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TUYEN BO BAN QUYEN
Tai liéu nay thudc loai sach gido trinh nén cac ngudn thong tin ¢ thé duoc phép
dung nguyén ban hoic trich dung cho cac muc dich vé dao tao va tham khao.

Moi muc dich khac mang tinh I¢ch lac hoac st dung véi muc dich kinh doanh

thiéu lanh manh s& bi nghiém cam.



LOI GIOI THIEU

M6 hinh phong thiee hanh ké todn tai truwong Cao dang Luong thie - Thiee pham
dwoc xdy dwng véi nhitng tinh ndng nhir mét phong ké todn thuwc té tai cdc doanh
nghiép givip cho sinh vién thiee tdp cdc nghiép vu ké todn tir khau ldp chirng tir, ghi s6
ké todn tdi t(fng hop lap bdo cao ké toan theo tung nhiém vu cu thé duroc giao. Bén
canh do, bai thuc hanh tai mé hinh phong thuc hanh ké toan dwoc bién soan véi
nhitng tinh hudng khdc nhau cé kich ban cu thé givip sinh vién phdn céng nhiém vy va

thwee hanh, sau d6 cé thé doi chiéu véi ddp an khi can thiét.

Dé ddp g yéu cau vé tai lidu giang day va hoc tdp kip thoi phuc vu nhu cau hoc
tdp cua sinh vién nganh Ké todn doanh nghiép. Khoa Tai chinh - Ké todn trwong Cao
Pang Liong thie - Thiwe pham Pa Nang da bién soan gido trinh “Thic hanh mé hinh
phong ké toan” nham givp sinh vién hinh thanh ky ndng thie hanh ké todn theo vi tri
viéc lam; xdc dinh dwoc co cau t6 chire bo may ké toan trong doanh nghiép va moi
quan hé giita cdc phdan hé ké todn va xir Iy dwoc cde tinh huong ké todn phat sinh

trong thuec té.

Néi dung ciia gido trinh dwoc trinh bay theo hwdng tich hop Iy thuyét va thuc
hanh. Bén canh Iy thuyét co ban, gido trinh con thé hién cdc budce trinh tw thic hién va
két qua thiee hanh theo tirng nhiém vu ké todn givip cho nguoi doc dé hiéu, dé dang
thiee hanh va doi chiéu két qua. Gido trinh gom cé 2 bai:

Bdi 1. Phén vai theo vi tri cong viéc ké todn

Bai 2. Thiee hanh déng vai theo timg vi tri cong viéc ké todn cu thé

Chung toi xin chdn thanh cam on nhitng tac gia trong cdc tai liéu ma chung toi
dd tham khao trong qud trinh bién soan gido trinh nay. Mdc di dd cé nhiéu cé gdng,
song khong thé tranh khéi nhitng han ché nhdt dinh trong néi dung va trinh bay,

chung toi mong nhdn dwoc nhitng gop y cua cac ban doc.
Xin chdn thanh cam on.
Chu bién

ThS. Van Thi Thanh Yén
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BAI 1. PHAN VAI THEO VI TRi CONG VIEC KE TOAN
Gidi thiéu:

MB$ hinh phong thuc hanh ké toan dugc thiét ké va bd tri nhu mot phong lam viée
tai cac doanh nghiép véi ddy du cac thiét bi va diéu kién 1am viéc nhu ban, ta, dung tai
lidu, may tinh c6 cai dat cac phan mém ké toan, phan mém tin hoc van phong, phan
mém thué, may in, van phong phdm va cac ching tir ké toan bén ngoai... Sinh vién
dugc thyce hanh trén co so tiép nhan thong tin tir cac ching tir bén ngoai dugc thiét ké
san, nhdp dit liéu vao phan mém ké toan Misa va in 4n cac chung tir ké toan phat sinh.
Phong thyc hanh ké toan doanh nghi¢p dugc chia lam 3 khu vyc, mdi khu vuc gém 6
bo ban ghé lam viéc véi 6 may tinh. Mdi nhom sinh vién thyc tp gom tir 4 dén 6 sinh
vién, mdi ca thyc hanh s& c6 3 nhom. Mdi nhom sé& dugc to chirc dudi dang 1 cong ty
40, cung lam viéc trong 1 phong ké toan c¢6 6 ngudi gom 1 ké toan tong hop, 4 ké toan

vién va 1 nhan vién thudc cac bén giao dich c6 lién quan dén doanh nghiép.

Muc tiéu:

- Phdn nhém va phdn céng nhiém vu cong viéc cu thé cho timg thanh
@4‘ vién trong nhom ,
- Pho biéen noi quy, quy dinh cua mé hinh phong thuc hanh ké toan
- Chuan bi duoc cdc tai liéu lién quan dén qua trinh thuc hanh
A. N¢i dung
1. Ndi quy, quy dinh thwe hanh tai mé hinh phong thwe hanh ké toan
1.1. Nji quy phong thwe hanh ké todn
- Déi v6i hoc vién
© Chi dugc vao phong thuc hanh khi ¢ sy ddng y cua gido vién
~ ® Khong duoc ty tién sir dung, di chuyén thiét bi, may tinh khi chua dugc su
dong y cua gido vién.
© Khong duoc dem dia cirng, CD, USB tir bén ngoai vao phong may
O Khong duogc xa rac qua, banh, nude udng xudng san nha
© Khong duogc ty ¥ ra ngoai khi chua duoc sy dong ¥ cua gido vién
O Khi co su ¢ vé may, dién phai bao ngay cho gido vién dé xem xét

@ Trong qua trinh thuc hanh khong dugc md cac chuong trinh, cac trang web
khong lién quan dén bai hoc, khong choi Games, khong duia nghich, khong thao g& bat
ky bd phan nao ciia may tinh.

© Sau khi hét gid, hoc vién phai nghiém tic thyc hién ding theo hudng dan cta
gido vién roi méi dugce ra khoi phong



© Néu hoc vién nao cb tinh 1am hong, chay thiét bi, may vi tinh phai 14p bién
ban va bodi thuong

- Béi véi giao vien

© Kiém tra sy an toan cua hé théng dién phong may trudc khi vao lam viéc va
sau khi sinh vién roi khoi phong thuc hanh

® Khong duoc ty y stra chita, thay dbi vi tri cac thiét bi, may tinh trong phong
mot cach tuy tién.

© Khong cho hoc vién vao thyc hanh tai phong may khi c6 kha nghi sy mat an
toan vé h¢ thong dién

O Kiém tra h¢ thdng thiét bi, khéi dong may chu trude khi hoc vién thuc hanh.
© Khi hét gio hoc gido vién phai kiém tra lai thiét bi, hé théng dién phong may.
1.2. Quy dinh thwc hanh tai moé hinh phong thuc hanh ké todn
1.2.1. Péi véi gido vién
- Huéng dan cho nguoi hoc nhan thirc duoc tam quan trong qua trinh thyc hanh,;
- Huéng dan cho nguoi hoc vé Trinh ty thuc hién tai phong thuc hanh ké toan;
- Pho bién céc ndi quy phong thuc hanh ké toan cho hoc vién

- Hudng dan thyc hanh theo ding ndi dung, tién d6 va chiu trach nhiém quan ly
16p, tai san trong thoi gian ciia budi thue hanh.

- Kiém soat qué trinh thuc hanh ctia nguoi hoc hoat dong theo nhém, theo nhiém
vu cong viéc dugc phan cong;

- Panh gia dung ddn két qua thuc hanh cua nguoi hoc va chiu trach nhiém vé két
qua va qua trinh thuc hanh cua nguoi hoc.

Qua trinh thyc hanh tai phong thuc hanh dugc danh gia qua 3 ndi dung sau:

+ Panh gia qua trinh thuc hanh ciia ngudi hoc tai mo hinh phong thuyc hanh ké
toan nhu chuyén can, thai d6 nghiém thuc, hoan thanh ding tién do.... ctia ting cong
viéc ké toan dugc giao

+ Gido vién hudng dan danh gia k¥ niang thyc hanh theo tinh hudng cu thé dua ra

+ Giao vién hudng dan danh gia san pham dau ra (bd ching tir, s6 ké toan, bao
cdo) cua nhom thuc hanh

2.2.2. Déi véi ngueoi hoc
- Thuc hién theo huéng dan cua gido vién hudng dan, cu thé nhu sau:
+ Tim hiéu t6 chtc bo may ké toan
+ Tim hiéu hé théng chimg tir, s6 sach

+ Tim hiéu trinh ty luan chuyén chimg tir



+ Thuc hanh cong viéc ké toan theo phan vai cong viéc trong timg tinh hudng cu
thé: tap hop ching tu géc; nhap li¢u; in chung tir/sd/béo cdo, luu...

- Trong thoi gian thyc hanh, ngudi hoc can dat dugc nhimng yéu cau sau:
+ Co6 théi d6 hoc tap nghiém tic

+ C6 tinh than trach nhiém khi nhan cong viéc dugc giao, lam dén noi dén chén,
chinh xac, kip thoi

+ Tham gia day di cac budi thyc hanh tai mé hinh phong thyc hanh ké toan
+ Hoan thanh céac cong viée ké toan phan vai dung thdi han quy dinh.
+ V& sinh phong thuc hanh khi két thiic dot thyc hanh

- Ty nghién ciru hoc héi va doc thém nhiing tai lidu lién quan dé mé rong thém
kién thirc, nang cao k¥ nang, nhan thuec.

2. Thong tin vé tinh hinh kinh doanh, cong tic ké toan tai doanh nghiép md
phong

Cong ty TNHH Phudc My 1a mot doanh nghiép c6 tu cach phap nhan day du,
hach toan kinh té doc 1ap.

Dbia chi: 101B Lé Hitu Trac, Phuong Phudc My, Quan Son Tra, Thanh phé ba
Nang.

Co céu to chirc bao gébm Ban giam ddc, Phong kinh doanh, Phong ké toan va bo
phan san xuat

- Gidy phép kinh doanh sb: 0400726420 do S Ké hoach dau tu TP.Da Ning
cap ngay 01/01/N-5

- Chtrc ndng kinh doanh cua Cong ty:

+ San xuét va kinh doanh d6 gb gia dung

+ Thuong mai: mua ban thiét bi tin hoc

- Cong ty TNHH Phudc My 4p dung céc chinh sach ké toan:

+ Thuce hién Ché d6 ké toan theo TT133/2016/TT-BTC ngay 26/08/2016
+ Hach toan hang t6n kho theo phuong phap ké khai thuong xuyén

+ Tinh gia xuét kho hang ton kho theo phwong phap nhap trude xuit trude
+ 86 ké toan dugc in theo hinh thirc Nhat Ky Chung

+ Tinh thué GTGT theo phwong phap khau trir. Cac mit hang kinh doanh c6 mirc
thué suat 10%

+ Trich khau hao TSCD theo phuong phap duong thang
+ Ky tinh gid thanh: nam
+ Phuong phap tinh gia thanh: phuong phap gidn don



+ Panh gia san phdm dé dang cubi ky theo khoan muc chi phi nguyén vit liéu
tryc tiép

+ Sur dung Hoéa don GTGT, ki hiéu mau Hoéa don 01GTKT0/001; ki hiéu Hoa
don PM/20E, theo Bao céo st dung Héa don quy trudc con lai chuyén qua tir sd
0000121 dn s6 0000500 (con 380 hoa don)

- Cong ty TNHH Phudc My c6 bd may ké toan nhu sau:

K¢ toan
trudng
Ké toan tong
hop
| 1 1 1
K& toan thanh K¢ toan hang K¢ toan doanh Ké toan TSCD,
toan ton kho thu CCDC va luong

3. Phan nhom va phan cong nhiém vu cong viéc cia tirng thanh vién
Sinh vién thuc hanh s& dugc chia thanh ting nhom nhiéu nhét 6 nguoi gdm 5 ké
todn vién va 1 nhan vién cua cac to churc khac cé lién quan dén doanh nghiép. Néu 16p
khong du 18 ngudi, giao vién co thé linh hoat chia nhoém tir 4-5 ngudi (mot nguoi o
thé dam nhiém 2 vi tri céng viéc hop 1y) va gido vién s& dam nhan bén cac giao dich
lién quan dén doanh nghiép. Céc vi tri cong viéc clia cac thanh vién trong nhom lan
luot la:
® K& toan thanh toan (Chuc danh 1)
® K& toan hang ton kho (Chirc danh 2)
© K¢ toan doanh thu (Chuc danh 3)
O Ké toan TSCD, CCDC va luong (Chirc danh 4)
© K& toan tong hop (Chirc danh 5)
O Nhan vién cua cac t chire khac co lién quan (Chirc danh 6)
Vi tri ké toan trudng s€ do gido vién ddm nhan véi cac nhiém vu
- Quan Iy toan bd nhan su trong phong ké toan
- Phan cong chi tiét cong viée cho timg nhén sy
- Huéng dan nhan sy 1ap chimg tir ké toan, kiém tra chimg tir, ky chimg tir
- Thyc hién mé s6 ké toan, ky s6 ké toan
- Chi dao vi¢c luu trir, bao mat cac tai liéu va chung tur c6 lién quan theo yéu
cau cua co quan quan ly nha nuéc
- T chirc phd bién va huéng din kip thoi cac ché do, thé 18 tai chinh, ké toan
thong ké lién quan cho nhén sy trong phong ké toan.

Céc vi tri ké toan con lai dugc phan cong nhiém vu nhu sau:



trc danh N . £, < A £, ¢ tod A, R
Nhiém v Ké toan thanh todan Ké toan hang ton kho Keé toan doanh thu Ké toan TSCP, CCDC, Ké todan tong hop
€m vu luong
X .z . = Phiéu yéu cau xuét vat | = Héa don GTGT dau ra | = Héa don GTGT, = Bang ké hoa don GTGT
= Phiéu thu, Phieu chi \ Y A \ . A A s
= Giky d& nghi tam (g tu . | = Bangkébanle¢ = Bién ban giao nhan | dau vao .
A2 ST > | = Phiéu nhdp kho, Phiéu | = Hgp dong bdn TSCDb = T0 khai thué GTGT
giay d€ nghi thanh toan, e x P L. . . L s .
= Bdo No, Bio Co, Uy xudt kho, = Phiéu thu, Bao Co * Bién bdin thanh Iy | = Bdo cdo tinh hinh sir
nhiem chi.’ ’ * Hop dong, Hoéa don | = Bién bin giao nhéin | TSCD, Hop dong thanh | dung héa don .
. Hoéa do:n dAu vao mua vao, Phi€u chi... hang héa (cho khdch | ly, ban TSCD, * To khai quyét todn
hang) . = Bdng chdam cong, Bding | thué TNDN .
* Bién ban diéu chinh, | tinh lwong va BHXH, | ® To khai quyét todn
o, thu hoi héa don (néu c6) | Bing thanh todn lwong | thué TNCN i
Xirly cac = Bing ké héa don |= Bing phin bé khdu | Bing phan b6 chi phi
chirng tur GTGT dau ra hao TSCD, Bdng phdn bo | sdn xudt chung

CCDC, Bing phin bé
CPTT

* Bing tong hop chi phi
sdn xudt

= Bdang tinh gia tri sdn
phzfm do dang,

= Bdng tinh gia thanh
sin phim

= Bang tinh két qua kinh
doanh

Nhap li€éu
vao phan
mém ké
toan cac
nghiép vu

= thanh todn céac khoan
cong ng

No TK 111, 112/ C6 TK
131

No¢ TK 331/ Co6 TK 111,
112

= thanh todn céac khoan
chi phi

No TK 642, 133/ C6 TK
111,112

= 14 tién giri ngan hang
No TK 112/Co6 TK 515;
No TK 635/ C6 TK 112

= tinh hinh vay ngan

= Nhép kho tir mua sam
No¢ TK 152, 153, 156, 133/
CoTK 111, 331

= Xuit kho

Ng¢ TK 632/ C6 TK 155,
156

No¢ TK 154/ C6 TK 152
Nog TK 642, 242/ Co6 TK
153

= Mua hang khong qua
kho

Ng TK 242, 133/ C6 TK
111, 331

= Tra lai hang mua, hang

= Doanh thu, thu nhap
khac, thué GTGT dau ra
phai ndp

No TK 111, 112, 131/ Cb
TK 511, 711, 3331

= Hang ban tra lai, chiét
khau thuong mai, giam gia
hang ban

No TK 521, 3331/ Co TK
131,111,112

= Mua TSCDb

No TK 211, 133/ C6 TK
331

= Ban, thanh ly TSCDH
No TK 811, 214/ C6 TK
211

= Phan b6 CCDC, khau
hao TSCb

No TK 154, 642/ C6 TK
214

No TK 154, 642/ C6 TK
242

= Tinh luvong, BHXH

No TK 154, 642/ Co6 TK

= Khau trir thué GTGT
No TK 3331/ C6 TK 133

» X4c dinh thué TNDN
phai ndp

No¢ TK 821/ C6 TK 3334

* Xac dinh thué TNCN
khiu trir luong

No TK 334/ C6 TK 3335

= Téng hop chi phi san
xuit, tinh gia thanh san
phdm nhap kho

Ng TK 155/ C6 TK 154

= Xac dinh két qua kinh
doanh




wc danh

Ké toan TSCP, CCDC,

Nhiém Vi Ké todn thanh todn Ké todn hang ton kho Ké todn doanh thu liwong Ké todn tong hop
hang ban 334 No TK 821/ Co6 TK 3334
No TK 112/C6 TK 341; No TK 331, 111/ C6 TK No TK 154, 642/ C6 TK | N¢ TK 911/ C6 TK 632,
No TK 341/ C6 TK 112 156, 1331 338 642, 811, 821

= tinh hinh tam ung va
hoan rng ctia nhan vién
Nog TK 141/C6 TK 111;
No TK 642, 133/ C6 TK
141;

= thanh toan luvong

Ng¢ TK 334/ C6 TK 111,
112

= Nop thué

No TK 333/ Co TK 112

Ng TK 155, 156/ C6 TK
632

No TK 334/ Co TK 338

No TK 511, 515, 711/ Cé
TK 911

No TK 911/ C6 TK 421
(13i)

No TK 421/ C6 TK 911
(15)

Luu trit ho
so’ chirng tir

Chung tir ké toan thanh
todn

Chung tir ké toan hang
ton kho

Chtng tir ké toan ban
hang

Chtng tir ké toan
TSCPH, CCDC va luong

Ho6 so thué, ching tir
tinh todn gia thanh, ket
qua kinh doanh

Xem/in

S6 ké toan chi tiét tién
mat, SO chi tiét tién guri
ngan hang

S0 chi tiét hang ton kho,
sO kho, Bang tong hop
chi tlet hang ton kho, S6
chi tiét thanh toan ngudi
ban, Bang téng hop chi
tiét thanh toan ngudi
ban.

S chi tiét ban hang,
Bang ké hoa don GTGT
dau ra, S chi tiét TK
511, S6 chi tiét thanh
toan nguodi mua, Bang
tong hop chi tiét thanh
todn nguoi mua.

S6 TSCP, Bang phan b
khau hao TSCD, Bang
phan b6 CCDC; Bang
phan b CPTT, S6 chi
tiét TK 211,242, 334,

338

S6 chi phi san xudt kinh
doanh, S chi tiét cac
TK, Sb Cai, Bao cdo tai
chinh, Béo céo thué. ..

Kiém tra
doi chiéu s6
li€u trén cac

s6 ké toan

-S6 ké toan chi tiét tién
mat, SO chi tiét tién gui
ngan hang, S6 quy, SO
phu ngén hang, Bang
can dbi sb phat sinh, S6
Cai..

S6 chi tiét hang ton kho,
s6 kho, Bang tong hop
chi tiét hang ton kho, S6
chi tiét thanh toan ngudi
ban, Bang téng hop chi
tiét thanh toan ngudi
ban; Bang can doi sd
phat sinh, S6 Céi..

S6 chi tiét ban hang,
Bang ké hoa don GTGT
dau ra, S chi tiét TK
511, S6 chi tiét thanh
toan nguodi mua, Bang
tong hop chi tiét thanh
toan nguodi mua, Bang
can ddi SPS, S6 Cii..

S6 TSCP, Bang phan b
khiu hao TSCD, Bang
phan b6 CCDC; Bang
phan bé CPTT, S6 chi
tiét TK 211, 242, 334,

338, Bang can ddi sb

phat sinh, S6 Cai..

So6 Cai, Bao cao ke toan
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Nhiém vu sinh vién ¢ chirc danh nhan vién cia céac to6 chuc khéc cé lién quan tham
gia vao cac nghiép vu vdéi vai tro 1a nhan vién cua cac don vi giao dich véi doanh nghiép
nhu khach hang, nha cung cap, ngin hang, co quan thué....

4. Trinh tu ké hoach luan phién cac vi tri cong viéc ke toan

Cac nhom da dugc phan chia (4-6 nguoi) 1am viéc chung voi nhau trong qué trinh
thuc hanh, mdi sinh vién sé& doéng vai 1a mot nhan vién ké toan tai mQt vi tri cong viéc cu
thé, cong viéc bao gdm lap chimg tir, ludn chuyén chimg tir, nhap liéu phan mém, in
chung tu, s6 ké toan, luu trir... Pinh ky khoan 4 budi thi cc sinh vién s& doi vi tri cho
nhau dé dam bao sinh vién c6 thé thuc hanh & tat ca cac chitc danh. Cudi cung cua dot
thuc hanh, céac sinh vién s€ cung téng hop s6 lieu, kiém tra, d6i chiéu va 1ap céc bao céo
ké toan, bao cdo thué co lién quan.

Phuong an thay d6i chirc danh trong mdi nhom

Phuong| g4 ’ P’hﬁn cong cong viéc ’
an Poi véi nhom 6 nguoi | Poi véi nhém 5 nguwoi | Doi véi nhom 4 ngudi
-Ké toan thanh toan | - K& toan thanh toan | - K& toan thanh toan
(CD1) (CD1) (CD1)
-Ké toan hang ton | -Ké toan hang ton | -Ké& toan hang ton
kho (CD2) kho (CD2) kho (CD2)
-Ké toan doanh thu | - K& toan doanh thu | - K& toan doanh thu
| 13 | (€CD3) (CD3) (CD3)
-Ké toan TSCD, CC | - Ké toan TSCP, CC | - Ké toan TSCD, CC
DC va luong (CD4) | DC va luong (CD4) | DC va luong (CD4)
- K& toan tong hop -Ké toan tong hop | - Ké toan tong hop
(CD5) (CD5) (CD5)
- Nhan vién cta cac to
chuc khac (CD6)
-CDI chuyén CD2. |- CDI chuyén CD2. |-CDI chuyén CD2.
-CD2 chuyén CD3. |-CD2 chuyén CD3. |-CD2 chuyén CD3.
, 46 | ~CD3 chuyefn CD4 |-CD3 chuyén CD4 |-CD3 chuyénv CD4,5
- CD4 chuyén CD5 - CD4 chuyén CD5 - CDA4,5 chuyén CD1
-CD5 chuyén CD6 | - CD5 chuyén CD1
- CD6 chuyén CD1
- CDI chuyén CD3 -CDI chuyén CD3 | - CD1 chuyén CD3.
-CD2 chuyén CD4 | - CD2 chuyén CD4 |- CD2 chuyén CD4.5.
; 1g | ~CD3 chuyefn CD5 |-CD3 chuyén CD5 |-CD3 chuyénq CD1
- CD4 chuyén CD6 - CD4 chuyén CD1 - CD4,5 chuyén CD2
- CD5 chuyén CD1 - CD5 chuyén CD2
- CD6 chuyén CD2
-CDI chuyén CD4 | -CDI chuyén CD4 |- CDI chuyén CD4,5
. 02l CD2 chuyén CD5 |-CD2 chuyén CD5 |-CD2 chuyén CDI
- CD3 chuyén CD6 - CD3 chuyén CD1 - CD3 chuyén CD2
- CD4 chuyén CD1 - CD4 chuyén CD2 | - CD4,5 chuyén CD3
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Phuong| g & Phén cong cong viéc
an || P6i véinhém 6 ngudi | P6i véi nhém 5 ngudi | Pdi véi nhom 4 nguoi
-CD5 chuyén CD2 | - CD5 chuyén CD3
- CD6 chuyén CD3
-CDI chuyén CD5
- CD2 chuyén CD6
(s Do )
Y 2 -CDI chuyén CD5
- CD5 chuyén CD3 2
2 -CD2 Chuyen CDl1 R .k 2.
- CD6 chuyén CD4 2 Tré lai giong buoi
z - CD3 chuyén CD2
- CDI chuyén CD6 2
X - CD4 chuyén CD3 1-3
- CD2 chuyeén CDI1 CD5 chuvén CD4
16.17| - D3 chuyén CD2 Y
6 - CD4 chuyén CD3
- CD5 chuyén CD4
- CD6 chuyén CD5

Mai chitc danh s& c6 mot tai khoan ding nhap, sinh vién tuy theo vi tri cong viéc
duoc phan cong thi ding nhap theo tai khoan tuwong tng. Cu thé:

TT Chitc danh Tai khoin Quyén han

1 Ké toan truong

. ) ADMIN ADMIN
2 | Ké toan tong hop

K¢ toan tién mat

3 K& toan thanh toan THANHTOAN Ké toan tién giri ngan hang
K& toan thué
Ké toan kho

4 | Ké toan hang ton kho HANGTONKHO | Ké toan mua hang
Thu kho
Ké toan TSCD

s | KétwinTSCH,CCDC |1 Ke toan CCDC

va luong Keé toan kho

Ké toan tién luong

6 | Ké toan doanh thu DOANHTHU K¢ todn ban hang

Ké toan thué
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5. Gi6i thiéu tai liéu phuc vu qua trinh thwe hanh

5.1. Dir liéu thuwce hanh

A. SO liéu ké toan dau nam Y két xuat tir bao cao tai chinh

1. Bang can d6i ké toan nam Y-1

Thuyét

CHIi TIEU Maso L S$6 cudi nim S6 diu nim
1 2 3 4 5
TAI SAN

L. Tién va cc khoan twong dwong tién 110 1.339.554.544 1.258.256.599
I1. Piu tu tai chinh 120 0 0
1. Chirng khoén kinh doanh 121 0 0
2. Pau tu nim giit dén ngay déo han 122 0 0
3. Pau tu gop vén vao don vi khac 123 0 0
4. Dy phong ton thit dau tur tai chinh (*) 124 0 0
III. Cac khoén phai thu 130 466.120.080 486.071.815
1. Phai thu cuia khach hang 131 451.120.080 486.071.815
2. Tra trudce cho nguoi ban 132 15.000.000
3. Vén kinh doanh & don vi truc thue 133 0 0
4. Phai thu khac 134 0 0
5. Tai san thiéu cho xir 1y 135 0 0
6. Du phong phai thu kho doi (*) 136 0 0
IV. Hang tén kho 140 778.180.422 698.555.927
1. Hang ton kho 141 778.180.422 698.555.927
2. Dy phong giam gia hang ton kho (¥) 142 0 0
V. Tai sin cb dinh 150 2.065.536.117 2.297.573.091
- Nguyén gia 151 3.179.001.850 3.179.001.850
- Gia tri hao mon liiy ké (¥) 152 (1.113.465.733) (881.428.759)
VL Bit dong sin diu tw 160 0 0
- Nguyén gia 161 0 0
- Gi4 tri hao mon lity k& (*) 162 0 0
VII. XDCB dé dang 170 0 0
VIIL Tai séan khac 180 68.050.456 118.704.387
1. Thué GTGT dugc khéu trir 181 0 11.073.659
2. Tai san khac 182 68.050.456 107.630.728

(200=11043(2)[1:4-(;]3%?11:118;+rf?01+s12(1:|-170+180) 200 4.717.441.619 4.859.161.819

NGUON VON

I. No phai tra 300 992.655.322 1.202.862.519
1. Phai trd nguoi ban 311 416.210.000 693.139.807
2. Ngudi mua tra tién trudce 312 50.000.000 0
3. Thué va cac khoan phai nop Nha nude 313 26.445.322 9.722.712
4. Phai tra nguoi lao dong 314 0 0
5. Phai tra khac 315 0 0
6. Vay va ng thué tai chinh 316 500.000.000 500.000.000
7. Phai tra noi bd vé vén kinh doanh 317 0 0
8. Du phong phai tra 318 0 0
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Thuyét

CHI TIEU Mai sb . S6 cudi nim S6 diu nim
1 2 3 4 5

9. Qu¥ khen thudng, phic lgi 319 0 0
10. Quy phat trién khoa hoc va cong nghé 320 0 0
I1. Vén chii s6 hitu 400 3.724.786.297 |  3.656.299.300
1. Vén gop cta chu sé hitu 411 3.000.000.000 | 3.000.000.000
2. Thing du vén ¢b phin 412 0 0
3. Vén khac cta chit so hitu 413 0 0
4. C6 phiéu quy (*) 414 0 0
5. Chénh léch ty gia héi doai 415 0 0
6. Cac quy thude von chii s& hitu 416 0 0
7. Loi nhuan sau thué chua phan phéi 417 724.786.297 656.299.300

TONG CONG NGUON VON 500 4.717.441.619 |  4.859.161.819

(500=300+400)

2. Béo cdo két qua hoat dong kinh doanh nam Y-1

CHI TIEU R e I e p e
i} minh
1 2 3 4 5
1. Doanh thu ban hang va cung cip dich vu 01 809.127.573
2. Cac khoan giam trir doanh thu 02 0
(3).2;)0anh thu thuan vé ban hang va cung cép dich vu (10=01- 10 809 127.573
4. Gia vbn hang ban 11 539.418.382
5. Loi nhuan gdp vé& ban hang va cung cip dich vu (20=10-11) | 20 269.709.191
6. Doanh thu hoat dong tai chinh 21 246.921
7. Chi phi tai chinh 22 0
- Trong do: Chi phi lai vay 23 0
8. Chi phi quan ly kinh doanh 24 183.835.966
?3 édglzrahiaéllt{lgazn_u;‘l;oat dong kinh doanh 30 86.120.146
10. Thu nhap khac 31 0
11. Chi phi khac 32 511.400
12. Loi nhuan khéac (40 =31 - 32) 40 (511.400)
13. Téng loi nhuén ké toan trude thué (50 = 30 + 40) 50 85.608.746
14. Chi phi thué TNDN 51 17.121.749
(1 650 i?(; fllsnie;m sau thué thu nhap doanh nghiép 60 68.486.997
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3. Bang can d6i tai khoan nim Y-1

