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LOI GIOI THIEU

Dé ddp g yéu cau vé tai lidu giang day va hoc tdp kip thoi phuc vu nhu cau hoc
tdp cua sinh vién nganh Ké todn doanh nghiép. Khoa Tai chinh - Ké todn truong Cao
Pdng Lwong thiee - Thue pham Pa Nang da bién soan gido trinh “Tin hoc ké todn”
nham giup cho moi doi twong co tai liéu co ban de nghién cuu, hoc tdp nham dat dwoc
trinh d¢ chuyén sdu vé ké todn tai chinh trong doanh nghiép.

Tin hoc ké todn la mén hoc chuyén mén nganh cung cdp kién thire, kj ning cho
sinh vién sir dung phan mém Microsoft Excel dé t6 chirc co s¢ div liéu dé quan 1y cong
tac ké toan, ldp dwoc cdc bang tinh, sé sdch va bdo cdo trong doanh nghiép. Gido
trinh nay co 5 chuwong:

Chuong 1: Quadn Iy cong tdc ké todn trén Microsoft Excel

Chuong 2: Ldp bang ké cdc chitng tir ké todn va hé thong tai khodn

Chuong 3: Tinh don gid xudt kho va gid thanh san pham

Churong 4: Ldp s6 ké todn

Churong 5: Ldp bang cdn doi so phdt sinh

Trong moi ndi dung ciia chiwong hoc ngodi Iy thuyét dwege trinh bay con cé cdc vi
du minh hoa cac thao tac thuc hién giup cho nguoi doc dé hiéu, dé dang tié}) can voi
mon hoc.

Chung t6i xin chan thanh cam on nhitng tdc gia trong cdc tai liéu ma chung toi
dd tham khao trong qud trinh bién soan gido trinh nay. Mdc di dd cé nhiéu cé gdng,
song khong thé tranh khéi nhitng han ché nhdt dinh trong néi dung va trinh bay,
chung toi mong nhdn dwoc nhitng gop y cua cac ban doc.

Xin chan thanh cam on.

Chu bién

ThS. Van Thi Thanh Yén
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CHUONG 1. QUAN LY CONG TAC KE TOAN TREN MICROSOFT EXCEL
Gioi thiéu:
Pé quan 1y cong tac ké toan trén Microsoft Excel, ké toan can hiéu rd quy trinh
to chirc dong dir liéu ké todn trén phan mém d6. Chuong hoc nay cung cap cho cho
nguodi hoc kién thirc khai quat vé quan 1y cong tac ké toan trén Microsoft Excel nhu
quy trinh quan 1y dong dir liu ké toan, cac hinh thirc ké toan doanh nghiép &p dung
Muc tiéu:
- Liét ké dwoc cac hinh thirc ké todn, céc logi sé ké todn trong doanh nghiép,
- Trinh bay dwoc quy trinh quan Iy dong dir liéu ké todn trén Microsoft Excel
- M6 ta dwoc cdc buoc dinh dang dir liéu trong ké toan trén Microsoft Excel

A. Noi dung

1. Céc hinh thic ké toan va céc loai so sach

1.1. Céc hinh thirc ké todn

Doanh nghiép duoc 4p dung mét trong bdn hinh thire ké toan sau:

- Hinh thirc ké toan Nhat ky chung;

- Hinh thirc ké toan Chimng tir ghi sd;

- Hinh thirc ké toan Nhat ky- Ching tr;

- Hinh thirc ké toan trén may vi tinh.

Dic trung co ban cua Hinh thirc ké toan trén may vi tinh 1a cong viéc ké toan
dugc thuc hién theo mot chwong trinh phﬁn mém ké toan trén may vi tinh. Phan mém
ké toan duoc thiét ké theo nguyén tic cia mot trong bon hinh thire ké toan hodc két
hop céc hinh thire ké toan quy dinh trén day. Phan mém ké toan khong hién thi day du
quy trinh ghi s6 ké toan, nhung phai in dugc day du so ké toan va bao cao tai chinh
theo quy dinh.

Céc loai sb ctia Hinh thtrc ké toan trén may Vi tinh: Phan mém ké toan duogc thiét
ke theo Hinh thurc ké todn nao s€ c6 cac loai so cua hinh thirc k€ toan d6 nhung khong
hoan toan giong mau s6 ké toan ghi bang tay.

- Trinh tw ghi s6 ké todn theo Hinh thirc ké todn trén may vi tinh:

(1) Hang ngay, ké toan cin ctr vao ching tir ké toan hoic Bang téng hop ching
tir ké toan cung loai da duoc kiém tra, dugc ding lam cin cir ghi s0, xac dinh tai khoan
ghi No, tai khoan ghi Co dé nhap dir liéu vao may vi tinh theo cac bang, biéu dugc
thiét ké sin trén phan mém ké toan.

Theo quy trinh ciia phan mém ké toan, cac thong tin duoc ty dong nhap vao so ké
toan tong hop (S6 Cai hodc Nhat ky- SO Cai...) va céc so, thé ké toan chi tiét lién quan.

(2) Cudi thang (hoac bat ky vao thoi diém can thiét nao), ké toan thue hién cac
thao tac khoa s6 (cong s0) va 1ap bao cdo tai chinh. Viéc ddi chiéu gitta sé liéu tong
hop véi sb liéu chi tiét duge thuc hién tu dong va ludén dam bdo chinh xdac, trung thuc
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theo thong tin da dugc nhép trong ky. Nguoi 1am ké toan cé thé kiém tra, d6i chiéu sd
li¢u gitra s6 ké toan vadi bao céo tai chinh sau khi da in ra gidy.
Thuc hién céac thao tac dé in bao cdo tai chinh theo quy dinh.

Cubi thang, cudi nam s6 ké toan tong hop va so ké toan chi tiét dugc in ra gidy,
dong thanh quyén va thuc hién céac thu tuc phap 1y theo quy dinh vé s6 ké toan ghi
bang tay.

TRINH TU GHI SO KE TOAN
THEO HINH THUC KE TOAN TREN MAY VI TINH
CHUNG TU KE R X
TOAN PHAN MEM —
KE TOAN SO KE TOAN
- SO tong hop
-S4 chi tiét
BANG TONG HOP / | 4
HOAN CONG LOAI - -
' MAY VI TINH - Béo cdo tai chinh
- Béo céo ke toan quan tri
Ghi chu:
—_— Nhap s6 liéu hang ngay
< I» In sd, b4o cao cudi thang, cudi ndm

boi chiéu, kieém tra
1.2. Cac loai so6 sach ké todan

- S6 ké toan dung dé ghi chép, hé thong va luu giir toan b cac nghiép vu kinh té,
tai chinh da phat sinh theo ndi dung kinh t¢ va theo trinh ty thoi gian ¢6 lién quan dén
doanh nghiép.

- Mdi doanh nghiép chi c6 mot hé thong s6 ké toan cho mot ky ké toan nam. SO
ke toan gom so k¢ toan tong hop va sé ke toan chi tict.

S6 ké toan tong hop, gdm: SO Nhat ky, S6 Cai.

S6 ké toan chi tiét, gdbm: S6, thé ké toan chi tiét.

Nha nudc quy dinh bét budc vé mau so, ndi dung va phuong phap ghi chép dbi
v6i cac loai So Cai, s6 Nhat ky; quy dinh mang tinh hudng dan d6i véi cac loai so, thé
ké toan chi tiét.

- S6 ké toan tong hop

+ S6 Nhat ky dung dé ghi chép cac nghiép vu kinh té, tai chinh phat sinh trong
tirng ky ké toan va trong mot nién do ké toan theo trinh tur thoi gian va quan hé 601 img
céc tai khoan ctia cac nghiép vu d6. S lidu ké toan trén s6 Nhat ky phan anh tong sb
phat sinh bén No va bén C6 cua tit ca cac tai khoan ké toan st dung & doanh nghiép.
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S6 nhat ky phai phan anh day du cac noi dung sau :

= Ngay thang ghi s6

= SH hiéu va ngay, thang cta ching tur ke toan dung lam cin ct ghi s6
= Tém tat ndi dung ctia nghiép vu kinh té, tai chinh phat sinh

= S tién cua nghiép vu kinh té, tai chinh phat sinh

+ S6 Cai dung dé ghi chép cac nghiép vu kinh té, tai chinh phat sinh trong timg
ky va trong mot nién do ké toan theo cac tai khoan ké toan duoc quy dinh trong ché do
tai khoan ké toan ap dung cho doanh nghiép. S liéu ké toan trén S6 Cai phan anh téng
hop tinh hinh tai san, ngudn von, tinh hinh va két qua hoat dong san xuét, kinh doanh

cua doanh nghiép.
S6 cai phai phan anh day du cac ndi dung sau :
= Ngay thang ghi s6
= SH hiéu va ngay, thang cta ching tr ke toan dung lam cin ct ghi s6
= Tom tit ndi dung ctia nghiép vu kinh té, tai chinh phat sinh
= SO tién cta nghiép vu kinh t€, tai chinh phéat sinh ghi vao bén No¢ hoac bén
Co cua tai khoan
- S, thé ké todn chi tiét
S6 ké toan chi tiét dung dé ghi chép cac nghiép vu kinh té, tai chinh phét sinh
lién quan dén cac doi tugng ke toan can thiét phai theo doi chi tiét theo yéu cau quan
1y. SO liéu trén so6 ke toan chi tiét cung cap cac thong tin phuc vu cho viéc quan ly tung
loai tai san, nguon von, doanh thu, chi phi chua dugc phan anh trén s6 Nhat ky va So6
Cai.
S6 luong, két cau cac sd ké toan chi tiét khong quy dinh bat budc. Cac doanh

nghiép can ctr vao quy dinh mang tinh hudng dan cua Nha nuoc Ve s0 K¢é toan chi tiét
va yéu ciu quan 1y ctia doanh nghiép dé mé cac sb ké toan chi tiét can thiét, phu hop.

2. T6 chirc dong dir liéu trong ké toan may trén Microsoft Excel

S6 du dau ky Chung tir ké toan

A 4

BANG KE CAC CHUNG TU
PHAT SINH

BANG HTTK& SO DU

1.S0 Cai TK || 1. SO chi tiét 1. Bang Tong hop 1. Bang can ddi s

2. S0 k& toan hang t6n kho hang t6n kho phat sinh

chi tiét qui tien || 2. SO chi tiét 2. Bang Tong hop 2. Bao Cao Tai chinh
mat cong ng Cong ng 3. Bao Céo Thué
3.S6tién gui || 3. SO chi phi 3. 86 Tong hop Chi —

ngan hang 4.v.v... phi v.v... IPTI B S

x A




Ghi chu:
— » Nhapsdliéu hang ngay
——3  Insd, bao cao cudi thang, cudi nim
SN > Bé)l chiéu’ klém tra

3. Sir dung dir liéu trong ké toan may trén Microsoft Excel
3.1. Ma hoa tai khodn

Dé sir dung cic mi tai khoan trong mot ing dung ké toan may, thong thuong
chung ta c6 thé sir dung hé thong tai khoan do Bo Tai chinh qui dinh, bao gdm céc tai
khoan cip 1 va cép 2, ngoai ra dé thuén tién trong viéc 1ap cac s sach bao céo chi tiét
chung ta c6 thé sir dung thém mét s tai khoan mé rong cé thé theo qui wée sau:

- Tai khoan cap 1: sir dung 3 mi s6
- Tai khoan cip 2: str dung 4 mi sb
- Tai khoan cap 3: st dung 5 mi s6
- Tai khoan mé rong (TK cip 4) =TK cép 1( 2 hodc 3 ) + md mé rong.
Cac ma mo rong co thé dung ky tur chir hodc ky tur sb hodc phdi hop ca 2, trong
truong hop s6 luong ma ddi tuong chi tiét it chiing ta nén dung ky tu chir ¢ ma hoa

cho dé nhd, trong truong hop sé ma dbi trong qua nhiéu chung ta méi st dung ky tu
s6 dé ma hoa.

Vi du: Gia str nguyén vat liéu sir dung ctia mot doanh nghiép bao gdm: Thép 18,
Thép 16, Xi mang Hoang Thach 500, Xi mang Bim son 300, va cac loai hang kinh
doanh 1a Cira sét, Gach hoa, Gach 1at vay chung ta co thé cac cac tai khoan cép 3 nhu
sau: 152T18, 152T16, 152XMS5, 152XM3; 1561CS, 1561GH, 1561GL

Néu trong truong hop c6 qua nhicu nguyén liéu sir dung thi chiing ta nén dung
ma mé rong bang so

3.2. Pinh dang dir liéu sé kiéu ké todn
- Chon pham vi can dinh dang

- Vao tab Home > Number > Cell (hay dung t6 hop phim Ctrl+1) hop thoai
xuat hi¢n, chon 16p Number trong do:

Percentage
Fraction
Scientific
Text
Spedal
Custom

Format Cells ° =
‘ Number | Alignment | Font | Border | il | Protection
| Category
| General | - Sample
Number
| | |currenc
| M:D‘;;e sng | Decimal places: o =
| Time Symbol None [Z]
|
|
|
|

Accounting formats line up the currency symbols and decimal points in a column.

——



Tai vung Category chon Accounting
Trén dong Decimal place: chon 0
Trén dong Symbol: chon None

3.3. Dinh dang tai khodn
- Chon pham vi can dinh dang

~ - Vao tab Home - Number > Cell (hay ding t0 hop phim Ctrl+1) hop thoai
xuat hién, chon 16p Number trong do:

Format Cells (|

Number Alignment I Font I Border I Fill I Protection ]

Category:
General - Sample
Number

Accounting Text format cells are treated as text even when a number is in the cell.
Date The cell is displayed exactly as entered.

Tai vung Category chon Text
3.4. Pinh dang ngay 1ap chirng tir
- Chon pham vi can dinh dang

- Vao tab Home - Number > Cell (hay ding t0 hop phim Ctrl+1) hop thoai
xuat hi¢n, chon 16p Custom trong do:
—Forrnat Cells . . L&g

Number | Alignment | Font | Border | Fi | Protection |

Category:
General - Sample
Number
Currency
Accounting Type:
-?—::: dd/mm/yyyy
[ Percentage 0% -
Fraction 0,00%
" Sdientific 0,00E+00
Text =#0,0E+0
ﬁcial =2/2 ol
= ??EE. 2 | =
dd-mmm-yy
dd-mmm
mmm-yy
h:mm AM/PM V=

Type the number format code, using one of the existing codes as a starting point.

[ ox ][ conca |

Lua chon kiéu hién thi cho phut hop (dd/mm/yyyy)



B. Cau hoi
1. Hay néu quy trinh quan 1y dong dit liéu ké toan trén Microsoft Excel
2. M6 ta thao tac dinh dang cac dir liéu trong Microsoft Excel
C. Ghi nhé
- Pinh dang dir liéu tai khoan ké toan 14 dit liéu chudi
- Binh dang dir liéu ngay thang theo dd/mm/yyyy

- Binh dang dir liéu s 1a kiéu ké toan (Acounting)
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CHUONG 2. LAP BANG HE THONG TAI KHOAN PAU KY VA BANG KE
CAC CHUNG TU KE TOAN
Giéi thi¢u:

Pé quan 1y cong tac ké toan trén Microsoft Excel, ké toan can hiéu rd quy trinh
xtr ly dong dir li¢u ké toan trén phan mém d6. Trong quy trinh nay, nguon dir li¢u then
chot dé ké toan co6 thé truy xuat 1ap cac so ke toan, bao cdo ké toan cung cap thong tin
cho hoat dong quan ly ctia doanh nghiép d6 chinh la Bang h¢ thong tai khoan dau ky
va Bang ké chung tir phat sinh.

Muc tiéu:

- Thiét ké dwoc mdau Bang ké chimg tir ké todn va hé thong tdi khodn

- Trinh bay dwoc nguyén tic nhdp liéu cdc chimg tir ké todn vdao bang ké cdc
churng tir phat sinh va hé thong tai khoan,

- Xu ly dwoc cac but toan trung;
A. Noi dung
1. Bang h¢ thong tai khoan dau ky
1.1. Thiét ké mau

Tao mot file madi, chon 1 Sheet bét ky ddi tén thanh TKSD va thiét ké theo mau

sau:

A | B | ¢c| b | E|] F | 6 | H | I ||
1] HE THONG TAI KHOAN VA S0 DU

2

;| SBTK Ténng t‘:::;?:l/ et |C3 TK | Bon vi tinh [chi tigt S;;L’?(';g ?1“2: E'; DU ng DK DU ¢6 DK

4 1 2 3 4 5 6 7 8 9
= SRS NSO USSR NOSSSSSSSSSOTY AN OSPOSSSRRROONY SO OSSOSO OSSR
T S oSS ss USRS NSO USSR NSUSOR ISUSSSSROSY (OSSO SOOI FO

7 ..................................................................................................................................................................................................
.................................................................................................................................................................................................. |

2.2. Cdc nguyén tic nhdp liéu

- Cot sb Tai khoan nhap theo kiéu chudi, gém s6 hiéu TK cép 1, cép 2, cép 3va
tai khoan mo rdng (cap 4). Moi TK cap 1, TK cap 2, TK cap 3, TK mé rong dugc ghi
thanh 1 ban ghi (Record).

Nhiép theo thir ty ting dan cta sb hiéu tai khoan trong bang hé thong tai khoan
ké toan DN.

Néu c6 tai khoan cap 2 thi tai khoan cap 1 nhép trude, ké tiép 1a cac tai khoan
cap 2 cua tai khoan cap 1 do.

Néu c6 tai khoan mo rong thi nhap tai khoan cap 1 trude, ké tiép 1a cac tai
khoan mé rong hodc ké tiép 1a tai khoan cap 2 rdi tiép theo 1a cac tai khoan md rong.

- Cot don vi tinh: Ghi don vi tinh v& mat hién vat cua cac dbi tuong chi tiét
nhu: Kg, cai, .....

- Cot cép tai khoan nhap 1 néu 14 tai khoan cap 1, nhap 2 néu 1a tai khoan cép 2,
nhép 3 néu la tai khoan cap 3, nhap 4 néu la tai khoan mé rong (cap 4).
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- Cot chi tiét: Néu tai khoan c6 mé cac ddi tugng chi tiét dé theo di thi ghi ky
tu C

- Cot s6 lugng, don gid, dw ng dau ky, dw c6 dau ky: Dua vao s6 du dau ky lan
luot nhap vao tuong ing, theo ki€u Accounting.
1.3. Dt khoi div liéu

Sau khi nhép dit liéu vao bang hé thong ta thuc hién dit tén khdi nhu sau:

1.3.1. Phuong phdp dat khoi dir liéu

- Phuong phap 1:

Ta chon pham vi can dat khéi (TKSD!$AS$5:81$22). Trong d6 TKSD 1la
tén sheet, $A$5:81$24 14 dia chi khoi can dat tén. Sau d6 nhdp tén can dat cho

khéi vao khung Name Box trén thanh cong thirc (Formula bar), gia s nhap tén
la DUDK r6i nhan phim Enter.

CSWELECEDE &4 R sookt - Mic

Home Insert Page Layout Formulas Data Review View
B ghacut Calibri 11 | A AT == = Wrap Text Gene
F; s =3 Copy 2 : :
aste | v || B~ - ~ = = = iE :FE - . - |||~
- J Format Painter B w1l — 'A' = = 3||iF || 5dMerge & Center ‘}
Clipboard i Font = Alignment )
DUDK .~ (o £ |
N
A B C D E F G H 1 J
14
- Phuong phap 2:

Pit khbi bang cach sir dung tab Formulas = Defined names=> Define
Name

LD A v - oo e
it _
—/ Home Insert Page Layout Formulas Data Review View
L T B @B R @ @ S :
J¥~ Use in Formula a
Insert AutoSum Recently Financial Logical Text Date& Lookup & Math More Name _
Function - Used ~ - - - Time - Reference ~ & Trig ~ Functions ~ || Manager E&5 Create from Selection ||
Function Library Defined Names

+ Nhap tén khoidir liéu can dit vao khung Name
+ Nhép dia chi khdi vao khung Refers to, nhan nitOK

Vi du: Ban dat khéi DUDK c6 dia chi TKSD!$A$5:$1$22 s& nhap vao hop thoai
Define name nhu sau

r T ™
New Name ®? =

Name: DUDK

Scope: Workbook E

Comment: =
| | Refers to: | _TKksDISASS:s1$22 ==

4

L. o
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1.3.2. Phuong phdp sira hodc xéa khoi di liéu

Ta str dung tab Formulas = Defined names—> Name Manager

<) -

Home Insert Page Layout Formulas Data Review View

TR E@FPE @ @ @

Insert AutoSum Recently Financial Loglcal Text Date& Lookup & Math

More
Function Y Used ~ Y %

Time v Reference v & Trig ¥ Functions ~

Function Library

~5) Define Name ~

£ Use in Formula ~
Name
Manager]E&5 Create from Selection

Defined Names

Sau d6 s€ xuat hién hop thoai sau

Name Manager M
Coewe ) [ st ) [ e )
Name value Refers To Scope Comment
=] DUDIK D S e e =TKSD!SASS:SIS22 Workbook
Refers to:
>~ =TKSDISASS:SIS$S22
[ Gose ]|

- Stra khéi dit liéu nao thi ta chon khéi dit liéu d6 (co vét xanh & tén khoi
do), sau doé chon nut Edit:

+ Néu stra tén khdi: ta chon véao hdp Name, gd tén moi r6i nhan OK

+ Néu sira dia chi khdi: ta chon hop Refers to, sua laidia chi khdi cho
thich hop r61 nhan OK

- X6a khéi dir liéu nao thi ta chon khéi dir liéu dé (c6 vét xanh & tén khoi
do), sau doé chon nutDelete
2. Bang ké cac chirng tir ké toan phat sinh
2.1. Thiét ké méu

Tao mdt file Microsoft Excel méi, chon mot Sheet bat ky doi tén thanh CTPS,
sau do thiét ké mau bang sau:

A] B [ ¢ [ D ]

E [ F [ ¢ [ [ 1 ] T L
4
5 BANG KE CAC CHUNG TU KE TOAN PHAT SINH
ER
3|S5 S8 N ko | s& Bon .
T T MANV CTur Ngay Lap Dién Giai TKNg | TKCé6 lugng gia SO tién
10 1 2 3 4 s 6 7 8 9 10
11
8 22 IS SRRSO SURURORURUUN! SONSRUURURUUURT DU OO USUUUOUUTTTUORUN AUTSUUSURURY [SSRTRUUURON NUSSUUURY SNUTTTUUOOIN! SRR
13
14
15
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Luu y: S6 liéu trong bang dya vao bai thyc hanh muyc B va bang co6 thé mo
thém mat sO cot nira vé phia bén phai dé theo doi cac thong tin khac (néu can)
2.2. Cdc nguyén tic nhap liéu
2.2.1 Quy woc nhap liéu

Trong khi nhap liéu vao bang ké cac chimg tir ké toan ching ta can phai tuan
thu theo cac nguyén tac sau day:

- Dir 1iéu nhap vao cac ¢t tai khodn ng, hodc tai khoan c6 phai nhap theo dix
liéu ki€éu chuoi (dé co6 theé xur Iy dugc bang cac ham tinh toan dang chuoi)

- Sb chimg tir c6 thé gom 5 ky tu, trong dé:

+ 2 ky tu ddu nhdp bang chit in hoa chi loai chuing tir (PT: Phiéu thu, PC:

Phiéu chi, PN: Phi¢u nhap, PX: Phi¢u xuat, ....... )

+ 3 ky tu tiép theo 1a ky s6 chi s6 chimg tir (Vi du: 001, 010....). Trong
truong hop chimg tir phat sinh nhiéu dung 3 ky tu theo doi khong du, ta c6 thé dung 4
ky tu d¢ theo doi (Vi du: 0001, 0100, ...)

- Dit liéu nhap vao cot ngay phai ding theo dinh dang dir liéu kiéu ngay chuin
la: dd/mm/yyyy

- Mbi nghiép vu ké toan don (nghiép vu 1 no, 1 c6) duge nhép trén mot dong,
cac nghiép vu ké toan kép (nghi€p vu mét ng nhiéu c6, mot ¢ nhiéu no,...) phai dugc
tach ra thanh nhiéu nghiép vu ké toan don trudc khi nhap vao.

- Dt ’liéu nhap vao tai cac cot ) luong, don gia, sb tién phai nhap duédi dinh
dang ki€u k¢ toan.

