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TUYEN BO BAN QUYEN

Tai liéu nay thudc loai sach gido trinh nén cac nguon thang tin c6 thé dugc phép
dung nguyén ban hoac trich dung cho cac muc dich vé dao tao va tham khao.

, Moi muc dich khac mang tinh 1éch lac hoac sur dung véi muc dich kinh doanh
thiéu lanh manh s¢ bi nghiém cam.



LOI GIOI THIEU
Pé dap g yéu cqdu vé tai liéu giang day va hoc tap kip thoi phuc vu nhu cau hoc
tdp cua sinh vién nganh Ké toan doanh nghiép. Khoa Tai chinh - Ké todn trirong Cao
Pang Lwong thuc - Thyc pham DPa Néing da bién soan gido trinh “Ké todn mdy” nham
gitp cho moi doi twong ¢ tai lidu co ban dé nghién citu, thec hanh nham dat dwroc
trinh d¢ chuyén sau vé ing dung ké todn may trong cong tac ké todn tdai chinh tai

doanh nghiép.

Ké toan may 1a md dun chuyén mén nghé, cung cdp cho nguoi hoc kj ndng to
chite co sé diF lidu ké toan, ldp duwoc cac bang tinh, sé sach va bao cao trong doanh
nghiép trén phan mém Microsoft Excel va phan mém ké todn Misa givip nguoi hoc
nhdn thite dwoc tinh wu viét khi sie dung céng nghé thoéng tin trong cong tac ké toan.

Gi4o trinh nay c6 2 phan:
Phan 1: Ung dung Microsoft Excel trong cong tac ké toan (gom 4 bai)
Phan 2: Ké toan trén phan mém Misa

Ngi dung cia méi bai duegc trinh bay theo hiréng tich hop 1y thuyét va thuc hanh.
Bén canh Iy thuyét co ban, gi&o trinh con thé hién cac budc trinh tir thuc hién va két
qud thuc hanh theo tirng nhiém vy ké toan giiip cho nguoi doc dé hiéu, dé dang thuc
hanh va dai chiéu két quad.

Chung t6i xin chan thanh cam on nhitng tac gia trong cac tai ligu ma ching toi
dd tham khdo trong qué trinh bién soan gido trinh nay. Mdc dit dd c6 nhiéu cé Qdng,
song khéng thé tranh khéi nhitng han ché nhdt dinh trong ngi dung va trinh bay,

ching t6i mong nhdn dwoc nhirng gop y cua cac ban doc.
Xin chan thanh cam on.
Chu bién

ThS. Van Thi Thanh Yén
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PHAN I
UNG DUNG MICROSOFT EXCEL TRONG CONG TAC KE TOAN

BAI 1. LAP BANG HE THONG TAI KHOAN PAU KY & BANG KE
CHUNG TU PHAT SINH
Gioi thiéu:

Dé quan ly cdng tac ké toan trén Microsoft Excel, ké toan can hiéu rd quy trinh
t6 chac dong dit liéu ké toan trén phan mém d6. Trong quy trinh ndy, ngudn di liéu
then chét dé ké toan c6 thé truy xuat lap cac sb ké toan, béo céo ké toan cung cip
thong tin cho hoat déng quan Iy cua doanh nghiép do6 chinh 1a Bang hé théng tai khoan
dau ky va Bang ké chtng tir phét sinh. Viéc nhap liéu chinh xac vao céc bang nay ¢ y
nghia rat quan trong trong viéc hinh thanh sé liéu ké toan & cac béo céo.

Muc tiéu: )
) - M6 ta duoc quy trinh quan ly dong dir liéu ké toan trén Excel.
@i‘ - Thiét ké dwoc mdu bang hé thong tai khoan va bang ké chirng tir ké todn;
- Nhdp liéu dwoc dit lidu dau ky vao bang hé thong tai khodn dau ky;
- Nhdp liéu dwoc dit liéu tir cdc chimg tir vao bang ké chirng tir ké todn

A. N§i dung
1. Tong quan vé quan ly cong tac ké toan trén may vi tinh
1.1. Trinh t ghi sé ké toan trén may vi tinh

Pic trung co ban cua Hinh thic ké toan trén may vi tinh 1a cong viéc ké toan
dugc thuc hién theo mot chuong trinh phan mém ké toan trén may vi tinh. Phan mém
ké toan duoc thiét ké theo nguyén tic ciia mot trong bon hinh thirc ké toan hosc két
hop cac hinh thiic ké toan quy dinh trén day. Phan mém ké toan khong hién thi day du
quy trinh ghi s6 ké toan, nhung phai in duoc diy du s6 ké toan va bao céo tai chinh
theo quy dinh.

Cac loai s6 cua Hinh thic ké toan trén may vi tinh: Phan mém ké toan duoc thiét
ké theo Hinh thurc ké toan nao sé co cac loai so6 cua hinh thac ké toan d6 nhung khong
hoan toan giong mau s6 ké toan ghi bang tay.

- Trinh tu ghi s6 ké toan theo Hinh thuc ké toan trén may vi tinh:

(1) Hang ngay, ké toan can ctr vao ching tir ké toan hoic Bang téng hop ching
tur ké toédn cung loai da du’chkiém tra, dugc dung lam can ct ghi so, xac dinh té}i khoan
ghi No, tai khoan ghi Co dé nhap dir liéu vao may vi tinh theo cac bang, bi¢u dugc
thiet ke san trén phan mém ke toan.

Theo quy trinh ctia phan mém ké toén, cc thong tin dugc tw dong nhap vao so ké
toan tong hop va cac so, thé ke toan chi tict lién quan.

(2) Cudi thang (hodc bat ky vao thoi diém can thict nao), ké toan thyc hién cac
thao tac khoa so (cong so6) va lap bao céo tai chinh. Viéc doi chieu gitra so liéu tong
hop vai so liéu chi tiet dugc thuc hién tu dong va ludén dam bao chinh xac, trung thuc



theo thong tin di duoc nhap trong ky. Ngudi 1am ké toan c6 thé kiém tra, dbi chiéu sb
liéu gitra sO ké todn véi bao cao tai chinh sau khi da in ra giay.

Thuc hién cac thao tac dé in bao cdo tai chinh theo quy dinh.

Cudi thang, cudi nim s ké toan tdng hop va sé ké toan chi tiét duoc in ra gidy,
dong thanh quyén va thuc hién cac thu tuc phap 1y theo quy dinh vé s6 ké toan ghi
bang tay.

TRINH TU GHI SO KE TOAN THEO HINH THUC KE TOAN TREN

MAY VI TINH
IN CHUNG TU"
- PHIEU THU, CHI
- PHIEU NHAP, XUAT
- THE KHO
NHAP LIEU |—— | | PHANMEM
KE TOAN
SO KE TOAN
- SO TONG HOP
- SO CHI TIET
A
T - BAO CAOKE TOAN
Ghi chu:
> . A
Nhap so liéu hang ngay
—> In s6, bao cao cuoi thang, cudi nam
4 .................... > Béi Chiéu’ kiémtra

Gi6i thiéu mat s6 phan mém ké toan

Phan mém ké toan 1a bo chuong trinh ding dé ty dong xt Iy cac thong tin ké toan
trén may vi tinh, bat dau tir khau nhap ching tir goc, phan loai chung tir, xir ly thdng
tin trén cac ching tir theo quy trinh cua ché do ké toan dén khau in ra s6 ké toan va
b&o céo tai chinh, bao co ké toan quan tri.

Trén thé gi6i ciing nhu & Viét Nam hién nay c6 rat nhiéu phan mém ké toan khac
nhau, phuc vu cac nhu cau quan ly ké toan da dang vé quy mé, hinh thic s¢ hitu va
tinh chat hoat dong san xuat kinh doanh.

Viéc lya chon mot phan mém ké toan thich hop cho mét doanh nghiép can dua
trén nhu ciu, hoan canh va dic diém cua doanh nghiép d6. Vé co ban phan mém phai
dap tmg duoc nhu cau quan ly ké toan caa doanh nghiép, cung cap mot cach chinh xéac
va kip thoi thdng tin can thiét cho doanh nghiép va dugc su huéngang cua ngudi sir
dung. Khi ap dung phan mém ké toan, ngoai viéc dam bao cong tac ké toan thuc hién
dung cac quy dinh hién hanh cua phap luat vé ké toan, don vi ké toan con phai &p dung
cac quy dinh cu thé vé tidu chuan va diéu kién caa phan mém ké toan.



Tiéu chudn phan mém ké toan 1a nhitng tiéu thicc mang tinh bét budc hodc huéng

dan vé chat luong, tinh ning k¥ thuat cua phan mém ké toan lam co sé cho cac don vi
ké toan lwa chon phan mém ké toan phu hop va don vi san xuit phan mém ké toan
tham khao khi san xuat phan mém ké toan. C6 4 tiéu chuan phan mém ké toan:

© Phian mém ké toan phai hd trg cho ngudi stir dung tuan thi cac quy dinh cua Nha
nuéc vé ké toan; khi str dung phan mém ké toan khong lam thay doi ban chét, nguyén
tic va phuong phap ké toan dugc quy dinh tai cac van ban phap luat hién hanh vé ké
toan.

® Phan mém ké toan phai c6 kha ning ning cip, c6 thé stra doi, bd sung phu hop
Vv6i nhimg thay d6i nhat dinh cua ché do ké toan va chinh sach tai chinh ma khéng anh
huong dén co so dir liéu da co.

© Phan mém ké toan phai ty dong xu 1y va dam bao su chinh xac vé sé liéu ké toan

® Phan mém ké toan phai dam bao tinh bao mat théng tin va an toan dix liéu

Piéu kién dp dung 13 nhitng yéu cau vé co s vat chat, quy ché kiém soat, bd may
td chirc, con nguoi dé thuc hién cong vige ké toan béng phén mém ké toan tai don vi.
C6 céc diéu kién sau: Pam bao diéu kién k§y thuat, dam bao diéu kién vé con nguoi va
t6 chtrc bd may ké toan, dam bao tinh thong nhét trong cong tac ké toan.

Vé nguyén tic, cac doanh nghiép c6 thé lya chon giita 2 giai phap phan mém sau
day:

- Tu viét chuong trinh ké toan: Giai phap nay couu diém la chuong trinh s& hoan
toan phu hop véi yéu cau, dac thu nghiép vu cta doanh nghiép, nhung doi héi mot luc
luong chuyén nghiép vé phat trién hé thong thong tin ké toan, co kha nang thuc thi tat
cé céc giai doan: tir phan tich dén thiét ké, trién khai va bao tri hé thong.

- Mua cic phan mém ké toan tron goi: Uu diém cia giai phap nay la khong doi
hoi d6i ngit chuyén nghiép ve phat trién hé théng, nha cung cip phan mém sédam nhan
tat ca cac khau: tir cai datdén dao tao nguoi sir dung cling nhu bao tri hé thng, tuy
nhién van can mot thoi gian trién khai nhatdinh, trudc khi c6 thé chinh thicdua cuong
trinh vao st dung.

Mot s6 phan mém ké toan thong dung: Fast Accounting, Effect, AccNet, AcSoft,
Misa SME.NET, Bravo .....

1.2. Té charc dong die ligu ké toan may trén Excel

Moi dir 1iéu nhap vao déu duoc xur 1y tai 2 sheet chinh la H¢ théng tai khoan & sb
du dau ky va Bang ké chtng tir phat sinh. Bén canh d6, c6 nhitng nghiép vu ké toan
can tinh toan, két chuyén trung gian thi dugc thuc hién & mot s6 file khac nhu Bang
tinh lwong va BHXH, Béang tinh va phan bo khau hao TSCD, Bang tinh va phan bo chi
phi tra truée hodc mot sd sheet trung gian nhu Bang tong hop chi phi san xuit va tinh
gi4 thanh san pham.....



S6 du dau ky Ching tir ké toan

\ 4

BANG KE CAC CHUNG TU
PHAT SINH

HE THONG TK VA SDPK

1. S6 Cai TK 1. S chi tiét 1. Bang Tong hop 1. Bang can ddi s6
2. Nhat ky chung || hang ton kho hang ton kho phét sinh
3. So ké toan chi || 2. Sé chi tiét 2. Bang Tong hop 2. Bao Cao Tai chinh
tiét qui tién mat || cong no Cong ng 3. Bao Cao Thué
4. Sb tién giri 3. S6 chi phi 3. S6 Tong hop Chi ‘
ngan hang 4.v.v... phi v.v... PR TR
& x

Ghi cha:
— Nhap sé liéu hang ngay
—_ In s, béo céo cudi thang, cudi nim
— > Déi chiéu, kiém tra

2. Tong quan vé bai thyc hanh

Cong ty TNHH MTV Son Tra 1a mot doanh nghiép c6 tu cach phap nhan day du,
hach toan kinh té doc 1ap thuc hién chirc nang san xuat va kinh doanh hang hoa.

- Chure nang kinh doanh ctia Cong ty:

+ San xuét va kinh doanh dép nhua va chai nhya 0,5 lit

+ Thuong mai: mua ban thiét bi tin hoc va may diéu hoa khong khi

Tru §6 chir~1h dat tai: 101B Lé Httu Trac, Phuong Phuéc MY, Quan Son Tra,
Thanh ph6 Da Nang.

M3 s6 thué cta cong ty: 0400874066

S tai khoan ngan hang 56110000253043, tai Ngan hang Pau tu va Phat trién chi
nhanh DN

Vén diéu 1¢: 5.200.000.000 d

- Pic diém t6 chirc cong tac ké toan:

+ Thuc hién Ché d6 ké toan theo TT200/2014- QD/BTC

+ Ngay bat dau nam tai chinh: 01/01

+ Hach toan hang t6n kho theo phuong phép ké khai thuong xuyén

+ S6 ké toan duoc in theo hinh thirc Nhat Ky Chung (ching tir ghi s0)

+ Tinh gia xuat kho theo phwong phép binh quan cubi ky.

~ +Tinh thué GTGT theo phuwong phap khiu trir. Cac miat hang kinh doanh c6 mtc

thué suat 10%

+ Trich khdu hao TSCP theo phuong phap duong thing



+ Ky tinh gia thanh: thang
+ Phuong phap tinh gia thanh: phuong phép tryuc tiép (gian don)
+ Panh gia san pham dé dang cudi ky theo khoan muc chi phi NVL tryc tiép
+ Chi phi SXC phan b6 cho tung loai san phém theo chi phi NVL truc tiép
- Cac chtrc danh:
+ Gidm d6c: DS Chi Thinh
+ K& toan truéng: Tran Quang Viét
+ Thu quy: H6 Tuén Tu
+ Thu kho: Lé Ty Quéc
+ Nguoi 1ap bao cdo: (tén hoc vién)
Trén co s& bai thuc hanh, tao 1 file Excel c6 tén Ké toan Excel_Ho tén SV.xlsx
3. Lap bang thong tin doanh nghiép

Chon 1 sheet dé cap nhat thong tin co ban phuc vu in 4n s6 sich nam phat sinh
dattén TTDN

Noi dung cong viéc/ Thao tac Yéu cau

- M6 phan mém ké toan Ms.Excel ) , ,
P - Khai ding céc thong tin va dinh

- Nhap thoéng tin vé doanh nghi¢p vao Sheet dang dit lidu

TTDN

Két qua nhap liéu nhu sau

A B
DON V| CONG TY TNHH MOT THANH VIEN SON TRA
Bia chi 101B Lé Hitu Trac,P. Phuédc MY, Q. Son Tra, TP. Pa Nang
MST : 0400874066

Chuong trinh du kién ding trong thoi gian:

Nam 2020
Ngay bat dau 01/01/2020
Ngay két thuc 31/12/2020

Cac chure danh :

b [k b [t |t [
mm&mm_\omm‘dm(.ﬂ&wm—\

Giam déc D6 Chi Thinh

Ké toan trudng  Tran Quang Viét
Ké toan vién Van Thi Thanh Yén
Thi quy Hé Tuén Tu

Thi kho: Lé Ty Québc

4. Lap bang hé théng tai khoan dau ky

4.1. Can cir \gp
- Hé thong tai khoan ké toan theo TT 200/2014- QB/BTC
- Bang can d6i s phat sinh nam trudc

- Bang tong hop chi tiét hang ton kho ton cudi nam N-1



TT TEN LOAI PVT | KHO | SL | PON GIA THANH TIEN
1 | Hat nhya PVC VLC | kg | S61 | 70.000 10.000 | 700.000.000
2 | Hat nhya keo VLC | kg | S61 | 10.000 40.000 | 400.000.000
Hat nhua phu gia VLP | kg | S61 [100.000 2.000 | 200.000.000
CONG VL 1.300.000.000
4 | Panasonic 9.000 BTU HH | Cai | S62 40| 6.500.000 | 260.000.000
5 | Panasonic 12.000BTU | HH | Caéi 862 20| 8.500.000 | 170.000.000
6 | Panasonic 18.000BTU | HH | Caéi 862 30 | 10.500.000 | 315.000.000
7 | May tinh Toshiba L645 | HH | Caéi 862 30 | 11.500.000 | 345.000.000
8 | May tinh Toshiba D450 | HH | Céi | S02 20 | 13.500.000 | 270.000.000
9 | May tinh Toshiba 1600 | HH | Cai | S02 20 | 18.500.000 | 370.000.000
10 | Chudt Toshiba HH | Cai | S62 20 100.000 2.000.000
11 | USB Kingston 4GB HH | Cai | S62 20 125.000 2.500.000
12 | Chudt Toshiba KM HH | Cai | S63 30 100.000 3.000.000
13 | USB Kingston AGBKM| HH | Cai | S63 30 125.000 3.750.000
CONG HH 1.741.250.000
14 | Dép nhya TP | Poi | S64 | 20.000 30.000 | 600.000.000
15 | Chai dung nudc 0.51 TP | C&i | S64 [200.000 2.500 | 500.000.000
CONG TP 1.100.000.000
- Bang tong hop s6 du tai khoan thanh toan nam N-1
TEN POI MA SO . SO DU
l TUQNG THUE DIA CHI NQ co
A | KHACH HANG 450.000.000 | 50.000.000
Cty CP nhua 22 Duy Téan, P. 1, Quan Tan|
1 DUy Tan 0308054311 Binh. TP. H Chi Minh 150.000.000
Cty TNHH 32 Ha Huy T4p, P.Xuén Ha,
2| Binh Minh 0400458761 Q. Thanh Khé, TP. DN 95.000.000
\ 67 Phan Pang Luu, P. Hoa
g | CYCPHOA 4100931567| Cudmg Nam, Q. Hai Chau, | 65.000.000
Phat
TP. DN
234 Huynh Ngoc Hug,
4 gta{ BN;IH 0423567891 | P.Xuan Ha, Q. Thanh Khé, | 140.000.000
uang TP. Da Ning, TP. DN
Cty CP tong 33 Nguyén Chi Thanh,
5 hop MTV 0313156781 ") Quan 3, TP HCM 50.000.000
B | NHA CUNG CAP 15.000.000 | 470.000.000
Cty CP nhua 321 Bau Cét, P.5, Q. Tan
L | Vinh Hanh 0314561231 Binh, TP. H5 Chi Minh 15.000.000
Cty CP nhya 371 Tran Cao Van, P.Xuan|
2 | 5; Ning 0412672341 Ha, Q. Thanh Khé, TP. DN 120.000.000
765 Lé Van Hién, P. Son
g | CWTNHH ) 153751246| Thiy, Q. Ngii Hanh Son, 200.000.000
TM An Hoa TP. BN
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SO DU

TEN POI MA SO .
l TUQNG THUE DIA CHI NOQ co
43 Ong ich Khiém, P.
4 ﬁg;gpga'l\" 0400125671| Thanh Binh, Q. Hai Chau, 150.000.000
g TP. DN
C | NHAN VIEN 12.000.000
1 |Phan Thanh Hai Pho giam dbc 8.000.000
2 | Ng6 Phi Ha Phong Kinh doanh 4.000.000
- S6 tai san ¢ dinh hitu hinh cudi nam N-1
T N Ponvi | Ngay ghi 0o gian .. | Haomon luy
Tén tai san , < St |.._ .. Nguyéngia £
T su dung tang Con lai ke
dung
1 VP lam viéc VP  [01/01/N-5| 120 | 60| 1.100.000.000 | 550.000.000
2 Hé théng diduhoa| VP  [01/01/N-5| 96| 36| 800.000.000 | 500.000.000
3 [Xe Toyota 16 chd| VP  |01/01/N-5| 120| 60| 980.000.000 | 490.000.000
4 [Xe tai Kia 1,5 tin | Ban hang|01/01/N-5| 120| 60| 350.000.000 | 175.000.000
5 May dic dép San xuit |01/01/N-5| 120 | 60| 500.000.000 | 250.000.000
6 May duc chai San xuat [01/01/N-5| 120 | 60| 800.000.000 | 400.000.000
7 May phat dién San xuat [01/01/N-5| 120 | 60| 300.000.000 | 150.000.000
Téng 4.830.000.000 | 2.515.000.000
- Bang phan bé chi phi tra truéc cudi naim N-1
Thoi gian (thang) Gia tri
Tén Ngay ghi - . A
T SL o Phan b Ch A ~ ~ 2 Ch h
T CCDC tang bd p.baé p.l:l)If? Ban dau | Pa phan bo US(;? an
Ban ghé
01 VP 200 | O/1O/N-1 | 36 | 16 | 21 | 18.000.000 | 7.500.000 | ;1 £ 000
02 [Tutailieu | 10 [ 01/09/N-1 | 36 | 16 | 20 | 15.000.000 | 6.666.667 | 8.333.333
03 [Maytinh | 10| 01/01/N-1 | 36 | 12 | 24 | 12.500.000 | 4.166.667 | 8.333.333
04 | Khuon 60 | 01/05/N-2 | 36 | 20 | 16 | 60.000.000 | 33.333.333 | 26.666.667
dac dép
05 Khug;‘a?uc 100 | 01/07/N-2 | 36 | 18 | 18 | 50.000.000 | 25.000.000 | 25.000.000
Téng 185.500.0000 76.666.667 | 78.833.333
- S0 chi tiét cac tai khoan khac
+ TK 111 (1111) 200.000.000
+ TK 112 (1121) 900.000.000
TT SO TK NGAN HANG SO TIEN GHI CHU
1 56110000253043 BIDV 900.000.000 | TK thanh toan
+ TK 133 (1331) 55.916.667
+ TK 141 12.000.000
+ TK 211 4.830.000.000

trong dé: Nha cira. vt kién tric (TK 2111)
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May méc thiét bi san xudt (TK 2112) 1.600.000.000
Phuwong tién van tai (TK 2113) 1.330.000.000
Thiét bi quan Iy (TK 2114) 800.000.000
+ TK 214 (2141) 2.515.000.000
+ TK 242 78.833.333
+ TK 333 (3334) 40.000.000
+ TK 353 (3532) 15.000.000
+ TK 341 1.150.000.000
Trong dé: Khé wéc vay sé 10 350.000.000
Khé wéc vay sé 130 800.000.000
+ TK 411 (4111) 5.200.000.000
+ TK 421 (4212) 530.000.000 (du Co)
+ TK 441 713.000.000
4.2. Trinh tw theec hién
Bwéce 1
Buére 2
Chon 1 Bud
0 — woc 3
sheet moi | Thiét ké "
déiten | miu  [Nhap fiow Loooe?
thanh danﬁ)m{lc = Buéc 5
HTTK_SD Tk g | Datten 7
khoi dir | Kiém tra
SDBK liéu & abi
chiéu
4.3. Thuc hanh

@ Budc 1: Chon 1 sheet bat ky doi tén thanh HTTK_SD
® Budéc 2: Thiét ké theo mau sau
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A B C D E F 6 H |
3 CONGTY TNHH MOT THANH VIEN SONTRA T vé
4 1018 L& i Trdc. Phudc M, Q. Sun Tra, TP. D3 Ning

HE THONG TAI KHOAN VA SO DU DAU KY

5

8 Ném: 2020

7

8

9 STK Tén tai khoan (CapTK |Banvitinh |Kho | SAlugng | Bongid  |Dw ng dau nam Df cd dau ndm N
10 1 v 2 v Ile 4 ¥ 0w v v ] v 9 v
1111 Tién mit 1 200.000.000

121111 Tién Viét Nam 2 200.000.000

131112 Ngoait2 2

141113 \Vang tén té il

15112 Tién qufi ngan hang 1 900.000.000

16 121 Tién Viét Nam ] 900.000.000

17 1121 BIDV_043 TK 5610000253043 4 900.000.000

18 1121.BIDV_134 TK 5611000478134 4

1912 Ngoai té 2

20113 \ang ten 6 ]

21113 Tién dang chuyén 1

213 Tién Viét Nam 2

231 Ngoai té 2

© Budc 3: Nhap liéu danh muc tai khoan va s6 du dau ky

- Cot sb Tai khoan nhap theo kiéu chudi, gdm sb hiéu TK cap 1, cip 2, cap 3 va
tai khoan mo rong (cap 4). Mdi TK cap 1, TK cap 2, TK cap 3, TK mé rong dugc ghi
thanh 1 ban ghi (Record). Nhap theo thir tu ting dan caa sb hiéu tai khoan trong bang
hé thng tai khoan ké toan DN.

+ Pé str dung cac ma tai khoan trong mot tng dung ké toan may, thong thuong
ching ta co thé sir dung hé thong tai khoan do B¢ Tai chinh qui dinh, bao gom cac tai
khoan cap 1 va cap 2, ngoai ra dé thuan tién trong viéc 1ap cac sé sach bao céo chi tiét
ching ta cd thé st dung thém mét s tai khoan maé rong co thé theo qui wdc sau:

Tai khoan cap 1: str dung 3 ma s6

Tai khoan cap 2: str dung 4 ma sb

Tai khoan cap 3: str dung 5 ma s6

Tai khoan mé rong (TK cap 4) =TK cap 1( 2 hoac 3) + ma mo rong.

Cac méd mo rong c6 thé dung ky tu chir hoac ky tu s6 hodc phéi hop ca 2, trong
truong hop s6 luong ma ddi tugng chi tiét it ching ta nén dung ky tu chir d¢ ma hoa
cho dé nho, trong truong hop s6 ma dbi tuong quéa nhiéu ching ta méi sir dung Ky tu
s dé ma hoa.

Vi du: Gia sir nguyén vat liéu siz dung ciia mét doanh nghiép bao gom: Thép 18,
Thép 16, Xi mang Hoang Thach 500, Xi mang Bim son 300, va cdc logi hang kinh
doanh la Cwa sat, Gach hoa, Gach 1t vay chdng ta c6 thé cac cac tai khoan cap 4 nhw
sau: 152T18, 152716, 152XM5, 152XM3, 1561CS, 1561GH, 1561GL

Néu trong trwong hop ¢6 qué nhiéu nguyén ligu si- dung thi chiing ta nén diing
ma mo rgng bang so

+ S hiéu tai khoan phai nhap theo kiéu chuéi. C6 2 céch:

Céach 1: Pat dau nhay * trudc s6 higu tai khoan nhu ‘111, ‘112 d6i véi TK cap
1,2,3. Nhitng ma tai khoan chi ti¢t cé chir cai thi khong can st dung dau ¢ nhu 152CS,
152XM

Cach 2: binh dang text
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Chon pham vi cn dinh dang - Vao tab Home - Number > Cell (hay diing t6
hop phim Ctrl+1) hop thoai xuat hién, chon I6p Number trong d6:

Format Cells Lilél
Mumber Alignment I Font I Border I Fill I Protection
Category:
General - Sample
Mumber
Currency
Accounting Text format cells are treated as text even when a number is in the cell.
Date The cell is displayed exacty as entered.
Time
M Percentage
Fraction
Scientific
Special
Custom
[ Ok ] l Cancel J

Tai vung Category chon Text
- Cot cap TK:

~ + Neéu co tai khoan cap 2 thi tai khoan cap 1 nhap truéc, ké tiép 1a cac tai khoan
cap 2 cua tai khoan cap 1 do.

+ Néu c6 tai khoan ma rong thi nhap tai khoan cap 1 trude, ké tiép 1a cac tai
khoan m¢ rong hoac ke tiép la tai khoan cap 2 roi tiép theo la céac tai khoan mé rong.

- Cot don vi tinh: Ghi don vi tinh v& mit hién vat caa cac d6i tugng chi tiét nhu:
Kg, céi, .....

Cha y: Chi nhdp théng tin don vi tinh doi véi tai khodn hang ton kho.

- Cot cap tai khoan nhap 1 néu Ia tai khoan cap 1, nhap 2 néu la tai khoan cap 2,
nhap 3 néu la tai khoan cap 3, nhap 4 néu la tai khoan mao rong (cap 4).

- Cot Kho: khai bao tirng mé@ kho ma vat tu, hang héa duoc du trir.
Cha y: Chi nhdp théng tin Kho doi véi tai khodn hang ton kho.

- Cot sb luong, don gia, du ng dau ky, du co dau ky: Dua vao sé du dau ky lan
luot nhap vao twong ng, theo kicu Accounting.

Chu y: Nhdp sé dur ciia ca TK chi tiét va tong hop
Dinh dang dit liéu s kiéu ké toan (Accounting) nhu sau:

Chon pham vi can dinh dang - Vao tab Home - Number > Cell (hay dung to
hop phim Ctrl+1) hop thoai xuat hién, chon 16p Number trong do:
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Format Cells == £

Mumber Alignment I Font I Border I Fill I Protection

Category:

General - Sample
Mumber

Currenc

Date

Time Symbol: Mone

Percentages =¥ El
Fracton

Decimal places: (] —

Scientfic
Text
Special
Custom

Accountng formats line up the currency symbols and decimal points in a column.

[ ox ) [ cones |

Tai vung Category chon Accounting
Trén dong Decimal place: chon 0
Trén dong Symbol: chon None

® Buéc 4: Dat khdi dir ligu
Sau khi nhap dix liéu vao bang hé thong ta thuc hién dat tén khéi nhu sau:
¥ Phuong phap 1:
Ta chon pham vi can dat khéi (HTTK&SD!$A$11:$1$338). Trong d6

HTTK&SD la tén sheet, $A$11:$1$338 1a dia chi khoi can dat tén. Sau d6 nhap tén
can dat cho khoi vap khung Name Box trén thanh cong thuc (Formula bar), gia su
nhap tén 1a DUDK roi nhan phim Enter.

Home Insert Page Layout Formulas Data Beview View
= Cut = (=
q & Cu cCalibri -lu A AT [ == | Siwrap Tea Gene
P_ . =5 Copy B A —
aste BN [ - - = = =||l== == - -
- - Format Painter | B L O - s A - ||= = =||E= ££|| =3 Merge & Center | =3
Clipboard U] Font UF] Alignment U]
I DUDK . ~( S |
~
A B C D E F G H | 1
r -
% Phuong phdp 2.

Pit khéi bang céach sir dung tab Formulas = Defined names—> Define Name

CANELEEE -~ MR oot - Microsoft Bxcel
N

Home Insert Page Layout Formulas Data Review View

= 2 =2 e = = = 2
- = ~=) Define Name ~ A
AR E@NE a8 B SCre ¢
\ cal S~ Use in Formula a

Insert AutoSum Recently Financial Logical Text Date & Lookup & Math More Name i
Function - Used ~ - - - Time ~ Reference ~ & Trig ~ Functions ~ | Manager E&5 Create from Selection ||

Function Library Defined Names

+ Nhap tén khoi dit liéu can dat vao khung Name
+ Nhap dia chi khdi vao khung Refers to, nhan nitOK
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Name: DUDK

Scope: Workbook
Comment:
Refers to: | —'HTTK&SD'"$A$11:51$338 =

# Phuong phdp sira hogc x6a khéi dir liéu

Ta stir dung tab Formulas - Defined names—> Name Manager

Home Insert Page Layout Formulas Data Review View

L Z B B8 ] 0 @ @
Insert AutoSum Recently Financial Logical Text Date& Lookup & Math More
Function x Used ~ v x > Time ~ Reference ¥ & Trig ¥ Functions v

Function Library

~) Define Name ~
£i= Use in Formula ~

Name
Manager§ & Create from Selection

Defined Names

Sau d6 sé& xuat hién hop thoai sau

MName Manager 7 >
MNew... Edit... Delete Filter -
Marme Refers To Scope Comment -~

1 DCLN ='1. BKCTPS"'$5___ WWorkb___

=l dg ='1. BKCTPS"$Q... Workb___

<=1 dgiai {"LE p cee  ='l. BKCTPS"'$1... WWorkb...

=1 dmkh {"331.VINHHANH... ='danh muc KH,... Workb...

=1 DOMNGIAXKUA...  {"152.PWVC"\"Hat... ='5. KUAT KHO'"... WWaorkb...

=1 dtchitiet e "s.. ='l. BKCTPS"1$0... “workb...

Il DUDK L1111 Tign ma... —="HTTK&SD"$A...

<=1 gd £6 Chi Thinh =TTDMI$B$12 WWorkb___

<=1 hdgtgt Ly ="l BKCTPS'USF...  Workb...

A= ki Tran Quang Vit =TTDM!$B$13 WWorkb...

=1 kb wa&n Thi Thanh ¥... =TTDMN!$B$14 Workb...

L= et LM a7 "2 oS "L, ='l. BKCTPS'!$... wworkb...

<1 makh {"331.VINHHANH... ='danh muc KH,... wWorkb...

L1 manw i S "._ . ='HTTK&SD'"$SKS... Workb__.