SH hiéu . ) S6 dw dau ky S6 phat sinh trong ky S6 dw cudi k3
TK Ten tai khoan No 05 Npq o No 'Go
111 | Tién mat 998.201.007 0 361.430.947 | 101.774.388 | 1.060.389.329 0
1111 | Tién Viét Nam 998.201.007 0 361.430.947 | 101.774.388 | 1.060.389.329 0
1112 | Ngoai té 0 0 0 0 0 0
112 | Tién giri Ngin hang 260.055.592 0 575.404.755 | 594.514.378 | 279.165.215 0
1121 | Tién Viét Nam 260.055.592 0 575.404.755  594.514.378 | 279.165.215 0
1122 | Ngoai té 0 0 0 0 0 0
121 | Chirng khoan kinh doanh 0 0 0 0 0 0
128 | Pau tw nim giit dén ngay dao han 0 0 0 0 0 0
1281 | Tién gui c6 ky han 0 0 0 0 0 0
1288 Cfic khoan dau tu khac nim gitr dén ngay 0 0 0 0 0 0
d4o han
131 | Phai thu ciia khach hang 486.071.815 0 586.724.431 | 671.676.166 | 451.120.080 |  50.000.000
133 | Thué GTGT dugc khéu trir 11.073.659 0 53.656.546 = 64.730.206 0
1331 dTE‘;eV(jTGT duoc khau trir ctia hang hoa, 11.073.659 53.656.546 | 64.730.206 0
1332 | Thué GTGT dugc khau trir cia TSCD 0 0 0 0 0 0
136 | Phai thu ndi by 0 0 0 0 0 0
1361 | Vén kinh doanh & don vi truc thude 0 0 0 0 0 0
1368 | Phai thu noi bo khac 0 0 0 0 0 0
138 | Phai thu khac 0 0 0 0 0 0
1381 | Tai san thiéu cho xir Iy 0 0 0 0 0 0
1386 | Cam cb, thé chap, ky quy, ky cuoc 0 0 0 0 0 0
1388 | Phai thu khac 0 0 0 0 0 0
141 | Tam ung 0 0 0 0 0 0
151 | Hang mua dang di duwong 0 0 0 0 0 0
152 | Nguyén liéu, vat lidu 40.817.433 31.371.600 | 4.512.467 |  13.958.300 0
153 | Cong cu, dung cu 0 0 0 0 0 0
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SH hiéu . ) S6 dw dau ky S6 phat sinh trong ky S6 dw cudi k3

TK Tén tai khoan Ne yCé Npq éi,) Y Ne yCé

154 | Chi phi sin xuit, kinh doanh dé dang 0 0 111.576.856 | 111.576.856 0 0
155 | Thanh pham 80.814.579 111.576.856 = 212.438.979 | 181.676.702 0
156 | Hang héa 576.923.915 321.357.898 | 326.979.403 | 582.545.420 0
157 | Hang giii di ban 0 0 0 0 0 0
211 | Tai san c6 dinh 3.179.001.850 X 0 0| 3.179.001.850 0
2111 | TSCD hitu hinh 3.179.001.850 0 0| 3.179.001.850 0
2112 | TSCD thué tai chinh 0 0 0 0 0 0
2113 | TSCD vo hinh 0 0 0 0 0 0
214 | Hao mon tii sin c6 dinh 0| 881.428.759 0| 232.036.974 0 |1.113.465.733
2141 | Hao mon TSCD hiru hinh 0| 881.428.759 0| 232.036.974 0[1.113.465.733
2142 | Hao mon TSCD thué tai chinh 0 0 0 0 0 0
2143 | Hao mon TSCD vo hinh 0 0 0 0 0 0
2147 | Hao mon bat dong san dau tu 0 0 0 0 0 0
217 | Bét dong san dau tw 0 0 0 0 0 0
228 | DPiu tw gép von vao don vi khac 0 0 0 0 0 0
2281 | Pau tu vao cong ty lién doanh, lién két 0 0 0 0 0 0
2288 | Pau tu khac 0 0 0 0 0 0
229 | Duw phong ton thit tai sin 0 0 0 0 0 0
2291 Du phong giam gid ching khoan kinh 0 0 0 0 0 0

doanh

2292 | Du phong ton that dau tu vao don vi khac 0 0 0 0 0 0
2293 | Dy phong phai thu kho doi 0 0 0 0 0 0
2294 | Dy phong giam gia hang t6n kho 0 0 0 0 0 0
241 | XAy dung co ban dé dang 0 0 0 0 0 0
2411 | Mua sim TSCD 0 0 0 0 0 0
2412 | Xay dung co ban 0 0 0 0 0 0
2413 | Sura chira 16n TSCD 0 0 0 0 0 0
242 | Chi phi tra truéc 107.630.728 0 0 39.580.272 68.050.456 0
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SH hiéu . ) S6 dw dau ky S6 phat sinh trong ky S6 dw cudi k3
TK Tén tai khoan Ne yCé Npq é;(,) Y Ne yCé
LOAI TAI KHOAN NQ PHAI TRA

331 | Phai tra cho nguoi ban 693.139.807 | 953.767.008 661.837.201 |  15.000.000 | 416.210.000
333 | Thué va cac khoan phai ndp Nha nuéc 0 9.722.712 | 80.575.954  97.298.564 0 26.445.322
3331 | Thué gi4 tri gia ting phai nop 0 7.876.964 | 64.730.206  80.912.757 0| 24059515

33311 | Thué GTGT dau ra 0 7.876.964 | 64.730.206 |  80.912.757 0| 24.059.515

33312 | Thué GTGT hang nhdp khau 0 0 0 0 0 0
3332 | Thué tiéu thu ddc biét 0 0 0 0 0 0
3333 | Thué xuit, nhap khau 0 0 0 0 0 0
3334 | Thué thu nhap doanh nghiép 0 1.845.748 | 13.845.748 |  14.385.807 0 2.385.807
3335 | Thué thu nhap c4 nhin 0 0 0 0 0 0
3336 | Thué tai nguyén 0 0 0 0 0 0
3337 | Thué nha dat, tién thué dat 0 0 0 0 0 0
3338 Th}lé bao vé méi truong va cac loai thué 0 0 0 0 0 0

khac

33381 | Thué bdo vé méi truong 0 0 0 0 0 0

33382 | Cdc logi thué khdc 0 0 0 0 0 0
3339 | Phi, 1é phi va cac khoan phai nop khac 0 0 2.000.000 2.000.000 0 0
334 | Phai tra nguoi lao dong 0 0| 160.650.000 160.650.000 0 0
335 | Chi phi phai tra 0 0 0 0 0 0
336 | Phai tra ndi bd 0 0 0 0 0 0
3361 | Phai tra ndi bo vé von kinh doanh 0 0 0 0 0 0
3368 | Phai tra ndi bo khac 0 0 0 0 0 0
338 | Phai tra, phai ndp khac 0 0 0 0 0 0
3381 | Tai san thira cho giai quyét 0 0 0 0 0 0
3382 | Kinh phi cong doan 0 0 0 0 0 0
3383 | Bao hiém x3 hoi 0 0 0 0 0 0
3384 | Bao hiém y té 0 0 0 0 0 0
3385 | Bao hiém that nghiép 0 0 0 0 0 0
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SH hiéu . ) S6 dw dau ky S6 phat sinh trong ky S6 dw cudi k3
TK Tén tai khoan Ne yCé Npq é;(,) Y Ne yCé
3386 | Nhan ky quy, ky cugc 0 0 0 0 0 0
3387 | Doanh thu chua thuc hién 0 0 0 0 0 0
3388 | Phai tra, phai ndp khéc 0 0 0 0 0 0
341 | Vay va ng¢ thué tai chinh 0| 500.000.000 0 0 0| 500.000.000
3411 | Céc khoan di vay 0| 500.000.000 0 0| 500.000.000
3412 | No thué tai chinh 0 0 0 0 0 0
352 | Du phong phai tra 0 0 0 0 0 0
3521 | Du phong bao hanh san pham hang hoa 0 0 0 0 0 0
3522 | Du phong bao hanh cong trinh xay dung 0 0 0 0 0 0
3524 | Du phong phai tra khac 0 0 0 0 0 0
353 | Quy khen thuéng phuc lgi 0 0 0 0 0 0
3531 | Quy khen thudng 0 0 0 0 0 0
3532 | Quy phtc loi 0 0 0 0 0 0
3533 | Quy phuc lgi da hinh thanh TSCD 0 0 0 0 0 0
3534 | Quy thuéng ban quan Iy diéu hanh cong ty 0 0 0 0 0 0
356 | Quy phat trién khoa hoc va cong nghé 0 0 0 0 0 0
3561 | Quy phat trién khoa hoc va céng nghé 0 0 0 0 0 0
uy phat trién khoa hoc va cong nghé da
3562 I?mi/l %c)he‘mh TSCb T 0 0 0 0 0 0
LOAI TAI KHOAN VON CHU SO HU'U
411 | Von dau tw cha chii s¢ hiru 0 3.000.000.000 0 0 0 |3.000.000.000
4111 | Vbn gop ctia cha s hiru 0 |3.000.000.000 0 0 0 |3.000.000.000
4112 | Thing du von c6 phan 0 0 0 0 0 0
4118 | Vén khéc 0 0 0 0 0 0
413 | Chénh Igch ty gia hoi doai 0 0 0 0 0 0
418 | Cac quy thudc von chii s¢ hiru 0 0 0 0 0 0
419 | C6 phiéu quy 0 0 0 0 0 0
421 | Lgi nhuin sau thué chwra phéan phéi 0 656.299.300 | 444.970.513 | 513.457.510 0| 724.786.297
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SH hiéu . ) S6 dw dau ky S6 phat sinh trong ky S6 dw cudi k3
TK Tén tai khoan Ne yCé Npq éi,) Y Ne yCé
4211 th‘-;;ghu’?‘n sau thu¢ chua phan phoi nam 0| 211.328.787 0| 444.970.513 0| 656.299.300
4212 ﬁsyl nhuan sau thué chua phan phoi nam 0| 444.970.513 | 444.970.513 | 68.486.997 0| 68.486.997
LOAI TAI KHOAN DOANH THU
511 | Doanh thu bin hang va cung cip dich vy 0 0 809.127.573 | 809.127.573 0
5111 | Doanh thu ban hang hoa 0 0 490.469.105 | 490.469.105 0 0
5112 | Doanh thu ban thanh pham 0 0 318.658.469 | 318.658.469 0 0
5113 | Doanh thu cung cip dich vu 0 0 0 0
5118 | Doanh thu khac 0 0 0 0 0 0
515 | Doanh thu hoat d9ng tai chinh 0 0 246.921 246.921 0 0
LOAI TAI KHOAN CHI PHi SXKD
611 | Mua hang 0 0 0 0 0 0
631 | Gia thanh san xuat 0 0 0 0 0 0
632 | Gia von hang ban 0 0 539.418.382 | 539.418.382 0 0
635 | Chi phi tai chinh 0 0 0 0 0 0
642 | Chi phi quin ly kinh doanh 0 0 183.835.966 | 183.835.966 0 0
6421 | Chi phi ban hang 0 0 0 0 0 0
6422 | Chi phi quan Iy doanh nghiép 0 0 183.835.966  183.835.966 0 0
LOAI TAI KHOAN THU NHAP KHAC
711 | Thu nhap khac 0 0 0 0 0 0
LOAI TAI KHOAN CHI PHi KHAC
811 | Chi phi khac 0 0 511.400 511.400 0 0
821 | Chi phi thué thu nhiap doanh nghiép 0 0 17.121.749 | 17.121.749 0 0
TAI KHOAN XAC PINH KQKD

911 | Xéc dinh két qua kinh doanh 0 0 809.374.494 | 809.374.494 0 0

Téng cong 5.740.590.578 | 5.740.590.578 | 6.152.699.849 | 6.152.699.849 | 5.830.907.352  5.830.907.352
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4. S6 liéu chi tiét

4.1. Tai khoan ngan hang

TT SO TK NGAN HANG SO TIEN GHI CHU
1 56110000253043 BIDV CN Pa Nang 236.037.785
2 28834899 ACB CN Pa Nang 43.127.430
4.2. Khach hang, nha cung cdp
~ MA SO , ]
TT TEN CTY THUE PIA CHI SO DU
A | KHACH HANG
Cong ty CP Pau Tu 22 Duy Tén, P.1, Q.Tan Binh,
1 va PT Pai Duong 0314402133 | 1p yem 151.020.080
Cong ty CP DT & 32 Ha Huy Tap, P.Xuan Ha,
2 PTA&A 0400874066 Q. Thanh Khé, TP. N 95.000.000
N A . 67 Phan Pang Luu, P. Hoa
3 |Congty Congtrinh 1141550070 | Cuomg Nam, Q. Hai Chau,| 65.100.000
giao thong BOT TP. BN
N 234 Huynh Ngoc Hug,
4 |COnegty CPNgoc | 161633088 | P.Xuan Ha, Q. Thanh Khé, | 140.000.000
Chau TP. DN
. 27 Nguyén Tri Phuong, P. .
Cong ty TNHH 9 . (du Co)
5 Nguyén Khénh 0401432744 gf\?c Gian, Q. Thanh Khé, TP. 50.000.000
B | NHA CUNG CAP
Cong ty TNHH Hoa 321 Bau Cat, P.14, Q. Tan
1 Churong 0305438736 Binh, TPHCM 25.000.000
Cty TNHH Sony 93 Nguyén Du - Phuong Bén
2 Electronics Viét Nam 0305712139 Nghé - Quan 1 - TP HCM 121.000.000
R 765 Ngii Hanh Son, P. Hoa
Cong ty TNHH , . TTAl
3 Céng Nghé Méi 0401779295 g;}y’ Q. Ngit Hanh Son, TP. | 220.210.000
Cong ty CP may tinh 43 Ong Ich Khiém, P. Thanh
4 Tim Nhin Viét. 0401411945 Binh, Q. Hai Chau, TP. DN 50.000.000
5 | Congty C6 Phan 0313156781 33 Nguyén Chi Thanh, (du No)
Tong hgp MTV Phuong 10, Quan 3, TP HCM | 15.000.000
4.3. Danh muc hang ton kho
TT TEN PVT| KHO | SL | PON GIA | THANH TIEN
1 | Van MDF tam SX 15 368.000 5.520.000
2 | SonPU kg SX 50 81.866 4.093.300
3 | Methanol kg SX 55 24.000 1.320.000
4 | Keo chai SX 35 35.000 1.225.000
5 | Gidy nham to SX 100 18.000 1.800.000
CONG VL 13.958.300
6 | CD ROM 52X Cai CH 6 87.000 522.000
7 | CD ROM ACER Cai CH 5 91.000 455.000
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TT TEN PVT| KHO | SL | PON GIA | THANH TIEN
8 | CPU Intel DC 5060 | Cai CH 41 2.135.750 8.543.000
9 | CPU E2220 Cai CH 3| 2.040.140 6.120.420
10 | DVD ASUS Cai CH 10 499.000 4.990.000
11 |DVD 16X LG Cai CH 10 313.000 3.130.000
12 | Laptop DELL E5550 | Cai CH 30| 8.200.000 246.000.000
13 | Laptop DELL E7470 | Cai CH 20 | 13.200.000 264.000.000
14 | Mainboard P5 Cai CH 15| 1.335.000 20.025.000
15 | Mainboard 2A Cai CH 10 | 2.876.000 28.760.000

CONG HH 582.545.420
16 | Kétivil,bm Cai TP 7| 3.850.263 26.951.841
17 | Ban lam viéc loai 4 | Cai TP 10 | 2.887.697 28.876.972
18 | Ta hoc 60cm Cai TP 15| 3.850.263 57.753.944
19 | Ke dép loai 1 Cai TP 25 962.566 24.064.144

20 | Ghé tua lung Cai TP 50 673.796 33.689.801

21 | Tudép 2 canh Cai TP 10 | 1.034.000 10.340.000
CONG TP 181.676.702
4.4. Danh muc tdi san cé dinh hitu hinh
AY SO « . HAO MC BQ PHA

TT TSCP ig SD N:];w NGUYEN GIA LI?Y K%N 0 S N
1 | Véan phong lam viéc |01/01/Y-5 20 1.113.165.134 | 278.291.284 DN
2 | Nha xuong 01/01/Y-5 20 812.438.321 | 203.109.580 Ph?m

xudng

3 | Hé thong may tinh 01/01/Y-5 8 136.363.636 85.227.273 | Phong KT
4 | Xe Toyota Innova  |01/01/Y-5 10 501.282..889 | 250.641.445 | Giam doc
5 | Xe tai Kia 1,5 tan 01/01/Y-5 10 452.234.897 | 226.117.449 |Phong KD
6 | May cua 01/01/Y-3 7 52.167.755 22.357.609 Ph?m

xudng

7 | May bao 01/01/Y-3 7 48.134.674 20.629.146 Ph?m

xudng

8 | May phun son 01/01/Y-3 7 63.214.544 27.091.947 thm

Xuong
TONG 3.179.001.850 |1.113.465.733
4.5. Bang phdn bé chi phi tra trude
rencepe | ey | Bopuin upneits AAIEROR 1 Giivia | Ghoer
e s dung | SL TT P.bo b 5 ol 8 phan bo phéin b
A. Cong cu dung cu

Ban ghé VP | 01/10/Y-2 [Phong KT | 20 | 28.000.000 | 36 15 11 | 11.666.667 [16.333.333

Tu tai liéu 01/09/Y-2 [Phong KT | 10 | 25.000.000 | 36 16 20 | I11.111.111 [13.888.889

?:feyl b 0 01/y-1 Phong KD | 2 12.500.000 | 36 12 24 4.166.667 | 8.333.333
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A Ngf‘ly bvét B phan Xuat dung ky trudc Thoi giail (thang) Gid trj d Gid trj con
Tén CCDC dau stir sit dun SL TT Pbd ba | Chua han bo lai chua
dung ing PO pbd | pbd p phan bo

May fax 01/05/Y-2 |Phong KT | 1 4.836.364 | 36 20 16 2.686.869 | 2.149.495

Tu trung ba
WIS DAY 6107/v-2 | Cuahang | 5 | 35454454 | 36 | 17 | 19 | 16.742.381 |18.712.073
san pham

B. Chi phi tra truéc

Phan mém

Misa 01/01/Y-1 |Phong KT | 1 12.950.000 | 36 12 24 4.316.667 | 8.633.333

Tong 118.740.818 50.690.362 | 68.050.456

4.6. Danh sach nhan vién

PHU CAP SO -
TT TEN NV CHUC VU gg‘;ﬁg (An ca xing | NGUOT “Tqﬁgg
xe, di€n thoai) PT

1 | BAN GIAM POC

1 | D3 Thinh Giam doc | 8.000.000 | DT: 300.000 1 8547426011
2 | Nguyén Kha Minh| Phé G.Déc | 6.000.000 | DT: 300.000 1 8428565062
11 | PHONG KINH DOANH

3 |Pang Binh Nguyén gr}:gc;r;g 6.000.000 g%?%ozggb%oo 8061239939

. Xang: 300.000
4 |Nguyén Kim Ngan NV 4.500.000 BT 300.000 8349844313
5 | Tran Binh NV 4.500.000 1 8445910544
111 | PHONG KE TOAN
< . Trudng .

6 | Van Thanh Yén phong | 6:000.000 | DT:300.000 1 8328911625
7 | <Ténhoc vién> | Pho phong | 4.500.000 gaTr}%O%(?gb%oo 1 8128658950
8 | <Ténhocvién> | KTvién | 4.500.000 gaTr}%O%(?gb%oo 8445982267
9 | <Ténhoc vien> | KT viéen | 4.500.000 8346634653
10 | <Tén hoc vien> | KT vien | 4.500.000 8009834501
11 | <Ténhoc vien> | KTviéen | 4.500.000 8083959465
12 | Nguyen Thu Ha | Thiquy | 4.500.000 1 8445982267
13 | Tran Thuong Thu kho 4.500.000 8352427292
IV | BQ PHAN SAN XUAT

14 | Bui Quang Danh | Quanddc | 6.000.000 | DT: 300.000 | 1 8342969391
15 | D5 Quan Chi CN sx 4.500.000 8560166972
16 | Dang Chau CN sx 4.500.000 8305703883
17 | Luu Dang Chi. | CN sx 4.500.000 8550032320
18 | Ly Ngoc Anh CN sx 4.500.000 8054191725

C. Trong thang 1/Y cé cac nghiép vu phat sinh sau
1. Ngay 1/1: Nguyén Kha Minh tiép tuc gop vén 500.000.000 vao cong ty bang tién
mat.

2. Ngay 2/1:Mua hang hoa cua Cong ty C6 Phan MTV do Nguyén‘ Van Thu giao theo
Héa don GTGT s0 0013454 ngay 2/M. Hang da nhap kho du. Tién hang chua thanh
toan

21



3. Ngay 3/1: Xuét hang hoa ban cho Cong ty TNHH Nguyén Khanh theo Hop dong sb

0201YYYY/PM-NK, ké toan xuit hoa don GTGT s6 000200 ngay 3/1

Tén miit hang S6 lwong Pon gid T.tién

CPU Intel DC 5060 3 3.203.625 9.610.875

CPU E2220 3 3.060.210 9.180.630
DVD ASUS 10 748.500 7.485.000
DVD 16X LG 10 469.500 4.695.000
Laptop DELL E5550 10 12.300.000 123.000.000
Laptop DELL LATITUDE E7470 | 10 19.800.000 198.000.000
Cong tién hang 351.971.505
Tién thué GTGT 10% 35.197.151
Tong tién thanh toan 387.168.656

Dong thoi ké toan 1ap Phiéu xuat kho. Hang da giao dil va thu tién bang tién giri
ngan hang (sau khi trir vao tién tng trudc). DN d3 nhan duoc Bao C6 cia ACB cing
ngay

Théng tin b6 sung: CONG TY TNHH NGUYEN KHANH
Dia chi: 27 Nguyén Tri Phuong, P. Thac Gidn, Q. Thanh Khé, TP. Da Néing
Tai khoan s6 004101846935M¢ tai ngan hang: Vietcombank
Ma 56 thué : 0401432744
Giam doc: NGUYEN MINH CONG
Nguoi nhan hang: Nguyén Van Loi
4. Ngay 4/1, ké toan tién hanh 1am uy nhiém chi qua tai khoan 56110000253043 tai
BIDV Pa Ning dé chuyén khoan thanh toan Cong ty CP Tong Hop MTV theo héa
don 0013454 ngay 2/1. Sau khi thuc hién hét cac thu tuc, ngan hang da chuyén tién va
giri gidy bao No.
5. Ngay 05/1: Lap va chi tién mit thanh toan tién thué cira hang kinh doanh quy 1véi
sd tién 24.000.000

6. Ngay 06/1: Theo yéu cau cta cic bo phan, ké toan Xuat 3 may tinh Laptop DELL
E5550 dung cho bo phan quan ly 2 may va bo phan san xuat 1 may. Biét rang gia tri s6
may tinh ndy duoc phan bo trong vong 36 thang

7. Ngay 06/1: ké toan rut tién giri ngan hang ACB vé nhdp quy tién mat 100.000.000d.

8. Ngay 07/1: Mua vat liéu vé san xuat d6 gd cua Cong ty TNHH Hoa Chuong cung
cap theo Hoa don GTGT s6 0012678

Tén mat hang PVT | S6 lwong Pon gia T.tién
Van MDF tam 50 370.000 |  18.500.000
Son PU kg 100 90.000 | 9.000.000
Methanol kg 50 22.000 1.100.000
Chiét khiu 2% 572.000
Cong tién hang 28.028.000
Tién thué GTGT 10% 2.802.800
Tong tién thanh toan 30.830.800

Hang d nhap kho du. Tién hang chua thanh toan
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9. Ngay 08/1: Chi tién mat mua nhién liéu xing cho xe 0 to di cong tac theo Hoa don
GTGT s6 001240 cia Cra hang xing dau Quang Binh

10. Ngay 09/1: Xuit hang hoa ban cho Cong ty Cong trinh giao thong BOT theo Hop
dong s6 0901YYYY/PM-BOT, ké toan xuat hoa don GTGT ngay 3/1

Tén miit hang S6 lwong | Pon gia T.tién
Ta hoc 60 cm 10 3.754.000 37.540.000
Ghé tya lung 20 875.935 17.518.700
Ban lam viéc 5 3.754.000 18.770.000
CPU Inter 5 2.700.000 13.500.000
Mainboard 2A 10 4.950.000 49.500.000
Cong tién hang 136.828.700
Tién thué GTGT 10% 13.682.870
Tong tién thanh toin 150.511.570

Dong thoi ké toan 1ap Phiéu xuat kho. Hang d3 giao du, tién hang chua thanh
toan (diéu kién dugc huong CKTT 1% néu thanh toan trong vong 10 ngiy)

Théng tin bo sung: CONG TY CONG TRINH GIAO THONG BOT
Dia chi: 67 Phan BDang Luu, P.Hoa Cuong Nam, Q.Hai Chau, TP.ba Nzcmg,Viét Nam
Tai khoan sd 56110000222455 M§ tai ngan hang: BIDV Da Ning
Ma s6 thué : 0401750070
Giam déc: NGUYEN MANH THINH
Ngudi nhan hang: Nguyén Ven

11. Ngay 10/1: Lap Uy nhiém chi dé thanh toan tién hang cho Cong ty TNHH Hoa
Chucmg theo Hoa don GTGT s6 0012679 so tién 18.000.000d. K€ toan da nhan duoc
giay Bao No cua Ngan hang ACB cung ngay.

12. Ngay 11/1: Mua xe 6 t6 hi¢u KIA QUORIS-144 cta cong ty CP 6 t6 Truong Hai
theo Hoa don GTGT s6 0001352 ngay 11/01. S6 tién chua thanh toan cho nguoi ban

- Lap Phiéu chi va chi tién mat dé ndp 1¢ phi truéc ba 191.900.000 (kém theo
Giay ndp tién vao NSNN)

- Lap Phiéu chi va chi tién mit theo dé thanh toan phi dang kiém xe voi 576 tién
thanh toan 340.000 theo Hoa don ban hang s6 0511194 ctia Trung Tam Dang Kiém Xe
Co Gidi Da Nang.

Tai san ¢b dinh nay duogc dau tu b?mg von dau tu (;ﬁa cht s& hitu, du kién su
dung 10 nam, da ban giao va di vao st dung ngay 11/1. Ké toan 1ap Bién ban ban giao
TSCD va Thé TSCD.

13. Ngay 12/1: Lap Uy nhiém chi chuyén tién tir tai khoan ngin hang ACB
sang tai khoan ngén hang BIDV 200.000.000 va da nhén gidy bao N¢ cung ngay cua
ACB. Ngay 13/1 nhan dugc giay bdo co cia ngan hang BIDV.

14. Ngay 12/1: Pé phuc vu san xuat theo don dat hang cua Cong ty CP Ngoc Chéu, bo

phén san xudt nhan duoc 1énh san Xudt san pham. B phén san Xuat lap Glay yéu cau
cap vat tu , ké toan tién hanh lap phiéu xuat kho vat liéu dé san xut san pham
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15. Ngay 13/1: Nhan dugc Qiéy Bio c6 clia BIDV vé cac khoan cong no Cong ty cong
trinh giao thong BOT chuyén tra 149.006.454

16. Ngay 14/1: Nop tlen mat vao TK ngén hang BIDV s tién 400.000.000. Ké toan
tién mat sau khi ndp tién vao TK ngan hang mang vé gidy nop tién vao tai khoan da co
xéac nhan cta ngan hang va gidy bao co.

17. Ngay 15/1: Lap ny nhiém chi dé thanh toan tién vay dai han dén han thanh toan
theo Khé wdc vay s6 10 (TK 56110000345122) v6i s6 tién 500.000.000. K& toan da
nhin dugc gidy Bdo N¢ cuia Ngan hang cung ngay.

18. Ngay 15/1: Chi tién mit thanh toan phi bao hiém cho xe KIA QUORIS-144 theo
Hoéa don 0014338 ngay 15/1 cua Cong ty Bao Viét Da Nang. Phi bao hiém nay dugc
phén bo 12 thang

19. Ngay 16/1: Vay dai han ngén hang BIDV thoi gian 24 thang (theo Khé udc vay sd
150, s6 TK 1a 56110000123456) so tién 2.000.000.000 dé thanh toan ti€n cho Cong ty
CP 6 t6 Truong Hai, ké toan da nhan dugc Thong bao tin dung.

20. Ngay 17/1: Tong hop cac nghiép vu ban 1é hang hoa cia cira hang nhu sau

n . A 1s . So Don gia Thanh
TT | Tén k/hang Tén hang hoa bvT lixong | thanh tosin tidn

1 | Nguyén Anh | CD ROM 52X Cai 1 90.000 90.000
2 | Thanh Ba CD ROM ACE Cai 1 100.000 100.000
3 | Lé Hai CD ROM 52X Céi 1 90.000 90.000
4 | Thanh Hai CD ROM ACE Cai 1 100.000 100.000
5 | Nguyén Tu CD ROM 52X Cai 1 90.000 90.000
6 | Lé Tam CD ROM 52X Cai 1 90.000 90.000
7 | Thanh Phuc CD ROM ACE Cai 1 100.000 100.000
8 | Ngoc Bich CD ROM ACE Cai 1 100.000 100.000
9 | Hoang Phong | CD ROM 52X Cai 2 90.000 180.000

TONG GIA THANH TOAN 940.000

Nhan vién ban hang lap bang ké ban I¢ va nop ti’én mat vé cho phong ké toan. Ké
toan 1ap Hoa don GTGT, Phiéu thu dong thoi 1ap Phi¢u xuat kho
21. Ngayl8/1, Cong ty cong trinh giao thong BOT tra lai hang mua theo s6 héa don
GTGT khach hang xuat BT/18P s6 0000031 (Kém theo bién ban tra lai hang), chi tiét
nhu sau :

STT Tén hang PVT |S6lwong | Pongia | Thanh tién
1 Mainboard 2A Cai 2 4.950.000 9.900.000
Cong tién hang 9.900.000

Thué GTGT (10%) 990.000

Tong tién thanh toin 10.890.000

K& toan 1ap phiéu nhap kho hang bi tra lai, dong thoi chi tién mait tra lai tién hang

22. Ngay 19/1: Nhén vién ké toan (K¢é toan tong hop) lap Gidy dé nghi tam tng de di
tap huan nghiép vu tai TPHCM ! sO tién 5.000.000. Sau khi Gidy d& nghi duoc
duyét ké toan 1ap Phiéu chi va chi tién mit.