- Céc nghiép vu liép quan dén phan bod tinl} todn nhu phan bo tién l}rong va cac
khoan trich theo lwong, tong hop chi phi san xuat, tinh gid thanh san pham, phan bo
chi phi hang héa cho hang hoa ban ra trong ky, bang tinh don gid xuat kho theo
phuong phéap binh quan gia quyén, theo hé so .... ta phai tinh todn phan bo trén cac
Sheet riéng, sau d6 méi nhap vao bang ké cac CTPS
2.2.2 Pinh dang dit liéu s6 kiéu ké todn

- Chon pham vi can dinh dang

- Vao tab Home - Number > Cell (hay ding t6 hop phim Ctrl+1) hop
thoai xuat hién, chon 16p Number trong do:
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Format Cells ? =
Number | Alignment Font Border Fill Protection
Category:
General - Sample
Number
R —
CCO g 1 . -
Date Decmal places o
Time Symbol: None
Percentage - B

|

|

|

|

|

‘ Fraction

| Sdentific

| Text
Spedial

| Custom

|

|

|

|

|

|

|

|

|

|

|

Accounting formats line up the currency symbols and decmal points in a column.

o< [ conm ]
Tai vung Category chon Accounting
Trén dong Decimal place: chon 0
Trén dong Symbol: chon None

2.2.3. But toan trung va phwong phap xu ly but toan trung

2.2.3.1. But todn trimg va cdc nghiép vu cé thé phat sinh

Nguyén tic ghi so kép 1a mot trong nhitng nguyén tac co ban va quan trong ctia
ké toan, theo nguyén tac nay thi cir mot nghiép vu kinh té phat sinh thi s& lién quan
dén it nhat 2 d6i tuong ké toan, do d6 ctr mot ching tir ké toan ching ta s& ghi vao it
nhat cho 2 dbi tuong

Tuy nhién c6 mét sé nghiép vu kinh té phat sinh, ca 2 d6i twong déu ¢ ching
tu, vi vy néu khong sang loc, ké toan s€ nhép liéu trung lap vao co s¢ dir liéu, nhu
vay s€ dan dén viéc tong hop s6 phat sinh cho nhirng tai khoan lién quan dén cac doi
tuong do sai.

Vi du: Nghiép vu mua hang hoa thanh toan ngay bang tién mit.

K& toan hang ho4 can ctr phiéu nhap kho dinh khoan:

No TK 1561: x
CoTK 1111: x
K& toan tién mat can c vao phiéu chi dinh khoan:
No TK 1561: x
CoTK 1111: x

Nhu véy khi tong hop sb tién trong s6 ké toan chi tiét quy tién mit s& bi phat
sinh gap d6i, sé phat sinh trong so chi tiét hang hoa ciing s& bi gip d6i twong tu va cac
s6 ké toan c6 lién quan ciing twong tu.

Cic nghiép vu c6 thé phat sinh but toan trung:
+ Nop tién tir quy vao tai khoan ngan hang, rit tién ngan hang vé quy tién mat

+ Mua hang hod, nguyén li¢u, vat li¢u, cong cu dung cu tra tién ngay
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+ Ban hang hoa, thanh phém, vét liéu thu tién ngay
2.2.3.2. Phwong phap xu ly but toan trung
- Phwong phap xw ly qua tai khodn trung gian

X1t Iy qua tai khoan trung gian c6 nghia la cac but toan trung phat sinh, ta hach
toan qua mot tai khoan chung. Vi du cua but toan trung trén, ta hach toan qua tai khoan
trung gian la tai khoan 331

Ké toan hang hoa can ctr phiéu nhap kho dinh khoan:
No TK 1561: x
CoTK 331: x

Ké toan tién mit can cir vao phiéu chi dinh khoan:
No TK 331: x
CoTK 1111: x

Uu diém:

+ S6 phat sinh cta cac so ké toan co lién quan 1a diing
o S6 chimg tir cia tirng phan hanh riéng biét, dam bao tinh lién tuc va khong nham
lan

Nhwoc diém:

Tong s6 phét sinh trén bang can d6i s6 phat sinh ting thém 1 khoan tién cua tai
khoan trung gian

Pé xuit cac tai khoan trung gian:
+ Nop tién tir quy vao tai khoan ngan hang, rat tién tir ngan hang vé quy tién
mat (Tai khoan 1131)
+ Mua hang hod, nguyén liéu, vat li¢u, dung cu tra tién ngay (Tai khoan 331)
+ Ban hang ho4, thanh phém, vat liéu, dung cu thu tién ngay (Tai khoan 131)
- Phwong phap wu tién nhdp chirng tir

Xt 1y uu tién nhap ching tir c6 nghia 1a véi cac but toan trung phat sinh, ta vu tién
hach todn qua mdt dinh khodn ctia 1 trong 2 ké toan ctia 2 phan hanh khac nhau.

Vi vi du ctia bt toan tring trén , ching ta nén wu tién hach toan qua ké toan hang
hoa boi vi ké toan hang hoa theo ddi duoc so luong hang nhap

Ké toan hang ho4 cin c&t phiéu nhap kho dinh khoan (ca sb luong va gia tri):
No TK 1561: x
CoTK 1111: x

U'u diém:

+ S6 phat sinh cta cac so ké toan c6 lién quan 1a diing

+ Lam don gian, khong bét budc ca 2 phan hanh ké toan dinh khoan
+ Tong s6 phat sinh trén bang can dbi sd phat sinh tai khoan ding
Nhwoc diém:

+ B4o céo chi tiét tai khoan phu thudc vao nguoi dinh khoan
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+ 86 chung tir bi nham 13n, khong dam bao tinh lién tuc

Do d6 cac nghiép vu ké toan trude khi nhap vao bang ké cac CTPS phai dugc
khtr trung theo 1 trong 2 phuong phap néu trén.

Pé nghi: Ta nén khir bat toan trung theo phuwong phap xur Iy qua tai khoan
trung gian theo céac so do hach toan sau:

* Khi rit tién giri ngan hang vé nhap quy tién mat hodc ndp tién tir quy vao tai
khoan ngan hang theo so do ké toan sau:

TKI1111 TK1131 TK1121

»
»

v
v

—>

* Mua hang ho4, vat liéu, dung cu tra tién ngay theo so dd ké toan:

TK1111,1121 TK331(CT) TK152,153,1561

v
v

* Ban hang ho4d, thanh phém, vat liéu, dung cu thu tién ngay theo so dd ké toan
TK5111,5112... TK131(CT) TK1111,1121

TK 3331

2.3. Nhdp liéu

Can cr cac nghiép vu cua bai toan dd cho va cac nguyén tic nhap liéu ta dinh
khoan k€ todn va tién hanh nhap liéu vao Bang ké cac CTPS:

Vi du nghié¢p vu 1 ta dinh khoan sau:

No TK 152M1 : 22.000.000
No TK 152M2 : 32.000.000
No TK 152M3 : 12.500.00
No TK 1331 : 6.650.000
Co TK 331HT : 73.150.000

Nghiép vu nay ta nhip vao Bang ké cac CTPS thanh 4 ban ghi nhu sau:
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A B C D E E G H I J

BANG KE CAC CHUNG TU KE TOAN PHAT SINH

MANV “ Ngay Lap Dién Giai TKNg | TKCé | SOLG So tién

o TT CTur gia
10 4 5 6 7 8 9 10
11 02/01/2014 331HT. ~22.000.000

12.500.000

/01/ .
02/01/2014|Thué€ GTGT dugc khau trir 1331 |331HT 6.650.000
04/01/2014|Mua van phong pham QLDN 6422 (111 500.000

Tuong tu nhu trén ta dinh khoan tirng nghiép vu va tién hanh nhép li€u vao
bang ké cac CTPS cho céc nghiép vu con lai

2.4. Dat khéi div liéu

* Sau khi nhép dir liéu vao bang ké cac ching tur ké toan phat sinh, ta can dit

cac khoi dir li€u sau day:

- Khéi SOCT chira toan bo dir liéu cot s6 ching tir ($C$11:$C$38)

- Khéi NGAY chira toan b dir liéu cot ngay 1ap chimg tir ($D$11:$D$38)

- Khéi DGIAI chtra toan bo dit liéu cot dién gidi (SE$11:3E$38)

- Khéi TKNO chira toan b dir liéu cot tai khoan ghi no (SF$11:3F$38)

- Khéi TKCO chira toan bo dir liéu cot tai khoan ghi c6 ($G$11:3G$38)

- Khéi SL chtra toan bo dit lidu cot s6 lwong (SHS11:$H$38)

- Khéi DGIA chira toan b dir liéu cot don gia ($I1$11:$1$38)

- Khéi ST chira toan bd dir liéu cot sb tién ($I$11:$7$38)
B. Bai thuc hanh

Bai 1. Doanh nghiép san xuét Thanh Hoa dung Microsoft Excel dé quan ly cong tac ké
toan. Doanh nghi¢p Thanh Hoa 1a mét don vi thuge d6i twong nop thué Gia tri gia ting
theo phuong phap khau trir, hang t6n kho thuc hién theo phuong phap ké khai thuong
xuyén. San pham cua doanh nghiép la: A, B . Nguyén vat liéu s dung dé san xuat san
pham 1a: M1, M2, M3, M4. Gia xuét kho cua nguyén liéu tinh theo phuong phap nhap
trudc xuat tru:(’)'c.

Hay tao Co s¢ dir liéu ké toan co tén 1a Chuong2.xls
1.1. S6 du dau thang 1 nam N ctia mot s6 tai khoan nhu sau:
+ Tién mat : 200.000.000 déng + Tién giri ngan hang : 300.000.000 dong

+ Nguyén liéu, vat li¢u: 3 14.000.090 d, trong do: i
-M1: 2.000Kg, 20.000.000 déng -M2: 3.000 Kg, 90.000.000 (16ng
-M3: 6.000 Kg, 144.000.000 dong -M4: 4.000 Kg, 60.000.000 dong

+ Phai thu cua khach hang: 50.000.000 d (Du no), trong d6:
- Cong ty Thuong mai Tam ky: 20.000.000 dong
- Cong ty Thuong mai Pa Nang: 30.000.000 dong

+ Phai trd cho nguoi ban: 90.000.000 @ (Du c6 ) , trong d6

- Cong ty TNHH Pha Qudc:  40.000.000 dong
- Cong ty TNHH Hung Thinh: 50.000.000 dong

+ Thanh phdm: 294.000.000 ddng, trong do
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- Thanh pham A: 6.000 Kg , 210.000.000 ddng
- Thanh phédm B: 2.100 Kg , 84.000.000 dong

+ Vén dau tu cia cha so hiru: 1.068.000.000 dong

1.2. Trong quy 1 nim N Doanh nghiép san xuat Thanh Hoa c6 cac nghiép vu kinh té
phat sinh nhu sau:

1/ Ngay 02/01, nhap kho nguyén vat liéu theo phiéu nhap PNO001 sé lugng 2.000
Kg M, gia mua chua thué: 11.000d/Kg, 1.000Kg M2, gid mua chua thué:
32.000d/kg, 500kg M3, gia mua chua thué: 25.000d/kg, chua thanh toan tién cho
Cong ty TNHH Hung Thinh, , thué GTGT 10%.

2/ Ngay 04/01, chi 500.000 dong dé mua vin phong phdm cho bo phan quan ly
DN, theo phiéu chi PC001
3/ Ngay 05/01, xuit kho ban 2.000 Kg san phdm A cho khach hang mua 1&, theo
phiéu xuit PX001, v6i: - Gia von xuét kho: 35.000 ¢/Kg
- Gia ban chua thué: 40.000d/Kg, thué GTGT: 10%

Tién ban hang da thu bang tién mit theo phiéu thu PT002

4/ Ngay 06/01, theo phiéu xuét kho PX002, xut cho phan xudng san xuit dé san
xuat san pham A: 1.500Kg M1, 1.000 Kg M2, 3.000 Kg M3, 2.000Kg M4

5/ Ngay 15/02, nhap mua cia Coéng ty TNHH Phti Qudc chua thanh toan tién,
3.000Kg M1, gia mua chua thué: 14.000d/Kg, 2.000Kg M3, gia mua chua thué:
20.000d/kg, 1.000 Kg M4, gid mua chua thué: 18.000d/Kg. Thué GTGT 10%.
Nguyén liéu da nhap kho theo phiéu nhap PN002

6/ Ngay 16/02, theo phiéu xuét kho PX003, xut cho phan xudng san xuit dé san
xuét san phim B: 500Kg M1, 1.500 Kg M2, 1. 200 Kg M3, 1.000Kg M4

7/ Ngay 18/02, Cong ty Thuong mai Tam ky tra tién con ng & cudi nam trudc
20.000.000 dong. DN d3 nhan da sb tién trén theo gidy bao c6 BC0O01 (Tién guri ngan
hang)

8/ Ngay 20/03, xuit kho ban 1.000 Kg san pham B cho khach hang mua 1¢, theo
phicu xuat PX004, véi: - Gid von xuat kho: 40.000 d/Kg ’
- Gi4 ban chua thué: 50.000d/Kg, thué¢ GTGT: 10%

Tién ban hang da thu bang tién mit theo phiéu thu PT003

9/ Ngdy 22/03, tra tién cho Cong ty TNHH Phii Qudc 30.000.000d bang tién gui
ngan hang. DN da nhan dugc gidy bao ng ciia ngan hang (BN002)

10/ Ngay 25/03, nhap mua cua Cong ty TNHH Phii Qudc chua thanh toan tién,
1.000Kg M1, gid mua chua thué: 15.000d/Kg, 500Kg M3, gid mua chua thué:
22.000d/kg. Thué GTGT 10%. Nguyén liéu M1, M3 d3 nhdp kho theo phiéu nhap
PNO003
1.3. Yéu cau:

1. Lap Bang hé thong tai khoan va S6 du
2. Lap Bang ké cac chimg tir ké toan phat sinh
3. Dit c4c khéi dit liéu can thiét
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Bai 2. Cong ty Giay da Hiru Nghi 1a mot doanh nghiép san Xudt cong nghiép, thyuc
hién ké toan hang ton kho theo phuong phap thuong xuyén, 1a dbi twong ndp thué
GTGT theo phwong phap khéu trir.

San pham cua cong ty: Giay Thé Thao (TT), gidy Sandal (SD)
Nguyén vat liéu chinh: Dé Cao su (CS), Vi bat (VA), chi may (C)

Tinh hinh san xuat va nguén von ctia doanh nghi€p vao dau ndm N duogc thé hién qua
sO du cua cac tai khoan nhu sau:

- Tai khoan 1111: 350.000.000d, - Tai khoan 1121: 700.000.000 d,

- Tai khoan 152: 750.000.000 4, trong do6:
+ Pé cao su (152CS): 360.000.000dong (S lwong 12.000K g)
+ Vai bat (152VA): 375.000.000d0ng (S6 luong 25.000m)
+ Chi may (152C): 15.000.000d6ng

- Tai khoan 141: 70.000.000 d, trong do:

+ Nguyéq Van Hung (141NVH) 40.000.0006(:3ng

+ Tran Hong Linh (141THL) : 30.000.000dong

- Tai khoan 131: 250.000.0004 trong do:

+ Khach hang An Hai (131AH) : 150.000.000d

+ Khéch hang Song Thu (131ST) 100.000.000d

- Tai khoan 331: 250.000.0004 trong do:
Nha cung cdp Ma nha cung cdp S6 tién
Cong ty Huong Giang 331HG 90.000.000d
Cong ty My Tan 331MT 75.000.000d
Cong ty Binh Tu 331BT 85.000.000d

- Tai khoan 411: 1.870.000.000d
Qui 1 nim N, Céng ty cd cac nghiép vu kinh té phat sinh nhu sau:

1. Ngay 3/1, nhap kho nguyén vat liéu theo phiéu nhap PN003 sb luong 2.000kg vat
liéu CS chua thanh toan cho cong ty Huong Giang. Gia mua chua thué 35.000d/kg,
thué GTGT 10%. Hang Nhap kho du.

2. Ngdy 4/1, cong ty mua 1 mdy ép (TSCD) dé giay cho phan xudéng san xuat Gidy,
chua thanh toan tién cho cong ty Binh Tu. Gid mua ghi trén hod don HDOO1 la
270.000.000d, thué¢ GTGT Ia 10%.

3. Ngay 5/2, n6p tién mat vao ngan hang 40.000.000d, ngan hang da gui gidy bao c6
BC004 vé cho cong ty.

4. Ngdy 6/2, khach hang An Hai chuyén tra no thang trude cho cong ty 50.000.000d, da
thu bang tién mat theo phiéu thu PT002.

5. Ngay 7/2, phiéu chi PCOO1, chi tra tién cho cong ty Huong Giang cung cap vt liéu
thang trudc vaéi so tién 60.000.0004.

6. Ngay &/2, thanh toan ’tién van chuyén nguyén vat liéu CS & nghiép vu 1 bang tién
mat 4.000.0004 theo phiéu chi PC002.
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7. Ngay 9/3, mua 3.000m vét liéu VA cua cong ty My Tan, gia mua chua thué
18.000d/kg, thue GTGT 10%. Vat li¢u da nhap kho, thanh todn sau theo phi€u nhap
PNO006.

8. Ngay 10/3, vay ngan han ngan hang dé tra no cho cong ty Huong Giang s6 tién
50.000.000d, ngan hang da gui giay bao ng BN004 vé cho cong ty.

9. Ngay 11/3, nhap kho nguyén vat li¢u theo phiéu nhap PN007 s6 lugng 1. 500kg vat
liéu CS thanh toan bang tién tién mat. Gia mua chua thué 34.500d/kg, thué GTGT
10%.

10. Ngay 15/3, phiéu chi PC001 chi lwong cho can bd cong nhan vién 35.000.000d
Yéu cau: Hay tao 1 File c¢6 tén <Bai2 Chuong2> xls, va thuc hién cac cong viéc sau:
1. Lap Bang ké cac chung tir ké toan phat sinh
2. Lap bang Hé théng Tai khoan va sé du
3. Dit cac khdi dit lidu can thiét
Bai 3. Doanh nghiép Thuong mai Phit My kinh doanh hang thyc phidm, thyc hién ké

toan hang ton kho theo phuong phap thuong xuyén, la dbi trong nop thué GTGT theo
phuong phép khau trr.

A. Tinh hinh kinh doanh va ngudén von cua doanh nghi€p vao dau nam N duoc thé
hién qua so du cuia cac tai khoan nhu sau:

- Tai khoan 1111: 45.000.000 4,
- Tai khoan 1121: 300.000.000 d, trong do:
+ Ngan hang Cong thuong DN (1121CT): 200.000.000d
+ Ngan hang C6 phan Nam A (1121NA): 100.000.000d
- Tai khoan 141: 20.000.000 d, trong do:
+ Tran thi Loan (141TTL): 7.000.000d
+ Nguyén Vin Thanh(141NVT): 13.000.000d
- Tai khoan 331: 80.000.000 d , trong do:
+ Cong ty Thanh Long (331TL): 50.000.000d
+ Cong ty Binh Minh(331BM): 30.000.000d
- Tai khoan 131: 250.000.000 4, trong do
+ Khéch hang Vinh Xuan (131VX): 100.000.000d
+ Khéch hang Mai Linh (131ML): 70.000.000d
+ Khach hang Pong Hai (131DH): 80.000.0004

- Tai khoan 156: 744.000.000,6, trong d6 TK1562: 20.000.000 &, TK1561:
724.000.000 @ , hang ho4a dugc chi tiét nhu sau:

+ Bot My Thap Cham (1561TC): 600.000.000 & (sé luong 4000 bao)
+ Sita bot Ha Lan (1561HL):  50.000.000 d (s luvong 5000 kg)
+ Mi chinh VIFON (1561VF):  32.000.000 d ( s luong 4000 g6i)
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+ Bia lon Tiger (1561TG): 42.000.000 & (s6 lwong 200 thung)
- Tai khoan 4111: 1.279.000.000d
B. Cac nghiép vu kinh té phat sinh trong qui 1 nam N ctia doanh nghiép nhu sau:
1. Ngay 1/1, theo phiéu xuat kho PX001 va hoa don HDO0O1:

+ Xuét kho 200 bao bt my Thap Cham ban cho khach hang voi gia xuat kho
150.000 d/ bao, gia ban chua thué 200.000 d/ bao, thu¢ GTGT 10%.

~ + Xuit kho 500 goi my chinh Vifon v6i gia xuét kho 8.000d/goi, gi4 ban chua
thué 11.000d/g6i, thué GTGT 10%.

Tién ban hang khach hang da thanh toan du theo phiéu Thu PT001 cing ngay.

2. Ngdy 12/1 ngan hang Nam A giri gidy Béo c6 BC005 thong bao vé s tién gui
ngan hang 35.000.000d do Khach hang Vinh Xuan chuyén tra no cli

3. Ngay 13/1, theo phiéu xuat kho PX001 va hoa don HD002:

o Xuat kho 80 thung bia Tiger voi gia xuat kho 210.000 d/thung, gia ban chua
thue 240.000 d/thung, thue GTGT 10%.

~ + Xuat kho 1.500 kg sira bot Ha Lan voi gia xuat kho 10.000d/kg, gia ban chua
thué 13.000d/goi, thué GTGT 10%.

Khach hang Mai Linh da nhan da hang tai kho cia DN va thanh toan tién sau
4. Ngay 15/1, theo phiéu nhap kho PNOO1:

+ Nhép kho 1.000 g6i mi chinh VIFON, gia mua chua thué 8.000 d&/ goi, thué
GTGT 10%

ot Nhép kho 500 bao bét my Thap Cham, gia mua chua thué 150.000 d/bao,
thué GTGT 10%,

S6 hang nay mua chiu cia Cong ty Binh Minh va da nhap kho du.

5. Ngdy 6/2, nhan dugc gidy B4o c6 BC002 cua ngin hang Cong thuong chuyén
dén vé khoan tién ban Bia Tiger va sira bot & nghiép vu 3 do khach hang Mai Linh
thanh toan.

6. Ngay 17/2, theo phiéu nhiap PN003:
+ Nhap kho 1.000 kg Sira bot Ha Lan, gia mua chua thué: 10.000d/Kg
+ Nhap kho 100 thung bia Tiger, gi4 mua chua thué: 210.000d/thung
+ Thué GTGT: 10%
Hang d nhap kho du va chwa thanh tién cho Cong ty Thanh Long
7. Ngay 20/2, theo phiéu xuat kho PX003 va hoa don HD003:

ot Xuét kho 100 thung bia Tiger voi gia xuit kho 210.000 d/thung, gia ban chua
thue 230.000 d/thung

+ Xuat kho 1.000 kg sita bot Ha Lan vé6i gia xuat kho 10.000d/kg, gia ban chua
thué 14.000d/géi

+ Thué GTGT 10%.
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Khach hang Dong Hai d nhan di hang tai kho cia DN va thanh toan tién sau
8. Ngdy 12/3, tra ng cho cong ty Binh Minh 30.000.000 d bang tién giri ngan hang.
Ngan hang Cong thuong da gui gidy bao ng BN003 vé cho Cong ty.
9. Ngay 14/3 theo phiéu nhap PN004:
+ Nhap kho 2.000 kg Sira bot Ha Lan, gia mua chua thué: 11.000d/Kg
+ Nhap kho 200 thung bia Tiger, gi4 mua chua thué: 220.000d/thung
+ Thué GTGT: 10%
Hang d nhap kho du va chwa thanh tién cho Cong ty Binh Minh
10. Ngay 16/3, nhan dugc gidy Bao c¢6 BC003 cua ngan hang ¢ phan Nam A
chuyén dén vé khoan tién ban Bia Tiger va sira bot & nghi¢p vu 7 do khach hang Bong
Hai thanh toén.
Yéu cau:
1. Lap bang ké cac chung tir ké toan phat sinh, bang s6 du
2. Dt c4c khéi dit liéu can thiét
C. Ghi nhé
- Nhap li¢u dung dinh dang di li¢u
- bat khdi dir liéu ¢ Bang ké ching tir ké toan phai dong bo
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CHUONG 3. TINH PON GIA XUAT KHO VA GIA THANH SAN PHAM
Gidi thiéu:

Trong cong tac ké toan, sd liéu ding dé hach toan vao s6 sach chu yéu cin cur
vao cac chung tir ké toan phat sinh bén trong nhu Phiéu thu, Phiéu chi, Phiéu nhap
kho, Phiéu xuét kho va bén ngoai doanh nghi¢p nhu Hoéa don GTGT, Bao Nog, Béao
Co.... Tuy nhién, c6 mot sb chi tiéu ké toan sb liéu khong thé hién sén trén chung tir
ma phai dugc ké toan tap hop, tong hop va tinh toan nhu gia thanh san pham, gia xuét
kho hang ton kho, gia tri khdu hao TSCD, két qua kinh doanh... D& co duoc sd lidu
chinh xac cac chi ti€u nay, ké toan can 1ap cac bang biéu tap hop, tinh toan s6 liéu mot
cach chinh xac. Céc bang biéu tap hop s lidu dé tinh toan nay ciing dugc xem 1a mot
chtng tir ké toan tong hop phuc vu cong tac ghi so ké toan.