=1 mats L1111 ='HT TKE&SDSIS. .. Workbo

=1 MST LT . ="l. BKCTPS"'$A. ..  Workb... &
Refers to:

o ||~ = HTTK&SD"1$A$11 :$I$338 =55

Close

Stra khoi dit liéu nao thi ta chon khéi dit liéu do (co vét xanh & tén khéi do), sau

dé chon nat Edit:

+ Néu sira tén khoi: ta chon vao hop Name, gé tén mai roi nhan OK
+ Néu sira dia chi khéi: ta chon hop Refers to, stra lai dia chi khdi cho thich hop

roi nhan OK

- X6a khéi dir liéu ndo thi ta chon khéi dix liéu d6 (c6 vét xanh & tén khéi do), sau

d6 chon nat Delete
© Buéc 5: Kiém tra va d6i chiéu s6 du dau ky

- Kiém tra tong s6 du dau ky bén c6 va bén ng dau ky trén sheet HTTK&SD

bang cong thc
H339 =SUMIF($C$11:$C338;1:$H$11:$H338)
1339=SUMIF($C$11:$C338;1;$1$11:$1338)

- S6 du dau ky nay phai khép véi s du dau ky trén Bang can dbi s6 phat sinh
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- L6i thuong gap:
+ Nhap sai dinh dang dix liéu ké toan
+ Khai bao chua day du danh muc tai khoan chi tiét.
+ Nhap sé du chua day du cho tat ca cac tai khoan
Két qua nhap liéu vao bang Hé théng tai khoan dau ky nhu sau
CGNG TY THHH MOT THANH VIEN SON TRA Trér vé

1018 L& Hitu Trac,P. Phudc M, Q. Son Tra, TP. Da N%ng

HE THONG TAI KHOAN VA S6 DU PAU KY

Nam: 2020

S0 TK Tén tai khoan CapTK |Ponvitinh |Kho | S6lhrgng | Pan gia Dv ng déu ndm D' c6 dau nam

1 M 2 M 3T 4 T 3T - M 8 M 9 -
11 Tign mat 1 200.000.000
11 Tign Viét Nam 2 200.000.000
112 Ngoai té 2
ii3 Véng tign té 2
12 TiEn gifi ngdn hang 1 900.000.000
121 Tign Viét Nam 2 900.000.000
1121.BIDV_043 TK 56110000253043 4 900.000.000
1121.81DV_134 TK 56110000478134 4
T Ngoai t8 2
"123 Viing tién t 2
13 Tign dang chuyén 1
M3 Tign Viét Nam 2
T Ngoal té 2
"a1 Chiing khoan kinh doanh 1
Ma11 3 phiéu 2
212 Trai phiéu, tin phiéu, ky phiéu 2
M218 Chirng khodn vé cdng cy tai chinh khdc 2
"l28 Biu v ndm giit d&n ngay dao han 1
"281 Tién gt cd ky han 2
T12811 Tién guf cd ky han tung duong tign (<=3 thang) 3
T12812 Tién guf cd ky han khdng tuong dudng tién (=3 thang) 3
T12613 Tién guf cd ky han dai han 3
"l282 T8l phiu 2
T12821 Trdi phigl ngan han 3
T12822 Trdi phigu dai han 3
"283 Cho vay 2
T12831 Cho vay ngan han 3
T12632 Cho vay dai han 3
"288 Cac khoan dau t khac ndm gilf d&n ngdy dao han 2
T12881 Cdc khodn déu tur khdng tudng durgng tién 3
T12882 Céc khoan déu tu' TOT (<=3 thang) 3
T12883 G khodn d&u t >12 thang) 3
131 Phai thu clia khach hang 1 450.000.000 50.000.000
131.DUYTAN Ciing ty Cdi Phin Nhya Duy Tén 4 150.000.000
131.BINHMINH Cing ty TNHH Binh Minh 4 95.000.000
131.HOAPHAT Ciing ty Cii Phin Hoa Phét 4 65.000.000
131.DATQUANG Cing ty TNHH Dat Quang 4 140.000.000
131.MTV Cang ty tding hgp MTV 4 50.000.000
131, HUYHOANG Ciing ty TNHH Huy Hodng 4
131.NGOCBICH Cing ty TNHH Thurong Mai Ngoc Bich 4
f33 Thué GTGT dugc khdu trir 1 55.916.667
'1331 Thug GTGT dtrge khdu trir HH, DV 2| 55.916.667
M332 Thué GTGT duige khdu trlf cla TSCD 2
36 Phai thu ndi bg 1
M361 VGn kinh doanh d céc dan vi tru'c thudc 2
362 Phai thu ndi bd vé chénh l&ch ty gid 2
363 Phii thu ndi ba v& chi phi di vay di digu kién duge vin hod 2
"368 Phai thu ndi bg khac 2
38 Phai thu khac 1
"as1 T4l san thigu chi xir Iy 2
"1385 Phai thu vE cd phan hoa 2
"388 Phi th khéc P
fa1 Tam ifng 1 12.000.000
141.PTHAI Phan Thanh Hai 4 8.000.000
141.PHHA Ngd Phi Ha 4 4.000.000
141.NGOTHE Ngd Thé 4
141.VPHOA Virgng Phudng Hoa 4
151 Hang mua dang di dudng 1
M52 Nguyén liéu, vit liéu 1 1.300.000.000
152.PVC Hat nhua PVC 4kg Sd1 70.000 10.000 700.000.000
152.KEQ Hat nhua keo 4|kg 1) 10.000 40.000 400.000.000
152,PHUGIA Hat nhua phu gia 4kg Sd1 100.000 2.000 200.000.000
M53 Ciing cu, dung cu 1
M5 Coing cu, dung cu 2
M53z2 Bao bi lugn chuyén 2
Ms33 D3 diing cho thué 2
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1534

Thidt bj, phu ting thay the

2
154 Chi phi san xudt, kinh doanh dd dang 1
134.DEP Dép nhya 4
154.CHAI Chai dung nrdc 0,51 4
155 Thanh pham 1 1.100.000.000
1551 Thanh pham nhép kho 2 1.100.000.000
1551.DEP Dép nhya 4|ddi 564 20.000 30.000 600.000.000
1551.CHAI Chai difng nutdc 0,51 4|chai 564 200.000 2,500 500.000.000
1557 Thanh pham bat ddng san 2
156 Hang hod 1 1.741.250.000
1561 Gia mua hang hda 2 1.741.250.000
1361.PANAS Fanasenic 9.000 BTU 4| ci 562 4 6.500.000 260.000.000
1561.PANALZ Panasonic 12.000 BTU 4/ci 562 20 8.500.000 170.000.000
1561.PANALB Panasonic 18.000 BTU 4|cai 562 30| 10.500.000 315.000.000
1561.T5BL645 Toshiba L645 4/cd 562 30| 11.500.000 345.000.000
1561.T5BD450 Toshiba D450 4|cai 562 20 | 13.500.000 270.000.000
1361.TSBIG00 Toshiba 1600 4/cdi 562 20| 18.500.000 370.000.000
1561.CHUOT Chudt Toshiba 4|cai 562 20 100.000 2.000.000
1361.U58 USB Kingston 4GB 4|ci 562 2 125.000 2.500.000
1561.CHUOTKM Chugt Toshiba (Hang khuyén mai) 4|cai 563 30 100.000 3.000.000
1561.U5BKM USB Kingston 4GB (Hang khuyén mai) 4|ci 563 30 125.000 3.730.000
1562 Chi phi mua hang 2 -
1567 Hang hod bt ding sin 2
157 Hang g di bin 1
158 Téi sin kho bao thué 1
16t Chi s nghiép 1
1611 Chi s nghiép ném trudc 2
1612 Chi sy nghi€p ndm nay 2
m Giao dich mua ban lai trdi phiu chinh ph 1
i Tai san cd dinh 1 4.830.000.000
111 Nh cifa, vit kiEn tric ] 1.100.000,000
nn Mgy méc, thiét bi ] 1.600.000.000
2113 Phugng tién van ti, truyén dén 2 1.330.000.000
D114 Thiét bi, dung cu quan Iy ] 800.000.000
s Cay l&u ndm, siic vt Iam vic va cho san pham 2
2118 TSCD khic 2
m Téi sin cf dinh thué i chinh 1
i TSCB hifu hirh thué i chith, 2
o 7908 v fi th tai chinh, 7
3 Téi 5in c6 dinh v hinn 1
1t Quyn sif dung dat 2
13 Quyn phét hanh 2
n B&n quyén, héng séng ché 2
D134 N higy, tén thiigng mai 2
235 Churgng trinh phdn mém 2
236 Gidy phép va gidly phép nhufdng quyén 2
13 TSCR vé hirh khic 2
r214 Hao mén TSCH 1 2.313.000.000
741 Hao man TSCO hifu hinh 1 1.515.000.000
2142 Hao mon TSC thué ti chirh 2
14 Hao man TSC vé inh 2
147 Hao mon bit ding san dau tu 2
7 B4t ding san dau t 1
1 Biau 1 vao cing ty con 1
m Biau 1 vio cdng ty lién doanh, lién két 1
8 Biu t khac 1
st Bi3u fuf gdp vin vao don vi khac 2
288 Dau t knic 7
Doss1 bz i khic ngén hen 3
2882 Biu fr khdc i han 3
m DY phing gidm i dBu tv g3l han 1
01 Dy phang giam gid ching khodn kinh doanh 2
70 Dif phéng 16n thit &3 tif vao don vi Kndc 2
09 Dif phang phéi thu khd dai 2
2 Dy phéng giam gid hang tn kho 2
U Xy ding cd ban dd dang 1
411 Mua sam TSC 2
12 Xdy dung cd ban dd dang 2

=
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ha13

Slta chifa ldn TSCH

2
i Chi phi tra trdc 1 78.833.333
hant Chi phi tré trrdc ngén han 2
han Chi phi tré trrdc dai han 2 78.833.333
3 Tii sin thud th nhdp hosn la 1
B4 Cam a6, thé chap, kj qu, ky cure 1
had1 Chim ci, thé chap, ky qu, ky crdc ngan han 2
han Cam cf, thE chdo, K quf, K cuoe dai han 2
o Phai tr3 cho ngui ban 1 15,000,000 470,000,000
33LVINHHANH Cfing ty C8 phian Nhyra Vinh Hanh 4 15.000.000
331.ANHOA Cing ty TNHH Thufang Mai An Haa 4 120.000.000
33LNHUADNG Coing ty C3 phn Nhua D3 Nang 4 200,000,000
33LHOANGHA Ching ty 3 phin Thirang Mai Hoang Ha 4 150,000,000
J3LTRUONGHAI  |cong ty C3 Phian 6 T0 Trudng Hai-CN Gidi Phong 4
33LDIENTIN Coing ty TNHH Bién Tin Da Nang 4
33LHUYHOANG Coing ty THHH Huy Hodng 4
331.DAKIM Céng ty Cd Phan Nhira Dai Kim 4
hn Thué va cac khoan phai ngp Nha nudc 1 40.000.000
M Thu€ gié tr gia tang phai ndp 2
N Theé GTET dau 13 3
o) Thué GTGT héng nhép khéi 1
EE Thug tiéw thy dic bt 2
hin Thué xudt, nhip khdu 2
hau Thué thy nhap doanh nghiép 2 40.000.000
EEE Thug thy nhp cé nhin 2
M6 Thué tai nguyén 2
337 Thug rh 63, e thué dt 2
R Thué bao v& mdi trurdng va cac loai thué khdc 2
T33381 Thué béo vé méi truing 3
"33 Céc loai thué khac 3
e Phi, & phi va cac khoan phai ndp khac 2
hu Phai tra ngudi lao ddng 1
hul Phii trd ciing nhén vién 2
hs Phai tra nguti lec ddng khic 2
47 Thu thu nh3p hod (i pha tr 1
(D) Dy phang phai tra 1
Bsa1 Dy phing bao hanh san pham hang hda 2
B D phing bdo hanh céng trinh xdy dung ]
B523 Dy phéng tai ca cdl doanh nghiép 2
(o Dif phing phi ira khac )
h53 Quj khen thirdng, phic Igi 1 15.000.000
hat Quj khen thirdng )
s Quj phic lg 2 15.000.000
5 (Quj phic loi & hinh thinh TSC 2
h5n Qu thutdng ban quan If digu hanh cdng ty 2
356 Qui phat trién khoa hoc va ciing nghé 1
s Qui phét trign khoa hoc v cng nghé 2
hs62 Qui phat trién khoa hoc va ciing nghé 4 hinh thanh TSCD 2
hs7 (uj hinh &n gia 1
%1 Vin dau i cia chil 53 hifu 1 5.200.000.000
AT Vin qdp cia chil sd hifu 2 5.200.000.000
% (G phiél phd théng oo quyén biéu quyét 3
i1 5 phiél s d3i 3
bn Thing dv vin ¢ phiin 2
(AT Quy2n chon chuyén ddi trai phiéu 2
(0 Van khic 2
(%) Chénh 18ch dénh gia lai i san 1
%3 Chénh léch y gid hil dodi 1
r Chénh 18ch ty gia do danh gié lai cdc khodn muc tién 1€ cd gfc
4131 nqoai té 2
Tn Chénh 1&ch ty gia hdi dodi trong giai doan trifdc hoat ddng 2
%14 (uj B i phét rign 1
i Qui hd tra sep xEp doanh nghidp 1
%18 Céc quf thudc van chi sd hifu 1
%19 C4 phiéu quj 1
T Lgi nhugn chua phan phéi 1 530.000.000
o Loi nhudn chira phan phdi nam trurdc 2
T Lgi nhugn chwa phan phdi nam nay 2 530.000.000
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Nguin vin dau tu xdy dung cd ban

713,000.000

1
fﬁl Ngugin kinh phi sif nghiép 1
fﬁll Ngugin kinh phi st nghiép ndm trudc 2
:4612 Ngutin kinh phi st nghiép ném nay 2
:466 Ngutin kinh phi da hinh thanh TSCD 1
'511 Doanh thu ban hang va cung cdp dich v 1
5111 Doanh thu ban hang hda 2
5111.PANA9 Panasonic 9.000 BTU 4
5111.PANA12 Panasonic 12.000 BTU 4
5111.PANA18 Panasonic 18.000 BTU 4
5111.TSBL645 Toshiba L645 4
5111.T5BD450 Toshiba D450 4
5111.TSBI600 Toshiba 1600 4
5111.CHUOT Chugt Toshiba 4
'5111.USE USB Kingston 4GB 4
5112 Doanh thu bén céc thanh phEm 2
5112.DEP Dép nhifa 4
5112.CHAI Chai dung nudc 0,51 4
:5113 Doanh thu cung cap dich w 2
,5114 Doanh thu trg cdp, trd gid 2
'511? Doanh thu kinh doanh bét ddng san dau tv 2
5118 Doanh thu khdc 2
:515 Doanh thu hoat ding tai chinh 1
§21 Cac khoan giam trit doanh thu 1
§211 Chiét khéu thudng mai 2
§212 Giam gid hang ban 2
'5213 Hang ban bi tra lai 2
611 Mua hang 1
:6111 @ nguyén liéu, vat liéu 1
'6112 Mua hang hod 2
621 Chi phi nguyén ligu, vat liéu tryc tiép 1
6i21.DEF Dép nhya 4
'621.CHAI Chai dung nudc 0,51 4
n Chi phi nhén cBng tryc tiép 1
(22.DEP Dép nhya 4
22, CHAI Chai difng nurdc 0,51 4
(38 Chi phi st dung mdy thi céng 1
bt Chi phi nhéin vién 2
() Chi phi nguyén, vt liéu 2
(7 Chi phi dung cy sén xudt 2
b Chi phi kv hzo TSCD 2
(7% Chi phi dich vy mua ngoai 2
fa3s Chi phi bing tén khéc A
(] Chi phi san xugt chung 1
(0 Chi phi nhén vién A
b Chi phi nguyén, vt liéu 2
(7 Chi phi dung cy san xuat 2
fan Chi phi Khd hao TS0 A
b Chi phi dich vy mua ngoai 2
(17 Chi phi bing én khéc 2
Bt Gid thanh san ot 1
(B Gid vin hang ban 1
632.DEP Dép nhya 4
632, CHAI Chai difng nurdc 0,51 4
(32, PANAY Fanasonic 9.000 BTU 4
(32.PANALZ Fanasonic 12,000 BTU 4
(32.PANALS Fanasonic 18.000 BTU 4
(32.TSBLG45 Toshiba L643 4
(32.TSBD450 Toshiba D430 4
(32.TSBIG00 Toshiba 1600 4
(32.CHUOT Chugt Toshiba 4
632.USB USB Kingston 4GB 4
(35 Chi phitsi chinh 1
6351 Chi phi léi vay 2
6352 Chi phi tai chinh khac 2
(7 Chi phi ban hang 1
hatt Chi phi nhén vién A

N
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(o Chi phi nquyén, vatliu, bao bi ]
(T Chi phi dung cy, 86 ding 2
14 Chi i K heo TSCD )
(T Chi i b o )
(T Chi phi dich vy mua ngodl 2
(m Chi i g i )
(M Chi phf quén i doanh nghiép 1
(i Chi i v guin )
(T Chi i it uin )
(T Chi i g ding vin phng )
(i Chi iy K heo TSCD )
(T Thié ohiva i pi )
(T Chi i i phig )
(T Chi phi dich vy mua ngodl 2
(T Chi i g e )
T The nhip i 1
(M Ch i i 1
(i Chip hué th nhép coanh g 1
(i Chi iy hu TADN i b )
T Chi i hu TNDN b )
(M X dih k& qus knh doah 1
Tig X 10682000000 | 10683.000.000
5. Lap bang ké cac chieng tir phat sinh
5.1. Can cw lap
Cac chung tir ké toan:

+ Phiéu thu, phiéu chi

+ Phiéu nhap kho, phiéu xuat kho

+ Gidy bao no, béo c6 tién giri NH v

+ Gidy bao no, bao c6 tién vay NH
+ Bang ké, bang phén bo.....

Bang ké chirng tir phat
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|

Béng phén Bang Bang Bang Bang Bang

bo tién theo theo tinh tong tinh
luong va doi chi doi don hop két qua

cac khoan phj chi gia CPSX kinh
trich theo khau o XUAt & tinh doanh

luwong hao phi tra klll] gia oan

TSCP ||| trude ° thanh




5.2. Trinh te thuc hién

Buoc 1

Buwoc 2

Chon 1 sheet moi
doi tén thanh Thiét ké
Bing ké CTPS mau | Nhap liéu

Bwodce 3

Buwoc 4

danh myc | Pjt tén Buwdc 5

TK& khéi dit Kiém tra
SDPK ' lieu | & déi
chiéu

5.3. Thuc hanh
@ Buéc 1: Chon 1 sheet bat ky doi tén thanh Bang ké CTPS
® Budrc 2: Thiét ké theo mau sau (trang 38,39)
© Buoc 3: Nhap liéu vao Bang ké ching tur phat sinh

- Céc nghiép vu xuat kho, hang héa, vat tu khong nhap ligu don gid, thanh tien
ngay thoi diém phat sinh ma sé€ bo sung vao cuoi ky, sau khi da c6 don gia xuat kho
tinh theo phuong phap BQCK.

- Céc bt toan tong hop chi phi san xuat va tinh gia thanh, tinh lvong, khau hao,
phan b6 CCDC, ket chuyén xac dinh ket qua s€ duoc tinh toan riéng ¢ cac sheet hoac
file khac va cap nhat vao Bang ké CTPS vao cuoi ky

® Xdc dinh chirng ter phat sinh

Noi dung cong viéc/ Thao tac Yéu cu
- Phan tich nghiép vu phét sinh - X&c dinh chinh xac chirng tir phat sinh
- Liét ké cac ching tir phat sinh - Liét ké du cac ching tir phét sinh

Viéc xac dinh va liét ké cac chirng tir phat sinh dugc minh hoa & Bang phan tich
nghiép vu trang 23

® Dinh khodn ké todn

Noi dung cong viéc/ Thao tac Yeéu cau

- Phén tich nghiép vu phét sinh - Thue hién dinh khoan truéc khi ’nhap

- X4c dinh déi twong ké toan lién quan |I?u dg d(:xlm t,)ao Flnh chinh xac cua so li¢u
_ .. | kétqua so, bao cao

- Xac dinh TK ghi N¢/C6 va so tién

tuong ung

- Binh khoan dting ché d6 ké toan

Céc nghiép vu kinh té duoc dinh khoan nhu trong Bang phan tich nghiép vu phat
sinh trang 23
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BANG PHAN TICH NGHIEP VU PHAT SINH

Noi dung nghiép vu Chiing tir ké toan Pinh khoan

1. Ngay 1/1: K& toan tién hanh nop thué dién ta trén website | 70 khai [¢ phi|a. No TK 6425 2.000.000
thuedientu.gdt.gov.vn va da nhan dugc cic Bio No cua ngan hang mor’1 bai ‘ C6 TK 3338 2.000.000
BIDV vé cac khoan thué da nop NSNN: Gidy ngp tién vao | No TK 3338 2.000.000

- Lé phi mon bai ndm N (béc 2) : 2.000.000 NSNN No TK 3334 40.000.000

- Thué TNDN nam N-1 : 40.000.000 Bao No No TK 811 360.000

- Phat ndp cham thué 360.000 C6 TK 1121 043 42.000.000
2. Ngay 1/1: Mua hang hoa cua cong ty TNHH TM An Hoa theo Héa | Hop dong mua
don GTGT s0 0013454 ngay 1/1/N (Nguwoi giao hang: Nguyén Van | ban
An). Cu thé: Héa don GTGT
+ Panasonic 9.000 BTU 10 cai x 6.015.000 d/cai = 60.150.000 hang hoa & No TK 1561.PANAI2 81.000.000
+ Panasonic 12.000 BTU : 10 cai x 8.100.000 d/cai = 81.000.000 Phidy nhin kh No TK 1561.PANA18 206.300.000

: . ;- o iéu nhdp kho

+ Tpfn?ic})?é Tlsi.lo(gg)BTu ;20 c4ix 10.315.000 d/cai = zgf.;sgg.ggg P No TK 1331 34.745.000
- uc 0 . . .
- Téng gi4 thanh todn 382.195.000 Co TK 33LANHOA 382.195.000
Hang da nhap kho du theo Phiéu nhéap kho s6 1. Tién hang chua thanh
toan
3. Ngay 2/1: Mua vat li¢u tir Cong ty CP nhya Vinh Hanh cung cap | Hop dong mua bdn
theo Hoa don GTGT so 0012678 ngay 2/1/N (Nguoi giao hang: Van | Héa don GTGT
Thanh Cong). Cy the: Bién ban ban giao
- Gi4 mua chua thué: hang héa No¢ TK 152.PVC 33.000.000
+ Hat nhya PVC : 3.000 kg x 11.000d/kg = 33.000.000 > ) No¢ TK 152.KEO 197.500.000
+ Hat nhya keo : 5.000 kg x 39.500 d/kg = 197.500.000 Phiéu nhdp kho No TK 1331 23.050.000
- Thué GTGT (10%) 23.050.000 . C6 TK 331.VINHHANH 253.550.000
- Téng gi4 thanh toan 253.550.000 0 ' S

Hang d4 nhap kho di theo Phiéu nhap kho s 2. Tién hang chua thanh
toan
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Noi dung nghiép vu Chiing tir ké toan Pinh khoan
4. Ngay 3/1: Lap va chi tién mat mua nhién liéu xang cho xe 6 t6 di | H4q don GTGT
cong tac theo Phi€u chi s0 1 (kem theo Hoa don GTGT s6 0038912 Phiu chi No TK 6422 1.000.000
cua Ctra hang xang dau so 5). Nguoi nhén tién: Lé Van Tam ' ' O
- Gid chua thué 1.000.000 No TK 1331 100.000
- Thué GTGT (10%) 100.000 CoTK 1111 1.100.000
- Gi& thanh toan 1.100.000
5. Ngay 4/1: Nhan dugc Bao C6 ciia ngan hang vé s tién Cong ty CP Béo C6 No TK 1121 043 50.000.000
Hoa Phat thanh toan tién hang so tién 50.000.000 ao Lo C6 TK 131.HOAPHAT 50.000.000
6. Ngay 5/1: Xuét’hélng héa ban cho Cong ty CP téng hop MTV theo | Hop dong mua | a. No TK 131.MTV 267.850.000
Hoéa don GTGT s0 0006185 ngay 5/1/N (Nguwoi nhdn hang: Lé Thuy | ban C6 TK 5111.PANA9 37.500.000
Ng@c)b N Héa don GTGT C6 TK 5111.PANAL2 91.000.000
- Gia ban chua thue: Phiéu xuat kho .
. . . TK 5111.PANA1 115.000.
+ Panasonic 9.000 BTU  : 5 cai x 7.500.000 d/cai = 37.500.000 | Bi¢n ban ban giao Cc/; > 8 ©.000.000
+ Panasonic 12.000 BTU : 10 c4i x 9.100.000 d/cdi = 91.000.000 | hang héa CoTK 3331 24.350.000
+ Panasonic 18.000 BTU : 10 cai x 11.500.000 d/cai = 115.000.000 b. Chi nhép sb luong con don gia s& cap nhat cudi ky
- Thué GTGT (10% 24.350.000 ,
T;ue - (h t 0) 757 620,000 No TK 632 - chi tiét theo ma hang hoa
- Tong gia thanh toan ’ ‘ .850. § ik O .
K& toan 1ap Phiu xuét kho sé 1. Tién hang chua thanh ton, CO TK 1561 - chi tiet theo md hang hoa
7. Ngdy 5/1: Lap va chi tién mt thanh toan tién bao dudng may dac | Héa don ban hing
dép va may duc chai theo Phi€u chi s6 2 s6 tién 3.000.000 kem theo | ppidy chi No¢ TK 6277 3.000.0000
Hoa don ban hang s6 0001945 ngay 5/1/N cua DN tu nhan Quéc Dat C6 TK 1111 3.000.0000
(Nguoi nhan tién: Nguyén Anh)
8. Ngay 6/1: Lap va chi tién mat cho cong nhén vién di tham quan di | Héa don GTGT
tich lich st theo Phi¢u chi 5o 3, s0 tién 8.000.000 kém theo Hoa don | ppiéy chi No TK 3532 8.000.0000
GTGT s6 0012925 ngay 6/1/N cua Cong ty du lich Ba Nang (Nguoi C6 TK 1111 8.000.0000
nhan tién: Tran Van Kién)
9. Ngay 6/1: Nhan dugc Bdo C6 cua ngin hang BIDV §6 tién | Bao Co No TK 1121 043 217.850.000
217.850.000 ndi dung Cong ty CP tong hop MTV thanh toan tién hang ' C6 TK 131 MTV ' .217.850.000

theo HD 0006185
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Noi dung nghiép vu Chiing tir ké toan Pinh khoan

10. Ngay 7/1: Mua hat nhya PVC dua thang cho phan xuong dé sin | Hop dong mua bdn
xudt dép nhwa theo Héoa don GTGT s6 0034511 cua Cong ty CP nhva | 54 don GTGT No TK 621.DEP 54.000.0000
Pai Kim g )

: , B
- Gid chua thué . 5.000kgx 10.800 d/kg =54.000.000 | i Z;]‘g;b angiao | No'Tk 1331 >-400.000
- Thué¢ GTGT (10%) : 5.400.000 ~COTK 331.DAIKIM , 59.400.0000
- Gia thanh toan 59.400.000 Cot Doi tugng chi tiet nhap chi tiet vat liéu 152.PVC

Hang d4 nhan du. Tién hang chua thanh toan.

11. Ngay 8/1: Ké toan 1ap cac Uy nhiém chi dé:

Uy nhiém chi

a;. CKTT dugc hudng:
2% x 253.550.000 = 5.071.000

a. Thanh toan tién hang cho Cong ty CP nhya Vinh Hanh theo Hoa | Bdo No S5 tién con phai thanh todn:
TGT s6 0012678 s6 tién 233.479.000. K& toan da nha ; '
don GTGT 50 0012678 50 tién 233.479.000. K€ todn da nhan duoc cdc 253.550.000 - 15.000.000 ({ing truéc) — 5.071.000
giay Bao No cung ngay voi so tién twong trng 233.501.000 (CKTT) = 233.479.000
b. Thanh toan tién hang cho Cong ty CP nhya Dai Kim theo Hoa don No TK 331 VINHH ANH 238 550 000
GTGT s6 0034511 s6 ti€n 59.400.000. K& toan da nhéan duoc cac gidy ' Cé TK 515 5 07'1 OdO
ap. Chénh léch giita Bao Ng va UNC 1a phi chuyén
khoén: 533.501.000-233.479.000 = 22.000
No TK 6427 22.000
C6 TK 1121 043 22.000
b. Chénh léch gitta Bdo No va UNC la phi chuyén
khoén: 59.411.000 — 59.400.000 = 11.000
No TK 331.DAIKIM 59.400.000
No TK 6427 11.000
CO6 TK 1121 043 59.411.000
12 N1 Lip Oy i ¢ o i, v i b 06 Cymiometi | NoTRILKUVIO 350000010
: Y R Bdo No C6TK 1121_043 350.000.000

toan da nhan dugc gidy Bao No ctia Ngan hang clng ngay.
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Noi dung nghiép vu

Chiing tir ké toan

Pinh khoan

13. Ngay 10/1: Lap va chi tién mit cho V& Hong Phuong (phong Ke
toan) theo Phiéu chi sb 4 dé nop TK ngan hang véi so tién
100.000.000. K¢é toan d3 nhan duoc gidy Bio Co6 ciia Ngan hang cung

ngay.

Phiéu chi

Gidy nép tién vao
tai khoan

Béo Co

No TK 1121 043
C6 TK 1111

100.000.000
100.000.000

14. Ngé,y 10/1: Xuét vat liéu pho 0}10 Huyph Trang (bd phan san xuét)
sdn xudt chai nhwa theo Phiéu xuat kho so 2

Gidy dé nghi xudt
vt tu

Chi nhap s6 luong con don gia s& cap nhat cudi ky

- Hat nhya PVC 20.000 kg Phiéu xudt kho No TK 621.CHAI

- Hat nhua keo 8.000 kg CO TK 152- chi tiét theo ma vdt liéu

- Hat nhya phu gia 5.000 kg

15. Ngay 11/1: Vay ngin han ngan hang BIDV thoi gian 3 thang (theo Khé uée vay No TK 33,1~ANHOA 500.000.000

Khé udc vay so 125, s6 TK vay la 56110000478134) so tién coa Co6 TK 3411.KUV125 500.000.000
500.000.000 chuyén thanh toan cho Cng ty TNHH TM An Hoa. Phicu ke toan

16. Ngay 12/1: Lap va chi tién mat theo Phiéu chi s6 5 thanh toan tién | Héa don GTGT

D e e b e e e b oy | " oo

- Gia chua thué 1.200.000 NoTK 1331 120.000

- Thué GTGT (10%) 120.000 CoTK 1111 1.320.0000
- Tong gia thanh toan 1.320.000

17. Ngay 13/1: Mua 30 khuon duc dép dung cho san Xuat san phérr} Hop déng mua

cua cong ty TNHH Dién Tin Pa Nang theo Hoéa don GTGT so | ban

0012781 Héa don GTGT | No TK 242 30.000.000

- Gia mua chua thué 30 cai x 1.000.000 d/cai = 30.000.000 Bién ban ban giao | No TK 1331 3.000.000

- Thué GTGT (10%) 3.000.000 hang hoa CO TK 31.DIENTIN 33.000.000
- Tong gia thanh toan 33.000.000

DN dua thang vao st dung khong qua nhap kho, biét ring CCDC phan
bo trong 36 thang. Hang da giao du va tién hang chua thanh toén.
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Noi dung nghiép vu

Chiing tir ké toan

Pinh khoan

18. Ngay 14/1: Xuét vét liéu cho Bui Chién (bd phan sén xuat) d¢ sdn
xudt dép nhwa theo Phiéu xuat kho so 3

Gidy dé nghi xudt
vat tuw

Chi nhép sb luong con don gia s& cap nhat cudi ky

- Hat nhya PVC 50-000kk9 Phiéu xudt kho | Ng TK 621 DEP
- Hat nhya keo 5.000 kg . .k SO
S C6 TK 152- chi tiet th tl

- Hat nhya phu gia 20.000kg ch tret theo ma vat fed
19. Ngay 15/1: Lap va chi tién mat theo Phiéu chi s6 6 dé mua vin Héa don GTGT
phong pham dung cho hoat dong quan ly cua Cong ty TNHH Hop Luc | Phiéu chi
theo Hoa don GTGT s6 0019874 (Nguoi nhan tién- Trinh Thi Hicn) No TK 6422 1.000.0000
- Gia chua thué 1.000.000 No TK 1331 100.000
- Thue GTGT (10%) 100.000 C6 TK 1111 1.100.0000
- Gia thanh toan 1.100.000
20. Ngay 15/1: Xl}ét ban san pham cho cong ty CP nhya Duy Tan theo | Hop dong mua | a. Ng TK 131.DUYTAN 715..000.000
Hoéa don GTGT s6 0006186 (Nguoi nhdn hang: Nguyén Hoa Dong) ban C6 TK 5112.DEP 250.000.000
- Gia ban chua thué: Héa don GTGT C6 TK 5112.CHAI 400.000.000
+ Dép nhya : 5.000 doi x 50.000 d/cai 250.000.000 Phieu xuat kho .

: C6 TK 3331 65.000.000
+ Chai dyng nuge :100.000 chai x 4.000 d/cai = 400.000.000 Bién ban ban giao 0
i T};lUé G_TGT UO%) 65.000.000 hang hoa b. Chi nhap s6 lugng con don gid s& cap nhat cudi ky
;I;OH% glﬁ th;i}itoan £ Tho 56 4. Hing d5 siao di 715;001(1):000 " No TK 632 - chi tiét theo ma san phim

¢ todn 1ap Phieu xuat kho s6 4. Hang da giao du va tién hang chua C6 TK 1551 - chi tiét theo mé sin pham

thanh toan.
21. Ngay 15/1: Nhp kho thanh pham tir phan xwéng san xudt theo | Phiéu nhdp kho | Chi nhdp s6 lugng con don gia s& cap nhat cubi ky
Phiéu nhap kho s0 3 No TK 1551 - chi tiét theo ma san pham

- Dép nhya 8.000 doi C6 TK 154 - chi tiét theo md san phim

- Chai dyng nudc 70.000 chai
22. Ngay 16/1: DN xué}t hang hoa ban cho Cong ty CP tong hop MTV | Hop dong mua a. No TK 131.MTV 282.700.000
theo Hoa don GTGT s0 0006187 (Nguwoi nhan hang: Lé Thity Ngoc) ban C6 TK 5111.PANA9 75.000.000
- Gid ban chua thué: Hoa don GTGT C6 TK 5111.PANAL2 182.000.000
+ Panasonic 9.000 BTU : 10 cai x 7.500.000 d/cai = 75.000.000 | Phiéu xuat kho Cé TK 3331 25 700.000
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Noi dung nghiép vu Chiing tir ké toan Pinh khoan

+ Plfnasonic 12.000 BTU : 20 cai x 9.100.000 d/cai = 122-088-888 Bién ban ban giao | b. Chi nhap s6 lugng con don gia s& cap nhat cudi ky
- Thué¢ GTGT (10%) 5.700. hang héa N L ~ s .

2 ) 0 TK 632 - chi tiet theo ma hang hoa
- Tong gia thanh toan 282.700.000 i , .

. . . . \ TK 1561 - chi tie ~ s ]
K¢ toan lap Phiéu xuat kho s6 5. Hang da giao du va tién hang chua co 561 - chi tiet theo md hang héa
thu
23. Ngay 16/1: Nhan dugc gidy cac Bao C6 cia Ngén hang BIDV vé: | BaoCo 2. No TK 1121 043 140.000.000
- Cong ty TNHH Pat Quang chuyén thanh toan ng sb tién 140.000.000 C'é TK 131 E) ATQUANG 140.000.000
. b No TK 1121 043 700.700.000

- Cong ty CP nhya Duy Tan thanh todn tién hang theo Hoa don GTGT - NO — 14.300.000
s0 0006186 so tién 700.700.000 (so tién sau khi trir vao tién chiét khau No TK 635 T
thanh todn 2% do khach hang thanh toan dung han). C6 TK131.DUYTAN 715.000.000
24. Ngay 17/1: Binh Huong Diu rat TGNH vé nhap quy tién mat v&i | Gidy rit tién mat
so tién 100.000.000, ké toan nhan duoc gidy Bao No va 1ap Phiéu thu | Bdo No No TK 111,1 100.000.000

1. % C6 TK 1121 043 100.000.000
50 Phiéu thu
25. Ngay 17/1: K& toan lap Uy nhiém chi dé chuyén khon thanh toan No TK 331.DIENTIN 33.000.000
cho Céng ty TNHH Dién Tin Da Nang theo Hoa don GTGT so6 Nc'w TK 6427 11.000
0012781. K¢ toan da nhan dugc Bao No cung ngay voi s tién i ) 33.011.000
33.011.000 Co TK 1121 043 ) )
26. Ngay 18/1: Phat hién Héa don GTGT so 0006186 ngay 15/1/N | Bién ban thu hoi
xudt cho Cong ty CP nhya Duy Tén sai ma s6 thué nguoi mua, ma s0 | héa don , A . ,
thl}e dung la 0313157167. Cong ty lap bién ban thu héi héa don va | g4 don GTGT Tht tuc khong dinh khodn
viet lai hoa don méi (Héa don GTGT s6 0006188)
27. Ngay 19/1: Tong hop cac nghiép vu ban 1¢ hang hoa cua cira hang | Bdng ké bdn 1é a.No TK 1111 874.500
trén Bang ké ban le nhu sau: Héa don GTGT C6 TK 5111.CHUOT 300.000
- Gid chua thue: 500,000 Phiéu thu C6 TK 5111.USB 495.000
+ Chuot Toshiba 2 caix 150.000 d/cai = . 4 X .
+ USB Kingston 3chix 165.000d/cai =  495.000 Phiéu xuat kho CoTK 3331 79.500
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- Thué GTGT 79.500

- Gia thanh toan : 874.500

Ké toan lap Hoéa don GTGT s6 0006189 ngay 19/1/N va thu du tién
hang bang tién mat nhap quy theo Phiéu thu sé 2 (Nguoi ndp tién: Ngé
Phi Ha). Dong thoi 1ap Phiéu xudt kho sb 6 (Nguwoi nhdn: Khéch 1é)

b. Chi nhap s6 luong con don gia s& cap nhat cudi ky
No TK 632 - chi tiét theo md hang héa
CO TK 1561 - chi tiét theo ma hang héa

28. Ngay 20/1: Mua xe 0 t6 hiéu Mazda CX5 GAT cua cong ty CP 6
t6 Truong Hai theo Hoa don GTGT s6 0001211 ngay 20/1/N

- Gi4 mua chua thué 909.090.909

- Thué GTGT (10%) 90.909.091

- Gia thanh toan 1.000.000.000

S6 tién chwa thanh toan cho ngudi ban

- Lap va chi tién mat Dinh Huong Diu (Phong ké toan) theo Phiéu chi
s6 7 dé nop 1é phi trudc ba 20.000.000 (kém theo Gidy ndp tién vao
NSNN)

- Lap va chi tién mat theo Phiéu chi s6 8 dé thanh toan phi bao hiém
xe v6i s6 tién thanh todn 536.700 theo Héa don GTGT s6 0067730
(gia chua thué: 487.909, thué GTGT: 48.791) cua Cong ty Bao hiém
PVI Da Nang (Nguoi nhén tién: Ngé Vin Khanh)

- Lap va chi tién mit theo Phiéu chi s6 9 dé thanh toan phi ding kiém
xe v6i sb tién thanh toan 340.000 theo Hoa don ban hang sé 0015194
ctia Trung Tam Ping Kiém Xe Co Gidi Da Nang (Nguoi nhdn tién:
Lé Van Hai)

Tai san cb dinh nay duoc dau tu be‘ing von dau tu cta chu sé hitu, du
kién st dung 10 nim, di ban giao va di vao sir dung ngay 20/1/N. Ké
toan lap Bién ban ban giao TSCD va Thé TSCb

Hop dong mua
ban

Bién ban ban giao
SCh

Gidy ndp tién vdo
NSNN

Phiéu chi

Hoa don GTGT
Hoa
hang

don  badn

The TSCD

a.Ng TK 2113
No TK 1332

909.090.909

C6 TK 331.TRUONGHAI

b. Ng TK 2113

c. No TK 6427
No TK 1331

d. No TK 6427

90.909.091
1.000.000.000

20.000.000

C6 TK 1111

C6 TK 1111

20.000.000
487.909
48.791
536.700

340.000

C6 TK 1111

340.000

29. Ngay 20/1: Nhan vién Ngb Thé lap Glay dé nghi tam ng s6 1 dé
di tap huan nghiép vu tai TPHCM vé6i s6 tién 5.000.000. Ké toan lap
va chi tién mat theo Phiéu chi sb 10.

Quyét dinh  cit
nhan vién di cong
tic; Gidy dé nghi
tam ung; Phiéu chi

No TK 141.NT

5.000.000

CoTK 1111

5.000.000
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30. Ngay 21/1: Xuat hang hoa ban cho Cong ty TNHH TM Ngoc Bich
theo Hoa don GTGT s6 0006190 (Ngwoi nhdn hang: Lé Ngoc Huy).

- Gia ban chua thué:

+ May tinh Toshiba L645 : 10 cai x 15.000.000 d/cai =150.000.000

+ May tinh Toshiba D450 : 10 céi x 17.500.000 d/cai =175.000.000

+ Chuot Toshiba (khuyén mai): 20 cai x 0 = 0
+ USB Kingston (khuyén mai) : 20 c&i x 0 = 0
- Thué GTGT (10%) 32.500.000
- Tong gia thanh toan 357.500.000

Do mua hang trong chuong trinh khuyén mai nén céng ty TNHH TM
Ngoc Bich dugc hudng khuyén mai 20 chudt Toshiba va 20 USB
Kingston 4GB. K¢é toan lap Phiéu xut kho s6 7. Hang da giao dii va
chua thu tién khach hang.