23. Ngay 19/1: Nhan dugc Bao C6 cua ngan hang ACB vé S{S tién
- Cong ty CP BT & PTA&A thanh toan tién hang so tién 115.000.000
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- Cong ty Cong trinh giao thong BOT thanh toan 65.100.000

24. Ngay 20/1: Thanh ly xe TOYOTA INOVA dang dung & by phan QLDN cho cong
ty TNHH Huy Hoang (MST 0401860041, dia chi 182 Thang Long, P.Hoa Cudng
Nam, Q. Hai Chau, TP. ba Nang)

Can ctr vao Quyét dinh thanh Iy TSCD, ké toan 1ap Bién ban thanh Iy TSCD dé
x6a 6 TSCD. K& toan 1ap Hoa don GTGT ghi nhan thu nhip hoat dong thanh 1y: Gia
ban chua thué: 272.727.273; Thué GTGT(10%): 27.272.727; Gia thanh toan:
300.000.000. Tién da thu di bang TGNH va da nhan dugc Biao C6 ngan hang ACB
ngay 21/1

Thong tin b6 sung: CONG TY TNHH HUY HOANG
Dia chi: 182 Thiang Long, P.Hoa Cudng Nam, Q. Hai Chau, TP. Pa Nang, Viét Nam
Tai khoan s : 0101579328 M6 tai ngan hang:Pong APa Néng
Mi s6 thué: 0401860041
Giam déc: NGUYEN HOANG
25. Ngay 20/1: Nhan duoc cac hoa don cia Cong ty Vién thong VNPT (15/1) vé cudce
vién thong thang 1, trong do:

-Hoéa don GTGT sé 0000049: Gia chua thué: 618.182, thué GTGT (10%):
61.818, gia thanh toan: 680.000 (Ctra hang)

-Hoéa don GTGT s6 0000050: Gia chwa thué: 1.090.909, thué GTGT (10%):
109.091, gia thanh toan: 1.200.000 (B6 phan QLDN)

- Héa don GTGT s6 0000051: Gia chua thué: 90.909, thué GTGT (10%): 9.091,
gi4 thanh toan: 100.000 (B phén san xuat)

Ké toan di nhan duoc Bao Ng BIDV véi tong sb tién 1.980.000 cung ngay vé
cac khoan thanh toan cudc vién thong dugc trir vao sb du tai khoan ngan hang BIDV
26. Ngay 21/1: Chi tién mit thanh toan tién in 4n, photo tai lidu theo Hoa don GTGT
s6 0006823 cua Cong ty TNHH Trung Khoa. Nguoi nhén tién: HO Hoang Nga
27. Ngay 21/1: Chi tién mat thanh toan tién d6 muc in theo Héa don GTGT sb
0029346 ctia Cong ty TNHH Cong Nghé Tin Hoc Phi Long. Ngudi nhan tién: H6 H.
Phuong Khanh
28. Ngay 22/1: Nhan duoc Hoa don GTGT s6 0004889 (ngay 20/1) ciia Cong ty cip

nudc ba Nang (dung cho toan DN). Ké toan da nhan dugc Biao No BIDV cung ngay
vé cac khoan thanh toan tién nudc duoc trir vao s du tai khoan ngan hang BIDV

29. Ngay 22/1: Chi tién mat mua nhién liéu xang cho xe 6 t6 di cong tac theo Hoa don
GTGT s6 008156 cua Cong ty CPTM va Vén tai Petrolimex Da Nang (Ctra hang xang
dau Tiéu La s0 2)

30. Ngay 23/1: Chi tién mit thanh toan tién bao dudng xe 6 t0 43A-036.79 theo Hoa
don GTGT s6 0000034 ctua Cong ty CP May - Thiét bi dau khi Pa Nang (Trung tdm 6
to Daesco). Nguoi nhan tién: Poan Thi My Hanh

31. Ngay 23/1: Chi tién mit thanh toan phi cip nhat phan mém Misa SME 2017 theo
Hoéadon GTGT s6 0034105 cia Cong ty CP Misa. Nguoi nhan tién: (ké toan vién)

32. N~gz‘1y 24/1: Nhan duoc cac hoa don tién dién cua Cong ty TNHH MTV Dién Luc
ba Nang (ngay 15/1):
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- Héa don 1276827: Gia chua thué: 1.195.560, thué GTGT (10%): 119.556 gia
thanh toan: 1.315.116 (ctra hang)

- Héa don 37394071: Gia chua thué: 13.539.272, thué GTGT (10%): 1.353.927,
gia thanh toan: 14.893.199 (phan bd cho bd phan san xuit 70%, bd phan van phong
30%)

Ké toan da nhén duoc Bao N¢ BIDV cung ngay vé cac khoan thanh toan tién
dién dugc tru vao so6 du tai khoan ngan hang BIDV

33. Ngay 25/1: Mua ludi bao, ludi cua dung cho san xuit san pham ctia Doanh Nghiép
Tu Nhan Phi Hung theo Héa don GTGT s6 0012781. DN dua thang vao sir dung
khong qua nhép kho, biét ring CCDC phén bé trong 24 thang. Ké toan 1ap Uy nhiém
chi s6 dé chuyén khoan thanh toan cho ngudi ban di nhan duoc gidy Bao No ctia ngan
hang ACB cung ngay)

Thong tin b6 sung: DOANH NGHIEP TU NHAN PHI HUNG

Dia chi: Thon Viém T4y, X3 Dién Thing Bic, Huyén Dién Ban, TP. Da Néng

Tai khoansd : 3207526587 M6 tai ngan hang: Sacombank CN Pa Ning

Misb thué : 4000416446

Giam déc: NGUYEN PHI HUNG

34. Ngay 26/1: Nguyen Thanh An mua hang go gia dung thanh toan ngay bang tién
mat. Ké toan xuit Hoa don GTGT s6 000204 dong thoi 1ap Phiéu xuat kho va Phiéu
thu

- Gia chua thué:

K& TV 1,6m : 2 ci x 5.500.000 =11.000.000

K& dép loai 1 : 1 c4i x 1.800.000 = 1.800.000

Tu dép 2 canh : 1 c4i x 1.600.000 = 1.600.000
- Thué GTGT (10%) : 1.440.000
- Cong tién thanh toan 15.480.000

35. Ngay 27/1: Chi tién mat thanh toan tién mua may dém tién ding cho phong ké toan
cia Cong ty CP thuong mai va Pau tuw An Viét Thanh theo Hoa don GTGT so
0000400. DN dua thang vao su dung khong qua nhap kho, biét rang CCDC phan bd
trong 36 thang.
36. Ngay 28/1: Nhan vién (K& toan tong hop) lap Gidy dé nghi thanh toan, kém theo
cac chimg tur c6 lién quan sau:

- Hoa don ban hang s6 0040381 ngay 25/1/2016 cia DNTN Kim Thanh Nguyén
Vién Nghi (Khach san Bdo Ngoc) vé chi phi luu tri véi gia thanh todn2.500.000.

- Hoa don ban hang s6 0034561 ngay 22/01 ctia Nha hang Thanh Thity v& chi phi

tiép khach véi so tien 2.500.000

- Hoéa don GTGT s6 0733206 cua Cong ty TNHH MTV Viét Tién Pic vé vé
may bay VN Airline tong gia thanh toan 3.160.000, trong d6 thué GTGT 250.000

- Giy di duong (5 ngay): phu cép an ubng 5 x 80.000d/ngay= 400.000

Céc khoan trén da dugc duyét chi. Ké toan 1ap Phiéu chi dé chi sd tién vuot ung
bang tién mat cho nhan vién
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37. Ngay 29/1: Chi tién mat dé mua van phong pham dung cho hoat dong quan ly cua
Cong ty TNHH Doan Ngb theo Hoa don GTGT sé 0018809 (bang ké chi tiét kém
theo)

32‘3. Ngay 29/1: Nhan dugc cac Bao Co, Bao No cua ngan hz‘}ng BIDV va ACB vé 13i
tién gui trong ky dugc hudng va phi quan 1y tai khodn, phi bién dong SMS thang 1

- Bao No BIDV
+ Phi quan 1y tai khodan: 22.000
+ Phi bién déng SMS: 55.000
- Bao C6 BIDV (lai tién giri) 13.921
-Bao Ng ACB
+ Phi quan ly tai khoan: 11.000
+ Phi bién d6ng SMS: 33.000
- Bao Co ACB (lai tién giri) 12.875

39. Ngay 30/1: Xuét hang hoa ban cho Cong ty C6 Phan Ngoc Chau theo Hop dong sd
3001YYYY/PM-NC, k¢ toan xuat héa don GTGT ngay 30/1

Tén mat hang S6 lwong Pon gia T.tién
Laptop DELL E5550 10| 12.300.000 123.000.000
Laptop DELL LATITUDE E7470 10| 19.800.000 198.000.000
Cong tién hang 321.000.000
Tién thué GTGT 10% 32.100.000
Tong tién thanh toan 353.100.000

Podng thoi ké toan 1ap Phiéu xudt kho. Hang da giao du, tién hang chua thanh
toan
Théng tin bo sung: CONG TY CO PHAN NGQC CHAU )
Dia chi: Huynh Ngoc Hué€, P.Xuan Ha, Q. Thanh Khué, TP. Ba Nang, Viét Nam
Tai khoan s6: 1004945636 M& tai ngan hang: SHB chi nhanh Da Néng
Ma s6 thué  : 0401633088
Do Ong : TRAN NGQC CHAU - Chtrc vu : Giam ddc
Nguodi nhan hang: Tran Thi Lé

40. Ngay 30/1: Nhan dugc cac Bao No¢ cua BIDV vé céc khoan thué da ndop NSNN

- Nop thué GTGT quy 4/Y-1 24.059.515
- NOp thué TNDN ndm Y-1: 2.385.807
- NOp tién phat do ndp thué cham: 611.496

- NOp 1¢ phi m6n bai nam 2019: 2.000.000

41. Ngay 31/1: Nhan dugc Bao No cua ngan hang BIDV vé cac 13i phai tra cua Khé
ude vay s0 150 ngay 17/01 voi s6 tien 5.600.000

42. Ngay 31/1: ’Ké toan tinh luong va cac khoan trich theo luong phai trong thang 1.
K¢ toan 1ap Phiéu chi dé thanh toan tién lvong thang 1 cho cong nhan vién.

43. Ngay 31/1, ké toan tiéq hanh céac bt toan phan bd coéng cu, dung cu; phan bd chi
phi trd trude va phan bo khau hao TSCD thang 1

44. Ngay 31/1: Ke toan tong hop tién hanh tong hop chi phi san Xuat va tinh gia thanh

san pham. Biét rang theo Bao cdo tir phan Xudng san xut
- Ké tivi 1,6m : 10 cai
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- Ban lam viéc loai 4 : 10 cai
- T hoc 60cm : 5 cai
- Tu deép 2 canh : ) 5 cai

Biét rang phén xudng san xuat cudi ky bao cdo do dang 2 ké tivi 1,6m va 1 tu
dép 2 canh. K¢ toan 1ap Phi¢u nhap kho thanh pham tir phan xudng san xuat
45. Gia st day 1a dir liéu quy 1, ké toan 1ap T khai thué GTGT va hach toan khau trir
thué¢ GTGT quy 1
46. Gia sir day 1a s6 lidu ca nam, ké toan 1ap To khai quyét toan thué TNDN (mau sb
03/TNDN) va hach toan chi phi thu¢ TNDN phai ndp
47. Gid su day la sb liéu ca nam, ké toan lap céac but toan két chuyén dé xac dinh két
quéa kinh doanh
48. Lap va in Béo cdo thué (To khai thué GTGT quy 1; To khai quyét toan thué
TNDN mau s6 03/TNDN; Bao cdo tinh hinh s dung héa don BC26-AC quy 1; To
khai quyét toan thué TNCN mau so6 05/QTT-TNCN)

49. Gia sir day 1a sb lidu ca nam, 1ap va in Bao cdo tai chinh nam Y (Bdo céo tinh hinh
tai chinh, Bao cdo két qua hoat dong kinh doanh, Bao c4o luu chuyén tién t¢, Bang can
doi tai khoan, Thuy€t minh bao cdo tai chinh)

50. Luu trit chung tir ké toan ndm Y va dong tap

51. In s ké toan theo hinh thirc Nhat ky chung va dong tap

- S6 chi tiét:

+ S6 chi tiét tién mat

+ S0 chi tiét TGNH: chi tiét cho ACB, BIDV

+ S6 chi tiét hang ton kho: Bang tong hop chi tiét vét tu, hang héa; S6 chi tiét vat tu,
hang hoa

+ SO chi tiét thanh toan ngudi mua, nguoi ban: Bang ‘Eéng hop tinh hinh thanh toan
nguoi mua, SO chi tiét thanh toan ngudi mua Bang tong hop tinh hinh thanh toan
nguodi ban

+ S6 chi phi san xuat kinh doanh (TK 154) theo khoan muc

+ S6 chi phi san xut kinh doanh (TK 642) theo ndi dung chi phi

+ 86 chi tiét tién vay

+ S0 chi tiét cdc TK khac

+S6 TSCP

- S6 téng hop: Nhat ky chung, S6 Cai (cho tat ca TK)

5.2. Bj biéu mau chirng tiv thii tuc

Chung tir ké toan sir dung trong md hinh phong thuc hanh ké toan bao gém
ching tir bén trong va ching tir bén ngoai ciia doanh nghiép.

- Chung tur bén trong 1a cac chung tir do ndi bd don vi ké toan lap. Véi loai
ching tir nay can cur vao ndi dung nghi¢p vu, sinh vién s€ phai xac dinh nhiém vu cia
minh tién hanh 1ap chtng tir, to chtrc luan chuyén ching tir, ghi s6 ké toan va luu triv
ching tur.
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Biéu miu cia cac ching tir thu tuc duge cung cip sén trén cac thu muc luu trén
may chi, cic nhoém thong qua mang ndi bo tai vé thiét ké theo yéu cau nghiép vu dé
ra. Sinh vién nhap liéu vao phin mém ké toan va in cac chung tir ké toan phat sinh, sau
d6 sinh vién t6 chirc luan chuyén chimg tir va luu trir theo quy dinh.

- Chimng tir bén ngoai 1 nhirng chimg tir vé cac nghiép vu c6 lién quan dén don
vi nhung duoc 1ap ra tir don vi khac. Cac chung tir ndy s& duoc thiét ké sdn va timg
nhom sinh vién tiép nhan théng tin theo ndi dung tirng nghiép vu . Sau do, sinh vién
tly theo vi tri cong viéc trong timg nghiép vu tiép nhan thong tin tir gido vién tién
hanh phan loai, t6 chtrc ludn chuyén chimg tir, ghi s6 ké toan va luu trit ching tir

DANH MUC CHUNG TU SU DUNG

Chirng tir bén trong
TT Tén chirng tir Tao tir bieu Tao tir
mau cho san | phan mém

Churng tir
bén ngoai

Chirng tir tién mdt

Phiéu thu X

Phiéu chi X

=

Gidy dé nghi tam tng

Gidy thanh toan tam tng X

DN | B[ W[N]

Gidy dé nghi thanh toan

Chikng tir tién givi ngin hang

Séc

Uy nhiém chi

il lie

Giay ndp ti€n mat

Bao No

Bao Co

NN [W[N|—
i

So6 phu

Chirng tiv hang ton kho

Phiéu nhap kho

< | >

Phiéu xuét kho

Phiéu yéu cau xuat vat tu

AW —
> | <

Lénh san xuat

Chirng tir ban hang

Hoéa don GTGT X

Hop dong ban

Bién ban giao nhan

Béng ké ban 1¢

DN | B [(WIN|—
R X

Bién ban hang ban tra lai

Chirng tw TSCD, CCDC

Bién ban giao nhan TSCD

Bién ban thanh Iy TSCD

elialls

Quyét dinh thanh Iy TSCD

Bang tinh va phan b6 khau hao TSCD X

Gidy dé nghi cap tai san X

NN | [W(N|—

Bang tinh va phan bo chi phi tra trude X

Chikng tir tién lwong
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Chirng Eir bén trong Ching tir
TT Tén chung tir Tao tir bieu Tao tir A e
miu cho sin | phin mém bén ngoal
1 | Bang chim cong X
2 | Bang tinh va thanh todn luong X
3 | Bang tinh va phan b6 BHXH X
4 | Hop dong lao dong X
5 | Thong béo két qua dong BHXH, BHYT, <
BHTN
Chikng tir chi phi sin xudt va gid thanh
1 | Bang tong hop chi phi san xuat X
2 | Bang phan bd chi phi san xuat X
3 | Phiéu tinh gi4 thanh san phdam X
4 | Hop dong lao dong X
5 | Thong béo két qua dong BHXH, BHYT, X
BHTN
Chirng tir khac
1 | Héa don mua vao X
2 | Hop dong mua X
3 | Ching tir ké toan X
4 | Quyét dinh cir di cong tac X
5 | Giay di duong X
6 | Bién ban diéu chinh hoa don X
5.3. Trinh tw luén chuyén chirng tiv
% Quy trinh luin chuyén Phiéu thu
Ngueoi nép tién Ké todn thanh todn Gidm doc Thu quy
(Ké todn trieong)
[ - Nop tidn; ) } Nha; -In phiéu thu;
- Chting ttr khac néu liéu ky tén
_ 3
(3 lién)
3
Phiéu thu da ky
duyét (3 lién)
v | v
- Ky ndp tién - Luu lién 03 - Luu lién 01
~ Giit lién 02 - Ghi sb quy
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Quy trinh luin chuyén Phiéu chi

Nguweoi nhdn tién Ké todn thanh todn Gidm doc Thu quy
— (Ke toan truong)
- Gidy dé nghi tam 5 - In phiéu chi;
ung, thanh toan —N.tia'L’ i\’/ tén ,
< . liéu
da duyét *
- Ho4a don mua hang I

- Chting tir khac N Ky duyét

Phiéu chi da ky M
duyét (3 lién

!
{ ! }

Phiéu chi
(3 lién)

- Ky nhan tién - Luu lién 03 Chi tién, Iuu lién
- Gitr lién 02 01, ghi s6 quy

% Quy trinh luén chuyén Phiéu nhap kho

Ngueoi yéu cau Ké todn hang ton kho Giam déc Thu kho
(Ké toan truong)

Hang nhép kho, In phiéu Ky duyét
ching tir nhap kho;
kém theo ky tén

Phiéu nhap kho
(3 lién)

v v v

Luu lién 03 Ky x4c nhén,
gitr lién 01 va nhap
hang

Ky xac nhan;
Gilr li§n 02 va
chuyén hang

% Quy trinh luan chuyén Phiéu xuét kho

Ngueoi yéu cau Ké todn hang ton kho Gidam déc Thu kho
(Ké toan truong)

Hang xudt

R In phiéu Ky duyét
kho, NE@ xuat kho;
ky tén ¥

v

Phiéu xuét kho
(3 lién)

v 3 v

Ky xac nhan; N Ky xéc nhan,
Giir lién 02 va Luru lién 03 gitt lién 01 va
nhin hang xuat hang
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% Quy trinh luén chuyén ching tir ghi ting TSCD

Nguoi giao hang Ké todn TSCD Giam doc Bo phan quan ly
(Ké toan truong) SCb

TSCDH W \ Nhan, kiém tra Ky duyét

Chirng tir kém theo J “\\va ky chimg tir

Chirng tir TSCD
(lién 02)

A A 4

Luu lién 02
va ghi so ké toan

Luu lién 02
(Copy)

<% Quy trinh luin chuyén chimng tir thanh Iy TSCD

Bo phan quan ly Hoi dong thanh Iy Ké toan TSCP Giam doc
7SCDb (Ké todn truong)
I
I
3 ; . héan ching tur
bé nghi thanh Iy TSCD BB thanh 1¥ TSCD N ¢ ng . .
va chimg tir khc kem e o T SIS ’ valaphoadon /—— \ Ky duyét
theo chung n; ac kem GTGT
theo

I
BB thanh ly TSCD,
Hoa don, chiing tu

khéc (02 lié

W
Luu lién 02 Luu lién 0.2((;0py)
(Copy) va ghi s0

% Quy trinh luin chuyén chirng tir tién lwong

Nguoi lao dong Hanh chinh — nhan sy Ké todn lirong Giam doc
(Ké toan truong)

Nhén ching tir,
kiém tra, ky tén

Thyc hién cong viéc, Béng chdm cong Ky duyét
cung cap nhitng chirng Bang luong

tir 1ién quan Chumng tir khac

Il
I A 4
N I
Kynhantrén | Phat lwong Béng luong va céc
bang luong — »| khoan trich theo

J Ky nhén luong (da duyét

Luu va Ghi sb
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< Quy trinh luin chuyén chirng tir ké toan chi phi, tinh gia thanh

Nhan sy lién quan Ké todn tong hop Ké todn truéng Thu kho

Chung tur, Bang
téng hop chi phi;
Bang SP hoan
thanh

Bang TH chi phi SP
hoan thanh

¢

Thé gia thanh | >

+— , A
l Ky duyét
Phiéu nhap kho | | [e———>
(03 lién)

v A 4

Lién 02 Luu lién 03
(Giao hang) va ghi s

Y

Ky x4c nhén, gitt lién
01 va nhéap hang

% Quy trinh luéin chuyén chirng tir ban hang

Nguwoi mua hang Ké todn doanh thu Gidm doc Thu kho

(Ké toan truong)
Don dat hang I
l v

Nhap \ ' Phiéu xuét (03 lién)

Ky duyét
Hoa don (02 lién)

Nhan hang: Phiéu xuét kho lién 03 Phiéu xuat kho
ANNANE, Hoé don lién 03; lién 01

Thanh toan va giir

PXK lién 02;

Hoa don lién 02

Luu
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5.4. Cdc biéu méu dinh gid két qud thwe hanh ciia sinh vién

- Bang theo dbi két qua theo tién do thyc tap

BANG PANH GIA KET QUA THEO TIEN PO THUC TAP NHOM ....

T . R Ngay 1 Ngay 2 Ngay ... Ngay ... Ngay 10
THANH VIEN - - — - = - - - — -
T NHIEM [PANH NHIEM | DANH NHIEM | PANH NHIEM |PANH NHIEM| PANH
K/p vu GIA vu cia |XP VU cia <P VU GIA K/p VU GIA
NV1
NV2
NV3
1 CDl1 NVa
NV5
NV6
2 CD2
3 CD3
4 CDh4
5 CDS5S
6 CD6

- Phi¢u danh gia bo ho so chirng tir, s sach ctia ca nhom

PHIEU PANH GIA BQ HO SO CHUNG TU, SO SACH NHOM

NHOM PANH GIA: ...........
A L .z Ghi chii phén L
Noi dung danh gia Thang diém thiéu st GV danh gia

A. Chirng tir
- Tinh chinh xac cua ndi dung 213045
thong tin trén ching tur
- Tinh logic vé thong tin trén

. L A 2131415
cac chung tir ¢ lién quan
- Chimg tir duoc sip xép diing

) . 2131415
trinh ty, ndi dung
- Co du chir ky cua nhiing
nguoi lién quan, c6 ddu moc 2(3(4|5
dong (néu co)
B. S0 ké toan
- S6 luong s6 ké toan day du 213(4|5
- S6 lwong bao céo day du 21345
- I—)Long s0, bao cao dep, ngay 213045
ngan
- Tinh ghinb xgic vé $6 liéq
d6i chiéu s0 ke toan chi tict 213145
va tong hop
C. Thai d¢ thuec tip ctia nhém
- Chuyén can 213|415
- Tép trung cong viéc 2131415
- Hoan thanh dtng tién do 213|445
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5.5. Tai liéu tham khao

- Céc gi4o trinh ndi bo mé dun Ké toan cua Truong Cao dang LTTP
- Bai thyc hanh ké toan thii cong ctia Truong CD LTTP

- Tai liéu hudng din str dung phan mém MISA.NET

- Thong tu 133/2016/TT-BTC ngay 26/08/2016 cia Bo Tai Chinh

- Céc van ban phap luat, thong tu vé thué hién hanh

- Cac website

WWW.ZOV.VN;
www.danketoan.com;

www.tapchiketoan.com;
http://ketoanthienung.net/
http://help.misasme2017.misa.vn/

B. Cau héi on tap
1. Liét ké cac chirc danh ké toan dugc phan cong trong mé hinh phong ké toan?
2. Hay trinh bay nhiém vu cu thé ciia tmg chtrc danh?
3. Hiy phan loai chimg tir ké toan sir dung trong mé hinh phong thue hanh ké toan ?
C. Ghi nhé
- Céc quy trinh ludn chuyén chimg tir

- Bo ching tir ké toan phai day du, chinh xac va co du chir ky cua nhitng ngudi
lién quan, c6 dau mdc dong vao; duoc to chue sap xép, luu trit va dong tdp mot cach
khoa hoc, hop ly va c6 tinh tham my
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BAI 2. THUC HANH PONG VAI THEO TUNG VI TRI CONG VIEC
KE TOAN CU THE

Gioi thi¢u:

Sinh vién tham gia thyc hanh trén phong thuc hanh ké toan s& dong vai trd nhu
ké toan vién trong phong ké toan cua doanh nghiép va chiu sy phan cong cia ké toan
truong. Ho phai thuc hién ddy du cac ndi quy lam viéc cta phong.

Nguoi day dong vai trd huéng dan, to chirc phan cong cong viéc trong phong &
tung thoi diém khéc nhau, dam bdo nguoi hoc dugc thyc hanh qua tat ca céac vi tri
cong viéc cua phong ké toan. Mat khac, nguoi day phai co kha nang chuyén tai noi
dung kién thtrc tot dong thoi ¢ kinh nghiém thyc tién trong nghé ké toan.

Muc tiéu:
- Ldp dwoc cac chieng tir ke toan lién quan den cong viéc ke toan dwoc giao

Z‘ - Thuec hién dwoc quy trinh ludn chuyén chirng tir;
@( - Xur Iy chitng tir, nhdp liéu cac nghiép vu lién quan dén phan céng viéc ké
toan dwoc giao;
- Xem va in cdc sé ké todn, bdo cdo tai chinh trén phdn mém ké todn.
- Str dung thanh thao cac phd‘n mém khdc hé tro nhu HTKK, Word, Excel
A. N¢i dung
I. Ni dung thywe hanh budi 1-3

1. Phan vai theo phuong an 1

Poi véi nhém 6 ngurovi Poi v6i nhém 5 nguoi Doi v6i nhém 4 nguoi

- K& toan thanh toan (CD1) | - K& toan thanh toan |- K& toan thanh toan
-Ké toan hang ton kho | (CD1) (CD1)

(CD2) -Ké& toan hang ton kho | -Ké toan hang tén kho
- Ké toan doanh thu (CD3) | (CD2) (CD2)

-Kétodn TSCD, CCDC va | -Ké toan doanh thu|-Ké toan doanh thu
luong (CD4) (CD3) (CD3)

- Ké toan tong hop (CD5) | - Ké toan TSCDH, CCDC | - Ké toan TSCPH, CCDC
- Nhan vién cua cac to chirc | va luong (CD4) va luong (CD4)

khac (CD6) - K& toan tong hop (CD5) | - Ké toan tong hop (CD5)

2. Thue hanh theo tinh hudng phit sinh
2.1. Khai bdo théng tin ban dau
2.1.1. Trinh tu thuc hién

Dua vao sd liéu ké toan ddu ndm ctia Cong ty TNHH Phudc My trong tap dir
liéu thyc hanh phat tay cho sinh vién, mdi sinh vién theo nhiém vu dugc giao tién hanh
tao danh muc (néu can thiét) va nhap sé du vao phin mém.
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Budce 1: Tao ma danh muc ban dau (néu cin)
Budc 2: Nhap sb du dau ky

Budc 3: Kiém tra so liéu dau ky

2.1.2. Thyc hanh khai bao theo vi tri cong viéc

Phan A Can cw
TT | cong thuce Noi dung cong viéc/ Thao tac Yéu cau  en
hién dir licu
® Tao mai kho
- Vao menu Danh muc>Vit tw Muc
hang hoa->Kho Chon ding TK kho 4 3
- Chon Thém trén thanh cong cu va '
khai bao cac thong tin vé kho
® Tao danh muc vt tu hang hoa Khai bao dliing
- Vao menu Danh muc—> Vit tw - Tinh chét, nhom, don
Ké toan | hang h6a> Vit tw hang héa vi tinh Muc
| ‘ha‘mg - Chon Thém trén thanh céqg cuva |- Kho ngam dinh 4.3
ton kho | khai bao cac thong tin chi tiét - TK doanh thu, chi phi
(CD2) - Thué suat thué GTGT
® Khai béo s6 du vt tu hang hoa
- Vao menu Nghiép vu> Nhip sb
ﬁ:)réban dau->Ton kho vit tw, hang Khai béo diing s 6 du Muc
- Chon Nhip ton kho-> Chon Kho c1‘1a tu’n’g loai vat tu 4.3
s oA X A . ., | hang hoa
va nhap so du cac vat tu hang hoa c6
t6n kho dau ky
Khai bao TK ngan hang
® Khai bao TK ngan hang - Khai bao dung va day
Vao menu Danh muc>Ngan | di danh sich TK ngan
hang->Tai khoan ngin hang/chon | hang
" \ C1 Muc
Thém va lfhal bao , 41
@® Nhap so du cho TK ngan hang - Khai bao dung so du '
Vao menu Nghiép vu>Nhip s6 dw | cia timg TK ngan hang
K& todn ban diu>S6 dw tai ’khoﬁn ngan
hang—> chon Nhip so dw va khai
thanh ,
2 toan bo -
(CD1) Khai b4o cong ng khach hang ‘
© Khai bao danh sach khach hang - Khai b4do dung va day
Vao menu Danh muc>P6i twong | du danh sach khach
>Khach hang> chon Thém va | hang dau ky
khai béo Muyc
® Nhap s6 du cong ng khach hang | - Khai bdo ding s du| 2
Vao menu Nghiép vu>Nhip s6 dw | Ng/Co cua timg khach
ban diu>Céng n¢ khach hang-> | hang c6 sé du dau ky
chon Nhap s6 dw va khai bao
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Phéan

TT |cong thuc Noi dung cong viéc/ Thao tac Yéu ciu Cfl n.f "
: dir licu
hién
Khai bao cong ng nha cung cép
O Khai bao danh sach khach hang - Khai bao ding va day
Vao menu Danh muc>P6i twgng | di danh sich nha cung
>Nha cung cip>chon Thém va | cip diu ky
khai béo Muyc
® Nhap s6 du cong no nha cung cdp | - Khai bao dung sb du 4.2
Vao menu Nghiép vu>Nhép s6 dw | No/C6 cia timg nha
ban diu>Coéng n¢ nha cung |cung cap c¢6 s6 du dau
cAp->chon Nhap s6 dw va khai bao | ky
Khai bao cong ng nhan vién
O Khai bao danh sach nhan vién - Khai bao ding va day
Vao menu Danh muc>P6i twong | di danh sach nhan vién
—->Nhéin vién—->chon Thém va khai
béo Muyc
® Nhip s6 du cong no nhan vién - Khai béo dung s6 du 5
Vao menu Nghiép vu>Nhip s6 dw | ciia ting nhan vién co
ban ddu>Coéng n¢ nhan vién-> | s6 du dau ky
chon Nhap s6 dwr va khai bao
Khai bao TSCP dau ky Khai bao day du, chinh
©® Vaiao menu Nghiép vu->Tai san | xac:
¢6 dinh>Khai b4o tai san diu ky | - Danh sach TS dau ky
K& todn ® Nhip cac thong tin chi tiét cho | - Ngay tinh khiu hao
TSCD tai san ¢ dinh nim truéc - Thoi gian sir dung Muc
CCD C’ - Nguyén gia, Gia tri| 44
3 va tinh khiu hao, Hao
mon liiy ké
luong £ A LR s
(CD4) - Doi twgng phan bo va
TK chi phi
Khai bdo CCDC dau ky ) Khai bdo diy du danh
©® Vao menu Nghiép vu>Cong cu | .
Lo, x .| s&ch CCDC dau ky
dung cu—=>Khai bao CCDC dau ky C ,
N n . ok Khai béo chinh x4c:
® Nhiap cac thong tin chi tiét cho \ e
. , - Ngay ghi tang
CCDC nam trude Téne s kv phan bé
- Vao tab Pon vi sir dung, khai bao S?kg‘ sohﬁi;l;x ‘n(;a' Muc
cho timg CCDC vé thong tin phong oxyp o con fal 4.5

ban dang st dung

- Vao tab Thiét 1ap phéan bd, thiét
1ap ty 1& phan bo va tai khoan chi phi
dé phan b6 gia tri CCDC cho bo
phan str dung tuong ung

- Gia tri CCDC, gia tri
di phén bd

- TK cho phan b

- P6i twong phan bd va
TK chi phi
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Phéan