Muc tiéu:

- Thiét ké dwoc mau bang tinh don gid xudt kho, bding téng hop va phén bé chi
phi san xuat; phiéeu tinh gia thanh san pham va bang két chuyén xdc dinh ket qua kinh
doanh

- Lap dwoc cong thirc cac bang tinh don gid xudt kho, bang to”:ng hop va phdn bo
chi phi san xuat; phiéu tinh gia thanh san pham va bang ket chuyén xac dinh ket qua
kinh doanh

- Cdp nhdt dwoc diF liéu tir cac bang tinh vao Bang ké chitng tir ké todn
A. Noi dung
1. Bang tinh don gia xuit kho
1.1. Tong quan vé phwong phdp tinh don gid xudt kho

K& toan hang nguyén li¢u, vat li€u sir dung tai khoan 152 “Nguyénq liu, vat liéu”,
cong cu dung cu st dung tai khoan 153 “Cong cu, dung cu”, thanh pham st dung tai
khoan 155 “Thanh pham”, hang hoa st dung tai khoan 156 “Hang hoa”.

TK 156 c6 3 tai khoan cap 2:
- TK 1561 “Gia mua hang hoa”
- TK 1562 “Chi phi thu mua hang héa”
- TK 1567 “Hang héa bit dong san”

Ké toan nhap Xuét nguyén li¢u, vat liéu, cong cu dung cu, hang hoa, thanh
pham phai phan anh theo gia thuc té

Pé tinh gia thuc té cua vat liéu, cong cu dung cu, hang hod, thanh phém xuét
kho, c6 thé st dung cac phuong phap sau:

- Tinh theo gi4 binh quén gia quyén
- Tinh theo gia thuc té nhap trudc, xuét trude
- Tinh theo gi4 thyc té dich danh

- Tinh theo gi4 thyc té nhap sau, xuét trudc
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Pé tinh gia thyc té cua vat liu, qéng cu dung cy, hang hod, thanh phém Xuét
kho theo phuong phap binh quan gia quyén ta thuong 1ap bang tinh trén 1 Sheet nao do
dé tinh.

1.2. Lap bang tinh don gia xudt kho theo phwong phap binh quan gia quyén
1.2.1. Thiét ké mau

Chon 1 Sheet, ddi tén thanh XKHH, lép bang tinh don gia xuit kho hang hoé
theo phuong phéap binh quan gia quyén theo mau sau:

A | B | C [ D [ e ] F | 6 |
BANG TINH DON GIA XUAT KHO HANG HOA

{ (Theo phu'ong phap binh quan gia quyén)
2
3 Ma Tén Ton Pau Ky Nhap trong ky Pon gia
¢ |hang hdalhang héa| S6 lugng Gia tri S0 luongl  Gia tri xuat kho
5 |1561P1 | il £ I e 2]
8 J1361P2 | e e
TL96IP3 | L

1.2.2. Cach lap
* P& 14p cac cong thire ta can sir dung mot s6 ham cua Excel sau:
ROUND(n1,n2): Cho két qua 13 s6 nl sau khi da duoc 1am tron dén s tht n2

+ Néu n2 16n hon 0, thi n1 duoc lam tron sang sb cac chit s6 thap phan dugc chi
dinh

+ Néu n2 bang 0, thi nl dugc lam tron dén sb nguyén gan nhat
+ Néu n2 nhé hon 0, thi n1 duge lam tron sb bén trai cia diu chAm thap phan.
DAY(d): Cho két qua la con s chi ngay cua d
Vidu: DAY(“05/02/2006”) bang 5
DAY (“15/11/2006™) bang 15
Néu nhap vao 6 B4 ngay 5 thang 2 nim 2006 thi DAY (B4) bang 5
MONTH(d): Cho két qua 13 con s chi thang cua d
Vi du: MONTH(*05/02/2006”) bang 2
MONTH(“15/11/2006™) bang 11
Néu nhap vao 6 B4 ngay 5 thang 2 ndm 2006 thi MONTH(B4) bang 2
YEAR(): Cho két qua 13 4 con s6 chi ndm ciia d
Vidu: YEAR(“15/11/2006”) bang 2006
YEAR(“15/11/06™) bang 2006
Néu nhap vao 6 B4 ngay 5 thang 2 nam 2006 thi YEAR(B4) bang 2006
SUM(List): Cho két qua 1a tong cac biéu thirc trong danh sach list

Vidu: Taco6 bang dir li¢u sau:
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PN (=] = D

1

= TT|Makho |Sdé luong Gia tri
3 1| KA1 12| 120.000
a 2 |lkAaz 20 | 200.000
IS 3|KAa1 25| 250.000
e | alkkaAa3 30 | 300.000
7 5 |KAZ 10| 100.000
s S| KA1 50 | 500.000
S

1am

SUM(C3:C7) bang 147
SUM(D3:D8) bang 1.470.000
IF(L,el,e2): Cho két qualael néu L=True, va 2 néu L=False
AND(L1,L2,....): Cho két qua la dung khi moi diéu kién néu trong danh sach déu
ding

L1, L2, ...1a 1 cho dén 30 diéu kién
OR(L1,L2, .....): Cho két qua 1a dtng khi c6 bat ky mot diéu kién nao trong danh
sach cho tri dung

L1, L2, ... 1a 1 cho dén 30 diéu kién

Dé c6 thé xtr Iy dugc cac ham Logic nay chung ta can phai ndm viing dugc bang

chan tri sau:

L1 L2 AND(L1,L2) | OR(L1,L2) | NOT(L1)
T T T T F
T F F T F
F T F T T
F F F F T

VLOOKUP(<Tri do>, <Béng do>, <Cot tra vé két qua>, <Cach do>)

Cong dung: Ham s€ tim tri twong tng véi <tri do>, trén cot so 1 cua <Bang do>, va
dua ra két qua 1a tri cung dong vai tri tuong ing, nam trén <Cot trd vé két qua>

* Tri do: 1a cai ma ching ta dem ra dé do trong danh sach

* Bang do: Mot khéi Cell, thuong gdm nhiéu hang, nhidu cot. Cot bén trai ludn
ludn chira cac tri @€ cho nguoi ta do, cac cot khac chira nhitng tri twrong ing dé nguoi
ta tham chiéu. Cot hay hang déu tinh tir 1 tr¢ di.

* Cot tra vé két qua: 13 thir tu ctia cot (tinh tir trai ciia bang trd qua), trong cot d6
c6 chura tri tuong tng cua tri do. D61 s6 nay phai 1a bi€u thirc s6 va co6 tri trong khodng
tir 1 dén to1 da so cdt co trong bang.

* Cach do: 0 hay 1 hodc False hay True. Néu khong ghi cach do, ngdm dinh 1a 1

+ Néu cach do 1a 0: Danh sach ciia cot bén trai cua bang do khong can phai
x€p theo thir ty. Néu tri do khong khop dung voi bat ky phan tir nao trong danh sach,
ham cho tri 1a #N/A (tri Not Avallable) Néu tri do khép dung v6i mot phan tir trong

danh sach, ham cho tri 1a tri ciia Cell nam trong <cot tra vé két qua>, cing hang voéi
phan tir nay.
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+ Néu cach do 12 1: Danh sach ¢ cot bén trai ciia bang do phai xép theo thu tu
tang dan, khi do:
- Néu tri do nhé hon phén tr du tién trong danh sach, ham cho tri 1a #N/A
- Néu tri do 16n hon phan tir cudi cung trong danh sach, xem nhu tim thdy &
phan tir cuodi cung
- Néu tri do khép dung v6i mot phan tur trong danh sach, dwong nhién tim thy

O tai phan tir 6, va cho tri 1 tri cia Cell ndm trong <Cot tra vé két qua>, cing hang
v6i phan tir nay

- Néu tri do khong khép voi bat ky mot phan tir nao trong danh sach nhung 16n
hon phan tir dau tién, thi xem nhu tim thay & tai phan tir 16n nhat c6 tri bé hon tri do.

* Lap cong thirc tinh bang tinh don gia xuat kho:

+ Cot ma hang hoa: Ta nhdp ma tai khoan mé rong cua hang hoa, mdi loai
hanh hoa ta nhap mét dong.

+ Lap cong thirc tinh tir B5 dén G5:
- Tén hang hoa (B5): =VLOOKUP(A5;DUDK;2;0)
- S6 luong dau ky (C5): =VLOOKUP(A5;DUDK;6;0)
- Gia tri dau ky (D5): =VLOOKUP(A5;DUDK;8;0)
- S6 luong nhép trong ky (E5):  =SUM(IF(TKNO=A5;1;0)*SL)
- Gié tri nhap trong ky (F5): =SUM(IF(TKNO=AS5;1;0)*ST)
Hai cong thirc trén bam t6 hop phim Ctrl+Shift+Enter
- Pon gia xuat kho (Lam tron tai hang don vi):
=ROUND((D5+F5)/(C5+E5);0)
Sau d6 sao chép cac cong thirc ¢ dong 5 dén dong 7
+ Quét chon khéi dit liéu tir SA$5:8GS7 dat khoi dix liéu c6 tén XKHH
* Két qua bang tinh don gia xuét kho dugc lap theo bai thyc hanh sé 1 nhu sau
P B C D E F G
1 BANG TINH DON GIA XUAT KHO HANG HOA
2

3 Ma Tén Ton Dau Ky Nhap trong ky Dan gia
4 hanghda | hanghoa | S5 lvdng Giati  |S0 lwong| Giatri | xuatkho
5 1561P1 | SonP1 50 10.000.000 100 | 17.700.000 | 184.667
6 1561P2 | SonP2 100 25,000,000 130 | 33.600.000 | 254.783
7 1561P3 | SonP3 200 60,000,000 70 | 18.200.000 = 289.630

8
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A B C D E F 6
BANG TINH DON GIA XUAT KHO VAT LIEU

1 (Theo phwang phap binh quan gia quyén)
2
3| Ma Tén Ton Dau Ky Nhap trong ky Pan gia
40 VL VL S0 lwgng Gia tri S0 lvgng|  Giatri | xuatkho
5 (152M1  Nguyen liéu M1 6.000 84.000.000 2,000 = 30.000.000  14.250
6 [152M2  |Nguyén liéu M2 3.000 36.000.000 1000 = 14.000.000  12.500
7 [152M3  Nguyén liéu M3 200 4.800.000 200 | 4.100.000  22.250
8 [152M4  |Nguyén lieu M4 400 10.400.000 300 | 8.400.000 | 26.857
1.3. Bing ké cdc chirng tiv xudt kho
1.3.1. Thiét ké mau

A | B | ¢ | 0 [ E | F__ [ &6 | H I
8
I Bang ké cac chimg tir xuat kho hang hoa
10
# | MANV | SGCTIr | Noaylap | Diengiai | TKNG | TKCO | SOLG | Dongia | Sa tien
2
] 0 Y
e sssssssssssssssssnafessssssssssssssssssssesseee s nsssssssssssssespessssssssssesseafessesseseessesseeeee
L e oessesmnsseedb e sssmsssseafeseeessssssssssssssseseeeoesssssssseafeseessssssssssssseefeese s essseseesessssefessssssseseeeessssnd
L2 SR NSRRI RSNSOI SRR NS RN NSRS SO IO
L7 |

- Can clr vao cac ching tir xuat kho hang hoa ta nhap vao bang ké tir cot ma

nghiép vu dén cot sd luong

- Lap cong thire tinh cot don gia va sb tién:
+Don gia (H12): =VLOOKUP(F12;XKHH;7;0)
+ 86 tién (112): =G12*H12

- Sao chép cong thirc H12, 112 xubng dén hét bang ké.

- Copy dit liéu bang ké cac ching tir xudt kho dan vao bang ké cac ching tir ké

todn phat sinh (dung 1énh Paste Special)

Két qua bang ké cac chimg tir xuat kho duoc lap theo bai thyc hanh s6 1 nhu sau

Bang keé cac chitng tir xuat kho hang hoa

MANV | S6CTY | Ngaylap Dien giai TKNe | TKCo SOLG | Pongia | Sotién
6 | PX002 | 05/01/2015 XuatkhosonP1 [632  |1561P1 20| 184.667 | 3.693.340
8 | PX004 |06/01/2015 XuatkhosonP1 [632  |1561P1 40 | 184.667 | 7.386.680
8 | PX004 |06/01/2015 XuatkhosonP2 (632  [1561P2 30 254783 | 7.643.490
8 | PX004 |06/01/2015 XuatkhosonP3 (632  (1561P3 120 | 289.630 | 34.755.600
13 | PX005 |16/01/2015 XuatkhosonP3 (632  |1561P3 15| 289.630 | 4.344.450
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Bang ke cac chifng tif xuat kho VAT LIEU

MANV | S6CTW | Ngaylap Dién giai TKN¢ | TKCS | SOLG | Dongia | Sotien
7 PX002 | 06/01/2015Xuit M1sanxuatSPA (6214 |152M1 2000 14250 28500.000
7 PX002 | 06/01/2015Xust M2san xuatSPA [621A  |152M2 500| 12500 6.250.000
7 PX002 | 06/01/2015XuatM3sanxuatSPA 6214  |152M3 40 22250 890,000
7 PX002 | 06/01/2015Xudt M4 sanxuatSPA (621  |152M4 100| 26857 2.685.700
7 PX002 | 06/01/2015Xuit M1sanxuatSPB 6218  |152M1 1000| 14250 14.250.000
7 PX002 | 06/01/2015Xust M2san xuatSPB 6218 |152M2 500 12500 6.250.000
7 PX002 | 06/01/2015Xuat M3 sanxuatSPB 6218 |152M3 20| 20250  445.000
7 PX002 | 06/01/2015Xudt M4 san xuatSPB 6218 |152M4 50| 26857 | 1342850
14 PX006 | 26/01/2015Xust M1sanxuatSPB 6218 |152M1 1000 14250 14.250.000
14 PX006 | 26/01/2015Xust M2 san xuatSPB 6218 |152M2 500 12500 6.250.000
14 PX006 | 26/01/2015Xust M3 sanxuatSPB 6218 |152M3 10| 20250 222500

2. Gi4 thanh san phim

2.1. Bdng tong hop va phén bo chi phi sin xudt
2.1.1. Thiét ké mau

~ Ta chon 1 Sheet bét ky, doi tén thinh THCP&GTSP, 13p bang tong hop va phan
bo chi phi san xuat theo mau sau:

A [ B [ c D | E
1 Tohg hop va phan bd Chi phi san xudat
2 | Taikhoan Gid tri
30621A L2
46218
506228 | ]
616228 | e
(> 2 2 I
1 80627A L e
906278
10
11 | Bang ké chimg tir K&t chuyén chi phi san xudt phat sinh
12
13| MaNvu NGi dung TKNO TKCO S0 Tién
14 K&t chuyén chi phi NVL cho SP A 154A 621A ?
15 Két chuyén chi phi nhan ¢éng cho SP A |154A 6224
16 K&t chuyén chi phi 8X chung cho 8P A  [154A 627A
17 K&t chuyén chi phi NVL cho SP B 154B 621B
18 Két chuyén chi phi nhan ¢éng cho SPB |154B 622B
19 K&t chuyén chi phi $X chung cho SPB  [154B 6278

2.1.2. Cach lap

* Lap cong thue tinh cot gia tri:

+ Chi phi nguyén vat liéu san pham A (B3):

SUM(IF(TKNO=A3;1;0)*ST)-
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SUM(IF(LEFT(TKNO;3)<>"154";1;0)*IF(TKCO=A3;1;0)*ST)
+ Sao chép cong thirc 6 B3 xudng dén 6 B6
+ Chi phi san xuit chung (6 B7):
SUM(IF(LEFT(TKNO;3)=A7;1;0)*ST)-
SUM(IF(LEFT(TKNO;3)<>"154";1;0)*IF(LEFT(TKCO;3)=A7;1;0)*ST)
+ Chi phi san xuit chung phan bd cho san phdm A (6 B8):

$BS$7/(SBS5+$B$6)*B5

+ Chi phi san xuit chung phan bd cho san phdm A (6 B9):

+ Quét chon khdi $AS$3:$B$9 dit tén khdi IATHCP

$B$7/($B§5+$B$6)*B6

* Lap bang ké chimg tir két chuyén chi phi san xuét phat sinh:

+ Thiét ké theo mau trén, 3 cot ndi dung, tai khoan ng, tai khoan c6 nhap
theo ndi dung trén.

+ Lap cong thirc tinh cot s6 tién: 6 E14: ==VLOOKUP(D14;THCP;2;0)
Sao chép cong thirc E14 xudng dén E19

~ * Copy dir liéu bang ké két chuyén chi phisan xuat dan vao bang ké cac ching
tur ké toan phat sinh (dung I¢nh Paste Special)

Két qua bang tong hop va phan bo chi phi san xuat duoc 1ap theo bai thuc hanh sb

1 nhu sau

| 4| A B C D E

1 Tong hgp va phan bo Chi phi san xuat

2 Tai khoan Gia tri

3 621A 38.325.700

4 621B 43.010.350

5 622A 1.500.000

5 622B 1.000.000

1627 2.300.000

s 627A 1.380.000

9 627B 920.000

10

11 Bang ké chiing ti K&t chuyén chi phi san xuat phat sinh

12

i MaNVu Noi dung TKNO TKCO S0 Tién

14 16 Két chuyén chi phi NVL cho SP A 154A 621A 38.325.700

15 16 Két chuyén chi phi nhan cong cho SPA  [154A 622A 1.500.000

16 16 Két chuyén chi phi SX chung choSPA  [154A 627A 1.380.000

17 16 Két chuyén chi phi NVL cho SP B 154B 621B 43.010.350

18 16 Két chuyén chi phi nhan cong cho SPB  |154B 622B 1.000.000
Két chuyén chi phi SX chung choSPB  |154B 627B 920.000

19 16
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2.2. Tinh gid thanh sin phim
2.2.1. Thiét ké mau
Chon 1 Sheet d6i tén thanh THCP&GTSP, thiét ké theo mau sau:

B C D E F

2 THE TINH GIA THANH SAN PHAM, DICH VU
2 Tén san pham : A
2 S6 lugng SP hoan thanh nhap kho : 2.000 SL SP dd dang cudi thang : 500
24
2 Chia ra theo khoan muc

Chi tiéu Tong so6 tién NL, Vat liéu | Nhan cong San xuat
2% chung
27 1. Chi phi SXKD dé dang dau ky ? ? - -
2¢ 2. Chi phi SXKD phat sinh trong ky ? ? ?
23 3. Gia thanh san pham, dich vu trong ky ? ? ?
20 4. Chi phi SXKD dd& dang cudi ky ? - -
31
2 THE TINH GIA THANH SAN PHAM, DICH VU
S Tén san pham : B
24 S6 lugng SP hoan thanh nhap kho : 1.000 SL SP dd dang cudi thang : 300
35
3 Chia ra theo khoan muc

Chi tiéu Tong so6 tién NL, vat liéu | Nhan cong San xuat
. chung
3 1. Chi phi SXKD dd& dang dau ky ? ? - -
33 2. Chi phi SXKD phat sinh trong ky ? ? ?
w0 3. Gia thanh san pham, dich vu trong ky ? ? ?
st 4. Chi phi SXKD dé dang cudi ky ? - -

2.2.2. Cach lap

* Mbi loai san pham lap mot thé tinh gia thanh (nén thiét ké tir trén xudng trong
1 bang tinh)

* Lap cong thirc tinh: (Thé tinh gia thanh san phim A):
+ Nhap sb luong SP A hoan thanh trong thang vao 6 C23
+ Nhap s6 luong SP A do dang cudi thang vao 6 F23
+ Téng s tién tai 6 C27: =SUM(D27:F27)
Sao chép cong thirc 6 C27 xubng dén 6 C30
+ Chi phi san xuét kinh doanh dé dang dau ky:
O D27: VLOOKUP("154A";DUDK;8;0)
O E27 va 6 F27 nhap s6 0.
+ Chi phi san xuét kinh doanh phét sinh trong ky:
OD28:=E14 ;O E28:=El5 ; O F28: =E16
+ Gi4 thanh san pham dich vu trong ky:
O D29: =D27+D28-D30
Sao chép cong thirc 6 D29 sang dén 6 F29
+ Chi phi san xuét kinh doanh d& dang cubi ky:



31

O D30: =(D27+D28)/(C23+F23)*F23
O E30 va 6 F30 nhap s6 0.
* Lap cong thirc tinh cho céc san pham khéc ciing twong tu nhu san pham A

Két qua phiéu tinh gia thanh duoc 14p theo bai thuc hanh sé 1 nhu sau

A B

Tén san pham : A

C D
THE TEINH GIA THANH SAN PHAM, DICH VU

E

3 S6 luwgng SP hoan thanh nhap kho : 2,000 SL SP dd dang cudi thang : 500
pz)
% Chia ra theo khoan muc

Chi tiéu Tong so tién NL Vétliéu | Nhan céng San xuat
% chung
i 1. Chi phi SXKD d& dang dau ky 2.000.000 2.000.000 - -
2 2, Chi phi SXKD phat sinh trong ky 41.205.700 | 38.325.700 | 1.500.000 | 1.380.000
2 3. Gia thanh san pham, dich vu trong ky 35.140.560 | 32.260.560 | 1.500.000 | 1.380.000
% 4, Chi phi SXKD dd dang cudi ky 8.065.140 8.065.140 - -
Kl
2 THE TEINH GIA THANH SAN PHAM, DICH VU
3 Tén sén phém : B [
% S6 lugng SP hoan thanh nhap kho : 1.000 SL SP d& dang cudi thang : 300
35
% Chia ra theo khoan muc

Chi tiéu Tong so tién NL, vatliéu | Nhan cong San xuat
3 chung
% 1. Chi phi SXKD d& dang dau ky 4.631.000 4.631.000 - -
% 2, Chi phi SXKD phat sinh trong ky 46.310.350 | 43.010.350 | 1.000.000 | 2.300.000
) 3. Gia thanh san pham, dich vu trong ky 39.947.192 | 36.647.192 | 1.000.000 | 2.300.000
M 4, Chi phi SXKD d& dang cudi ky 10.994.158 | 10.994.158 - -

42

2.3. Bing ké cdc chirng tir thanh phiam nhdp kho
2.3.1. Thiét ké mdu

Lép bang ké gia thanh don vi san pham va bang ké ching tir két chuyén gia vén
thanh pham nhap kho theo mau sau:

A B \ G ! D . E | F | 6 |
42
43, Bang ké gid thanh don vi san pham
44
45| Tén san pham MasP | Gid thanh i
46 gan pham A 155A ?
47 8an pham B 1558 ?
48
49, Bang ké chiing tir Két chuyen Gia von thanh pham nhap kho
50
51| MANV NGi dung TK ng TK6 | Solugng | DGIA |S6 tien
52) .16 |NhapkhoSPA | 190A .. 14A ol 200017 L2
53] .16 [NhapkhoSPB | 1508 .. 1948 ol 1000 ol
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2.3.2. Cach lap
+ Bang ké gia thanh don vi san pham:

- Hai c6t tén san pham, ma san pham ta nhap nhu mau trén. Mdi san pham nhéap
1 dong.

- Lap cong thuc tinh cft gia thanh don vi:

O D46: =ROUND(C29/C23;0)

O D47: =ROUND(C40/C34:0)
- Quét chon viing dit lidu tir C46 dén D47 dat tén khoi dir lidu 1a GTDV
+ Bang ké chting tir két chuyén gia vn thanh pham nhap kho:

- Tur ¢0t ma nghi¢p vu dén cft sO lugng ta can cr vao cac phicu nhap kho san
pham dé nhap.

- Lap cong thirc tinh don gia va s6 tién:
Don gia tai 6 F52: =VLOOKUP(C52;GTDV;2;0)
S6 tién tai 6 G52: =E52*F52
Sau d6 sao chép cong thire 6 F52 va G52 xudng dén hét bang ké.