Hop dong mua
ban

Hoa don GTGT
Phiéu xudt kho
Bién ban ban giao
hang hoa

(Ho so dang ki
chwong trinh
khuyén mai)

Pinh khoan
a. No TK 131.NGOCBICH 357.500.000
C6 TK5111.TSBL645 150.000.000
C6 TK 5111.TSBD450 175.000.000
CO6TK 3331 32.500.000

b. Chi nhap s6 luong con don gia s& cap nhat cudi ky

No TK 632 -chi tiét theo md hang héa

No TK 6418 -chi tiét theo md hang héa khuyén mdi
C6 TK 1561 -chi tiét theo md hang héa

31. Ngay 22/1: Nhan vién Vuong Phuong Hoa lap Gidy de ‘nghi tam

Gidy dé nghi tam

Ung s6 2 dé mua vat liéu san xuat vé6i s tién 5.000.000. Ké toan lap | itng No TK 1,41'VPHOA 5.000.000

va chi tién mat theo Phiéu chi sd 11. Phiéu chi CoTK 1111 5.000.000
32. Ngay 23/1: Lap Uy nhiém chi ‘dé chuyén khoan thanh toan ng cho Uy nhiém chi No TK 331 TRUONGHAI 1.000.000.000

Cong ty CP 6 t6 Truong Hai so tién theo Hoa don GTGT s6 0001211. | p . a7y © C6TK 1121 043 1.000.000.000
K¢ toan da nhan dugc giay Bao No ctia ngan hang cung ngay. ' -

33. Ngay 24/1: Nhan duoc cac hoa don (ngay 24/1) cia Cong ty Vién | Héa don GTGT a. No TK 6427 618.182

thong VNPT ’ ’ ’ Uy nhiém chi No TK 1331 61.818

- Hoa don GTGT so6 0000049: Gia chua thue: 618.182, thue GTGT Bdo No COTK 1121 043 680.000
(10%): 61.818, gia thanh toan: 680.000 (B phan QLDN) i b. No TK 6417 1.090.909

- Héa don GTGT s6 0000050: Gia chua thué: 1.090.909, thué GTGT No TK 1331 109.091

(10%): 109.091, gia thanh toan: 1.200.000 (B¢ phan ban hang) COTK 1121 043 1.200.000
- Héa don GTGT s6 0000051: Gia chua thué: 90.909, thué GTGT c. No TK 6277 90.909

(10%): 9.091, gia thanh toan: 100.000 (B phan san xuat) No TK 1331 9.091

Lap Uy nhiém chi dé thanh toan tién dién thoai, s tién 1.980.000 (TK C6 TK 1121_043 100.000

dén: 2001201064861 tai Argibank DN). K& toan da nhan duoc Bao No
cung ngay
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34. Ngay 24/1: Lap va chi tién mt theo Phiéu chi s 12 dé thanh toan | H6a don GTIGT No TK 6427 200,000
cudc mang internet cho Cong ty CP Vién thong FPT theo Hoa don | Phieu chi © '
GTGT sb 1620612 (Nguoi nhdn tién: Tran Vin Lai) No TK 1331 70.000
- Gia chua thué ; 700.000 C6 TK 1111 770.000
- Thue GTGT (10%) 70.000
- Gia thanh toan 770.000
35. Ngay 25/1: Mua vat liéu tor Cong ty CP nhya Da Néng cung cap HOP dong mua
theo Hoa don GTGT sb 0001651 (Nguwoi giao hang: Nguyén Thanh | ban
Phuc). Cu thé: Hoa don GTGT
- Gid mua chua thué: Bién ban ban giao
+ Hat nhya phu gia . 47500 kg x 2.000d/kg = 95.000.000 | hang hoa Ne TK 152 PHUGIA 95.000.000
+ Hat nhya phu gia (Hang KM) : 2500 kg x 0 = O | Phiéu nhdp kho | N9 TK 152.KEO 74.100.000
+ Hat nhya keo :1.900 kg x 39.000d/kg = 74.100.000 Ng¢ TK 1331 16.910.000
+ Hat nhya keo (Hang KM) 100 kg x 0 = 0 C6 TK 331.NHUADNG 186.010.000
- Thue GTGT (10%) 16.910.000
- Tong gia thanh toan 186.010.000
Hang da nhédp kho du theo Phleu nhap kho s6 4. Tién hang chua
thanh toan
36. Ngay 25/1: Cong ty TNHH TM Ngoc Bich tra lai 2 mdy tinh Bi?” b‘?” h‘dng a. No TK 5213 30.000.000
Toshiba L645 clia Hoa don GTGT s6 0006190 ngay 21/1/N do khong | ban tra lqi No TK 3331 3.000.000
dénhbéo f:hét 1u’g£ng. D9anh nghi¢p déA nhép lai kl}o sfi hang tra lai | Hoa don GTGT C6 TK 131.NGOCBICH 33.000.000
(Phiéu nhép kho s0 5; Hoa don GTGT s6 0009111 cua Cong ty TNHH | gign ban ban giao Cot Dbi tuong chi tiét nhap chi tiét doanh thu
TM Ngoc Bich ngay 25/1, Ngudi giao hang: Lé Ngoc Huy). Cu thé: hang héa 5111 TSBL45 :
] %ll?lg}g; (3}3[1’1?1 0%) 2 céi x 15.000.000 dfcdi = 3g888888 Phiéu nhp kho b. Chi nhap s6 luong con don gia s€ cép nhat cudi ky
- Téng gid thanh todn 33.000.000 (don gié nhp bang don gié xuat)

No¢ TK 1561.TSBL645
C6 TK 632.TSBL645
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37. Ngay 26/1: Cong ty xuét lai cho Cong ty TNHH TM Ngoc Bich 2
may tinh Toshiba 1600 theo Hoa don GTGT s6 0006191 ngay 26/1/N
(Nguoi giao hang: Lé Ngoc Huy). Cu the:

- Gia c;hua thué 2 cai x 21.000.000 d/cai = 42.000.000
- Thué GTGT (10%) 4.200.000
- Gida thanh toan 46 200.000

Ké toan lap Phiéu xuét kho sd 8. Hang da giao du va tién hang chua
thanh toan.

Hoa don GTGT
Phiéu xudt kho
Bién ban ban giao
hang héa

a. No TK 131.NGOCBICH 46.200.000
C6 TK 3331 4.200.000
C6 TK 5111.TSBI600 42.000.000

b. Chi nhap ) lugng con don gia s€ cip nhat cudi ky
No TK 632.TSBI600
C6 TK 1561.TSBI600

38. Ngay 26/1: Lap Bién ban thanh ly TSCD s6 1 thanh ly may phat Bién ban thanh Iy | a. Ng TK 811 Gia tri con lgi ’

dién ¢ bo phan san xuat cho cong ty TNHH Huy Hoang. Ké toan tién | ITSCD No TK 2141 Hao mon iy ké

hanh x4c dinh gi4 tri hao mon liiy ké dén thoi diém thanh 1y dé tinh chi | Héa don GTGT Co TK 2112 300.000.000

phi , (H6 so TSCP)

K¢ toan 1ap Hoa don GTGT s6 0006192 ghi nhan thu nhép thanh ly b. No TI,< 131.HUYHOANG  209.000.000

may phat dién ’ Cc3 TK 3331 19.000.000

- Gia ban chua thue :  190.000.000 CoTK 711 190.000.000

- Thue GTGT(10%): 19.000.000

- Gia thanh toan: _209.000.000

TSCD da ban giao. Tién hang chua thanh toan.

39. Ngay 26/1: Lap va chi tién mat cho Trang Thuc tiép khach theo | Hoa don bdn hang

Phiéu chi s6 13 v6i 6 tién 3.000.000 (kém theo Héa don ban hang 6 | Bang ké monan | 0 1072/ 3.000.000

000121 cua Nha hang Song Bién) g Co TK 1111 3.000.000

) ) Phiéu chi
40. Ngay 27/1: Xuat bin san pham cho cong ty CP nhua Duy Tan theo \rjop d6ng mua ban | a. Ng TK 131.DUYTAN 731.500.000
222 %%;STSL;%OOO“% ngay 27//N (Nguoi nhdn hang: Newven | s, qon GTGT C6 TK 5112.DEP 475.000.000
TR Phiéu xuat kho o

+ Dép nhua 10.000 di x 50.000 d/cdi = 500.000.000 | @O CoTKSL12.CHAI 190.000.000

Bién ban ban giao C6 TK 3331 66.500.000
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+ Chai dungnuéc  :  50.000 chai x 4.000 d/cai= 200.000.000 | hang hda o . R,
+ Chiét khau thuong mai (5%): 35.000.000 b. Chi nhép s6 lugng con don gid s& cap nhat cudi ky
- Tong tién hang chua thué: 665.000.000 No TK 632 -chi tiet theo ma sdan pham
- Thué GTGT (10%) : 66.500.000 C6 TK 1551 - chi tiét theo md sin phim
- Tong gia thanh toan : 731.500.000

Ké toan 1ap Phiéu xuat kho s6 9. Hang da giao du va tién hang chua
thanh toén.

41. Ngay 27/1: Nhan duoc gidy Bio No cua ngin hang vé ndi dung

y 2171 N c & 1 hgan hang Hoa don GTGT | a. No TK 6427 2.089.048
thanhxtoa}n tler:n dién c‘ho C01?g ty Dién Luc Da Nang s ti€n 6.767.653. | B4y No No TK 1331 208.905
Cu thé cac hoa don cung ngay nhu sau: )
- B¢ phan QLDN: Gia chua thué: 2.089.048. thué GTGT (10%): CoTK 1121 043 2.297.953
208.905. gia thanh toan: 2.297.953 (Hoéa don GTGT s6 5016875) b. No TK 6277 4.063.364
- Bo phan san xuét: Gia chua thué: 4.063.364. thué GTGT (10%): No TK 1331 406.336
406.336. gié thanh toan: 4.469. 700(H(’)a don GTGT Sé 5016876) C6 TK 1121 043 4.469.700
42. Ngay 28/1: Pho Giam d6c Phan Thanh Hai di cong tac vé 1ap Giay Gidy thanh toan | 8- No TK 6427 3.636.364
thanh toén tién tam ing 56 1 kém theo cac chimg tlr ¢6 lién quan sau: | g, tam ung | NoTK1331 363.636
- Hoéa don GTGT s6 004038 ngay 25/1/N cua Khach san Sai Gon vé (Gidy dé nghi C6 TK 141.PTHAI 4.000.000
chi phi luu tra voi gia thanh toan 4.000.000, trong d6 thué GTGT 10% | thanh toan) b. N¢g TK 6427 2.020.000
- Hoa don GTGT s6 006574 cua VN Airline v6i vé mdy bay tong gia Héa don GTGT No TK 1331 180.000
thanh toan 2.200.000, trong d6 thu¢ GTGT 180.000 i Héa don  bdn Co TK 141.PTHAI 2.200.000
- Hoa don ban hang s6 34561 cua Nha hang Thanh Thuy vé chi phi hang c. Ng TK 6427 1.800.000
tiép khach vdi s6 tién 2.500.000 . C6 TK 141.PTHAI 1.800.000
C;’Elc khoan trén dd dugc duyét chi. S6 tién vuot timg ké toan da chi | Dhieu chi d. No TK 6427 200.000
bang tién mat theo Phicu chi s6 14 )
C6 TK 1111 700.000
43. Ngay 28/1: Lap va chi tién mat theo Phi€u chi s6 16 thanh toan | g5, don GTGT
tién nude (ding cho toan DN) cho Cong ty cap nudc ba Niang theo Phidu chi No TK 6427 790.141
Hoéa don GTGT s6 0001221 (Nguoi nhdn tién: Nguyén Hién). No TK 1331 35.916
- Gia chua thué (ké ca phi BVMT) 790.141 Co TK 1111 826.057
- Thué GTGT (5%) 35.916
- Gia thanh toan 826.057
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44. Ngay 29/1: Nhan duogc cac Bio C6 ciia Ngan hang vé: a.No TK 1121 043 95.000.000
- Cong ty Binh Minh thanh toan tién hang voi s6 tién 95.000.000 B0 C6 C6 TK 131.BINHMINH 95.000.000
- Cong ty TNHH Huy Hoang thanh toan tién mua may phat dién theo b. No TK 1121 043 209.000.000
Hoéa don GTGT s6 0001692 sé tién 209.000.000 C6 TK 131.HUYHOANG 209.000.000
45. Ngay 29/1: Lap va chi tién mit theo Phiéu chi s6 16 def: mua héa | oy dong
don dién tir (mAu s6 01GTKTO/001. ki higu ST/NNE tir s6 0000001 | ;. 2 “=rer | Ng TK 6427 1327973
dén 0002000). Hoa don GTGT s6 0007879 ngay 29/1/N cua Cong ty miu No TK 1331 132727
C6 Phan Misa (Nguoi nhan tién: Truong Chinh). Cu thé: . i ; '

- Thué GTGT (10%) 132.727 Phiéu chi

- Gia thanh toan : 1.460.000
46. Ngay 30/1: Nhan duoc gidy Bao Co6 clia ngan hang vé 1ai tién giri | _, No TK 1121 043 312.688
trong ky dugc huong 13 312.688 Bao Co C6 TK 515 312.688
47. Ngay 30/1: Do trong thang Cong ty CP tong hop MTV mua hang | Hop dong mua
dat chi tiéu dugc huong CKTM (trinh bay rd trong Thong bao Chiét | ban
khéu) nén DN cho khich hang hudng CKTM 3% trén téngggia iri hng | Théng bdo chiée | NO TK-5211 3.375.000
mua trong thang. Ké toan lap Hoa don GTGT s 0006194 ngay 30/1 | khdu nim No TK 5211 8.1190.000
vé khoan CKTM cho Céng ty CP tong hop MTV Héa don GTGT | No TK 5211 3.450.000
- Gid chua thué ; 15.015.000 No TK 3331 1.501.500
- Thué GTGT (10%) 1.501.500 .
G4 thanh todn 1616200 C6 TK 131.MTV 16.515.500

Tién CKTM sé& duoc trr vao cong ng. Khoan CKTM nay chi tiét cho
ting mat hang cu th¢ PANA9: 3.375.000; PANAI12: 81.90.000;
PANA18: 3.450.000

Cot Pbi tuong chi tiét nhap chi tiét doanh thu 5111
theo PANA9, PANA12 v PANA18

48. Ngay 31/1: Nhap kho thanh phdm tir phan xuéng san xuat theo
Phiéu nhap kho sé 6 (Nguoi giao hang: Vieong Phirong Hoa)

- Dép nhya: 20.000 doi

- Chai dung nudc: 100.000 chai

Biét rang PXSX cudi ky bao cdo do dang 500 d6i dép nhwa va 2.000
chai dung nudc.

Bdo cdo thong ké
san xudt cua phan
xuong

Phiéu nhdp kho

Chi nhap s6 lugng con don gia s& cap nhat cudi ky
No TK 1551 - chi tiét theo ma san phiam
CO TK 154 - chi tiét theo md san pham
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49. Ngay 31/1: Ké toan tién hanh tinh luong phai tra trong thang 1/N.

Sau d6, 1ap cac bang chim cong, bang tinh va thanh toan luong, bang
phén bd tién lvong va BHXH...

Bdng cham cong
Bang tinh va
thanh toan luong

Dua vao s6 liéu tinl} toan dugc ¢ bang phan bd tién
lvong va BHXH, ké toan ghi:
a. No TK 622 - chi tiét theo md sdan pham

Can cu va bang tinh luong, ké toan lap Phiéu chi s6 17 dé thanh | Phiéu chi
toan tién luong thang 1/N cho cong nhén vién. (Nguoi nhan tien: Vo Bdo No No TK 6,271’ 6411, 6421
Hing Phueong) 7 C6 TK 3341 7
K& toan 1ap Uy nhiém chi d¢ nop BHXH, BHYT, BHTN thang b. No TK 622- chi tiét theo ma san pham
1/N cho co quan BHXH quan Son Tra so tién 37.856.000 No¢ TK 6271, 6411, 6421
C06 TK 3382, 3383, 3384, 3386
c. No TK 3341
C6 TK 3382, 3383, 3384, 3386
d. No TK 3341: 121.715.000
Co TK 1111: 121.715.000
e. No TK 3383: 30.166.500
No TK 3384: 5.323.500
No TK 3386: 2.366.000
CO TK 1121 043: 37.856.000
50. Ngay 31/1: ké toan tién hanh 1ap céc bang biéu sau: Cdc bang tinh Duya vao sd liéu tinh toan duoc & bang phan bo, ké
- Bang phan bo chi phi tra trudc phan bo toan ghi:

- Bang tinh v phéan bo khau hao

- Bang tinh don gi4 xuét kho

- Bang tong hop va phan b chi phi san xuat
- Bang tinh gia thanh san pham

a. No TK 6273, 6413, 6423

C6 TK 242: 5.152.778
b. No TK 6274, 6414, 6424
C6 TK 214: 44.429.856

¢. No TK 154 - chi tiét theo md sdan pham
CO TK 621- chi tiét theo ma san pham
C6 TK 622- chi tiét theo md san phdam
Co TK 627

d. No TK 1551- chi tiét theo md sian pham
C6 TK 154- chi tiét theo md san phdm
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51. Gia sir day 1a dit liéu quy 1, ké toan lap To khai thue No TK 3331 231.877.069
- T& khai thué GTGT va hach toan khau trir thué GTGT; GTGT C6 TK 1331 140.967.978
- B4o céo tinh hinh str dung héa don BC26-AC C6 TK 1332 90.909.091
52. Gia sir day 1a s6 lidu ca nam, ké toan lap cac but toan két chuyén Phiéu ké toan ket | & NoTK 9,1 ! 1.935.475357
dé xac dinh két qua kinh doanh truéc thué chuyen CQ TK 632 1.508.545.370
COo TK 635 14.300.000
C6 TK 641 45.629.576
CO TK 642 146.656.540
C6 TK 811 148.343.871
b.No TK 511 45.015.000
C6 TK 5211 15.015.000
C6 TK 5213 30.000.000
c. No TK 5111 823.280.000
Nog TK 5112 1.315.000.000
No TK 515 5.383.688
No TK 711 190.000.000
C6 TK 911 2.333.663.688

53. Gia sir day 1a s6 liéu ca nam, ké toan 1ap
- T khai quyét toan thué TNDN (mau s6 03/TNDN) va hach

To khai 03/TNDN

TNTT= TNCT + Chi phi khong hop 1y
= 398.188.331+ 360.000 (chi tiéu B4)

toan chi phi thué TNDN phai nop No TK 8211 79.709.666
- To khai quyét toan thué TNCN mau s6 05/QTT-TNCN) C6 TK 3334 79.709.666
54 . Gia st day 13 s6 liéu ca nam, k& toan 1ap cac bit toan két chuyén | Phiéu ké toan ket | a. No TK 911 79.709.666
dé xac dinh két qua kinh doanh sau thué chuyén C6 TK 8211 79.709.666
b. No TK 911 318.478.665
C6 TK 4212 318.478.665

55. Gia st day 1a so li¢u ke todn ndm N, ké toan 1ap Béo cao tai chinh
nam N
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© Dién dir ligu can thiét vao cac cot

Noi dung cong viéc/ Thao tac

Yéu cau

- Pién s hiéu ching tir vao cot ching
tu twong ting

Sb hiéu chimg tir c6 thé gdm 5 ky tu,
trong d6: 2 ky tu diu nhap bang chir
in hoa chi loai chimg tir; 3 ky tu tiép
theo chi sd chimg tir (Vi du: PNOO01,
PCO010, PX005, BN112, BC115....).

- Pién du va dung cot loai ching tir phat
sinh tirng nghiép vu, riéng cot s6 8 co thé
chon 1 trong cac ching tir dé nhap.

- Dién dit liéu ngay ghi s6

- Dir liéu nhép vao cot ngay phai ding theo
dinh dang dir liéu kiéu ngay chuan la:
dd/mm/yyyy

- Dién dién giai

- Noi dung ngin gon, du thong tin dé kiém
tra

- Dién dit liéu vao cot 11 dén 15

+ Cot 11 va 12: chi nhap TK chi tiét
theo HTTK cta BTC quy dinh

+ Cot 13 va 14: nhap TK cép 4 lién
quan dén cong ng, vat tu, ngan hang,
doanh thu, chi phi... nhu 131, 141,
331, 152, 155, 156, 112, 511....

+ Cot 15: nhap TK chi tiét ngoai TK
No/C6 néu mudn thém thong tin theo
doi

- Mbi nghiép vu ké toan c6 dinh khoan gian
don (1TK ghi No va 1 TK ghi C0) dugc
nhap trén mdt dong

- Cac nghiép vu ké toan c6 dinh khoan phirc
tap (1TK ghi No va nhiéu TK ghi C6 hoic
nguoc lai) phai dugc tach ra thanh nhiéu
nghiép vu ké toan don trude khi nhap vao.

- Str dung dir liéu chudi cho cac TK ké toan
- Can khai bao dén TK chi tiét thip nhat
(cp 4) néu co

- Dién dit ligu vao cot 16 dén 18

+ Cot 16,17: nhap 6 liéu ve s6 luong,
don gia doi voi cac nghiép vu lién
quan dén hang ton kho

Pon gia xuat kho s& dwoc cip nhat
cuoi ky

+ Cot 18: nhap sb tién phat sinh

- Nhéap liéu chinh xac

- Pinh dang dit liéu kiéu ké toan.

- S6 ligu cot 18 chi duoc nhap bing cong
thac tinh toan khi tham chiéu véi cac 6
cung dong

- Chon c4c mi sb chi tiéu vao Cot 19
de 1ap Bao cdo luu chuyén tién té theo
phuong phap truc tiép.

- Phan tich chon ding ma sd

- Pién dir liéu vao Cot 20 dén 27 (néu
cO) dé in Phiéu thu, chi, nhap, xuat va
Phiéu ké toan

- Khai day du thong tin dé in dugc cic
chung tir hgp phép, hop 1€

- Chon MYV véi cac HDGTGT mua
vao, BR vd1 cac HDGTGT ban ra vao
cot 27 dé& PM Excel co dir lidu Ién
bang ké héa don mua vao, ban ra.

- Nhép dang ki hi¢u

- Pbi v6i MV can chi tiét MV1, MV2,
MV3 va MV4 dé theo theo doi sO thué
GTGT da ké khai ting quy
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Bang ké chirng tir phat sinh sau minh hoa cho viéc nhap liéu tir nghiép vu 1 dén nghiép vu 9.

# B C ] E F G H | J K L M i 0 P 0 R
CONG TY TNHH MOT THANH VIEN SON TRA I
101B L& Hibu Tréc,P. Phudc My, Q. Sen Tra, TP. B3 Ning . ] . N . .
BANG KE CAC CHUNG TU KE TOAN PHAT SINH
Nam: 2020
Cac sb ké toan phai ket thic dong 1500 20.325. 577 876
NKC phai két thic ding 3000
Chirng tir TK CHI TIET CONG No, VAT
Phieu | g, H@Gn | r1yimg tirIn | Ngdy ghi - .. 20 o
CT PN. PX Thu, N Co Nas NKE : Dien Giai TKNe | TKCa TroNG | SOLG Bon gia So tien
GS| | Phibu [ | M sihp |0 % Ng O |CHITIET
chi Béo co Hbon
BB 2. 3 4| 5 v [ v _?' v 8 v q | 10 1 12~ 13 14 v LR T v 17 v 18 v
1 THME 01042020 |Lé phi min bél phai ndp 420 339 2000.00C
2 BN Bhl 1012020 | Map Ié phi mén b KA il TI21BIDY 43 2000.000
2 Bz B2 OF0¥2020 | Map thug TNDN ndm trére 24 il TI21BIDY 43 40000000
2 B3 B3 09092020 | Nap phat thué ii il TI21BIDY 43 JR0.000
E] P11 O40¥2020 | Chuyén LN ndm nay sang ném vge. [4212 42m 530.000.000
4| PN HOOOT3454 | HOOD13454 | (010 P01 01012020 | Mhip kho hing hda theo HDOOT3454 i £l TELPANAS J3LANHDA 10 B.07R.000 £0.150.000
4| PN HOOOT3454 | HOOD13454 | (010 P01 01012020 | Mhip kho hing hda theo HDOOT3454 i £l TELPARAT J3LANHDA 10 8.100.000 £1.000.000
4| PN HOOOT3454 | HOOD13454 | (010 P01 01012020 | Mhip kho hing hda theo HDOOT3454 i £l TELPARNATE J3LANHDA 2 10,316,000 206,300,000
4 HOOOD13454 | HOOO13454 | (0401 PO O¥0H2020 | Thué GTGT dau v duoe khiu v 231 fil 331 ANHDA 34.745.000
Al P02 HOOD12678 | HDOO12678 | 02l P2 OA0¥2020 | Nhdp kha vét lidu F2 fil 152 PVC 231 VINHHANH 2000 1000 33.000.000
Al P02 HOOD12678 | HDOO12678 | 02l P2 OA0¥2020 | Nhdp kha vét lidu F2 fil T52KED 231 VINHHANH 5.000 35500 197 500,000
] HOOD12678 | HDOO12678 | 02l P2 DATH2020 | Thg GTET dhu vao dvoe khéu b 231 fil 331 YINHHANH 23050000
f PCO01 HOOD33912 | 0301 PCON1 030¥2020 | Mua wng xe b td 422 1M 1000.000
f PCO01 HOOD33912 | 0301 PCON1 OYTH2020 | Thg GTET dhu vao dvoe khéu b 231 1M 100,000
7 BCoo | BEOM BCON1 D4TH2020 | Khéch hang thanh todn tign hing 12 kil T21BIDY 043 T3 HOAPHAT 50.000.000
8 HOOA0R™85 | HOOO0G185 | 0R1 | HODODORMS | 0ROY2020 | Doanh thu hing bén theo HODODBTBS ~— [131 il T3MTY STTPANAY ] 7.500.000 37 800,000
8 HOOA0R™85 | HOOO0G185 | 0R1 | HODODORMS | 0ROY2020 | Doanh thu hing bén theo HODODBTBS ~— [131 il T3MTY SIPANAT: 10 5,100,000 51000.000
8 HOOA0R™85 | HOOO0G185 | 0R1 | HODODORMS | 0ROY2020 | Doanh thu hing bén theo HODODBTBS ~— [131 il T3MTY SIPANATR 10 11500.000 1,000,000
B HOOOOG8S | HOOOORWRS | 0RO | HDOODRTES | ORTH2020 | Thué GTET dau ra phii nip kil a3 | TBIMTY 24,360,000
9 PxiN HOOD0g185 | 0R01 P01 DROH2020 | ¥udt kho hing héa bén a2 A6 1 F32PANAS To61PANAS § F.402.000 22,015,000
9 PxiN HOOD0g185 | 0R01 P01 DROH2020 | ¥udt kho hing héa bén a2 A6 1 FIZPANAT AR PANAT 10 B aBR.ER7 53,66 AR7
9 PxiN HOOD0g185 | 0R01 P01 DROH2020 | ¥udt kho hing héa bén a2 Fi 1 FIZPANATE AR PANAT 10 10.426.000 104.260.000
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10
il
12

13
14
15
16
17
16
13
0
21
2z
23
24
25
Pl
a7
28
23
30
31
32
33
i)
35
36

5 T L W ) ks ki g fati}
IN PHIEU THU, CHI THONG TIN pdl TUoNG GIAD DICH
so M3 | In Phiéu chi, thu; Phiéu | Héa don GTGT dau ra, diu vao
CTU s 30
kem  SOUEUXUPLY 2DONG |\ rrrl o rey (pT pepNPX) BO PHAN! CONG TY BIA CHi "T"ﬁlgf MWIB
THEO R
19~ 20 |- 21 7| - 23 24 25 v 26 27
07
1
I
Mguywén Vin &n Cing by TNHH Thirong Mai &nHaa | 762 L& Van Hign, P. Son Thiy, O. Ngi Hanh Sen, TP, { 0423751245
- Mouyén Yan An Ciing by THHH Thueng Mai nHia | 763L& Yén Hién, P. Sen Thiy, 0. Mgl Hanh Sen, TP, { 0423751246
34745000 - Mouwén in dn Céing by TMNHH Thueng Mai nHoa | 764 L& Yién Hign, P. Sen Thiy, 0. Mgl Hanh Sen, TP, { 0423751246
- 34,745,000 Mguyén Vin &n Cing by TNHH Threng Mai dnHaa | 765 L& Van Hign, P. Sen Thiy, O Ngii Hanh Sen, TP, { 0423751246 | M
- - Win Thanh Céng Ciing by 8 phan Nhwra Vink Harh 321B4u Cat, P.5. O Tén Binh, TP. Ha Chi Minh 030805431
23.060.000 - Win Thanh Céng Ciing by C8 phan Mhwa Yinkh Harnh 322 Bau Cat, P.5, 0. Tén Birh, TP. Ha Chi Mink 030805431
-| 23050000 Win Thanh Céng Ciing by C8 phn Mhwa Vink Harh 323 Bau Cat, P.5, Q. Tan Binh, TP. Ha Chi kink 030806431 | M1
1 100.000 - 02 [ Lé&WEn Tam Civa héng xdng déu =0 & 338 Pharn Mgii LEn, 0. Hodn Kiémn, TP, Ha Mai noioasEes
1 - 00000 02 | LéVan Tém Civa hang xdng déu 50 6 3B Pharn Ngii L3o, 0. Hodn Kiém, TP, Ha Nai MOOioeess | kW1
-1
24 350,000 -
- | 24380000 Ciing by C8 Phdn bing hop MTY 33 Nguwén Chi Thanh, TP Ha Chi Mirh 0313156751 | BRI
- L& Thiy Mooc Ciing by C3 Phan ting hop MTY 33 Nguyén Chi Thanh, TP Ha Chi Mink D367
L& Thiy Mgoc Ciing by C8 Phan ting hop MTY 33 Nguyén Chi Thanh, TP Ha Chi kinh D367
L& Thiw Maoc Cing ty £ Phin ting hop MTY 33 Nguyén Chi Thanh, TP Ha Chi Mink I331R6731
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O Budéc 4: Dat tén khdi dit liéu
Sau khi nhap dix liéu vao bang ké cac chung tir ké todn phét sinh, ta can dit cac
khoi dir liéu theo goi ¥ sau day:

Tén khéi dir Dia chi Ni dung khdi dir liéu
licu
PNX $B$15:$B$1500 S6 ching tir nhap, xuit
PTC $C$15:$C$1500 S6 chimng tir thu, chi
BNC $D$15:$D$1500 S6 ching tir bao ng/cod
CNO $E$15:$E$1500 Chung tuir hach toan cong ng
HDON $F$15:$F$1500 S6 hoa don mua vao, ban ra
NHD $G$15:$G$1500 Ngay hoa don phat sinh
CTNKC $H$15:$H$1500 Chung tir dé in Nhat ky chung
NGAY $1$15:$1$1500 Ngay ghi s6
DGIAI $J$15:$J$1500 Dién giai ndi dung nghiép vu
TKNO $K$15:$K$1500 Tai khoan ghi No
TKCO $L.$15:$L.$1500 Tai khoan ghi C6
TKNOCT $M$15:5M$1500 g)}llllﬁf; EIIl(l I;lﬁ .t.}.‘eo ma cong no, hang
TKCOCT $N$15:$N$L500 g;lllgf; 2111{1 51?1 .t.l?eo ma cong no, hang
CTIET $0$15:$0$1500 Eﬁ;ﬁﬁfg%ﬁiﬁeo nhu cau chi tiet
SL $P$15:$P$1500 S6 lugng hang ton kho phat sinh
DG $Q$15:$Q$1500 Pon gia hang t6n kho phat sinh
ST $R$15:$R$1500 S tién phat sinh
LCTT $T$15:$T$1500 M3 chi tiéu luu chuyén tién té
HOTEN $X$15:$X$1500 Ho tén nguoi giao dich
CTY $Y$15:$Y$1500 Tén b phan/ Tén cong ty
DIACHI $2$15:$2$1500 Dia chi cong ty giao dich
MST $AA$15:$3AA$1500 M3 sb thué khach hang, nha cung cap
MVBR $AB$15:$AB3$1500 Phan loai hoéa don mua vao/ ban ra

@ Budc 5: Kiém tra, dbi chiéu

- Tong s tién phat sinh trén Bang ké chimg tur phat sinh phai bang Tong s6 phat
sinh ¢ s6 Nhat ky chung, Bang cin ddi sb phat sinh.

- L6i thuong gap:
+ Nhap sai dinh dang dit liéu ké toan & cot NGAY, TKNO, TKCO, ST...
+ Sb phat sinh trong tirng nghiép vu khi dugc tach dong chua chinh xac

+ Dat dia chi cac

khéi lech dong
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B. Ghi nhé

- Can nhép, dang dinh dang cua dir licu Qhap vao tuong tng cac cot di liéu, dac
biét dix liéu vé so hiéu tai khoan la dix liéu chuoi

- C4c khdi dir liéu trong Bang ké chiing tir phét sinh phai dugc khoanh ving dia
chi chinh xac

- Can dbi chiéu, kiém tra s liéu sau khi nhap xong Bang hé théng tai khoan dau
ky va Bang ké chirng tir phat sinh
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BAI 2. LAP BANG BIEU TINH TOAN CAC CHI TIEU KE TOAN
Giai thiéu:

Trong cbng tac ké toan, s liéu dung dé hach toan vao s6 sach chu yéu can cir
vao céc chang tir ké toan phat sinh bén trong nhu Phiéu thu, Phiéu chi, Phiéu nhap
kho, Phiéu xuit kho va bén ngoai doanh nghiép nhu Héa don GTGT, Bo Ng, Bao
C6.... Tuy nhién, c6 mot sd chi tiéu ké toan s lieu khong thé hién sin trén chang tir
ma phai dugc ké toan tap hop, tong hop va tinh toan nhu gia thanh san pham, gia xuat
kho hang ton kho, gia tri khiu hao TSCD, két qua kinh doanh... Dé c6 dugc sb lidu
chinh xac cac chi tiéu nay, ké toan can Iap cac bang biéu tap hop, tinh toan sé liéu mot
cach chinh xac. Céc bang biéu tap hop s liéu dé tinh toan nay ciing dugc xem 14 mot
chung tir ké toan tong hop phuc vu cong tac ghi so ké toan.

Muc tiéu: o N )
/’ - Thiét ké dwoc mdu bang tinh todn cac chi tiéu ke toan
@"‘ - Ldp dwoc cong thiec cdc bang tinh
- Cdp nhdt dwoc dir liéu tir cdc bang tinh vao Bang ké chirng tir ké todn
- Xem va in cdc bang biéu tinh todn

1. Lap bang phan bé lwong va BHXH
1.1. Cin cir lgp
- Bang cham cong

CONG T TNHH MOT THANH VIEN SON TRA
101B L& Hiku Trée P, Phude My, 0. Son Tra, TP. B4 Néng

BANG CHAM CONG
Thing 01/2020

NGAY TRONG THANG TG
5T Ho VA TEN Chirc w W
1|2|3|a|5|6(7|8|3|10|n|12|13|14|1516|17(18|19|20|21|22|23|24|25|26|27|28|29(30| 31| hapt

I |BANGIAMBOC
1|98 Chi Think Gidmddc " I HAEEBREBRERE AEEBEERRE AEEBEERERE HEE 27
Z | Phan ThanhHai PhéGos | % | %| %|=|=|® HAEBEEBEEBEBRE HEEBEEBEERE HEEBEEBRERE HEE 27
3|98 Minh Tho Tro iG.8 HEEBEERE AEREBRBRRE AEREERERRE AEREBEERERE HEE 27
Il |PHONG Td CHFC 0
1 |Trdn Son T. phéng HEEBEERE AEREBRBRRE AEREERERRE AEREBEERERE HEE 27
Z | Trn Thiuvi Phiphing | % | % | %| =] = | = HAEBEEBEEBEBRE HEEBEEBEERE HEEBEEBRERE HEE 27
3 |Huyrh ThuHiEn Mivinthy | %W | %% =] =] = AEREBRBRRE AEREERERRE AEREBEERERE HEE 27
4 |MaupEn ThuHaoas h BHAH HEEBEEERE HAEREEBREBRERE AEREEBEERRE AEEBEERERE HEE 27
| PHONG KE TOAN 0
1| TrAn Quang Viet T.phing HEEBEEERE HAEREEBREBRERE AEREEBEERRE AEEBEERERE HEE 27
2 |Binh Huong Diu Phiphing | % | %] %] %] %] = HAERBREBEBRE HEREEBREBERE AEREBREBEERE HEE 27
3 KT vign HEEBEERE AEREBRBRRE AEREERERRE AEREBEERERE HEE 27
4 |WéHingPhuong KT vién HEBEEBEERE HAEBEEBEEBEBRE HEEBEEBEERE HEEBEEBRERE HEE 27
5 |HATudn T Thi quy HEEBEERE AEREBRBRRE AEREERERRE AEREBEERERE HEE 27
6 |LéTyOudc Thii kho HEBEEBEERE HAEBEEBEEBEBRE HEEBEEBEERE HEEBEEBRERE HEE 27
IV_|PHONG KINH DOANH| 0
1| Trn Thi Hudrg T. phing HEBEEBEERE HAEBEEBEEBEBRE HEEBEEBEERE HEEBEEBRERE HEE 27
2 |NgsThé Phiphing | % | %] %] %] %] = AERBRBRBRE AEREEBRERRE AEREEBRERERE HAEE 27
3 |MoupEnHaa HWEH HEEBEEERE HAEREEBREBRERE AEREEBEERRE AEEBEERERE HEE 27
4 [MgdPhiHa HWEH HEEBEBEERE HAERBREBEBRE HEREEBREBERE AEREBREBEERE HEE 27
5 |Trang Thir HWEH HEBEEBEERE HAEBRBRERE HEEBRERRE HEEBRERERE HEE 27
IV | PHONG KINH DOANH| 0
1| Trn Thi Hugrg T. phéing HEEBEERE AEREBRBRRE AEREERERRE AEREBEERERE HEE 27
7 |NgaThé Phiphing | % | %| %| =] =] = HAEBEEBEEBEBRE HEEBEEBEERE HEEBEEBRERE HEE 27
3 |MgupEnHea HWEH HEEBEERE AEREBRBRRE AEREERERRE AEREBEERERE HEE 27
4 |MgdPhiH3 HWEH HEBEEBEERE HAEBEEBEEBEBRE HEEBEEBEERE HEEBEEBRERE HEE 27
5 |Trang Thirc HWEH HEEBEERE AEREBRBRRE AEREERERRE AEREBEERERE HEE 27
¥ |BO PHAN SAN XUAT 0
1 |VuongPhuonghos  |DuandacPy | % | | % | % | %] = HAERBREBEBRE HEREEBREBERE AEREBREBEERE HEE 27
7 |Bui ThuHin CHendép | ®| %] ®|®| "] = HAEREEBREBRERE AEREEBEERRE AEEBEERERE HEE 27
3 |BuiChien CHsndép | % | %] %] %] %] = HAERBREBEBRE HEREEBREBERE AEREBREBEERE HEE 27
4 |Hujrh Trarg CHsncha | ®|®|®|=®| =] = AEREBRBRRE AEREERERRE AEREBEERERE HEE 27
5 | Phan Kim Ank CHenchs | % | %] %= =] = HAEBEEBEBEBRE HEEBEERERE HAEEBEEBRERE HEE 27
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- Bang tinh va thanh toén tién lwong

CONG TY TNHH MOT THANH VIEN SON TRA ) BRTTI ¢
101B Lé Hipu Trac,P. Phwéc My, Q. Sen Tra, TP, Da Nang

BANG THANH TOAN TIEN LONG
Thang 01 nam 2020
. Lirong thoi gian Phuy cap Céc khoan phai khau tri¢ vao leon Thire nha
STT|  Hovatén Chisc vy TK;.'" L“g'fg ST , 1 - | Téng lvong| L”‘E;%(H Bao hiém | Bao hiém | Bao hiém | 2000 PAI] .

phi an cing Sotién Chirc vy | Dién thoai | Xangxe| Anca Cong ong X hai yt  |thit nghigp Ef:g.' Céng Sotién | Ky

_ | 20.000 8% 1,5% 1% 1% -
A~ B M C || 1]~ 2 |*] 3~ 4 |- |~ 6 || T |v g |- v 5 |+ 10 [« 1~ 12| 13 =] 14|~ h|x 16 |~