TT |cong thuc Noi dung cong viéc/ Thao tac Yéu ciu Cfl n.f "
hi¢n dir licu
® Thém TK vay chi tiét trong hé
thong tai khoan
- Vao Danh muc-> Tai khoan> Hé | - Chon dung TK tong
thong tai khoan hop cta TK chi tiét
L Chon TK can thém TK chi tiét va
Ketoan | chon Them va khai bao
4 | P4 @ Nhap 6 du ddu ky cac @i khoan Myc
hang 14 6ng ¢6 nhu cu theo d6i chi tiét | - Khai béo ding s6 dw| >
(CD3) | Vao menu Nghiép vu>Nhap s6 | cia No/ Co cua ting tai
dw ban dau->S6 du TK khoan c6 s6 du dau ky
- Chon tai khoan can nhép s6 du trén
danh sach, sau d6 chon chiic nang
Nhap s dw trén thanh cong cu.
® Tao danh muc phong ban
- Vo menu Danh muc > Co céu td | - Chon dung cip t6 chirc | Muc
chire - Chon ding TK luong 5
- Khai bao co cdu 6 chirc
® Khai bio dbi twong tap hop chi phi
- Vo menu Danh muc-> Pdi twong
tap hop chi phi Chon dung thanh pham | Muc
- Chon Thém trén thanh cong cu. dé khai bao 43
Ké toan | - Chon loai dbi tuong 1a San phﬁm
5 tong | va khai bao cac thong tin
hop Khai bao chi phi tra trée Khai bao day du, chinh
(CD5) | @ Vao menu Nghiép vu=> Tong X4c:
hgp-> Chi phi tra trweéec = Danh - Danh sach CPTT dau
sach chi phi tra trudc ky
® Chon Chi phi tra trwée diu ky | - Ngay ghi nhan Muc
trén thanh cong cu va khai bao thong | - Ky phan bé 4.5b
tin vé khoan chi phi tra truéc - Gia tri
- Vio tab Thiét 1ap phéan bé: thiét | - TK chd phan b
1ap ty 1é phan bo va tai khoan chi phi | - D§i twong phan bd va
dé phan bd chi phi tra trude TK chi phi
© Kiém tra s lidu ké toan
- Kiém tra dong tong cong trong muc
nhap sé du
i A’\./a(‘).rnuc B aoxcao xerA’n Banigr ca,n Phuong trinh ké toan
6 CD6 | doi tai khoan dé xem so du dau ky,

lwu ¥ chon thoi diém in bat dau tir
1/1/N

- Péi chiéu két qua véi gido vién dé
stra sai

can bang
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2.1.3. Mét 56 16i sai thwong gdp

Vi t‘ll‘iléccong Sai sot Két qua
- Tao ma dbi tuong ban déu thiéu
) - Khai bao s6 du cong ng, tai khoan | - Téng s6 du No/ C6 khong
Kétoan | ngan hang khong tring véi ma chi tiét | bang nhau
thanh toan | - Khai bao s du cong no sai bén | - SO du cudiky cac TK, khong
(CD1) No/Cé chinh xac=> Béo céo so liéu
- Khai bao s6 du tai khoan ngan hang khong chinh xac
khéng tring v6i ma chi tiét
- Tao ma hang ton kho chon sai kho | Cac dinh khoan tu dong cua
ngém dinh, TK kho, thué sudit GTGT phén mém sai TK No/C6
Ké toan - Tao ma hang t6n kho chon sai tinh | Khong tao dung ma Doi tuong
hang ton | chat, nhém VTHH tap hop chi phi
kho (CD2) |- Khai b4o sé du hang ton kho, cong | S6 du cudi ky cac TK khong
ng, tai khoan ngan hang khong tring | chinh xac=> Bao céo sb liéu
v6i ma chi tiét khéng chinh xac
Kétoan | Khai bdjo CCDC, TSCP dau ky sai | Phan bo chi phi CCDC, khau
TSCD, phan gia tri, ky phan bd, thiét 1ap | hao TSCD khong chinh xac >
CCDC va | phan bd nhu ty 1& phan bo, ddi tuong | tinh gia thanh, két qua KD
luong (CD4) | phan bd va TK chi phi khong chinh xac
K& toin Khai bao TK vay chi tiét theo TK vay \Il{ilyong mo dwoc S0 chi tiet tien
d(zznél;;m Khai bao s0 du cac TK khong ¢6 nhu | Téng sé du No/ Co khong bing

cau theo ddi chi tiét khong day du

nhau

K¢é toén tong
hop (CD5)

Khai bao CPTT dau ky sai phan gia
tri, ky phan b, thiét 1ap phan bd nhu
ty 1¢ phan bo, d6i twong phan bd va
TK chi phi

Phan b6 chi phi CPTT khong
chinh xac = tinh két qua KD
khong chinh xac

2.2. Ké todn cdc nghiép vu phit sinh
2.2.1. Trinh tu thuwc hién

Sau khi gido vién phan tich nghi¢p vu, sinh vién thuc hanh theo cac budc:

Budc 1: Lap chimg tir gbc' (tao theo biéu mau)

r A A \ A A N e r ’ <\ - R2 A r
Budc 2: Nhap li€u vao phan mém va in cac ching tir ghi s6” (néu co)

Budc 3: Kiém tra thong tin trén ching tir va dir liéu cac so trén phan mém

Budc 4: Luu hd so chimg tir

Tuy theo nghiép vu ma buéde 1 ¢6 thé bo qua

! Chikng tir goc (chitng tir ban daw): dwoc ldp triee tiép ngay khi nghiép vu kinh té phat sinh hodc da hoan thanh,

la cin cir phap 1y dé ghi s6 ké toan néu chimg tir d6 da dwoc chdap hanh

2 Chitng tir ghi s6 (Chitng tir ké todn): dwoc Idp trén co o cac chimg tiv goc.Chirng tir ghi s6 c6 gid tri phdp 1y
dé ghi vao so ké toan khi co chirng tir goc kem theo
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2.2.2. Thuc hanh cdc nghiép vu phat sinh
@ Ngay 1/1: Nguyén Kha Minh gép vén 500.000.000 véo cong ty bang tién mdt.

- Phan tich cong viéc

T | Ching tir, thii tue pht | Chimg | ght Nhlg"l'ﬁ“’%%?: cons
T sinh theo trinh tw tir goc z Lap z Luu
SO SO tra
1 | Bién ban hop BGPéc X CD2 CD5 CDlI
2 | Gidy chirng nhan gbp von X CD3 CD5 | CDI
3 | Phiéu Thu X CDI |CD1| CDS5 CDlI
Gidy dé nghi ding ki thay
4 | d6i ndi dung DPKKD (ndp X CD5 CDh4 CDl1
cho S6 KHDT)
- Trinh tu thao tac
Buédce| Noi dung Thao tac Yéu ciu
) - TalA/nh’an bleAu ma'u ching tur _ Chimg tir déing mAu, c6
Lap - Phan tich thong tin N .
| . ] . . thong tin day du, chinh xéc
1 ching tr | - Tao cac chung tir N A ) .
£ , . - Luan chuyén ching tur
goc - Inq chung tur 7 diing quy trinh
- T6 chtrc luan chuyén ching tir
- Vao phan h¢ Quy = Thu tién = | - Thong tin duoc khai day
Thu khac da
Nhép li¢éu | - Khai bao thong tin chirng tir, sau do6 | - Pinh khoan chinh xéc
2 | vao phan | nhan Cit - Dit liéu duoc Ghi so
mém - Chon churc nang In trén thanh cong | - In ching tir ding mau
cu/ chon mau phiéu thu can in. - Luan chuyén chimg tir
- T6 chtrc luan chuyén chimg tir ding quy trinh
- Kiém tra thong tin trén chimng tir - Thong tin chinh xéc, day
3 Kidm tra q ’ du C’hl~I ky, diu moc
- Vao Bao cdo xem So6 chi tiét cac TK | - SO liéu dugc cap nhat
1111, 4111 qua sd, bao cao lién quan
4 Lu’l} ho s:(y Phié'u :[hu Ar%Bién ban, gidy chimng Luu theo ding thir ty
ching tr | nhan gop von

O Ngay 2/1:Mua hang héa ciia Cong ty Cé Phan MTV do Nguyén Vin Thu giao theo
Héa don GTGT sé 0013454 ngay 2/1. Hang da nhdp kho du. Tién hang chuwa thanh
toan

- Phan tich cong viéc

Chiimg tir, thii tuc phat | Chimg | Chimg Nhi¢m vy phan con
TT . \ Lz NN " Ghi Kiém
sinh theo trinh tw tirgoc |trghiso | Lap ¥ tra Luu
1 | Hop dong X NCC CD2 |CD2
2 | Hoéadon GTGT (lién2) |X NCC CD2 CD2
3 | Bién ban giao nhan X NCC CD2 CD2
4 | Phiéu nhap kho X CD2 CD2 | CD5 CD2
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- Trinh tu thao tac

Budce| Noi dung Thao tac Yéu ciu
- Tai/nhan biéu mau chimng tir - Ching tir ding mau, co6
Lap - Phan tich thong tin thong tin ddy du, chinh
1 chung tr | - Tao céc chung tur Xac
gbe - In ching tur - Lun chuyén chimg tir
- T6 chire luan chuyén chimng tir dang quy trinh
Vao phan hé Mua hang = Chiing tir | - Thong tin duoc khai day
mua hang hoa du trén céc 16p
Nhap liéu | - Khai day di thong tin, s liéu - Binh khoan chinh xé4c
2 | vao phan |- Sau d6 nhan Cit - Dit liéu duoc Ghi so
mém - Chon chtic niang In trén thanh cong | - In ching tir ding mau
cu/ chon mau phiéu nhdp kho can in. - Luan chuyén ching tu
- T6 chire luan chuyén ching tir dang quy trinh
- Kiém tra thong tin trén chung tir - Théng tin chinh xac, day
3 | Kiém tra . ., ' du (ihﬁ.lfy’ dau méf .
- Vao B4o cdao xem So chi tiét hang | - SO li€u dugc cap nhat
t6n kho, S6 chi tiét cong ng qua sd, bao co lién quan
4 Lm,l ho S‘O P?iéu I.ltlap . khc? éHAéa don=>Hop Luu theo dtng thtr tu
ching tor | dong, Bién ban giao nhan

O Ngay 3/1: Xudt hang héa ban cho Céng ty TNHH Nguyén Khdnh theo Hop dong s6
0201YYYY/PM-NK, ké toan xudt héa don GTGT s6 000200 ngay 3/1

Tén mdt hang So lwong | Pon gid Thanh tién
CPU Intel DC 5060 3| 3.203.625 9.610.875
CPU E2220 3 3.060.210 9.180.630
DVD ASUS 10 748.500 7.485.000
DVD 16X LG 10 469.500 4.695.000
Laptop DELL E5550 10| 12.300.000|  123.000.000
Laptop DELL LATITUDE E7470 10| 19.800.000|  198.000.000
Cong tién hang 351.971.505
Tién thué GTGT 10% 35.197.151
Téng tién thanh todn 387.168.656

Pong thoi ké todn Idp Phiéu xudt kho. Hang da giao di va tién hang chwa thanh
toan.
Théng tin bo sung: CONG TY TNHH NGUYEN KHANH
Pia chi: 27 Nguyén Tri Phwong, P. Thac Gidn, Q. Thanh Khé, TP. Pa Nang
Tai khodn s6 004101846935Mo tai ngdn hang: Vietcombank
Ma 56 thué 0401432744
Giam déc: NGUYEN MINH CONG

Nguoi nhdn hang: Nguyén Van Loi
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- Phan tich cong viéc

T Ching tir, thii tuc phat | Chimg (t:lll,l sz Nhigm Vl;l hlglélcrimg
sinh theo trinh tuw tir goc ¥ Lap | Ghiso tra Luu
1 | Hop dong X CD1 CD5 | CD3
2 | Hoa don GTGT (3 lién) X X CD3 | CD3 | CD5 | CD3
3 | Bién ban giao nhan X CD4 CD5 | CD3
4 | Phiéu xuat kho X | CD2 | CD2 | CD5 | CD2
- Trinh tu thao tac
Buwéc| Noi dung Thao tac Yéu cu
- Tai/nhan biéu mau chimg tur - Chiing tir ding mau, c6
A , - Phéan tich thong tin thong tin day du, chinh
Lap chung . , \ .
1 0 o - Tao céac chung tur Xac q
£0¢ - In chung tu - Luan chuyén ching tur
- T6 chirc luan chuyén chimg tir ding quy trinh

Vao phan h¢ Ban hang - Ching
tir ban hang
- Chon nut Lap kem Héa don

- Khai dly dii thong tin, s lidu - Thong tin duoc khai
CD3 _ Sau d6 nhin CAt day du trén cac 16p
- Pinh khoan chinh xac

Nhap | - Chon chirc nang In trén thanh cong
lieu | cu/ chon miu Héa don GTGT can in.

2 vao | - T6 chirc luan chuyén ching tir

phﬁn Vao phan hé Kho = Xuit kho (ban

- Dit liéu dugc Ghi sb
- In chirng tir ding mau
- Luan chuyén ching tur

mém | hang) ding quy trinh
- Khai ddy du théng tin, sb liéu
CD2 - Sau d6 nhan CAt

- Chon chirc nang In trén thanh cong

cu/ chon mau Phiéu xudt kho can in.

- T6 chire luan chuyén ching tir

- Kiém tra thong tin trén ching tir - Thong tin chinh xac,
day du chit ky, ddu moc

3 Kiémtra |- Vao Bdo cdo xem SO chi tiét hang | - S6 liéu duoc cap nhat

tdn kho, Sb chi tiét cong ng... qua sd, bao céo lién

quan

Luuhoso |Phiéu xuiat kho >Héa don>Hop

4 ching tir | dong, Bién ban giao nhan

Luu theo dang thu tu

O Ngay 4/1, ké toan tién hanh lam iy nhiém chi qua tdi khoan 56110000253043 tai
BIDV Pa Ndng dé chuyén khodn thanh toan Céong ty CP Téong Hop MTV theo héa don
0013454 ngay 2/1. Sau khi thuc hién hét cdc thi tuc, ngdn hang dd chuyén tién va giri
gidy bdo No.

Pong thoi, nhdn dwoc Bio Cé ciia ACB vé sé tien Cong ty TNHH Nguyén Khdnh
thanh todn tién hang

- Phan tich cong viéc
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T Chirng tir, thu tyc phat | Ching (t:;,lu’ﬁ;g Nhiem vy phan con
sinh theo trinh tw tir goc s% Lap | Ghiso | Kiémtra| Luu
1 | Uy nhiém chi X CDI CD5 CDI
2 | Bao Ng BIDV X NH | CDI CD5 CD1
3 | Bao Co ACB X NH | CDI1 CDS5 CD1
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
- Tai/nhan biéu mau ching tur . < e X
A N - Ching tir ding mau, cé
R , - Phan tich thong tin K S LS . i
Lap chung thong tin day du, chinh xéc
1 L% - Tao cac chu'ng tur ~ 2 . \
ttr goc - Luan chuyén ching tu
- In chung tir (néu cd) dlne auv tinh
- T6 chirc luan chuyén ching tir &aquy
Vao phan hé¢ Ngan hang -2 Tra
tién nha cung cip/ Chi tién
- Chon ma Nha cung cap va ngay
thu tién delay daiéw = 00 tin duge khai diy
A - Khai day du thong tin, so6 liéu A,
Nhap li¢u L A K du trén cac 16p
\ X - Sau d6 nhan Cat X \ , ,
2 vao phan - o~ A L - Binh khoan chinh xac
mém | VA0 phan h¢ Ngan hang > Thu | _py i 400 Ghi sé
tien khach hang /Thu tién i i
- Chon mé Khach hang va ngay
thu tién g€ lay dir licu
- Khai day du thong tin, so6 liéu
- Sau d6 nhan Cat
- Kiém tra thong tin trén chimg tr | - Thong tin chinh xac, day
3 Kidm tra 7 o du ghfx ky, dau moc
- Vao Bdo c4o xem SO qhi tiét tién | - 786 liéu duoc cap nhat qua
gtri ngan hang, SO chi ti€t cong ng | s0, bdo cdo lién quan
4 | Luu ching tir| Uy nhi€m chi 2Giay Bao N¢ Luu theo ding thir ty

Q Ngay 05/1: Lap va chi tién mdt thanh todn tién thué cira hang kinh doanh quy 1 véi
50 tién 24.000.000

- Phan tich cong viéc

Chiing tir, thii tuc phat | Ching | Ching Nhi¢m vy phan cong
TT . \ Lz N " Ghi | Kiém
sinh theo trinh tw tur goc | twrghiso | Lap ¥ tra Luu
1 Hop dong thué nha X CD4 CD5 | CDI1
2 | Phiéu Chi X CD1 |CD1| CD5 | CDI
3 Ghi tang chi phi tra trudc CD4 | CD5
- Trinh tu thao tac
Budéc | Noi dung Thao tac Yéu cu
- TalA/nh’an bleAu mau ching tur - Chirng tir ding méu, c6
A , - Phan tich thong tin N A e ,
Lap chung . , \ thong tin day du, chinh xéc
1 Lz - Tao céc chung tur ~ 2 . \
tor goc , \ - Luan chuyén ching tu
- In chimg tir . ding quy trinh
- T6 chtrc luan chuyén ching tur gaquy
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Buwéc | Noi dung Thao tac Yéu ciu
Vao phan hé Quy > Chi tién
- Khai day du thong tin, s6 liu | - Thong tin duoc khai day du
- Sau d6 nhan Cat trén céc 16p
CDl1 - Chon chirc nang In trén thanh | - Dinh khodn chinh xac
Nhap | cong cu/ chon mau Phiéu chi | - Dit liéu duoc Ghi so
libu | can in. - In chting tr ding mau
2 vao |- T4 chirc luan chuyén chimg tir
phan | Vao danh muc Nghip vu 2| oo i quoe khai diy
mém | Tong hgp -> Chi phi tra | ..~ 5
trwéc>Danh sach chi phi tra d, chinh xéc
CD4 truéc - ’!‘ham‘ chi‘éu chi‘nh xac
- Chon Chi phi tra truéc va dllll,mg tir hinh thanh chi
khai bao thong tin pal
- Kiém tra thong tin trén chimng | - Thong tin chinh x4c, day
tir du chit ky, ddu moc
3 Kiémtra |- Vao B4o cdo xem S chi tiét | - S8 lidu duoc cap nhat qua
tién mat, SO chi phi san xuét | sd, béo céo lién quan
kinh doanh..
4 | Luu ching tir| Phiéu chi >Hop dong Luu theo dang thir tu

@ Ngady 06/1: Theo yéu cau cia cdc bé phdn, ké todn xudt 3 may tinh Laptop DELL
E5550 dung cho bo phan quan Iy 2 may va bo phan san xudt 1 may. Biét rang gid tri
$6 mdy tinh nay dwgc phan bé trong vong 36 thing

- Phan tich cong viéc

pp | Chimg tir, thi tye phat | Chirng fi“;ﬂ;g Nhigm vy 'l‘?i'é:l"“g
sinh theo trinh tuw tir goc ¥ Lap | Ghiso tra Luu
1 | Giay dé nghi cap tai san X CD3 CD5 | CD2
2 | Phiéu xuat kho X | CD2 | CD2 |CD5| CD2
3 | Ghi tang CCDC CD4 | CD5
- Trinh tu thao tac
Buéc | No6i dung Thao tac Yéu ciu
- Tai/nhan biéu mau ching tur N
o - Phan tich thong tin - (fhl'l’ng H‘I‘Adﬁnfg mau, ¢6
1 Lap chp’ng - Tao céc ching tir thong tin da}f du, chinh xac
tir gdc - In chig tr (néu c6) - Luan chuyén chung tur
- T4 chtrc luan chuyén chimg tr | ding quy trinh
Vao phan h¢ Kho = Xuiat kho | - Thong tin duoc khai day
(san xuét) du trén cac 16p
Nhép | - Khai dﬁy du thong tin, sb liéu - Dinh khoan chinh xac
liéu |- Sau d6 nhan Cét - Dit liéu dugc Ghi sb
2 | CD2| vao |- Chon chitc ning In trén thanh | - In chimg tir ding mau
phan | cong cu/ chon mau Phiéu xudt kho | - Luan chuyén ching tir
mém | can in. ding quy trinh
- T6 chtrc luan chuyén chimg tir
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Buwéc | Noi dung Thao tac Yéu cu
Vao menu Nghiép vu>Céng cu | - Thong tin duoc khai day
CD4 dung cu du, chinh xéc,
- Chon Ghi ting va khai bdo | - Tham chi€éu chinh xic
thong tin chung twr hinh thanh
- Kiém tra thong tin trén chung tir | - Thong tin chinh xac, day
3 Kiém tra : .z di ch ﬁ:.ky’ dau moc
- Vao Bao cao xem So6 chi tiét | - SO lieu dugc cip nhat
hang t6n kho, S6 chi tiét TK 242 | qua s, bao cdo lién quan
4 Luu ho s Giajy dé nghi cap tai san >Phiéu Luu theo dang tht ty
chung tor | xuat kho

2.2.3. Mét s6 16i sai thuong gdp

K¢ toan tong hop cd nhi€ém vu ki€ém tra cac sai sot trong viéc nhap li€u vao
phan mém va thong tin trén ching tir dugc in ra.

Vi tri cong

" Sai s6t Két qua
viée
- ‘Nhap thiéu thong tin ma TK ngan - Chiimg tir khong duoc ghi s
hang
Keé toan - Nhap sai ngay ching tur A 1A A LA fdo ot
thanh toan | - Din}l: khoér% s}zlli : - S0 li¢u 50 ke todn sai
(CD1) - Khai sai thong tin 16p thué nhu thué | - Sb liéu Bang ké mua vao sai
suat, tién thué GTGT, sé héa don >To khai 01/GTGT sai
- In sai mau ching tir - Chung tir khong hop phép,
- Chig tir khong du chit ky, ddu moc | hop 1&
- Nhap sai ngay ching tur
- Nhap sai ma hang mua - S6 liéu s6 ké toan sai
K¢ toan hang | - Chon sai ,phu’ong thirc thanh toan
ton kho - Nhép thiéu thong tin ma TK ngan _ Chimg tir khong diroc ghi s6
(CD2) hang
- In sai mau ching tir - Chung tir khong hop phép,
- Chig tir khong du chit ky, ddu moc | hop 1&
- Nhap sai ngay ching tur
- Nhap sai ma hang ban - S6 liéu s6 ké toan sai
Ké toan - Chon sai phuong thtrc thanh toan
d(ze(ljn[l)l 3‘[§1u iléljgap thiéu thong tin ma TK ngan _ Chimg tir khong duroc ghi s6
- In sai mau ching tir - Chung tir khong hop phép,
- Chung tir khong du chit ky, ddu moc | hop 16
Ké toan - Nhép sai ngay ching tu
TSCDH, CC | - Nhap sai ma ddi tuong - 86 liéu s6 ké toan sai
DC va luong | - DBinh khoan sai
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Vi tri cong
viéc

Sai sot

Két qua

(CD4)

- Khai bdo ma TSCb, CCDC, CPTT
sai vé gia tri, ky phan bo, dbi tuong
phan bd, TK chi phi...

- Chwa tham chiéu chung tir hinh
thanh chi phi

Phan b6 chi phi CCDC, khau
hao TSCD khong chinh xac
- tinh gia thanh, két qua KD
khong chinh xac

3. Panh gia két quéa thwe hanh phwong an 1

- Can cu phan Yéu cau ¢ cac bang trinh ty thuc hi¢n trén, gido vién néu va stra
sai mdt sO 101 thuong gadp khi thuc hanh cac nghiép vu

- Danh gia Dat/ Khong dat cho két qua thyc hién cta timg chic danh vao Béng
danh gia két qua theo tién do thuc hanh

- Sinh vién rut kinh nghiém tr qua trinh thyc hanh theo phuong an phan vai 1
IL. N§i dung thwre hanh bubi 4-6

1. Phan vai theo phwong an 2

P6i voi nhém 6 ngudi

Poi voi nhém 5 nguoi

Poi voi nhém 4 nguoi

- CDI chuyén CD2.
- CD2 chuyén CD3.
- CD3 chuyén CD4
- CD4 chuyén CD5
- CD5 chuyén CD6
- CD6 chuyén CD1

- CDI chuyén CD2.
- CD2 chuyén CD3.
- CD3 chuyén CD4
- CD4 chuyén CD5
- CD5 chuyén CD1

- CDI chuyén CD2.
- CD2 chuyén CD3.
- CD3 chuyén CD4,5
- CD4,5 chuyén CD1

2. Thure hanh theo tinh hudng phat sinh

@ Ngay 06/1: ké todn rit tién giri ngdn hang ACB vé nhdp quy tién mat 100.000.000

- Phan tich cong viéc

TT Ching ttr, thu tuc Chang | Ching Nhiém vu phan cong
phat sinh theo trinh ty | t goc | torghis6| Lap | Ghisd | Kiémtra| Luu
1 | Séc X CDl1 CD5 CDl1
2 | Giy nhan tién mit X NH CDl1 | CDI
3 | Béao Nog X NH CDlI CD5 CDl1
4 | Phiéu thu X CD1 | CDI | CD5 | CDI
- Trinh tu thao tac
Buwéc| NoOi dung Thao tac Yéu cu
- Tai/nhan biéu mau chimg tur - Ching tir ding mau, co
1 Lap ching | - Phan tich thong tin thong tin dé}f du, chinh xac
tir gdc - Tao céac chung tur - Luan chuyén chung tur
- T6 chirc luan chuyén chimg tir ding quy trinh
Nhép liéu | Vao phan hé Quy > Thu tién - Thong tin duoc khai day
2 vao phan | - Chon ly do ndp Ruit tién givi vé | du trén cac 16p
mém ndp quy va khai day du thong tin, | - Dinh khoan chinh xac
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Buwéc| Noi dung Thao tac Yéu cu
50 ligu - Dt liéu dugc Ghi so
- Sau d6 nhan Cit - In ching tir ding mau
- Chon chtic ning In trén thanh cong - Luén chuyén ching tir
cu/ chon mau Phiéu thu can in. ding quy trinh
- T6 chirc ludn chuyén chimg tir
- Kiém tra thong tin trén ching tir | - Thong tin chinh xac, day
dua chir ky, diu moc
3 Kiémtra |- Vao Bao c4o xem S6 chi tiét tién | - SO litu duge cap nhat
mat, So chi tiét tién giri ngan hang, | qua s6, bao cdo lién quan
4 | Luu ching tir| Phiéu thu > Giay Bao No Luu theo ding thir ty

Q Ngay 07/1: Mua vat liéu yé sdan xudt do go ciia Cong ty INHH Hoa Chwong cung
cap theo Hoa don GTGT so 0012678. Hang da nhdp kho du. Tién hang chwa thanh

toan

- Phan tich cong viéc

TT Chung tur, thu tye phat | Chung | Ching Nhiém vu phe}n con
sinh theo trinh tu tr goc | tir ghi so | Lap | Ghiso | Kiémtra | Luu
1 | Hop dong X NCC CD2 | CD2
2 | Hoa don GTGT (lién 2) X NCC CD2 CD2
3 | Bién ban giao nhan X NCC CD2 CD2
4 | Phiéu nhap kho X CD2 | CD2 CD5 CD2
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
- Tai/nhan biéu mau chimg tir s X
. , - Phan tich thong tin i (fh‘mg tukdun? mau, o
1 Lap chAU:ng - Tao céc ching fi thong tin da)ll du, (,:hmh‘ Xac
tr goc , \ - Luan chuyén ching tu
- In chung tur 7 dtne quv trinh
- TG chirc luan chuyén chiing tir ung quy
Vao phan hé Mua hang = Ching | - Thong tin duoc khai day
tir mua hang héa du trén cac 16p
Nhap licu |~ Khai day du thong tin, s6 lidu - Dinh khoan chinh xdc
5 Vé(; phén - Sau do nha}n C%}t A - Dir ll?u dll:Q’C ’Ghl S(;
mem - Chon chic nang In trén thanh | - In ching tir dung mau
cong cu/ chon mau phieu nhdp kho | - Luan chuyén ching tu
can in. ding quy trinh
- T6 chirc luan chuyén ching tir
- Kiém tra thong tin trén ching tir | - Thong tin chinh xac, day
3 Kiém tra Y di 9hl.~I ky, dau moc
- Vao Bao cao xem S0 chi tiét hang | - SO li¢u dugc cép nhat qua
tdn kho, S6 chi tiét cong ng s6, bao c4o lién quan
4 Lu’l} ho 59 P?iéu n.liap lfho .eHéil don>Hop Luu theo dung thu tu
ching tor | dong, Bién ban giao nhan

O Ngay 08/1: Chi tién mdt mua nhién liéu xang cho xe 6 10 di cong tac theo Hoa don
GTGT so 001240 cua Cuwa hang xang dau Quang Binh
- Phan tich cong viéc
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TT Chung tur, thu tyc phat | Ching | Ching Nhiém vu han cong
sinh theo trinh tu tr goc |t ghis6| Lap | Ghiso | Kiémtra | Luu
1 | Hoa don GTGT (lién 2) X NCC CD1 |CDl1
2 | Phiéu Chi X CDl | CD1 | CD5 |CDI
- Trinh tu thao tac
Buwéc| NoOi dung Thao tac Yéu cu
Vao phan hé Quy > Chi tién - Thong tin dugc khai
- Chon 1y do ndp Chi khdc va khai | diy du trén cac 16p
Nhép liéu | ddy du thong tin, s liéu - Pinh khoan chinh xéc
1 vao phén - Sau d6 nhan CAt - Dit liéu duoc Ghi sb
mém - Chon chitc nang In trén thanh cong | - In ching tir ding mau
cu/ chon mau Phiéu chi can in. - Luén chuyén chimg tir
- Luan chuyén chiig tir ding quy trinh
- Kiém tra thong tin trén ching tur - Thong tin chinh xac,
day du chit ky, ddu moc
2 Kiémtra |- Vao Bdo cdo xem SO chi tiét tién | - S6 lidu duoc cap nhat
mat, SO chi tiét chi phi kinh doanh, | qua s0, bio céo lién
quan
3 | Luu ching tir| Phiéu chi >Hoa don Luu theo ding thir ty

00. Ngay 09/1: Xudt hang héa ban cho Cong ty Cong trinh giao thong BOT theo Hop
dong so 0901YYYY/PM-BOT, ké toan xudt héa don GTGT so 0000201 ngay 3/1

Tén mdt hang So lwong Don gid T.tién
Tu héc 60 cm 10 3.754.000 37.540.000
Ghé tia lung 20 875.935 17.518.700
Ban lam viéc 5 3.754.000 18.770.000
CPU Inter 5 2.700.000 13.500.000
Mainboard 24 10 4.950.000 49.500.000
Cong tién hang 136.828.700
Tién thué GTGT 10% 13.682.870
Téng tién thanh todn 150.511.570

Pong thoi ké todn ldp Phiéu xudt kho. Hang dd giao du, tién hang chiea thanh
todn (diéu kién dwoc hieong CKTT 1% néu thanh todn trong vong 10 ngay)

Théng tin bo sung: CONG TY CONG TRINH GIAO THONG BOT
Pia chi: 67 Phan Bang Liweu, P.Hoa Cuwong Nam, Q.Hdi Chdu, TP.Pa Nang, Viét Nam
Tai khodn s6 56110000222455 M6 tai ngdn hang: BIDV Pa Ning
Ma 56 thué 0401750070
Gidm doc NGUYEN MANH THINH
Ngueoi nhdn hang: Neuyén Ven

- Phan tich cong viéc

TT Chung tur, thu tyc phat | Ching | Ching Nhiém vu hér} cong
sinh theo trinh tu tor goc | trghisd | Lap | Ghiso | Kiém tra | Luu
1 | Hop dong X CD3 CD5 |CD3
2 | Hoa don GTGT (3 lién) X X CD3 | CD3 CD5 |CD3
3 | Bién ban giao nhan X CD3 CD5 | CD3
4 | Phiéu xuat kho X CD2 | CD2 | CD5 [CD2
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- Trinh tu thao tac

Buéc| Noi dung Thao tic Yéu ciu
- Tai/nhan biéu mau ching tur - Chung tu ding mau, c6
A , - Phén tich thong tin thong tin day du, chinh
Lap chung . , \ .
1 0 obe - Tao cac chung tu Xac q
& - In chung tur 7 - Luan chuyén ching tur
- T6 chirc luan chuyén chirng tur ding quy trinh
Vao phan h¢ Ban hang - Ching
tir ban hang
- Chon nut Lap kém Héa don
- Khai day du thong tin, sb liéu L .
CD3 _ Sau d6 nhén Cét - Thong tin dugc khai day
. A o du trén céc 16p
- Chon chtrc nang In trén thanh cong . \ . ,
n x b A . - PBinh khoan chinh xac
Nhap | cy/ chon mau Hoéa don GTGT can in. o .z
n R 2 , N - Dir li€u duoc Ghi so
liéu |- Luan chuyén ching tr dung quy ; AN x
. ) - In ching tir ding mau
2 vao | trinh - Luan chuyén chimg tir
phan | Vao phan hé¢ Kho = Xuat kho (ban | _, Y £
A . ding quy trinh
mém | hang)
- Khai déy du thong tin, s6 li€u
D2 - Sau d6 nhan Cat
- Chon churc nang In trén thanh cong
cu/ chon mﬁquhiéu xuat kho can in.
- Luan chuyén chung tor ding quy
trinh
- Kiém tra thong tin trén chung tir - Thong tin chinh xac, day
3 Kidm tra 7 ’ dua chﬁ’ ky, dau moc
- Vao Bao cao xem S6 chi tieét hang | - SO li¢u dugc cip nhat
ton kho, SO chi ti€t cong ng... qua sd, bao céo lién quan
4 Lu’l} ho 50 H;)a doq'lAéP%neu‘ xuat Akho - Hop Luru theo diing thir tu
ching tor | dong, Bién ban giao nhan

00 Ngay 10/1: Lip Uy nhiém chi daé thanh todn tiéen hang cho Cong ty TNHH Hoa
Ch,u’(mg theo Hoa don GTGT so 0012679 so tien 18.000.000d. Keé toan da nhan duoc
giay Bao No cua Ngan hang ACB cung ngay.