- Copy dit liéu bang ké dan vao bang ké cac ching tir ké toan phat sinh (dung
1énh Paste Special)

Két qua bang ké gia thanh don vi san pham va bang ké ching tir két chuyén gia
von thanh pham nhap kho duogc 1ap theo bai thuc hanh s6 1 nhu sau

Bang ké gia thanh don vi sén pham

Tén san pham M&SP | Gia thanh Dvi
San pham A 1551A 17.570,280
San pham B 15518 39.947,19

Bang ké ching tir Két chuyén Gia von thanh pham nhap kho

Noi dung

3. Bang tinh xac dinh két qua kinh doanh
3.1. Ngi dung
- Cac khoan dugc gidam doanh thu
(Ng TK 511/Co6 TK 521,531,532,3332,3333)
- Doanh thu thudn vé ban hang va cung cép dich vu (No TK 511/C6 TK 911)
- Doanh thu hoat dong tai chinh (N¢ TK 515/C6 TK 911)
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- Thu nhap khéc (N TK 711/C6 TK 911)

- Cac khoan chi phi: Gia von hang ban, chi phi ban hang, chi phi quan 1y DN, chi
phi tai chinh, chi phi khac (No TK 911/C6 TK 632, 641, 642, 635, 811)

- Chi phi thué thu nhap DN hién hanh (N¢ TK 8211/C6 TK 3334)
- Két chuyén chi phi thué thu nhap DN hién hanh (Ng TK 911/C6 TK 8211)
- Két qua Kinh doanh (Lai) (No TK 911/C6 TK 4212)
- Két qua Kinh doanh (L3) (No TK 4212/C6 TK 911)
- Khéu trir thué GTGT vao - ra (No TK 3331/C6 TK133)
3.2. Thiét ké mdu
Chon 1 Sheet, ddi tén thanh KC, thiét ké theo mau sau:

A | B | ¢ | o | E |
1 Mot s6 nghiép vu két chuyén
2
3 IMa NVu NoOi dung TKNO [TKCO|S6 Tién
AL — Cudi ky két chuyén giamgiahangban S11 1532 |2 ...
51 ......|Cudikykét chuyén giatrihangbanbitralai 511 [531 |
6 | ... |Cubikyketchuyénchiétkhau | o1l 521 | ...
L2 — Thuétieuthudacbiet L2
8 | o] Thuéxuatkhau L2
9 | ......|Cong cac khoan dugc giam doanhthu | — — 2
10 |[Kétchuyéngiavénhangban 911 632 |2 . .
13— Két chuyénchiphibanhang . o11 1641 | .
2| Két chuyénchiphiQLDN . o11 1642 | ..
13| |Kétchuyénchiphitaichinh 911 635 | ... .
14|  |Kétchuyénchiphikhac 11 811 [
L2 — NG el I I T S
6] ... Két chuyén doanh thu thuan vé banhang 511 911 A
17, ..........]Két chuyén doanh thu hoat dong tai chinh o15 1911 12 .
18| .. |Kétchuyénthunhapkhac 711 911 |2 .
19 CONG U R IR
20| . Chi phi thué TNDN hién hanhphaindp 8211 (3334 | ? ..
211 .........|Ket chuyén chi phi thué thu nhap DN hién hanh (911 18211 | 2
22| .. |[KétguaKinhdoanh(lai) .~ | O11 14212 |2 .
23| ] KétquaKinhdoanh (L) 4212 911 |?
4| ThuéGTGT daura o L2
25, ........|Thué GTGT dau vao dugc khautrer ] LA
26 Kh&u trr thué GTGT vao - ra 3331 (133 | ?
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3.3. Cach lap
* Ba ¢t ndi dung, tai khoan ng, tai khoan co6 ta nhap vao bang theo nhu trén.
* Lap cong thirc tinh cot s tién:
+ Cubi ky két chuyén giam gia hang ban tai 6 E4:
=SUM(F(LEFT(TKNO;3)=D4;1;0)*ST)
Sao chép cong thirc 6 E4 xubng dén 6 E6
+ Thué tiéu thy dic biét tai 6 E7:
=SUM(F(LEFT(TKNO;3)="511";1;0)*IF(LEFT(TKCO;4)="3332";1;0)*ST)
+ Thué xuit khau tai 6 E8:
=SUM(F(LEFT(TKNO;3)="511";1;0)*IF(LEFT(TKCO;4)="3333";1;0)*ST)
+ Cong cac khoan dugc giam doanh thu tai 6 E9: =SUM(E4:ES)
+ Két chuyén gia von hang ban tai 6 E10:
=SUM(IF(LEFT(TKNO;3)=D10;1;0)*ST)-
SUM(IF(LEFT(TKNO;3)<>"911";1;0)*IF(LEFT(TKCO;3)=D10;1;0)*ST)
Sao chép cong thirc 6 E10 xudng dén 6 E14
+ Cong chi tai 6 E15: =SUM(E10:E14)
+ Két chuyén doanh thu thuin vé ban hang tai 6 E16:
=SUM(IF(LEFT(TKCO;3)="511";1;0)*ST)-E9
+ Két chuyén doanh thu hoat dong tai chinh tai 6 E17:
=SUM(F(LEFT(TKCO;3)="515";1;0)*ST)
+ Két chuyén thu nhap khéc tai 6 E18:
=SUM(F(LEFT(TKCO;3)="711";1;0)*ST)
+ Cong thu tai 6 E19: =SUM(E16:E18)
+ Chi phi thué thu nhap doanh nghiép hién hanh phai ndp tai 6 E20:
=(E19-E15)*20%
+ Két chuyén chi phi thué TNDN hién hanh tai 6 E21: =E20
+ Két qua kinh doanh (Lai) tai 6 E22: =IF(E19-E15-E21>0;E19-E15-E21;0)
+ Két qua kinh doanh (L) tai 6 E23:
=IF(E19-E15-E21<0;ABS(E19-E15-E21),0)
* Copy dir liéu bang ké dan vao bang ké cac ching tir ké toan phat sinh (ding 1énh
Paste Special)
) Két qua bang ké gia thanh don vi san pham va bang ké ching tur két chuyén gia
von thanh pham nhép kho dugc 1ap theo bai thuc hanh s6 3 nhu sau
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A B C D E
1 Mét sd nghiép vu két chuyén

3 MaNVu NGi dung TKNO | TKCO S6 Tién

4+ 14 |Cuéi ky két chuyén chiét khiu thuong mai 511 |[5211 -
5 14 |Cudi ky két chuyén giam gia hang ban 511 |[5212 2.000.000
6 14 |Cudi ky két chuyén hang ban tra lai 511 |[5213 -
7 14 |Thué tiéu thu dac biét 5.000.000
s 14  |Thué xuét khau -
9 14 |Cong cac khoan dugc giam trir doanh thu 7.000.000
10 14 |Két chuyén gia von hang ban 911 (632 96.800.000
11 14 |Két chuyén chi phi ban hang 911 (641 10.000.000
2 14 |Két chuyén chi phi QLDN 911 [642 15.000.000
13 14 |Két chuyén chi phi tai chinh 911 (635 -
14 14  |Két chuyén chi phi khac 911 (811 -
15 14 |Cong chi 121.800.000
16 14 |Két chuyén doanh thu thuin vé ban hang 511 (911 139.200.000
17 14  |Két chuyén doanh thu hoat déng tai chinh 515 (911 -
18 14 |Két chuyén thu nhap khac 711 [911 -
v 14 |Céng thu 139.200.000
20 14  |Chi phi thué TNDN hién hanh phai nép 8211 (3334 3.480.000
21 14 |Két chuyén chi phi thué thu nhap DN hién hanh (911 (8211 3.480.000
22 14 |Két qua Kinh doanh (Lai) 911 (4212 13.920.000
13 14 |Két qua Kinh doanh (L6) 4212 [911 -
2 14 |Thué GTGT dau ra 14.420.000
25 14 |Thué GTGT dau vao dudc khau trir 20.000.000
% 14  |Khau trir thué GTGT vao - ra 3331 [133 14.420.000

B. Bai thuc hanh
Bai 1. Doanh nghiép ABC dung Microsoft Excel dé quan 1y cong tac ké toan.

Doanh nghi¢p ABC la mot don vi thude ddi tuong nop thué Gia tri gia tang theo
phuong phap khiu trir. Hang ton kho thuc hién theo phuong phap ké khai thudng
xuyén. San phim cua doanh nghiép 1a: A, B . Nguyén vit liéu sit dung dé san xuat san
phém la: M1, M2, M3, M4. Hang hoa cua DN la son P1, P2, v9a P3.

Chi phi san xudt chung phan bo cho tirng SP theo chi phi nhin cong truc tiép.

Dénh gia SP dé dang cudi thang theo phuong phap nguyén vat lidu truc tiép.

Gia xut kho ctia thanh pham, hang héa tinh theo phwong phap binh quéan gia quyén

Gi4 xuit kho cua nguyén liéu M1, M2, M3, M4 tinh theo phwong phap binh quin

gia quyén

I/ S6 du dau thang 1 nam N ciia mot s6 tai khoan nhu sau:
+ Nguyén li¢u, vat liéu: 135.200.000 4, trong do: i
-M1: 6.000Kg, 84.000.000 dong

-M2: 3.000 Kg, 36.000.000 ddng

-M3: 200 Kg, 4.800.000 dong
-M4: 400 kg, 10.400.000 dong
+ Phai thu khach hang: 21.600.000 d (Du ng), trong do:

- Cong ty Thuong mai Hué: 16.000.000 dong
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- Cong ty Thuong mai Pa Ning: 5.600.000 dong
+ Phai tra cho nguoi ban: 34.500.000 d (Du c6 - Cong ty Puong Quang Ngii)
+ Chi phi san xuét kinh doanh do dang (Chi phi nguyén vat liéu truc tiép):

+A: 2.000.000 dong

+B: 4.631.000 dong

+ Thanh pham:
+A: 6.000 Kg, 96.000.000 dong
+B: 2.100 Kg, 40.929.000 dong
+ Hang hoa: 100.000.000d
- Gia mua hang héa 95.000.000d, trong do:
* Son P1: 10.000.000  S6 lwong: 50 thung
* Son P2: 25.000.000 S6 lwong: 100 thung
* Son P3: 60.000.000 S6 lugng: 200 thung
- Chi phi hang hoéa 5.000.0004

+ Nguon von kinh doanh: 365.860.0004d

11/ Trong thang 01 nam N Doanh nghiép san xuit ABC c6 cac nghiép vu kinh té phat
sinh nhu sau:

_ 1/ Ngay 02, Cong ty Thuong mai Hué tra tién con ng ¢ cudi ndm truée 16.000.000
dong. DN da nhan du so tién trén theo giay bao c6 BC0O01 (Tién gui ngan hang)

2/ Ngay 04, nhap kho nguyén vat liéu theo phiéu nhap PNO001 sé lugng 2.000 Kg
M1, gia mua chua thué: 15.000d/Kg, 1.000Kg M2, gia mua chua thué: 14.000d/kg,
100kg M3, gia mua chua thué: 25.000d/kg, 300kg M4, gia mua chua thué:
28.000d/kg. Chua thanh toan tién cho Cong ty TNHH Bién Hoa, , thué GTGT 10%.

3/ Ngay 04, nhap kho hang hoa theo phiéu nhap PN002 s6 lugng 40 thung son P1,
gia mua chuwa thué:  180.000d/thung, 30 thung son P2, gia mua chua thué:
220.000d/kg, 70 thung son P3, gid mua chua thué: 260.000d/thung, chua thanh toan
tién cho Coéng ty TNHH Bién Hoa, , thué GTGT 10%.

4/ Phiéy chi PC001, ngay 04/01 kém cac ching tir lién quan vé khoan tién van
chuyén, boc do hang mua & Nghiép vu 3: 4.400.000 dong, trong d6 VAT la
400.000d6ng

5/ Ngay 05, theo phiéu xuat PX001, xuat kho ban 1.000 Kg san phiam A , gia ban
chua thué: 20.000d/Kg, 1.500 Kg san pham B , gi4 ban chua thué: 45.000d/Kg, cho
khach hang mua 1é. Thué GTGT: 10%. Tién ban hang di thu bang tién mat theo phiéu
thu PT001

6/ Ngay 05, xuat kho ban 20 thung son P1 cho khach hang mua I¢, theo phiéu xuit
PX002, véi gia ban chua thué: 240.000d/thtng, thué GTGT: 10%. Tién ban hang da
thu bang tién mdt theo phiéu thu PT002

7/ Ngay 06, theo phiéu xuat kho PX003, xuét cho phan xudng san Xuét’dé san xgét
san pham A: 2.000Kg M1, 500 Kg M2, 40 Kg M3,100 kg M4, d¢ san xuat sdn pham
B: 1.000Kg M1, 500Kg M2, 20Kg M3, 50 kg M4

8/ Ngay 06, theo phiéu xuit kho PX004, xuit ban cho Céng ty X4y dung Quang
Nam: 40 thung son P1, 30 thfmg son PZ, 120 thung son P3 , khach hang nhan tai kho
cua DN va chua thanh toan tién. Chi tiét trén Héa don (HDO0O1):
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Giéa ban chua thué; Son P1: 230.000d/thung; Son P2: 270.000d/thung, Son
P3: 320.000d/thung. Thu¢ VAT: 10%

9/ Ngay 10, chi 500.000 ddng dé mua van phong pham cho bo phan phin xudng
san xuat, theo phiéu chi PC002

10/ Ngay 15, nhap mua 100 Kg M3 cua Cong ty Thuong mai Tam Ky, gia mua
chua thué: 16.000d/kg, thué GTGT 10%. Nguyén liéu M3 da nhép kho theo phiéu
nhép PNO003, chua thanh toén tién cho Cong ty Thuong mai Tam Ky.

11/ Ngay 15, nhap mua 50 thung son P1, gid mua chua thué: 210.000d/thing, 100
thung son P2, gia mua chua thué: 270.000d/thung, thué GTGT 10%. Da nhép kho
theo phiéu nhap PN004, chua thanh toan tién cho Cong ty TNHH Dong Nai.

12/ Phiéu chi PC003, ngdy 16/01 kém céc chimg tir lién quan vé khoan tién vén
chuyén, béc ddé hang mua & Nghiép vu 11: 2.200.000 dong, trong do6 VAT la
200.000d6ng

13/ Ngay 16, theo phiéu xuét kho PX005, xuat ban 15 thung son P3 cho khach mua
1¢, gia ban chua thué: 340.000d/thung, thué VAT: 10%. Tin ban hang da thu bang
tién mat theo phiéu thu PT002

14/ Ngay 26, theo phiéu xuit kho PX006, xuit cho phin xudng san xuit dé san
xuat san pham B: 1.000Kg M1, 500 Kg M2, 10 Kg M3.

15/ Ngay 28, tinh luong va phan bo ¢ cac ddi twong theo bang ké sau (BK001):
+ Luong cua cong nhan SX san pham A: 1.500.000 d
+ Luong cua cong nhan SX san pham B: 1.000.000 d
+ Luong ctia nhan vién phan xuong: 1.800.000 d

16/ Ngay 30 nhap kho san phdm A: 2.000Kg, san pham B: 1.000Kg theo PN0O0S5.
Yéu cau:
1/ Lap bang ké chimg tir ké toan phat sinh va bang sb du
2/ Lap bang tinh don gia xuat kho hang hoa theo phuong phap binh quén gia quyén
va bang ké cac chirng tir hang hoa xuat kho.
3/ Lap bang tinh don gia xuét kho hang hoa theo phwong phap binh quéin gia quyén
va bang ké cac chung tir xuat kho nguyén li¢u vat licu.
4/ Tong hop chi phi san xuit va tinh gia thanh san pham A, san pham B (Biét san
pham d¢ dang cuoi thang dugc danh gia: SP A: 500 Kg, SP B: 300 Kg)
5/ Lap bang ke gia thanh don vi san pham va bang ké chimg tir két chuyén gia von
thanh pham nhap kho.

6/ Lap bang tinh don gia xuét kho thanh pham theo phuong phap binh quan gia
quyén va bang ké cac chimg tir thanh pham xuat kho.

Bai 2. Doanh nghiép san xuét Hoang Lam dung Microsoft Excel dé quan 1y cong tac
ké toan. Doanh nghiép san xuét Hoang Lam la mt don vi thuge dbi twong nop thué
Gia tri gia tang theo phuong phéap khéu trir, hang ton kho thyc hién theo phuong phap
ké khai thuong xuyén. Gia thanh phim xuét kho tinh theo phuong phéap binh quan gia
quyén._Hiy tao Co so dit liéu ké toan c6 tén 1a Ho tén 16p cia ban trén man hinh
Desktop.



38

I. Bing ké chirng tir phat sinh trong ky

a4 | B [ . _Cc .o | E | F [ G

n BANG KE CAC CHUNG TU KE TOAN PHAT SINH

5
s |

7 | SOCT | Ngay Lap Dien giai TKng | TK c6 |Sd lugng|  S6 tién

8 1 2 3 4 35 6 7

s |PNO01| 04/01/2008|Mua nguyén liéu nhap kho _  1152M1|331BH | 2,000 | 14,000,000
10_PNOO1| 04/01/2008|Mua nguyén liéu nhdp kho _  |152M2|331BH | 1,000 | 10,000,000
n_|PNOOL| 04/01/2008/Mua nguyén lieunhap kho  [152M3)331BH | 100 { 800,000
1 |PNOO1|04/01/2008|Thué VAT dugc Khau trir 133 331BH| .. 2,480,000
12 | PT001|05/01/2008|Doanh thubanSPA 111 |5112A | 1,000 | 20,000,000
1 |PT001|05/01/2008/Doanh thubanSPA 111 (51128 ) . 200 | 15,000,000
5 PT001|05/01/2008|Thué VAT phaindp 111 13331 L 3,500,000
%6 |PX002|06/01/2008|Xuat M1 sanxuat SPA 621A |152M1| 2,000 | 28,000,000
7 PX002|06/01/2008|Xuat M2 san xuat SP A 1621A (152M2] 500 | 6,000,000
12 PX002|06/01/2008|Xuat M3 san xuat SP A 1621A [152M3] 40 . 960,000
13 PX002|06/01/2008|Xudt M1 san xuat SPB 621B _[152M1 1,000 | 14,000,000
20 |PX002| 06/01/2008|Xuat M2 san xuat SPB 621B |152M2| . 200 | ...6,000,000
21 |PX002| 06/01/2008Xuat M3 san xuat SPB 6218 |152M3) . 200 480,000
22 |PCO01| 10/01/2008(Mua van phong pham 1627 111 | | . 200,000
23 |PNO02| 15/01/2008|Mua nguyén liéunhdp kho 1152M3 [331TK | 100 | 1,600,000
2¢ |PNO02| 15/01/2008|Thué VAT dugc Khau trir 133 3317k | ...].......160,000
25 \BKOO1|25/01/2008|Luang CNsp A 16228 1334 | | 1,500,000
26 |BKOO1|25/01/2008|Ludng CNspB . 6228 1334 | ... 1,000,000
27 |BKOO1| 25/01/2008|Ludng nhan vién phan xuong 627 1334 | . | .. 1,800,000
28 |PX003| 26/01/2008 Xudt M1 san xudt SPA 621B [152M1/ 1,000 | 14,000,000
29 |PX003| 26/01/2008(Xudt M2 san xudt SP A |1621B (152M2) 500 | 6,000,000
% |PX003) 26/01/2008|Xuat M3 san xuat SP A 6218 (152M3| . 10)..... 240,000
% |PT002)26/01/2008|Doanh thubanSPA 111 151124 1 500 | 10,000,000
% P1002|26/01/2008|Doanh thubanSPA 111 91128 | 300 | ....9,000,000
% | PT001)26/01/2008 Thué VAT phaindp [ 111 (3331 | 1,900,000
% |PNOD1)26/01/2008\Nhp khoSPA L 159A (154A | 2000 ...
% PNOO1)26/01/2008|Nhap kho SPB 1558 (1548 | 1,000 ...
% PNO02)30/01/2008|Nhap kho SPA 1554 [154A | 1,200 ...
w7 |PN002) 30/01/2008\Nhdp kho SPB L 1398|1548 | .. 8001 e

Yéu ciu: Hiy nhap dir liu vao bang ké cac chung tir ké toan phat sinh trén
Sheet c6 tén CTPS

IL. Lap bang tong hop va phan bo chi phi san xuét, tinh gia thanh san phdm, bang ké
chtng tir thanh pham nhap kho theo mau sau:(Chi phi SX chung phan bo cho ting san
pham theo chi phi nhan céng truc tiép, danh gia san phim do dang cudi thang theo
phuong phap nguyén liéu vat lidu tryc tiép, cap nhat cac chimg tir nhap kho thanh
pham vao bang ké cac chimg tir ké toan phat sinh)
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A B [ C 0 E | F l&f
l Tong hap va phan bd Chi phi san xudt
2 | Tai khoan Gid tri
3 621A
{ 6218
§ 6224
6 6228
1627
§ 627A
§ 6278
il Bang ke chifng tir Két chuyén chi phi san xudt phat sinh
il NGi dung TKNO TKCO 50 Tién
1| Ket chuyén chi phi NYL cho 5P A 1544 6214 ?
i IKét chuyén chiphinhan cong choSPA  |154A 6208 ?
| |K€t chuyén chi phi 5% chung cho 5P A 154A 627A ?
| |K€t chuyén chi phi NYL cho 5P B 1548 6218 ?
| |Ké‘t chuyen chi phinhan cdng choSPB {154 6228 ?
17| |K€t chuyen chi phi $X chung cho 5P B 1548 6278 ?
A B I c I ] I E F
18|
19 THE TINH GIA THANH SAN PHAM, DICH YU
20 Tén san pham: A
|2 | S0 lu'gng SP hoan thanh nhap kho : ? SL SP dd dang cudi thang : 500
| 22 |
23 _— N e n Chia ra theo khoan muc
| 24 | Einbey T0ng 56 tien NL, ¥at liéu | Nhan cng | San xudt chung
| 25 | 1. Chi phi SXKD dd dang dau ky ? 2,500,000 0 0
| 2 | 2. Chi phi SXKD phat sinh trong ky ? ? ?
| 27| 3. Gia thanh san pham, dich vu trong k¥ ? ? ?
28 4. Chi phi SXKD dd dang cudi ky ? 0 0
29
20| THE TINH GEA THANH SAN PHAM, DICH YU
3 Tén san pham : B
| 32| S0 lu'gng SP hoan thanh nhdp kho : ? SL SP dd dang cudi thang : 300
3
34 | . o aam Chia ra theo khoan muc
i . T0ng 56 tien NL, vat liéu | Nhan cong | San xudt chung
| 36 | 1. Chi phi SXKD dd dang dau ky ? 4,000,000 0 0
| 37 | 2. Chi phi SXKD phat sinh trong ky ? ? ?
| 38 | 3. Gia thanh san pham, dich vu trong k¥ ? ? ?
1 39| 4. Chi phi SXKD d&' dang cudi ky ? 0 0

Bai 3. Doanh nghiép Thuong mai Phii My kinh doanh hang thuc pham, thuc hién ké
toan hang ton kho theo phuwong phap thuong xuyén, la doi twong nop thué GTGT theo
phuong phép khau trur.

A. Tinh hinh kinh doanh va ngudn von cua doanh nghiép vao dau nam N duogc thé
hién qua s6 du cua cac tai khoan nhu sau:
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- Tai khoan 1111: 45.000.000 d,
- Tai khoan 1121: 300.000.000 d, trong do:
+ Ngan hang Cong thuong DN (1121CT): 200.000.000d
+ Ngan hang C6 phan Nam A (1121NA): 100.000.000d
- Tai khoan 141: 20.000.000 d, trong do:
+ Tran thi Loan (141TTL): 7.000.000d
+ Nguyén Vin Thanh(141NVT): 13.000.000d
- Tai khoan 331: 80.000.000 d , trong do:
+ Cong ty Thanh Long (331TL): 50.000.000d
+ Cong ty Binh Minh(331BM): 30.000.000d
- Tai khoan 131: 250.000.000 4, trong d6
» Khach hang Vinh Xuan (131VX): 100.000.000d
= Khach hang Mai Linh (131ML): 70.000.000d
» Khach hang Bong Hai (131DH): 80.000.000d

- Tai khoan 156: 744.000.000 d, trong d6 TK1562: 20.000.000 d, TK1561:
724.000.000 @ , hang hoa dugc chi tiét nhu sau:

e Bot My Thap Cham (1561TC):  600.000.000 d (sb lwong 4000 bao)

e S{ra b6t Ha Lan (1561HL) : 50.000.000 d (s6 luong 5000 kg)
e Mi chinh VIFON (1561VF) : 32.000.000 d ( s6 lwong 4000 gbi)
¢ Bia lon Tiger (1561TG) : 42.000.000 & (s6 luong 200 thung)

- Tai khoan 4111: 1.279.000.000d
B. Cac nghiép vu kinh té phat sinh trong quy 1 nim N ctia doanh nghiép nhu sau:
1. Ngay 1/1, theo phiéu xuat kho PX001 va hoa don HD0O1:

+ Xuét kho 200 bao bot my Thap Cham ban cho khach hang véi gia xuat kho
150.000 d/ bao, gia ban chua thué 200.000 d/ bao, thu¢ GTGT 10%.