BAN GIAM BOC

1| D6 Chi Thinh Gidmdac 6421 6.000000 27 6.000.000{ 1.500.000 300.000 540.000 | 2.340.000 §.340.000[ 7500.000[ 600.000] 112500 75000 750000  BR2A00| 7477500
2 | Phan Thanh Hai Phd G.Dac  |6421 5500000 27 5.500.000{ 1.200.000 540.000 | 1.740.000 7.240.000{ 6.700.000]  536.000)  100.500 67.000{ 67.000f  770.500| 6.469.500
3 | D4 Minh Ther Tro ly GB (6421 5000000 27 5.000.000 300.000] 200000| 540000 1.040.000 6.040.000{  5.000.000{  400.000 75.000 50.000{ 50000/  575.000 5.465.000
Il | PHONG TO CHUC ] - - - - - - - - - - -
1| Tran Son T. phing 6421 5.000.0000 27 5.000.000{ 1.200.000 300.000 540.000 | 2.040.000 7.040.000{ 6.200.000|  496.000 §3.000 62.000{ 62000/  713.000] 6.327.000
2 | Tran Thiy Vi Phd phdng 6421 4500000 27 4.500.000) 1.000.000 300.000 540.000 | 1.840.000 6.340.000] 5500.000] 440.000 82,500 55.000{ 550000 6325001 5.707500
3 | Huynh Thu Hien NVvan thy 6421 4500000 27 4.500.000 540.000 540.000 5.040.000{ 4.500.000|  360.000 67.500 450000  45.000  517.500[ 4.522.500
4 | Nguyén Thu Hoa NVBHXH 6421 4500000 27 4.500.000 540.000 540.000 5£.040.000[ 4500.000] 3A0.000 67.500 450000 450000  A17.400] 4522500
[Il | PHONG KE TOAN - - - - - - - - - - - -
1 | Tran Quang Viét T phing 6421 50000000 27 5£.000.000{ 1.200.000 300.000 540.000 | 2.040.000 70400000 6.200.000]  496.000 93.000 62.000] 620000 7130000 6.327.000
2 | Binh Hugng Diu Phd phong 6421 4500000 27 4.500.000] 1.000.000 300.000 540.000 | 1.840.000 6.340.000] 5A00.000[  440.000 82.500 55.000[ 550000 6325000 5707500
3 KT vién 6421 4500000 27 4.500.000 200000 540000 740.000 52400000 4.500.000] 360.000 67500 450000 450000  H17A00] 4722500
4 | V& Hong Phugng KT vién 6421 4500000 27 4.500.000 540.000 540.000 50400000 4500.000] 360.000 67500 450000 450000  H17.400] 4522500
5 | Hd Tuan Ti Thil quif 6421 4500000 27 4.500.000 540.000 540.000 50400000 4500.000] 360.000 67500 450000 450000  H17.400] 4522500
6 | L& Tw Quic Thi kho 6421 4500000 27 4.500.000 540.000 540.000 50400000 4500.000] 360.000 67500 450000 450000  H17.400] 4522500
IV | PHONG KINH DOANH - - - - - - - - - - -
1 | Tran Thi Huéng T. phong 6411 5000000, 27 5.000.000] 1.200.000 300.000 540.000 | 2.040.000 70400000 6.200.000] 496.000 93.000 62.000] 62000 7130000 6.327.000
2 | Mgd Thé Phd phong  |6411 4500000 27 4.500.000] 1.000.000 300.000 540.000 | 1.840.000 .340.000] 5.500.000]  440.000 82.500 F5.000[ 550000 6325000 A.707500
3 | Nguyén Hia NVBH 6411 4500000 27 4 500.000 200.000| 300000 540000 | 1.040.000 55400000 45000000 360.000 67.500 450000 450000 A17.A00] 5022500
4 | Ngd Phi Ha NVBH 6411 4500000 27 4 500.000 200.000| 300000 540000 | 1.040.000 55400000 45000000 360.000 67.500 450000 450000 A17.A00] 5022500
£ | Trang Thikc NVBH 6411 4500000 27 4 500.000 200.000| 300000 540000 | 1.040.000 55400000 45000000 360.000 67.500 450000 450000 A17.A00] 5022500
V_| BO PHAN SAN XUAT - - - - - - - - - - -
1| Vuerng Phuerng Hoa | Quan doc PX |6271 4500000 27 4.£00.000] 1.000.000 300.000 £40.000 | 1.840.000 340000 5.500.000{  440.000 82 500 55.000[ 550000 6325001 A.707500
2 | Bli Thu Hién CNsxdép |622.DEP | 4500000 27 4.500.000 540.000 540.000 5.040.000] 4.500.000{  360.000 67.500 45.0000  45.0000  517.500] 4.522.500
3 | Bui Chién CNsxdép |622.DEP | 4500000 27 4.500.000 540.000 540.000 5.040.000] 4.500.000{  360.000 67.500 45.0000  45.0000  517.500] 4.522.500
4 | Huynh Trang CNsxchai |622.CHAI| 4500000 27 4.500.000 540.000 540.000 5.040.000{ 4.500.000|  360.000 67.500 450000  45.0000  517.500{ 4.522.500
5 | Phan Kim Anh CNsxchai |622.CHAI| 4500000| 27 4.500.000 £40.000 540.000 5040000 4500.000[ 360.000 67500 450000 45000 A17.A00| 4522500
Cong 108.000.000] 10.300.000]  3.300.000] 1300.000] 12.420.000 27.320.000 135.320.000] 118.300.000| 9.464.000] 1774500 1.183.000] 1183.000] 13.604.500] 121.715.500
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1.2. Trinh te thgec hién

Buwée 1
Tao 1 file moi Buge 2 Bude 3
theo doi luvong, woce
chon 1 sheet moi oz ~ ... |Buoc4
déi tén thanh | Thiétké | Nhap licu t ___fgyge 5
BPBTL1 mau VaoABanXg Lap Bang
phanbd  Iké chimg tr| Cap nhat dit liéu
tién Iwong | phan bo vao Bang ké
& BHXH | tién lwong | chung tir phat
va BHXH sinh

1.3. Thuc hanh
O Budc 1: Tao 1 file méi theo doi lvong

Trong file nay, ké toan lap sheet theo ddi bang cham céng ting thang; Bang tinh
va thanh toan lwong; Bang phan b6 tién luong va BHXH tung thang. Chon 1 sheet méi
doi tén thanh BPBTL1

® Budc 2: Thiét ké mau

CONG TV TNHH MOT THANH VIEN SON TRA )
1018 L& it Tracp. Phuidc My, Q. Son Tra, TP. Da Néng
BANG PHAN BO TIEN LUONG VA BHXH
Thang: 1
TK 334 - Phai tra cdng nhan vién TK 338 - Phai tra , phai ndp khic
Kinh phi

K335+
Céckhoan | Chng cd dingdain Bao hiém 3 | Bao higm Y thi%ongﬁzp g 66338 Chi ptt:gphal
B tugng s duna (TK ghing ) thyp | Ty | W) RE) |

B 1 2 3 4 5 6 7 8 g 10

Tai khoan ghi co .
g Tong

cong

ST
Luting

622 DEP
622.CHAI
6271
411
0421
334

LR N R N P

Téng cing

® Budc 3: Nhap liéu vao Bang phan bo tién luong va BHXH

Dya vao thdng tin trén Bang tinh va thanh toan lwong thang 1 nhéap sb liéu vao
mau Bang phan b tién luong va cac khoan trich theo lwong

Noi dung cong viéc/ Thao tac Yéu cau

Tinh toan cac cdt cac khoan trich theo | - Thiét 1ap cong thirc tinh toan ding

lwong theo ty 1€ quy dinh tinh vao chi | - X4¢ dinh TK chi phi dung
phi va khau trir lvong

® Budc 4: Lap bang ké ching tir phan b tién lwong va BHXH
Cung trong sheet BPBTL1, ké toan tién hanh thiét ké mau va ding cong thirc don
gian dé cap nhat vao cot Sé tién

44




A B C D E F G

24

25 Bang k& chifng tir phan b Iudng va cac khoan trich theo lugng

26

27 CT |~ Noi dung - TKng - TKco | ~| TKndCT ~ TKco CT - So tien | -
28 BPBTLO1 |Tinh ludng cia CN san xuat dép nhua [622 3341 622.DEP 10.080.000
29 BPBTLO1 |Tinh ludng cia CN san xuat chai nhya [622 3341 622.CHAI 10.080.000
30 BPBTLO1 |[Tinh ludng bd phan PXSX 6271 3341 6.340.000
31 BPBTLOL |Tinh Iidng bd phan ban hang 6411 3341 30.000.000
32 BPBTLO1 |Tinh Itong bd phan quan Iy DN 5421 3341 78.820.000
33 BPBTLO1 |Trg cap BHXH 3383 3341 =
34 BPBTLO1 |Trich kinh phi cong doan CNSX dep 0622 3382 622.DEP 180.000
35 BPBTLO1 |Trich kinh phi cong doan CNSX chai 622 3382 622.CHAI 180.000
36 BPBTLO1 |[Trich kinh phi céng doan BP QLPX 6271 3382 110.000
37 BPBTLO1 |Trich kinh phi cong doan BP BH 6411 3382 504.000
38 BPBTLO1 |Trich kinh phi cong doan BP QLDN 6421 3382 1.392.000
39 BPBTLO1 [CNV ndp doan phi cong doan 3341 3382 1.183.000
40 BPBTLO1 [Trich Bao hiém x3 hoi CNSX dép 0622 3383 622.DEP 1.575.000
41 BPBTLO1 |Trich Bao hiém xa hdi CNSX chai 622 3383 622.CHAI 1.575.000
42 BPBTLO1 |Trich Bao hiém x& hdi BP QLPX 6271 3383 962.500
43 BPBTLO1 |Trich Bao hiém x& hdi BP BH 6411 3383 4.410.000
44 BPBTLO1 [Trich Bao hiém x& hdi BP QLDN 6421 3383 12.180.000
45 [BPBTLO1 |Bao hiém xa hdi khau trir Iucng 3341 4> 3383 9.464.000
46 BPBTLO1 |Trich Bao hi€ém Y t& CNSX dep 0622 3384 622.DEP 270.000
47 BPBTLO1 |Trich Bao hiém Y t& CNSX chai 622 3384 622.CHAI 270.000
48 BPBTLO1 |Trich Bao hiém Y t& BP QLPX 6271 3384 165.000
49 BPBTLO1 |Trich Bao hiém Y t& BP BH 6411 3384 756.000
50 BPBTLO1 |Trich Bao hiém Y t& BP QLDN 6421 3384 2.088.000
51 BPBTLO1 |Bao hiém y té khau trir lu'dng 3341 3384 1.774.500
52 BPBTLO1 [Trich Bao hiém that nghi&p CNSX dép [622 3386 622.DEP 90.000
53 BPBTLO1 |Trich Bao hiém that nghiép CNSX chai [622 3386 622.CHAI 90.000
54 BPBTLO1 |Trich Bao hiém that nghiép BP QLPX [6271 3386 55.000
55 BPBTLO1 |Trich Bao hiém that nghiép BP BH 6411 3386 252.000
56 BPBTLO1 |Trich Bao hiém that nghiép BP QLDN  [6421 3386 696.000
57 BPBTLO1 |BHTN kh&u trir lugng 3341 3386 1.183.000

© Buoc 5: Cap nhat dit liéu vao Bang ké chung tir phéat sinh
Noi dung cong viéc/ Thao tac Yéu cau

Copy dir li¢u céac bt toan hach toan chi

phi luvong vao Bang ké CTPS

- Copy dit liéu dting kiéu Patse special
(value)
- Dan dit li¢u diang ¢t

2. Lap bang theo ddi phan bd chi phi tra truéc

2.1. Can cw lap

- Bang theo ddi phan bd chi phi tra trudc thang trudc

CONG TY TNHH MOT THANH VIEN SON TRA
1016 L& Ha Trdc . Phudc M, Q. Son T3, TP. B Ning

BANG THEO DOT PHAN BO CHI PHI TRA TRUGC

Thang: 12 Nam
vl e Newas | SOtENG | SEHENG | s | ia | e o1

| Nidng il | S5 ing| Tangcigh | Chingty | Y MELSTR) GRUihin |56t phér? din phéi Gndi | Giviphn | Gaticnei | 1, o
. . B, . | dhiphi | bo/théng | phan|” il e phanbd_ (bo thang " | chuaphant” o+ o7 G TIET
1 | Ban ghé VP 0 18.000.000 | HDOOO123t | 01/10/2018 500.000,00 B i 2 7.000.000[ 500.000,000 10.500.00006423  |X
2| Totailéu VP 10 15.000.000 | HDOOD1242 | 01/09/2018 |  416.666,67 B 0 il 6.250.000 41666667  833.3NP4NB X
3 | Maytoh WP 10 12.500.000 | HDOOD4233 | 01012019 | M. W U Py 81044 W BIWI|MB X
4 | Khudn dic dép o0 60.000.000 | HDOO01534 | 01/05/2018 | 1.666.666,67 B 109 17 31.666.667) 1.666.666,67  26.666.667(6273  |1551.DEP
5 | Khutn dic chai 100 50.000.000 | HDO001935 | 01/07/2018 | 1.368.868,89 W U 19 D611 1.368.888.89|  25.000.00016273  |155L.CHAI

T@NGCQNG 155.500.000 72.341.12| 4.319.444| 78.833.333) «x

- Chirng tr phat sinh lién quan

dén chi phi tra trude phat sinh trong ky
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2.2. Trinh tw theec hién

Bude 1
Tao 1 file moi A2 Bude 3
theo ddi chi phi R -
tra trudc, chon 1 oz T woc 4
sheet méi déi tén | Thict ke Nhap licu Bude 5

> mau vao Bang | Lap Bang
thanh PBCPTT1 theo 001 | ké ehime €| Cap nhat 4 Tiea
phan bo chi | phan bé chi| vao Bang ké
phi tra phi tra chimg tir phat
trudce trudce sinh

2.3. Thuc hanh

O Budc 1: Tao 1 file méi theo d6i chi phi tra trude

Trong file nay, ké toan l1ap sheet theo ddi bang theo ddi phan bo chi phi tra truéc
tung thang trong nam. Chon 1 sheet méi do6i tén thanh PBCPTT1

® Buéc 2: Thiét ké mau

CONG TY TN MOT THAMH VIENSON TR~~~
1018 L& Wi TrdcP. Phdc M, Q. Sun Tr3, TP. B3 Néng
BANG THEQ DO PHAN BO CHI PHI TRA TRUGC

Thang; 1 Nem 2016
: Nody phétsnh|  Gatrphdn |56 thng 5ty 56t Gt g3 phén | G b phan b |G i con i chua

1| Nidmgchipht | SShing | Tangchiphi | Chingtl i bﬁ/tﬁa’n - & phén | con phén b i 13 b TK CHL | BT CHI

v v v v v p ¥ g v p v ba ¥ bﬁ" v g y v p ¥ PHi v T[ﬁ

i [Bngé\p 0] 1800000 | Fooooist | oot [ S0 %] 15 | ot [ 7s000]  soooooo0] 1000000l X

) | Tutiku P 0] 15000000 | Woooou4n | oyjogots | e %) 16 | W | eeeeser  dtesees]  TuleedTe3 X

3 | Mayrh P 0] s | wooopm | ogoyss | sann | %] 0| oM | ameese] Wl Tseln X

4 [ Khutn dic dép 60| 60000000 | Hoooots34 | otjosiot4 | teeeeees | %[ W0 | 16 [ B3IV Lecesees]  B0000EN 155t

5| Khutn dic chai 100 50000000 | HDOOOKSAS | oyoron4 | 13eeseess | % 18 [ 16 | 0000 L38sse  BelLien  [tsLow

6 | Khubn dlc dép 0] o000 [ poooet | potote | emaBB] K| - % I T P

TONG CONG 185.500.000,0 Toee6eT  SISLTR  A0BARDSSSx
© Buoc 3: Nhap liéu vao Bang theo dBi phan bo CP tra trudc
Noi dung cong viéc/ Thao tac Yéu cau

Liét ké cac chi phi tra trudc, CCDC da | - Khai bao day du thong tin theo yéu cau

xuat dung cho nhiéu ky - M&i CCDC, CPTT liét ké 1 dong riéng biét
- Cot boi tuong chi tiét: doi véi CCDC dung
san xuat riéng tirng san pham can khai ro ma
sdn pham

Tinh dong Tong cong Gia tri con lai chua phan bo phai khép vai so
du cudi ky TK 242

® Budc 4: Lap Bang ké chtng tir phan bo chi phi tra trudc
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Cung trong sheet PBCPTT1, ké toan tién hanh thiét ké mau va dung céng thuc
don gian (cdng cu loc hodc ham SUMIFS) dé cap nhat vao cot S6 tién

Binh khoan but toan: TK Ng TK Co BT CHI TIET S8 tien

Phan bé chi ph tra trudc BP 5X 6273 422 X -
Phan b3 chi phi tr trudc BP QLDN 6423 422 X 1.263.889
Phan bd chi phi tra trudc BP BH 6413 422 X -
Phan b chi phi tra trudc SX dép 6273 422 1551.DEP 2.500.000
Phan b3 chi phi tra trudc SX chai 6273 422 1551.CHAL 1.388.889

© Budrc 5: Cap nhat dir liéu vao Bang ké chang tir phéat sinh

Noi dung cong viéc/ Thao tac Yéu ciu
Copy dir li¢u cac but toan hach todn chi | - Copy dir li€u ding ki€u Patse special

phi tra trude vao Bang ké CTPS (value)
- Dan dit li¢u dang ¢t

- Ngay phat sinh 1 ngay cudi thang

3. Lap bang theo ddi phan bé chi phi khiu hao TSCP
3.1. Can cw lap

- Bang theo d&i phan bé chi phi khiu hao TSCP thang trudc

CONG TY TNHH MOT THANH VIEN SON TRA )
104B L& Hitu Trac P. Phudc M, Q. San Tra, TP. Ba Ning

BANG THEO DOT KHAU HAO TAI SAN CO DINH

Thang: 12 Nam 2019
R T U I 2 N -

MiTSCB | TenTSCH Nguyéngia | Chingti Nﬂ:zgs'f E;ﬁ:ﬁ;’ Kha:hgz‘;m‘" d;htarl:? G'a"i]fﬂ kha Gh':o‘;k::: G tr con i ";ﬁ'[," Bgﬂ%“(}

. . . . . . . . . . . . Y
TSCO0L|Vén phang Bm v 1.100.000.000{ Té TSCO0L| 05/0U2015 | 120 0166667 | %O 08B3B  Ole6eo]  S0O6d X
TSCO0|HE thng deu hoz 800.000.000{ The TSCD02 | o/0L20t5 | % BIIN| 5| arsese]  sanam wonnoeMd K
TS0 [¥e Toyuta 16 0 080,000.000] Thé TSCOO3] OYOL/2085 | 120 e L
TSCOM Xe Bk 1,5 tn 350,000.000] Thé TSCO04| 0012085 | 120 2006667 | S| U2083%8 206667 5000006 X
TSCO05 |May dic dép 500.000.000] Thé TSCO05 | 040L/2085 | 120 L1667 9 BB 4667 Z00000G74  [155LDEP
TS0 Ny dic ca B00,000.000] Thé TSCOO6 ] 0OL/2085 | 120 bOGO6T | S| B3B3 6Goooo] 000064 |ISLCHAL
TSCO07 My phit dén 300,000.000] Thé TSCO07| OOL/2085 | 120 25000 | 5| W7so0000 2500000 GO0MO0ed X

TONGCONG | 4.830.000.000 2473.083.333] 41.916.667] 2.315.000,000

- Chirng tir phat sinh lién quan dén TSCD phét sinh trong ky
3.2. Trinh tw thyec hién

Budc 1
—] Buwérc 2
Tao 1 file mo1 Bude 3
theo dGi chi phi -
khauhao | Thiér | Nhap ligu | BuOcd :
TSCD, chon 1 | ké mau | vao Bang Lap Bang Bwéc 5
sheet man 401 theo dOi | ke chimg [ Cap nhat dir
ten thanh phan b6 | ¢y phan bo | lidu vao 'Béng
PBCPKHI chi phi chi phi ké chung tur
khau hao | khau hao phat sinh
TSCHb TSCP
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3.3. Thuc hanh
© Buéc 1: Tao 1 file méi theo ddi chi phi khau hao

Trong file nay, ké toan theo ddi phan bo khau hao TSCD tung thang. Chon 1
sheet ma&i doi tén thanh BPBTL1

® Budc 2: Thiét ké miu

A B c D E F G H | J K L M
Tré vé

CONG TY TNHH MOT THANH VIEN SON TRA ]
101B L& Hitu Trac,P. Phudc My, Q. Son Tra, TP. D3 Ning

BANG THEO DOI KHAU HAO TAT SAN €6 DINH

Thang: 01 Nam

M& TSCD Tén TSCD Nauvén ais Chinotir | Naay sif d th,% i Khduhao |Sdthang | Gia tri dd khau | Gia tri khdu Gid il con lal poI
a en quyen gia ng gay str dyng szﬂ: méi thang | @4 trich hao haokynay | " | TKCHL | TUQNG

- - - - - - - - | PHi-|cHITIi -
TSCDOL _|Van phang Bm viec 1.100.000.000] The TSCO0L | OL/OL/201L | 120 | S.166.667 6] 550000000  9.066.667 540833333644 X
TSCD02 |HE théng diu hoa §00.000.000] Thé TSCDO2 | 01/01/2011 | 9% | 8.333.333 60| 500000000 8333333 2916666676424 X
TSCD03 _|Xe Toyota 16 chd 980.000.000] Thé TSCDO3 | 0L/01/2011 | 120 | 8.166.667 60| 490000000  8.166.667|  48L833333[ea4 X
TSCDO4 [Xe i Ka 1,5 tén 350.000.000 Thé TSCDO4 | 0L/01/2011 | 120 | 2.916.667 60| 1750000000 2016667 17208333344 X
TSCD05 M2y duc dép 500.000.000] Thé TSCD05 | 04/01/2011 | 120 | 4.166.687 §0] 250000000 4.166.667] 2458333335274 |155L.DEP
TSCD06_|May dic cha 800.000.000] Thé TSCD06 | 01/01/2011 | 120 | 6.666.667 §0] 400000000  6.666.667 3933333336214 |ISSLCHAI
TSCDO7 | M3y phat dén 300.000.000] Thé TSCD07 | 01/01/2011 | 120 | 2.500.000 §0]  150000000] 2016120  147988nijead X
TSCD08_|Xe MAZDA 929.090.909] The TSCDOB | 20/01/2016 | 120 | 7.742.4%5 0 o 2997008  026.00384[684 X

TONG CONG 2.515.000.000] _44.429.865] 3.199.661.044

© Budc 3: Nhap liéu vao Bang theo ddi khau hao TSCDH

Noi dung cong viéc/ Thao tac _ Yéu ciu
Liét ké cac TSCH dang su | - Moi TSCD khai trén 1 dong riéng 1€
dung trong DN - Khai bdo day du thong tin theo yé€u cau

- Riéng v6i TSCDO7 va TSCDOS can tinh gia tri
khau hao ky nay theo sb ngay thyc té phat sinh.

- Cot Pbi tugng chi tiét: db6i voi TSCP dung san
Xudt riéng ting san pham can khai rd mi san pham
Tinh dong Tong cong Gia tri khau hao ky nay phai khép véi so phat sinh
bén CO TK 214

® Budc 4: Lap Bang ké chung tir phan b chi phi khiu hao TSCPH

Cung trong sheet PBCPKH1, ké toan tién hanh thiét ké mau va dung cong thuc
don gian (cdng cu loc hodc ham SUMIFS) dé cap nhat vao cot Sé tién

Di&n giai TK Ng TK Co DOI TUQNG CHI Sé tien
TIET
Trich khdu hao TSCD b phan san xuat 6274 141 x 2.016.129
Trich khdu hao TSCD b phan san xuit dép [6274 141 1551.DEP 4.166.667
Trich khdu hao TSCP b phan san xuit chai [6274 141 1551.CHAI 6.666.667
Trich khdu hao TSCD b phan ban hang 6414 141 x 2.916.667
Trich khdu hao TSCD b phan QLDN 6424 141 XK 28.663.735

© Buoc 5: Cap nhat di liéu vao Bang ké chung tir phéat sinh

Noi dung cong viéc/ Thao tac Yéu cau

Copy dir liéu cac but toan hach toan chi | - Copy dir liéu ding kiéu Patse special
phi khau hao TSCD vao Bang ké CTPS | (value)

- Dén dir liéu dung cot

- Ngay phat sinh 1 ngdy cudi thang
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4. Lap bang tinh don gia xuit kho theo phwong phap binh quén gia quyén

4.1. Can cwr lgp

- Bang tong hop nhap, xuat, ton hang ton kho ky trude (sé du cubi ky)

- Dit liéu nhap, xuat kho vat tu, hang hoa ky nay trén Bang ké ching tir phat sinh
4.2. Trinh tw thuc hign

Bwoce 1

Tao 1 sheet méi
trong file Ke
toan Excel_Ho
tén SV.xlsx dé
tinh don gia
xuat kho, va do1
tén thanh
DGXK

Buérc 2
Buwéc 3
Thiét k& | Do tim ten, | Bude 4 :
mau sékc}‘ilu& s%éu Dung ham Bwéc 5
luong, gid | e h(ﬁl{ 0| Cap nhat don gi
tri) ctia vat | pro ooaP - xudt kho twong
o S| khotrong | g e .
tu, hang oy ung voi tung ma
heatheo | K Vatnh | vattu, hang hoa
x don gia 30 Bano ké
ma % vao Béang ké
xudt kho | chimg tir phat sinh

4.3. Thuc hanh

© Budc 1: Tao 1 sheet méi tinh don gia xuét kho (theo phuwong phap BQCK)

Trong file Ké toan Excel_Hg tén SV .xlsx, ké toan dya vao dir li¢u s du dau ky
tur sheet HTTK&SD va dit liéu nhap kho tir sheet Bang ké CTPS dé tinh don gia xuat
kho theo phuong phap BQCK

® Budc 2: Thiét ké mau

A B c D E F G H
1 Tid vé
2 CONG TY TNHH MOT THANH VIEN SON TRA
3 101B L& Hifu Trac,P. Phudc Mf, Q. Son Tra, TP. Da Néng
4 Bang tinh don gia xuat kho hang ton kho
5 (Theo phuang phap binh quan gia quyén)
6 QUY: 0
7 M3 vat tu, hang A . R Pau ky Nhap kho trong ky Bon gia
8 hda Tén v3t tu, hang hoa S6 lugng Gia tri S4 lugng Gia tri Xuat kho
& 152.PVC Hat nhya PVC 70.000 | 700.000.000 3.000 33.000.000 10.041,10
10 152.KEQ Hat nhya keo 10.000 | 400.000.000 7.000 271.600.000 39.505,88
11 152.PHUGIA Hat nhya phu gia 100.000 | 200.000.000 50.000 95.000.000 1.966,67
12 1561.PANA9 Panasonic 9.000 BTU 40| 260.000.000 10 60.150.000 6.403.000,00
13 1561.PANA12 Panasonic 12.000 BTU 20| 170.000.000 10 81.000.000 8.366.666,67
14 1561.PANA18 Panasonic 18.000 BTU 30 | 315.000.000 20 206.300.000 10.426.000,00
15 1561.TSBL645 Toshiba L645 30 | 345.000.000 = = 11.500.000,00
16 1561.TSBD450 | Toshiba D450 20| 270.000.000 13.500.000,00
17 1561.TSBI600 Toshiba 1600 20| 370.000.000 18.500.000,00
18 1561.CHUOT Chuét Toshiba 20 2.000.000 100.000,00
19 1561.USB USB Kingston 4GB 20 2.500.000 125.000,00
20 1561.CHUOTKM |Chuét Toshiba (Hang khuyén mai) 30 3.000.000 100.000,00
21 1561.USBKM USB Kingston 4GB (Hang khuyén mai) 30 3.750.000 = = 125.000,00
22 1551.DEP Dép nhya 20.000 | 600.000.000 28.000 807.964.920 29.332,60
23 1551.CHAI Chai dung nudrc 0,51 200.000 | 500.000.000 170.000 547.534.300 2.831,17
24
25 Ngdy 31 thang 12 ném 2020
26 Ngudi lap bigu K& toan trudng Giam déc
27 (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
28
29
30 Van Thi Thanh Yén Tran Quang Viét D6 Chi Thinh
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© Budc 3: DO tim tén, sé du dau ky (s6 lwong, gia tri) cua hang ton kho theo ma

Noi dung cong viéc/ Thao tac

Yéu cau

Nhép mi chi tiét cac hang ton kho vao Bang | - Nhap ddy du cac ma hang ton kho

tinh don gi4 xuét kho

- Mbi mi hang ton kho mot dong

- Lap cong thtc cho cac cot C dén E
C9 = VLOOKUP(B9;DUDK;2;0)
D9 = VLOOKUP(B9;DUDK;6;0)
E9 = VLOOKUP(B9;DUDK;8;0)

- Pa dit tén cho khdi dit liéu
HTKK&SD la DUDK

- Khoi dit liéu DUDK phdi c6 tat ca
it nhat 9 cot

~ Sao chép cong thirc tir dong 9 dén dong 23 | = COt dir li¢u dau tién trong khoi

theo cot

DUDK la md TK

® Buéc 4: Dung ham tong hop s liéu nhap kho trong ky va tinh don gid xuét

kho

Noi dung cong viéc/ Thao tic

Yéu cau

- Lap cong thirc cho cac cot F dén H
F9 = SUMIF(TKNOCT;B9;SL)

F9= SUM(IF(TKNOCT=B9;1;0)*SL)
G9 = SUMIF(TKNOCT;B9;ST)

G9= SUM(IF(TKNOCT=B9;1;0)*ST)
H9 =ROUND((G9+E9)/(F5+D5);2)

- Sao chép cong thic tir dong 9 dén 23 theo

cot

- Da dat tén cho cac khoi dit liéu trén
Béang ké CTPS

- Céc khoi dir ligu phai bat dau va két
thuc cung dong (tor dong 15 dén dong
1500)

- ’Néuq diung cong thirc mang thi cin
bam t6 hop phim Ctrl+Shift+Enter

- Kiém tra sb liéu bing phuong phap
loc dir li¢u 6 Bang ké CTPS

- Bon gia xuét kho dugc 1am tron 2 chir
s0 thdp phan

Ké toan chi tinh toan dugc don gid xuét kho cua hang hoa, vat liéu tai thoi diém
hién tai. Riéng thanh pham két qua sé co6 sau khi tong hop chi phi va tinh gia thanh san

pham

© Budc 5: Cap nhat don gia xuat kho twong tng véi tirng ma hang ton kho vao

Bang ké ching tir phat sinh

Noi dung cong viéc/ Thao tac

Yéu cau

- Loc timg ma hang t6n kho tai c6t TKCO chi | - Copy dit liéu dung kiéu Patse special

tiét & Bang ké CTPS

(value)

- Sao chép don gia xuat kho theo timg ma | - Dan dif liéu dung cot, diing ma hang
hang ton kho vao cft don gia & Bang ké | ton kho

CTPS
- Cap nhat Cot S6 tién o Bang ké CTPS

5. Lap bang tong hep chi phi san xuit va tinh gia thanh san pham

5.1. Can cw ldp

- Dit liéu phét sinh chi phi san xuét trén Bang ké ching tir phat sinh

- Dit liéu nhap kho thanh pham va sé san pham do dang cubi ky




5.2. Trinh te thuc hign

Budec 1
Budrc 2
Tao 1 sheet Buéc 3
moi trong file -
Keé toan i Thiét Lap cong Budc 4 .
Excel_Ho tén | k& mau | thuc dé Lap bang Bugc S
SV.xlsx dé tong tong hop | k& chung | Lap phiéu tinh
hop CPSX va CPSX tir két gia thanh
tinh gia thanh chuyén
va doi tén CPSX
thanh
THCPSX

5.3. Thuc hanh
© Budc 1: Tao 1 sheet méi tong hop CPSX va tinh gia thanh san pham

Trong file Ké toan Excel_Hg tén SV .xlsx, ké toan dya vao dir li¢u s du dau ky
tir sheet HTTK&SD va dit li¢u phat sinh CPSX tur sheet Bang ké CTPS dé tong hop
chi phi va tinh gia thanh san pham

® Budc 2: Thiét ké mau

A B c D E F

1 Téng Hgp va Phan B& Chi Phi San Xuat

2 Khoan muc CP Tai khoan Gi tri

3 Chi phi NVLTT 621.DEP 792.917.800

4 Chi phi WWLTT 621.CHAI 326.702.390

5 Chi phi NCTT 622.DEP 12.195.000

6 Chi phi NCTT 622, CHAI 12.185.000

7 Chi phi SXC 627 31.525.125

8 - Chi phi SXC chung cin phén b DEP CHAI

9 6271 7.632.500 4.586.126 3.040.374

10 6272 - o - -

11 6273 - | PHAN BO CHO - -

12 6274 2.016.129 1.211.428 804.701

13 6277 7.154.273 4.298.775 2.855.498

14 6278 - - -

15 TONG 16.802.902 10.096.329 6.706.573

16 - Chi phi §X chung phét sinh tifng san phim 1551.DEP 1551.CHAI

17 6271 - -

18 6272 - -

19 6273 2.500.000 1.388.889

20 6274 4.166.667 6.666.667

2 6277 - -

22 6278 - -

23 TONG 6.666.667 8.055.556

24

© Buéc 3: Lap cong thirc dé tong hop CPSX
Noi dung cong viéc/ Thao tac Yeéu cau

Nhép ma chi tiét cia cac TK 621, 622 vao 6 B3 | - Nhap day du, chinh xac cac TK

den B6, riéng B7 nhap TK cap 1 cua TK 627 chi tiét

- Lap cong thic cho cac 6 C3 dén C6 dé tap hop | - Da dit tén cho cac khéi dir ligu

chi phi san xuat trén Bang ké CTPS

C3=SUM(IF(TKNOCT=B3;1;0)*ST)-SUM(IF(TKNO | - Cac khdi dit liéu phai bat dau va

<>"154"1;0)*IF(TKCOCT=B3;1;0)*ST) két thac cung dong (tr dong 15

Sao chép cong thirc tir dong 3 dén 6 theo cot dén dong 1500)

- Lap cong thirc cho cac 6 C7 dé téng hop chi phi | - Neéu dung cong thirc mang thi
cin bam t60 hop phim
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NOi dung cong viéc/ Thao tac

Yéu cau

SXC phét sinh
C7=SUM((IF(LEFT(TKNO;3)=B7;1;0)-1F(LEFT(
TKCO ;3)=B7;1;0)*IF(TKNO<>"154";1;0)))*ST)

Ctrl+Shift+Enter
- Kiém tra s liéu bang phuong
phap loc dir li¢u & Bang ke CTPS

- Lap cong thirc cho cac cot C, E va F ¢ cac dong

tong hop chi phi SXC can phan bo

C9=SUM(IF(TKNO=B9;L;0)*IF(CTIET="";1;0)*ST)-

SUM(IF(TKCO=B9:1;0)*IF(TKNO<>"154":1:0)*ST)

E9=C9/($C$3+$C$4)*$C$3

F9= C9-E9

Sao chép cong thirc tir dong 9 dén 14 theo cot

- Lap cong thue cho cac ¢t E va F & cac dong tép

hop chi phi SXC theo san pham

E17=SUM(IF(TKNO=B17;1;0)*IF(CTIET=$E$16;1;0)*
ST)-SUM(IF(TKCO=B17;1;0)*IF(TKNO<>"154";1:0)
*ST)

Sao chép cong thirc tir dong 17 dén 22 theo cot

F17=SUM(IF(TKNO=B17;1;0)*IF(CTIET=$F$16;1;0)*
ST)-SUM(IF(TKCO=B17;1;0)*IF(TKNO<>"154";1;0)
*ST)

Sao chép cong thirc tir dong 17 dén 22 theo cot

- D3 dit tén cho cac khoi dit liéu
trén Bang ké CTPS

- Céc khoi dif liéu phai bat dau va
két thuc cung dong (trr dong 15
dén dong 1500)

- Chﬁ y cac dia chi c¢d dinh tuyét
doi trong cong thirc

- Nhap dung mi theo ddi chi tiét &
20 E16 VAF16

-‘Né'u dung cong thirc mang thi
can bam t0 hop phim
Ctrl+Shift+Enter

- Kiém tra s liéu bang phuong
phap loc dir liéu & Bang ké CTPS

® Budc 4: Lap bang ké ching tir két chuyén CPSX

Cung trong sheet THCPSX, ké toan tién hanh Iap bang ké céc bit toan ket
chuyén CPSX va dung cbng thirc dé cap nhat vao cot So tien

B C D E F G H
%
pii Bang k& chifng tir k&t chuyén chi phi san xuat phat sinh
21| 5@ chifng tif NGi dung TKng TK ¢d TKng chitiét | TKcd chitigt 5 tign
28 KCCPSX |Két chuyén chi phi VL cho dép nhua 154 621 154.DEP 621.0EP 792.917.800
29 KCCPSX |Két chuyén chi phi NC cho dép nhufa 13 622 154.DEP 622.0EP 12,195,000
30 KCCPSX |kt chuyén chi phi nhiin vign SXC cho dép nhya 154 6271 154.DEP 4.586.126
3| KCCPSX  [Két chuyén chi phivat liéu SXC cho dép nhifa 19 6272 154.DEP -
32 KCCPSX [kt chuyén chi phi dung cu SXC cho dép nhia 154 6273 134.DEP 2.500.000
33 KCCPSX  |Két chuyén chi phi khau hao SXC cho dép nhya 154 6274 154.DEP 5.378.095
3| KCCPSX  |Két chuyn chi phi dich vu SXC cho dép nhifa 154 6277 154.DEP 4.298.775
3B KCCPSX [kt chuyén chi phi khéc SXC cho dép nhya 154 6278 154.DEP -
36 KCCPSX  |Két chuyén chi phi NVL cho chai nhia 154 621 154.CHAI 621.CHAI 526.702.390
3 KCCPSX |kt chuyén chi phi NC cho chal nhya 13 622 154.CHAI 622.CHAL 12,195,000
3B KCCPSX |kt chuyén chi phi nhiin vign SXC cho chai nhya 154 6271 154.CHAT 3.046.374
39 KCCPSX  [Két chuygn chi phivat liéu SXC cho chai nhifa 194 6272 154.CHAI -
40 KCCPSX  |Két chuyén chi phi dung cu SXC cho chai nhya 154 6273 134.CHAT 1.388.889
4 KCCPSX |Két chuyén chi phi khdu hao SXC cho chai nhya 154 6274 154.CHAT 7.471.368
47 KCCPSX  |Két chuyn chi phi dich vu SXC cho chai nhua 1% 6277 154.CHAI 2.835.498
43| KCCPSX ket chuygn chi phi khac SXC cho chai nhya 1154 6278 154.CHAI -
4
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Noi dung cong viéc/ Thao tic Yéu cau