- Phan tich cong viéc

TT Chtrng tur, thu tuc Chtimg | Chung Nhiém vu phan cong
phat sinh theo trinh ty | tir goc | trghis6 | Lap | Ghiso | Kiémtra| Luu
1 | Uy nhiém chi X CD1 CD5 CDI
2 | Bdo No X CD1 | CD1 CD5 CDl1
- Trinh ty thao tac
Budc| Noi dung Thao tac Yéu ciu _
- Tai/nhan biéu mau ching tu - Chung tu ding mau, c6
A , - Phéan tich thong tin thong tin day du, chinh
Lap chung . , \ .
1 tr obe - Tao cac ching tir X4c q
& - In ching tir (néu co) - Luan chuyén ching tur
- T6 chirc luan chuyén ching tir ding quy trinh
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Budc| Noi dung Thao tac Yéu ciu
Yg © ph‘a n hé N;gan hangA > Trd) Thong tin dugc khai day
TR tién nha cung cap/ Chi tién oA s 1g
Nhap liéu 5 ATva i, . |datrén cac lop
\ A - Chon ma Nha cung cap va ngay . \ . ,
2 vao phan A 2R 1AL e 1iA - Binh khodan chinh xéc
mém thu tién d¢ lay dir liu - Dit liéu dugc Ghi sb
- Khai day du thong tin, so6 liéu ; :
- Sau do6 nhan Cat
- Kiém tra thong tin trén chung tr | - Thong tin chinh xac, day
x du chir ky, ddu moc
3| Kiemtra |y Bao cdo xem S6 chi tiét tidn | - S6 lidu duoc cap nhat
gtrd ngan hang, SO chi ti€t cong ng | qua so, bao cdo lién quan
4 | Luu chiung tir| Uy nhiém chi 2 Giay Bao Ng Luu theo ding thu tu

06 Ngay 11/1: Mua xe 6 t6 hiéu KIA QUORIS-144 ciia cong ty CP 6 16 Truong Hai
theo Hoa don GTGT s6 0001352 ngay 11/01. 56 tien chira thanh toan cho nguoi ban
- Ldp Phiéu chi va chi tién mat deé nop l¢ phi trudc ba 191.900.000 (kem theo

Gidy

nép tién vao NSNN)

- Ldp Phiéu chi va chi tién mdt theo dé thanh todn phi ding kiém xe véi sé tién
thanh todn 340.000 theo Héa don ban hang sé 0511194 cua Trung Tam Pang Kiém
Xe Co Gi6i Pa Nang.
Tai san c6 dinh nay dwoc dau tw bcing von dau tw cia chii s¢ hitu, duw kién sir
dung 10 nam, da ban giao va di vao sir dung ngay 11/1. Ké todn Idp Bién ban ban giao
TSCD va Theé TSCP.

- Phan tich cong viéc

TT Chung tur, thu tyc phat | Chung Chung tu Nhiém vu hér} cong
sinh tr goc | ghi s6 Lap | Ghisod | Kiémtra | Luu
1 | Hop dong mua ban X NCC CD4 |CD4
2 | Héa don GTGT (lién 2) X NCC CD4 | CD4
3 | Bién ban ban giao xe NCC CDh4 | CD4
4 | To khai thué mén bai X CD1 CD5 |CD4
5 | Hoéa don (phi dang kiém) X NCC | CDI1 CD5 |CDI
6 | Gidy nop tién vao NSNN CDl | CDI CD5 |CDI
7 | Phiéu Chi CD1 | CDI CD5 | CDI
8 | Chung tir ghi tang TSCD X CD4 | CD4 CD5 | CD4
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
- Tai/nhan biéu miu chimg tur - Chiing tir ding mau,
Lap chimg |~ Phan tich thong tin c6 thong tin day du,
1 o obe - Tao cac chung tur chinh xac
- In chung tur - Luan chuyén chirng
- T6 chirc luan chuyén ching tir tir dung quy trinh
Nhap Vao phan h¢ Quy > Chi tién chon Ly | - Thong tin dugc khai
lidu do chz: : Chi khac L dﬁy du trén cac 16p
> lepily é o - Khai day (11”1 thc}ng tin, sO liéu - Dmh khoan chinh X?.C
phén - Sau do6 nhan Cat - Dir liéu duoc Ghi sQ
A - Chon chtrc nang In trén thanh cong | - In chirng tir ding mau
mem cu/ chon miu Phiéu chi can in. - Luén chuyén chimg
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Buwdéc| Noi dung Thao tac Yéu chu
- T6 chirc luan chuyén chirng tir tur ding quy trinh
Vao phan hi:é"c“g( hop = Chig W . Thong tin duge khai
ghiep i gla mua va ¢ Pl 43y dd, chinh xéac
trudc ba) . \ , ,
N SRR . X gea - Pinh khoan chinh xac
- Khai day du thong tin, so liéu N . 2
CD4 1A A - Dt liéu duoc Ghi so
- Sau d6 nhan Cat ] Tham chiéu chinh
Vao phan hé Tai san c¢b dinh> Ghi |, | om CHeu cl
< \ 1 n N . xac ching tur hinh
tang va khai bao thong tin > In Chirng thanh chi phi
tir ghi ting TSCD P
- Ki€m tra thong tin trén ching tur - Thong tin chinh xac,
q ’ day du chit ky, dau
3 | Kidm tra - Vao Bao cao xem SO chi tiet TK m(f)g
2111, So chi tiét tien mat, SO TSCD... |- So li§u dugc cap nhat
qua s0, bao cao lién
quan
Luu ho so | Phiéu Chi >Hoa don , ,
% | chimg tir | Hop ddng, Hoa don, To khai, Bién ban | 0" theo ding thir tr

06O Ngay 12/1: Lip Uy nhiém chi chuyén tién tir tdi

khoan ngan hang ACB

sang tai khodn ngdan hang BIDV 200.000.000 va dd nhdn gidy bdo No ciing ngdy ciia
ACB. Ngay 13/1 nhdn dwoc giay bao co cua ngan hang BIDV.

- Phan tich cong viéc

TT Chumg tur, thu tyc phat | Chung | Chung Nhiém vu phan cong
sinh theo trinh tu tur goc | tr ghiso | Lap | Ghiso | Kiémtra| Luu
1 | Uy nhiém chi X CD1 CD5 CDI
2 | Bao No X CD1 | CDI1 CDS5 CDl1
3 | Bao Co X CD1 | CDI1 CDS5 CD1
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
- Tai/nhan biéu mau ching tur . < e X
A o N - Ching tir ding mau, cé
R , - Phan tich thong tin K Xy Lo ,
Lap chung . , . thong tin day du, chinh xéc
1 A - Tao cac chung tir ~ 2 . \
ttr goc . NP - Luan chuyén chung tir
- In chimg tir (néu o) dlne auv tinh
- T6 chirc luan chuyén chiing tir & aquy
Nhap ligu Vao ;pha.r}A h? . D{gan hang -2 |- :FhoAng t}n d’uqc khai day
2 vao phin Chuyeén tién ngi bo ) du trén cac 16p
mem - Khai day du thong tin, so liéu - Dinh khoan chinh xac
- Sau d6 nhan Cat - Dir liéu duoc Ghi so
- Ki€m tra thong tin trén ching tr | - Thong tin chinh xac, day
3 Kidm tra 7 o du ghfx ky, dau moc
- Vao Bao cao xem SO chi ti€t tién | - 786 li¢u dugc cap nhat qua
guri ngan hang s0, bdo cdo lién quan
4 Lu’l} ho s‘o U}/ nh1?m chi >Giay Bao No Luu theo diing thit tu
ching tr | Bao Co
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00 Ngay 12/1: Déphuc vu san xudt theo don dat hang cua Cong ty CP Ngoc Chau,
bo phan san xudt nhén dugc Iénh san xudt san phdam. Bé phdn san xuat lap Glay véu
cau cdp vt tu, ké toan tién hanh ldp phiéu xudt kho vt liéu dé san xudt san pham

- Phan tich cong viéc

| Ching ti, thi tuc phat | Chimg | Ching. I VL )
sinh theo trinh tu tir goc | tirghis6 | Lap | Ghiso | Kiémtra | Luu
1 | Lénh san xuat X CD5 CD2 | CD2
2 | Gidy dé nghi xuét vat tu X CD4 CD2 |CD2
2 | Phiéu xuit kho X CD2 | CD2 | CD5 |CD2
- Trinh tu thao tac
Budce| Noi dung Thao tac Yéu ciu
- Tai/nhan biéu mau ching tir - Ching tir ding mau, co
Lap - Phan tich thong tin thong tin day du, chinh
1 ching tr | - Tao cac chung tir Xac
gbe - In chimg tir (néu co) - Luén chuyén chimg tir
- T6 chtrc luan chuyén chimg tir ding quy trinh
Vao phan hé Kho 2 Xuit kho (san | - Thong tin dugc khai day
Xuit) du trén cac 16p
Nhép liéu | - Khai day du thong tin, s6 liéu - Binh khoan chinh xé4c
2 vao phﬁn - Sau d6 nhan Cét - Dit liéu duoc Ghi sb
mém - Chon churc nang In trén thanh cong | - In ching tir ding mau
cu/ chon mau Phiéu xudt kho can in. - Luan chuyén chimg tir
- T6 chirc luan chuyén ching tir dang quy trinh
- Kiém tra thong tin trén chimng tir - Théng tin chinh xac, day
3 Kiém tra 2. LA di Crh &‘k}'/, dau moc
- Vao Bao cdo xem So6 chi ti€t hang | - SO li€u dugc cap nhat
t6n kho, S6 chi tiét TK 154 qua s, bao céo lién quan
4 Lu'lf. ho 50 Gidy dé nghi xuat vat tu >Phiéu xuat Luru theo diing thir tu
chung tu | kho

06 Ngay 13/1: Nhin dwoc Gicfy Bdo C6 ciia BIDV vé cac khodn céng ng Céng ty
cong trinh giao thong BOT chuyén tra 149.006.454
- Phan tich cong viéc

TT Chung tur, thu tyc phat | Ching | Ching Nhiém vu phéan cong
sinh theo trinh ty tir goc | tir ghi s0 | Lap | Ghisé | Kiém tra | Luu
1 | Bao Co X NH | CDI1 CD5 |CDl1
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
Vao phan h¢ Ngan hang = Thu | 1\ o dioc khai diy
A 1A tién khach hang/ Thu tién A s
Nhap li¢u U \ C s du trén cac 16p
\ A - Chon ma Khach hang va ngay thu . \ . ,
1 vao phan A AR 1A 1 1aa - Dinh khoan chinh xac
mém tién dé lay dir licu - Dit liéu dugc Ghi sb
- Khai déy du thong tin, s6 liéu i :
- Sau d6 nhan Cat
) Kidmtra |- Kiém tra thong tin trén chung tr | - Thong tin chinh xac, day

dua chir ky, dau moce
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Buwéc| Noi dung Thao tac Yéu cu

- Vao B4o cd40 xem S6 chi tiét tién | - SO lieu duge cap nhat
giri ngan hang, S6 chi tiét cong no, | qua sb, bao cao lién quan
S6 chi tiét TK 515
3 |Luu chimg tir | Chtng tir ké toan >Gidy Bao C6 Luu theo dung thu tu

0@ Ngay 14/1: Nop tzen mat vao TK ngdan hang BIDV sé tién 400.000.000. Ké todn
tién mdt sau khi ndp tién vao TK ngdn hang mang vé gidy ndp tién vao tai khodn da cé6
xdc nhdn ciia ngdn hang va gidy bdo co.

- Phan tich cong viéc

TT Chung tir, thu tyc phat | Chang | Ching tur Nhiém vu phan cong
sinh theo trinh tu tir goc | ghi so Lap | Ghiso | Kiémtra | Luu
1 | Phiéu chi X CD1 | CDl1 CD5 CDl1
Gidy nop tién mit X NH | CDI CD5 |CDI
3 |BéoCo X NH CDlI CD5 CDlI
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
Lp - Tai/nhan biéu mau ching tir - Ching tir dung mau, cd
.-~ .. | - Phan tich thong tin thong tin day du, chinh xéc
1 chung tur . . \ A 2 , \
J - Tao céc chung tur - Luan chuyén ching tur
goc - T6 chirc luan chuyén ching tir dang quy trinh
Vao phan hé¢ Quy > Chi tién - Thong tin duoc khai day
- Chon 1y do ndp Gi#i tién vao ngdn | di trén cac 16p
Nhap liéu | hang va khai ddy di thong tin, s6 liéu | - Pinh khoan chinh xac
2 | vao phan |- Sau d6 nhan Cit - Dit liéu dugc Ghi so
mém - Chon churc nang In trén thanh cong | - In ching tir ding mau
cu/ chon mau Phiéu chi can in. - Luan chuyén chimg tir
- T6 chirc luan chuyén ching tir dang quy trinh
- Kiém tra thong tin trén chimng tir - Théng tin chinh xac, day
3 Kiém tra R . AL L di ch ﬁ‘k}'/, dau moe
- Vao B4ao cdo xem SO chi tiét tién | - SO li€u dugc cap nhat
mit, S6 chi tiét tién giri ngn hang, .... | qua so, bao cdo lién quan
4 Luu 1 ppidu chi >Gidy Béo Co Luu theo dung thir tu
ching tur

@6 Ngay 15/1: Lip Uy nhiém chi dé thanh todn tién vay dai han dén han thanh todn
theo Khé wéc vay sé 10 (TK 56110000345122) véi so tien 500.000.000. Ké todn di
nhdn dwoc gidy Bdo No ciia Ngdn hang ciing ngay.

- Phan tich cong viéc

TT Chtrng tur, thu tuc Chtimg | Chung Nhiém vu phan cong
phat sinhtheo trinh ty | tr goc | tirghis0 | Lap | Ghiso | Kiémtra| Luu
1 | Uy nhiém chi X CD1 CD5 CDl1
Béo No X NH CDI CD5 CDI
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu _
1 Lap chung | - Tai/nhan bi€u mau ching tur - Chimg tr dung mau, ¢6
to goc - Phan tich thong tin thong tin ddy du, chinh xéc

54




Buwéc| Noi dung Thao tac Yéu ciu
- Tao cac chung tu - Luan chuyén ching tu
- In chimg tir (néu co) ding quy trinh
- T6 chirc luan chuyén chimg tir
Véo phan h¢ Ngn hing > Chi | 1000 i quoc khai diy
Nhap ligu | He0 . da trén céc 16p
Y - Chon ndi dung thanh todn Trd . , , ,
2 vao phan , . - Binh khoan chinh xac
mém | Cd¢khodnvay Dt liéu duoc Ghi sb
- Khai day du thong tin, so liéu i .
- Sau d6 nhan Cit
- Kiém tra thong tin trén chimg tir | - Thong tin chinh xac, day
3 Kiém tra 2 e AL L du ?hl.} ky, dau mgc
- Vao Bdo cdo xem SO chi ti€t tién | - SO li€u dugc cap nhat qua
giri ngan hang, SO chi tiét tién vay | sd, bao cdo lién quan
4 | Luu chtng tir| Chig tir ké toan >Gidy Bao No | Luu theo ding thir tur

00 Ngay 15/1: Chi tién mdt thanh todn phi bdo hiém cho xe KIA QUORIS-144 theo
Hoa don 0014338 ngay 15/1 cua Cong ty Bao Viét BPa Nang. Phi bao hiém nay dwoc

phan

bd 12 thang

- Phan tich cong viéc

TT Chung tur, thu tuc Chung | Chung Nhiémq vu pl}én cong
phét sinh theo trinh ty | tirgoc | tirghis6 | Lap | Ghiso | Kiémtra| Luu
1 | Hoa don (lién 2) X NCC | CDI1 CD5 CDI1
2 | Phiéu Chi X NH | CDI1 CD5 CDlI
3 | Ghitang CPTT CD4 | CD4 CD5 CD4
- Trinh tu thao tac
Buwdéc| Noi dung Thao tac Yéu ciu
- Tai/nhan biéu mau chung tu N
- Phan tich thong tin - Chimg tir ding mau, c§
1 Lép chung | _ Tao céc ching tir thong tin day du, chinh xac
tir gdc - In chimng tur - Luan chuyén chung tu
- T6 chire luan chuyén ching tir ding quy trinh
Vao phan hé Quy > Chi tién - Thong tin duoc khai day
- Khai day du thong tin, s6 liéu du trén cac 16p
- Sau d6 nhan CAt - PBinh khoan chinh xac
CDl1 .| - Chon chirc nang In trén thanh cong | - Dir liéu dugc Ghi 0
Nhap x i’ C AL . N x
lidy cu/ Achor,l mau Phieu fhz can in. -In ctnrng tur (zung mau
5 vio | T6 chure luan chuyén chiung tur - Luin chuyén ching tu
phin ] ding quy trinh ]
mém Vao danh muc Nghi€p vu > Tong | - Thong tin dugc khai day
hop - Chi phi tra trwe¢c>Danh | du, chinh xéac
CD4 sach chi phi tra trudc - Tham chiéu chinh xac
- Chon Chi phi tra truwéc va khai | chirng tir hinh thanh chi
bdo thong tin phi
3 Kidm tra |~ Kiém tra thong tin trén ching tir - Théong tin chinh xac, day

du chit ky, ddu moc

55



Buwdéc| Noi dung Thao tac Yéu cu
- Vao Bdo cdo xem SO chi ti€t tién | - SO li¢u duoc cap nhat qua
mat, SO chi phi sdn xuat kinh doanh.. | s6, bao cdo li€n quan
L h ] A . A J a
4 b t?‘r "8 | phidu chi —>Hop dong Luu theo ding thur tu

3. Mot s6 13i sai thwong gip

K¢ toan tong hop cd nhi€ém vu ki€ém tra cdc sai sot trong viéc nhap liéu vao
phan mém va thong tin trén ching tir dugc in ra.

Vi tri cong

vide Sai sot Két qua
- ‘Nhap thiéu thong tin ma TK ngéin - Chimg tir khong duoc ghi s
hang
Keé toan - Nhap sai ngay chung tu XA A1 AL g
thanh todn | - Dinlllpkhoér% s}alli ¢ - 50 lidu 50 ke todn sai
(CD1) - Khai sai thong tin 16p thué nhu thué | - S6 liéu Bang ké mua vao sai
sut, tién thué GTGT, 56 héa don >Té khai 01/GTGT sai
- In sai mau chung tur - Chung tir khong hop phap,
- Ching tir khong du chit ky, ddu moc | hop 18
- Nhap sai ngay ching tur
- Nhap sai ma hang mua - S6 lidu s6 ké toan sai
- Chon sai phuong thirc thanh toan
;{é toé}n il;zap thicu thong tin ma TK ngan - Chiing tir khong dugc ghi so
ang ton - ~ ~ —
kho (CD2) | Nhap thieu thong tin doi tuong THCP | 1y ) i hd i xudt sai
doi voi nghiép vu lién quan dén TK > tinh gi4 thanh sai
621, 622 154
- In sai mau chung tur - Chung tir khong hop phap,
- Chumg tir khong du chir ky, ddu moc | hop 18
- Nhap sai ngay ching tu
- Nhép sai ma hang ban - 86 liéu s6 ké toan sai
Ké toan - Chon sai phuong thtrc thanh toan
dczeén]}; 31:;1u il;j;lap thiéu thong tin ma TK ngan _ Chimg tir khong duroc ghi s6
- In sai mau chung tur - Chung tir khong hop phap,
- Chumg tir khong du chir ky, ddu moc | hop 18
- Nhap sai ngay ching tur
L., - Nhap sai ma ddi tuong - S lidu s6 ké toan sai
Keé toan . \ .
TSCD, CC - Dmh klyloan~sa1 .
DCva |~ Khaibdoma TSCD, CCDC, CPTT sai| oy i oD, khéu
luong Vf gd tr1,.ky ,p han bo, doi twong phan hao TSCD khong chinh xac
(CDay | PO TK chiphi... > tinh gi4 thanh, két qua KD
- Chua tham chiéu chung tir hinh thanh N ) L
khong chinh xac

chi phi
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4. Panh gia két quéa thuwe hanh phwong an 2

- Can cu phan Yéu cau ¢ cac bang trinh ty thuc hi¢n trén, gido vién néu va stra
sai mot s0 101 thuong gadp khi thuc hanh cac nghiép vu

- DBanh gia Dat/ Khong dat cho két qua thyuc hién cua ting chire danh vao Bang
danh gia két qua theo tién do thyc hanh

- Sinh vién rut kinh nghiém tir qua trinh thuc hanh theo phuong an phén vai 2
III. Ni dung thye hanh budi 7-9

1. Phan vai theo phwong an 3

Poi v6i nhém 6 nguoi Poi v6i nhém 5 nguoi Poi v6i nhém 4 nguoi
-CD1 chuyén CD3 - CDI chuyén CD3 - CD1 chuyén CD3.
- CD2 chuyén CD4 - CD2 chuyén CD4 - CD2 chuyén CDA4,5.
- CD3 chuyén CD5 - CD3 chuyén CD3 - CD3 chuyén CDI1
_CD4 chuyén CD6 - CD4 chuyén CDI - CD4,5 chuyén CD2
- CDS5 chuyén CD1 - CDS5 chuyén CD2
- CD6 chuyén CD2

2. Thure hanh theo tinh hudng phat sinh
@O Ngay 16/1: Vay dai han ngdn hang BIDV thoi gian 24 thing (theo Khé wéc vay sé
150, so TK la 56110000123456) sé tien 2.000.000.000 dé thanh todn tién cho Cong ty
CP 6 t6 Truong Hai, ké todn da nhédn dwoc Théng bdo tin dung.

- Phan tich cong viéc

rr| Chingtir thutye | Ching | Chimg tir Nhiém vy phan cong
phét sinh theo trinh ty | tir goc ghi so Lap | Ghiso | Kiémtra | Luu
1 | Hop dong tin dung X NH CD5 | CDI
2 | Thong béo tin dung X NH CD1 CD1
3 | Chung tir ké toan X CD1 CDS5 CD1
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
Thém TK vay chi tiét trong hé thong
tai khoan
- Vao Danh muc-> Tai khoan-> Hé | - Chon ding TK téng hop
thong tai khoan ctia TK chi tiét
Nhap licu | Chon TK c:?m thérr} TK chi tiét va
1 Vél(; ph ?{n chon Thém va lghal bao ‘ _
X Vao phan hé Tong hgp = Chung tir | - Thong tin duoc khai day
mém A . A ,
nghiép vu khac du, chinh xac
- Khai déy dua thong tin, s6 lidu - Dinh khoan chinh xac
- Sau d6 nhan Cit - Dit ligu dwoc Ghi s6
- Chon chtrc ning In trén thanh cong | - In ching tir ding mau
cu/ chon mau Chitng tir ké todn cén in.
> | Kidmtra |- Kiém tra thong tin trén ching tir - :Fh6r~1g t’in cA’hinhAxéc, day
du chir ky, dau moc
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Buwdéc| Noi dung Thao tac Yéu cu
- Vao Bao cdo xem SO chi tiét tién | - SO liéu dugc cap nhat
vay, SO chi tiét cong ng.. qua sd, bao céo lién quan
Luu chim , 1AL x A , ,
3 0 & Chung tur ké toan > Hop dong Luu theo dang thir tu

@0 Ngay 17/1: Tong hop cdc nghiép vu ban 1é hang héa cia civa hang nhir sau

IT | Tén khach hang Tén hang hoa brT lu’iong Z;Z ZZ ;golZn TZ‘SZ}[
1 | Nguyén Anh CD ROM 52X Cdi 1 90.000 |  90.000
2 | Thanh Ba CD ROM ACE Cdi 1 100.000 | 100.000
3 | LéHai CD ROM 52X Cdi ] 90.000 |  90.000
4 | Thanh Hai CD ROM ACE Cdi ] 100.000 | 100.000
5 | Nguyén Tw CD ROM 52X Cdi ] 90.000 |  90.000
6 |LéTim CD ROM 52X Cdi 1 90.000 |  90.000
7 | Thanh Phiic CD ROM ACE Cdi ] 100.000 | 100.000
8 | Ngoc Bich CD ROM ACE Cdi ] 100.000 | 100.000
9 | Hoang Phong CD ROM 52X Cdi 2 90.000 | 180.000
TONG GIA THANH TOAN 940.000

Nhdén vién ban hang ldp bang ké ban 1é va ndp tién mdt vé cho phong ké todn. Ké
toan ldp Hoa don GTGT, Phiéu thu dong thoi ldp Phiéu xuat kho
- Phan tich cong viéc

p | Chimg tir thi tue phat | Chimg ?élg? Nhleglhfu han cong
sinh theo trinh ty tr goc I Lap % Kiém tra | Luu
1 | Bang ké ban l¢ hang hoa X NVBH CD3 | CD3
2 | Héa don GTGT X CD3 | CD3 CD5 |CD3
3 | Phiéu thu X CD3 | CD3 CD5 |CD3
4 | Phicu xuat kho X CD2 | CD2 | CD5 |CD2
- Trinh tu thao tac
Buéc| Noi dung Thao tac Yéu ciu
- Tai/nhan biéu mau ching tir _ Chimg tir dang miu, c6
1 Lap chimg : iginczsiﬁﬁi;ggn thong tin day du, chinh xac
tir gdc ‘In ching tir - Luan chuyén chung tur
PN 2 , \ ding quy trinh
- T6 chirc luan chuyén chirng tur
Vao phan h¢ Ban hang > Ching | Théng tin duoc khai diy
tir ban hang oA s 1o
Nhép | - Khai day du thong tin, 0 li¢u _Dit licu duoc Ghi sé
CD3 | liéu |- Sau d6 nhan Cat - In chime tir dine miu
2 vao - Chon chirc nang In trén thanh | Ludn fhu in ‘(’; hine i
phén céng cu/ chgn mau Hoa don GTGT, &0 i yh g
mém | Phiéu thu can in. ung quy trin
- T6 chirc luan chuyén ching tir
Vao phian hé Kho = Xuat kho
CD2 1
(ban hang)
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Buwéc| Noi dung Thao tac Yéu ciu
- Khai day du thong tin, s6 liéu

- Sau d6 nhan Cat

- Chon chic nang In trén thanh
cong cu/ chon mau Phiéu xudt kho
can in.

- T6 chirc luan chuyén ching tir

- Kiém tra thong tin trén ching tir | - Thong tin chinh xac, day
du chit ky, ddu moc

- Vao B4o c4o xem So chi tiét hang | - S6 liéu duge cap nhat qua
tdn kho, S6 chi tiét tién mat. .. s6, bao c4o lién quan
Luuhoso | Phiéu thu >Hoéa don>Bang ké
ching tir | ban 16> Phiéu xuit kho

3 | Kiém tra

4 Luu theo dung thur tu

00 Ngay 18/1, Cong ty cong trinh giao thong BOT tra lai hang mua theo s6 hoa don
GIGT khach hang xuat BT/18P s6 0000031 (Kém theo bién ban tra lai hang). Ké toan
ldp phiéu nhap kho hang bi tra lai, dong thoi chi tién mat tra lai tien hang

- Phan tich cong viéc

pp | Chimgtir, thituc | Ching (Chimg t Nhiém vy }’hargé’;g
phat sinh theo trinh tw | tir goc | ghi so Lap Ghi s6 tra Luu
1 | Bién ban tra lai hang X KH(CD3) CD3 | CD3
2 | Héa don GTGT X X KH CD3 | CD5 | CD3
3 | Phiéu chi X CD3 CD3 | CD5 | CD3
4 | Phiéu nhap kho X CD2 CD2 | CD5 | CD2
- Trinh ty thao tac
Budc| Noi dung Thao tac Yéu ciu
- Tai/nhan biéu mau chimng tir - Chuing tir ding mau, cd
A , - Phén tich thong tin thong tin ddy du, chinh
Lap ching , , \ .
1 tir gbe - Tao cac chung tu Xac q
- In chung tur - Luan chuyén ching tur
- T6 chirc luan chuyén chimg tir ding quy trinh
Vao phan hé Ban hang - Tra lai
hang ban )
- Khai C?éy Czﬁ th(;)ng tin, sO li¢u - Thong tin duoc khai ddy
CD3 - Sau d6 nhan Cat

- Chon chire nang In trén thanh cong iilgileﬁl lfl?gélr? Iéhi ah xéc

Nhép | cu/ chon mau Phiéu chi can in. :
liéu | - T4 chirc luan chuyén ching tir

2 vao | Vao phan hé Kho = Nhip kho

phan | (Hang ban bj tra lai hang)

mém | - Khai day du thong tin, s6 liéu

CD2 - Sau d6 nhan Cit

- Chon chtrc nang In trén thanh cong

cu/ chon mau Phiéu nhap kho can in.