~ + Xut kho 500 goi my chinh Vifon v6i gia xuét kho 8.000d/goi, gi4 ban chua
thué 11.000d/g6i, thué GTGT 10%.

Tién ban hang khach hang da thanh toan du theo phiéu Thu PTO001 ciing ngay.

2. Ngdy 12/1 ngan hang Nam A giri gidy Béo c¢6 BC005 thong bao vé s tién gui
ngan hang 35.000.000d do Khach hang Vinh Xuan chuyén tra no cli

3.. Ngay 13/1, theo phiéu xuét kho PX001 va hoa don HD002:

ot Xuat kho 80 thung bia Tiger voi gia xuat kho 210.000 d/thung, gia ban chua
thué 240.000 d/thung, thue GTGT 10%.

~ + Xuat kho 1.500 kg sira bot Ha Lan voi gia xuat kho 10.000d/kg, gia ban chua
thué 13.000d/g6i, thué GTGT 10%.

Khach hang Mai Linh d3 nhan du hang tai kho cia DN va thanh toan tién sau
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4. Ngay 15/1, theo phiéu nhap kho PNOO1:

+ Nhap kho 1.000 géi mi chinh VIFON, gi4 mua chua thué 8.000 d/ goi, thué
GTGT 10%

1 Nhaép kho 500 bao bot my Thap Cham, gia mua chua thué 150.000 d/bao,
thu¢ GTGT 10%,

S6 hang nay mua chiu cia Cong ty Binh Minh va da nhap kho du.

5. Ngay 16/2, nhan dugc gidy Bao c6 BC002 ciia ngan hang Cong thuong chuyén
dén vé khodan tién ban Bia Tiger va sita bot & nghi€p vu 3 do khach hang Mai Linh
thanh toan.

6. Ngay 17/2, theo phiéu nhap PN003:
+ Nhap kho 1.000 kg Sira bot Ha Lan, gia mua chua thué: 10.000d/Kg
+ Nhap kho 100 thung bia Tiger, gi4 mua chua thué: 210.000d/thing
+ Thué GTGT: 10%
Hang da nhap kho du va chua thanh tién cho Cong ty Thanh Long
7. Ngay 20/2, theo phiéu xuat kho PX003 va hoa don HD003:

+ Xuat kho 100 thung bia Tiger voi gia xuat kho 210.000 d/thung, gia ban chua
thué 230.000 d/thung

ot Xuét kho 1.000 kg sita bot Ha Lan vé6i gia xuat kho 10.000d/kg, gia ban chua
thue 14.000d/goi

+ Thué GTGT 10%.
Khach hang Pong Hai da nhan du hang tai kho ciia DN va thanh toan tién sau

8. Ngay 12/3, tra ng cho cong ty Binh Minh 30.000.000 d bang tién giri ngan hang.
Ngan hang Cong thuong da gui gidy bao ng BN003 vé cho Cong ty.

9. Ngay 14/3 theo phiéu nhap PN004:
+ Nhap kho 2.000 kg Sira bot Ha Lan, gia mua chua thué: 11.000d/Kg
+ Nhap kho 200 thung bia Tiger, gi4 mua chua thué: 220.000d/thung
+ Thué GTGT: 10%
Hang d nhap kho du va chwa thanh tién cho Cong ty Binh Minh
10. Ngay 16/3, nhan dugc gidy Bao c¢6 BC003 cua ngan hang ¢ phan Nam A
chuyén dén ve khoan tién ban Bia Tiger va sira bot & nghi¢p vu 7 do khach hang Bong
Hai thanh toan.
11. Thu:c hién rpét sd ngbiép vu két chuyén dé xac dinh két qua kinh doanh trong
ky va khau trir thué GTGT dau vao - dau ra.
Yéu cau:
1. Lap bang ké cac chung tir ké toan phat sinh, bang s6 du
2. Dt c4c khéi dit liéu can thiét

3. Lap bang tinh mot sb nghiép vu két chuyén.
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C. Ghi nhé
- Cong thirc ham SUMIF hoac cong thirc mang

- Can cap nhat dit lidu (copy special) bang ké dan vao bang ké cac ching tir ké
toan phat sinh
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CHUONG 4. LAP SO KE TOAN
Gidi thiéu:

S6 ké toan dung dé ghi chép, hé théng va luu giit toan bd cac nghiép vu kinh té,
tai chinh da phat sinh theo ndi dung kinh t¢ va theo trinh ty thoi gian ¢6 lién quan dén
doanh nghiép. Tr nguon dit liéu & cac bang hé thong tai khoan dau ky va bang chung
tur phat sinh, k€ toan tién hanh truy xuat dit li€u bang viéc itng dung cac ham trong
Microsoft Excel dé 1ap S6 ké toan theo nhu cau quan ly cia doanh nghiép
Muc tiéu:

- Thiét ké dwoc mau sé ké todn.

- Ldp dwoc cong thire truy xudt sé liéu cdc so ké todn.

A. Noi dung
1. Gi6i thiéu vé s6 ké toan ap dung trong doanh nghiép

* M&i doanh nghiép chi c6 mot hé théng sé ké toan cho mét ky ké toan nam. S6 ké
todn gom so ké toan tong hop va so ké toan chi tiét.

S6 ké toan tong hop, gdm: SO Nhat ky, S6 Cai.
S6 ké toan chi tiét, gdm: S, thé ké toan chi tiét.
Nha nu6e quy dinh bét budc vé mau sd, ndi dung va phuong phap ghi cheép dbi

véi cac loai So Cai, s6 Nhat ky; quy dinh mang tinh hudng dan d6i véi cac loai s, thé
ké toan chi tiét.

* S6 ké toan tong hop

+ SO Nhat ky dung dé ghi chép cac nghiép vu kinh té, tai chinh phat sinh trong
ting ky ké toan va trong mot nién do ké toan theo trinh tu thoi gian va quan hé 601 ung
cac tai khoan ctia cac nghiép vu d6. S lidu ké toan trén s6 Nhat ky phan anh tong sb
phat sinh bén No va bén C6 cua tit ca cac tai khoan ké toan st dung & doanh nghiép.

S6 nhat ky phai phan anh day du cac ndi dung sau:
- Ngay thang ghi sd
- Sb hiéu va ngay, thang ciia chung tir ké toan dung lam cin ctr ghi sb
- Tom tit ndi dung ciia nghiép vu kinh té, tai chinh phat sinh
- S tién ctia nghiép vu kinh té, tai chinh phat sinh

+ S Cai dung dé ghl chép cac nghiép vu kinh té, tai chinh phat sinh trong ting
ky va trong mét nién do ké toan theo cac tai khoan ké toan dugc quy dinh trong che do
tai khoan ké toan ap dung cho doanh nghiép. S liéu ké toan trén S6 Cai phan anh tong
hop tinh hinh tai san, ngudn vén, tinh hinh va két qua hoat dong san xut, kinh doanh
cua doanh nghiép.

S6 cai phai phan anh day du cac noi dung sau:
- Ngay thang ghi s6
- Sb hiéu va ngay, thang cia ching tir ké toan dung lam cin ctr ghi s6

- Toém tit ndi dung ctia nghiép vu kinh té, tai chinh phat sinh
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- S6 tién cua nghiép vu kinh té, tai chinh phat sinh ghi vao bén N¢ hodc bén
Co6 cua tai khoan
* 80, the ké toan chi tiét

S6 ké toan chi tiét dung dé ghi chép cac nghiép vu kinh te tai chinh phat sinh
lién quan dén cac d6i twong ké toan can thiét phai theo ddi chi tiét theo yéu cau quan
1y. S6 lidu trén s6 ké toan chi tiét cung cap cac thong tin phuc vu cho viéc quan 1y ting
loai tai san, nguon von, doanh thu, chi phi chua dugc phan anh trén s6 Nhat ky va So6
Cai.

S6 luogng, két ciu cac sb ké toan chi tiét khong quy dinh bét bu6c Céc doanh
nghi€p can ctr vao quy dinh mang tinh huéng dan cua Nha nuoe Ve s6 K& toan chi tiét
va yéu cau quan 1y ctia doanh nghiép dé mo cac s6 ké toan chi tiét can thiét, phu hop.

MJi don vi ké toan chi co mot hé thong so ké toan chinh thirc va duy nhat cho
mot ky ké toan nim. Doanh nghi€p phai can cur vao hé thong tai khoan ké toan ap
dung tai doanh nghiép va yéu cau quan ly dé mo du céac so6 ké toan tong hop va sb ké
toan chi tiét can thiét.

2. So c4i tai khoin

S6 cai 1a s6 ké toan tong hop dung dé ghi chep cac nghiép vu kinh té, tai chinh
phat sinh trong nién d6 ké toan theo tai khoan ké toan dugc qui dinh trong hé théng tai
khoan ké toan 4p dung cho doanh nghiép.

Mbi tai khoan dugc m¢ 1 hoac mot s6 trang lién tiép trén s6 cai di dé ghi chép
trong 1 nién do ke toan.

Cudi ky (thang, qui), cudi nién do ke toan ké toan phai khoa s, cong tong sd phat
sinh ng va tong sO phat sinh c6, tinh ra sé du cia timg tai khoan dé 1am can cir dé lap
bang can d6i s6 phat sinh va cac bao cdo tai chinh.

2.1. Thiét ké méu

Chon mot sheet bat ky sau d6 ddi tén thanh SOCAI va thiét ké mau sau: (Luu ¥
cac 6 c¢6 ? sau nay ta lap cong thuc tinh)

A B C D E F
1 Méu s6:503b-DN
2
3 SO CAI
4 Tai khoan: ? Séhieu 112
5 (Duing cho hinh thifc ké toan Nhat ky chung)
6 Thang: 3 Nam: 2014
7 Ctr X s TK .
8 | SaCT Noay Dién glai déi iing g G
9 A B C D 1 2
10 1. S6 du’ dau thang ? ?
? ? ?
276 2. Cong phat sinh trong thang ? ?
277 3. S6 du cudi thang ? ?
278 4. Cong luy ké tir ddu nam ? ?
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2.2. Cich Igp

S6 Cai co thé 1ap theo ky hodc theo thang trong ky chu y 1ap s6 theo ky khong co
dong Cong lly ké tir dau nam.

- Tén tai khoan: C4= VLOOKUP(E4;DUDK;2;0)

- S6 du dau ky:

E10= VLOOKUP(E$4;DUDK;8;0)

F10= VLOOKUP(E$4;DUDK;9;0)

- S6 phét sinh:
A11=IF(OR(LEFT(TKNO;3)=$E$4;LEFT(TKCO;3)=$E$4); CTNKC;*”)
B11=IF(OR(LEFT(TKNO;3)=$ES$4;LEFT(TKCO;3)=$E$4);:NGAY ;")
C11=IF(OR(LEFT(TKNO;3)=$E$4;LEFT(TKCO;3)=$E$4); DGIAL*")
D11=IF(LEFT(TKNO;3)=$E$4; TK CO;IF(LEFT(TKCO;3)=$E$4; TKNO;""))
E11=IF(LEFT(TKNO;3)=$E$4;ST;0)
F11=IF(LEFT(TKCO;3)=$E$4;ST;0)

Vi dir liéu ¢ Bang ké cac ching tur phat sinh tir dong 11 qdén dong 275 nén ta thuc
hién viéc sao chép cong thirc tir dong 11 dén dong 275 trén S6 Céi

- Cong phat sinh:
E276 =SUM(E11:E275)
F276 =SUM(F11:F275)

- S6 du cudi ky:
E276=IF(E10-F10+E275-F275>0;E10-F10+E275-F275;0)
F276=1F(E10-F10+E275-F2751<0;ABS(E10-F10+E275-F275);0)

Két qua S6 Cai 152 duoc 1ap theo bai thuc hanh sb6 1 nhu sau
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(4 A [ B ] C [ o [ E | °F
3 SO CAI
4 (Ding cho hinh thirc ké toan Nhit ky chung)
6 Tén tai khoan: Nguyén liéu, vat liéu S6 hiéu TK: 152
7 CHUNGTU N Gl BTg SO TIEN
- DIEN GIAI I -

SO | NGAY | inG NO o

Al-| B|- C Y D~ 1 |- 2 |-
10 1. S6 dw dau ky 60.000.000 -
11 PN001 02/01{Nguyén vin Hiing mua keo dan 14INVH|  5.000.000 :
13 PN001 02/01|Chi phi V/c, béc xép muakeo dan  |14INVH 400.000 .
15 PN002 03/01{Nhap kho VLchinh Da chuea tt 331BM | 19.000.000 -
17 PN002 03/01{Tién van chuyén da 331HT 1.000.000 -
26 PN004 05/01{Nhap kho dé cao su chwa thanh toan |331BM | 7.000.000 -
28 PN004 05/01|Chi phi van chuyén dé cao su 331BM 400.000 -
30 PX001 06/01|Xuét kho da dé san xuat giay thé thao |621TT -|  15.000.000
31 PX001 06/01|Xuat kho da dé san xuat Sandal 621SA -|  10.000.000
32 PX001 06/01{Xuét dé cao su sx giay thé thao 621TT | 10.500.000
33 PX001 06/01 | Xuét dé cao su sx giay Sadal 621SA | 14.000.000
34 PX002 07/01|Xuat xéng cho phan xwong san xuat 6272 - 2.500.000
78 PN006 30/01|Nhap kho phu ting 331SB 5.000.000 -
82 PN00S 09/02(Nhap kho dé cao su chwa thanh todn |331RD 6.800.000 }
85 PN00S 09/02(Vn chuyén dé cao su 331HT 300.000 ,
87 PX008 10/02[Xuat kho keo san xuat giay tt 621TT . 2.700.000
88 PX008 10/02|Xuét kho keo san xuat gidy Sandal  |621SA . 1.620.000
148 PX013 10/03|Xuét phu ting sira chitamay ¢ PX 6272 - 300.000
170 PX016 29/03|Chi phi SC Ién TSCD 2413 - 1.200.000
193 PN014 30/03|Mua keo tir tién trng LMwoi 141LM | 4.000.000 -
194 PNO14 30/03|Mua xang tir tién tng Lwong Mwoi  |141LM 5.000.000 -
196 PN014 30/03|Tién van chuyén Keo dan 141LM 250.000 :
197 PNO14 30/03|Tién van chuyén nhién liéu Xéng 141LM 350.000 -
204 PNO15 30/03|Vt liéu Da SX giay TT nhap laikho  |621TT 1.000.000 -
205 PNO15 30/03|Vat liéu dé cao su SX giay SA nhap lai|621SA 1.400.000 .
276 2. Cong phat sinh trong ky X 56.900.000 57.820.000
277 3. 56 dw cudi ky X 59.080.000 -

3. SO ké toan chi tiét quy tién mit

S6 chi tiét quy tién mat 13 loai s6 ké toan chi tiét, dung dé theo ddi tinh hinh thu,
chi, ton quy tién mat bang tién Viét Nam cua don vi.

- Cin ctr dé ghi s6 ké toan chi tiét quy tién mat 1a cac Phiéu thu, Phiéu chi da duoc
thuc hién nhap, xuat quy.

- Cudi thang phai tong hop sb liéu va khoa s6 ké toan chi tiét quy tién mit.
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3.1. Thiét ké mau

N O I —

§
b
1
8
9

10
11
12
13
215
216

207
218

Chon 1 Sheet bat ky, doi tén thanh SOTM va thiét ké theo mau sau (Céac 6 ¢ ? ta
phai 1ap cong thirc tinh):

A B C D E F 6 H
50 KE TOAN CHI TIET QUY TIEN MAT
Mau 50 507a-DN
Tai khoan 11
Loai quy :
Nam : 2014
ligay 6 hiéy v i T« 56 phit sinh 56
thang Thu | Chi doi tng Ng (6 ton
A B | C D E 1 ) 3
1, 56 du dau ky ?
? » poop ? |2 ? ?
2. Cong phat sinh trong ky ? ?
3. 50 du cudi ky ?

3.2. Cach lap
Lap cong thuec tinh:

+ Lap cong thire tinh s6 du dau ky 6 H10: =VLOOKUP(SE$4;DUDK;8;0)

+ Lap cong thuc tinh & dong 11:

1) Ngay lap chung tir 6 Al1: =IF(OR(TKNO=$E$4;TKCO=$E$4);NGAY;" ")

2) S6 hiéu chung tir:

Thu 6 B11: =IF(TKNO=8$E$4;SOCT;" ")

Chi 6 C11: =IF(TKCO=$E$4;SOCT;" ")

3) Dién giai 6 D11: =IF(OR(TKNO=$E$4;TKCO=$E$4);DGIAL" ")

4) Tai khoan dbi tng 6 E11:
=IF(LEFT(TKNO;4)=$E$4;TKCO;IF(TKCO=$E$4;TKNO;" "))

5) Phat sinh ng 6 F11: =IF(TKNO=$E$4;ST;0)

6) Phat sinh c6 6 G11: =IF(TKCO=$E$4;ST;0)

7) Téon 6 H11: =H10+F11-G11

Vi dir liéu & Bang ké cac ching tir phat sinh tir dong 11 dén dong 275 nén ta

thuc hién viéc sao chép cong thirc tir dong 11 dén dong 275 trén S6 ké toan chi tiét quy
tién mat.

+ Tinh cOng phat sinh va sé du cudi ky:



- Thiét 1ap bo loc tu dong (AutoFilter) & dong 09 bang cach: chon dong 9, trén

48

1) S phat sinh trong ky bén ng 6 F276: = SUM(F11:F275)
2) S6 phat sinh trong ky bén c¢6 6 G276: = SUM(G11:G275)
3) S6 du cudi ky 6 H277: =G10+E2761-F276

+Pé 1ap cho mdt $6 quy tién mat ta thuc hién béng cach:

tab Home—> Sort & Filter = Filter

‘/D d9-0-)s Chuong 05 - So ke toan [Compatibility Mode] - Microsoft Excel -0X
)
Home | Inset  Pagelajot Fomulas Data  Review View 9-09X
Gt T ) 0= , }1 TG :?( e EAutcSum'AY
Bin Tahoma 1A ==(¥ EerapText‘ Genenal g ‘ﬁ% _LA & !.l ﬂﬁll' al. ﬂ
Paste B I U@ 0 A- EEEEE Amergeccenters | § % o4 W Condtional Fomat Cell | Insett Delete Format Sort &|Find &
v Fomat Panter il A ETFEE dheeacner [§ 7% 2 [838 Formatting ™ asTable” Shlesw + v v 16ar ™ Fiter~ | Select v
Clipboard fi Font fi Alignment i Number Styles Cells Edl}ﬂ SotAtoZ
A9 g 4 satzton v
A B C D E F G H J L@ cutomsot. | I
1 - o Ve Filter
2 S0 KE TOAN CHITIET QUY TIEN MAT ,
3 Méu 53 5072-DI N
4 Tai khoan 1t
5 Loai quy
6 Thang: 2 Nam : 2011
7 ligay S0 hiéu i g X §0 phat sinh S0
5 thng [ T | oW g déiing [ g @ tén
9 A B | C D E 1 2 3
10 1. 50 du dau thang 82.870.000
1/ 82,870,000

- Chon loc & cot D (Cot dién giai), trong phﬁn Text Filters bé chon Blanks

A B c D E F G H
1
2 SO KE TOAN CHI TIET QUY TIEN MAT
3 Mau s6 S07a-DN
4 Tai khoan : 1111
5 Loai quy :
6 Thang: 2 Nam : 2011
7 Ngay S6 hiéu Dign gii T S6 phat sinh S6
8 thang Thu Chi doi (rng Ng Co ton
9 A [ B+ clv D - E [~ 1 - 2 v 3 -
10 41| sortAtoz 82.870.000
17 Z] | sotztoa = - 82.870.000
12 - - 82.870.000
13" 2o by.color ’ : - 82.870.000
14 [ &« - - 82.870.000
15 : > - - 82.870.000
16 Text Filters . - - 82.870.000
17 - - 82.870.000
18 [ (A Thué GTGT dugc khéu trr - (A - - 82.870.000
1 : %l’ir?n?nai:o cty c8p nuéc - - e
20/ YT 8 vin chuyén - - 82.870.000
21 " [4)Tra tién vén chuyén XM . . 82.870.000
22 ) Ung cho CNY (g hé - - 82.870.000
23 ) Uing cho Luu Binh Diing - - 82.870.000
24 [ [/ V&n chuyén sp di ban - - 82.870.000
257 (] @Blanks) < - - 82.870.000
26| < > - - 82.870.000
271! - _ - - 82.870.000
28" Lok J [ cance | - - 82.870.000
a0 A C N2 070000

Két qua S6 ké toan chi tiét quy tién mat dugc lap theo bai thyc hanh sé 1 nhu

sau
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[ A B C D | E F G H

3 SO KE TOAN CHI TIET QUY TIEN MAT

4 Tai khoan: "1111

5 Loai quy:

5 Nam: 2012

7 Ngay, Ching tir e g Sa tién

s thang | Thu | Chi il k8 ing Thu Chi Ton

9 A v B v c D By o E v v v v
10 1. 56 dv dau ky 30.000.000
14 02/01 [PTOO1 Hoan (g cta NV Hiing 141NVH 100.000 30.100.000
19 03/01 PCO01  |[Tra tién Hung Thinh 331HT - 1.050.000 29.050.000
25 04/01 PC002  |Tra tién van chuyén hang hod 331HT - 2.100.000 26.950.000
36 08/01 |PT002 Thu tién ban hang Xhoa 131XH 88.000.000 114.950.000
39 09/01 PC003  [Np tién vao ngan hang 1131 - 40.000.000 74.950.000
42 14/01 PC004  [Ung luong nhdn vién 3341 15.000.000 59.950.000
44 15/01 PC005  |Thanh todn tién dién thoai & PXSX 6277 500.000 59.450.000
45 15/01 PC005  [Thanh todn tién dién thoai ¢ bd phén bdn hang 6417 400.000 59.050.000
46 15/01 PC005  |Thanh todn tién dién thoai & bd phan QLDN 6427 1.900.000 57.150.000
47 15/01 PCO05  [Thué GTGT dugc khdu trir 1331 280.000 | 56.870.000
51 29/01 PC006  [Hang Xi mang ban tra lai 531XM 4.000.000 52.870.000
52 29/01 PC006  |Giam thué GTGT phai ndp 3331 - 400.000 52.470.000
58 29/01 |PT003 Thu tién ban hang Duy My 131DM 15.400.000 - 67.870.000
73 30/01 |PT004 Khdch hang Duy M§ Tra tién 131DM 15.000.000 - 82.870.000
84 10/02 PC007  |Tra tién van chuyén 331HT - 315.000 82.555.000
97 19/02 PCO08  |Chi phi vén chuyén Idp d&t méy tién 2112 2.000.000 80.555.000
100 20/02 PCO09  [Tiép khdch 6428 1.200.000 | 79.355.000
105 22/02 PC010  |Tratién cho cty cdp nudc 6277 2.200.000 77.155.000
106 22/02 PCO10  [Tratién cho cty cdp nudc 6417 800.000 |  76.355.000
107 22/02 PCO10  |Tratién cho cty cdp nudc 6427 1.000.000 75.355.000
108 22/02 PC010  |Thué GTGT dugc khau trir 1331 200.000 75.155.000
111 25/02 PCO11  |Vén chuyén sp di bén 6417 800.000 74.355.000
117 27/02 PC012  [Ung cho CNV tng hd 1388NH 2.000.000 72.355.000
123 28/02 PC013  |Ung cho Luu Binh Diing 141LDD 3.000.000 | 69.355.000
126 28/02 PC014  |Tratién van chuyén XM 331HT - 1.050.000 68.305.000
131 28/02 |[PT005 Thu tién ban Ximang DMy 131DM 110.000.000 - | 178.305.000
134 28/02 PCO15  [Ndp tién mat vao ngdn hang 1131 - 50.000.000 | 128.305.000
139 28/02 |PT006 Nhan tién mét tir TGNH 1131 20.000.000 - | 148.305.000
143 03/03 PC016  |Ung cho Luu Dinh Diing 141LDD - 500.000 | 147.805.000
149 10/03 PC017  |Chi ting hd cOng téc xd hdi 3532 1.000.000 |  146.805.000
150, 12/03_|PT007 Thu tién tir TGNH 1131 8.080.000 - | 154.885.000
153__15/03 PC018 _|Chi cho CNV di tham quan 3532 - 1.800.000 | 153.085.000
154 15/03 PC019 [Tra cho cbng ty Swrdng Mai 331SM 40.065.000 | 113.020.000
156__20/03 PC020 _ |Mua vdn phong pham 6422 500.000 [ 112.520.000
157 _20/03 PC020  |Thué& GTGT dugc Khéu trir 1331 - 50.000 | 112.470.000
150 20/03 [PT008 Thu tién ban quén Jean 131T&T 8.800.000 - | 121.270.000
163__22/03__|PT009 Ban mady vi tinh 711 4.000.000 125.270.000
164 22/03_|PT009 Thu€ GTGT phai ndp 3331 400.000 125.670.000
167__25/03__|PT010 Nhan tién mét tir TGNH 1131 10.000.000 - | 135.670.000
171_29/03 PC021 _|Chi phi SC1dn TSCD 2413 - 1.800.000 | 133.870.000
174_30/03 PC022 _ |Lép dit hé théng chiéu sing 1425C 12.000.000 | 121.870.000
185_ 30/03 PC023 __ |Tratién van chuyén QJ 331HT 630.000 | 121.240.000
186]_30/03 PC024 _|Tam (tng lwrong cho Mudi 141LM 10.000.000 | 111.240.000
187__30/03 PC025 _ [Mua tréi phiéu kho bac 2282 10.000.000 | 101.240.000
198 _30/03 PC026 __|Chi vugt (g cho Lrong Mudi 141LM 500.000 [ 100.740.000
199 30/03 PC027 _ |Mua bdo 6428 - 400.000 | 100.340.000
200__30/03_[PTO11 Thu lai tién do thanh todn vurgt clia LDD 6428 300.000 - | 100.640.000
201 30/03 PC028 __|Chi hdi hop Cong doan 3382 - 300.000 [ 100.340.000
202 30/03 PC028  |Trg cap khd khén 3532 200.000 [ 100.140.000
203 30/03 PC028  |Trg cdp BHXH 3383 - 300.000 [ 99.840.000
206__30/03_|PT012 Thu tién Duy My thanh toan 131DM 8.000.000 - | 107.840.000
239 30/03 PC029 |Chi tién ndp BHXH 3383 - 4.050.000 | 103.790.000
240 30/03 PC029 |Chi tién ndp KPCD 3382 270.000 [ 103.520.000
241 30/03 PC030 _ [Mua BHYT 3384 1.215.000 | 102.305.000
242 30/03 PC031___|Thanh todn lwong 3341 7.405.000 | 94.900.000
243 30/03 PC032__[Mua tin phiéu twong duong tién 1212TDT - 5.000.000 [ 89.900.000
301 2. CONG PHAT SINH X 288.080.000 | 228.180.000 X
302 3. S0 DU CUOI KY X X X 89.900.000

nnn
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4. SO tién giri ngan hang

- SO tién guri ngan hang 1a loai s6 ké toan chi tiét dung dé theo doi chi tiét tlén
Viét Nam cua doanh nghiép gui tai Ngan hang. MOdi ngan hang c6 md tai khoan tién
guri thi dugc theo ddi riéng trén mot quyén sb, phai ghi rd noi mé tai khoan va sb hiéu
tai khoan giao dich.