- Khai bao day du thong tin

- Nhép diing ma chi tiét vao cot F va
G

- Lap cong thirc dé cap nhat s6 tién vao Cot H
H28= VLOOKUP(G28;$B$3:$C%$6;2;0)

Sao chép cong thuce tir 6 H28 vao cac 6 H29,
H36 va H37

H30= SUMIF($B$9:$B$24;E30;$E$9:$E$24)

Sao chép cong thirc tir 6 H30 vao cic 6 con lai

- Copy dit lidu dting kiéu Patse speciall
(value)

- Dan dit li¢u dang ¢t

- Ngay phat sinh 13 ngay cudi thang

Sao chép dit liéu cac bat toan két chuyén
CPSX vao Bang ké CTPS

© Buéc 5: Lap phiéu tinh gia thanh

~ Cuing trong sheet THCPSX, ké toan tien hanh Iap phiéu tinh gia thanh tung san
pham va cap nhat gia thanh don vi vao Bang ké CTPS

B C D E F G
44
45 PHIEU TINH GIA THANH SAN PHAM, DICH VU
46 Tén san phdm: DEP NHUA
a7 5S4 lurgng SP hoan thanh nhap kho: 28.000 S4 lurgng SP dé dang cudi thang: 500
48
49 . o R Chia ra theo khoan muc
50 Chi tiéu TGng s6 tign ML, VL Mhan cdng San xuat chung
51 1. Chi phi SXKD dé dang dau ky - - - -
52 2. Chi phi SXKD phat sinh trong ky 821.875.796 792.917.800 12.195.000 16.762.996
53 3. Gia thanh san pha’m, dich vu trong ky 807.964.957 779.006.961 12.195.000 16.762.996
54 4. Chi phi SXKD d& dang cudi ky 13.910.839 13.910.839 - -
55 5. Phé liéu thu hdi tir san pham hdng - -
56
57 PHIEU TiNH GIA THANH SAN PHAM, DICH VU
58 Tén san pham: CHATBUNG NUGC 0,5LTT
59 S6 lirgng SP hoan thanh nhap kho: 170.000 S4 lrgng SP dé dang cudi thang: 2.000
60
61 I ‘ . Chia ra theo khoan muc
62 Chitiéu Tong sG tign ML, VL Nhén cdng San xudt chung
63 1. Chi phi SXKD dd dang dau ky - - - -
64 2. Chi phi SXKD phat sinh trong ky 553.659.519 526.702.390 12.195.000 14.762.129
65 3. Gid thanh san pham, dich vu trong ky 547.535.073 520.577.944 12.195.000 14.762.129
66 4. Chi phi SXKD dd dang cudi ky 6.124.446 6.124.446 - -
67 5. Phé liéu thu hi tir san pham hdng - -
68
69
70 Bang ké gid thanh don vi san pham
71 TEén san pham Ma SP Gia thanh dan vi
72 DEP NHUA 1551.DEF 28.855,890
73 CHAI BUNG NUGC 0,51 1551.CHAI 3.220,790
74

Noi dung cong viéc/ Thao tac

Yéu cau

- Lap cong thuc cho phiéu tinh gia thanh san pham | - Thiét ké dung mau
dép nhya:

+ D47= SUMIF(TKNOCT;*“1551.DEP”;SL)

+ Nhap s6 luong dép nhya dé dang cudi ky vao 6 G47
+ D51=SUM(E51:G51)

Sao chép cong thirc 6 D51 xudng dén 6 D55

+ CPSX do& dang dau ky:
E51=VLOOKUP("154.DEP";DUDK;8;0)

+ CPSX phét sinh:

E52=H28; F52=H29; G52=SUM(H30:H35)

- Mbi san pham mot phiéu
tinh gia thanh riéng
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Noi dung cong viéc/ Thao tic

Yéu cau

+ CPSX dé& dang cudi ky:
E54=ROUND((E51+E52)/(D47+G47)*G47;0)

+ Gia thanh san pham dich vu trong ky:
E53=E51+E52-E54-E55

Sao chép cong thirc 6 E53 dén 6 G53

- Lap cong thirc cho phiéu tinh gia thanh san pham
chai nhya: tuong tu

- Lap bang tinh gi4 thanh don vi cua san pham
E72=ROUND(D53/D47;2)
E73=ROUND(D65/D59;2)

Can kiém tra, d6i chiéu tong
gia thanh san pham nhap kho
v6i téng gia thanh & Phiéu
tinh gia thanh

- Loc tirng ma san phém tai cot TKNO chi tiét & Bang
ké CTPS

- Sao chép gia thanh don vi theo timg ma san pham
vao cOt don gid & Bang ké CTPS

- Cap nhat Cot S6 tién & Bang ké CTPS

- Copy dit liéu dtng kiéu
Patse special (value)

- Dan dir liqéu ding cot, dung
ma san pham

Truy cap vao sheet DGXK dé 1ay thong tin don gia
xuat kho thanh pham vira méi tinh duoc

- Loc tirng ma san pham tai ¢t TKCO chi tiét & Bang
ké CTPS

- Sao chép don gia xuat kho theo tirng mi san pham
vao cOt don gid & Bang ké CTPS

- Cap nhat Cot So tién & Bang ké CTPS

- Copy dit liéu dtng kiéu
Patse special (value)

- Dan dir liéu ding cot, dung
ma san pham

6. Lap bang két chuyén xac dinh két qua kinh doanh

6.1. Céin ci lap

- Dt li¢u phét sinh trén Bang ké chang tu phat sinh

6.2. Trinh te ldp

Bworce 1

Tao bang ké cac but Budc 2

toan kétrchuyén xac
dinh két qua kinh
doanh

chuyén

Lap cong thirc tinh
todn sO tién két

6.3. Thuc hanh

© BuGe 1: Tao bang ké bit toan két chuyén xac dinh két qua kinh doanh
Tai sheet Bang ké CTPS, tao mot bang két chuyén xac dinh két qua kinh doanh

tai ving dit liéu tir dong 1472 dén dong1500
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A H J k. L x}

1l
2 ChingtrIn | . .. . L i I

CcT Ngay ghisd Dién Giai TKNg TKC6 SO tién

NKC

GS
B |
14 1~ 8 7 9 ~ 10 7 11 |~ 12|~ 18 7
w2z | 70 TKO3 31/01/2020 |Chi phi thu€ TNDN phai ndp 8211 334 79.709.666
#3770 KCXDKQ 31/01/2020 |Két chuyé'n Chiét khau thuigng mai 5111 211 15.015.000
74 | 70 KCXDKQ 31/01/2020 |Két chuyén gidam gid hang bédn 5111 212 -
s 70 KCXDKQ 31/01/2020 |Két Chuyé'n Hang ban tra lai 5111 213 30.000.000
e | 70 KCXDKQ 31/01/2020 |Két Chuyé'n doanh thu thuan vé ban hang hda 5111 911 823.280.000
7| 70 KCXDKQ 31/01/2020 |Két Chuyé'n doanh thu thuan vé ban san phﬁ‘m 5112 911 1.315.000.000
e 70 KCXDKQ 31/01/2020 |Két chuyé'n doanh thu cung cap dich vu 5113 911 -
1473 70 KCXDKQ 31/01/2020 |Két chuyé'n doanh thu tai chinh 515 911 5.383.688
480 70 KCXDKQ 31/01/2020 |Két chuyé'n thu nhap khac 711 911 190.000.000
i | 70{ KCXDKQ 31/01/2020 |Ké& chuyén gid v8n hang ban 911 632 1.580.545.370
iz 70] KCXDKQ 31/01/2020 |K& chuy&n chi phi bdn hang 911 6411 35.922.000
i3 70] KCXDKQ 31/01/2020 |K& chuyén chi phi bdn hang 911 6412 -
g4 70[  KCXDKQ 31/01/2020 [Két chuyén chi phi bdn hang 911 6413 -
485 70[  KCXDKQ 31/01/2020 |Két chuyén chi phi bdn hang 911 6414 2.916.667
g6 70[  KCXDKQ 31/01/2020 |Két chuyén chi phi bdn hang 911 6415 -
87 | 70[  KCXDKQ 31/01/2020 |Két chuyén chi phi bdn hang 911 6417 2.290.909
usa | 70 KCXDKQ 31/01/2020 |Két chuyén chi phi bdn hang 911 6418 4.500.000
483 70 KCXDKQ 31/01/2020 |Két Chuyé'n chi phi QLDM 911 5421 95.176.000
430 70 KCXDKQ 31/01/2020 |Két Chuyé'n chi phi QLDN 911 06422 1.000.000
1491 70 KCXDKQ 31/01/2020 |Két Chuyé'n chi phi QLDM 911 6423 2.263.889
1432 70 KCXDKQ 31/01/2020 |Két Chuyé'n chi phi QLDN 911 0424 28.663.735
1433 70 KCXDKQ 31/01/2020 |Két chuyé'n chi phi QLDN 911 6425 2.000.000
1434 | 70 KCXDKQ 31/01/2020 |Két chuyé'n chi phi QLDN 911 0427 12.052.917
1495 70 KCXDKQ 31/01/2020 |Két chuyé'n chi phi QLDN 911 6428 5.500.000
#i5 | 70{  KCXDKQ 31/01/2020 |K& chuyén chi phi tii chinh 911 635 14.300.000
#iF | 70{ KCXDKQ 31/01/2020 |K& chuyén chi phi khic 911 811 148.343.871
143z 70 KCXDKQ 31/01/2020 |Két Chuyé'n chi phi thu& TNDN (Ng=Cd) 911 8211 79.709.666
1433 70 KCXDKQ 31/01/2020 |Két qua kinh doanh (Iai) 911 4212 318.478.665
B0 70[  KCXDKQ 31/01/2020 |K&t qua kinh doanh (16) 4212 911 -

® Budc 2: Lap cdng thic tinh toan sé tién két chuyén
Cap nhat s thué TNDN phai nop theo T& khai 03/TNDN vao 6 R1472
R1473=SUMIF($K$15:$K1472;L1473;3R$15:$R1472)
Sao chép cong thirc tir & R1473 dén 6 R1475
R1476=SUMIF($L$15:$L1475;K1476;$R$15:$R1475)-R1473-R1474-R1475
R1477=SUMIF($L$15:$L.1476;K1476;$R$15:$R1476)
Sao chép cong thirc tir & R1477 dén 6 R1480

R1481=SUMIF($K$15:$K1480;L1480;$R$15:$R1480)-SUMIF($L$15:$L 1480;
L1480;$R$15:$R1480)

Sao chép cong thirc tir & R1481 dén 6 R1497
R1498=R1472

R1499=IF(R1498>0;SUMIF($L$1476:$L$1498;K1499;$R$1476:$R$1498)-
SUMIF($K$1476:$K$1498;K1499;$R$1476:$R$1498);0)

R1500=IF(R1498<0;SUMIF($K$1476:$K$1498:K1499;$R$1476:$R$1498)-
SUMIF($L$1476:$L.$1498;K1499;3R$1476:3R$1498);0)
B. Ghi nhé

- Can bam t6 hop phim Ctrl+Shift+Enter khi ding cong thirc mang

- Can kiém tra dbi chiéu sé liéu & cac bang tinh véi Bang k& CTPS bang phuong
phap loc dir liéu 6 Bang ké CTPS

- Copy dit lidu tir cac bang tinh chi tiéu vao Bang k& CTPS phai dung kiéu Patse
special (value) va dan vao diing ndi dung caa cot

55



BAI 3. LAP SO KE TOAN
Giai thiéu:

S6 ké toan dung dé ghi chép, hé thong va luu giir toan bo cac nghiép vu kinh té,
tai chinh da phat sinh theo noi dung kinh té va theo trinh ty thoi gian c6 lién quan dén
doanh nghiép. Ttr nguon dit liéu & cac bang hé théng tai khoan dau ky va bang ching
tir phét sinh, ké toan tién hanh truy xuat dir liéu bang viéc ang dung cac ham trong
Microsoft Excel dé 1ap S6 ké toan theo nhu cau quan Iy cua doanh nghiép
Muc tiéu: o N o

- Thiet ke dwoc mau cac so ke toan

Z‘. - Ldp dwoc cong thire cdc s6 ké todn
‘!tr‘

- Thuc hién dwoc thao tac kiém tra, doi chiéu va in an so ké toan

A. Ngi dung
1. Giéi thiéu vé so ké toan ap dung cho doanh nghiép

MGi doanh nghiép chi c6 mot hé thong so ke toan cho mot ky ké todn nam. S6 ké
toan gom so ke toan tong hop va so ke toan chi tict. S6 ke toan tong hop, gom: S6
Nhat ky, S6 Cai. So ké toan chi tiét, gom: So, thé ké toan chi tiét.

- S6 ké toan téng hop:

+ S6 Nhat ky dung dé ghi chép céac nghiép vu kinh té, tai chinh phat sinh trong
tirng Ky ké toan va trong mot nién do ké toan theo trinh ty thoi gian va quan hé déi tng
cac tai khoan cua cac nghiép vu do. S lidu ké toan trén s6 Nhat ky phan &nh tong sé
phét sinh bén No va bén C6 cua tat ca cac tai khoan ké toan su dung ¢ doanh nghiép.

+ S6 Cai dung dé ghi chép céac nghiép vu kinh té, tai chinh phét sinh trong ting
ky va trong mot nién d6 ké todn theo cac tai khoan ké toan dugc quy dinh trong ché do
tai khoan ké toan ap dung cho doanh nghi¢p. S6 liéu ké toan trén So Céi phan anh tong
hop tinh hinh tai san, nguon vén, tinh hinh va két qua hoat dong san xuat, kinh doanh
cua doanh nghiép.

- S0, thé ké toan chi tiét

S6 ké toan chi tiét dung dé ghi chép cac nghiép vu kinh té, tai chinh phét sinh
lién quan dén cac d6i tuong ké toan can thiét phai theo ddi chi tiét theo yéu cau quan
ly. Sb liéu trén sb ké toan chi tiét cung cap cac théng tin phuc vu cho viéc quan Iy tirng
loai tai san, ngudn vén, doanh thu, chi phi chua dugc phan anh trén sé Nhat ky va So6
Céi. SO lugng, ket cau cac so ké toan chi tiét khong quy dinh bat bugc. Cac doanh
nghiép cén ctr vao quy dinh mang tinh hudéng dan cta Nha nudc Ve s6 Ké toan chi tiét
va yéu cau quan ly ciia doanh nghiép dé ma cac so ké toan chi tiét can thiét, phu hop.

2. Lap sb ké toan chi tiét quy tién mat

S6 chi tiét quy tién mit 1a loai 6 ké toan chi tiét, dung dé theo ddi tinh hinh thu,
chi, ton quy tien mat bang tien Viét Nam cta don vi.

2.1. Can cw ldp
- Dit ligu trén bang HTTK&SD
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- Dit ligu céc nghiép vu lién quan dén cac Phiéu thu, Phiéu chi da duoc thyc hién
nhap, xuat quy trén Bang ké CTPS

2.2. Trinh tw thgec hién

Budc 1
—— Bwéc 2
Tao 1 sheet méi Budc 3
trong file Ké woc
toan Excel_H? Thiét ké | Lap cong Budc 4
ten SVixlsx dé | iy | thac dé lay Kidm tra Bude 5
lap 56 k¢ toan dir ligu lien [ 42+ 71 2 —
chi tict tién mat quan dén 0 ‘i,Aeu S0l Xem va in an so
va doi tén sheet SOTM tir 161 ké toan
thanh SOTM HTTK&SD
va
BKCTPS

2.3. Thuc hanh

@ Budéc 1: Tao 1 sheet mai trong file Ké toan Excel_Ho tén SV .xlsx dé Iap So
ké toan chi tiét tien mat va doi tén sheet thanh SOTM

® Budc 2: Thiét ké mau

& E C 3] E F ] ~ H

2 |CONG TY TNHH MOT THANH VIEN SON TRA Mau s6 S07a-DN
3 | 101B L& Hifu Trac,P. Phudc My, Q. Son Tra, TP. Ba Ning

; SO KE TOAN CHI TIET QUY TIEN MAT

3 Tai khoan: 1111

a Nam: 2020

Nga Chifng tir — S6 tien

! théﬂgvdhi ™ < o Dién giai Tl']‘,nd‘" ™ hi

2 s0 u ! 9 u ! Ton

7 A [~ B~ c [~ D T E |~ 1 - 2 - 3 -
14 1. 56 du dau ky 200.000.000
27 | 03/01 PC001 Mua x3ng xe & td 6422 - 1.000.000 199.000.000
23 | 03/01 PC001 Thu& GTGT dau vao dugc khiu trlr 1331 - 100.000 198.900.000
7 | 05/01 PC002 Chi tién mit béo duBng MMTB 6277 - 3.000.000 195.900.000
s | 06/01 PC003 Chi tién mit cho CNV tham quan 3532 - 8.000.000 187.900.000
43 | 10/01 PCO04 N&p tién mat vo TK ngn hing 1121 - 100.000.000 87.900.000
55 12/01 PCO05 Chi tién mit thanh todn tén van chuyén 6417 - 1.200.000 86.700.000
54 12/01 PC005 Thu& GTGT dau vao dugc khiu trir 1331 - 120.000 86.580.000
g2 15/01 PCO06 Chi tién m3t mua van phong pham 6423 - 1.000.000 85.580.000
g2 15/01 PCO06 Thu& GTGT dau vao dugc khiu trlr 1331 - 100.000 85.480.000
73 17/01 |PTOO1 RUt TGNH nhap quy tién mat 1121 100.000.000 - 185.480.000
52 | 19/01 |PTO0Z Doanh thu hang bdn theo HDO0OD6189 5111 300.000 - 185.780.000
83 19/01 [PTO0Z Doanh thu hang ban theo HD00OD6189 5111 495.000 - 186.275.000
54 19/01 |PTO02 Thu& GTGT d3u ra phai ndp 33311 79.500 - 186.354.500
83 | 20/01 PC007 Chi tién mit ndp & phi trudc ba 2113 - 20.000.000 166.354.500
0 20/01 PC008 Chi tién mt thanh todn bao hiém xe 6427 - 487.909 165.866.591
51 | 20/01 PC008 Thu& GTGT dau vao dugc khiu trlr 1331 - 48.791 165.817.800
52 | 20/01 PC009 Chi tién mt thanh todn phi dng kifm 6427 - 340.000 165.477.800
93 | 20/01 PCO10 Chitam (fing 141 - 5.000.000 160.477.800
m | 22/01 PCO11 Chi tam (fng 141 - 5.000.000 155.477.800
03 | 24/01 PCO12 Chi tifn mt thanh todn cudc mang 6427 - 700.000 154.777.800
10 | 24/01 PCO12 Thu& GTGT dau vao dugc khiu trlr 1331 - 70.000 154.707.800
24 | 26/01 PCO13 Chi tién mt ti€p khach 6428 - 3.000.000 151.707.800
13 | 28/01 PCO13 Chi vugt ting 6428 - 700.000 151.007.800
0 | 28/01 PCO14 Chi thanh todn tién nuidc 6427 - 790.141 150.217.659
1 | 28/01 PCO14 Thu& GTGT dau vao dugc khiu trlr 1331 - 35.916 150.181.743
14 | 29/01 PCO15 Chi tién mit dit in hda don GTGT 6427 - 1.327.273 148.854.470
15 | 29/01 PCO15 Thu& GTGT dau vao dugc khiu trlr 1331 - 132.727 148.721.743
133 | 31/01 PC000 Thanh todn Iuidng 3341 - 121.715.500 27.006.243
1501 2. Cong phat sinh 100.874.500 | 273.868.257
102 3. 56 dv cudi ky 27.006.243

1503
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Thiét ké mau s6 ké toan sao cho dong dau tién bat dau dir liéu phat sinh trong

ky la dong 15 va két thiic & dong 1500. Ké toan thyuc hién cong phat sinh va tinh sé du
cudi ky tai dong 1501, 1502.

© Budc 3: Lap cong thuc

- S6 du dau ky: H14 =VLOOKUP(E6;DUDK:8;0)

- Sb phét sinh:

A15 =IF(OR(TKNO=$E$6; TKCO=$E$6);NGAY:" ")

B15 =IF(TKNO=$E$6;PTC;" ")

C15 =IF(TKCO=$E$6;PTC;" ")

D15 =IF(OR(TKNO=$E$6: TKCO=$E$6):DGIAI;" ")

E15 =IF(TKNO=$E$6; TKCO;IF(TKCO=$E$6; TKNO;" "))
F15 =IF(TKNO=$E$6;ST;0)

G15 =IF(TKCO=$E$6;ST;0)

H15 =H14+F15-G15

Sao chép cong thic tir dong 15 dén dong 1500 trén So ké toan vi dir lidu & Bang

ké céc chimg tir phat sinh tir dong 15 dén dong 1500. Dong dit ligu nao thoa dieu kién
cua cong thac thi két qua lién quan dén so6 ké toan s€ hién ra, dong nao khéng thoa
diéu kién thi s€ cho ra dong di liéu trang.

- Cong phét sinh va sé du cudi ky:

F1500 = SUM(F15:F1500)

G1500= SUM(G15:G1500)

H1501 =H14+G1500-H1500

® Buéc 4: Kiém tra, ddi chiéu so ligu

- Péi chiéu sb liéu giita s6 chi tiét va Bang can ddi s6 phat sinh

- Péi chiéu sb liéu vai dit lieu & Bang ké ching tir phét sinh

© Budc 5: Xem va in an so ké toan

Dé tao mot S6 ké toan chi tiét tién mat hoan chinh, ké toan can loc loai bo nhiing

dong dit liéu tring bang cach:

- Thiét lap bo loc ty dong (AutoFilter) ¢ dong 13: chon dong 13, trén tab

Home—->Sort & Filter = Filter

= 4t B - - Tm B BT Aumc| A
SRS e Ju o - B Homal Bad Good = T #
= 3 cop 2 & e e T z
Paste B u- B & - A EE=EF & 2 M Conditional Formata Neutral : _ lete Format L |Sot@ Find&
-+ fam = Formatting = Table ~ e : s
21 b3
[} B C D E F 6 H 0 P 0 3
2 CONG T TNHH MOT THANH VIEN SON TRA Wau 55 S072-DN = Eiter

2 1018 LE Hif Tréc . Phusdc M, Q. 5an T3, TR. B2 Mng

50 KE TOAN CHI TIET QUY TIEN MAT

Tai khoin: 1111
Nam: 2020
Ngay , Chifng tir B TKda 56 tien
thang ghi _ Dién gidi h _
=] The Chi ng Thu Chi Ton
A B C D E 1 2 3
1,50 du dau ky 200.000.000
- -] 200.000.000
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- Chon loc & cot D (Cét dién giai), trong phan Text Filters bo chon Blanks

I A I B T c I [=] I E I F I G I H I

=
2 |(CONG TY TNHH MOT THANH VIEN SON TRA B Mau s8 507a-DN
3 |101B L& Hu Tréc,P. Phudc M, Q. Son Tra, TP. Ba Nang

4 P - ~r o - -
= SO KE TOAN CHI TIET QUY TIEN MAT
5 Tai khoan: 111
] MNam: 2020
11 Ngay . Chiang tor _ TK d6i So ten
thang ghi Dien giai _ _
® =5 Thu Chi ang Thu Chi T6n
1= | A = B~ C = D = E = 1 = 2 = 3 =
14 2]l sortatoz 200.000.000
=] = - - 200.000.000
5 A Sort Zto A - - 200.000.000
17 Sort by Color » - - 200.000.000
13 - - 200.000.000
13 - - 200.000.000
20 Filter by Col N - - 200.000.000
= Her By eter - - 200.000.000
22 Text Filters > - - 200.000.000
232 - - 200.000.000
24 Search 2 - - 200.000.000
25 Chi vurgt ting ~ - - 200.000.000
=5 oanh thu hang ban theo HDOOOD6189 — = 200.000.000
27 03/01 PCO ua x8ng xe ﬁgtﬁ o422 - 1.000.000 199.000.000
28 03/01 PCO PR, a _ e = - 1331 - 100.000 198.900.000
Gp tiEn mat vao TK ngadn hang
29 _ = P = - - 198.900.000
Ut TGMH nhap quy tign mat
=0 : = . - - 198.900.000
- : hu& GTGT dau ra phai nép — — 158900 000
Thu& GTGT dau vao durde khéu trir - -
32 i I:I ~ - - 198.900.000
a2 = = - = - - 198.900.000
24 - - 198.900.000
25 - - 198.900.000
38 Cancel - - 198.900.000
37 05/01 PCO 6277 - 3.000.000 195.900.000
38 06/01 PCOUS [Chi tien_mat cho CHNY tham guan 3532 - 8.000.000 187.900.000

- Chon viing céan in sau d6 vao 16p Page Layout/ chon Print Area/ Chon Set Print

Area
1

Gridlines 1 Headin
[F] View Vie
[ print | [T Prir

i 5

r

Insert

Dap an BTH Ke toan HTX tt24.2017 xlsx - Microsoft Excel

Page Layout Review View

{_Da = =L || =3 Width: |Automatic ~
= e P T :

gd Height: | Automatic ~

Margins Orientation Size Wreaks Background Print . =

S 5 = = Titles || I Scale: 100% -

ge Setup P

AAEmES 15 4

Muén bé chon ving in do thiét 1ap nham thi chon Clear Print Area
Mudn thém nhiéu ving in trong 1 sheet thi chon Add to Print Area
Luu y nhé chon Show Margins khi in dé kéo dén trang in cho tich hop
@ —4;;; lk.% ‘ % Next Page |

_1', Previous Page
Print Page - - Close Print
Setup Show Margins Preview

- In Iap lai tiéu @& hang & dau trang
Vao lop Page Layout/ chon Print Tiltes
CNEEEEE s » ol Dap an BTH Ke toan HTX t24.2017.xlsx - Microsoft Excel ] =
|l —

Formulas Data \raaxs ®
j u Colors ~

Fonts ~
Th
T [O] effects -

Home Insert Page Layout

m ke BFE = F

Margins Orientation Size  Print Breaks Background
> ~ 5 Area~ %

32 Width: |Automatic -
31| Height: | Automatic ~
] Scale: 100% 5

Gridlines | Headings = Align ~
] View View 4y Send to Back
[C] print | [C] Print || S Selection Pane

4y Bring-to Frant

A

Titles

Chon Rows to repeat a top
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7 =]
Page Margins Header/Footer Sheet
Print area: |A:H B
Print titles
Rows to repeat at top: $11:613 e
Columns to repeat at left: B
Print
[ gridlines Comments: | (Nane) ~
Black and white
g Draft quality Cell errors as: | displayed 4
[] Row and column headings
Page order
@ Down, then over EE' E ET'EE
O Qver, then down :E;é E" ﬁ
Erint... Print Preview options...
Cancel
So ke toan sau khi in
CONGTY TNHH MOT THANH VIEN SON TRA Weu 55 D70
101B L2 Hiu Trac,P. Prrde My, O SenTra TR £2 Nang
S0 KE TOAN CHI TIET QUY TIEN MAT
Té khoin 1111
MEmy 2000
BLET Thimg Tt 5 tien
thingghi| o i Dién gidi THddi ing T i
0 Ton
A B [ L E 1 2 3
1. 56 du dau Ty 200.000.000
[N PO MuzxEngxed b 422 - 1,000,000 155.000.000
0301 PO Thue GIGT deu vao dude khiu T 1331 - 100,000 158,500,000
0501 PO Chi tien ma b0 dugng MMIE 6277 - 3000, 000 155, 500,000
05/01 PO Chil tien mt cho O tham quan 3532 - 8.000,000 187 500,000
1001 PO NEp tien m& van TK nasn hang 1A - | 100000000 B7.500.000
1201 PO Chi tien mt thanh to2n tien Bnchnén |47 - 1.200.000 BE.700.000
12101 PG Thué GTGET ddu vao duigc khdu T 133 - 120,000 B6.580.000
15/01 PG hi tizn m& mus En phong phem art] - 1000, 000 B5.580.000
15101 PG hue GIET au vao dugc khau T 1331 - 100,000 B5.480.000
1701 [PTOO1 Rit TGNH nhSp ouy fien mat kil 100000, D00 - 1B5. 450,000
1501 |PTOO2 Doanh thi hang ban theo HOOM0E185 5111 300,000 - 1B5. 7ED.000
1901 |PTOOZ Coanh th hing bén theo HDDDDG 1SS 5111 455,000 - 186,275,000
1901 _|PTO0Z Thue GIGT daura phal ndo 3331 79,500 - 186.354.500
2001 PO hi tien ma nap & phi truc b FERE] - 20000.000 | 186354500
2001 POE Chil tien mét thanh toén béo hiémxe Ead - 45875905 165866591
2001 POE Thue GIGT dau vao duae khiu Tir 131 - 45,751 165817800
2001 PR Chi tien ma thanh toén phi Gang kem 427 - 340,000 165,477 500
2001 Pl ihil tam g 141 - 5 L0 00 160,477 B0
22/01 P11 Chil tam ung 141 - 5000, 000 155477 B0D
24]01 PO {Chi tien mat thanh toén cudc mang [h] - 700.000 | 154777800
24104 P12 Thue GTGT dau vao duee khiu i 133 - 70,000 154 707 500
2501 PIC hi tien m ten Hhach EAE - 3000000 | 1SL7O07EDD
25101 PO Chil wrtirrg 428 - 700,000 151007 500
25/01 [EiEl {hi thanh taén tien g EATT - 790.41 | 150217659
2501 P4 fiwe GTGT d2u vao dirge khau i 131 - 35.516 150,181,743
25001 P15 (hi tién mat d5tin hoa don GTGT 6427 - 1327.73 148854470
29701 PO1S Thue GIGI deu vao dude khiu T 1331 - 132,737 145721743
3101 P00 Tharh toan higng 334 - 121715500 270056243
3 ggg“ phat sinh 100,874,500 | 273.8688.257
3. 50 dur cuoi TF.006245
- S ndy o ... trang, danh sGUT 01 dn vang.......
- Mgy mndf s 01017200
Mg\ 31 théing 12 nam 020
Mguidi Lip bid K todn trudng Giamn &
K¥ ho tda) K7 ho 8a) K¥ Mo téa)
V& Thi Thah ¥én Tran Quang Vit B Chi Thinh
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3. Lap so tién giri ngan hang

S tién gui ngan hang 1a loai s6 ké toéan chi tiét dung dé theo ddi chi tiét tién Viét
Nam cua doanh nghiép gui tai Ngan hang M&i ngan hang c6 mé tai khoan tlen gui thi
dugc theo déi riéng trén mot quyén so, phai ghi rd noi mé tai khoan va sb hiéu tai
khoan giao dich.
3.1. Can cir lgp

- Dir liéu trén bang HTTK&SD

- Dit liéu céc nghiép vu lién quan dén cac Bao Nog, Bao C6 di duoc thyuc hién gui
vao, rut ra trén Bang ké CTPS
3.2. Trinh tw thyec hién

Bwoec 1

Bwore 2

Tao 1 sheet moi

trong file Ké -
toan Excel Ho I Thiétké]| Lap cong Budc 4
tén SVxst dé mau thie dé 1ay [ Kiem Buwéc 5

Bwde 3

lap S6 tién giri dir liéu lién A —
ngén hang va quan dén ct}rl?ég(;g Xemk\A{at in an s
doi tén sheet SOTGNH tir ey ¢ toan
thanh HTTK&SD '
SOTGNH va BKCTPS

3.3. Thuc hanh

~ ©® Budc 1: Tao 1 sheet mai trong file Ké toan Excel_Ho tén SV .xlsx dé Iap So
tien gui ngan hang va doi tén sheet thanh SOTGNH

® Budc 2: Thiét ké mau
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[ Rt R m R g R P R )

UL
130
13
132
133
142
143
146
1440
1441
1442
150
1502
1RIT3

& B C D E F [
CONG TY THHH MOT THANH WIEN SOt TRA bdu 0 SOB-DN
1018 L& Hibu Trac,P. Phudc My, 0. Son Tra, TP, BaMang
SO THEO DOI TIEN GUT NGAN HANG

Mei md tai khodn giao dich: Mgan hang Bau by va Phat tién - CH Ba Nang

56 hiéu tai khoan tai nei gi: TK BETI0000253043

S higu; i1 hAd T T21BIDY_043 N

Mam 2020
Eh&ngtb‘ L TK a&i 54 tien
. Ngay, Dien giai . . j . |
S0 hiéu . rng Gwi vao Rt ra Con lai
thang
A - B - D T D~ 1 4 2 r 3 v

1. 50 dw dau ky 900.000.000
BrODT 0¥ [MNap | phi mdn bai 3339 2.000.000 838.000.000
BHO02 01 [Mop thué THDN ném tnedc 3334 40,000,000 258.000.000
BHO03 0¥ [Mdp phat thue an - 360.000 857 640000
BCO0 0401 |Khach hang thanh tadn tién hing 131 50,000,000 - 307 640,000
BCo0z2 0601 [Fhach hang thark todn tign hang 13 217.850.000 - 1.125.430.000
BHOO3 0801 |Thanh todn tien cho nha cung cap EE) - 243.479.000 892.011.000
BHO03 0901 |Phi chuyén khodn B427 22.000 391,389,000
Bh004 0801 [Thanh todn tién cho nha cung cip I 53,400,000 232.589.000
BHO04 0901 [Phi chuwén khodn B427 11.000 232 578.000
BHO05 0901 [Thanh todn tién vay ngdn han 241 - 350.000.000 482 578.000
BCO03 00 [Nap tien mét vao TE ngén hang m 100.000.000 - 582 578000
BCO04 0T [Khach hang thank todn tign hang 131 140.000.000 - 722 578000
BCO05 6 [Khach hang thanh toan tién hing 13 700.700.000 - 1.423.278.000
BHO0S TR0 [Rat TGNH nbdp qui ien mit m - 100.000.000 1323.278.000
BHO0E TR0 [Tharh todn tign hang e) 33.000.000 1.280.278.000
BhO0E 130 [Phi chuyén khodn B427 11.000 1,290, 267.000
BHOO7 2301 |Tharh todn tign cho nha cung cip a3 1.000.000.000 290.267.000
BHO03 2401 [ Thanh todn tign dién thoai B427 518,182 283,648,813
BHO0B 2401 |Thué GTGT dau vao duoe khau triv 1331 61878 289587000
BHO08 2401 | Tharh todn tign dién thoai B417 1.030,903 288.496.091
Bh003 2401 [Thué GTGET dau vao duwe khdu i 1331 09,091 288.387.000
BHO0B 2401 [ Thanh toan tign dién thoai 6277 30,909 288.296.091
BHO03 2401 [ Thué GTET ddu vao duwe khdu rie 1331 9.091 288.287.000
BHO03 201 | Thanh todn tién dién B427 2.089.048 286,197 952
BHO03 2701 | Thué GTGT dau vao drec kRdu triv 1331 208.905 285.989.047
Bh003 A0 | Thanh todn tien dién B277 4.063.364 281920683
BHO03 2701 |Thué GTGT dau vao duoe khau triv 1331 - 406,336 281519 347
BCO0E 2901 |Khach hang thanh todn tién hing 13 95,000,000 - 376519247
BCO07 2301 [Fhach hang tharh todn tign hang 13 209.000.000 - 085,519,347
BCO08 001 L3 tign o 515 12,688 - 585832035
BhO10 N [Nip BHXH 3383 - 30.166.500 555 666630
BRO0 W [Map BHYT 3184 5.323.500 550.342035
BRO10 0 [NapBHTH 2386 2.366.000 547 976,035

2.Cong phat sinh 1512 862 688 1.864.886.653

3. 54 dw cudi ky 547 976.035

Thiét ké mau s6 ké toan sao cho dong dau tién bét dau di liéu phat sinh trong ky
la dong 15 va ket thuc ¢ dong 1500. Ké toan thyuc hién cong phat sinh va tinh s6 du
cuoi ky tai dong 1501, 1502.

© Budc 3: Lap cong thuc
- S6 du dau ky: G14 =VLOOKUP(F8;:DUDK:;8:0)
- S6 phat sinh:
A15 =IF(OR(TKNOCT=$F$8; TKCOCT=$F$8):BNC;" ")

B15 =IF(OR(TKNOCT=$F$8; TKCOCT=$F$8);NGAY;" ")
C15 =IF(OR(TKNOCT=$F$8; TKCOCT=$F$8);DGIAI;" ")
D15 =IF(TKNOCT=$F$8; TKCOCT;IF(TKCOCT=$F$8;TKNOCT;" "))
E15 =IF(TKNOCT=$F$8;ST;0)

62



F15 =IF(TKCOCT=$F$8;ST;0)
G15 =G14+E15-F15

Sao chép cong thirc tir dong 15 dén dong 1500 trén S ké toan vi dir lidu & Bang
ké cac chung tir phat sinh tir dong 15 dén dong 1500. Dong dit liéu nao thoa diéu kién
cua cong thuc thi két qua lién quan dén sb ké toan s& hién ra, dong nao khéng thoa
diéu kién thi s& cho ra dong dit liéu tring.

- Cong phét sinh va s6 du cudi ky:
E1500 = SUM(E15:E1500)
F1500 = SUM(F15:F1500)
G1501 =G14+E1500-F1500
O Budc 4: Kiém tra, ddi chiéu sb liéu
- P6i chiéu sb liéu giita s6 chi tiét va Bang can dbi s6 phat sinh
- P6i chiéu sb liéu vai dit liéu & Bang ké ching tir phét sinh
- Béi chiéu s6 liéu s6 TGNH véi s6 phu duge ngan hang cung cap
© Budc 5: Xem va in an so ké toan
4. Lap so chi tiét hang ton kho

S chi tiét hang ton kho dung dé theo ddi chi tiét tinh hinh nhap, xuét va ton kho
ca vé so luong va gia tri caa ting thir nguyén lidu, vat liéu, san pham, hang hda o ting
kho 1am can cir d6i chiéu vai viéc ghi chép cua thu kho.

S6 nay dugc mo theo ting tai khoan (Nguyén liéu, vat liéu ; Cong cu, dung cuy;
Thanh pham; Hang héa: 152, 153, 155, 156) theo tirng kho va theo tirng thir vat liéu,
dung cu, thanh pham, hang hda.