- T6 chire luan chuyén ching tir

- Dit liéu dugc Ghi so

- In chtng tir ding mau
- Luan chuyén chimg tir
dang quy trinh
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Buwdéc| Noi dung Thao tac Yéu cu
- Ki€m tra thong tin trén ching tur - Thong tin chinh x4c, day
dua chir ky, diu moc
3 Kiémtra |- Vao Bdo cdo xem S6 chi tiét hang | - S6 liéu duoc cap nhat
tdn kho, S6 chi tiét tién mat, SO chi qua s0, bao cao lién quan
tiét TK 521...
Luu ho so | Phiéu chi >Hoa don, Bién ban hang , ,
4 ching tir | tra lai->Phiéu xut kho Luu theo ding thir tu

@6 Ngay 19/1: Nhan vién ké todn (Ké todn téng hop) ldp Gidy dé nghi tam umg dé di
tap huan nghiép vu tai TPHCM vdi s6 tien 5.000.000. Sau khi Giay dé nghi dwoc duyét
ké toan lap Phiéu chi va chi tién mat.

- Phan tich cong viéc

+r | Chimg tix thi tyc phit | Chimg félgﬁ% Nh(lfhr? vy phan cong
sinh theo trinh tu tor goc & Lap b Kiém tra | Luu
1 | Quyét dinh cir di cong tac X CD4 CD2 | CDI
2 | Gidy dé nghi tam Gmg X CD5 CD3 | CDI
3 | Phiéu chi X CD1 | CD1 CDS5 CD1
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
- Tai/nhan biéu mau chimg tir - Chimg tir ding mau, c6
A . - Phan tich thong tin thong tin day du, chinh
Lap ching , , \ .
1 tir gbe - Tao cac chung tu Xac ”
- In chung tu - Luan chuyén chung tu
- T6 chirc luan chuyén chimg tir ding quy trinh
Vao phan hé Quy > Chi tién chon | - Thong tin duoc khai day
Ly do chi: Tam trng cho nhdn vién | da trén cac 16p
Nhap liéu | - Khai ddy du thong tin, sd liu - Binh khoan chinh xé4c
2 vao phén - Sau d6 nhan CAt - Dit liéu duoc Ghi sb
mém - Chon chirc ning In trén thanh cong | - In chirng tir ding mau
cu/ chon miu Phiéu chi cén in - Luan chuyén ching tir
- T6 chirc luan chuyén chimg tir ding quy trinh
- Ki€m tra thong tin trén ching tur - Thong tin chinh x4c, day
3 Kiém tra D . AL L du ch ﬁ.ky’ dau mgc
- Vao Bao cdo xem SO chi tiét tién | - SO li€u dugc cap nhat
mit, SO chi tiét cong ng nhan vién qua s6, bao c4o lién quan
Luu ho so | Phiéu chi >Gidy dé nghi tam tng, S
4 ching tir | Quyét dinh cir d?cénggcéc : Luu theo ding thir ty

@6 Ngay 19/1: Nhan dugc Bao C6 ciia ngan hang ACB vé s6 tién .
o Congty CP DT & PTA&A thanh toan tién hang so tién 115.000.000
o Cong ty Cong trinh giao thong BOT thanh toan 65.100.000

- Phan tich cong viéc

TT Chung tu, thu tuc phat | Chang | Chung Nhiém vy phan cong
sinh theo trinh tu tr goc |torghis6| Lap | Ghiso | Kiémtra | Luu
1 |Béo Co X NH CD1 CD5 CD1
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- Trinh tu thao tac

Budéc | No6i dung Thao tac Yéu cu
Nhap liéu \./?0 phan hé Ngan hang 2 Thu | - :FhéAng t’in d’uqc khai day
1 vao phan tién S da trén cacqlop ’ ,
mam - Khai day C!u thgng tin, sO li€u - Bmh khoan chinh xdc

- Sau d6 nhan Cat - Dir liéu duoc Ghi so
- Kiém tra thong tin trén chimg | - Thong tin chinh xac, day
tir du chit ky, ddu moc

2 Kiém tra - Vao B4o cao xem Sd chi tiét | - S6 lidu duge cap nhat qua
tién giri ngan hang, SO chi tiét | sd, bao cdo lién quan
cong ng

3 |Luu chimg tir| Gidy Bao C6 Luu theo ngan hang

OO0 Ngay 20/1: Thanh Iy xe TOYOTA INOVA dang dung o bo phan QLDN cho cong
ty TNHH Huy Hoang (MST 0401860041, dia chi 182 Thang Long, P.Hoa Cuwong Nam,
O. Hai Chdu, TP. Pa Nang)
Can cir vao Quyét dinh thanh 1) TSCD, ké todn ldp Bién bdn thanh 1y TSCD dé
xéa s6 TSCD
Ké toan ldp Héa don GTGT ghi nhdn thu nhdp hoat dong thanh 1y:
- Gid bdn chua thué : 272.727.273
- Thué GTGT(10%):  27.272.727
- Gia thanh toan 300.000.000
Tién chua thanh todn
Théng tin bo sung: CONG TY TNHH HUY HOANG
Dia chi: 182 Thang Long, P.Hoa Cuong Nam, Q. Hai Chdu, TP. Pa Nang, Viét Nam
Tai khoan sé: 0101579328 MG tai ngdn hang:Déng APa Nang
Ma 56 thué: 0401860041
Giam doc:  NGUYEN HOANG

- Phan tich cong viéc

pp | Chimg tir, th tue phat | Chimg fé”ﬁ% Nhlgﬁiw pllgréllflong
sinh theo trinh tu trgbe | M| Lap 7 Luu
SO SO tra
1 | Quyét dinh thanh ly TSCD X BGD CD4 | CD4
2 | Bién ban thanh Iy TSCDb X CD4 | CD4 | CD5 | CD4
3 | Ching tir giam TSCD X CD4 | CD4 | CD5 | CD4
4 | Hop dong mua ban xe X CD3 CD5 | CD3
5 | Hoéa don GTGT X CD3 | CD3 | CD5 | CD3
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
- Tai/nhéan biéu mau ching tur - Chung tir ding mau, c6
R , - Phan tich thong tin thong tin day du, chinh
Lap chung . , \ .
1 tr obe - Tao cac chung tu Xac q
& -In chung tu i - Luan chuyén ching tur
- T6 chtic luan chuyén ching tir dang quy trinh
Nhéap | Vao phan hé Ban hang - Ching | - Thong tin dugc khai day
2 |CD3| .. e AT
liéu | tirban hang du trén céc 16p
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Buwéc| Noi dung Thao tac Yéu cu

vao |- Chon nut Lap kém Héa don - Dinh khoan chinh xac

phan |- Thém TK ngam dinh 711 - Dit liéu duoc Ghi so

mém | - Khai day du thong tin, s6 liéu - In chirng tir ding mau
- Sau d6 nhan Cat - Luan chuyén chimg tir
- Chon chuc nang In trén thanh | ding quy trinh
cong cu/ chon mau Héa don GTGT
can in.
- T6 chire luan chuyén ching tir
Vao phan hé Tai san ¢6 dinh >
Ghi giam (Ly do: Thanh Iy,
nhwong bdan)

D4 - Khai day du thong tin, s6 ligu
- Sau d6 nhan Cat
- Chon chuc nang In trén thanh
cong cu/ chon miu Ching tir ké
todn can in.
- Kiém tra thong tin trén chimg tr | - Thong tin chinh xac, day
du chit ky, ddu moc
3 Kiémtra |- Vao Bdao cdo xem SO chi tiét|- SO litu duge cap nhat
TGNH, S6 TSCPD, So chi tiét TK | qua sb, bao cdo lién quan
711...
Luu hd so Hoa don>Hop dong ba’m Xe
4 chimg tir Chung tur ké toan —Bién ban thanh | Luu theo dung thir tu

ly, Quyét dinh thanh ly

3. Mot s6 13i sai thwong gip

K¢ toan tong hop cd nhi€ém vu ki€ém tra cdc sai sot trong viéc nhap liéu vao
phan mém va thong tin trén ching tir duoc in ra.

Vi tr.l cong Sai sot Két qua
viée
- ‘Nhép thiéu thong tin md TK ngan | Chimg tir khong dwoc ghi s
hang
K¢ toan - Nhap sai ngay chung tur Kqea A1A ., x .
thanh toin | - Dinh khodn sai - 50 liu 56 ke todn sai
(CD1) - Khai sai thong tin 16p thué nhu thué | - S6 liéu Bang ké mua vao sai
sut, tién thué GTGT, sé hda don >T¢ khai 01/GTGT sai
- In sai mau chung tur - Chung tir khong hop phap,
- Chumg tir khong du chir ky, ddu moc | hop 18
- Nhap sai ngay ching tu
- Nhap sai ma hang mua - S6 liéu s6 ké toan sai
Kétoin Chon sai phuong thire thanh toan
hang t6n hgl};ap thi¢u thong tin ma TK ngan - Ching tir khong duoc ghi sb
kho (CD2)

- Nh4p thicu thong tin doi twong THCP
doi voi nghiép vu lién quan dén TK
621, 622,154

- Tap hop chi phi san xuét sai
- tinh gia thanh sai
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Ve Sai st Két qua
- In sai mau ching tir - Chung tir khong hop phép,
- Chirng tir khong du chit ky, ddu moc | hop 18
- Nhap sai ngay ching tur
- Nhap sai ma hang ban - 86 liéu s6 ké toan sai
Ké toan - Chon sai phuong thic thanh toan
ch?jnI})I 3tilu Lél:fl;ap thiéu thong tin ma TK ngan _ Chimg tir khong duoe ghi o
- In sai mau chung tur - Chung tir khong hop phap,
- Ching tir khong du chit ky, ddu moc | hop 18
- Nhap sai ngay ching tu
K& todn - Nhép sal ma déi tuong - S lidu s6 ké toan sai
TSCP, cC |- inh khoan sai .
DCva | Khaibiomd TSCH, CCDC, CPTT sal | by 6 i phi coDC, khdu
luong ve gl tr1,.ky P han b0, doi tugng phan hao TSCD khong chinh xac
(CD4) | O, TK chiphi... > tinh gi4 thanh, két qua KD
- Chua tham chi€u ching tir hinh thanh o . ,
chi phi khong chinh xac

4. Panh gia két qua thuce hanh phwong 4n 3

- Can cu phan Yé&u cau ¢ cac bang trinh ty thuc hién trén, gido vién néu va stra
sai mdt sO 101 thuong gadp khi thuc hanh cac nghiép vu

- Danh gia Dat/ Khong dat cho két qua thyc hién cta timg chtrc danh vao Béng
danh gia két qua theo tién do thuc hanh

- Sinh vién rat kinh nghiém tir qua trinh thyc hanh theo phuong an phan vai 2
IV. Néi dung thwc hanh budi 10-12

1. Phan vai theo phuwong an 4

P6i voi nhém 6 ngudi Poi voi nhém 5 nguoi Poi voi nhém 4 nguoi
oot | cotamaent | Ol min s
- CD3 chuyén CD6 -CD2 chuy@n €D3 ~eh2 chuyfn cbl
- CD4 chuyén CD1 - €D3 chuyén CDI - €D3 chuyen CD2

X - CD4 chuyén CD2 - CD4.5 chuyén CD3
- CD5 chuyén CD2 - CD5 chuyén CD3
- CD6 chuyén CD3

2. Thure hanh theo tinh hudng phat sinh

@6 Ngay 20/1: Nhén duwoc cac héa don cia Cong ty Vién théng VNPT (15/1) vé cude
vién théng thdng 1, trong do:
o Héa don GTGT sé 0000049: Gid chua thué: 618.182, thué GTGT (10%):
61.818, gid thanh todan: 680.000 (Cua hang)
o Héa don GTGT s6 0000050: Gid chwa thué: 1.090.909, thué GTGT
(10%): 109.091, gid thanh todn: 1.200.000 (Bé phin QLDN)
o Hoéa don GTGT sé 0000051: Gid chuwa thué: 90.909, thué GTGT (10%):
9.091, gid thanh todn: 100.000 (Bé phdn san xudt)
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Ké todan da nhén duwgc Bdo No BIDV voi tong sé tien 1.980.000 cing ngdy vé cdc
khoan thanh toan cwoc vién thong dwoc trir vao so du tai khoan ngdn hang BIDV

- Phan tich cong viéc

TT Chung ttr, thu tyc phat | Chimg | Ching tir Nhiém vu hénq cong
sinh theo trinh tu tir goc | ghi so Lap | Ghiso |Kiémtra | Luu
1 | Héa don GTGT X NCC CDlI CD5 |CDlI
2 | B4do No X NH CDl1 CD5 |CDl
- Trinh tu thao tac
Budc| Noi dung Thao tic Yéu ciu
Nhap liéu Vio phan h¢ Ngin hang ~> Chi | - Thong tin dugc khai day
1 vio phan tién L du t.ren cacvlop ’ ,
mem - Khai day Qu thgng tin, sO liéu - Dmh khoan chinh Xac
- Sau d6 nhan Cat - Dir liéu duoc Ghi so
- Kiém tra thong tin trén ching tir | - Thong tin chinh xac, day
) Kidm tra | - Vao Bép céo xem S6 ghi Fié't du ghfr ky, d4u moc
TGNH, So6 chi phi san xuat kinh | - SO li€u dugc cap nhat qua
doanh... s6, bao c4o lién quan
3 | Luu chung tu| Bao No—> Hoda don Luu theo diing thir ty

@06 Ngay 21/1: Chi tién mat thanh todn tién in dn, photo tai lieu theo Héa don GTGT
50 0006823 cua Cong ty TNHH Trung Khoa. Nguwoi nhan tien: Ho Hoang Nga

- Phan tich cong viéc

TT Chtrng tur, thu tuc Chung | Ching Nhiém vu phan cong
phat sinh theo trinh ty | tirgoc |tughisé | Lap | Ghiso | Kiémtra | Luu
1 | Hoéa don GTGT X NCC CD1 CDS5 CD1
Phiéu chi X CDlI CDl1 CD5 CDl1
- Trinh tu thao tac
Buéc| Noi dung Thao tic Yéu ciu
Vao phan hé Quy - Chi tién chon | - Thong tin dugc khai dﬁy
Ly do chi: Chi khdc du trén céc 16p
Nhap liéu | - Khai ddy du thong tin, so liu - Binh khoan chinh xé4c
1 vao phén - Sau d6 nhan CAt - Dit liéu duoc Ghi sb
mém - Chon chirc ning In trén thanh cong | - In chirng tir ding mau
cu/ chon miu Phiéu chi can in. - Lun chuyén chimg tir
- T6 chirc luan chuyén chimg tir ding quy trinh
- Ki€m tra thong tin trén ching tur - Thong tin chinh x4c, day
2 Kiém tra D . AL L du ch ﬁ.ky’ dau mgc
- Vao Bao cdo xem SO chi ti€t tién | - SO li€u dugc cap nhat
mat, SO chi phi san xuét kinh doanh | qua sd, bdo céo lién quan
3 Luu :Eung Phiéu chi >Hoa don Luu theo dang thir tu

@6 Ngay 21/1: Chi tién mat thanh todn tien do muec in theo Héa don GIGT s
0029346 ciia Cong ty TNHH Céng Nghé Tin Hoc Phi Long. Nguwoi nhdn tién: Ho
H.Phuwong Khanh

- Phan tich cong viéc
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Chung tur, thu tuc phat | Chung | Chung Nhiém vu phan cong
TT . \ & A NPT — 2
sinh theo trinh tu tr goc | tirghis6 | Lap | Ghiso | Kiémtra | Luu
1 | Hbéa don GTGT X NCC | CDI CD5 CD1
2 | Phiéu chi X CD1 | CDI1 CDS5 CDl1
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
Vo phian hé Quy > Chi tién chon | - Thong tin dugc khai day
Ly do chi: Chi khdc du trén céc 16p
Nhép liéu | - Khai ddy du thong tin, s6 liéu - Binh khoan chinh xé4c
1 | vaophan |- Saudo6 nhan Cat - Dit liéu duoc Ghi so
mém - Chon chirc nang In trén thanh cong | - In ching tir ding mau
cu/ chon miu Phiéu chi can in. - Luan chuyén chimg tir
- T6 chirc ludn chuyén chimng tir ding quy trinh
- Kiém tra thong tin trén chung tir - Théng tin chinh x4c, day
2 Kiém tra 2. Ll L di Crh &.k}'/, dau moc
- Vao Bao cao xem SO chi tiét tién | - SO li€u dugc cap nhat
mat, SO chi phi san xuat kinh doanh | qua sd, bao céo lién quan
O glung Phiéu chi >Hoéa don Luu theo dung thir tu

@0 Ngay 22/1: Nhin dwoc Héa don GTGT s6 0004889 (ngay 20/1) ciia Cong ty cdp
nuwoc Da Nang (diing cho toan DN). Ké todn da nhan dwoc Bao No' BIDV cung ngdy
vé cdc khodan thanh todn tién nwée dwoc triv vao sé dir tai khodn ngdn hang BIDV

- Phan tich cong viéc

T | Ching tu, thu tuc phat |Ching tir | Ching Nhiém vu phén cong
T sinh theo trinh ty gbc | trghisd| Lap | Ghisd |Kiémtra| Luu
1 | Héa don GTGT X NCC CD1 CD1 CD1
2 | Bao No X NH CD1 CDS5 CD1
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
Nhap liéu Vio phan h¢ Ngan hang > Chi | - Thong tin dugc Khai day
1 vio phan tién o da ‘Fren cacqlop , ’
mém - Khai day Qu thgng tin, sO liéu - Bmh khoan chinh Xac
- Sau d6 nhan Cat - Dir liéu dugc Ghi so
- Kiém tra thong tin trén ching tir | - Thong tin chinh xac, day
dua chir ky, diu moc
2 Kiémtra |- Vao Bdao cdo xem SO chi tiét|- SO litu duge cap nhat
TGNH, So chi phi san xudt kinh | qua so, bao cdo lién quan
doanh...
3 |Luu chimg tir | Bao No—> Hoba don Luu theo dtng thir tu

@0 Ngay 22/1: Chi tién mdt mua nhién liéu xing cho xe 6 16 di cong tac theo Hoa
don GTGT s6 008156 cua Cong ty CPTM va Van tai Petrolimex Da Nang (Cira hang
xang dau Tiéu La 5o 2)

- Phan tich cong viéc
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TT Chung tur, thu tuc Chl'rr}g Chl'rngv Nhiém vu phan cong
phat sinh theo trinh ty | tirgoc |tughisé| Lap | Ghiso | Kiémtra | Luu
1 | Héa don GTGT X NCC CDl1 CDl1
2 | Phiéu Chi X CDl | CDI | CD5 | CDI
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
Vao phan hé Quy - Chi tién chon | - Thong tin dugc khai dﬁy
Ly do chi: Chi khdc du trén céc 16p
Nhap liéu | - Khai ddy du thong tin, sd liu - Binh khoan chinh xé4c
1 | vaophan |- Saudo6nhan Cat - Dit liéu dugc Ghi so
mém - Chon chirc ning In trén thanh cong | - In chirng tir ding mau
cu/ chon mau Phiéu chi can in. - Luan chuyén chimg tir
- T6 chirc luan chuyén ching tir dang quy trinh
- Kiém tra thong tin trén chung tir - Théng tin chinh xac, day
2 Kiém tra L. AL L di ch ﬁ.ky’ dau moc
- Vao Bao cao xem SO chi tiét tién | - SO li€u dugc cap nhat
mait, SO chi phi san xuét kinh doanh | qua sd, bao céo lién quan
3 | Luu ‘t’gung Phiéu chi >Hoéa don Luu theo dung thir tu

©0 Ngay 23/1: Chi tien mdt thanh todn tién bdo duong xe 6 16 434-036.79 theo Hoa
don GTGT 56 0000034 cua Cong ty CP May - Thiét bi dau khi Da Nang (Trung tam 6
t6 Daesco). Nguwoi nhan tien: Poan Thi My Hanh

- Phan tich cong viéc

TT Chung tir, thu tyc phat | Ching | Ching Nhiém vu ph@n cong
sinh theo trinh tu tor goc | trghiso | Lap | Ghiso | Kiémtra| Luu
1 | Héa don GTGT X NCC CDI | CD5 CD 1
2 | Phiéu chi X CD1| CDI| CD5 | CDI
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
Vao phan hé Quy > Chi tién chon | - Thong tin duoc khai day
Ly do chi: Chi khdc du trén céc 16p
Nhép liéu | - Khai day du thong tin, sb liéu - Binh khoan chinh xé4c
1 | vao phan - Sau d6 nhan Cat - Dit liéu duoc Ghi so
mém - Chon chtrc nang In trén thanh congl - In ching tir ding mau
cu/ chon mau Phiéu chi can in. - Luan chuyén chimg tir
- T6 chire luan chuyén ching tir dang quy trinh
- Kiém tra thong tin trén ching tir | - Thong tin chinh xac, day
2 | Kiém tra R AL e di Crh &‘k}'/, dau moc
- Vao B4o cao xem SO chi tiet tién | - SO lieu dugc cip nhat
mat, SO chi phi san xuét kinh doanh | qua s, béo co lién quan
3 | Luu chtng tir| Phiéu chi >Hoa don Luu theo dang thir tu

©0 Ngay 23/1: Chi tién mat thanh todn phi cdp nhdt phan mém Misa SME 2017 theo
Hoa don GTGT so 0034105 cua Cong ty CP Misa. Nguwoi nhdn tién: (ké todn vién)

- Phan tich cong viéc
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Chtng tur, thu tuc phat | Ching | Ching Nhi¢m vu phan cong
TT . . & A NPy — =
sinh theo trinh tu tr goc | trghisd | Lap | Ghiso | Kiémtra | Luu
1 | Hbéa don GTGT X NCC CD1 CD5 |CDI1
2 | Phiéu chi X CDl | CDl | CD5 |CDI
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
Vao phan hé Quy > Chi tién chon | - Thong tin duoc khai day
Ly do chi: Chi khdc du trén céc 16p
Nhap liéu | - Khai day du thong tin, s6 liéu - Binh khoan chinh xé4c
1 vao phén - Sau d6 nhan CAt - Dit liéu duoc Ghi sb
mém - Chon chtrc ning In trén thanh cong - In chimg tir ding mau
cu/ chon mau Phiéu chi can in. - Luan chuyén chimg tir
- T6 chirc luan chuyén chimg tir ding quy trinh
- Kiém tra thong tin trén chimg tr | - Thong tin chinh xac, day
2 Kiém tra 2 AL e di Crh &.ky’ dau moe
- Vao B4ao cao xem SO chi tiét tien | - SO liéu duoc cap nhat
mat, SO chi phi san xuat kinh doanh | qua s6, bao cdo lién quan
3 | Luu chtng tir| Phiéu chi >Hoa don Luu theo dang thir tu

©6 Ngay 24/1: Nhin duwoc cac héa don tién dién ciia Cong ty TNHH MTV Pién Luc
Pa Nang (ngay 15/1):
o Héa don 1276827 Gid chuwa thué: 1.195.560, thué GTGT (10%): 119.556
gia thanh toan: 1.315.116 (cira hang)

o Héa don 37394071: Gid chwa thué: 13.539.272, thué GTGT (10%):
1.353.927, gid thanh todn: 14.893.199 (trong d6 phdn bé cho bé phdn san

xudt 70%, bo phdn vin phong 30%)

Ké todn dd nhin dwoc Bdo No BIDV cing ngdy vé cdc khodn thanh todn tién
dién dwoc triv vao s du tai khoan ngdn hang BIDV

- Phan tich cong viéc

or | Chingtir, thitye | Ching | Ching Nhiém vy phan céng
1 | Hoa don GTGT X NCC | CD5 CD1 CDI1
2 | Bao Nog X NH CD1 CDS5 CD1
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu ‘
Nhap licu \./'30 phan h¢ Ngan hang -> Chi | - :FhoAng t}n d,u()’c khai day
1 vio phan tién . ) du trén cac 16p
mem - Khai day Qﬁ th@ng tin, sO liéu - Binh khoan chinh xg’lc
- Sau d6 nhan Cat - Dt liéu duoc Ghi so
- Kiém tra thong tin trén chimg tr | - Thong tin chinh xac, day
q q dua chﬁ’ ky, dau moc
2 Kiémtra |- Vao Bzip cao xem SO ghi tiet | - SO 7liéu dugc cap nhat
TGNH, So6 chi phi san xuat kinh | qua s, bdo cdo lién quan
doanh...
3 | Luu ching tir| Bao No—> Hoda don Luu theo diing thir ty
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66 Ngay 25/1: Mua lwdi bao, luéi cwa dung cho san xudt san phim theo Héa don
GTGT s6 0012781 cua Doanh Nghiép Tu Nhan Phi Hung. Tién hang chua thanh todn.
DN duwa thang vao sw dung khong qua nhap kho, biet rang CCDC phan bo trong 24

thang.

Théng tin b6 sung: DOANH NGHIEP TU NHAN PHI HUNG
Dia chi: Thon Viem Tay, Xa Pién Thang Bac, Huyén Pién Ban, Tinh Quang Nam
3207526587 Mo tai ngan hang: Sacombank CN Dién Ban

Tai khodn so
Mad soé thue
Giam doc:

4000416446

NGUYEN PHI HUNG

- Phan tich cong viée

TT Chung tur, thu tyc phat sinh | Chung (tjl?u?ng Nhl@énh\i/u hlz?ércr?n
theo trinh tu tor goc & Lap 2 Luu
SO SO tra
1 | Hop dong nguyén tic X NCC CD5 | CD4
2 | Hoéa don GTGT NCC | CD4 | CD5 |CD4
3 | Bién ban dicu chinh héa don X | cD4 CD5 | CD4
4 | Ghi taing CCDC X CD4 | CD4 | CD5 | CD4
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
- Tai/nhan biéu mau chimng tir - Ching tir ding mau, c6
Lap - Phan tich thong tin thong tin ddy du, chinh
1 ching tr | - Tao cac chung tir Xac
gbc - In ching tir - Luan chuyén chimg tir
- T6 chirc luan chuyén ching tir dang quy trinh
Vao phan hé Tong hop = Ching tir | - Thong tin duoc khai day
nghiép vu khac du trén cac 16p
- Khai déy dua thong tin, s6 lidu - Dinh khoan chinh xac

Nhap li¢u
2 vao phﬁn
mém

- Sau d6 nhan Cit

- Chon chtrc nang In trén thanh cong
cu/ chon mau Churng tur ké todn can in.
Vao menu Nghiép vu> CCDC

- Chon Ghi tang va khai bdo thong tin

- D@t liéu duoc Ghi S(;i
- In chirng tir ding mau

- Tham chiéu chinh xac
chirng tir hinh thanh

3 Kiém tra

- Kiém tra thong tin trén chimng tir

- Vao Béo cdo xem SO chi tiét cong
ngQ, SO chi tiét TK 242

- Thong tin chinh xéc, day
du chit ky, ddu moc

- Sb licu duoc cap nhat
qua sd, bao céo lién quan

Luu ho so
ching tur

Ch&ng tir ké toan éHéa‘ don, Bién
ban diéu chinh >Hop dong
Uy nhiém chi >Bao N¢

Luu theo ding thur ty

0 Ngay 26/1: Nguyén Thanh An mua hang g6 gia dung thanh todn ngay bang tién
mat. Keé toan xuat Hoa don GTGT dong thoi ldp Phiéu xuat kho va Phiéu thu
o Gid chwa thue:

Ké TV 1,6m 2 cdi x 5.500.000 =11.000.000
Ké dép loai 1 1 cdi x 1.800.000 = 1.800.000
Tui dép 2 canh . 1 cdi x 1.600.000 = 1.600.000

o Thué GTGT (10%) : 1.440.000

o Céng tién thanh todn: 15.480.000
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- Phan tich cong viéc

TT Chung tur, thu tyc phat | Chimg | Ching Nhlem vu phan cong
sinh theo trinh tu tir gbc | tir ghi s0 | Lap | Ghiso |Kiémtra| Luu
1 |Hoéa don GTGT (3 lién) X CD3 | CD3 CDS5 CD3
2 | Phiéu thu X |cDp3| cp3 | CD5 | CD3
3 | Phiéu xuat kho X |CD2| CD2 | CD5 | CD2
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
Vao phan hé Ban hang - Chirng
tir ban hang
- Chon nut Lap kem Héa don
- Khai day du thong tin, s6 liéu - Thong tin duoc khai day
CD3 - Sau d6 nhan Cat du trén cac 16p
Nhap | Chon chirc nang In trén thanh cong | - Binh khoan chinh xac
liéﬁ cu/ clgor} mau Hoa don GTGT, Phiéu | - Dt liéu dugc Ghi SQ
1 Va0 thu can in. 7 - In ching tir dng mau
phin |- T6 chire luan chuyén chlésng tur - Luan chuyén ching tur
A Vao phan hé Kho = Xuat kho (ban | ding quy trinh
mem |, .
hang)
- Khai day du thong tin, s liéu
CD2 - Sau d6 nhan CAt
- Chon churc nang In trén thanh cong
cu/ chon mau Phiéu xudt kho cén in.
- T6 chirc luan chuyén chimg tir
- Ki€m tra thong tin trén chirng tur - Thong tin chinh xéc, day
2 | Kiém tra 2.k di c,hfr.ky, dau moc
- Vao Bdo cdo xem S0 chi tiét hang | - SO liéu duoc cap nhat
tdn kho, So chi tiét tién mat. .. qua s0, bao céo lién quan
5 | Luu ho s0 Phicu thu >Hoa don-> Phicu xuat | | . ding thir ty
ching tu kho

©6 Ngay 27/1: Chi tién mdt thanh todn tién mua mdy dém tién ding cho phong ke
toan ciia Cong ty CP thiwong mai va Pau tw An Viét Thanh theo Héa don GTGT s6
0000400. DN duwea thang vao sir dung khong qua nhdp kho, biét rang CCDC phédn bé
trong 36 thang.