+ Can ctr dé ghi s6 1a gidy bao No, bao C6 hoic s6 phu ctia ngan hang.

+ Cubi thang cong sb tién di giri vao, hodc di rut ra trén co sé d6 tinh sb tién
con gui tai Ngan hang chuyén sang thang sau. SO du trén so ti€n gui dugc doi chicu
v6i s0 du tai Ngan hang noi mo tai khoan.

4.1. Thiét ké miu

Chon 1 Sheet bat ky, d6i tén thanh SOTGNH va thiét ké theo miu sau: (Chu y:

Céc 6 co6 ? phai lap cong thic tinh)

A B & D E F G
1 Mau s6 : S08-DN
2 SO TIEN GUT NGAN HANG
3 Ndi md tai khoan giao dich :
4 S0 hiéu tai khoan tai noi guri :
5 $6 hiéu 1121
6 Thang: 1 Naim : 2014
7 Chifng tir Y K SO tién
5 S hiéu| Ngay, thing Dien gia dsiing | Giivao Rit ra Con i
9 A B [ D 1 2 3
0] ] LSgdvdauthang L ?
112 ? ? ? ? ? ?
I N I e e
13 ............................................................................................................................................................
27J .........................................................................................................................................................
276 ................................
276 2. Cong phat sinh trong thang ? ?
277 3. S0 du cudi thang ?
70

4.2. Cich lgp
- S6 phat sinh:
Al11 =IF(OR(TKNO=$D$5;,TKCO=$D$5);BNC;" ")
B11 =IF(OR(TKNO=$D$5;TKCO=$D$5);NGAY;" ")
C11 =IF(OR(TKNO=$D$5;TKCO=$D$5);DGIAL" ")
D11 =IF(TKNO=$D$5;TKCO;IF(TKCO=$D$5; TKNO;" "))
E11 =IF(TKNO=$D$5;ST;0)
F11 =IF(TKCO=$D$5;ST;0)
G11 =G10+E11-F11

Vi dir liéu ¢ Bang ké cac ching tu phat sinh tir dong 11 dép dong 275 nén ta thuc
hién viéc sao chép cong thirc tir dong 11 dén dong 275 trén SO ké todn tién guri ngan
hang
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- Cong phat sinh va sé du cudi ky:
E276 = SUM(E11:E275)
F276 = SUM(F11:F275)
G277 =G10+E276-F276

Két qua S6 tién giri ngan hang duoc 1ap theo bai thuc hanh sé 1 nhu sau

A B C D E F | G f

3 50 THEO DOX TIEN GUT NGAN HANG

4 Noi md tai khoan giao dich: -

5 §6 hiéu tai khoan tai nai guii:
6 5 higu: 1 I

: cmguma Dién gii i3 i

6 hiéu | o0 ing | Gifivao Rit ra Con lai

8 thang

0 A B v c B D v v v v
10 1. 6 du' dau ky 170.000.000
20 GN0O01 03/01{Tra cho cong ty RangDong  |331RD - 40.000.000 130.000.000
40 GCO01 09/01|Nhan durdc gidy Bao cd NH 1131 40.000.000 - 170.000.000
64 GC002 29/01Thu tién ban Vai Cty Duy My [131DM 88.000.000 258.000.000
72 GCO03 29/01{Thu tién ban Giay SA 131XH 8.800.000 266.800.000
74 GCO4 30/01 Khach hang Xuan Hoa thanh toan| 131XH 35.000.000 - 301.800.000
96 GN002 16/02|Tra tién Cty Hung Thinh 331HT - 1.050.000 300.750.000
98 GN003 19/02|Mua mdy tién 12 30.000.000 270.750.000
99 GN003 19/02|Thué GTGT dugc khau trlr 1332 3.000.000 267.750.000
101 GNOO4 20/02{Thanh toan cho cong ty dién lc |331DL 4.400.000 263.350.000
109 GNO03 22/02|Mua xe 6 to 13 50.000.000 213.350.000
110 GNO03 22/02{Thué GTGT durgc khdu trir 1332 5.000.000 208.350.000
112 GNO06 25/02{Thanh toan tién quang cdo 6418 3.000.000 205.350.000
113 GNOO6 25/02{Thué GTGT duroc khau trir 1331 - 300.000 205.050.000
135 GCO05 28/02{Nhan durdc gidy Bao cd NH 1131 50.000.000 - 255.050.000
140 GNOO7 28/02 Rt TGNH vé nhdp quj TM 1131 - 20.000.000 235.050.000
142 GNOOS 03/03(Ndp tam thué TNDN 3334 8.000.000 227.050.000
147 GNO09 03/03(Ndp thué GTGT ndm trudc 3331 5.000.000 222.050.000
151 GNO10 12/03|Rit tién vé quy 1131 8.080.000 213.970.000
152 GNO11 12/03|Mua cd phan Forest Co 2281 100.000.000 113.970.000
155 GN012 15/03|Thanh todn thi tuc phi 6425 3.000.000 110.970.000
162 GNO13 20/03|Tra ng vay ngan hang 31 60.000.000 50.970.000
168 GNO14 25/03[Rit TGNH vé nhdp quj TM 1131 - 10.000.000 40.970.000
191 GCO06 30/03|Thu tién ban hang 13TRT 34.880.000 - 75.850.000
216 2. CONG PHAT SINH 256.680.000 |  350.830.000

207 3.50 DU CUOI KY 75.850.000

218
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5. SO chi tiét vat liéu, dung cu, sian phim, hang hoa

S6 chi tlet vat liéu, dung cu, san pham, hang hoa ding dé theo ddi chi tiét tinh
hinh nhap, xudt va ton kho ca vé sb lugng va gia tri ca timg thir nguyén liéu, vat liéu,
san pham, hang hoa & tirng kho 1am cén c&r d6i chiéu voi viée ghi chép cua tha kho.

) n§1y dugc méd theo tung tai khoan (Nguyén li¢u, vat li¢u ; Cong cu, dung cy;
Thanh pham ; Hang hoa: 152, 153, 155, 156) theo ting kho va theo tung thur vat liu,
dung cy, thanh pham, hang hoéa.

5.1. Thiét ké mau

Chon 1 Sheet bat ky, doi tén thanh CT15, thiét ké theo miu sau (Cac 6 c6 ?
phai 1ap cong thire tinh)

A B C D E F G H J K
w Mau 56 : S10-DN
2 SO CHI TIET VAT LIEU, DUNG CU, SAN PHAM, HANG HOA
3 Tén tai khoan : ?
4 Tén vét liéu, dung cy, san pham, hang héa : ?
5 Ma tai khoan : 1520A
6 Nam : 2014
7 Ching tir Dién g K | Don Ihap Xudt S0 dv
8 S0 hiéu | Ngay thang doitng | gia | SL | Tmén | SL TTién SL TTién
9 A B C D 1 2 3 4 5 6 7
10 1, 50 dv dau ky ? ?
12 ? ? 7 [? ? ? ? ? ? ?
12
13
213
24
215
216 2. Cdng phat sinh trong ky ? ? ? ?
217 3. 50 du cudi ky ? ?
218

Chu y: S6 hiéu tai khoan mo rong cua loai Vat liéu, dung cuy, san phém hodc hang
ho4 nao d6 phai dugc nhap riéng tai 6 D5 . Vi du ta mudn 1ap so chi ti€t vat li€u Da
theo mau trén ta nhap 6 D5 véi tri 152DA

5.2. Cach lip
- Lap cong thirc tinh: Tén Tai khoan, tén hang hod ...., s6 du dau ky
1. Tén Tai khoan 6 D3: VLOOKUP(LEFT(DS5;3);DUDK;2;0)
2. Tén vit liéu 6 D4:  VLOOKUP(D5;DUDK;2;0)
3.Ponvitinh J6:  VLOOKUP(D6;DUDK;4:0)
4. Sb lugng ton dau ky 6 J10: VLOOKUP(D5;DUDK;6;0)
5. Tri gia ton dau ky 6 K10:  VLOOKUP(D5;DUDK;8;0)
- Lap cong thuce tinh ¢ dong 11:
1. S6 chimg tir 6 A11:  IF(OR(TKNO=$D$5;TKCO=$D$5);SOCT;" ")
2. Ngay lap chimg tir 6 B11: IF(OR(TKNO=$D$5;TKCO=$D$5);NGAY;" ")
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3.Dién giai 6 C11:  IF(OR(TKNO=$D$5;TKCO=$D$5);DGIAL" ")

4. Tai khoan d6i tng 6 D11:  IF(TKNO=$D$5;TKCO;IF(TKCO=$D$5;TKNO;" "))
5.Pon gia 6 E11: IF(OR(TKNO=$D$5;TKCO=$D$5);DGIA;0)

6. S6 lwong nhap 6 F11: IF(TKNO=$D$5;SL;0)

7. Tri gia nhap 6 G11: IF(TKNO=$D$5;ST;0)

8. S6 luong xuat 6 H11: IF(TKCO=$D$5;SL;0)

9. Tri gia xuat 6 111: IF(TKCO=$D$5;ST;0)

10. S6 lwong ton 6 J11: J10+F11-H11

11. Tri gi4 tén 6 K11: K10+G11-I11

- Sau d6 sao chép cong thirc tir dong 11 dén dong 275
- Lap cong thirc tinh cong phat sinh va sé du cubi ky
1. Cong phat sinh s6 lugng nhap 6 F276:  SUM(F11:F275)

2. Cong phat sinh tri gia nhap 6 G276: SUM(G11:G275)
3. Cong phat sinh s luong xut 6 H276:  SUM(H11:H275)
4. Cong phat sinh trj gia xuat 6 1276: SUM(I11:1275)
5. S6 lugng ton cudi ky 6 J277: J10+F276-H276
6. Tri gia ton cudi ky 6 K277: K10+G276-1276

bé 1ap cho mdt loai vat liéu, dung cy, san phém, hang hoa nao do ta thuc hién béng
cach:

- Thiét 1ap bo loc tur dong ¢ dong 9.

- Nhép ma ddi tuong cua loai can 1ap vao dia chi DS.

- Chon loc & cot D (Cot dién giai), trong phﬁn Text Filters bo chon Blanks
6. SO chi tiét thanh toan véi nguwdi mua (ngudi ban)

Nhiém vu cua ké toan cong no phai thu hoac phai tra 1a theo doi tinh hinh cong no
cua tung nguoi mua hodc tirng ngudi ban

Ung véi mdi nguoi mua hodc ngudi ban ching ta can phai c6 mot so chi tiét thanh
todn vo1 ngudi mua hodc nguodi ban.
6.1. Thiét ké mau

Chon 1 Sheet bat ky, d6i tén thanh CT131,331 va thiét ké theo miu sau: (Cac 6 c6
? phai 1ap cong thtrc tinh)
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A B C D E F G H
1 Mau s6 : $31-DN
2 SO CHI TIET THANH TOAN VOT NGUOT MUA (NGUOT BAN)
3 Tén Tai khoan : ?
4 Tén ngudi mua (ngudi ban) : ?
5 M3 tai khoan : 331RD
6 Nam : 2014
7 Chirng tir L, T $0 phat sinh S0 duv
. Y Dién giai N - -
& S0 hiéu | Ngay thang doi iing Ng Co Ng Co
9 1 2 3 4 5 6 7 8
10 1. S0 dv dau ky ? ?
11? ? ? ? ? ? ? ?
12 ........ ................................
13 BT EE T T T T T I B T P P YTTTITTTTY TETTPPPPTREPPPRPPTP S PP
274
275,
276 2. Cong phat sinh trong ky ? ?
217 3. S0 du cudi ky ? ?
278

Nhép mé tai khoan mo rong cua nguoi mua (hodc nguoi ban) can 1ap s6 vao 6 D5
(Vidu: SO chi tiét thanh toan Cong ty Rang Dong ta nhap 331RD)

6.2. Cdch lip

* Lap cong thie tinh: Tén Tai khoan, tén ngudi mua (ngudi ban), s6 du ng , du co
dau ky:

1. Tén Tai khoan 6 D3: VLOOKUP(LEFT(D5;3);DUDK;2:0)
2. Tén nguoi mua (nguoi ban) 6 D4: VLOOKUP(DS5;DUDK;2;0)
3. S6 du no dau ky 6 G10: VLOOKUP(D5;DUDK;8:0)
4. Sb du co dau ky 6 H10: VLOOKUP(D5;DUDK;9;0)

* Lap cong thtrc tinh & dong 11:

. S6 chimg tir 6 A11:  IF(OR(TKNO=$D$5;TKCO=$D$5);SOCT;" ")

. Ngay lap ching tir 6B11: [F(OR(TKNO=$DS$5;TKCO=$D$5);NGAY;" ")

. Dién giai 6 C11: [F(OR(TKNO=$D§5;TKCO=$D$5);DGIAL" ")

. Tai khoan d6i tng 6 D11:  IF(TKNO=$D$5;TKCO;IF(TKCO=$D$5;TKNO;" "))
. S6 phat sinh ng 6 E11: [F(TKNO=$D$5;ST;0)

. S6 phat sinh ¢6 6 F11: IF(TKCO=$D$5;ST;0)

.S6duno 6 Gll: IF(G10-H10+E11-F11>0;G10-H10+E11-F11;0)

.Sé ducodHIL: IF(G10-H10+E11-F11<0;ABS(G10-H10+E11-F11);0)

* Sau d6 sao chép cong thirc tir dong 11 dén dong 275

00 9 N AW -

* Lap cong thirc tinh cong phat sinh va sé du cudi ky:

1. Cong phat sinh ng 6 E276: SUM(E11:E275)

2. Cong phat sinh ¢6 6 F276: SUM(F11:F275)

3. S6 du no cudi ky 6 G277: IF(G10-H10+E276-F276>0;G10-H10+E276-F276;0)
4. Sb du co cudi ky 6 H277: IF(G10-H10+E276-F276<0;ABS(G10-H10+E276-F276);0)
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* P¢ 1ap cho mot nguoi mua (hodc nguoi ban) nao d6 ta thuc hién bang cach:
Thiét 1ap bo loc tu dong & dong 9. Nhap ma tai khodn md rong ciia ngudi mua (hoac
ngudi ban) d6 vao dia chi D5. Chon loc ¢ cot D (Cot dién giai), trong phan Text
Filters bo chon Blanks

7. Bang tong hop chi tiét vat li¢u, dung cu, sin pham, hang hoa

MJbi nhém ta 1ap mot bang tong hop chi tiét cho nhom dé, cu thé cd cac bang tong
hop:

+ Bang tong hop chi tiét vat liéu

+ Bang tong hop chi tiét dung cu

+ Bang tong hop chi tiét san pham

+ Bang tong hop chi tiét hang hoa

* Bang téng hop chi tié:t vét liéu, dung cu, san pham, hang héa dung dé tong hop

ph@n gia tri tu céc‘trang sO, ‘ghé chi 'Eiét nguyén li€u, vat li¢u, cong cu, dung cu, san
pham, hang héa nham do6i chiéu véi so li¢u Tai khoan 152, 153, 155, 156 trén SO cai.
7.1. Thiét ké mdu

Chon 1 Sheet d6i tén thanh TH15, thiét ké theo mau:

J l | J

D

m

F
MAau s6 S11-DN

A B C

BANG TONG HOP CHI TIET VAT LIEU
Tai khoan : 152

Thang: 1 Nam : 2011

S0 tién
Nhap trong thang | Xuat trong thang
?

Tén
vat lidu

Ma
vat lidu

Ton dau thang Ton cudi thang

o]

10
11
[12]

13

14

e

7.2. Céch lgp

Tuong (g véi mdi loai hang hoa duoc phan anh trén 1 dong, va nhap vao cot
ma hang hoa.

- Lap cong thirc tinh & dong 8 (Tir B8 dén F8):
1. Tén vat liéu 6 BS: VLOOKUP(A8,DUDK,2,0)
2. Ton dau ky 6 C8: VLOOKUP(A8;DUDK;8;0)
3. Nhap trong ky 6 D8:  SUM(IF(TKNO=AS$;1;0)*ST)
4. Xuit trong ky 6 E8: SUM(IF(TKCO=AS;1;0)*ST)
Luu y: Hai cong thuc tai 6 D8, E8 bam t6 hop phim Ctrl + Shift + Enter dé nhap.
5. Ton cudi ky 6 F8: C8+D8-E8

Sau d6 sao chép cac cong thire & dong 8 xudng dén dong cudi cung (theo mau
la dong 13)
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6. Tong tri gia ton dau ky 6 C14: =SUM(C8:C13)

Sau d6 sao chép cong thirc nay dén F14

Két qua Bang tong hop chi tiét hang ton kho duoc 1ap theo bai thyc hanh sb 1

nhu sau
BANG TONG HQP CHI TIET VAT LIEU
Tai khoan: 152
MA VAT TEN VAT LIEU . |NHAP 'rRo:g H)EITKT TRONG | —ne ~ o e
LIEU Sl Ton phu ky | NHAP T8 - TON CUOT KY
152cs  |Vat liéu chinh D& Cao su 28.000.000 |  15.900.000 |  24.500.000 |  19.400.000
152DA Vat liéu chinh Da 20.000.000 21.000.000 25.000.000 16.000.000
152D1I Vat liéu phu Dinh 5.000.000 - - 5.000.000
152KD Vat liéu phu Keo dan - 9.650.000 4,320.000 5.330.000
152PT Phu tl‘mg chi may 2.000.000 5.000.000 1.500.000 5.500.000
152XA Nhién lieu Xang 5.000.000 5.350.000 2.500.000 7.850.000
Téng ojng 60.000.000 | 56.900.000 | 57.820.000 | 59.080.000
BANG TONG HOP CHI TIET THANH PHAM
Tai khoan: 155 |
MA VAT TEN VAT LIEU . |NHAP 'rRo:g n)ftr:ﬁr TRONG | —re ~ o e
LIEU UL Ton oA ky | NHAP T8 L TON CUOT KY
155SA Giéy Sandal 8.000.000 34.896.000 24.021.760 18.874.240
155TT Giéy Thé thao 10.000.000 45.040.000 38.528.000 16.512.000
T6’ng oﬁng 18.000.000 79.936.000 62.549.760 35.386.240
BANG TONG HOP CHI TIET HANG HOA
Tai khoan: 1561
MA VAT TEN VAT LIEU ~ |NHAP TRo:g n)ftr:KT TRONG | wre - mv
LIEU AT LIE TonpAU Ky | N i TON CUGI KY
156107 |Quan Jean 30.000.000 | 33.000.000 | _ 30.000.000 | _ 33.000.000
1s61vaVai 60.000.000 | 58.000.000 | _ 60.000.000 | _ 58.000.000
1561xM~[Xi mang 70.000.000 | 109.300.000 | 126.800.000 | _ 52.500.000
Tong cong 160.000.000 | 200.300.000 | 216.800.000 | 143.500.000
BANG TONG HOP CHI TIET CONG CU, DUNG CU
Tai khoan: 153
MA VAT TEN VAT LIEU - |NHAP TRo:g H)ESKT TRONG | —n - =
LIEU AT LR TONDAUKY | NN & TON CUGI KY
15380 |Vt libu chinh D& Cao su 28.000.000 | 15.900.000 |  24.500.000 | _ 19.400.000
1s3M¢ VAt lidu chinh Da 20.000.000 | 21.000.000 | _ 25.000.000 | _ 16.000.000
Téng cong 60.000.000 | 56.900.000 | 57.820.000 | 59.080.000
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8. Bang tong hop tinh hinh thanh toan ngwdi mua (nguoi béan)

MGdi tai khoan (131, 331) lap mot bang tong hop tinh hinh thanh toan
8.1. Thiét ké mau

Chon 1 Sheet, ddi tén thanh THCN va thiét ké theo mau sau:

A B | ¢ | o | e ] F I H
|1 |Ponvi:
| 2 |Piachi: R R ) .
13 | BANG TONG HOP TINH HINH THANH TOAN NGUOT MUA
14 Tai khoan : 131
5 Thang : 3 Nam : 2011
16| Ma J Tén S0 du’ dau thang S0 phat sinh S0 du' cudi thang
7 nhguti mud  nguoi mua Ng Co Ng Co Ng Co
g [131DM [ ? ? ? ? ? ? ?
I I Y ! A
10 | 131T&T
1 ] COng ? ? ? ? ? ?
12]

8.2. Cach lap
* Nhap mi ngudi mua vao cot A, mdi ngudi mua nhap mot dong.
* Lap cong thtrc tinh & dong 8
+ Tén nguoi mua 6 B8: =VLOOKUP(A8;DUDK;2;0)
+ 86 du ng dau ky 6 C8: =VLOOKUP(A8;DUDK;8;0)
+ 86 du c6 dau ky 6 D8: =VLOOKUP(A8;DUDK;9:;0)
+ S6 phat sinh no 6 E8: =SUM(IF(TKNO=A8;1;0)*ST)
+ S6 phat sinh c6 6 F8: =SUM(IF(TKCO=A8;1;0)*ST)
+ S6 du no cudi ky 6 G8: =IF(C8-DS+ES-F8>0;C8-D8+E8-F8;0)
+ 86 du 6 cudi ky 6 H8: =IF(C8-D8+E8-F8<0;ABS(C8-D8+E8-F8);0)
* Sau d6 sao chép cong thirc & dong 8 dén dong 10
. * Lap cong thirc tinh dong cong du ng dau ky, sau do sao chép cong thirc nay
v€ phia bén phai dén hét bang
Két qua Bang tépg hop tinh hinh thanh toan nguoi mua (nguoi ban) dugc 1ap
theo bai thuc hanh s6 1 nhu sau

BANG TONG HOP TINH HINH THANH TOAN NGUOT BAN
Tai khoan: 331

QuY 1 Nim: 2012

MA - _ SO DU DAU KY SO PHAT SINH SO DU’ CUOI KY

NeuoT | TN NGUOTBAN NO co NO co NO co
331BM__ |Cong ty Binh Minh -|20.000.000 |  15.000.000 |  209.970.000 - | 214.970.000
3310L Cong ty Dién Luc - - 4.400.000 4.400.000 - -
331HT Cong ty Hung Thinh - - 6.195.000 6.195.000 - -
331RD Cong ty Rang Pong - | 50.000.000 |  40.000.000 7.480.000 | 17.480.000
33158 Cong ty Sao Bang - . - 5.500.000 - 5.500.000
331SM Cong ty Suang Mai 10.000.000 | 40.065.000 |  43.065.000 |  7.000.000 -
TONG CONG 10.000.000 | 70.000.000 | 105.660.000 | 276.610.000 | 7.000.000 | 237.950.000
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BANG TONG HOP TINH HINH THANH TOAN NGUOT MUA

] Tai khoan; Ul‘;ﬂ ‘ | o

MA A 50 DU'DAU KY $0 PHAT SINH 50 DU'CUOI KY

NouoT | TN NGUOT MUA NO c0 NO c0 NO c0
1310M  |Cong ty Duy Mj 15.000.000 235.400.000 | 237.500.000 | 12.900.000
BITT  |Congty T&T . 44.000.000 | 44.000.000 .
BIXH  |Cong ty Xuén Hoa 35.000.000 135.300.000 | 131.800.000 | 38.500.000
TONG CONG 50,000,000 414,700,000 | 413.300.000 | 51.400.000

9. So chi tiét ban hang

ban

* S6 chi tiét ban hang rpé theo tirng san phém, hang h(')z}, bat dong san ’dﬁu tu,
dich vu da ban hoac da cung cap dugc khach hang thanh toan tién ngay hay chap nhan
thanh toan.