4.1. Can cwr lgp
- Dir liéu trén bang HTTK&SD

- Dir liéu céc nghiép vu lién quan dén cac Phiéu nhap, Phiéu xuat da duoc thuc
hién nhap, xuat trén Bang ké CTPS

4.2. Trinh tw theec hién

Budc 1
Bwérc 2
Tao 1 sheet moi uoe Bude 3
trong file Ké LS
toan Excel Ho Thiétké | Lap cong Bwoc 4 :
ten SVxisxde | 5, | thue délay [ra Budc 5
1ap S6 chi tiét ~lian Lan | Iem ta,
b= , dir liéu lién | 487 chidu -
hang ton kho va quan dén A Tia Xem va in an so
doi tén sheet SOHTK tir U ké toan
thanh SOHTK HTTK&SD
va BKCTPS
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4.3. Thuc hanh

© Buréc 1: Tao 1 sheet mai trong file K& toan Excel_Ho tén SV .xIsx dé 1ap so
chi tiet hang ton kho va doi tén sheet thanh SOHTK

® Budc 2: Thiét ké mau

A B c D E F G H J K

CONG TY TNHH MOT THANH VIEN SON TRA _ Méu 56 $10-DN
1018 L& Hitu Trac,P. Phudc My, Q. Son Tra, TP. B3 Néng

SO CHI TIET HANG HOA

w oo |~ o |tm | calpa =

Tén tai khoan: Hang hoa

Tén vét iéu, dung cu, san phdm, hing héa: Toshiba L645

58 higu ti khoan: 1561.TSBL643

T Nam: 2020
1 CHUNG T 2 . TKPOI . NHAP XUAT TON
1280 NGAY DIEN GIAI NG DONGIA SL T SL 1T SL T
13 A~ B - C T D - 1 -] 2| 3 -l 4 - 5 v 6 - 7
14 1. 56 du déu ky 30 | 345.000.000
95 \PX007 | 21/01/2016|Xudt kho hang hda ban 632 11.500.000 - - 10 115.000.000 20 230.000.000
114 |PN005 | 25/01/2016|Nhap kho héng bén tra i 632 11.500.000 2 23.000.000 - - 2 253.000.000
1501 2. Cong phat sinh X X 2 | 23.000.000 10 | 115.000.000
1502 3. 50 du dau ky 22 | 253.000.000

1503

Thiét ké mau s6 ke toan sao cho dong dau tién bét dau di liéu phat sinh trong ky
la dong 15 va ket thuc ¢ dong 1500. Ké toan thuc hién cong phat sinh va tinh so du
cuoi ky tai dong 1501, 1502.

S6 higu tai khoan mé rong cua loai Vat liéu, dung cy, san pham hodc hang hoa
nao d6 phdi dugc nhap riéng tai 0 D8. Vi du ta muon 1ap so chi tict hang hoa Toshiba
L645 theo mau trén ta nhap 6 D8 véi tri 1561. TSBL645

© Budc 3: Lap cong thuc
- Tén tai khoan: D6 =VLOOKUP(LEFT(D8;3);:DUDK;2;0)

- Tén vat liéu, dung cu, san pham, hang hoéa:

D4 =VLOOKUP(D8;DUDK;2;0)

- Ton dau ky:
J14 =VLOOKUP(D8;DUDK;6;0)
K14=VLOOKUP(D8;DUDK;8;0)
- S6 phat sinh:

A15 =IF(OR(TKNOCT=$D$8; TKCOCT=$D$8);PNX;" ")

B15 =IF(OR(TKNOCT=$D$8; TKCOCT=$D$8):NGAY;" ")

C15 =IF(OR(TKNOCT=$D$8; TKCOCT=$D$8);DGIAI;" ")

D15 =IF(TKNOCT=$D$8;TKCO;IF(TKCOCT=$D$8; TKNO;" ")

E15 =IF(OR(TKNOCT=$D$8; TKCOCT=$D$8);DG;0)

F15 =IF(TKNOCT=$D$8;SL;0)

G15 =IF(TKNOCT=$D$8;ST:0)

H15 =IF(TKCOCT=$D$8;SL;0)

115 =IF(TKCOCT=$D$8;ST;0)

J15 =J14+F15-H15

K15 =K14+G15-115
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Sao chép cong thirc tir dong 15 dén dong 1500 trén S ké toan vi dir lidu & Bang
ké cac ching tir phat sinh tir dong 15 dén dong 1500. Dong dit liéu nao thoa diéu kién
cua cong thuc thi két qua lién quan dén sb ké toan s& hién ra, dong nao khéng thoa
diéu kién thi s& cho ra dong dix liéu tring.

- Cong phat sinh:

F1501 =SUM(F15:F1500)

Sao chép cong thirc tir cot F dén cot |
- S6 du cudi ky:

J1502 =J14+F1501-H1501

K1502 =K14+G1501-11501

O Budc 4: Kiém tra, ddi chiéu sb liéu
- P6i chiéu sb liéu giita s6 chi tiét va Bang tong hop chi tiét hang ton kho
- Béi chiéu sé liéu vai dit liéu & Bang ké chang tir phat sinh
- Béi chiéu sé liéu s6 chi tiét hang ton kho véi thé kho
© Budc 5: Xem va in an so ké toan
5. Lap bang tong hep chi tiét hang tén kho

Bang tong hop chi tiét hang ton kho dung dé tong hop phan sé luong, gia tri tir
cac trang $6 chi tiét nguyén liu, vat liéu, cong cy, dung cy, san pham hang hoa nham
di chiéu vai s6 lieu Tai khoan 152, 153, 155, 156 trén So cai. M&i nhdm ta lap mot
bang téng hop chi tiét cho nhom do, cu thé c6 cac bang tong hop: Bang tong hop chi
tiét vat lidu; Bang tong hop chi tiét dung cu; Bang tong hop chi tiét thanh pham; Bang
tong hop chi tiét hang hoa

5.1. Can cw ldp
- Dir liéu trén bang HTTK&SD

- Dir liéu céc nghiép vu lién quan dén cac Phiéu nhap, Phiéu xuat da duoc thuc
hién nhap, xuat trén Bang ké CTPS

5.2. Trinh tw thgec hién

Bude 1
Budére 2

Tao 1 sheet moi Bude 3

trong file Ké woc

toan Excel_H? Thiétké | Lap cong Budc 4

tén SV.xlsx dé mau thac dé lay [ kg | BUOCS

lap Bang tong dir liéu lién | 15 géi —_
hop chi tiét hang quan dén chidy 56 Xem va in an so

ton kho va doi BTHHTK tir s k¢ toan

tén sheet thanh HTTK&SD 1eu

BTHHTK va BKCTPS
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5.3. Thuc hanh

© Budc 1: Tao 1 sheet mai trong file Ké toan Excel_Hg tén SV.xIsx dé lap
Bang tong hop chi tiét hang ton kho va doi tén sheet thanh BTHHTK

® Budc 2: Thiét ké mau

A B C D E F G H | J K L

1

2 BANG TONG HOQP CHI TIET HANG TON KHO

3

4 = o a0 - SO DU PAU KY NHAP XUAT S0 DU CUOI KY

5 ST: MA HTK . KH: " TEN HANG TON KHO - T T - TR e - TR e - TRRE = -

6 1 |152.PVC 561 |Hat nhya PVC 70.000 700.000.000 3.000 33.000.000 70.000 702.876.720 3.000 30.123.280

7 2 |152.KEO 561 |Hat nhya keo 10.000 400.000.000 7.000 271.600.000 13.000 513.576.466 4.000 158.023.534

8 3 |152.PHUGIA 561 |Hat nhya phy gia 100.000 200.000.000 50.000 95.000.000 25.000 49.166.675 125.000 245.833.325

9 1 |1551.DEP 564 |Dépnhya 20.000 600.000.000 28.000 808.068.708 15.000 440.021.475 33.000 968.047.233

10 2 |1551.CHAL 564 |Chai dyng nudc 0,51 200.000 500.000.000 | 170.000 547.604.076 150.000 424.704.300 220.000 622.899.776

11 1 [1561.PANAS $62 |Panasonic 9.000 BTU 40 260.000.000 10 60.150.000 15 96.045.000 35 224.105.000

12 2 |1561.PANA12  |S62 |Panasonic 12.000 BTU 20 170.000.000 10 §1.000.000 30 251.000.000 - (0)

13 3 |1561.PANAI8  |SG2 |Panasonic 18.000 BTU 30 315.000.000 20 206.300.000 10 104.260.000 40 417.040.000

14 4 [1561.TSBL645 |56 2 |Toshiba L645 30 345.000.000 2 23.000.000 10 115.000.000 2 253.000.000

15 5 |1561.TSBD450 |SG52 |Toshiba D450 20 270.000.000 - - 10 135.000.000 10 135.000.000

16 6 |1561.TSBIG00  |SG2 |Toshiba I600 20 370.000.000 - - 2 37.000.000 18 333.000.000

17 7 [1561.CHUOT 562 |Chugt Toshiba 20 2.000.000 - - 2 200.000 18 1.800.000

18 8 [1561.USB 562 |USB Kingston 4GB 20 2.500.000 - - 3 375.000 17 2.125.000
Chudt Toshiba (Hang khuyén

19 1 |1561.CHUOTKM |53 |mai) 30 3.000.000 - - 20 2.000.000 10 1.000.000
USB Kingston 4GB (Hang

20 2 |1561.USBKM 563 |khuyén mai) 30 3.750.000 - - 20 2.500.000 10 1.250.000

21 TONG CONG 400.260 4.141.250.000 | 258.042 2.125.722.784 273.122 2.873.725.636 385.180 3.393.247.148

Bang tong hop chi tiét 1y s6 liéu tong hop tir dit liéu Bang ké chang tir phat sinh,
khong lay dir lieu ting ban ghi nén khong can thict thiet ke dong dau tién la dong 15
va ket thuc ¢ dong 1500 nhu céac so chi tiet.

S6 hiéu tai khoan mé rong cua tat ca loai vat liéu, dung cu, san pham hoic hang
hoa dugc nhap vao cot B.

© Buwoc 3: Lap cong thac

C6 =VLOOKUP(B6,DUDK,5,0)
D6 =VLOOKUP(B6,DUDK,2,0)
E6 =VLOOKUP(B6;DUDK;6;0)
F6 =VLOOKUP(B6;DUDK;8;0)
G6=SUMIF(TKNOCT;B6;SL)
H6=SUMIF(TKNOCT;B6;ST)
16=SUMIF(TKCOCT;B6;SL)
J6=SUMIF(TKCOCT;B6;ST)
K6= E6+G6-16

L6=F6+H6-J6

Sau d6 sao chép cac cong thirc & dong 6 xudng dén dong cudi cuing (theo mau la
dong 20)

E21=SUBTOTAL(9;E6:E20)
Sau d6 sao chép cong thirc nay theo cot dén L20
® Budéc 4: Kiém tra, d6i chiéu sé licu
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- Péi chiéu sd liéu gitra Bang tong hop chi tiét hang ton kho va Sé Cai TK 152,
153, 155, 156

- Béi chiéu sé liéu vai dir liéu & Bang ké chang tir phét sinh

- Déi chiéu sb liéu gitra Bang tong hop chi tiét hang ton kho va Bang can d6i s6
phat sinh

© Budc 5: Xem va in 4n sb ké toan

Khi xem d¢ doi chiéu va in an s, ke toan can loc dit liéu Bang tong hop chi tiét
theo nhom vat liéu, dung cu, thanh pham, hang hoa. Ta thiét lap bd loc tu dong
(AutoFilter) ¢ dong 5, chon loc ¢ cot C theo kho

A B Cc D E F G H J K L
Z
2 BANG TONG HOP CHI TIET HANG TON KHO
3
g sTT MAHTK ‘ KHQ‘ TEN HANG TON KHO SLSD ?Umu K:r T NHAP = - ST VXUAT - - SLSD ?U cuor 1KTY -
4l sortatoz a PVC 70.000 700.000.000 3.000 33.000.000 70.000 702.876.720 3.000 30.123.280
Zl sotztoA a keo 10.000 400.000.000 7.000 271.600.000 13.000 513.576.466 4.000 158.023.534
s;t by color ) a phu gia 100.000 200.000.000 50.000 95.000.000 25.000 49.166.675 125.000 245.833.325
= a 20.000 600.000.000 28.000 808.068.708 15.000 440.021.475 33.000 968.047.233
1g nudc 0,51 200.000 500.000.000 170.000 547.604.076 150.000 424.704.300 220.000 622.899.776
» Jic 9.000 BTU 40 260.000.000 10 60.150.000 15 96.045.000 35 224.105.000
rext Eiters R ic 12.000 BTU 20 170.000.000 10 81.000.000 30 251.000.000 - (0)
- ic 18.000 BTU 30 315.000.000 20 206.300.000 10 104.260.000 40 417.040.000
Search £/ Le45 30 345.000.000 2 23.000.000 10 115.000.000 22 253.000.000
] (selectAl) D450 20 270.000.000 - - 10 135.000.000 10 135.000.000
L 1600 20 370.000.000 - - 2 37.000.000 18 333.000.000
b Ose2 nshiba 20 2.000.000 - - 2 200.000 18 1.800.000
5522 Jston 4GB 20 2.500.000 - - 3 375.000 17 2.125.000
dshiba (Hang khuyén
30 3.000.000 - - 20 2.000.000 10 1.000.000
jston 4GB (Hang
nai) 30 3.750.000 - - 20 2.500.000 10 1.250.000
TONG CONG 400.260 4.141.250.000 | 258.042 2.125.722.784 273.122 2.873.725.636 385.180 3.393.247.148
cancel
A B C D E F G H \ J K L
1
2 BANG TONG HOP CHI TIET HANG TON KHO
3
" Al e SO DU DAU KY NHAP XUAT S0 DU CUOI KY
- ST\ MAHTK —|{KH® TENHANG TON KHO :
3 | i | 8L - m |+ S~ m - SL - m | S -~ m -
6 1 |152AC S01 |Hat nhya PVC 70000 700.000.000 | 3.000 33.000.000 70.000 J01.876.720 3.000 30.123.280
[ 2 |152KEQ 501 |Hat nhifa keo 10.000 400.000.000 | 7.000 271.600.000 13.000 513.576.466 4000 158.023.534
8 3 |1S2PHUGIA |51 |Hat nhufa phy gia 100.000 200.000.000 | 50.000 95.000.000 23.000 49.166.675 | 125.000 245.833.305
A TONG CQNG 180.000 | 1.300.000.000 | 60.000 399.600.000 108.000 | 1.265.619.861 132,000 433,980.139
M
A B C D E F G H | J K L
1
2 BANG TONG HQP CHI TIET HANG TON KHO
3
4 H n ES - S0 DU DAU KY NHAP XUAT $0 DU CUOI KY
5 ST: MA HTK . KH < TEN HANG TON KHO . S - m T ol T - e T - e T .
11 1 |1561.PANA9 52 |Panasonic 9.000 BTU 40 260.000.000 10 60.150.000 15 96.04.000 3 224.105.000
12 2 |1561PANA12 |56 |Panasonic 12.000 BTU 20 170.000.000 10 81.000.000 30 251.000.000 - (0)
13 3 |1561PANAI8  [S62 |Panasonic 18.000 BTU 30 315.000.000 20 206.300.000 10 104.260.000 40 417.040.000
14 4 |1561.TSBL645 [SG2 [Toshiba L643 30 345.000.000 2 23.000.000 10 115.000.000 2 253.000.000
15 5 |1561.TSBD450 |S62 |Toshiba D450 20 270.000.000 - - 10 135.000.000 10 135.000.000
16 6 |156L.TSBIG00 |SG2 |Toshiba Io00 20 370.000.000 2 37.000.000 18 333.000.000
17 7 |156L.CHUOT  [562 |Chudt Toshiba 20 2.000.000 2 200.000 18 1.800.000
18 8 |1561.USB 562 |USB Kingston 4GB 20 2.500.000 - - 3 375.000 17 2.125.000
21 TONG CONG 200 | 1.734.500.000 42 370.450.000 82 738.880.000 160 | 1.366.070.000
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A B C D E F G H \ J K L

BANG TONG HOP CHI TIET HANG TON KHO

1

2

3

4 H n Al “ S0 DU DAU KY NHAP XUAT S0 DU CUOI KY

5 ST: MA HTK . KH'Y TEN HANG TON KHO . - T T s T . TR T - e T -
Chugt Toshiba (Hang khuyén

19 1 |151.CHUOTKM (303 |mai) 30 3.000.000 - - 20 2.000.000 10 1.000.000
USB Kingston 4GB (Hang

20 2 |156LUSBKM |56 3 [Khuyén mai) 30 3.750.000 - - 20 2.500.000 10 1.250.000

21 TONG C()NG 60 6.750.000 - - 40 4,500,000 20 2,250,000

nn

A B (i D E F G H | J K L

1

2 BANG TONG HOP CHI TIET HANG TON KHO

3

4 = a AL s " 50 DU AU KY NHAP XUAT S0 DU CUOI KY

; ST: MA HTK . KH,‘r TEN HANG TON KHO . - T T o - T . e T . - T -

9 | 1 |1551.DEP 5G4 |Dépnhya 20.000 600.000.000 |  28.000 808.068.708 15.000 440.021.475 33.000 968.047.233

10| 2 |1551.CHAI 564 |Chai dyng nuc 0,51 200,000 500.000.000 | 170.000 547.604.076 150.000 424.704.300 220000 622.899.776

2 IﬁNGC()NG 220,000 | 1,100.000.000 | 198.000 | 1.355.672.784 165.000 864.725.775 253.000 | 1.590.947.009

M

6. Lap so chi tiét thanh toin ngwoi mua, nguwoi ban

S6 chi tiét thanh toan ngudi mua, ngudi ban dl‘lngNdé theo d6i tinh hinh céng no
cua tung ngudi mua hodc timg nguoi ban. Ung véi moi ngudi mua hodac ngudi ban
chang ta can phai co6 mot so chi tiét thanh todn véi nguoi mua hodc nguoi ban.
6.1. Can cw lap

- Dir liéu trén bang HTTK&SD

- Dit liéu cac nghiép vu lién quan dén céc phat sinh cong no va thanh toan cong
no trén Bang ké CTPS
6.2. Trinh tw thgec hién

Buwoc 1

Bwore 2

Tao 1 sheet moi
trong file Ke
toan Excel Ho | 14 141 Lap cong Bwoc 4

Bwdce 3

tén SV.xIsx dé X 0 - .
o S8 b iée | mAu | thiedelay Tyigy i, | BudCS
e 1 : dir licu lien | 445 chigu TR
hanig t?n khO va quan dél’l S(A’) hé Xem V/\a 11',1 an So
doi tén sheet SOCONGNO U ke toan
SOCONGNO HTTK&SD
va BKCTPS

6.3. Thuc hanh

© Buéc 1: Tao 1 sheet méi trong file Ké toan Excel Ho tén SV.xlsx dé lap sb
chi tiét thanh toan ngudi mua, nguoi ban va doi tén sheet thanh SOCONGNO

® Budc 2: Thiét ké mau

68



A B o] D E F G H

1
2 CONG TY TNHH MOT THANH VIEN SON TRA M3u 5§ S31-DN
3 101B Lé Hitu Trac,P. Phudc M§, Q. San Tra, TP. Da Ning
2 SO CHI TIET THANH TOAN VOI NGUOT BAN
7 Té&n tai khoan: Phai tra cho ngudi ban
8 Tén ngudi ban(ngudi mua): Céng ty TNHH Thuong Mai An Hoa
9 S8 hidu tai khoan: 331.ANHOA N
10 N&m: 2020
11 CHUNG TI:_II'G;AY DIEN GIAL TK DOI S0 PHAT SINH SO DU
P B - - -
5 SOHIEU | ot UNG NO co NO co
13 A hd B - C -T) D ~ 1 hd 2 hd 3 - 4 hd
14 1. S& du dau ky - 120.000.000
20 HDO0013454 01/01 Nhap kho hang hda theo HDOD13454 1561 - 60.150.000 - 180.150.000
21 HDO001345%4 01/01 Nhdp kho hang hda theo HDOD13454 1561 - 81.000.000 - 2061.150.000
22 HDO0013454 01/01 Nhap kho hang héa theo HD0013454 1561 - 206.300.000 - 467.450.000
23 HDO0O013454 01/01 Thu& GTGT dau vao dugc khau trir 1331 - 34.745.000 - 502.195.000
Vay ngan han ngan hang theo KUV sd 125
52 BCO04 11/01 d€ tra ng 34111 500.000.000 - 2.195.000
1501 2. Cong phat sinh X 500.000.000 382.195.000 x x
1502 3. S0 du cudi ky X x x - 2.195.000

Thiét ké mau s6 ke toan sao cho dong dau tién bét dau di liéu phat sinh trong ky
la dong 15 va ket thuc ¢ dong 1500. Ké toan thuc hién cong phat sinh va tinh so du
cuoi ky tai dong 1501, 1502.

S6 hiéu tai khoan mé rong cua phai thu khach hang, phai trd nguoi ban nao dé
phai duoc nhap riéng tai 6 D9. Vi du ta muon lap so chi tiét thanh todn véi nguoi ban
theo mau trén ta nhap 6 D9 vai tri 331.ANHOA

© Buwoc 3: Lap cong thac

- Tén tai khoan: D7 =VLOOKUP(LEFT(D9;3);DUDK;2;0)

- Tén nguoi ban (nguoi mua): D8 =VLOOKUP(D9;DUDK;2;0)

- Ton dau ky:
G14 =VLOOKUP(D9;DUDK;8;0)
H14=VLOOKUP(D9;DUDK;9;0)

- S6 phat sinh:
A15 =IF(OR(TKNOCT=$D$9; TKCOCT=$D$9);CNO;" ")
B15 =IF(OR(TKNOCT=$D$9; TKCOCT=$D$9);NGAY;" ")
C15 =IF(OR(TKNOCT=$D$9; TKCOCT=$D$9);DGIAI;" ")
D15 =IF(TKNOCT=$D$9; TKCO;IF(TKCOCT=$D$9; TKNO;" "))
E15 =IF(TKNOCT=$D$9;ST;0)
F15 =IF(TKCOCT=3%$D$9;ST;0)
G15 =IF(G14-H14+E15-F15>0;G14-H14+E15-F15;0)
H15 =IF(G14-H14+E15-F15<0;ABS(G14-H14+E15-F15);0)

Sao chép cong thic tir dong 15 dén dong 1500 trén S ké toan vi dir lidu & Bang
ké cac chang tir phét sinh tir dong 15 dén dong 1500. Dong dit liéu nao thoa diéu kién
cua cong thac thi két qua lién quan dén so ké toan s& hién ra, dong nao khéng thoa
diéu kién thi s& cho ra dong dix liéu tring.

- Cong phét sinh va s6 du cudi ky:
E1501 =SUM(E15:E1500)
F1501 =SUM(F15:F1500)
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G1502 =1F(G14-H14+E1501-F1501>0;G14-H14+E1501-F1501;0)
H1502 =IF(G14-H14+E1501-F1501<0;ABS(G14-H14+E1501-F1501);0)
O Budc 4: Kiém tra, ddi chiéu sb liéu

- Béi chiéu sé liéu giira so chi tiét va Bang tong hop tinh hinh thanh toén

- DBéi chiéu sb liéu vai dir liéu & Bang ké ching tir phét sinh

- Dbi chiéu sé liéu sé chi tiét thanh toan ngudi mua (nguoi ban) véi khéch
hang, nha cung cap

@® Budc 5: Xem va in 4n sb ké toan

A B © D E F G H
1
2 |CONG TY TNHH MOT THANH VIEN SON TRA M3u s S31-DN
3 |101B L& Hiu Tréc,P. Phudc My, Q. Son Tra, TP. Ba Ning
2 SO CHI TIET THANH TOAN VOI NGUOT MUA
7 Tén tai khoan: Phai thu cia khach hang
8 Tén ngudi ban(ngudi mua): Céng ty C8 Phan Nhura Duy Tan
9 S# higu tai khoan: | 131.DUYTAN -
10 N3m: 2020
11 CHUNG T:GAY DIEN GIAL T SO PHAT SINH sO DU
PR . . .
1p SOHIEU | L.t UNG NQ' co NO co
13 A~ B~ C T D~ 1 - 2 - 3 - 4 -
14 1. S6 dv dau ky 150.000.000
62 HD0006188 15/01 _ [Doanh thu hang bén theo HDOOD6188 5112 250.000.000 400.000.000
63 HDO0006188 15/01  [Doanh thu hang bén theo HDOOD6188 5112 400.000.000 800.000.000
64 HDO0O06186 15/01 _ |Thu& GTGT dau ra phai nép 33311 65.000.000 - 865.000.000
75 |BCO0S 16/01 __ |Khach hang thanh toan tén hang 1121 700.700.000 164.300.000
76 |BCDOS 16/01 _ [Chiét khdu thanh todn cho khach hang 635 - 14.300.000 150.000.000
123 HDO006193 27/01 _ |Doanh thu ban hang theo HDOOD6193 5112 475.000.000 - 625.000.000
124 HDO006193 27/01 _ |Doanh thu bdn hang theo HDOOD6193 5112 190.000.000 815.000.000
125 HDO0006193 27/01  |Thu& GTGT d3u ra phai np 33311 66.500.000 - 881.500.000
1501 2. Cong phat sinh X 1.446.500.000 | 715.000.000 x x
1502 3. 54 du cudi ky X x x 881.500.000

7. Lap bang tong hep tinh hinh thanh toan ngwdi mua (nguoi ban)

Bang téng hop tinh hinh thanh toan nguoi mua (nguoi ban) de tong hop tir cac s6
chi tiét thanh toan nguoi mua (nguoi ban) nham dbi chiéu véi s liéu Tai khoan 131,
331 trén S6 cai. Mdi nhom ta lap mot bang tong hop tinh hinh thanh toan cho nhom
d6, cu thé ¢ cac bang tong hop: Bang tong hop tinh hinh thanh toan ngudi mua, Bang
t6ng hop tinh hinh thanh todn nguoi ban.

7.1. Can cw la@p

- Dir liéu trén bang HTTK&SD

- Dit liéu cac nghiép vu lién quan dén cac nghiép vu cdng ng phat sinh va thanh
toan trén Bang ké CTPS

7.2. Trinh tw thuc hign

Buée 1
| Buéc 2

Tao 1 sheet mai Bude 3

trong file Ké -
toan Excel_Ho | Thiét Lap cong Bes
tén SV.XIsx d€ | ké mAu | thuc délay | kidm
1ap Bang tong dir liu lién | 5 déi
hop thanh toan quan dén | chidu sé
va doi tén sheet BTHCNO tir| ji6u

thanh HTTK&SD ’
BTHCNO va BKCTPS

Bwoec 5

Xem va in 4n sO
ké toan
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7.3. Thuc hanh

© Budc 1: Tao 1 sheet méi trong file Ké toan Excel Ho tén SV.xlsx dé lap

Bang tong hop tinh hinh thanh toan va ddi tén sheet thanh BTHCNO

® Budc 2: Thiét ké mau

|~ o o e W

i
12
13
14
15
1R

A B ® D E F G H I
BANG TONG HOP TINH HINH THANH TOAN NGUOT BAN
NAM: 2020
p . N S0 DU PAU KY S0 PHAT SINH S0 DU cudI KY
STT|  MANCC TEN NHA CUNG CAP No © no & No &
1 [33LVINHHANH [Céng ty C8 phin Nhua Vinh Hanh 15.000.000 - 238.550.000 253.550.000 - -
2 [33LANHOA Céng ty TNHH Thugng Mai An Hoa - 120.000.000 500.000.000 382.195.000 - 2.195.000
3 [33LNHUADNG  [Céng ty C3 phén Nhua Da Nang - 200,000,000 - 186.010.000 - 386,010,000
4 |33LHOANGHA  [Céng ty CG phén Thudng Mai Hoang Ha - 150,000,000 - - - 150,000,000
5 [331.TRUONGHAI |Cong ty C& Phan O T6 Truting Hai-CN Giai Phong - - 1.000,000.000 | 1,000.000.000 -
6 [33LDIENTIN  |Cong ty TNHH Dién Tin Da Nang - - 33,000,000 33,000,000
7 |33L.HUYHOANG |Cong ty TNHH Huy Hoang - - - -
8 [33LDAIKIM Congty C Phan Nhua Dai Kim - - 59,400,000 59,400,000
TONG CONG 15.000.000 | 470.000.000 | 1.830.950.000 | 1.914.155.000 - 538.205.000

Bang tong hop chi tiét lay sb liéu tong hop tir dit liéu Bang ké chang tir phat sinh,

khong lay dir liéu timg ban ghi nén khdng can thict thiét ke dong dau tién la dong 15
va két thuc ¢ dong 1500 nhu céac so chi tiet.

S6 hiéu tai khoan mo rong cua tat ca nha cung cap duoc nhap vao cot B.

© Buwoc 3: Lap cong thac

C6 =VLOOKUP(B6,DUDK,2,0)

D6 =VLOOKUP(B6:DUDK:8:0)

E6 =VLOOKUP(B6:DUDK:9:0)

F6=SUMIF(TKNOCT:B6:ST)

G6=SUMIF(TKCOCT:B6:ST)

H6=IF(D6-E6+F6-G6>0;D6-E6+F6-G6;0)

16= IF(D6-E6+F6-G6<0;ABS(D6-E6+F6-G6);0)

Sau d6 sao chép cac cong thirc & dong 6 xudng dén dong cudi cuing (theo mau la

dong 14)

D15= SUM(D6:D14)

Sau d6 sao chép cong thirc nay theo cot dén |

® Buéc 4: Kiém tra, ddi chiéu so ligu

- Péi chiéu sé lidu gitra Bang tong hop tinh hinh thanh toan nguoi mua, nguoi

ban va S6 Cai TK 131, 331

- Péi chiéu s6 lieu voi dir liéu ¢ Bang ké chang tir phat sinh
- Pbi chiéu sb liu gita Bang tong hop tinh hinh thanh toan va Bang can d6i s6

phat sinh

@® Budc 5: Xem va in 4n sb ké toan
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A B ¢ D E F 6 H
2 BANG TONG HOP TINH HINH THANH TOAN NGUOT MUA
2 NAM: 2020
23 . e S0 DU DAU KY SO PHAT SINH $0 DU CUOI KY
” STT|  MAKH TEN KHACH HANG % @ N @ % &
25 1 [13LDUYTAN  |Cong ty CB Phén Nhua Duy Tén 150,000,000 - 146,500,000 715,000,000 881,500,000
26 2 [13LBINHMINH |Cong ty TNHH Binh Minh 95,000,000 - . 95.000.000 .
27 3 [13LHOAPHAT  |Céng ty C6 Phén Hoa Phat £5.000.000 - . 50,000,000 15.000.000
28 4 |131.DATQUANG |Cng ty TNHH Dét Quing 140,000,000 - . 140,000,000 .
29 5 [13LMTV Céng ty tdng hap MTV - 50,000,000 550,550,000 234,366,500 266,183,500
30 6 |13LHUYHOANG |Cong ty TNHH Huy Hoing - - 209,000,000 209,000,000 .
31 7 [13LNGOCBICH |Céng ty TNHH Thirang Mai Noc Bich - - 403.700.000 33.000.000 370.700.000
K
3
34 TGNG CONG 450.000.000 | 50.000.000 | 2.609.750.000 | 1.476.366.500 | 1.533.383.500

8. Lap so chi tiét cac tai khoan khac

S6 chi tiét cac tai khoan khac dung dé theo ddi cac d6i twong TK cap 2, cap 3
trong bang hé théng tai khoan do B tai chinh ban hanh. Dya vao bang can ddi sé phét
sinh, ké toan lya chon nhitng TK cap 2, cap 3 ¢6 phét sinh sé liéu trong ky dé in S chi
tiét cac tai khoan khac

Trong bai thuc hanh nay, s nay thuong dugc mo cho cac TK 1331, 1332, 2111,
2112, 2113, 2114, 2141, 2422, 3331, 3334, 3339, 3382, 3383, 3384, 3386, 3411,
3532, 4111, 4211, 4212, 5111, 5112, 5211, 5213, 8211.

8.1. Can cir lgp

- Dir liéu trén bang HTTK&SD

- Dt liéu c&c nghiép vu lién quan phét sinh trén Bang ké CTPS
8.2. Trinh tw thuc hign

Bworce 1

Bwoc 2

Tao 1 sheet moi
trong file Ke
toan Excel_Ho Thiét ké | Lap cong Bworc 4

Bwoce 3

ten SVXIsxde | pay | thic délay [iam oa. | BYOC S
lap So chi tiet dit liu lién | 447 chiéu —
TAK khac va‘d01 quan dén 4 i Xem va in an so
tén sheet thanh SCTKHAC | so'eu ké toan
SCTKHAC 0
HTTK&SD
va BKCTPS

8.3. Thuc hanh

© Budéc 1: Tao 1 sheet mai trong file Ké toan Excel_Heg tén SV.xIsx dé Iap So
chi tiet tai khoan khac va doi tén sheet thanh SCTKHAC

® Budc 2: Thiét ké mau
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A B E D E F G

1

2| CONG TY THHH MOT THANH VIEN SON TRA

3 101B L& Hifu Trac,P. Phurdc MY, Q. Son Tra, TP. Ba Ngng

: SO CHI TIET CAC TAI KHOAN

b

7 Tén TK: Chi phi tra trudc dai han

i SihiuTk: 2422

9 Nam: 2020

10

11 CHUMG TU L 50 PHAT SINH 50 oU
5 SOHIEU | NGAY, THANG DIEN GIAT Lanls L1} 0 N

13 B~ (A D E |” 1 7 r 3 M
14 1. 56 dv du ky 78.833.333
55 HDOD12781 13/01/2016|Mua khudin diic dép 33 30.000.000 108.833.333
1446 BPRCPTTOL 31/01/2016|Pnéin bl chi phi tra trudc BP 5X 6273 - - 108.833.333
1447 BPRCPTTOL 31/01/2016|Phan b chi phi tra trirdc BP QLDN 6423 1,263,889 107.560.444
1448 BPRCPTTOL 31/01/2016|Phan b chi phi tra trifdc BP BH 6413 - 107.560.444
1449 BPRCPTTOL 31/01/2016|Phén b chi phi tra trudc 5X dép 6273 2,500,000 105.069.444
1450 BPRCPTTOL 31/01/2016|Phan b chi phi tra trirdc X, chai 6273 1,388,889 103.680.553
1501 2. Cong phat sinh X 30.000.000 5.152.778 X
1502 3. 50 dv cudi ky X X X 103.680.555

Thiét ké mau s6 ke toan sao cho dong dau tién bét dau dix liéu phat sinh trong ky
la glbng 15 va két thac ¢ dong 1500. Ké toan thuc hién cong phat sinh va tinh s6 du
cuoi ky tai dong 1501, 1502.

~ S0 hiéu tai khoan cap 2 hodc cip 3 dwoc nhap riéng tai 6 C8. Vi du ta mudn Iap
So chi tict tai khodn khac theo mau trén ta nhap 6 C8 véi chudi 2422 (c6 the st dung
Data Validation dé tao danh séach tai khoan chon san).

© Buwoc 3: Lap cong thac
- Tén tai khoan: C7 =VLOOKUP(C8;DUDK;2;0)
- Ton dau ky:
G14 =VLOOKUP(C8;DUDK;8;0)
H14=VLOOKUP(C8;DUDK;9;0)
- S6 phat sinh:
A15 =IF(OR(TKNO=$C$8; TKCO=$C$8);CTNKC;" ")
B15 =IF(OR(TKNO=$C$8;TKCO=3$C$8);NGAY;" ")
C15 =IF(OR(TKNOT=$C$8; TKCO=$C$8);DGIAI;" ")
D15 =IF(TKNO=$C$8; TKCO;IF(TKCO=$C$8: TKNO;" "))
E15 =IF(TKNO=$C$8;ST;0)
F15 =IF(TKCO=$C$8;ST;0)
G15 =IF(G14-H14+E15-F15>0;G14-H14+E15-F15;0)
H15 =IF(G14-H14+E15-F15<0;ABS(G14-H14+E15-F15);0)

Sao chép cong thac tir dong 15 dén dong 1500 trén So ké toan vi dir liéu & Bang
ké cac chung tur phéat sinh tir dong 15 dén dong 1500. Dong dir liéu nao thoa dieu kién
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cua cong thuc thi két qua lién quan dén sb ké toan s& hién ra, dong nao khéng thoa
diéu kién thi sé cho ra dong dir liéu trang.