- Phan tich cong viéc

or| Chingtin thitye | Ching | Ching Nhiém vu phan cong
phat sinh theo trinh tyr | tir goc |t ghisdé | Lap | Ghiso | Kiémtra | Luu
1 | Héa don GTGT X NCC | CDlI CD5 CD4
2 | Phiéu Chi X CD4 | CDI CD5 | CD4
3 | Ghi tang CCDC X CD4 | CD4 CD5 CD4
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
Nhép | Vao phan hé Quy > Chi tién - Thong tin duoc khai day
1 |CDI | lidu |-Khaiday du thong tin, s6 liéu | dua trén cac 16p
vao |- Sau d6 nhan CAt - Pinh khoan chinh xac
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Buwéc| Noi dung Thao tac Yéu ciu

phén - Chon chtic nang In trén thanh | - Dit liéu dugc Ghi so
mém | cong cu/ chon mau Phiéu chi can | - In ching tir ding mau
in. - Luan chuyén ching tir
- T6 chirc luan chuyén chimg tir | ding quy trinh

Vao menu Nghiép vu> CCDC |- Thong tin dugc khai
- Chon Ghi ting va khai béo | chinh xéc

D4 thong tin - Tham chiéu chinh xac
chirng tir hinh thanh
- Kiém tra thong tin trén ching tr | - Thong tin chinh x4c, day
2 Kiém tra 2. g di c’hﬁ"k}'l, dau moc
- Vao Bao cao xem SO chi tiét | - SO li¢u dugc cdp nhat
TK 242, Sé chi tiét tién mat. .. qua s0, bao céo lién quan
3 | Luu chimg tir | Phiéu chi >Hoéa don Luu theo diing thir ty

©0 Ngay 28/1: Nhin vién (Ké todn tong hop) ldp Gidy dé nghi thanh todn, kém theo
cdc chung tir o lién quan sau:

o Héa don ban hang sé 0040381 ngay 25/01 ciia DNTN Kim Thanh Nguyén Vin
Nghi (Khdch san Bédo Ngoc) vé chi phi lwu trii véi gid thanh todn 2.500.000.

o Héa don bdan hang s6 0034561 ngay 22/01 ciia Nha hang Thanh Thity vé chi
phi tiép khdich véi sé tién 2.500.000

o Héa don GTGT sé 0733206 cia Cong ty TNHH MTV Viét Tién Pirc vé vé mdy
bay VN Airline tong gid thanh todn 3.160.000, trong dé thué GTGT 250.000

o Gidy di dwong (5 ngay): phu cdp an uong 5 x 80.000d/ngay= 400.000

Cdc khoan trén da dwoc duyét chi. Ké toan lap Phiéu chi dé chi sé tiéen vuot ung
bdng tién mdt cho nhén vién

- Phan tich cong viéc

T Chung tur, thu tyc phat sinh | Chimg Ct?l?ur}f Nhlergﬁfiu hlzriléfr?n
T theo trinh tu tirgbe| & Lap ) Luu
SO SO tra
1 | Gidy dé nghi thanh toan X CD5 CDI |CDlI
2 | Hoa don ban hang (tiép khach) X NCC |CD1| CD5 |CDI
3 | Hoa don ban hang (luu tr) X NCC |CD1| CD5 |CDI
4 | Héa don GTGT (vé may bay) X NCC | CDI1 | CD5 |CDI
5 | Gidy di duong X CD5 CDl | CDI
6 | Giay thanh toan tam ting X CD1 CD5 | CDI1
7 | Phiéu Chi X CDl |CDI| CD5 |CDI
- Trinh ty thao tac

Budéc | No6i dung Thao tac Yéu chu

- Tai/nhan biéu mau chimg tir - Chuing tir ding mau, cd

A , - Phéan tich thong tin thong tin day du, chinh
Lap chung . , \ .
1 tir gbe - Tao cac chung tu Xac q
- In chung tu - Luan chuyén ching tur
- T6 chtrc luan chuyén chimg tir ding quy trinh
Nhap liéu | Vao phan h¢ Tong hgp > Ching | - Thong tin duoc khai day
2 vao phan | tir quyét toan tam tng du trén céc 16p
mém - Khai dﬁy dua thong tin, s6 liéu - Dinh khoan chinh xac
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Budc | Noi dung Thao tac Yéu cu
- Sau d6 nhan Cat - Dit liéu dugc Ghi so
- Chon chtic ning In trén thanh | - In chimg tir ding mau
cong cu/ chon mau Gidy thanh todn | - Luan chuyén ching tir
tam trng can in. ding quy trinh
Vao menu Quy-> Chi tién
- Chon 1y do: Chi khdc va khai bao
thong tin
- Sau d6 nhan Cat
- Chon chtrc nang In trén thanh cong
cu/ chon mau Phiéu chi can in.
- T6 chirc luan chuyén chimg tir
- Kiém tra thong tin trén chimg tr | - Thong tin chinh xac, day
3 Kiém tra 2. X di Crh &.ky’ dau moe
- Vao Bao cao xem SO chi tiét cong | - SO liéu duoc cap nhat
no nhan vién, S6 chi tiét tién mat. .. qua s0, bao c4o lién quan
N Phiéu chi>Gidy dé nghi thanh
Luu ho so . X . , ,
4 chimg tir toan, Giay thanh‘ _ toan tam | Luu theo dung tht tu
ung—>Cac hoa don, giay di duong

3. Mot so 15i sai thwong gip

K¢ toan tong hop c6 nhiém vu ki€ém tra cac sai sot trong viéc nhap liéu vao phan
mém va thong tin trén chung tir dugc in ra.

Vitri cong Sai st Két qua
viée
- ‘Nhép thiéu thong tin md TK ngan | Chimmg tir khéng duoc ghi s
hang
Ké toan - Nhép sai ngay chiing tur A 1ia A LA s o
thanh toan | - Dinl?khoér% s}elli ‘ - 50 lidu 50 ke todn sai
(CD1) - Khai sai thong tin 16p thué nhu thué | - S6 liéu Bang ké mua vao sai
suat, tién thué GTGT, sé héa don >Td khai 01/GTGT sai
- In sai mu ching tir - Chung tir khong hop phép,
- Chumg tir khong du chir ky, ddu moc | hop 18
- Nhap sai ngay ching tu
- Nhép sai ma hang mua - 86 liéu s6 ké toan sai
- Chon sai phuong thirc thanh toan
Ké toan hgl};elp thi¢u thong tin ma TK ngan - Ching tir khong duoc ghi sb
hang ton —
kho (CD2) | Nhaf,) .thleu.tﬂhong tll.lAdOI tuong :F HCP Tap hop chi phi san xuat sai
doi voi nghiép vu lién quan dén TK > tinh gia thanh sai
621, 622,154
- In sai mau ching tur - Chung tir khong hop phap,
- Ching tir khong du chit ky, ddu moc | hop 18
Ké toan - Nhap sai ngay ching tu
doanh thu | - Nhép sai mi hang ban - 86 liéu s6 ké toan sai
(CD3) - Chon sai phuong thirc thanh toan
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Vitri cong Sai st Két qua
viée
- Nhép thiéu thong tin md TK nga :
ha op Hhet tong Hh ma neat | Chung tir khong duoc ghi s6
ang
- In sai mau chung tur ) - Chung tir khong hop phép,
- Chirng tur khong du chit ky, dau moc | hop 1€
- Nhap sai ngay ching tur
L., - Nhap sai ma doi tugng - So liéu s0 ké toan sai
Keé toan . \ .
TSCD. CC | Dinh khoan sai
i, - Khai bao ma TSCD, CCDC, CPTT sai A LA 1 14 X
DC va X gt A iz ~_ | Phan bo chi phi CCDC, khau
vé gia tri, ky phan bo, doi tuong phan R , ,
luong 2 S hao TSCD khong chinh xac
(CD4) | PO, TK chiphi..., > tinh gié thanh, két qua KD
- Chua tham chi€u ching tir hinh thanh A , L
chi phi khong chinh xac

4. Panh gia két qua thwe hanh phwong 4n 4

- Can cu phan Yé&u cau ¢ cac bang trinh ty thuc hién trén, gido vién néu va stra
sai mdt sO 101 thuong gap khi thuc hanh cac nghiép vu

- Danh gia Dat/ Khong dat cho két qua thyuc hién cua ting chirc danh vao Bang
danh gia két qua theo tién do thyc hanh

- Sinh vién rut kinh nghiém tir qua trinh thuc hanh theo phuong an phén vai 2
V. Noi dung thuce hanh budi 13-15

1. Phan vai theo phwong an 5

Poi véi nhom 6 ngudi Poi véi nhoém 5 ngudi Poi véi nhom 4 nguoi
- CDI chuyén CD5 -CDI chuyén CD5
- CD2 chuyén CD6 2
2 - CD2 chuyén CD1
- CD3 chuyén CD1 2 '
) A - CD3 chuyén CD2 Trd lai phuong an 1
CD4 chuyén CD2 2
2 - CD4 chuyén CD3
- CDS chuyén CD3 CD5 chuvén CD4
- CD6 chuyén CD4 Y

2. Thuc hanh theo tinh hudng phat sinh
©6 Ngay 28/1: Ké toan ldp Uy nhiém chi @é chuyén khoan thanh todn cho DN tw
nhdn Phi Himng theo sé héa don 0012781 ngay 25/1. Ké todn dd nhin dwoc Bdo No
cua ngan hang ACB chung ngay

Pong thoi, nhin dwoc Bdo Co ciia Ngdn hang ACB vé s6 tién ban xe Toyota cho
Cong ty TNHH Huy Hoang

- Phan tich cong viéc

TT Chung tur, thu tuc phat Chl’Ir}g Chl'mgq Nhiémqvu ph?n cong
sinh theo trinh ty tor goc | tor ghisé | Lap | Ghiso | Kiémtra | Luu
1 | Uy nhiém chi X CD1| CD1 CD5 CD1
Bao No X NH | CDl1 CD5 CD1
3 | Bao Co X NH | CD1 CD5 CD1

- Trinh tu thao tac
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Budc | Noi dung Thao tac Yéu cu
- Tai/nhan biéu mau ching tir - Ching tir ding mau, co
Lap - Phan tich thong tin thong tin day du, chinh
1 chung tr | - Tao cac chung tur Xac
gdc - In chiing tur - Luan chuyén chimg tir
- T6 chirc luén chuyén chimng tir ding quy trinh
Vao phan h¢ Ngan hang 2 Tra n¢
nha cung cip /Chi tién
- Chon mi Nha cung cép va ngay tra
tién dé ldy dir liéu , - Thong tin duoc khai day
~ 1.~ | - Khai day du thong tin, so li¢u du trén cac 16p
’ Ij:jl; }lllgrlll - Sau d6 nhan Cit - Dinh khoan chinh Xf!lc
mem Vao phan h¢ Ngin hang - Thu | - D@ liéu dugc Ghi so
tién khach hang /Thu tién
- Chon ma Khach hang va ngay thu
tién dé lay di liéu
- Khai day du thong tin, s6 liéu
- Sau d6 nhan Cit
- Ki€m tra thong tin trén ching tur - Thong tin chinh x4c, day
3 Kiém tra : .z di Crh ﬁ.ky’ dau moc
- Vao Bao cao xem SO chi tieét|- SO liéu dugc cap nhat
TGNH, Sé chi tiét TK 131,331... qua s0, bdo cdo lién quan
4 Igfll;llllgo ;IO gzonglgm chi>Béo No Luu theo ding thur ty

©0 Ngay 29/1: Chi tién mdt dé mua van pho‘ngpfchm dung cho hoat dong quan Iy cua
Cong ty TNHH Poan Ngo theo Hoa don GTGT so 0018809 (bang ké chi tiét kem theo)

- Phan tich cong viéc

TT Chung tur, thu tyc phat | Chimg | Ching Nhiém vu ph?n cong
sinh theo trinh ty tor goc | trghisdé | Lap |Ghiso | Kiémtra | Luu
1 | Hoa don GTGT X NCC CD1 CD1
2 | Phiéu chi X CDl1 | CDI | CD5 | CDI
- Trinh tu thao tac
Buwéc| NoOi dung Thao tac Yéu ciu
Vao phan hé¢ Quy > Chi tién chon | - Thong tin dugc khai dﬁy
Ly do chi: Chi khdc du trén céc 16p
Nhap lidu | - Khai ddy du thong tin, s6 liéu - Binh khoan chinh xé4c
1 | vao phan - Sau d6 nhan Cat - Dit liéu dugc Ghi so
mém - Chon chtrc ning In trén thanh cong| - In chimg tir ding mau
cu/ chon mau Phiéu chi can in. - Lun chuyén chimg tir
- T6 chirc luan chuyén chimg tir ding quy trinh
- Kiém tra thong tin trén chimg tr | - Thong tin chinh xac, day
2 | Kiém tra 2 A e di Crh &.ky’ dau moe
- Vao B4ao cdao xem SO chi tiét tien | - SO liéu duoc cap nhat
mat, SO chi phi san xuat kinh doanh | qua s6, bao cdo lién quan
3 | Luu chung tir| Phiéu chi >Hoa don Luu theo dang thir tu
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9‘9 Ngay 29/1: Nhan dugc cac Bao C6, Bdo No ciia ngdn hang BIDV va ACB vé ldi
tien gui trong ky dwoc huong va phi quan ly tai khoan, phi bién dong SMS thang 1

© Bdo No BIDV: + Phi quan Iy tai khoan: 22.000
+ Phi bien dong SMS: 55.000
o Bdo Co BIDV (lai tién guri) 13.921
© Bdo No ACB: + Phi quan ly tai khoan: 11.000
+ Phi bién dong SMS: 33.000
o Bdo Co ACB (lai tién guri) 12.875
- Phan tich cong viéc
T | Chung tir, thu tuc phat |Ching tir | Ching Nhiém vu phan cong
T sinh theo trinh tu goc tr ghis6 | Lap | Ghiso | Kiémtra| Luu
1 | Bao Co X NH CD1 CDS5 CD1
2 | Bdo Ng X NH CDI1 CD5 CDl1
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
Vao phan hé¢ Ngan hang - Thu A A
Nhap ligu | tién/ Chi tién chon Ly do chi: Chi | - | nong tin duoc khai day
\ A , , du trén cac 16p
1 vao phan | khdc/ Thu khdc . , . ,
1 O e . A rea - Dinh khoan chinh xac
mém - Khai day du thong tin, s6 li¢u Y 1iA . X
L AL A - Dir li€u duoc Ghi so
- Sau d6 nhan Cat
- Kiém tra thong tin trén ching tr | - Thong tin chinh xac, day

dua chir ky, dau moce
- Vao Bao cdao xem SO chi tiét tien | - SO liéu duogc cap nhat
mat, SO chi phi san xuat kinh doanh | qua s, bdo cao lién quan

2 Kiém tra

Luu chung

3 flr

Béao No; Bao Co Luu theo ngan hang

90 Ngay 30/1: Xudt hang héa ban cho Cong ty Cé Phan Ngoc Chdu theo Hop dong
50 3001YYYY/PM-NC, ke toan xuat hoa don GTGT ngay 30/1

Tén mdt hang So lwong Don gid T.tién
1. Laptop DELL E5550 10 12.300.000 | 123.000.000
2. Laptop DELL LATITUDE E7470 10 19.800.000 |  198.000.000
Cong tién hang 321.000.000
Tién thué GTGT 10% 32.100.000
Téng tién thanh todn 353.100.000

Pong thoi ké todn Ildp Phiéu xudt kho. Hang dd giao du, tién hang chira thanh
toan
Théng tin bo sung: CONG TY CO PHAN NGOC CHAU
Pia chi: Hupnh Ngoc Hué, P.Xudn Ha, Q. Thanh Khué, TP. Pa Nang, Viét Nam
Tai khodn s6: 1004945636 MG tai ngdn hang: SHB chi nhanh Pa Néing
Ma s6 thué - 0401633088
Do Ong : TRAN NGOC CHAU - Chitc vu : Gidm doc
Ngueoi nhén hang: Tran Thi Lé

- Phan tich cong viéc
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TT Chung tur, thu tuc phat | Ching | Ching Nhién} vu pl}én cong
sinh theo trinh ty tur goc | tr ghis6 | Lap | Ghiso | Kiémtra| Luu
1 | Hop dong X CD3 CD5 CD3
2 | Hoa don GTGT X X CD3 | CD3 CDS5 CD3
3 | Bién ban giao nhan X CD3 CD5 CD3
4 | Phiéu xuét kho X |CD2| CD2 | CD5 | CD2
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
- Tai/nhan biéu mau chimg tir . N X
. , - Phan tich thong tin ) (Ehung mkdung mat, co
1 LEJI? chﬂung - Tao céc chimg tir thong tin da}; du, (’:hlnh‘ Xac
tir goc , \ - Luan chuyén chung tir
- In chimg tur X ding quy trinh
- T6 chuc luan chuyén ching tur gauwy
Vao phan h¢ Ban hang - Ching
tir ban hang
- Chon nat Lap kém Héa don
- Khai ddy du thong tin, sb liéu
D3 - Sau d6 nhan Cit - Thong tin duoc khai day
- Chon chuc nang In trén thanh | da trén cac 16p
.| cong cu/ chon miu Héa don GTGT | - Pinh khoan chinh xéc
Nhap | x % YA .z
liay | €30 1{1. . ’ o - Dir 116::11 du"(yc ’Ghl sg
’ vio |- ‘Luan chuyén chimg tir dang quy | - In (A:hu:ng th ding mau
phin trinh i - Luan chuyén chung tir
A Vao phan h¢ Kho -> Xuat kho | ding quy trinh
meém s
(ban hang)
- Khai ddy du thong tin, sb liéu
CD2 - Sau d6 nhan Cit
- Chon chtrc nang In trén thanh cong
cu/ chon mau Phiéu xudt kho cén in.
- Luan chuyén ching tir dung quy
trinh
- Kiém tra thong tin trén ching tir - Thong tin chinh xac, day
3 Kiém tra 2. X di ?hl.} ky, dau moc
- Vao Bao cao xem SO chi tiét hang | - SO li€u dugc cap nhét qua
tdn kho, So chi tiét cong ng... sd, béo cdo lién quan
Luuhoso | Héa don>Phicu xuat kho > H o
4 chung tir | dong, Bién ban giao nhan *P | Luu theo ding thir t
@0 Ngay 30/1: Nhin dwoc cic Bdo No ciia ngdn hang BIDV vé cdc khodn thué da
nop NSNN
o Nép thué GTGT quy 4/Y-1: 24.059.515
o Ngp thué TNDN nam Y-1: 2. 385.807
o Nép tién phat do nép thué chim: 611.496
o Nop lé phi mén bai nam Y: 2.000.000

- Phan tich cong viéc
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T | Chuing tur, thu tuc phat | Chimg| Chung Nhiém vu phén cong
T sinh theo trinh tu tir gc| tir ghi s6 | Lap | Ghiso | Kiémtra | Luu
1 | Gidy ndp tién vao NSNN | X CD5 CD5 | CDI
2 | Bao Nog X NH CDl1 CD5 CDl1
- Trinh tu thao tac
Buwéc| NoOi dung Thao tac Yéu cu
- Quan sat trinh tu ndp thué dién tur
1 Lép chung | do GV minh hoa tur thyc té ‘ Theo doi, ghi nhé dung
ttr goc - Quan sat cach in gidy ndp tién vao | trinh tu
NSNN tur thuedientu.gdt.gov.vn
Vao phan hé Tong hop = Chirng
tir nghiép vu khac
- Khai day du thong tin, sd lidu vé
CDS| Nhap 1¢ phi mon bai va tién phat thué - Thong tin duge khai day
lew |- Sau do nha’m Ca}t A da t.ren cac 16p
5 N 5 o |- Chon churc nang In t’ren t}‘lan}}’ - Dmh khoan chinh xac
phin cong cu/ ‘ chon mau Chung twr ké | - Dir liéu dugc Ghi s0
mém tfodn can in. - In chimg tir dang mau
Vao phén h¢ Ngin hang > Nop
thue
bl - Khai diy dit théng tin, sb lidu
- Sau d6 nhan Cat
- Kiém tra thong tin trén chimg tr | - Thong tin chinh xac, day
3 Kiém tra : .z di ch ﬁ.ky’ dau moc
- Vao Bao cao xem SO chi tiét |- SO liéu duoc cap nhat
TGNH, S6 chi tiét TK 333... qua sd, bao céo lién quan
4 |Luu chung tir| Bao Ng-> Gidy nop NSNN Luu theo dang thir tu

@6 Ngay 31/1: Nhan dwoc Bdo No cia ngan hang BIDV vé khodn 1di phdi tra cua
Khé wéc vay so 150 ngay 17/01 vai so tién 5.600.000

- Phan tich cong viéc

T | Chung tir, tha tuc phat |Ching tir | Ching Nhiém vu phan cong
T sinh gdc tir ghi s6 | Lap | Ghisd | Kiémtra| Luu
1 | Gidy tinh l3i vay X NH CD5 | CDI
2 | Bao Nog X NH CD1 CDS5 CD1
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
Nhap liéu | Vao phan hé Ngan hang-> Chi khac | - Thong tin dugc khai day
1 vao phan - Khai day du thong tin, s6 lidu du trén cac 16p
meém - Sau d6 nhan Cat - Pinh khoan chinh xac
- Dit liéu dugc Ghi sb
- Kiém tra thong tin trén chimg tr | - Thong tin chinh xé4c, day
2 | Kiém tra : .k di ghﬁ ky, dau moc
- Vao Bdao cao xem SO chi tiét | - SO liéu dugc cap nhat qua
‘ TGNH, Sé chi tiét TK 635... s6, bao c4o lién quan
3 [ Lwuhdso ) oo No > Gidy tinh lai Luu theo dang thi tu
chung tu
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QQ Ngay 31/1: Ké toan tinh lwong va cdac khoan trich theo lwong phai trong thang 1.
Ke toan lap Phiéu chi dé thanh toan tién luwong thang 1 cho cong nhan vién.

- Phan tich cong viéc

T | Chtng tu, thu tuc phat sinh | Chirng | Ching Nhiém vu phan cong
T theo trinh tu tir gbc | tir ghi s0 | Lap | Ghi s6|Kiém tra| Luu
1 | Bang chim cong X CD4 CD5 | CD4
2 | Bang tinh va thanh todn luong| X CD4| CD4 | CD5 | CD4
3 | Bang tinh va phan b6 BHXH X CD4 | CD4 | CD5 |CD4
4 | Phiéu chi X CD1 | CD1 | CD5 |CDI1
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
- Tai/nhan biéu mau ching tir - Chiing tir dung mau, co
Lap - Phan tich thong tin thong tin day du, chinh
1 chung tr | - Tao cac chung tir Xac
gbe - In chung tur - Luan chuyén ching tir
- T6 chtrc luan chuyén chimg tir ding quy trinh
Vao phan hé Tién lrong > tao Béng
chim céng - tao Bang tinh lwong
D4 - Khai day du thong tin, s6 liéu - Thong tin duoc khai day
Nhap| - Sau d6 nhan Cat du trén céc 16p
liéu |- Chon chtic nang In trén thanh cong | - Pinh khoan chinh xac
2 vao | cy/ chon Chung tir ké todn can in. - Dit liéu duoc Ghi s6
phan | Vao phan hé Quy > Tra lrong - In chirng tir ding mau
mém | - Khai ddy du thong tin, sb liéu - Luan chuyén ching tir
CD1 - Sau d6 nhan Cit ding quy trinh
- Chon chtic nang In trén thanh cong
cu/ chon mau Phiéu chi cén in.
- Kiém tra thong tin trén ching tur - Thong tin chinh x4c, day
3 Kiém tra 2. AL L di Crh &.ky’ dau moe
- Vao Bao cdo xem SO chi tiét tién | - SO liéu dugc cap nhat
mit, S6 chi tiét TK 334, 338, 642, .. | qua sd, bao cdo lién quan
Luu hd so Phiéu chi->Bang tinh va thanh todn luvong
4 , . | Ching tir ké toan - Bang tinh va | Luu theo ding thi ty
ching tur . \ £ A
thanh todn luong, Bang cham cong

OO0 Ngay 31/1, ké toan tién hanh cac but todn phdan bé cong cu, dung cu,; phdn bo chi
phi tra trudc va phan bo khau hao TSCD thang 1
- Phan tich cong viéc

T | Ching tir, thu tuc phat sinh | Ching Cti?m}f’ Nhl@glh\i/u hlz?ércr(lm

T theo trinh tu tir gbc & Lap 2 Luu
SO SO tra

1 | Bang phin b6 CCDC X CD4 CD5 | CD4

2 | Bang phan bo khau hao TSCD| X CD4 CD5 | CD4

3 | Bang phan b6 CPTT X CD5 CD4 | CD4

4 | Chirng tir ké toan X CD4 | CD4 | CD5 |CD4

- Trinh tu thao tac
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Buoc

Noi dung

Thao tac

Yéu cau

CD5

Nhap
liéu
vao

phan

mém

CD4

Vao menu Nghiép vu > Toéng hop
phi tra truéc>Phan bé CPTT

- Chon thang can phan b6

- Khai béo céac thong tin

- Sau d6 nhan Cét

- Chon chtc nang In trén thanh
cong cu/ chon miu Chitng tir ké
todn can in.

Vao phan hé Cong cu dung cu 2>
Phén bo chi phi

- Chon thang can phan b

- Khai bao cac thong tin

- Sau d6 nhan Cét

- Chon chtc nang In trén thanh
cong cu/ chon miu Chirng tir ké
todn can in.

Vao phan hé Tai sén ¢6 dinh >
Tinh khéu hao

- Chon thang can phan bd

- Khai béo céac thong tin

- Sau d6 nhan Cét

- Chon chtc nang In trén thanh
cong cu/ chon miu Chirng tir ké
todn can in.

- Thong tin dugc khai
day du trén cac 16p

- Pinh khoan chinh xac
- Dit lidu dugc Ghi sb
- In chimg tir ding mau

Kiém tra

- Ki€m tra thong tin trén ching tur

- Vao Bao cdo xem SO chi phi
SXKD, S6 chi tiét TK 214, 242...

- Thong tin chinh xac,
day du chit ky, ddu moc

- S6 litu duoc cap nhat
qua sd, bao céo lién quan

3

Luu ching tu

Chung tir ké toan > Bang phan bo

Luu theo ding thu ty

06 Ngay 31/1: Ké todan tong hop tién hanh tong hop chi phi san xudt va tinh gid
thanh san pham. Biét rang theo Bdo cdo tir phdn xwong san xudt

o Ketivilbm

o Ban lam viéc loai 4 :
o Tu hoc 60cm

o Tudép 2 canh

Biét rang phdn xwong san xudt cudi ky bdo cdo dé dang 2 ké tivi 1, 6m va I tu
dép 2 canh. Ké toan Idp Phiéu nhdp kho thanh pham tir phén xuwdng san xudt

- Phan tich cong viéc

10 cai
10 cai
5 cai
5 cai

T | Chimg tir, th tuc phét sinh | Chimng %‘“ﬁ? Nhlgﬁivu phan cong

T theo trinh tu tor goc s% Lap 7 Kiém tra| Luu
1 | Phiéu nhap kho X |CD2| CD2 | CD5 |CD2
2 | Bang tong hop chi phisanxuat | X CD5 | CD5 | KTT |CD5
3 | Phiéu tinh gia tri sp d& dang X CD5| CD5 | KTT |CD5
4 | Bang phén b chi phi san xudt X CD5| CD5 | KTT |CD5
5 | Phiéu tinh gia thanh san pham X CD5| CD5 | KTT |CD5
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- Trinh tu thao tac

Buwdéc Noi dung Thao tac Yéu cu
Vao phan hé Kho - Nhap kho (tur
san xuat) ) )
- Khai bao cac thong tin va nhan Cat
CD2 o N o
- Chon chirc nang In trén thanh cong Al .
x X . x .- | - Thong tin dugc khai
cu/ chon mau Phieu nhdp kho can in dAv du frén cée 1
Nhéap | sau khi gid thanh dugc cép nhat ay cu tren cac OP ,
o - NPTV DR — - Pinh khoan chinh xac
liéu Vao phan hé Gia thanh - chon Xac LA .z
. . NP el ops % - Dit liéu duoc Ghi so
1 vao dinh ky tinh gia thanh (chon doi ; N x
A A C o iix ez P - In ching tir dang mau
phan | twong tap hop chi phi 12 san pham) | Luan chuvén chime tir
mém | >Tinh gid thanh theo PP giin don | -~ ° 1P ! SIS
CD4 > Cép nhit gia thanh nhép kho &quy
- Khai bao cac thong tin
- Sau d6 nhan Cat
- In cac Bang tong hop CPSX, Bang
phan bo CPSX...
- Kiém tra thong tin trén ching tir - Thong tin chinh xac,
x day du chit ky, ddu moc
2 | Kiem tra - Vao Bfio céq xem Sé chi phi |- So }iéu dugc cdp nhat
SXKD, So chi tiét hang ton kho qua s0, bao céo lién quan
. ..| Phiéu nhap kho - Bang tinh gia , ,
3 | Luu chung tr thanh, Bang phan bo ... Luu theo dang thu tu

@06 Ngay 31/1: Gid sit ddy la dit liéu quy 1, ké todn lgp To khai thué GTGT va hach
toan khau trie thue GTGT quy 1

- Phan tich cong viéc

T | Chung tur, thu tuc phat | Chiing |Chung tur Nhiém vu phén cong
T sinh theo trinh tu tirgdc | ghisd | Lap | Ghisd | Kiémtra | Luu
1 | Bang ké héa don mua vao X CD5 | CD5 KTT |CDS5
2 | Bang ké hoa don ban ra X CD3 | CD3 KTT |CD5
3 | To khai thué GTGT X CD5 | CD5 KTT |CDS5
- Trinh tu thao tac
Buéc | Noi dung Thao tac Yéu ciu
- Tai/nhan biéu mau chimg tir - Ching tir ding mau, co6
A , - Phén tich thong tin thong tin day du, chinh
Lap chung . , \ ,
| tir gbe - Tao cac chung tu xac i
- In chung tu - Luan chuyén ching tur
- T6 chirc luan chuyén chimg tir diung quy trinh
Vao phan hé Thué > tao T khai
thué GTGT - Thong tin duoc khai
Nhép liéu | - Khai ddy du thong tin, s6 liéu day du trén cac 1op
2 vao phan | - Sau d6 nhan Cit - DBinh khodan chinh xac
mém - Chon chuic nang Im trén thanh | - Dt liéu dugc Ghi )
cong cu - In chtng tir ding mau
Vao phan hé Thué > tao Khiu
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Budéc | Noi dung Thao tac Yéu ciu
trir thué GTGT
- Khai day du thong tin, s6 liéu
- Sau d6 nhan Cét
- Kiém tra thong tin trén ching tir | - Thong tin chinh xé4c
3 Kiém tra - Vao B4do c4o xem SO chi tiét TK | - SO lidu duge cap nhat
. 333,133 qua s0, b4o cdo lién quan
g4 | Lwuhoso fo i thus Sbang ke Luu theo ding thi tu
chirng tur

Q6 Ngay 31/1: Gia su day la 6 liéu ca nam, ké toan lgp To khai quyét toan thué
TNDN (méu sé 03/TNDN)

- Phan tich cong viéc

T iy it (1 (1 L0 Chglng (Ai}uﬁg Nhiém vu phéan cong
T sinh theo trinh tu R % ! Lap | Ghi s6 | Kiém tra| Luu
g0c sO
1 | To khai mau s6 03/TNDN X CD5 | CDs KTT |CDS5
- Trinh tu thao tac
Budc| Noi dung Thao tac Yéu ciu
Vao phan hé Tong hop > Két
Chuyén Lai, L6
- Két chuyén xac dinh LN ké toan
trude thué
- Sau d6 nhan Cht
Vao phan hé¢ Thué > Quyét toan
thué TNDN ,
- Khai (?éy (}1"1 thi)ng tin, so li¢u - Thong tin duoc khai ddy
A in - Sau d6 nhan Cat A s s
Nhap licu Chon chtc nang In trén thanh du trén céc 16p
1 vao phan A - Dinh khoan chinh xac
mém | 2 . - Dit ligu dugc Ghi sd
Vao phan h¢ Tong hop = Ching - In chitne t dane ma
tr nghiép vu khac> Hach toan fl Chtmg fr Gung mau
chi phi thué TNDN
- Khai day du thong tin, s liéu
- Sau d6 nhan Cat
Vao phan hé Téng hop > Két
chuyén lii, 16
- Két chuyén xac dinh LN sau thué
- Sau d6 nhan Cat
- Kiém tra thong tin trén ching tir | - Thong tin chinh xac
2 Kiémtra |- Vao Bdo cdo xem S6 chi tiét TK | - SO lieu duge cap nhat
333, 821, 421 qua sd, bao céo lién quan
3 |Luu ching tir| To khai 03->Phu luc Luu theo ding thir tu
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90 Lap Bao cao thué bang phan mém HTKK (To khai thué GTGT quy 1; To khai
mau so 03/TNDN; Bdo cdo tinh hinh si dung hoa don BC26-AC)