* Can cu vao cac ching tir ké toan dé ghi vao so chi tiét ban hang

* Chi tiéu doanh thu thudn tinh nhu sau:

Doanh thu thuan = Téng doanh thu - Cac khoan tinh trir (Thué va Khac)

* Chi tiéu Gia von hang ban: Ghi sé gia von cia hang hoa (san phdm, bat dong
san dau tu, dich vu) da ban

* Chi tiéu Lai gop tinh nhu sau:

9.1. Thiét ké méu
Chon 1 Sheet d6i tén thanh CT511 va thiét ké theo mau sau:

Lii gop = Doanh thu thuan - Gid vén hang

A B C D E F G H I
1 Ponvi Mau sé S35-DN
2
3 SO CHI TIET BAN HANG
4 Tén san pham(hang héa, dich vu,...) : ?
5 Ma tai khoan : 5111XM
6 Nam : 2011
7
8 Chirng twe a1 : Doanh thu Céc khoan tinh trie
] Dién giai e i [ . Khac
$6 hiéu| Ngay thang doi ng | S6 Iwong | Pon gia Thanh tién 5
9 Thué | (521,531,532)
10 A B [ 1 2 3 4 5 6
11|? ? ? T 4 4 ? ?
12
13
274
275
276 Céng s6 phat sinh X ? X 2 ? @
277 - Doanh thu thuan ?
278 - Gia von hang ban ?
279 - Lai gop ?

9.2. Cach lap
Dua vao phuong phap 1ap cac s6 ké toan & cac phan trén, 14p cac cong thirc
trong sO chi ti€t ban hang theo mau trén. Phan nay xem nhu la phan ty nghién ctru
trong mon hoc. Gido vién giang day s€ hudng dan thém trén 16p hoc.

S6 liéu ctia s6 hang hoa Xi mang theo bai thyc hanh nhu sau:
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Wl a B G D E F G H 1
1 DPonvi: Mau sé S35-DN
2
3 sO CHI TIET BAN HANG
4 Tén san pham(hang héa, dich vu,...) : Xi mang
5 Ma tai khoan : 5111XM
6 Nam : 2010
7
8 Chirng tir . A Doanh thu Céac khoan tinh triv
[ Dién giai T;'..!".‘“" ) By L Khac
ﬁgu Ngay thang 0i (Png | SO lwong | Pongia| Thanh tien Thué | (521,531,632)
10 Al- B |- C EIERE 2 [+ 3~ 4 - 5~ 6 |-
37 HDO001 | 08/01/2011|Ban 8000 kg xi méng 131XH 8.000 | 10.000 |  80.000.000 -
132 HDO006 | 28/02/2011|Ban 10.000 kg xi mang 131DM 10.000 | 10.000 | 100.000.000 -
257 PC008 | 30/03/2011|Cudi ky két chuyén gia tri hang bai531XM ) - . 4.000.000
296 Céng s6 phat sinh X 18.000 | x 180.000.000 4.000.000
297 - Doanh thu thuan 176.000.000
298 - Gia vén hang ban 129.492.000
299 - Lii gop 46.508.000
an1
S liéu ctia s6 thanh pham giay thé thao theo bai thuc hanh nhu sau:
P - B C D | E | F | @ H @ 1
1 Ponvi: Mau s6 $35-DN
2
3 ) 8O CHI TIET B/\N HANG
4 Tén san pham(hang hoa, dich vu,...) : Giay Thé thao
h) Ma tai khoan : 5112TT
6 Nam : 2010
7
8 Chirng tip L Doanh thu Cac khoan tinh trir
Dién aiai Tai khoan :
$6 higu| Ngay théng 9 d6i img | $6 lwong|Dongid| Thanh tién .| Khic
9 Thue | (521,531,532)
10 Al- B |~ C J 1|y 2 7| 3~ 4 [ 5|~ 6 v
59 HDO04 | 29/01/2011|Doanh thu ban giay thé thao 131DM 2,000 | 7.000 | 14.000.000
121 HD0O5 | 28/02/2011|Doanh thu ban giay thé thao 131XH 5.000| 7.000| 35.000.000 .
296 Cong s6 phat sinh X 7.000 X 49.000.000 -
297 - Doanh thu thuan 49.000.000
298 - Gia von hang ban 38.528.000
299 - Lai gop 10.472.000

Nt

B. Bai thuc hanh

Bai 1. Dua trén file dit liéu da c6 sian thong tin hé thong tai khoan va sé du dau ky,
bang ké chimg tir ké toan phat sinh do gido vién cung cap. Hay

1. Dit tén cac khdi dit liéu can thiét

2. Lap S6 Cai

3. Lap cac so ké toan chi tiét

4. Lép cac bang tong hop chi tiét
Bai 2. Doanh nghiép san xuat Tring Duong, dung Microsoft Excel dé quan 1y cong tac
ké toan. Doanh nghi¢p san xuét Trung Duong 1a mot don vi thudc doi tuong ndp thué
Gia tri gia ting theo phuong phap khau trir, hang ton kho thuc hién theo phuong phap
ké khai thuong xuyén. Gia vat liéu xuat kho tinh theo phuwong phép binh quan gia
quyén.

Hiy tao Co s dir liéu ké toan c6 tén 13 Ho tén 16p cua ban trén man hinh

Desktop.
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A B [ Cc 1 D E | F | G [ H

1] BANG SO DU PAUKY

g S6 TK Tén tai khodn Cap TK | Don vi tinh | Chi tiét [S6 lughg Du ng Du cé

4 1 2 3 4 S5 6 7 8
5111 Tién mat 1 150.000.000

6 (112 Tién gui ngan hang 1 200.000.000

7 1131 Phai thu khach hang 1 C 120.000.000

8 |131LA |Cong ty Thuohg maiLong An |4 70.000.000

9 |131HP |Cdng ty thuong mai Hai phong |4 50.000.000

10152 Nguyén liéu, vat liéu 1 C 218.000.000

11/152DT |Pudng tréng 4 Kg 4,000 20.000.000

12 | 152MN [Mach Nha 4 Kg 6.000 48.000.000

13 | 152BM |Bot my 4 Kg 8.000 80.000.000

14 |152SB |Sifa bot 4 Kg 2.000 70.000.000

15155 Thanh pham 1 C 117.000.000

16 | 155KE [Keo 4 Kg 6.000 72.000.000

17 | 155BA |Banh 4 Kg 3.000 45.000.000

18331 Phai tra cho ngudi ban 1 C 200.000.000
19 |331TT [Cong ty TNHH Trung Tin 4 40.000.000
20 |331NA [Cong ty TNHH Ngoc Anh 4 70.000.000
21 |331TN [Cong ty TNHH Thanh Nhan 4 90.000.000
%’41 1 Ngudn von kinh doanh 1 605.000.000
I1. Bang ké chirng tir phat sinh trong ky

Al B | C | 0 I E | F | 6 | H | I | J

|
B BANG KE CAC CHUNG TU'KE TOAN PHAT SINH

b

7 STTMANY | SOCT Noay Ldp Dien giai TKNO | TKCO | SOLG | D.gid 50 tién
g1 2 [ 3 4 5 b 1 8 9 10

o [T 1L {Pho0L " 03/01/2008]Mua vit éu g rdng shap ¥ho 15201 [331TT_| 2000 | 6000 | 12000000
0 2|1 Phont | 03012008 Mua vat ibumachnhanhapkho _ 152N 33177”1000 |~ 5000 | 5000000
031 o0t [ 03012008 Mua vat e bt my ohdp ko 1578M [3317T | 500|000 |6 gongno
e 4 TeNoot | o008 Thug AT dvckhauter "l Tt [T 2100000
05 |""2"[oNonz """ 04j01/2008Te ten Cty W Thamhhan " 3317N i1z [T 50000000
w13 [pionz | 05/ /2008 v b wdtban G3zBA 155 | 30| 15000 | 45000000
67| % [Hooot| 05012008 Doanh thubinBanh ] 13010 (511284 | 3000 | 18000 | 54000000
8. 3. HO00L " 05/01 2008 Thu€ VAT ghangp T 5400000
0[S [pnonz 1012008 Mua vat i dingring hap ko 15701 331N | 300 | 6560 | i songn0
o 075 [PNon2 | 15012008 Mua vat ibumachnhanhapkho _ 157N 331N [ 2000|5200 | 16400000
o 0| [oNon2 " 15/01/2008 Muavat i i bk hpkho 15258 [331NA | 100638006/ 36000000
L T 1 7530000
o137 ocont | 1012008 Congty TM o Phongatén itz igiwe [T 51000000
2 /14| [Pio0d | 2001 /2008 Gavinkeo wudtan G3AE [1SSKE | 4000 | 13000 | 48000000
5|8 Hoone] """ 20,01 /2008Doanh thubin TPheo 131LA [st124E | 4000 | 16000 5400000
o 6|8 [Hoon2 " 2001 /2008 Tué VAT phinp. T 6400000

Yéu cﬁq : Hay nhap dir liéu vao bang s du trén sheet co tén TKSD va bang ké
cac chung tir ké toan phat sinh trén Sheet c6 tén CTPS (2 diém)

II1. Lap bang tinh don gi4 xut kho vat liéu theo phuong phép binh quan gia quyén va
bang ké cac chung tir xuat kho vat liéu theo mau sau (3 diém): (Cap nhét cac chimng tur
xuat kho vat li¢u vao bang ké cac ching tir ké toan phat sinh)
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A [ 8 | ¢ | D | e | F | e | W [ 1 |
BANG TINH DON GIA XUAT KHO VAT LIEU
1] (Theo phuong phép binh quan gia quyén)
2 Théng : ?
3 PR E Ton Bau Ky Nhap trong ky Pon gia
| MEvatRu | TenvitRu o G U S5 long| Gt | wudt (ho
5 15207 ? ? ? ? ? ?
6 | 152MN
7 [152BM
8 15298
19|
110 Bang ké cac ching tir xudt kho nquyén liéu vat liéu
1
12| MANV 86 CTl | NgayLap Dién giai TKNG | TKCH 80LG | Bongid | SOtién
13 4 |pxo02 06/01/2008[Xudt duting trang dé SXKeo |621KE |1520T 2000 ? ?
14| 4 |pxo02 06/01/2008[Xudt mach nha d& SXKeo  621KE  [152MN 500
15| 6 |Pxo03 16/01/2008|Xudt dung trang e 5X Banh [621BA (15201 1,000
16 6 |Pxo03 16/01/2008|Xudt bot my dé SXBanh  |621BA  |152BM 2,000
17 6 |pxo03 16/01/2008|Xudt sita bot @6 SXBanh  |621BA  [1525B 1.500

IV. Lap ) chi tiét thanh toan v6i ngudi ban (Cong ty TNHH Trung Tin) theo ky theo
mau sau (3diém):

A | B | ¢ | D | E l F | 6 | H l
1] SO CHI TIET THANH TOAN VOT NGUOT BAN
12 | Tén Tai khoan : ?
13| Tén ngudi ban : ?
4 86 hiéu tai khoan : 331TT Théng: 1 Nam 2008
5| Chihg tC{ Dién gia ~TK 6 phét sinh ‘ S5 du ‘
5 SO Ngay Boi hg Ng Co Ng Co
71 A B C D 1 2 3 4
8 1. 86 du’ dau thang ? ?
9|? ? ? ? ? ? ? ?
10
1
29
130| 2. 56 phét sinh trong thang ? ?
31| 3. 86 du’ cu6i thang ? ?
eyl

V. Lap bang tinh cic chi tiéu theo miu sau (2 diém):

A B

1)

2|

3 BANG TiNH CAC CHi TIEU
4
5 Chitiu Sé tién
6 |1. Gid tri vat ligu nhap kho chua tra tién cho ngudibantrong thang1 | - LA
7_|2. Doanh thu ban thanh pham phat sinhtrong quy 1 LA
8 |3. Gid tri vat liu xuat kho de san uatBanhtrongky | (A
9 4. Doanh thu thuan vé ban hang phat sinh trong ky ?
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Bai 3. Doanh nghiép Thuong mai Hoang Lam dung Microsoft Excel dé quan 1y cong
tac ké toan. Doanh nghiép Hoang Lam la mét don vi thude d6i twong nop thué Gia tri
gia ting theo phuong phap khau trir, hang ton kho thyc hién theo phuong phap ké khai
thuong xuyén. Hang hoa cua doanh nghiép la: Xi mang, Sét 18, Sét 20, Sit 22. Gia
xuat kho ctia hang hoa tinh theo phuong phép binh quan gia quyén.

Hay tao Co s¢ dir liéu ké toan co tén 1a S bao danh cua ban trén man hinh
Desktop

1/ S6 du dau thang 1/2006 cua mot sb tai khoan nhu sau: (Pon vi tinh: Dong)

- Tién mat 80.000.000
- Tién giri ngan hang 300.000.000
- Phai thu ctia khach hang 70.000.000
Trong d6:  Cong ty Xuan Thanh (XT): 50.000.000
Cong ty Thanh My (TM): 20.000.000
- Tam tng 20.000.000
Trong d6:  Nguyén vin Hing (NVH) 12.000.000
Tran Pinh Thanh (TDT) 8.000.000
- Hang hoa 390.000.000
+ Gia mua hang héa: 355.000.000, bao gom:
Xi mang (XM): 160.000.000 SO luong:  20.000 kg
Sit d18 (S18): 97.500.000 S6 lugng:  1.000 cay
Sét 20 (S20): 52.500.000 SO lugng: 500 cay
Sit d22 (S22): 45.000.000 S6 lwong:  400cay
+ Chi phi hang hoa: 35.000.000
- Phai tra cho nguoi ban 110.000.000

Trong do:  Cong ty Sang Tao (ST):  50.000.000
Cong ty Binh Tri¢u (BT): 40.000.000
Cong ty My Phuong (MP): 20.000.000

- Vén diu tu caa chi sé hitu 750.000.000

II/ Trong thang 01 nam 2006 Doanh nghi¢p Thuong mai Hoang Lam c6 cac nghiép vu
kinh té phat sinh nhu sau:

1) Nhan duoc gidy Bao No cua Ngén hang vé s tién giri da dugc NH chuyén tra cho
Cong ty Sang Tao theo yéu cau 1a 30.000.000d(Chung tir GN001, ngay 03/01/06)

2) Nhép kho 20.000 kg xi mang chua tra tién cho Cong ty Binh Triéu theo phiéu nhap
kho s6 PN0OO3 ngay 04/01/2006. Gia mua chua thué: 7.500d/kg, thué¢ GTGT 10%.
Tong tién thanh toan: 165.000.000 d

3) Phiéu Chi tién van chuyén, boc xép 20 tin Xi ming kém theo chimg tir gbc c6 lién
quan la 4.200.0004 trong d6 thue GTGT 200.000d (PC002, ngay 04/01/06)

4) Xuat kho 28.000 kg xi mang ban tryc tiép cho khach hang theo phiéu Xuét‘ kho §6
PX003 ngay 08/01/2006. Tién ban hang dugc khach hang thanh toan toan b bang tién
mat theo phi€u thu so6 PT002 ngay 08/01/2006. Tién ban xi mang phan anh trén hoa
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don nhu sau: Gia ban chua Thué: 28.000kg x 8.200d/kg =229.600.000 d. Thué GTGT
10%. Tong tién thu duwoc: 252.560.000 d

5) Nhép kho Sét chua tra tién cho Cong ty M§ Phuong theo phiéu nhap kho s6 PN003
ngay 04/01/2006. Chi tiét trén Hoa don: Sat ®18: 200 cay, gid mua chua thué:
104.000d/cay; Sat ®20: 300 cdy, gia mua chua thué: 112.000 cdy; Sat ®22: 400
cdy, gia mua chua thué: 120.000d/cdy. Thué GTGT: 10%.

Luong hang mua nhéap kho day di theo phiéu nhap PN006 ngay 14/01/2006

6) Xuét kho sit ®18: 500ciy, sit ®20: 600 cay, sit ®22: 650 ciy ban truc tiép theo
phiéu xuit PX007 ngay 15/01/2006. Sb tién ban hang duoc thé hién trong hoa don ban
hang nhu sau:

Sit d18: 500 cay, gia ban chwa thué: 110.000d/cay

Sit d20: 600 cay, gia ban chwa thué: 120.000d/cay

Sit d22: 650 cay, gia ban chwa thué: 130.000d/cay

Thué GTGT 10%
D3 thu du bang tién mat theo phiéu thu s PT003, ngay 15/01/2006

7) Nhép kho 10.000 kg xi mang chua tra tién cho Cong ty Sang Tao theo phiéu nhap
kho s6 PN007 ngay 24/01/2006. Gid mua chua thué: 7.800d/kg, thué GTGT 10%.

8) Xuat kho 5.000 kg xi ming ban truc tjé'p cho khach hang theo phiéu xuat kho
PX014 ngay 24/1/2006: Gia ban chua thué: 9.000 d /Kg. Thué GTGT 10%. Doanh
nghiép da nhén tién du theo phiéu Thu PT005 ngay 24/1

Yéu cau:

1/ Lap bang s6 du dau ky theo mau sau: (Chi nhap cac tai khoan, chi tiét c6 s6 du dau

ky)
4 | B |l c| b | E|] F | 6 | H | I |
| HE THONG TAI KHOAN VA 80 DU

2

Tén tai khoan/

Téin d6i tuighg chi tiét Cap TK | Bon vi tinh [Chi tiét Du' ng DK Du' c6 DK

- — ] S S A C
2/ Cap nhat cic chimg tir phat sinh trong thang 01/06 vio s6 nhat ky chung theo mau
sau

ool—onu| W

lal B | ¢ | D | E | F G | H I | hj |
4
15| BANG KE CAC CHUNG TU KE TOAN PHAT SINH
7
3 |s6 S6 o . .| S8 Bon -
. 1T MANV CTir Ngay Lap Dién Giai TKNg | TKCo6 Iughg » S6 tién
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3/ Lap bang tinh don gia xuat kho hang hoa theo phwong phap binh quan gia quyén,
bang ké cac ching tir xuit kho hang hoa theo mau sau: (Lap cong thirc tinh vao cac 6
2, Pon gia xuit kho 1am tron & hang don vi, cap nhét cac chimg tir xuat kho hang hoa
vao SO nhat ky chung)

A B C D E F G H 1 [
1
2 BANG TINH PON GIA XUAT KHO HANG HOA
3 (Theo phuohg phap binh quan gia quyén)
4
5 Ma Tén Dau ky Nhap boh gia
6 hang |hanghoa| Luogng Tién Lugng Tién xuat kho
7 1561XM ? ? ? ? ? ?
8 1561518
9 1561S20
10 1561522
1"
12 Bang ké cac chuihg tur xuat kho hang hoa
13
14 _MANV | SOCT | Ngay Lap Dién Giai TKNO TKCO SOLG | Bon gia | S6 tién
15 ? ?
16
17
18
19
20

4/ Lap s6 chi tiét hang hoa Xi ming theo mau sau (Lap cong thic tinh vao cac 6 ¢6
? va hoan chinh s0):

A B C D E F G H | J
S0 CHITIET HANG HOA
Tén hang hoa: ? 1561XM
Chung tir Dién giai TK Nhap Xuat S0 dw
Sohieu] Ngay doiung SL | TTen | SL | TTin SL TTién
2 3 4 5 6 7 8 9 10 11

1,56 du dau ky

?

?

W O ~N O " =W N —

N
<O

w
o

=

[¥%]
>

~n

2. Cong phat sinh

3.$6 du cuoi ky

?

?

5/ Lap bang tong hop tinh hinh thanh toan véi ngudi ban (331) theo mau sau: (Lap
cong thtrc tinh vao cac 6 ¢6 ? va hoan chinh bang)

A B C D E F G H
1
2 BANG TONG HOP TINH HINH THANH TOAN NGUOT BAN
3 TAI KHOAN : 331
4
5 M3 Tén S6 du' dau ky S6 phat sinh S6 du’ cudi ky
6 ngudi ban | ngusi ban Ng Co Ng Co Ng Co
7 K; ? ? ? ?
8
9

=
[ =
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Bai 4. Doanh nghiép san xuat Trung Duong, dung Microsoft Excel dé quan 1y cong tac

ké toan.

Hay tao Co s¢ dit liéu ké toan c6 tén 1a Ho tén va 1ép ctua ban trén man hinh

Desktop.
I. Bang s6 dw dau ky:

B

u]

F |

BANG SO DU

E_|
PAUKY

Tén tai khoan

Pon vi tinh

Chi tiét

So lugng

Du'ng

I1. Bang ké chirng tir phat sinh trong ky

150.000.000

608.000.000

Al B | C | D | ‘“,E""'Lf]G H | 1 J |
13 BANG KE CAC CHUNG TU'KE TOAN PHAT SINH
8
9 |STT|MANY | SOCT | Ngay Lap Dien giai TKNO | TKCO | SOLG P.gia S0 tién
101 2 3 4 5 6 7 8 9 10
1 | 1 |PNOO1 [ 03/01/2009(Mua vat liéu duding trang nhap kho [152DT [3317T | 2.000 | 6.000 | 12.000.000
2

Yéu ciu:
cac chung tur ké toan phat sinh trén Sheet c6 tén CTPS (2 diém)

Hay nhép dit liéu vao bang sb du trén sheet c6 tén TKSD va bang ké

1L Lap bang nghi¢p vu két chuyén theo méu sau (2 diém): (Cap nhat cac nghiép
vu két chuyén vao bang ké cac ching tir ké toan phat sinh)
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A B

[

c | D

Mot s6 nghiép vu két chuyén

NGi dung

Khéau trdr thué GTGT vao -ra

-~

-~

-~

-~

IV. Lap so chi tiét thanh toan véi Cong ty TNHH Ngoc Anh theo miu sau (2d):

A [ B 1] [ [ o T E T F ] G I H L
1 |Ponvi: Mau s3 S31 - DN
2 Pbiachi: .
3 SO CHI TIET THANH TOAN vOT NGUOT MUA (NGUOT BAN)
4 Tén tai khoan : ?
5 Tén ngudi mua (ngudiban): 2
6 S8 hiéu tai khoan : 331NA
7 Chirng tor TK S8 phat sinh S8 du

5 5 Dién giai P

S8 Ngay, 9 Dsiung| Ng co NG co
8 hiéu thang
9
1

2. Céng s phat sinh trong ky ? ? x x
3. Sb du’ cudi ky ? ?
V. Lap bang tong hop chi tiet vat licu theo mau sau: (2d)
A | B | c | D E | F ]
1 |Pon vi: Mau s6 S11-DN
2 |piachi:
| 3 | BANG TONG HOP CHI TIET VAT LIEU
| 4 | Tai khoan : 152
5 Nam : 2009
| 6 | mMa Tén S tién
7 vat liéu vat liéu Ton dau thang | Nhap trong thang | Xuat trong thang | Ton cudi thang
8 ? ? ?
9
10
11
12 Ccong ? ? ? ?