- Cong phét sinh va s6 du cudi ky:
E1501 =SUM(E15:E1500)
F1501 =SUM(F15:F1500)
G1502 =IF(G14-H14+E1501-F1501>0;G14-H14+E1501-F1501;0)
H1502 =IF(G14-H14+E1501-F1501<0: ABS(G14-H14+E1501-F1501):0)
O Budéc 4: Kiém tra, dbi chiéu so licu
- P6i chiéu sb liéu giita s6 chi tiét va Bang can dbi s6 phat sinh
- Béi chiéu sé liéu vai dit liéu & Bang ké chang tir phét sinh
© Budc 5: Xem va in an so ké toan

A B c D E F G H
1
2 | CONG TY THNHH MGT THANH VIEN SON TRA
3 |101B L& Hifu Tréc,P. Phude M§, Q. Sdn Tra, TP. Ba Ngng
4 SO CHI TIET CAC TAI KHOAN
6
T Tén TK: Thu& GTGT duge khdu trir HH, DV
8 S6 higu TK: 331
9 MEm: 2020
10
11 CHUNG TU ~ i S0 PHAT SINH S0 DU
12 S0 HIEU | NGAY, THANG DIEN GIAT RS NOY o NOY co
13 B |~ @ - D T E |~ 1 - 2 - 3 - 4 -
14 1. 56 du dau ky 55.916.667 =
23 PNDO1 01/01/2016|Thué GTGT dau vao duge khiu trir 331 34.745.000 - 90.661.667
26 PNOO2 02/01/2016|Thug GTGT d&u vao duoc khau trir 331 23.050.000 - 113.711.667
28 PCoo1 03/01/2016|Thu& GTGT d&u vao duge khiu trir 1111 100.000 - 113.811.667
41 HD0O34511 07/01/2016|Thug GTGT dau vao dugc khau trir 331 5.400.000 - 119.211.667
54 | PCO0S 12/01/2016|Thu& GTGT dau vae dwge khau trir 1111 120.000 - 119.331.667
56 |HDDO012781 13/01/2016|Thug GTGT dau vae dudc khiu trir 331 3.000.000 - 122.331.667
61 |PCO06 15/01/2016|Thu& GTGT dau vae duge khau trir 1111 100.000 - 122.431.667
89 |PC008 20/01/2016|Thug GTGT dau vao dude khiu trir 1111 48.791 - 122.480.458
102 | BNOOS 24/01/2016|Thug GTGT d&u vao dugc khau trir 1121 61.818 - 122,542,276
104 BNOOS 24/01/2016|Thug GTGT dau vao dude khiu trir 1121 109.091 - 122.651.367
106 | BNOOS 24/01/2016|Thug GTGT d&u vao duge khau trir 1121 9.091 - 122.660.458
108 PCo13 24/01/2016|Thu& GTGT d&u vao duge khiu trir 1111 70.000 - 122.730.458
111 | PNOO4 25/01/2016|Thug GTGT dau vao duoc khau trir 331 16.910.000 - 139.640.458
129 BNOOg 27/01/2016|Thué GTGT d&u vao duge khiu trir 1121 208.905 - 139.849.363
131 BNOOS 27/01/2016|Thug GTGT dau vao dudc khau trir 1121 406.336 - 140.255.699
133 GTTTU0L 28/01/2016|Thu& GTGT dau vao dwge khau trir 141 363.636 - 140.619.335
136 GTTTUOL 28/01/2016|Thug GTGT dau vae dude khiu trir 141 180.000 - 140.799.335
139 PCO15 28/01/2016|Thug GTGT d&u vao duge khau trir 1111 35.916 - 140.835.251
143 PCO16 29/01/2016|Thug GTGT dau vao dude khiu trir 1111 132.727 - 140.967.978
1467 TKGTGTOL 31/01/2016|Kh&u trir thu& GTGT clia HHDV thang 1 33311 - 140.967.978 -
1501 2. Cong phat sinh X 85.051.311 140.967.978 X x
1502 3. 86 du cudi ki X X X

1EM7

9. L4p sb chi phi san xuét kinh doanh

S6 chi phi san xuat kinh doanh dugc mé dé theo ddi chi phi phat sinh theo tirng
d6i tuong tap hop chi phi (Theo phan xuéng, bd phan san xuét, theo san pham, nhém
san pham,... dich vu hoac theo tirng noi dung chi phi). S6 nay dugc ma cho cac TK
621, 622, 627, 641, 642, 154.

- TK 621, 622, 154 theo ddi chi phi phét sinh theo san pham

- TK 627, 641, 642 theo ddi chi phi phat sinh theo ndi dung chi phi
9.1. Can cir gp

- Dir liéu trén bang HTTK&SD

- Dt ligu cac nghiép vu lién quan phat sinh trén Bang ké CTPS (Chu y can cap
nhat day du cac but toan ket chuyén chi phi trén Bang ké CTPS)
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9.2. Trinh tw thuc hién

Bude 1

Tao sheet moi
trong file Ké toan
Excel_Ho tén
SV.xIsx dé lap So
chi phi SXKD
(moi s6 CPSX
riéng 1 sheet) va
doi tén sheet thanh
SCP621 (hoac
SCP622...)

Bwadce 2
Bwoéc 3
Thiét | Lapcong |BU0Cd
ké mau | thucdelay | gidm
dir liéu lién | tra ¢6i
quandeén | chiéy sé
SCP621,... liéu
tr '
HTTK&SD
va BKCTPS

Bwoc 5

Xem va in
an soO ké
toan

9.3. Thuc hanh
9.3.1. Péi véi Sé chi phi san xudt kinh doanh m¢ chi tiét theo san pham

© Budc 1: Tao sheet méi trong file Ké toan Excel_He tén SV.xIsx d¢ 1ap So
chi phi SXKD va doi tén sheet lan luot thanh SCP621, SCP622, SCP 154

® Budc 2: Thiét ké mau

A B U 0] E F 5 H J K

1

2 CGNG TY TNHH MGT THANH VIEN SON TRA Méu 55 $36-DN
3 1018 L& Hitu Trdc,P. Phudc Mf, Q. Sdn Tra, TP. Ba Ngng

4 SO CHI PHI SAN XUAT KINH DOANH

5 Tai khoan: Chi phi nguy&n lidu, vét liéu truc tiép

] Tén san pham: Dép nhua

7 56 higu TK: 621.0EP

8 Ham: 2020

9 CHNG TU GHI NO' TK 621

10 R = = TK DI TRONG PO

11 SOHEU :HG::G DIEN GIAT UNG | TONG SO TIEN NHUA PVC NHUA KEO | NHUA PHU GIA

12 152.PVC 152.KEQ 152PHU6IA | | |
13 A - B |~ € I D~ 1 M 2 M 3 M 4 | 5+ 67| 7.~
14 1. 56 dv dau ky

40 HD0034511 | 07/01  [Mua hat nhya dua tha“ing vao PX 331 54.000.000 54.000.000

57 PX003 14/01  [Xudt kho vat liéu san xudt 152 502.054.800 502.054.800 -

58 PX003 14/01  [Xudt kho vat liéu san xudt 152 197.529.410 - 197.529.410 -

59 PX003 14/01  [Xudt kho vat liéu san xudt 152 39.333.340 - 39.333.340
1501 2. Coing sii phat sinh 792.917.550 556.054.800 | 197.529.410 39.333.340
1502 3. Cac khoan giam phi = = = =
1503 4. Ghi C TK 621.DEP 792.917.550 556.054.800 |  197.529.410 39.333.340

1504

Thiét ké mau s6 ké toan sao cho dong dau tién bét dau di liéu phat sinh trong ky
la dong 15 va ket thuc ¢ dong 1500. Ké toan thyuc hién cong phat sinh va tinh s6 du
cuoi ky tai dong 1501, 1502.
Ddi voi S6 chi phi san xuét kinh doanh mo chi tict theo san pham thi cac Cot F,
G, H, I, J, K... chi tiét theo cac TK doi tng m@ mé rong
S6 higu tai khoan chi phi duoc nhap riéng tai 6 D7. Vi du ta muon Iap So chi phi
SXKD TK 621 chi tiét san pham Dép theo mau trén ta nhap 6 D7 véi chudi 621.DEP

© Budc 3: Lap cong thuc
- Tén tai khoan: D5 =VLOOKUP(LEFT(D7;3);DUDK;2;0)
- Tén san pham: D6 =VLOOKUP(D7;:DUDK;2:0)

- S6 phat sinh:

A15 =IF(TKNOCT=$D$7;CTNKC;"")
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B15 =IF(TKNOCT=$D$7;NGAY;")

C15 =IF(TKNOCT=$D$7;DGIAI;"")

D15 =IF(TKNOCT=$D$7; TKCO;™")

E15 =IF(TKNOCT=$D$7;ST;0)
F15=IF(F$12="";0;IF(AND(TKNOCT=$D$7;0R(TKCOCT=F$12;CTIET=F$1

2));ST;0))

Sao chép cong thic tir cot F dén cot K
Sao chép cong thirc tir dong 15 dén dong 1500 trén S ké toan vi dir lidu & Bang

ké céc chimg tir phat sinh tir dong 15 dén dong 1500. Dong dit ligu nao thoa dicu kién
cua cong thuc thi ket qua lién quan deén so ke toan s& hi¢n ra, dong nao khdng thoa
diéu kién thi s€ cho ra dong di ligu trang.

- Cong phat sinh:

E1501 =SUM(E15:E1500)

Sao chép cong thirc tir cot E dén cot K

- Céc khoan giam phi

E1502= SUM(F1502:K1502)
F1502={IF(F12="";0;SUM(IF(TKCOCT=$D$7;1;0)*IF(TKNOCT=F12;1;0)*ST))}

(dung t6 hop phim Ctrl+Shift+Enter)

- Ghi C6 TK 621:

E1503= E1501-E1502

Sao chép cong thic tir cot E dén cot K

O Budéc 4: Kiém tra, dbi chiéu sé lidu

- Déi chiéu s6 ligu voi dir lieu ¢ Bang ké chang tir phét sinh

- PBéi chiéu sb liéu giira s6 chi phi SXKD va Bang tong hop CPSX

- Péi chiéu sb liéu gitra s6 chi phi SXKD va Phiéu tinh gia thanh san pham
© Budc 5: Xem va in 4n so ké toan

A B C D E F G H
1
2 | CONG TY TNHH MOT THANH VIEN SON TRA M3u s& 536-DN
3 |101B L& Hifu Tréc,P. Phudc M§, Q. Son Tra, TP. Ba Ngng
4 SO CHI PHI SAN XUAT KINH DOANH
5 Tai khoan: Chi phi san xu#t, kinh doanh d& dang Sau do:
6 Té&n san pham: Dép nhua Pau Lo Cho;n bé blanks trwéc khi
7 SG hiéu TK: 154.DEF Chor m3 TK. cér in sé nse
] NEm: 2020
9 CHUNG T GHI NO' TK 154
10 - - > TK BOI TRONG B0
11 s HIEU :_'HGAA'TG DIEN GIAT UNG TONG SO TIEN CP NVLTT CP NCTT CPSXC
12 621 622 627
13 A B~ [ T D - 1 ~ 2 ~ 3 ~ 4 =
14 1. 56 du dau ky = =
1451 KCCPSX01 31/01 |K&t chuyén chi phi NVL cho dép nhua 621 792.917.550 792.917.550 -
1452 KCCPSX01 31/01 |Két chuyén chi phi NC cho dép nhua 622 12.195.000 - 12.195.000
K&t chuy&n chi phi nhan vién SXC cho dép
1453 KCCPSX01 31/01  |nhua 6271 4.586.126 - - 4.586.126
K&t chuyé&n chi phi vat li&u SXC cho dép
1454 KCCPSX01 31/01  |nhua 6272
K&t chuy&n chi phi dung cu SXC cho dép
1455 KCCPSX01 31/01  |nhua 6273 2.500.000 - - 2.500.000
K&t chuy&n chi phi kh3u hao SXC cho dép
1456 KCCPSX01 31/01  |nhua 6274 5.378.095 - - 5.378.095
K&t chuyén chi phi dich vu SXC cho dép
1457 KCCPSX01 31/01  |nhua 6277 4.298.775 - - 4.298.775
1458 KCCPSX01 31/01 |Két chuyén chi phi khac SXC cho dép nhua |6278 - - - -
1501 2. Cdng s6 phat sinh 821.875.546 792.917.550 12.195.000 16.762.996
1502 3. Phé& liéu thu héi tir san pham héng =
1503 4. Ghi Cé TK 154.DEP 808.068.708
1504 5. 56 du’ cuéi ky 13.806.838
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A B C D E F G H J K
SO CHI PHI SAN XUAT KINH DOANH

4

5 Tai khoan: Chi phi nhén cdng truc tiép

B Tén san pham: Dép nhya

7 56 higu TK: §22.0EP

B Nam: 2020

9 CHIiG TUf GHINQ TK 622

10 - S TK BOI TRONG BO

11 | sOHIEY :HG:'TG DIEN GIAT NG | TONG SO TIEN LUoNG BHXH BHYT BHTH KPCD

12 334 3383 3384 3386 3382

13 A | B~ C I b - A 27 3 - 14 |- 5 6 v il
14 1. 85 du dau ky
1410 BPBTLO1 31/01 |Tinh liong ctia CN san xudt dép nhua|3341 10.080.000 10.080.000 -
1416 BPBTLO1 31/01  [Trich kinh phi cing doan CNSX dép 3382 180.000 - - 180.000
1422 BPETLO1 31/01 [Trich Bao hifm x3 hai CNSX. dép 3383 1.575.000 - 1.575.000 - -
1428 BPBTLO1 31/01 [Trich Bao hiém Y t& CNSX dép 3384 270.000 - - 270.000 -
1434 BPETLO1 31/01 [Trich B3o hifm thit nghiép CNSX dép |3386 90.000 - - - 90.000 -
1501 2. Ciing s phét sinh 12.195000 |  10.080.000 |  1.575.000 270.000 90.000 180.000
1502 3. Ghi C6 TK 622.DEP 12.195000 |  10.080.000 |  1.575.000 270.000 90.000 180.000

9.3.2.P6i véi Sé chi phi san xudt kinh doanh mé chi tiét theo néi dung chi phi

© Budc 1: Tao sheet méi trong file Ké toan Excel_He tén SV.xIsx d¢ 1ap So
chi phi SXKD va doi tén sheet lan Iwot thanh SCP627, SCP641, SCP642

® Budc 2: Thiét ké mau

A B c D E F G H J K
1 1
2 CONG TY TNHH MOT THANH VIEN SON TRA Miu 56 536-DN
3 | 101B L& Hifu Tréc,P. Phurde MY, Q. Sdn Tra, TP. Ba Ngng

SO CHI PHI SAN XUAT KINH DOANH

4
5 Téi khodn: Chi phi san xut chung Sau dé:
7 S5 higu TK: %27 Chen bé blanks trvée khiin
8 NEm: 2020 &
9 CHUMG TU GHI NQ' TK 627
10 . R TK 901 TRONG PO
11 S0 HIEU :HG:'TG DIEN 6IAI G BNG SO TIEN LUONG | VAT LIEU ccoe KHAU HAO DICH VU KHAC
12 6271 6272 6273 6274 6277 6278
13 A - B " C Tl Do~ 1 - 2 - 3 - 4 - 5 7 6 7"
14 1. 56 dv dau ky
37 PCOO3 05/01  [Chitén mat bdo duBng MMTB 1111 3.000.000 - - - - | 3.000.000
105 BNOOS 24/01  [Thanh todn tién dién thoai 1121 90.909 - - - - 90.909
130 BNO09 27/01  [Thanh toan tién dién 1121 4.063.364 - - - - 4.063.364
1412 BPBTLO1 31/01  [Tinh hrfgng bd phan PXSX 3341 6.340.000 | 6.340.000 -
1418 BPBTLO1 31/01  [Trich kinh phi céng doan BP QLPX 3382 110.000 110.000
1424 BPBTLO1 31/01  [Trich Bao hiém xa héi BP QLPX 3383 962.500 962.500
1430 BPBTLO1 31/01 [Trich Bao hiém Y t& BP QLPX 3384 165.000 165.000
1436 BPBTLO1 31/01  [Trich Bao hiém that nghiép BP QLPX [3386 55.000 55.000
Trich khau hao TSCD bd phan san
1441 BPBKHO1 31/01  [xudt 2141 2.016.129 - - - 2.016.129
Trich khau hao TSCD bd phan san
1442 BPBKHO1 31/01  [xudt dép 2141 4.166.667 - - - 4.166.667
Trich khau hao TSCD bd phan san
1443 BPBKHO1 31/01  [xudt chai 2141 6.666.667 - - - 6.666.667
1446 BPBCPTTO1 31/01  [Phén b6 chi phi tra trudc BP SX 2422 - - - - -
1449 BPBCPTTO1 31/01  [Phén bd chi phi tra trudc SX dép 2422 2.500.000 - - | 2.500.000
1450 BPBCPTTO1 31/01  [Phén bo chi phitra trudc SX chai 2422 1.388.889 - - 1.388.889 - -
1501 2. Céng sb phat sinh 31.525.125 | 7.632.500 - | 3.888.880 | 12.840.463 | 7.154.273
1502 3. Ghi C6 TK 627 31.525.125 | 7.632.500 - | 3.888.889 | 12.849.463 | 7.154.273

Thict ké mau so ké toan sao cho dong dau tién bét dau dit ligu phat sinh trong ky
la dong 15 va ket thuc ¢ dong 1500. Ké toan thuc hién cong phat sinh va tinh s6 du
cuoi ky tai dong 1501, 1502.

Déi v6i S6 chi phi san xuat kinh doanh ma chi tiét theo ngi dung chi phi thi céc
CotF, G, H, 1, J, K... chi ti¢t theo cac TK chi tiét cap 2

S6 hiéu tai khoan chi phi dwgc nhap riéng tai 6 D7. Vi du ta muén lap Sélchi’phl'
SXKD TK 627 theo mau trén ta nhap 6 D7 vai chuoi 627, nhap ma TK chi tiet cap 2
cua TK 627 vao dong 12 tir ¢t F dén K nhu 6271, 6272..

© Buoc 3: Lap cong thirc
- Tén tai khoan: D5 =VLOOKUP(LEFT(D7;3);DUDK;2;0)
- Sb phét sinh:
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A15 =IF(LEFT(TKNO;3)=$D$7;CTNKC;"™")

B15 =IF(LEFT(TKNO;3)=$D$7;NGAY;™)

C15 =IF(LEFT(TKNO;3)=$D$7;DGIAI;"™")

D15 =IF(LEFT(TKNO;3)=$D$7;TKCO;"™")

E15 =IF(LEFT(TKNO:3)=$D$7:ST:0)
F15=IF(F$12="":0;IF(LEFT(TKNO:3)=$D$7:ST:0))
Sao chép cong thirc tir cot F dén cot K

Sao chép cong thic tir dong 15 dén dong 1500 trén S ké toan vi dir lidu & Bang
ké cac ching tir phét sinh tir dong 15 dén dong 1500. Dong di liéu nao thoa diéu kién
cua cong thac thi két qua lién quan dén sb ké toan s& hién ra, dong nao khéng thoa
diéu kién thi s& cho ra dong dix liéu trang.

- Cong phat sinh:

E1501 =SUM(E15:E1500)

Sao chép cong thic tir cot E dén cot K

- Ghi C6 TK 627:

E1502= E1501

Sao chép cong thic tir cot E dén cot K

O Budéc 4: Kiém tra, dbi chiéu sé liéu

- Péi chiéu sb liéu vai dit liéu & Bang ké chiing tir phét sinh

- Péi chiéu sb liéu gitra s6 chi phi SXKD va Bang can ddi s6 phét sinh
© Budc 5: Xem va in an s6 ké toan

A B E D E F G H J K L

1

2 |CONG TY TNHH MOT THANH VIEN SON TRA M3u s6 536-DN
3 |101B L& Hifu Tréc,P. Phudc My, Q. San Tra, TP. Da N%ng

4 SO CHI PHI SAN XUAT KINH DOANH

5 Tai khodn: Chi phi bén hang Sau dd:

7 S8 higy TK: 41 Chon ba blanks trrée khi in

8 NEm: 2020 =

9 CHUNG TU GHINO TK 627

10 ] o X DL TRONG DO

P NGAY, DIEN GIAT : o _ . - Y A

SOHIEU e ime TIEN LUONG VATLEEU | ceDe KHAUHAO |BAOHANH| DICHWU KHAC

12 6411 6412 6413 6414 6415 6417 6418

13 A~ B~ @ I b |- 1 © 2 > 3 |- 4 - 5 [~ 6~ 7 - 7 |-
14 1. 58 du diu ky

Chi tin mat thanh toan tin vén
53 PCOO0S 12/01 |chuyén 1111 1.200.000 - - - - - | 1.200.000 -
97 PX007 21/01  [Xudt hang khuy&n mai 1561 2.000.000 - - - - - - 2.000.000
98 PX007 21/01 _ [Xut hang khuyén mai 1561 2.500.000 - 2.500.000
103 | BNOO§ 24/01 _|Thanh toan tién dién thoai 1121 1.090.909 - 1.090.909 -
1413 BPBTLO1 31/01 |Tinh lugng bd phén bén hang 3341 30.000.000 30.000.000 -
1419 BPBTLO1 31/01 _ |Trich kinh phi cdng doan BP BH 3382 504.000 504.000
1425 BPBTLO1 31/01  |Trich Bao hiém xa hai BP BH 3383 4.410.000 4.410.000
1431 BPBTLO1 31/01 |Trich Bao hiém Y t& BP BH 3384 756.000 756.000
1437 BPBTLO1 31/01 |Trich Bao hiém thdt nghiép BP BH 3386 252.000 252.000
Trich khdu hao TSCD b8 phan ban

1444 BPBKHO1 31/01  |hang 2141 2.916.667 - - - 2.916.667
1448 BPBCPTTOL 31/01  |Phan bd chi phi tr trudc BP BH 2422 - - - - - - -
1501 2. Cong s6 phat sinh 45.629.576 35.922.000 - - 2.916.667 - 2.290.909 4.500.000
1502 3. Cic khoan giam chi phi - - - - - - -
1503 4. Ghi €6 TK 641 011 45.629.576 35.922.000 - - 2.916.667 - 2.290.909 4.500.000
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A B C D E F G H I J K L ]

4 SO CHI PHI SAN XUAT KIN Ag;“ B i}

on b blarks g
5 Tai khoan: Chi phi quan If doanh nghiép Whiing
7 i hidu TK: 2
] Nam: 2020
9 CHUNG TU GHINQ TK 627
10 : P TK BOI TRONG DO
1 SOHIEU :m{é DIEN GIAT G 4@ TEN | LuonG VAT LIEU CCDC KHAUHAO | LEPHI | DUPHONG | DICHW KHAC
12 -~ 6421 6422 6423 6424 6425 6426 6427 6428
13 A | B~ ® I - 1 A M d M 4 - 3 M 6 " M M 7 -
1 1. 85 dv dau ky
15 TKMB 01/01 |L& phi mén bai phai ndp 3339 2.000.000 - - 2.000.000
27 PCoot 03/01 [Mua xang xe 6 t6 1111 1.000.000 - | 1.000.000 - -
43 BNO03 08/01 _[Phi chuy#n khodn 1121 11.000 - - 11.000
46 BNO04 08/01 Ph\'chuyé’n khodn 1 11.000 - - - 11.000
60 PCO06 15/01 {Chitn mét mua vén phong phdm  [1111 1.000.000 - - | 1.000.000 -
79 BNOO6 13/01 [Phi chuyén khodn 1121 11.000 - - - - - 11.000
88 PCODB 20/01 |ChitEn mit thanh todn bao hiém xe [1111 487.909 - - - - - - 487.909
90 PC009 20/01 |Chitién mit thanh todn phi déing kifm| 1111 340.000 - - - - - - 340.000
101 BNOOB 24/01 _[Thanh todn tén dién thoai 1121 618.182 - - - - - - 618.182
107 PCO13 24/01 | Chi tén mét thanh todn cudc mang  [1111 700.000 - - - - - - 700.000 -
122 PCO13 26/01  |Chitién mat tiép khach 1111 3.000.000 - - - - - - - | 3.000.000
128 BNO09 27/01 _[Thanh todn t&n dign 1121 2.089.048 - - - - - -] 2.089.048 -
132 GTTTUOL 28/01 _ |Chi phi cfing thc 14 3.636.364 - - - - - -] 3.636.364 -
134 GTTTUOL 28/01 | Chi phi'ti€p khéch 141 1.800.000 - - - - - - - | 1.800.000
135 GTTTUOL 28/01  |Vé méy bay 14 2.020.000 - - - - - - 2.020.000 -
137 PC014 28/01  |Chivugt (ing 1111 700.000 - - - - - - - 700.000
138 PCO15 28/01 _ |Chithanh todn tién nudc 1111 790.141 - - - - - - 790.141 -
142 PCO16 29/01  |Chitién mat d3t in héa don GTGT  [1111 1.327.273 - - - - - 1.327.273
1414 BPBTLOL 31/01 [Tinh krcng bd phan quén iy DN 3341 78.820.000 |  78.820.000 -
1420 BPBTLOL 31/01 [Trich kinh phi céing doan BP QLDN  |3382 1.392.000 | 1.392.000
1426 BPBTLO! 3101 [Trich B3o hiém x hai BP QLDN 3383 12.180.000 | 12.180.000
1432 BPBTLOL 3101 [Trich B3o him Y t& BP QLON 3384 2.088.000 | 2.088.000
1438 BPBTLOL 3101 [Trich B3o hiém thét nghiép BP QLDN [3386 696.000 696.000 -
1445 BPBKHO1 31/01 [Trich khdu hao TSCP bd phan QLON |2141 28.663.735 - 28.663.735
1447 BPBCPTTOL | 31/01 [Phén b chi phitra trudc BP QDN 2422 1.263.889 - 1.263.889 - - - - -
1501 2. C6ng s6 phat sinh 146.645.540 |  95.176.000 | 1.000.000 | 2.263.889 | 28.663.735 | 2.000.000 -| 12041917 |  5.500.000
1502 3. Cac khoan giam chi phi - - - - - - - - -
1503 4. Ghi C6 TK 642 011 146.645.540 |  95.176.000 | 1.000.000 | 2.263.889 | 28.663.735 | 2.000.000 -| 12041917 |  5.500.000

10. Lap s6 chi tiét ban hang

S6 chi tiét ban hang mo theo timg san pham, hang héa, bat dong san dau tu, dich
vu da ban hoac da cung cap duoc khach hang thanh toan tien ngay hay chap nhan
thanh toan.

10.1. Can cw lap

- Dir liéu trén bang HTTK&SD

- Dt liéu céc nghiép vu lién quan phat sinh trén Bang ké CTPS
10.2. Trinh tw thuc hi¢n

Buoc 1

Bworc 2

Tao sheet méi trong

file K& todn Buée 3
Excel Hotén |41 Lap con Bwérc 4 :
SV.xlIsx dé lap So6 méu thae dé 1y = Budec 5
chi tiét ban hang va Sia A |KIEm tra,
RN g du 11@11 l;en d@l chiéu NR
do1 tén sheet thanh quan dén <& Tide Xegn vainan
SCTBH SCTBH tur ; sO ké toan
HTTK&SD
va BKCTPS
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10.3. Thac hanh

© Buic 1: Tao sheet moi trong file Ké toan Excel_Ho tén SV.xlsx dé lap So
chi tiet ban hang va doi tén sheet thanh SCTBH

® Budc 2: Thiét ké mau

A B C D E F G H |

1

2 |CONG TY TNHH MOT THANH VIEN SON TRA i M3u s6 $35-DN
3 | 101B L& Hitu Trac,P. Phudc M, Q. Son Tra, TP. Da Ning

4 ~ p o x "

5 SO CHI TIET BAN HANG

6

7 Tén san pham (hang héa, dich vu...): Panasonic 9.000.B Chon b blanks trudc khiin s§

8 S6 hiéu TK: 5111.PANA9

9 Nam: 2020

12 CHUNG TU DOANH THU CAC KHOAN TiNH TRU

~ - | NGAY, DIEN GIAI TKDOLONG | sO : = :
S0 HIEU . DON GIA . . THUE | KHAC (521

3 U THANG LUGNG THANH TEEN =y
14 A _|-| B|- c x D -1 2 |- 3 - 4 |- 5

30 |HDO006185 05/01[Doanh thu hang ban theo HD0006185 131 5 7.500.000 37.500.000 -

69  HD0006187 16/01|Doanh thu hang ban theo HDO006187 131 10 7.500.000 75.000.000 -
145 HD0006194 30/01[Chiét khéu thudng mai 131 - - - 3.375.000
1501 Cong s6 phat sinh - x 112.500.000 - | 3.375.000
1502 - Doanh thu thuan 109.125.000
1503 - Gia vén hang ban 632.PANA9 96.045.000
1504 -Lai gop 13.080.000
vene

Thiét ke mau s6 ke toan sao cho dong dau tién bét dau di liéu phat sinh trong ky
la glbng 15 va két thac ¢ dong 1500. Ké toan thuc hién cong phat sinh va tinh s6 du
cuoi ky tai dong 1501, 1502.

S6 hi¢u tai khoan m¢ rong cua doanh thu ban hang dugc nhép riéng tai 6 D8. Vi
du ta muon lap So6 chi tiét ban hang theo mau trén ta nhap 6 D8 véi chudi
5111.PANAOY.

© Buwoc 3: Lap cong thac
- Tén san phém..: D7 =VLOOKUP(D8;DUDK;2;0)
- S6 phat sinh:
A15=IF(OR(TKCOCT=$D$8;AND(LEFT(TKNO;3)="521";CTIET=$D$8));HDON;"")

D15=IF(TKCOCT=$D$8; TKNO;IF(AND(LEFT(TKNO;3)="521";CTIET=
$D$8); TKCO;")

E15=IF(TKCOCT=$D$8:SL;0)
F15=IF(TKCOCT=$D$8;DG;0)
G15=IF(TKCOCT=$D$8;ST;0) hoic G15=E15*F15
H15=1F(AND(TKNOCT=$D$8;LEFT(TKCO;3)="333");ST;0)
115 =IF(AND(LEFT(TKNO;3)="521";CTIET=$D$8);ST;0)

Sao chép cong thic tir dong 15 dén dong 1500 trén S ké toan vi dir lidu & Bang
ké cac chang tir phét sinh tir dong 15 dén dong 1500. Dong dit liéu nao thoa diéu kién
cua cong thuc thi két qua lién quan dén sb ké toan s& hién ra, dong nao khéng thoa
diéu kién thi s& cho ra dong dix liéu tring.

- Cong phat sinh: E1501 =SUM(E15:E1500)
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Sao chép cong thirc tir cot E dén cot | (khdng tinh cho cot F)
- Doanh thu thuan: G1502= G1501-H1501-11501
- Gi& von hang ban:
+ M& TK gia vén: D1503= "632"&MID(D8;5;10)

+ Gia tri: G1503={SUM(IF(TKNOCT=D1503;1;0)*ST)-SUM(IF(TKCOCT =
D1503;1;0)*ST)}

_ Lai gop: G1504 = G1502 — G1503
O Budéc 4: Kiém tra, dbi chiéu so licu
- P6i chiéu sb liéu vai dit lieu & Bang ké ching tir phét sinh
- Béi chiéu sb liéu giira s6 chi tiét ban hang véi bang tong hop béan hang
© Budc 5: Xem va in an s6 ké toan

A B C D E F G H \
1
2 |CONG TY TNHH MOT THANH VIEN SON TRA M3u s $35-DN
3 |101B L& Hilu Trac,P. Phutdc My, Q. Son Tra, TP. Da Ning __
BDau tién )
4 ~ A ' Chon ma TK cénin s
5 SO CHI TIET BAN HANG
: ; Sau do:
7 Tén san pham (hang hda, dich vu...):  Toshiba L645 Chon bo blanks trudc khiin s&
8 S0 hiéu TK: 5111.T5BL645] ~ '
9 Nam: 2020 |
12 CHUNG TU DOANH THU CAC KHOAN TINH TRU
~ . | NGAY, DIEN GIAI TK G| SO ; P ;
" SO HIEU e LUONG DON GIA THANHTIEN THUE | KHAC(521)
14 A -| B - C x D | 1 - 2 |- 3 |- 4 - 5 |-
92 HDOD06190 |  21/01|Doanh thu hang ban theo HD0006190 131 10| 15.000.000 150.000.000 - -
112 HDOO09111 | 25/01|Hang ban tra lai theo HD0009111 131 - - - 30.000.000
1501 Cong so phat sinh - X 150.000.000 - | 30.000.000
1502 - Doanh thu thuan 120.000.000
1503 - Gia von hang ban 632.TSBL645 92,000.000
1504 -L3i gop 28.000.000
A B c D E F G H \
1
2 |CONG TY TNHH MOT THANH VIEN SON TRA Mau s6 S35-DN
3 | 101B Lé Hitu Trac,P. Phudc M§, Q. Son Tra, TP. Ba Nang __
Péu tién i
4 nr A r \ Chon mé TK can in s6
5 SO CHI TIET BAN HANG
8 P x s . . Sau do:
7 Tén san pham (hang hoa, dich vu...): Dép nhira Chon bé blanks trudc khiin <8
8 S6 higu TK: 5112.DEP
9 Nam: 2020
12 CHUNG TU' DOANH THU CAC KHOAN TINH TRU
~ o | NGAY, DIEN GIAI TK G| sb : . .
- SOHIEU | e LUONG DON GIA HANH TEN THUE | KHAC (521)
14 A | B~ [4 X D | 1 - R 3 v 4 - 5 -~
62 HDDOD6188 |  15/01]|Doanh thu hang ban theo HDOODG188 131 5.000 50.000 250.000.000 - -
123 HDOD06193 |  27/01|Doanh thu ban hang theo HDODD6193 131 10.000 47500 475.000.000
1501 Cong so phat sinh - X 725.000.000 -
1502 - Doanh thu thuan 725.000.000
1503 - Gia von hang ban 632.DEP 723.157.675
1504 -Lai gop 1.842.325

icnc
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10. Lap Bang tong hep doanh thu ban hang

_ Bang tong hop doanh thu ban hang duoc tong hop tir cac so chi tiét ban hang
nham doi chieu véi so liu Tai khoan 511 trén So cai va giup cho doanh nghié¢p theo
doi 1ai gop cua tirng mat hang, tir d6 xac dinh mat hang kinh doanh trong dieém.

10.1. Can cw lgp

- Dir liéu trén bang HTTK&SD

- Dt liéu céc nghiép vu lién quan phat sinh trén Bang ké CTPS
10.2. Trinh tw thuc hign

Buwoc 1

Bwoéc 2

Tao 1 sheet moi
trong file Ke
toan Excel_Ho Thiét ké | Lap cong Bworc 4

Bwodce 3

ten SVixlsx dé | 13, thire d¢ 1ay [ e | BUOC S
1ap Bang (ong du licu lién | 45i chiéy L in An <&
hqp c\loanh‘thg. quan dén £ Tia Xem va in an so
ban hang va doi BTHBH tr | 5¢ "¢ ké toan
tén sheet thanh HTTK&SD
BTHBH va BKCTPS

10.3. Thuc hanh

© Budc 1: Tao 1 sheet mai trong file K& toan Excel_Hg tén SV.xIsx dé lap
Bang tong hop doanh thu ban hang va doi tén sheet thanh BTHBH

® Budéc 2: Thiét ké mau

A B c D E F G H
1
2 BANG TONG HOP DOANH THU BAN HANG
3

CAC KHOAN GIAM TRU DOANH o
4 STT | MAHANG TEN HANG DOANH THU THU poANH THU THUAN | STA VSENHANG LAI GOP

R CKTM, GGHB,

5 THUE HBTK
6 1 |5111PANAY |Panasonic 9.000 BTU 112.500.000 0 3.375.000 109.125.000 96.045.000 13.080.000
7| 2 |5111.PANAL2 |Panasonic 12.000 BTU 273.000.000 0 8.190.000 264.810.000 251.000.000 13.810.000
8 3 |5111PANAIS |Panasonic 18.000 BTU 115.000.000 0 3.450.000 111.550.000 104.260.000 7.290.000
9 4 |5111.TSBL645 |Toshiba L645 150.000.000 0 30.000.000 120.000.000 92.000.000 28.000.000
10 5 |5111.TSBD450 |Toshiba D450 175.000.000 0 175.000.000 135.000.000 | 40.000.000
11 6 |5111.TSBI600 |Toshiba I600 42,000.000 0 42.000.000 37.000.000 5.000.000
12 7 |S111.CHUOT |Chudt Toshiba 300.000 0 300.000 200.000 100.000
13 8 |5111USB  |USB Kingston 4GB 495000 0 495,000 375.000 120.000
14 ¢ |5112DEP  |Dépnhya 725.000.000 0 725.000.000 723.157.675 1.842.325
15 10 |SU12.CHAI  |Chai dung nudc 0,51 590.000.000 0 590.000.000 141.568.100 |  448.431.900
" TONG 2.183.295,000 - 45.015.000 2.138,280.000 | 1,580.605.775 | 557.674.225

Bang tong hop doanh thu bén hang lay s6 liéu tong hop tir dit liéu Bang ké chang
tir phat sinh, khong lay dit li¢u teng ban ghi nén khong can thiet thiet ke dong dau tién
la dong 15 va két thuc ¢ dong 1500 nhu cac so chi tiét.
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S6 hiéu tai khoan mé rong caa doanh thu ban hang dugc nhap vao cot B.
© Budc 3: Lap cong thuc
C6 =VLOOKUP($B6,DUDK,2,0)
D6 =SUMIF(TKCOCT;$B6;ST)
hoiac D6={SUM(IF(TKCOCT=$B6;1;0)*ST)}
E6 =SUMIFS(ST;TKNOCT;$B6;TKCO;"333*")
hoac E6={SUM(IF(TKNOCT=($B6;1;0)*IF(LEFT(TKCO;3)=;"333";1;0)*ST)}
F6=SUMIFS(ST;TKNQO;"521*";CTIET;$B6)
hoac F6={SUM(IF(CTIET=($B6;1;0)*IF(LEFT(TKNO;3)=;"521";1;0)*ST)}
G6=E6-F6

H6=SUMIF(TKNOCT;"632"&MID($B6;5;10);ST)-SUMIF(TKCOCT;
"632"&MID($B6;5;10);ST)

hoic H6={SUM(IF(TKNOCT="632"&MID($B6;5:10):1:0)*ST)}-{SUM(IF
(TKCOCT="632"&MID($B6:5:10);1:0)*ST)}

16=G6-H6

Sau d6 sao chép cac cong thirc & dong 6 xudng dén dong cudi cuing (theo mau la

dong 15)

D15= SUM(D6:D14)
Sau d6 sao chép cong thirc ndy theo cot dén cot |
® Budc 4: Kiém tra, d6i chiéu sb ligu

- Péi chiéu sb liéu giita Bang tong hop doanh thu ban hang va S6 Cai TK 511

- Péi chiéu sb liéu vai dit liéu & Bang ké chiing tir phét sinh

- Pbi chiéu sb lidu giira Bang tong hop doanh thu ban hang va Bang can d6i s6

phét sinh
@® Budc 5: Xem va in 4n sb ké toan
12. Lap s6 céi

S6 céi 1a s6 ké toan tong hop ding dé ghi chép cac nghiép vu kinh té, tai chinh
phat sinh trong ky k& toan theo tai khoan ké toan dugc qui dinh trong hé thong tai

khoan ké toan ap dung cho doanh nghiép.

MJi tai khoan cap 1 duoc mé mot s6 cai di dé ghi chép trong mot ky ké toan.