- Trinh tu thao tac

Budc | Noi dung Thao tac Yéu ciu
Xuat dit liu | Vao phan h¢ Thue > T khai thue | (o (oo o
1 | thué tr phan | GTGT, thue TNDN , i
mém Misa - Xuét to khai dang xml xac
Khaoi dong phan mém HTKK )
Nhap lieu | o ohon To khat thue GTGT, thue | a0 it igu chinh
2 vio HTKK TNDN dé nhép liéu <hc
- Chon 13p Bdo cdo tinh hinh str dung
hoa don
- Quan sat trinh tu khai thué dién tur
; |Khaithué | do GV minh hoa tir thuc t& Theo ddi, ghi nh¢
dién tu - Quan sat cach in to khai thué c6 chit | ding trinh tu
ki dién tur tir tﬁuedientu. gdt.gov.vn
o | Lo it LT DN > Phy e | Theo i quy

da ki dién tir

- Bao c4o tinh hinh str dung héa don

dinh

3. Mot s6 16i sai thwong gip

Ké toan téng hop c6 nhiém vu kiém tra cac sai sot trong viéc nhap liéu vao phan
mém va thong tin trén ching tir dugc in ra. Ké toan trudng chiu trach nhiém kiém tra
két qua thyc hanh cua K& toan tong hop

Vi tri
cong viéc

Sai sot

Két qua

- Nhép thiéu thong tin md TK ngin
hang

- Ching tir khong duoc ghi sb

Ké toan - — - :
thanh |~ Nhap sal ngay .chung tu - S6 liéu s6 ké toan sai
toAn - Pinh khoan sai ’ ’ ’
(CD1) |- Khai sai thong tin 16p thué nhu thué | - S6 liéu Bang ké mua vao sai
suat, tién thué GTGT, so hoa don 2>To khai 01/GTGT sai
- In sai mau ching tir - Chirng tir khong hop phap, hop
- Chung tir khong du chir ky, ddu moc | 18
- Nhap sai ngay ching tur
- Nhap sai ma hang mua - S6 liéu s6 ké toan sai
o - Chon sai phuong thtrc thanh toan
}E fléot%rrll - Nhap thiéu thong tin ma TK ngan hang| - Chimg tir khong dugc ghi s6
kho j Nhép.thiéuhiih(‘)ng tir.lAdéi tuong :F HCP Tap hop chi phi san xuat sai >
(CD2) doi voi nghiép vu lién quan dén TK tinh gi4 thanh sai
621, 622,154
- In sai mau ching tir - Chung tir khong hgp phép, hop
- Chirng tir khong du chir ky, ddu moc | 18
Ké toan |- Nhép sai ngay chimg tur
doanh | - Nhap sai ma hang ban - S6 liéu s6 ké toan sai
thu - Chon sai phuong thtrc thanh toan
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Vi tri
cong viéc

Sai sot

Két qua

(CD3) L‘Nhap thiéu thong tin ma TK ngéin _ Chitng tir khong duge ghi s
ang
- In sai mau ching tir - Chung tir khong hgp phép, hop
- Ching tir khong du chir ky, ddu moc | 1¢
- Nhap sai ngay ching tur
Ké toan | Nhép sai ma déi tuong - S6 liéu s6 ké toan sai
TSCD, |- Dmh klrloén~sa1 .
ccpc |- Khai tt’a." ma Ths;c?)’;CgPC’ CPTTth“ Phan b chi phi CCDC, khu
va luong gg %EaK zi;lk}}]lp an bo, doi tuong phan hao TSCP khong chinh xac 2>
(CD4) : Pl = |tinh gi4 thanh, két qua KD
- Chua tham chi€u ching tir hinh thanh o , .
. khong chinh xéac
chi phi
Bl BT Sl S S | e o, 22,62 ims
PP du khi da tinh gid thanh xong
chuyén lai
- Péi tuong THCP khong dugc khai | | Tong g trl .d,O d? te eudt ky
. <o s 1 trong ky tinh gia thanh nhé hon
bao trong ky tinh gi4 thanh <6 du trén s CAi TK 154
- Phiéu nhép kho thanh pham tir san
xudt nhung khong chon dung loai 1a
"nhap kho san xuét"
- Phiéu nhép kho thanh phim nhung
khong nidm trong thoi gian cua ky tinh | - Khong tinh duoc gia thanh san
gia thanh. pham™
- Phiéu nhép kho rdi nhung hach toan
khong dung dang No TK 15x/C6 TK
154
Ké toqn |~Chua lap phiéu nhap kho thanh pham
tng hop | Lép Thué khong chon nhom HHDV
(CD 5') mua vao hoac chon nhom HHDV

khong phai la nhém 1 hoac 2

- Ngay hoa don hodc Ngay hach toan
ctia ching tir 16n hon ngay cudi cung
ctia ky bao céo thué

- Ching tir da dugc ké khai 1én bang ké
mua vao cua ky khac

- Hach toan ching tor mua hang hoa,
dich vu nhung khong chon Nhan kém
héa don

- Ching tir khong 1én bang ké
mua vao

- Chua khai béo % thué GTGT trén
ching tur

- Chon nhdm nhém HHDV mua vao
trén chung tir khai bao thué dau ra trén
Chung tir nghiép vu khac, Chi tién mat,
chi tién giri,...

- Chirng tir ban hang chua 1ap hoa don

- Ching tir khong 1én bang ké
ban ra
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Vi tri
cong viéc

Sai sot

Két qua

Ngay héa don nam ngoai khoang thoi

gian cua ky tinh thué

- Hach todn hoa don ban ra trén phan hé

Quy/Ngan hang

- Chua két chuyén xac dinh két qué | - Khong 1ap duogc phu luc 03-1A
kinh doanh truéc thué trén TS khai 03/TNDN

4. Panh gia két qua thuwe hanh phwong an 5

- Can cu phan Yéu cau ¢ cac bang trinh ty thuc hi¢n trén, gido vién néu va stra
sai mot s0 101 thuong gadp khi thuc hanh cac nghiép vu

- Danh gia Dat/ Khong dat cho két qua thyc hién cta timg chic danh vao Béng
danh gia két qua theo tién do thuc hanh

- Sinh vién rat kinh nghiém tir qua trinh thyc hanh theo phuong an phan vai 2
VI. Nbi dung thwe hanh budi 16-17
1. Phan vai theo phwong an 6

Poi v6i nhom 4 nguoi

Poi v6i nhom 6 nguoi Poi véi nhém 5 nguoi
- CD1 chuyén CD6 :
y 2 - CD1 chuyén CD5
- CD2 chuyén CD1 2
2 - CD2 chuyén CD1
- CD3 chuyén CD2 2
2 - CD3 chuyén CD2
- CD4 chuyén CD3 2
2 - CD4 chuyén CD3
- CDS5 chuyén CD4 CD5 chuvén CD4
- CD6 chuyén CD5 Y

Tré lai phuong an 1

2. Thue hanh theo tinh hudng phit sinh
OO0 Lidp Bdo cdo tai chinh nam
- Trinh tu thao tac

Buwdéc | Noi dung Thao tac Yéu cu
Vao phan h¢ Tong hep > Lap | Bang can ddi s phat
BCTC . " £
. , A 2i+un_ . 1, |sinh nén chon so du 2
- Kiém tra tinh can doi trén cac bao |, . 2 aX 1a £
A . bén dé dé dang doi
Lap BCTC | cao £
N A A ’ X chiéu
1 tor phan mém| - Sau d6 Cat . L, oA 13
. X A . X z. | - Tinh chat can bang
Misa Vao menu Tién ich 2 Kiém tra doi | _, N
<X DN dam bao trén BCTC
chiéu chirng tw, so sach | - Xuét dit lidu chinh
Neéu khong co sai sot tién hanh két | ¥
xuit BCTC thanh file xml xac
’ Nhap ligu | Khéi d(f)ng phan mérr} HTKK - Nhap dit liéu chinh
vao HTKK | - Chon mau BCTC dé nhap li¢u xac
- Quan sat trinh tu khai t}}ué dién tur
3 Khai thué | do GV minh hoa tir thuc té Theo doi, ghi nhd dung
dién tr - Quan sat cach in to khai thu€ c6 chir| trinh tu
ki dién tb tr thuedientu.gdt.gov.vn
4 Luu bao cao

da ki dién tr
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60 Luu ching tir ké toan va dong tap
C6 2 phwong phap luu trit hd so ching tir:
Phuwong phap 1: luu theo trinh ty Bang ké hoa don mua vao, ban ra

Theo phuong phap nay, hd so chimg tir duoc luu theo trinh ty thoi gian duge
phén thanh 5 tap

- Hd so chung tir mua vao: bao gdm Hoéa don mua vao va cac chimg tir di kém
theo tirng nghié€p vu nhu Phiéu chi, Phiéu nhap kho, Hop dong....

- H) so chimng tir ban ra: bao gdbm Hoa don ban ra va cac ching tir di kém theo
tung nghi€p vu nhu Phi€u thu, Phiéu xuat kho, Hop dong....

- H6 so chimg tir ngan hang: bao gom cac Uy nhiém chi, Bao Ng, Bao C6, SO
phu ngan hang

- Ho so TSCD: bao gom cac hoa don, hgp dong, bién ban thanh 1y, bang phan bo
khau hao, th¢ TSCP....

- H6 so ching tir khac: bao gdm céc ching tir con lai
Phuwong phap 2: luu theo ndi dung quan 1y chi phi, doanh thu

Theo phuong phap nay, hd so chimg tir dugc luu theo trinh ty thoi gian dugc
phén thanh 6 tap

- H6 so chung tir ban hang: bao gém Hoa don ban ra va cac ching tu di kem theo
tirng nghi€p vu nhu Phi€u thu, Phiéu xuat kho, Hop dong....

- H6 so chtng tir mua hang nhap kho: bao gdm cac hoa don mua hang hoa, vat tu
nhép kho trong ky

- H6 so chi phi tra truge, CCDC: bao gdm cac hoa don hinh thanh nén CCDC va
CPTT dung cho nhiéu ky

- Ho so chi phi QLKD: bao gdm cac héa don phit sinh chi phi QLKD trong ky

- Ho so chi phi san xuét: bao gdbm cac chung tir, hoa don phat sinh chi phi san
xuat trong ky nhu chi phi vt liéu, chi phi lwong, chi phi dich vu mua ngoai....

- Hd so chirng tur ngan hang: bao gém cac Uy nhiém chi, Bao Nog, Bao C6, S6
phu ngan hang

- Ho s0 TSCP bao gom céc hoa don, hop dong, bién ban thanh 1y, bang phan bo
khau hao, thé TSCD....

60 [n 56 ké todn theo hinh thirc Nhdt ky chung va dong tip
- S chi tiét:

+ S6 chi tiét tién mat

+ S0 chi tiét TGNH: chi tiét cho ACB, BIDV

+ S chi tiét hang tdn kho: Bang téng hop chi tiét vat tu, hang hoa; S6 chi tiét vat
tu, hang hoa
+ S6 chi tiét thanh toan nguoi mua, nguoi ban: Bang tong hop tinh hinh thanh

toan ngudi mua, SO chi tiét thanh toan ngudi mua; Bang tong hop tinh hinh thanh toan
nguodi ban
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+ S6 chi phi san xuit kinh doanh (TK 154) theo khoan muc

+ 86 chi phi san xut kinh doanh (TK 642) theo noi dung chi phi
+ S6 chi tiét tién vay

+ S0 chi tiét cac TK khéc
+S6 TSCD

- S6 tong hop: Nhat ky chung, S6 Cai (cho tat ca TK)

3. Mt s6 16i sai thwong gip khi lap Bao cao tai chinh

Vi tri
cong viéc

Sai sot

Két qua

I§é toan
tong hop
(CD5)

- Chua thuc hién hodc but toan két
chuyén 13i 16

- C6 cap nhat lai chi phi kinh doanh
ma chua x6a chimg tir két chuyén chi
phi dé két chuyén lai

- Cac TK doanh thu, chi phi van
con so du cuoi ky

- Khai TK kho 1éch v6i kho

S6 du cudi ky trén bao cio tong
hop ton kho va So cai 1éch nhau

4. Nhan xét, danh gia két qua thwe hanh cia sinh vién (c4 nhan va nhém)

- Can ctr phan Yé&u cau ¢ cac bang Trinh tu thyc hién trén, gido vién néu va stra
sai mot s0 101 thuong gadp khi thuc hanh cac nghiép vu

- DBanh gia Dat/ Khong dat cho két qua thyuc hién cua ting chic danh vao Bang
danh gia két qua theo tién do thyc hanh

- Sinh vién rut kinh nghiém tir qua trinh thuc hanh.
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B. San phiam thuc hanh

Trrong Cao Déng Liwrong Thurc - Thue Phim_GPSD dio tao

101B Lé Hiru Trac, Q.Son Tra, TP.Da Ning

M3u sé: B01a-DNN

BAO CAO TINH HINH TAI CHINH

(Ban hdnh theo Thong tw sé 133/2016/TT-BTC
Ngay 26/08/2016 ciia Bé Tai chink)

86

Tai ngay 31 thing 12 nam 2019
Don vi tinh: VND
Chi tiéu Mi s6 | Thuyét minh $6 cubi nim $6 diu nim
1 3 4 5
TAI SAN
L Tién va cic khoin twong dwong tién 110 V.01 1.748.195.047 1.339.554.544
IL Diu trr tai chinh 120 V.02
1. Chimg khoén kioh doanh 121
2. Péu tr nim giir dén ngay dao han 122
3. Péu tr gop vbn vio don vi khac 123
4. Dy phong tdn thét diu tur tai chinh (*) 124
IIL Cic khoin phii thu 130 V.03 659.120.080 466.120.080
1. Phéi thu ciia khach hang 131 644.120.080 451.120.080
2. Tra truée cho ngudi ban 132 15.000.000 15.000.000
3. Vén kinh doanh & don vi truc thude 133
4. Phii thu khac 134
5. Tai san thiéu chér xir Iy 135
6. Dy phong phai thu khé doi (*) 136
IV. Hang ton kho 140 V.04 372.348.981 778.180.422
1. Hang tén kho 141 372.348.981 778.180.422
2.Du phong giam gia hang ton kho (*) 142
V. Tii sin c6 dinh 150 V.05 3.875.306.707 2.065.536.117
- Nguyén gia 151 4.765.073.506 3.179.001.850
- Gia tri hao mon lity k& (*) 152 (889.766.799) (1.113.465.733)
VI. Bit déng sin diu tw 160 V.06
- Nguyén gia 161
- Gia tri hao mon lity ké (*) 162
VIL XDCB dé dang 170 V.07
VIIL. Tii sin khic 180 V.08 219.798.164 68.050.456
1. Thué GTGT dugc khéu trir 181 71.570.562
2. Tii san khéc 182 148.227 602 68.050.456
I‘;’;‘iﬁ%“fgﬁm(m =US+RFLALIN | 555 6.874.768.979 4717441619
NGUON VON
1. No phii tri 300 2.586.185.254 992.655.322
1. Phéi tra ngui ban 311 V.09.a 514.040.800 416.210.000
2. Ngudi mua tra tién trudc 312 V.09b 20.000.000 50.000.000
3. Thué va cac khoén phai nép Nha nudc 313 V.10 24.176.454 26.445.322
4. Phai tra ngudi lao dong 314
5. Phai tra khac 315 V.09.c 27.968.000
6. Vay va ng thué tai chinh 316 V.11 2.000.000.000 500.000.000
7. Phai trd ni b vé vén kinh doanh 317
1/8




Trudmg Cao Ding Lwong Thuc - Thuc Phim GPSD dio tao

101B Lé Hiru Trac, Q.Son Tra, TP.Pa N?mg

Chi tiéu Mi s6 | Thuyét minh $6 cudi nim $6 diu nim
1 2 3 4 5
8. Dy phong phai tra 318 V.12
9.Quf khen thudng, phiic lgi 319
10. Quy phit trién khoa hoc va céng nghé 320
IL Vén chi s& hira 400 V.13 4.288.583.725 3.724.786.297
1. Vén gop ciia chi s& hira 411 3.500.000.000 3.000.000.000
2. Thiing du vén ¢b phén 412
3. Vén khéc cia chi s& hira 413
4.Cb phiéu quy (*) 414
5.Chénh 1&ch ty gia héi doai 415
6. Céc quy thuéc vén chii s¢ hira 416
7. Loi nhusin sau thué chwra phén phéi 417 788.583.725 724.786.297
TONG CONG NGUON VON (500 = 300 + 400) 500 6.874.768.979 4.717.441.619
Ldp, Ngay 31 thang 12 nam 2020
Ngwi lip biéu K& toin truémg Nguoi dai dién theo phap ludt
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dﬁu)
Tréin Thio Quyén Vin Thanh Yén DG Thinh

- S6 chimg chi hanh nghé:
- Don vi cung cép dich vu ké toén:
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Trrdng Cao Déng Liwrong Thuc - Thue Phim_GPSD dio tao

101B Lé Hiru Trac, Q.Son Tra, TP.Da Ning

Miu sé: B02-DNN

(Ban hanh theo Théng tu sé 133/2016/TT-BTC
Ngay 26/08/2016 ciia Bo Tai chinh)

BAO CAO KET QUA HOAT PONG KINH DOANH

Nam 2019
Don vi tinh: VND
Chi tiéu Misé | Thuyét minh Nim nay Nim truéc
1 2 3 4 5
1. Doanh thu ban hang va cung cip dich va o1 VL1 825.054.750
2. Cac khoan giam trir doanh thu 02 VI2 9.900.000
3. Doanh thu thufin v& ban hang va cung cip dich vu
(10=01-02) 10 815.154.750
4.Gia vén hang ban 11 VL3 557.631.547
5.La nhuangépvébénhéngvicungcépdjchvu
(20=10-11) 20 257.523.203
6. Doanh thu hoat dong tai chinh 21 V14 26.796
7.Chi phi tai chinh 22 VL5 7.105.116
- Trong d6: Chi phi 13 vay 23
8.Chi phi qun 1y kinh doanh 24 VL6 154.208.759
9. Lgi nhuin thuén tir hoat d6ng kinh doanh (30 = 20
¥21-22-24) 30 96.236.124
10. Thu nhap khac 31 VL7 272.727.273
11. Chi phi khac 32 VI8 280.989.515
12. Loi nhusn khac (40 = 31 - 32) 40 (8.262.242)
13. Téng loi nhusn ké toan trudc thué (50 =30 +40)| 50 87.973.882
14. Chi phi thué TNDN 51 V1.9 24.176.454
15. Loi nhuén sau thué thu nhép doanh nghiép (60 = 60 63797 428
50-51)
Ldp, Ngay 31 thang 12 nam 2020
Nguwdi lip biéu K& toan truémg Nguwdi dai dién theo phap luét
(Ky, ho tén) (Ky, ho tén) (K, ho tén, dong ddu)
Trin Thio Quyén Viin Thanh Yén D3 Thinh
- S6 chimg chi hanh nghé:
- Don vi cung c:ip dich vu k& toan:

88
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x A
Trudmg Cao Déng Luwong Thuc - Thuc Phim_GPSD dio tao Miu 50: B03-DNN

101B Lé Hitu Tric, Q_Son Tra, TP.Da Ning (Ban hanh theo Théng tw sé 133/2016/TT-BTC
Ngdy 26/08/2016 ciia Bé Tai chinh)

BAO CAO LUU CHUYEN TIEN TE

(Theo phwong phap truc tiép)

Nam 2019
Don vi tinh: VND
Chi tiéu Misé | Thuyét minh Nim nay Nim truwéc
1 2 3 4 5
I Luru chuyén tién tir hoat déng kinh doanh
ll‘i;(i:énﬂmtfxbénhéng,umgcép(ﬁchvuvédoanhthu ol S
2. Tién chi tri cho ngudi cung cp hang héa, dich va 02 (2.139.273.399)
3. Tién chi tré cho ngudi lao déng 03 (91.343.000)
4. Tién 13 vay di tra 04 (5.600.000)
5. Thué thu nhip doanh nghiép di nép 05 (2.385.807)
6. Tién thu khac tir hoat déng kinh doanh 06 301.525.455 1.339.554.544
7. Tién chi khéc cho hoat dng kinh doanh 07 (335.839.197)
Lutu chuyén tién thudn tic hoat dpng kinh doanh 20 (1.591.359.497) 1.339.554.544
I1. Luwra chuyén tién tir hoat déng diu tw
L. Tién chi dé mua sim, xAy dung TSCD, BPSPT vacic|
a1 san dai han khéac
2. Tién thu tir thaoh 1§, nhwong ban TSCD, BDSDT va 2
cac tai san dai han khac
3. Tién chi cho vay, diu t gop vén vao don vi khic 23
4. Tién thu hi cho vay, dAu t gop vén vao don vi khac 24
5. Tién thu 13 cho vay, cb tirc v loi nhuin dwoc chia 25
Liru chuyén tién thuén tir hoat dpng diu tw 30
II1. Luwu chuyén tién tir hoat déng tai chinh
;Eg::thuﬁ’phét hanh ¢4 phiéu, nhin vén gop cia chi 31 500,000,000
2., T}én tra lai vén gé}_)hcho_céc’chl'{ s& hiru, mua lai cd 1
phiéu cia doanh nghiép da phat hanh
3. Tién thu tir di vay 33 2.000.000.000
4. Tién tra ng gc vay va ng thué tai chinh 34 (500.000.000)
5.Cb tirc, loi nhuiin d tré cho chi s& hiru 35
Lutu chuyén tién thuén tic hoat dpng tai chinh 40 2.000.000.000|
Lura chuyén tién thuin trong ky (50 = 20 + 30 + 40) 50 408.640.503 1.339.554.544
Tién va twong dwong tién diu ky 60 1.339.554.544
Anh hudmg cia thay d6i ty gia héi doai quy ddi ngoai 16 61

Tién va twong dwong tién cudi ky (70 = 50 + 60 + 61) | 70 | v 1.748.195.047 1.339.554.544

Ldp, Ngay 31 thang 12 nam 2020

Nguwoi lip biéu K& toin truéng Nguwdi dai dién theo phap ludt
(Ky, ho tén) (Ky, ho tén) (K, ho tén, dong ddu)
Trén Thio Quyén Viin Thanh Yén D6 Thinh

- 86 chimg chi hanh nghé:
- Pon vi cung ca"ip dich vu ké toan:
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Trudng Cao Ping Lurong Thuc - Thuc Phim GPSD dio tao

101B Lé Hiru Tric, Q-Son Tra, TP_Da Ning

BANG CAN DPOI TAI KHOAN

Maiu sé: FO1-DNN

(Ban hanh theo Théng tu s6 133/2016/TT-BTC

Ngay 26/08/2016 cia B Tai chinh)

Nam 2019
Don vi tinh: VND
S& hiéu . . S6 dwr dau ky S6 phat sinh trong ky Sé dw cudi ky
tai khl;in Tén tai khoan Ne Co Ne Co Neo Co
A B 1 2 3 4 5 6
11 Tién mit 1.060.389.329 616.780.000 767.662.200 909.507.129
1111 Tién Viét Nam 1.060.389.329 616.780.000 767.662.200 909.507.129
12 Tién giri Ngin hang 279.165.215 1.566.301.906 1.006.779.203 838.687.918
1121 Tién Viét Nam 279.165.215 1.566.301.906 1.006.779.203 838.687.918
131 Phii thu ciia khich hing 451.120.080 50.000.000 890.780.226 667.780.226 644.120.080 20.000.000
133 Thué GTGT dwgc khiu trir 180.358.765 108.788.203 71.570.562
1331 }El’fviTGT duoc khau trir cia hing hoa, 180.358.765 108.788.203 71.570.562
141 Tam img 8.560.000 8.560.000
152 Nguyén li¢u, vit li¢u 13.958.300 28.028.000 27.428.440 14.557.860
154 Chi phi sin xuit, kinh doanh dé dang 74.250.546 68.497.746 5.752.800
155 Thanh phim 181.676.702 68.497.746 76.114.127 174.060.321
156 Hing héa 582.545.420 107.302.000 511.869.420 177.978.000
211 Tai sin cé dinh 3.179.001.850 2.087.354.545 501.282.889 4.765.073.506
2111 TSCD hira hinh 3.179.001.850 2.087.354.545 501.282.889 4.765.073.506
21111 Nha cira, vat kién tric 1.925.603.455 1.925.603.455
21112 My méc thiét bi 163.516.973 163.516.973
21113 Phuong tién van tai truyén dan 953.517.786 2.087.354.545 3.040.872.331
21114 Thiét bi dung cu quan 1y 136.363.636 501.282.889 (364.919.253)
214 Hao mén TSCD 1.113.465.733 253.201.761 29.502.827 889.766.799
2141 Hao mon TSCP hitu hinh 1.113.465.733 253.201.761 29.502.827 889.766.799
242 Chi phi tri trwée 68.050.456 93.015.545 12.838.399 148.227.602
331 Phii tra cho ngwéi bin 15.000.000 416.210.000 2.129.705.000 2.227.535.800 15.000.000 514.040.800
6/8
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Truong Cao Di'ing Lwong Thuc - Thuc th“'\m_GPSD dao tao

101B L& Hitu Tric, Q.Son Tra, TP_Da Ning

Sé hiéu L S6 dw dau ky Sé phit sinh trong ky S6 dwr cudiky

tai khc;in Tén tai khoan No Co No e Neo Co
A B 1 2 3 4 5 6

333 Thué va cic khoin phii nép Nha nwéc 26.445.322 330.123.525 327.854.657 24.176.454
3331 Thué gia tri gia ting phii ndp 24.059.515 133.837.718 109.778.203
33311 Thué GTGT diu ra 24.059.515 133.837.718 109.778.203
3334 Thué thu nhip doanh nghiép 2.385.807 2.385.807 24176 454 24.176.454
3339 Phi, 16 phi va cac khoan phai ndp khac 193.900.000 193.900.000
334 Phii tra ngwéi lao déng 100.520.000 100.520.000
338 Phai tri, phii ndp khic 27.968.000 27.968.000
3383 Bao hiém x3 héi 22.287.000 22.287.000
3384 Bao hiém y t& 3.933.000 3.933.000
3385 Bio hiém thét nghiép 1.748.000 1.748.000
34 Vay va n¢ thué tai chinh 500.000.000 500.000.000 2.000.000.000 2.000.000.000
3411 Cic khoin di vay 500.000.000 500.000.000 2.000.000.000 2.000.000.000
34111 KUV10 500.000.000 500.000.000
34112 KUV 150 2.000.000.000 2.000.000.000
411 Vén diu tir cia chi s& hira 3.000.000.000 500.000.000 3.500.000.000
4111 Vén gop cia chu s hira 3.000.000.000 500.000.000 3.500.000.000
421 Loi nhuin sau thué chwa phin phéi 724.786.297 63.797.428 788.583.725
4211 :‘n‘"m“h’“‘“ e 656.299.300 656.299.300
4212 Loi nhuin sau thué chua phin phéi nim nay 68.486.997 63.797.428 132.284.425
511 Doanh thu bin hang va cang ci—p dich va 825.054.750 825.054.750
5111 Doanh thu ban hang héa 736.826.050 736.826.050
5112 Doanh thu ban thanh phim 88.228.700 88.228.700
515 Doanh thu hoat dong tai chinh 26.796 26.796
632 Gi vin hang bin 563.383.547 563.383.547
635 Chi phi tai chinh 7.105.116 7.105.116
642 Chi phi quin ly kinh doanh 154.208.759 154.208.759
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Truong Cao Dz:ulg Luwong Thuc - Thuc th".lmiGPSD dao tao

101B L& Hiru Trac, Q.Son Tra, TP.Da Ning

S& hiéu . R S6 dw ddu ky Sé phat sinh treng ky S6 dw cudi ky
tai khoan Tén tai khoan Ne <o Ne Co Ne <o
A B 1 2 3 4 5 6
6421 Chi phi ban hang 37.272.889 37.272.889
6422 Chi phi quin ly doanh nghiép 116.935.870 116.935.870
711 Thu nhip khic 272.727.273 272.727.273
811 Chi phi khic 280.989.515 280.989.515
821 Chi phi thué thu nhip doanh nghiép 24.176.454 24.176.454
211 Xac dinh két qua kinh doanh 1.087.908.819 1.087.908.819
Cc'_ing 5.830.907.352 5.830.907.352 12.250.360.594 12.250.360.594 7.764.535.778 7.764.535.778

Ngwéi lap biéu
(K, ho tén)

Tran Thio Quyén

- Sé chimg chi hanh nghé:
- Don vi cung cz'ip dich vu ké toan:

K& toan truéng
(Ky, ho tén)

Vin Thanh Yén
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Ldap, Ngay 31 thang 12 nam 2020
Ngwoi dai dién theo phap luit

(K¥, ho tén, déong ddu)
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HUONG DAN GIANG DAY MO PUN

I. Vi tri, tinh chét, y nghia va vai tro ciia mé dun

- Vi tri: Bay 1a m6 dun chuyén moén nghé, mo dun nay doi hoi nguoi hoc da tich
Ity dugc kjf nang v€ thuc hanh ké toan trén phan mém nén dugc t6 chire thuc hién sau
mo dun Ké toan may

- Tinh chét: M6 dun nady mé phong hoat dong phong ké toan thuc té tai doanh
nghi¢p nén duogc t6 chirc thuc hi¢n tai mé hinh phong thyc hanh ké todn cta truong.

- Y nghia va vai trd cia m6 dun: Day la m6é dun chuyén mén nghé gitp cho
nguoi hoc gitp ngudi hoc ti€p can moi truong lam viéc mdé phong ciia mot phong ke
toan tai doanh nghi€p, ting kha nang hoa nhdp véi doanh nghi€p khi di thuc tap.

I1. Muc tiéu cia mé dun
1. Kién thire

- M6 ta duoc nhiém vu cu thé cua timg cong viéc ké toan tai doanh nghiép;

- M6 ta duoc trinh tu luan chuyén ching tur ké toan;

- Néu duoc cac mbi quan hé giao dich giira doanh nghiép véi cac bén cé lién
quan

- Liét ké duoc cac loai chimg tir, s6 ké toan str dung theo cac nghiép vu phat
sinh;

2. Ky nang

- Lap duoc cac chung tir ké toan lién quan dén cong viéc ké toan duoc giao;

- Xt 1y chimg tir, nhap liéu cac nghiép vu lién quan dén phan cong viéc ké toan
dugc giao;

- Kiém tra d6i chiéu dugc sd lidu ké toan gitra s6 ké toan chi tiét va sd ké toan
tong hop;

- Xem va in cac chung ttr, s6 ké toan, bao céo tai chinh trén ph?m mém ké toan;

- Str dung thanh thao cac phan mém hd tro cho nghé nghiép nhu phan mém khai
bao thué HTKK, phan mém Excel, Word...

3. Niang luce ty chi va trach nhiém

Thong qua viéc tiép can véi cong viee ké toan tai m6 hinh phong thuc hanh ké:
toan, nguoi hoc hiéu ro nhiem vu cling nhu quy trinh k€ todn tai céc vi tri cong viéc ké
toan, nang cao nhdn thirc vé chuyén mon nghiép vu, thyc hanh thanh thao ky nang
thuc hanh cac cong viée ké toan, dap (mg phan 16n cc yéu cau cia nha tuyén dung
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