VL. Lip bang tinh céc chi tiéu theo miu sau (2 diém):

A I B |
2|
3] BANG TiNH CAC CHI TIEU
4
5 Chitiéu 86 tién
6 1. Giatri vat liéu xuat kho dé san xuat phatsinhtrongky 1 %
7.2, S0 tien tra cho nguoi ban bang tien guringan hang phatsinhtrongky | %
8 3. Giatri vat liéu duong trang ton kho dencuoiky 1 Y e
9 4. Gid tri thanh pham Keo ton kho dén cudi thang 2 ?
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Bai 5. Doanh nghiép san xuat Triung Duong, ding Microsoft Excel dé quan 1y cong tac
ke toan.

Hiy tao Co sé dit liéu ké toan co tén 13 Ho tén va 16p cia ban trén man hinh
Desktop.

I. Bang s6 dw dau ky:

A B . lcl p Je[ F | o ] H [ ! [
BANG HE THONG TAI KHOAN VA SO DU

Tén tai khoan/ ap|Ponvi|Chi| SO
Tén doi tugng chi tiét

21 Nguon von kinh doanh § 320.600.000

I1. Bang ké chirng tir phat sinh trong ky

Al B [ ¢ | 0 l E | F | 6 [ H [ 1+ | L

4| BANG KE CAC CHUNG TU KE TOAN PHAT SINH

8

~ o a P [ s6 | bon —

o |STT[MANY| S5 CT | Ngay Lap Dién giai TKng | TKe6 || o | g | S8 ten
w0l 1] 2 3 4 5 6 7 8 9 10
11 1 [BCOO1|02/01/2009|Céng ty Tmai Ha Tinh tra tién[112  [131HT 15,000,000
12 [2 2 |PN001 | 04/01/2009|Mua nguyén liéu K1 nhap khd152K1 331BH | 2,000 | 7,000/ 14,000,000
133 2 |PNOO1 | 04/01/2009|Mua nguyén liu K2 nhap khd152K2 [331BH | 1,000 |10,000| 10,000,000
14 4 2 |PNOO1 | 04/01/2009|Mua nguyén liéu K3 nhap khd152K3 331BH | 1,000 | 8,000| 8,000,000
155 2 |PNO01|04/01/2009|Thué VAT dugc Khau trir ~ [133  |331BH 3,200,000
1616 3 |PX001|05/01/2009 |Xuat kho SP M bén lé 632M |155M | 1,000 |16,000| 16,000,000
E[/ 3 | PT002|05/01/2009 |Doanh thu ban SP M 111 |5112M 20,000,000
18 8 3 | PT002|05/01/2009|Thué VAT phai nép 111 3331 2,000,000
199 4 |PX002|06/01/2009 |Xuat K1 san xuat SP M 621M |152K1 | 2,000 |14,000( 28,000,000
20710 | 4 |PX002|06/01/2009[Xuat K2 san xudt SP M 621M |152K2 | 1,500 |12,000| 18,000,000
21711 | 4 |PX002|06/01/2009 [Xuat K3 san xuat SP M 621M |152K3 | 600 |24,000| 14,400,000
22112 | 5 [PC0O01|10/01/2009|Mua vin phdng pham 642 [111 500,000
23713 | 6 |PNOD2|15/01/2009|Mua nguyén ligu nhap kho [152K3 [331TK | 500 |16,000| 8,000,000
2414 | 6 |PNO02|15/01/2009(Thué VAT dugc Khau trir 133 [3311K 800,000
12515 | 7 |BKOOD1|25/01/2009|Ludng CN sp M 622M [334 1,500,000
2616 | 7 |BKOO1|25/01/2009|Lucng CNsp N 622N [334 1,000,000
27717 | 7 |BKOO1|25/01/2009|Luong nhan vién phan xutind6271 334 1,800,000
2818 | 8 [BNOO3|26/01/2009|Tra tién C.ty Buting Bién Hoa|331BH [112 10,000,000
29719 | 8 |PX003|26/01/2009[Xuat K2 san xuat SP N 621N [152K2 | 500 |12,000| 6,000,000
13020 | 8 |PX003|26/01/2009(Xuat K3 san xudt SP N 621N [152K3 | 100 24,000 2,400,000

Yéu chu: Hiy nhap dit liéu vao bang s du trén sheet co tén TKSD va bang ké
cac chung tir ké toan phat sinh trén Sheet c6 tén CTPS (2 diém)
II1. Lap bang téng hop va phén b6 chi phi sén xuit theo miu sau (2 di,ém): (Chi
phi san xuat chung phan bd cho tirng san pham theo chi phi nhan cong tryc tiép)
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A l B l
1 Tong h va phan bé Chi phi san xuat
2 |Tai khoan Gia tri
3 |621M ?
4 621N
5 622M
6 622N
7 627 ?
8 627M ?
9 627N ?

IV. Lap so cai tai khoan theo miu sau (2diém):

A B l c [ b ] E I F

1 Ponvi: Mau s6 S03b - DN

2 |Piachi: —

3 SO CAl

4 (Dung cho hinh thudc ké toan Nhat ky chung)

5 Tén tai khoan : ? SO hiéu TK: 131

6

7 Chumng tir . S6 hidu SO tién

5 o Dien giai TK d6i ting NG co

9 [ D 1 2

10 1.80dudauky e 2] i SR
A S I S SN AR N SRR
12 SRS NSRS SURPTTRRRE ISR -
30 ................................. — -
31 2. Cong so phat sinh trong ky X ? ?

52 3. SO du’ cudi ky X ? ?

V. Lap bang tong hop tinh hinh thanh toan nguoi ban theo miu sau: (2d)

A | B | ¢ | b | E | F | 6 | H |
1 Ponvi:
2 |Piachi:
3 BANG TONG HOP TINH HINH THANH TOAN NGUOT BAN
4 Tai khoan : 331
5 Nam : 2009
6 Ma Tén S6 du dau ky Sb phat sinh S6 du cudi ky
7 | ngudi ban ngu'di ban Ng Co Ng Co Ng Co
8 ? ? ? ? ? ? ?
9
10 Ccong ?

VL. Lip bang tinh céc chi tiéu theo miu sau (2 diém):

A B [
2
3| BANG TiNH CAC CHIi TIEU
4
5 Chi tiéu S6 tién
6 |1. Gia tri vat liu K3 nhap kho chwa tra tién ngwoi ban phat sinh trong ky ?
7 [
8 3. Giatrithanh phamMtonkhodencuoiky | 7
9 |4. S6 tién con phai tra Céng ty dwong Bién Hoa dén cudi thang 2 ?
C. Ghi nh¢o

- Cong thirc ham SUMIF hodc cong thirc mang

- Thao tac loc dit liéu trudce khi in s6
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CHUONG 4. LAP BANG CAN POI SO PHAT SINH

Gioi thiéu:

Chuong hoc nay cyng,cd’p cho cho nguoi hoc kién thirc va ky ndng thiét ké mau,
s dung ham deé truy xuat so liéu bang can doi so phdt sinh.
Muc tiéu:

- Thiét ké dwoc mau bang cdn doi sé phdt sinh.

- Ldp dwoc cong thire bang cdn doi so phdt sinh.

- Kiém tra, do6i chiéu sé liéu ké todn
A. Noi dung
1. Tong quan vé bang cin d6i s6 phat sinh

* Lap Bang can ddi s6 phat sinh chi d6i v6i hinh thirc ké toan Nhat ky chung va
Chtng tir ghi s6

* Muyc dich cua viéc 1ap Bang can dbi sb phat sinh: Phan anh téng quat tinh hinh
tang gidm va hién c6 vé tai sdn va ngudn von cua don vi trong ky bao cao va tir dau
nam dén cuoi ky bdo cdo. So li¢u trén Bang can doi sO phat sinh 1a can ctr d¢ ki€ém tra
viéc ghi chép trén so ké toan tong hop, dong thoi doi chiéu va ki€ém soat s6 li€u ghi
trén Bao cdo tai chinh

* V& nguyén tic trén bang can ddi sd phat sinh cac tai khoan tir loai 5 tré vé sau
khong c6 s du cuoi ky. Vi vay ta phai thyc hi¢n cic but toan két chuyén va xac dinh
191 nhuan cho mot ky kinh doanh.

* S6 liéu ghi vao Bang can dbi sé phat sinh chia 1am 2 loai:

+ Loai s liéu phan anh s6 du cac tai khoan tai thoi diém dau ky (Sé du dau thang),
tai thoi diém cudi ky (SO du cudi thang), trong do cac tai khoan c6 s6 du No dugc
phan dnh vao cdt “No¢”, céc tai khodn c6 s du C6 duoc phan anh vao cdt “Co”

+ Loai s6 liéu phan 4nh sb phat sinh ca cac tai khoan tur dau ky dén ngay cudi ky
béo cdo (SH phat sinh trong thang), trong do s6 phat sinh No cta cac tai khoan duoc
phan anh vao cot “No”, tong s phat sinh C6 dugc phan anh vao cot “C6” cua ting tai
khoan.

* S6 du dau thang:

+ Phén anh sé du dau thang cua thang dau ky (S6 du dau ky bao cdo)

+ S4 du nay tong hop tir bang hé thong tai khoan ké toan DN va sb dur .

* S6 phat sinh trong thang:

+ Phan 4nh tong s6 phat sinh No va tong s6 phat sinh C6 cua cac tai khoan trong ky
bao céo.

+ 86 phat sinh nay duoc tong hop tir Bang ké cac ching tir phat sinh trong ky, vé

mat nguyén tac chiing ta 1y s6 phat sinh ng ctia cac dong co cung tai khoan ghi ng, lay
s6 phat sinh c6 cua cac dong c6 cung tai khoan ghi co dé tong hop.

* S6 du cubi thang:

+ Phéan anh s6 du ngay cuoi cung cua ky bdo cao
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+ 86 du nay ching ta co thé tinh todn dua trén nguyén tic tinh s6 du cudi ky cua
mot tai khoan la bang s6 du no dau ky trir s6 du c6 dau ky cong so phat sinh no trir s6
phat sinh c6, néu s6 du nay duong chung ta dit bén du ng néu sé du nay am ching ta
dat bén du co.

* S lieu trong Bang can dbi sb phat sinh phai dam bao tinh can d6i bét budc sau
day: Tong s0 du ng dau thang, Tong sb du co dau thang, Tong s6 phat sinh ng trong
thang, Tong s phat sinh c6 trong thang, Tong sb du ng cudi thang, Tong sé du cb cudi
thang.

2. Thiét ké miu
Chon 1 Sheet, ddi tén thanh CDSPS, thiét ké theo mau sau:

A B C D E F G H
3 BANG CAN DOT SO PHAT SINH
B Thang ... NAM wevrvrrrrvnens
6 S0 hiéu Tén tai khoan S0 du dau thang §0 phat sinh trong thang S0 du' cudi thang
TK ké toan No Co No Co No Co
8 '111 ? ? ? ? ? ? ?
L1 S| SRS N SUSSS— | SUS——— b SSS— S— S———— ———
0 S Y S TN NS SRS S SN S S
14
100 3 S SN NN WS I SN SN S
14
21 642
Yy
2) 821
14
23911
A Cong ? ? ? ? ? ?

3. Cach 1ap

* Chon Sheet TKSD, thiét 1ap bd loc ty dong & dong sb 4 (Autofilter), chon loc &
coOt s0 3, chon 1. Copy cot s6 TK ¢ bang TKSD sang dan vao cot so tai khoan ¢ bang
CDSPS.

* Lap cong thirc tinh & dong 8 (Tir B8 dén HS)

1. Tén tai khoan 6 BS: =VLOOKUP(A8,DUDK,2,0)
2. 86 du no dau thang 6 C8: =VLOOKUP(A8,DUDK,8,0)
3. S6 du c6 dau thang 6 D8: =VLOOKUP(A8,DUDK,9,0)
4. Sb phat sinh bén ng 6 ES: =SUM(IF(LEFT(TKNO,3)=A8,1,0)*ST)
5. S6 phat sinh bén c6 6 FS8: =SUM(IF(LEFT(TKCO,3)=A8,1,0)*ST)

Hai cong thirc 4,5 bAm Ctrl+Shift+Enter dé nhap cong thirc
6. SO du cudi ky bénno 6 G8:  =IF((C8-D8+E8-F8)>0;C8-D8+E8-F8;0)
7. S6 du cudi ky bén c6 6 H8:  =IF((C8-D8+E8-F8)<0;ABS(C8-D8+E8-F8);0)
* Sau d6 sao chép cong thirc tir dong 8 dén dong cudi cung (theo bai toan 1a dong
23)
~ * Tinh dong Tong cong 6 C24: =SUM(C8:C23) sau d6 sao chép cong thirc nay
den H24
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Két qua bang can d6i sb phat sinh theo bai thyc hanh s 1 nhu sau:

A B C — D ’ E F G
} BANG CAN DOI SO PHAT SINH
4 Qui 1 nam 2014
§ 56 hiéu Tén tai khoan 50 du dau thang 50 phat sinh trong thang 50 du cudi thang
T KEtodn lg (% Ng ] Ng (%
$ '111 Tién mat 45,000,000 - 50,050,000 . 95,050,000
: '112 Tién qufingan hang 300,000,000 - 118270000 | 30000000 |  388.270.000
10 '131 Phai thu khach hang 250,000,000 - 83270000 | 118270000 | 215000000
Il :133 Thug GTGT dulc khau tri . - | 18000000 |  12.120,000 5,880,000
12141 (Tam g 20,000,000 . . . 20,000,000
13 '156 Hang hoa 744,000,000 - 180,000,000 | 96,800,000 |  827.200.000 .
14 :331 Phai tra cho nqui bén . 80,000,000 | 30,000,000 | 198,000,000 - | 248,000,000
b '333 Thué va cac khoan nop cho Hha nudc - -1 12120000 17,000,000 . 4,880,000
16 411  [Nguon von kinh doanh - 1279.000,000 . . - [ 1279.000,000
1"421 Ldi nhuan chua phan phoi . . - | 19520,000 -] 195520000
18 Eill Doanh thu ban hang va cung ¢ap dich vu - - | 121.200000 | 121,200,000
19 '632 Gid von hang ban . - 96,800,000 | 96,800,000
20 641  |Chi phi ban hang
A '642 Chi phi quan Iy doanh nghiép
) :821 Chihithuéth ki doanhnghiép : 1 ass0om| 488000
2911 {Xac dinh ket qua kinh doanh . - (121,200,000 | 121,200,000 . .
) (ong 1359.000,000 | 1.359.000,000 | 835.790.000 | 835790000 | 1.551.400.000 | 1.551.400.000

B. Bai thuc hanh

Bai 1. Doanh nghiép Thuong mai Phit My kinh doanh hang thyc pham, thue hién ké
toan hang ton kho theo phuong phap thuong xuyén, la d6i twong nop thué GTGT theo
phuong phép khau trur.

A. Tinh hinh kinh doanh va ngudn von cua doanh nghi€p vao dau ndm N duoc thé
hién qua s6 du cua cac tai khoan nhu sau:

- Tai khoan 1111: 45.000.000 d,
- Tai khoan 1121: 300.000.000 d, trong do:
+ Ngan hang Cong thuong BN (1121CT): 200.000.000d
+ Ngan hang C6 phan Nam A (1121NA): 100.000.000d
- Tai khoan 141: 20.000.000 d, trong do:
+ Tran thi Loan (141TTL): 7.000.000d
+ Nguyén Vin Thanh(141NVT): 13.000.000d
- Tai khoan 331: 80.000.000 @ , trong do:
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+ Cong ty Thanh Long (331TL): 50.000.000d
+ Cong ty Binh Minh(331BM): 30.000.000d
- Tai khoan 131: 250.000.000 4, trong do
» Khach hang Vinh Xuan (131VX): 100.000.000d
= Khach hang Mai Linh (131ML): 70.000.000d
» Khach hang Béng Hai (131DH): 80.000.000d

- Tai khoan 156: 744.000.000 d, trong d6 TK1562: 20.000.000 d, TK1561:
724.000.000 @ , hang hoa dugc chi tiét nhu sau:

» Bot My Thap Cham (1561TC) 600.000.000 & (sé Iwong 4000 bao)
= Stra bot Ha Lan (1561HL) : 50.000.000 d (s6 lwong 5000 kg)

= Mi chinh VIFON (1561VF) ; 32.000.000 d ( s6 lwong 4000 goi)

= Bialon Tiger (1561TG) : 42.000.000 d (s6 lwong 200 thung)

- Tai khoan 4111: 1.279.000.000d
B. Cac nghiép vu kinh té phat sinh trong quy 1 nim N cta doanh nghiép nhu sau:
1. Ngay 1/1, theo phiéu xuat kho PX001 va hoa don HD0O1:

+ Xuét kho 200 bao bdt my Thap Cham ban cho khach hang voi gia xuat kho
150.000 d/ bao, gia ban chua thué 200.000 d/ bao, thu¢ GTGT 10%.

~ + Xut kho 500 géi my chinh Vifon v6i gia xuét kho 8.000d/goi, gi4 ban chua
thué 11.000d/g6i, thué GTGT 10%.

Tién ban hang khach hang da thanh toan du theo phiéu Thu PTO001 cing ngay.

2. Ngay 12/1 ngan hang Nam A guri gidy Béo ¢6 BC005 thong béo vé so tién giri ngan
hang 35.000.000d do Khach hang Vinh Xuéan chuyén tra no cii

3. Ngay 13/1, theo phiéu xuat kho PX001 va hoa don HD002:

ot Xuat kho 80 thung bia Tiger voi gia xuat kho 210.000 d/thung, gia ban chua
thué 240.000 d/thung, thue GTGT 10%.

~ + Xuat kho 1.500 kg sira bot Ha Lan voi gia xuat kho 10.000d/kg, gia ban chua
thué 13.000d/g6i, thué GTGT 10%.

Khach hang Mai Linh da nhan du hang tai kho cia DN va thanh toan tién sau
4. Ngay 15/1, theo phiéu nhap kho PN0O1:

+ Nhap kho 1.000 g6i mi chinh VIFON, gia mua chua thué 8.000 d/ goi, thué
GTGT 10%

~ + Nhap kho 500 bao bot my Thap Cham, gia mua chua thué 150.000 d/bao,
thu¢ GTGT 10%,
S6 hang nay mua chiu ciia Coéng ty Binh Minh va d3 nhap kho du.
5. Ngay 16/2, nhan duoc gidy Bao c6 BC002 ciia ngan hang Cong thuong chuyén dén
ve khoan tién ban Bia Tiger va sira bot & nghiép vu 3 do khach hang Mai Linh thanh
toan.
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6. Ngay 17/2, theo phiéu nhap PN003:
+ Nhap kho 1.000 kg Sira bot Ha Lan, gia mua chua thué: 10.000d/Kg
+ Nhap kho 100 thung bia Tiger, gi4 mua chua thué: 210.000d/thing
+ Thué GTGT: 10%
Hang da nhap kho du va chua thanh tién cho Cong ty Thanh Long
7. Ngay 20/2, theo phiéu xuat kho PX003 va hoa don HD003:

+ Xuat kho 100 thung bia Tiger voi gia xuat kho 210.000 d/thung, gia ban chua
thué 230.000 d/thing

~ + Xuat kho 1.000 kg sira bot Ha Lan voi gia xuat kho 10.000d/kg, gia ban chua
thué 14.000d/g6i

+ Thué GTGT 10%.
Khach hang Dong Hai d nhan di hang tai kho ciia DN va thanh toan tién sau

8. Ngay 12/3, trd ng cho cong ty Binh Minh 30.000.000 d bang tién giri ngén hang.
Ngan hang Cong thuong da gui gidy bao ng BN003 vé cho Cong ty.

9. Ngay 14/3 theo phiéu nhap PN004:
+ Nhap kho 2.000 kg Sira bot Ha Lan, gia mua chua thué: 11.000d/Kg
+ Nhap kho 200 thung bia Tiger, gi4 mua chua thué: 220.000d/thing
+ Thué GTGT: 10%
Hang da nhap kho da va chua thanh tién cho Cong ty Binh Minh

10. Ngay 16/3, nhan dugc gidy Bao c6 BC003 cua ngan hang ¢ phan Nam A chuyén
dén vé khoan tién ban Bia Tiger va stta bot & nghi€p vu 7 do khach hang Pong Hai
thanh toan.

11. Thuc hién mot sb nghi¢p vu két chuyén dé xéc dinh két qué kinh doanh trong ky
va khau trir thué GTGT dau vao - dau ra.

Yéu ciu:
1. Lap bang ké cac chung tir ké toan phat sinh, bang s6 du
2. Dit cac khéi dit lidu can thiét
3. Lap bang tinh mot s6 nghiép vu két chuyén.
4. Lap bang can ddi sb phat sinh
Bai 2. Dya trén ﬁle’dﬁ liéu da co san thong tin hé théng tai khoan va s6 du d?u} k}‘/’,
bang ké chung tur ké toan phat sinh do gido vién cung cap. Hay lap bang can doi so
phat sinh
C. Ghi nhé
- Cong thirc ham SUMIF hoac cong thirc mang
- Kiém tra ddi chiéu s liéu ké toan giita cac so ké toan va bang can ddi s6 phat
sinh
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HUONG DAN GIANG DAY MON HQC
I. Vi tri, tinh chét, y nghia va vai tro ciia mén hoc

- Vi tri: Bay 1a m6n hoc chuyén mén nganh dung phan mém Microsoft Excel dé
cung cap kién thirc cho sinh vién biét cach t6 chirc co so dir liéu dé quan 1y cong tac ké
toan, 1ap duoc cac bang tinh, s6 sach va bao céo trong doanh nghiép. Vi vdy, mon hoc
nay duoc bd tri sau mon hoc Ké toan tai chinh 1.

- Tinh chat: Pay 1a mén hoc c6 ca phan 1y thuyét va thyc hanh, dugc t6 chic
giang day tai phong may tinh.

- Y nghia va vai trd cia mon hoc: Tin hoc ké toan 13 mén hoc chuyén mén nganh
cung cip kién thuc, k¥ nang cho sinh vién sir dung phan mém Microsoft Excel dé t6
chtrc co so dir lidu dé quan 1y cong tac ké toan, 1ap duoc cac bang tinh, sd sach va bao
cao trong doanh nghiép. Nguoi hoc ¢6 nang lyc van dung kién thurc, k§ nang dé cap
nhat dugc sy thay d6i vé thiét ké mau biéu sb sach, quy trinh quan 1y co s dit liéu phu

hop v&i nhu cau quan 1y ctia doanh nghiép va ché do ké toan ctua Bo Tai Chinh hién
hanh.

I1. Muc tiéu ctiia mén hoc
1. Kién thire
- M6 ta duoc thao tac dinh dang, thiét ké dir 1iéu, bang biéu ké toan
. -Mota duogc trinh tu t6 chtc co so dit 1iéu ké toan trong doanh nghiép trén phan
mém Microsoft Excel
- Trinh bay duoc mdi quan hé ddi chiéu giita cac sb ké toan trong doanh nghiép.
2. Ky nang
- Thyc hién duoc phuong phép td chire co s& dir liéu ké toan trong doanh nghiép
trén Microsoft Excel;
- Lap duoc cac bang tinh, cac loai s6 ké toan va bao cdo tai chinh trong cong tac
ké toan trén Microsoft Excel,;

- Van dung cac ham cua Microsoft Excel dé tinh toan cac bang biéu vé don gia
xuat kho, tong hop chi phi san xuat, gia thanh sdn pham .... va s6 ké toan ap dung trong
doanh nghiép.

3. Nang lwe tu chi va trach nhiém

Hoc xong mon h(_)g nély, ngru:(‘ri’ h(_)~c co péng lyc van dung kién thuc, ky nang dé
cap nhét dugc sy thay doi vé thiét ké mau biéu so6 sach, quy trinh quan 1y co s6 dir liéu
phu hop v61 nhu cau quan 1y cia doanh nghi¢p va ché do ké toan ctia B§ Tai Chinh
hién hanh.
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