12.1. Can cw lap
- Dit liéu trén bang HTTK&SD
- Dt liéu céc nghiép vu lién quan phat sinh trén Bang ké CTPS
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12.2. Trinh tw theec hién

Bwée 1
Tao 1 sheet e Budc 3
moi trong file -
Kétoan | g | Lapeong |BUOCd ——
Excel_Ho tén |14 nau | thic délay | idm Bwoe 5
Syxlsx 4¢ 1ap i licu lien | tra, doi [Xem va in 4n 50
SO cai va doi quan dén Chiéu sb K& todn
tén sheet thanh SOCAI tur lidu ¢ toa
SOCAI HTTK&SD '
va BKCTPS

12.3. Thuc hanh

© Budéc 1: Tao 1 sheet mai trong file K& todn Excel_He tén SV .xlsx dé lap So
cai va doi tén sheet thanh SOCAI

® Budc 2: Thiét ké mau

A B C D E F

1] . . ) . Pau tién ]

2 CONG TY TMHH MOT THANH VIEN SON TRA Chon TK can in sd, rjén in sd S03b-DN
3 101B L& Hitu Trac,P. Phudc M¥, Q. Son Tra, TP. Da Ning tk tif loal 1 dén 9 @€ trénh

4 - , b sot

5 SO CAI

G (Dung cho hinh thirc k& toap Nhat ky chung)

7 Tén tai khoan: Nguyén ligu, vat liéu

8 S8 higu TK: 152 Nam : 2020

11 CHUNG TI.I" ) i — SO TIEN

souiEy | NGAY: DIEN GIAT UNG N co

12 - THANG -

13 A |~ B ~ C T D|~ 1 A 2 v
14 1. So du dau ky 1.300.000.000 -
24 PN0O02 02/01|Nhap kho vat liéu 331 33.000.000 -
25 PNOO2 02/01|Nhap kho vat liéu 331 197.500.000 -
49 PX002 10/01|Xudt kho vat liéu san xudt 621 - 200.821.920
50 PX002 10/01|Xudt kho vat liéu san xudt 621 - 316.047.056
51 PX002 10/01 |Xuat kho vat liéu san xuat 621 - 9.833.335
57 PX003 14/01|Xudt kho vat liéu san xudt 621 - 502.054.800
58 PX003 14/01|Xudt kho vat liéu san xudt 621 - 197.529.410
58 PX003 14/01 |Xuat kho vat liéu san xuat 621 - 39.333.340
109 PMNOO4 25/01|Nhadp kho vat iéu theo HDO0O0D1651 (331 95.000.000 -
110 PNOO4 25/01|Nhap kho vat iéu theo HDOD01651 331 74.100.000 -
1601 2. Cong phat sinh x 399.600.000 | 1.265.619.861
1602 3. Sd du' cudi ky X 433.980.139 =

Ll =aty]

Thiét ké mau s6 ké toan sao cho dong dau tién bét dau di liéu phat sinh trong ky
la t;IOng 15 va ket thac ¢ dong 1500. Ké toan thuc hién cong phat sinh va tinh so6 du
cuoi ky tai dong 1501, 1502.

S6 higu tai khoan cap 1 duogc nhap riéng tai 6 C8. Vi du ta mubn 1ap S6 cai TK
152 theo mau trén ta nhap 6 C8 véi chuoi 152

© Buoc 3: Lap cong thirc
- Tén tai khoan: C7= VLOOKUP(C8;DUDK;2;0)



- S6 du dau ky:

E14= VLOOKUP(C$8;DUDK;8;0)

F14= VLOOKUP(C$8;DUDK;9;0)

- S6 phat sinh:
A15=IF(OR(LEFT(TKNO;3)=$C$8;LEFT(TKCO;3)=$C$8); CTNKC;*)
B15=IF(OR(LEFT(TKNO;3)=$C$8;LEFT(TKCO;3)=$C$8);NGAY;*")
C15=IF(OR(LEFT(TKNO;3)=$C$8;LEFT(TKCO;3)=$C$8);DGIAL"")
D15=IF(LEFT(TKNO;3)=$C$8;TKCO;IF(LEFT(TKCO;3)=$C$8;TKNO;"))
E15=1F(LEFT(TKNO;3)=$C$8;ST;0)

F15=IF(LEFT(TKCO;3)=$C$8;ST;0)

Sao chép cong thic tir dong 15 dén dong 1500 trén So ké toan vi dir lidu & Bang
ké cac chang tir phét sinh tir dong 15 dén dong 1500. Dong di liéu nao thoa diéu kién
cua cong thac thi két qua lién quan dén sb ké toan s& hién ra, dong nao khéng thoa
diéu kién thi s& cho ra dong dix liéu tring.

- Cong phat sinh:
E1501 =SUM(E15:E1500)
F1501 =SUM(F15:F1500)
- Sb du cudi ky:
E1502=IF(E14-F14+E1501-F1501>0;E14-F14+E1501-F1501;0)
F1502=I1F(E14-F14+E1501-F1501<0;ABS(E14-F14+E1501-F1501);0)
® Buéc 4: Kiém tra, ddi chiéu so ligu
- P6i chiéu sb liéu giita SO Céi va Bang can d6i s6 phat sinh
- P6i chiéu sb liéu vai dit liéu & Bang ké ching tir phét sinh
- Péi chiéu sb liéu gitra S6 Cai va Bang tong hop chi tiét
© Budgc 5: Xem va in an s6 ké toan
B. Ghi nhé
- Can bim t6 hop phim Ctrl+Shift+Enter khi dung cong thirc mang

- Can kiém tra dbi chiéu sé liéu & cac S6 ké toan vai Bang ké CTPS bang phuong
phap loc dix liéu & Bang ké CTPS

- Can thiét lap bo loc dit liéu va vung in trude khi in s6 ké toan
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BAI 4. LAP BANG CAN POI SO PHAT SINH
Giai thiéu:

Bang can ddi s6 phat sinh phan &nh tong quat tinh hinh ting giam va hién co vé
tai san va ngudn von cua don vi trong ky bao co va tir diu nim dén cudi ky bao céo.
S6 liéu trén Bang can di sb phat sinh 1a can ct dé kiém tra viéc ghi chép trén s6 ké
toan téng hop, ddng thoi ddi chiéu va kiém soat sé liéu ghi trén Bo cao tai chinh.
Bang can ddi sb phat sinh duoc ma dé theo ddi tinh hinh bién dong cua tat ca TK loai
1 dén loai 9. Tuy nhién, viéc can ddi duoc thé hién & Bang can ddi sb phat sinh khong
dam bao tinh phép 1y chinh xac vé sé liéu ké toan cua doanh nghiép
Muc tiéu: o N o

) - Thiet ke duwoc mdu bang can doi so phat sinh
A .8 . Lip duoc cong thire cdc bang can doi so phat sinh o
- Thuc hién dwoc thao tdac kiém tra, doi chiéu va in an bang can doi so
phat sinh
1. Can cw lap
- Dtr li¢u trén bang HTTK&SD
- Dir liéu céc nghiép vu lién quan phat sinh trén Bang ké CTPS

Budc 1
Bwdc 2
Tao 1 sheet moi uoe Bude 3
trong file Ké LS
toan Excel Ho AT A A1 CO Budére 4
A _? | Thietke | Lép cong
tén §Vx|§x de; | miau the 46 13y [1am tra Budc 5
lap Bang can doi dir liéu lién | 44+ chidu .
sO Rhelt sinh va quan dén <6 lie Xem va in an so
doi tén sheet BCDSPS tur U ké toan
thanh BCDSPS HTTK&SD
va BKCTPS
3. Thuc hanh

© Bugdc 1: Tao 1 sheet mai trong file K& toan Excel_He tén SV.xIsx dé lap
Bang can doi so phat sinh va doi tén sheet thanh BCDSPS

® Budc 2: Thiét ké mau
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C D

BANG CAN BOI SO PHAT SINH
Nam:

E

2020

TK| =

TEN TAI KHOAN KE TOAN

SO DU DAU THANG

SO PHAT SINH

SO DU cudl THANG

NO' - co -

NQ -

co -

NO |~ co -

4
5
6 |SOHIEU
7
8

" 114
r

Tién mat

200.000.000

100.874.500

273.868.257

27.006.243 -

9 1

Tién Viét Nam

107 1112

Ngoal té

200.000.000

100.874.500

273.868.257

27.006.243 -

1113

Vang tién té

12 112

Tién gl ngén hang

900.000.000

1.512.862.688

1.827.030.653

585.832.035 -

1121

Tién Viét Nam

900.000.000 -

1.512.862.688

1.827.030.653

585.832.035 -

14 1122

Ngoar té

1123

Vang tién té

167 113

Tién dang chuyén

1131

Tién Viét Nam

1132

Ngoai té

197 121

Chirng khoan kinh doanh

37.856.000

- 37.856.000

1211

C4 phiéu

37.856.000

- 37.856.000

217 1212

Trai phiéu, tin phiéu, ky phiéu

1218

Chirng khoan va cdng cu tai chinh khac

23 128

DAu tw nim giir dén ngay dao han

1261

Tién gii co ky han

25 1282

Trai phiéu

26 1283

Cho vay

1288

Céc khodn dau tur khac nam gilk dén ngay dao han

287 1

Phai thu cua khach hang

450.000.000 50.000.000

2.609.750.000

1.476.366.500

133

Thué GTGT dwoc khau trir

55.916.667 -

175.960.402

231.877.069

30" 1331

Thué GTGT diroe khdu trir HH, DV

55.916.667 -

85.051.311

140.967.978

1332

Thué GTGT duwoc khau trir clia TSCH

90.909.091

90.909.091

327 136

Phai thu ndi bo

1361

Vién kinh deanh & céc don vi trwec thude

34 1362

Phai thu néi bé vé chénh léch ty gia

a5 1363

Phai thu néi bé vé chi phi di vay di diéu kién duoc vén hoa

1368

Phai thu ndi b khac

a7’ 138

Phai thu khac

1381

Tai sén thiéu ché xi ly

29" 1385

Phai thu vé cd phan hod

1368

Phai thu khac

4117 144

Tam trng

12.000.000 -

10.000.000

8.000.000

14.000.000 -

87




A

B

C

D

E

F

G

H

"6 SOHIEU
7 TK

TEN TAl KHOAN KE TOAN

SO DU DAU THANG

SO PHAT SINH

SO DU CUOI THANG

NO

co

NG

co

NG

co

427 151

Hang mua dang di dwéng

437 152

Nguyén liéu, vat liéu

1.300.000.000

399.600.000

1.265.620.190

433.979.810

447 153

Céng cu, dung cu

45 " 1531

Cong cu, dung cu

46" 1532

Bao bi ludn chuyén

a7 7 1533

D6 diing cho thué

48 | 1534

Thiét bi, phu ting thay thé

49" 154

Chi phi san xuat, kinh doanh dé& dang

1.375.535.315

1.355.499.220

20.036.095

507 155

Thanh pham

1.100.000.000

1.355.499.220

864.665.370

1.590.833.850

517 1551

Thanh phdm nhap kho

1.100.000.000

1.355.499.220

864.665.370

1.590.833.850

52 1557

Thanh phdm béat déng san

537 1586

Hang hoa

1.741.250.000

370.450.000

743.380.000

1.368.320.000

547 1561

Gia mua hang hoa

557 1562

Chi phi mua hang

1.741.250.000

370.450.000

743.380.000

1.368.320.000

567 1567

Hang hoa bét ding sén

577 157

Hang grri di ban

537 158

Tai san kho bao thué

597 181

Chi sw nghiép

60 1611

Chi sw nghiép ndm fruwroc

617 1612

Chi str nghiép nam nay

627 17

Giao dich mua ban lai trai phiéu chinh phi

63 211

Tai san co dinh

4.830.000.000

929.090.909

300.000.000

5.459.090.909

64 2111

Nha cira, vat kién triic

1.100.000.000

1.100.000.000

65 2112

May moc, thiét bi

1.600.000.000

300.000.000

1.300.000.000

66 2113

Phurong tién van tai, truyén dan

1.330.000.000

929.090.909

2.259.090.909

67 | 2114

Thiét bi, dung cu quan ly

800.000.000

800.000.000

687 2115

Cay ldu nam, siic vét lam viéc va cho san phdm

697 2118

TSCD khac

707 212

Tai san co dinh thué tai chinh

717 2121

TSCH hiku hinh thué tai chinh.

727 2122

TSCH vad hinh thué tai chinf.

737 213

Tai 5an ¢6 dinh vé hinh

747 2131

Quyén st dung dat

757 2132

Quyén phat hanh

767 2133

Ban quyén, bang sang ché

777 2134

Nhan hiéu, tén thurong mai
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A

B

C

D

E

F

G

H

6 SOHIEU
7 TK

TEN TAl KHOAN KE TOAN

SO DU PAU THANG

SO PHAT SINH

SO DU CUQOI THANG

NO

co

NG

co

NO

co

787 2135

Churong trinh phan mém

797 2136

Gidy phép va gidy phép nhurong quyén

80 2138

TSCD vo hinh khac

817 214

Hao mén TSCBH

2.515.000.000

152.016.129

44.429.865

2.407.413.736

g2 2141

Hao mon TSCD hiku hinh

2.515.000.000

152.016.129

44.429.865

2.407.413.736

g3 2142

Hao mon TSCD thué tai chinh

84 " 2143

Hao man TSCE vd hinh

85 " 2147

Hao maén bét déng san dau tu

86| 217

Bat déng san dau tuw

g7 221

D3u tw vao cong ty con

sg” 222

DAau tw vao céng ty lién doanh, lién két

ga [ 228

Dau tw khac

o0 " 2281

Dau tr gép von vaa don vi khac

91 2288

Dau twr khac

92 7 229

Dw phéng giam gia dau tw dai han

03 " 2291

D phong giam gia ching khoan kinh doanh

04 7 2292

D phong tdn that dau i vao don vi khac

95 7 2293

D phong phai thu khd doi

o | 2294

D phong gidm gia hang ton kho

o7 7 2

X3y dwng co ban dé& dang

08 7 2411

Mua sdm TSCH

g [ 2412

X3y dung co ban doé dang

1007 2413

Stra chika lon TSCD

1017 242

Chi phi tra truéc

78.833.333

30.000.000

5.152.778

103.680.555

1027 2421

Chi phi trd trirde ngan han

1037 2422

Chi phi tra trirde dai han

78.633.333

30.000.000

5.152.778

103.680.555

1047 243

Tai san thué thu nhap hodn lai

1057 244

Cam cb, thé chap, ky qui, ky cwoc

1067 331

Phai tra cho ngw&i ban

15.000.000

470.000.000

1.830.950.000

1.914.155.000

538.205.000

1077 333

Thué va cac khoan phai nép Nha nwéc

40.000.000

278.378.569

319.039.166

80.660.597

1087 3331

Thué gia tri gia tang phdi nép

236.378.569

237.329.500

950.831

108" 33711

Thué GTGT dau ra

236.375.569

237.329.500

950.931

1107 33312

Thué GTGT hang nhdp khiu

1117 3332

Thué tiéu thu dic biét

1127 3333

Thué xuét, nhap khau

1137 3334

Thué thu nhép doanh nghiép

40.000.000

40.000.000

79.709.666

79.709.666

89




A

B

C

D

E

G

H

6 SOHIEU
7 TK

TEN TAl KHOAN KE TOAN

SO DU BAU THANG

SO PHAT SINH

SO DU CUOI THANG

NO

co

NO

co

NO

co

1147 3335

Thué thu nhap ca nhan

1157 3336

Thué tai nguyén

1167 3337

Thué nha dat, tién thué dat

1177 3338

Thué bdo vé méi triréng va cac loai thué khac

1187 323381

Thué bdo vEé mdi truiing

119 32382

Cac loai thué khac

1207 3339

Phi Ig phi va cac khoan phai nép khac

2.000.000

2.000.000

1217 334

Phai tra nguw&i lao déng

135.320.000

135.320.000

1227 3341

Phai tra céng nhan vién

135.320.000

135.320.000

123 3348

Phai tré ngurai lao déng khac

1247 335

Chi phi phai tra

1257 336

Phai tra noi bé

1267 3361

Phai trd néi b vé von kinh doanh

127 3362

Phai trd néi b6 vé chénh léch ty gia

1287 3363

Phai trd ndi bo vé chi phi di vay di diéu kién duoe vén hoa

129] 3368

Phai tra n6i b6 khac

1307 337

Thanh toan theo tién d6 KH hop dong xay dung

1317 338

Phai tra, phai ndp khac

41.405.000

3.549.000

1327 3381

Tai san thira ché gidi quyét

37.856.000

1337 3382

Kinh phi céng doan

3.548.000

3.549.000

1347 3383

Bao hiém x4 hoi

30.166.500

30.166.500

1357 3384

Bdo hiém y té

5.323.500

5.323.500

1267 3385

Phai tra vé cé phan hoa

1377 3386

Bdo hiém that nghiép

1387 3387

Doanh thu chuwra thure ién

2.366.000

2.366.000

139" 3388

Phai trd, phai nép khac

1407 3am

Vay va no thué tai chinh

1.150.000.000

350.000.000

500.000.000

1.300.000.000

1417 3411

Céac khoan di vay

1.150.000.000

350.000.000

500.000.000

1.300.000.000

1427 34111

Vay ngan han

350.000.000

350.000.000

500.000.000

500.000.000

1437 34112

Vay dai han

1447 23412

MNer thué tai chinh

&00. 000,000

E00.000.000

1457 343

Trai phiéu phat hanh

1467 2431

Trai phiéu thurérng

1477 34311

Ménh gia trai phiéu

1487 34312

Chiét khau trai phiéu

1497 34313

Phu trdi trai phiéu
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Name Boxi B

C

D

E

G

H

6 SOHIEU
7 TK

TEN TAI KHOAN KE TOAN

SO DU DAU THANG

SO PHAT SINH

NO

co

NO

co

SO DU CUOI THANG

NO

co

150 3432

Trai phiéu chuyén doi

1517 344

Nhan ky quy. ky cwrec

152 3441

Nhan ky qu, ky curoc ngan han

153 3442

Nhan ky quy, ky cuoc dai han

1547 347

Thué thu nhap hodn lai phai tra

1557 352

Dw phong phai tra

156/ 3521

Duw phéng bdo hanh san pham hang hoa

157 3522

Dir phong bdo hanh cong trinh xay dwng

158 3523

Dur phong téi co céu doanh nghiép

159 3524

D phong phai tra khac

1607 353

Quy khen thuwrong, phiic lgi

15.000.000

8.000.000

7.000.000

161 3531

Quy khen thudng

162 3532

Quy phic lo

15.000.000

8.000.000

7.000.000

163 3533

Quy phiic lor da hinh thanh TSCBH

164 3534

Quy thirdng ban quan ly diéu hanh céng ty

1657 356

Quy phat trién khoa hoc va céng nghé

166/ 3561

Quy phét trién khoa hoc va cong nghé

167 3562

Quy phét trién khoa hoc va cong nghé da hinh thanh TSCE

1687 357

Quy binh én gia

1697 411

Vén diu tw cla chu sé& hiru

5.200.000.000

§.200.000.000

1700 4111

\ién gép cda chi s& hivu

5.200.000.000

5.200.000.000

171 4112

Théng dw vén cé phan

172 4113

Quyén chon chuyén dai trai phiéu

173 4118

\ién khéc

1747 412

Chénh léch danh gia lai tai san

1757 413

Chénh léch ty gia héi dodi

176/ 4131

Chénh léch ty gid do dénh gid lai céc khodn muc tién té co goc

177 4132

Chénh léch ty gia hdi doéi trong giai doan trirée hoat dong

1787 414

Quy dau tw phat trién

1797 417

Quy hé trer sip xép doanh nghiép

1807 418

Cac quj thuéc vén chi sé hiru

1817 419

Co6 phiéu quy

1827 421

Lei nhuan chwa phan phéi

530.000.000

530.000.000

848.478.665

848.478.665

1830 4211

Loi nhudn chura phan phéi ndm truce

530.000.000

530.000.000

184] 4212

Loi nhudn chira phén phéi ndm nay

530.000.000

530.000.000

318.478.665

318.478.665

713.000.000

1857 441

Nguén von dau tw xdy dung co ban
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A

B

C D

E

F

G H

& SOHIEU

7

TK

TEN TAl KHOAN KE TOAN

SO DU AU THANG

SO PHAT SINH

SO DU CUOI THANG

NO co

NO

[ole

NQ co

186"

461

Nguén kinh phi sw nghiép

1877

4611

Nguén kinh phi sw nghiép nam truce

188"

4612

Ngudn kinh phi sw nghiép ndm nay

1897

466

Nguén kinh phi d4 hinh thanh TSCD

190"

511

Doanh thu ban hang va cung cap dich vu

2.183.295.000

2.183.295.000

1917

5111

Doanh thu ban hang hoa

868.295.000

868.295.000

1927

5112

Doanh thu bén céc thanh phém

1937

5113

Doanh thu cung cép dich v

1.315.000.000

1.315.000.000

1047

5114

Doanh thu tro cép, tro gia

1957

5117

Doanh thu kinh doanh bét dong san dau tw

1057

5118

Doanh thu khac

1977

515

Doanh thu hoat déng tai chinh

5.383.688

5.383.688

1087

521

Céc khoan giam trir doanh thu

45.015.000

45.015.000

1097

5211

Chiét khau thirong mai

15.015.000

15.015.000

2007

5212

Giam gia hang ban

2017

5213

Hang ban bi tra lai

30.000.000

30.000.000

2027

811

Mua hang

203"

6111

Mua nguyén liéu, vat liéu

2047

6112

Mua hang hoa

205"

621

Chi phi nguyén liéu, vat liéu truc tiép

1.319.620.190

1.319.620.190

206"

622

Chi phi nhan céng truc tiép

24.390.000

24.390.000

207"

623

Chi phi st dung may thi cong

208"

6231

Chi phi nhan vién

209"

6232

Chi phi nguyén, vat liéu

2107

6233

Chi phi dung cu san xuat

2117

6234

Chi phi khau hao TSCH

2127

6237

Chi phi dich vu mua ngoai

2137

6238

Chi phi bang tién khac

2147

627

Chi phi san xuét chung

31.525.1256

31.625.125

2150

6271

Chi phi nhén vién

7.632.500

7.632.500

2167

6272

Chi phi nguyén, vat liéu

2177

6273

Chi phi dung cu san xuét

3.886.889

3.868.889

2187

6274

Chi phi khdu hao TSCH

12.849.463

12.849.463

2197

6277

Chi phi dich vu mua ngoai

7.154.273

7.154.273

2207

6278

Chi phi bang tién khac

2217

631

Gia thanh san xuit
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| 4] A B C D E F G H
6 SOHIEU - - . SO DU BAU THANG SO PHAT SINH SO DU CUOI THANG
- T® TEN TAI KHOAN KE TOAN NO o NO o NO o

222" 632 |Giavén hang ban 1.603.545.370 1.603.545.370

2237 635 |Chi phi tai chinh 14.300.000 14.300.000

2247 641 |Chi phi ban hang 45.629.576 45.629.576

225" 6411 |Chi phi nhan vién 35.922.000 35.922.000

226" 6412 Chi phi nquyén, vét liéu, bao bi - -

227 6413 Chi phi dung cu, dé dting - -

228" 6414 Chi phi khdu hao TSCH 2.916.667 2.916.667

229" 6415 Chi phi bao hanh - -

2307 6417 Chi phi dich vu mua ngodi 2.290.909 2.290.909

231 6418 Chi phi bang tién khac 4.500.000 4.500.000

232" 642 |[Chi phi quan Iy doanh nghiép 141.156.540 141.156.540

2337 6421 Chi phi nhan vién quan ly 95.176.000 95.176.000

234" 6422 Chi phi vat liéu quan ly 1.000.000 1.000.000

235" 6423 |Chi phi do ding van phong 2.263.689 2.263.689

236 6424 Chi phi khau hao TSCP 28663735 28 663735

237 6425 Thué, phi va Ié phi 2.000.000 2.000.000

238 6426 Chi phi dir phong - -

239" 6427 Chi phi dich vu mua ngoéai 12.052.917 12.052.917

2407 6428 |Chi phi bang tién khac 5.500.000 5.500.000

2417 71 [Thu nhap khac 190.000.000 190.000.000

242" 811 |Chi phi khac 148.343.871 148.343.8T1

2437 821 |Chi phi thué thu nhap doanh nghiép 79.709.666 79.709.666

244" 8211 |Chi phi thué TNDN hién hanh 79.709.666 79.709.666

245 8212 Chi phi thué TNDN hoén lai - -

2467 911 [Xac dinh két qua kinh doanh - - 2.333.663.688 2.333.663.688 - -

247 TONG CONG 10.683.000.000 10.683.000.000 20.357.721.446 |  20.357.721.446 11.136.162.997 11.136.162.997

4D
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© Budc 3: Lap cong thuc

- Nhap ma TK cap 1, cdp 2, cap 3 kiéu chudi vao cot A, sap xép theo sé hiéu TK
tang dan tur loai dén loai 9. Dong nao chira dir liéu TK cap 1 thi ké toan danh dau x vao
cot I cung hang tuong ng.

- Tén tai khoan, sé du dau ky: dung ham VLOOKUP

- Sér phét sinh: ding ham SUMIF (Chd y diing ham cho cac TK ¢6 TK cép dudi;
cac TK cap trén dung phép + hoac ham SUM)

- S6 du cudi ky: gidng s6 du S6 Cai, So chi tiét thanh toan, S6 chi tiét cac TK
khéc.

- Tong cong: chi cong ddi véi cac TK cap 1
C247=SUMIF($1$8:$1$246;"x";C$8:C$246)
Sao chép cong thirc tir cot C dén cot H

® Budc 4: Kiém tra, d6i chiéu s ligu

- Dong Tong cong bang nhau ting cap No/C6 cua S6 du dau ky, S6 phat sinh va
S6 du cuoi ky

- Tong sb phét sinh No/ C6 = Tong s6 phat sinh trén s6 NKC
- Béi chiéu sé lieu TK cép 1 véi Sb cai cua TK d6
- Béi chiéu sé liu TK cap 2,3 vai So chi tiét cac TK khéc
© Buc 5: Xem va in 4n bao céo
B. Ghi nhé
- Can dam bao day du s6 hiéu tai khoan phat sinh tai doanh nghiép
- PBéi chiéu s liéu & Bang can ddi sb phat sinh véi Nhat ky chung va cac S6 ké
toan chi tiét khac, S6 Cai
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PHAN Il - KE TOAN TREN PHAN MEM MISA SME

BAI 5. SUDUNG PHAN MEM MISA TRONG CONG TAC KE TOAN
Gidi thi¢u:

Phan mém ké toan Misa 1a mét trong nhitng phan mém ké toan phd bién dugc s
dung rat thinh hanh ngay nay. Phan mém nay di giam tai di mot luong cong viéc 16n
mat thoi gian va tao nén su chuyén nghiép, chuan xac trong tirng khau cua cong viéc
ké toan. Phan mém ké toan Misa hd trg trong viéc quan ly ban hang, mua hang, quan
ly qu¥,.. tham chi con hd trg cho nhing t6 chic I6n nhu ngan hang, kho bac,...

Phan mém gilp bo phan ké toan dé& dang hon trong viéc tinh thu chi, tién luong
lwong, loi nhudn, tién thuéng cho nhan vién, phong ban mét cach tu dong ciing nhu
kiém soét cong no va doanh sb, tiét kiém duoc thoi gian hon rat nhiéu so véi cach tha
cOng ngay xua.

Muc tiéu:
/‘ - M6 ta dwoc trinh ty khai bao va nhdp liéu trén phdn meéem .
@,_/“ - Tao dwoc dit lidu ké todn méi
- Khai bdo dwoc théng tin ban dau trén phan mém
- Nhdp liéu dwoc cdc chiing tir ké todn vao phan mém
- Thuee hién dwoc xem/in sé ké todn, bdo cdo tai chinh trén phcfm meém

- Thuc hién dwoc thao tac kiém tra, doi chiéu so sach, bao cdao trén phan mém

1. Cai @it phan mém

Phan mém ke toan doanh nghiép vira va nho MISA hoat dong theo md hinh méy
tram - cha (Client — Server). H¢ thong gom 01 may chu chua dir liéu (SQL Server)
chung cho ca hé thong va nhiéu may tram két noi vao may chu dé cung lam viéc cong
tac va chia sé dix liéu.

Trudc khi tiép hanh cai dit MISA, can kiém tra cau hinh may tinh caa minh c6
dap tng yéu cau vé hé thong va can dam bao tinh nang bao mat cua Windows khéng
chan viéc cai dat phan mem.

- Céch lay bo cai:

+ Céch 01: Tai bo cai tir website MISA

Truy cap vao web MISA theo duong link: http://misa.com.vn

Trén website, nhan vao muc San pham\San pham ké toan doanh nghiép
+ Céch 02: Chép bo cai tir USB dé cai
- Trong qué trinh chay b cai dat chi y chon luu chuong trinh tai 6 C

2. Tao dir liéu ké toan

Noi dung cong viéc/ Thao tac Yeéu cau

- M6 phan mém MISA - Khai dung céc chinh sach
- Chon chirc ning Tao moi dir liéu ké toan (hodc | ke toan cong ty ap dung
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http://misa.com.vn/

Noi dung cong viéc/ Thao tac Yéu cau

vao Tép\Tao méi dit licu ké toan). - Chon dting noi luu trix dit
- Nhin Tiép theo dé bat dau qua trinh tao dit liéu ké | liéu
toan maoi véi viée khai bao thong tin theo 7 budc dé ra

- Cht y luu dit lidu tai 6 D

£ Taodir fidu k€ toan

Chao miing ban dén vdi tinh ndang tao mdi dd liéu ké toan!
Tinh néng ndy sé& giip ban ting budc thigt 13p va teo dil liéu k& todn cho doanh nghidp.
Qu trinh tao 9l li&u k& todn trén ph3n mEm MISA SME NET 2017 gdm 7 bude sau:

1. Théng tin dd ligu

2. Théng tin doarh nghicp
3. Linh vuc hoat déng

4, DU lidu k& todn

5. PP tinh gid xudt kho

6. PP tinh thué GTGT

7. Thic hién

& Cic thang tin sau chi dudc khai b3o mat I3n duy nhat khi too di lidu ké todn:
- Tén dii ligu k& tosn
- Ngay bt dBu hach todn
- Ddng tign hach todn
- Ch& dd k& ton
- BP tinh thué GTGT

MISA

TIN CAY-TIEN [CH-TAN TiNH

www.misa.com.vn

3. Ping ki gidy phép sir dung
- Tai man hinh dang nhap, nhan Tre gilp\Ping ky gidy phép sir dung.
- Nhan Ping ky méi.

(@) MISA SME.NET 2017 R2

. Tép Trogitp

MN&i dung tro gidp

MN&i dung trg gidp (Online)

Hudng din lap bdo cdo quyét todn

& 2800|5060

Dang ky gidy phép sir dung...
Tu déng c3p nhat...

Cif A4 g 3 T4
i . B3 MISA SME.NET 2017

PHAN MEM KE TOAN DOANH NGHIEP VUA VA NHO

MISA Remote Support...
Gigi thigu... J ‘

. _Xemdaligu miu theo TT200 ‘ ‘

Nhan Pang ky mdoi.

L Panglymdi) - Sia i Xés | (2] Nap | @ Giip (@) Péng

Frrha - Théng tin gisy phép = Mgam dinh -
[=] =] =
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- Chi dudng dan dén dé chon gidy phép st dung phan mém (thu muc cé chta tép

* lic).

4. Khai bao thong tin ban diu

Sau khi tao xong dit liéu ké toan va dang nhap thanh cdng vao phan mém, hé
thong sé hién thi huéng dan cach bat dau lam viéc véi phan mém MISA

4.1. Khai bao danh muc ban dau
4.1.1. Co cau té chirc

Noi dung cong viéc/ Thao tac

Yéu cau

- Vao menu Danh muc > Co céu td chirc

- Chon dung cép tb chirc

- Khai bao co cau to chirc - Chon ding TK luong
Dir liéu khai bao
M3 don vi Tén don vi Cép té chae | 1K O
phi luong
BGD Ban Giam Poc Phong ban 6421
KD Phong Kinh Doanh Phong ban 6411
KT Phong keé toan Phong ban 6421
TC Phong to chirc Phong ban 6421
BPSX B phan san xuat Phan xuong | 622
QLSX Quan ly san xuat Phan xuéng | 6271
4.1.2. Danh sach khéach hang, nha cung cdp
Noi dung cong viéc/ Thao tac Yéu ciu
Vao menu Danh muc->Poi twong > Khach - Khai béo diing va ddy du danh
hang-> chon Thém va khai b&o sach khach hang dau ky

Dit liéu khai bao

M3 Tén khach hang Pia chi M4 so thué
KH00001 | CONgty Cophannhya |22 Duy Téan, P. 1, Quan Tan Binh, | 0313157167
Duy Tan TP. H6 Chi Minh
KH00002 Cong ty TNHH Binh 32 Ha Huy Tap, P.Xuan Ha, Q.| 0400458761
Minh Thanh Khé, TP. Da Ning
A \ . 67 Phan Dang Luu, P. Hoa Cuong | 0400231567
KH00003 Cong ty CP Hoa Phat Nam, Q. Hai Chau, TP, DN
A z 234 Huynh Ngoc Hug, P.Xuan Ha, | 0423567891
KHoooo4 | {One ty TNHH at Q. Thanh Khé, TP. Pa Ning, TP.
Quang DN
KHO00005 Cong ty CP tong hop 33 Nguyén Chi Thanh, P.12, Quan 3, | 0313156781
MTV TP HCM
Cong ty CP nhya Vinh 321 Bau Cat, P.5, Q. Tan Binh, TP. | 0314561231
NCCO000L | pionh Hb Chi Minh
Cong ty CP nhya ba 371 Tran Cao Van, P.Xuan Ha, Q. | 0412672341
NCC00002 Ning Thanh Khé, TP. Pa Nang
NCC00003 Congty TNHH TM An | 765 Lé Van Hien, P. Son Thuy, Q. | 0423751246
Hoa Ngii Hanh Son, TP. BN
NCC00004 | Céngty CP TM Hoang | 43 Ong ich Khiém, P. Thanh Binh, | 0400125671
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Ma Tén

khach hang

DPia chi

M43 so thué

Ha

Q. Hai Chau, TP. DN

4.1.3. Danh sach nhan vién

NoOi dung cong vi

éc/ Thao tac

Yéu cau

Vao menu Danh muc>Péi twong

- Khai bao dting va day du danh sach nhan

—->Nhan vién-> chon Thém va khai | vién
bao - Chon ding phong ban noi cong tac
Dt liéu khai bao
. , LUONG ) ‘ MA SO
TT| TENNV CHUC VU ) PHU CAP SO0 | THUE CA
CO BAN NPT A
NHAN
| | BAN GIAM POC
1| , Chure vu: 1.500.000
P5 Chi Thinh Gidm déc | 6.000.000 | - % 1 | 8547426011
bién thoai: 300.000
2 | Phan Thanh Hai | Ph6 Giam Déc 5.500.000 | Chirc vu: 1.200.000 | 1 | 8428565062
] , Pién thoai: 300.000
3 | P5 Minh Thu Tro 1y G.Dée | 5.000.000 | _ o oa 1 | 8061239939
Xang: 200.00
Il | PHONG TO CHUC
‘ : Chure vu: 1.200.000
1 | Trin Son Truong | 5 550,000 | ¢ VE 8349844313
phong bién thoai: 300.000
‘ Chire vu: 1.000.000
2 | Trin Thay Vi Ph6 phong | 4.500.000 | ¢ ¥ 8445910544
bién thoai: 300.000
3 | Huynh Thu Hidn | NV vanthu | 4.500.000 8328911625
4 | Nguydn ThuHoa | NV BHXH | 4.500.000 8128658950
111 | PHONG KE TOAN
‘ : Chire vu: 1.200.000
1 | Trin Quang Viét Truong | 5 550,000 | ¢ VH 2 | 8445982267
phong bién thoai: 300.000
Chire vu: 1.000.000
2 | Pinh Huong Diu | Phé phéng | 4.500.000 | = % 8346634653
Pién thoai: 300.000
3 | <Tén hoc vién> KT vién | 4.500.000 | Xang: 200.00 8009834501
4 | Vo Hong Phuong | KTvién | 4.500.000 1 | 8083959465
5 | HO Tuén Tu Thaquy | 4.500.000 8445982267
6 | LéTuQube Thikho | 4.500.000 8352427292
IV | PHONG KINH DOANH
‘ : Chure vu: 1.200.000
1 | Trin Thi Huong Truong | 5 550,000 | ¢ VE 1 | 8342969391
phong Dién thoai: 300.000
, Chire vu: 1.000.000
2 | Ngo Thé Phé phong | 4.500.000 | oo = 8560166972
bién thoai: 300.000
. Pién thoai: 200.000
3 | Neuyén Hoa Nv ban hang | 4.500.000 | _ = o& 8305703883
Xang: 300.000
. L Pién thoai: 200.000
4 | Ngo Phi Ha NV ban hang | 4.500.000 | _ ¢ o 8550032320
Xang: 300.000
5 | Trang Thirc NV ban hang | 4.500.000 | Dién thoai: 200.000 8054191725
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TT| TENNV cuvcvy | FUONG PHU CAP SO | 1HUECA
CO BAN NPT NHAN
Xang: 300.000
V | BO PHAN SAN XUAT
1 | Vuong Phi Hoa Quinly | 4500.000 | ChYC W 1O 8103773341
2 | Bui Thu Hién CNsxdép | 4.500.000 8328353579
3 | Bui Chién CNsxdép | 4.500.000 8517962015
4 | Huynh Trang CN sx chai | 4.500.000 8424565569
5 | Phan Kim Anh CN sx chai | 4.500.000 8036779592
4.1.4. Danh muc kho
Noi dung cong viéc/ Thao tac Yéu céu
- Vao menu Danh muc—> Vit tu hang héa-> Kho Chon dung TK kho
- Chon Thém trén thanh cong cu va khai bao cac
thong tin vé kho
Dt liéu khai bao
Ma kho Tén kho TK KHO
K1 KHO1 152
K2 KHO2 1561
K3 KHOKM3 1561
K4 KHO4 1551
4.1.5. Danh muc vat tu, hang héa
Noi dung cong viéc/ Thao tac Yéu ciu
- Va0 menu Danh muc> Vit tw hang | Khaibao ding
h6a=> Vit tu hang hoa - Tinh chat, nhém, don vi tinh
- Chon Thém trén thanh co6ng cu va khai bao céac | - Kho ngdm dinh -
thong tin chi tiét -TK qloaqh thu,’ chi phi
- Thué suat thué GTGT
Dt liéu khai bao
] ] TK | TK | Thué
Ma Tén IA?,T \l\/l[|1_<|)_|mH DVT | Kho | chi |doanh suit
phi thu | GTGT
VT00001 | Hat nhya PVC VT,HH | NVL | kg K1 | 621 |5111 10
VT00002 | Hat nhya keo VT,HH | NVL | kg K1 | 621 |5111 10
VTO00003 | Hat nhya phu gia VT,HH | NVL | kg K1 | 621 |5111 10
VT00004 | Panasonic 9.000 BTU VT,HH | HH Cai K2 |632 |5111 10
VT00005 | Panasonic 12.000 BTU | VT,HH | HH Cai K2 | 632 |5111 10
VT00006 | Panasonic 18.000 BTU | VT,HH | HH Cai K2 |632 |5111 10
VT00007 | May tinh Toshiba L645 | VT,HH | HH Cai K2 | 632 |5111 10
VT00008 | May tinh Toshiba D450 | VT,HH | HH Cai K2 | 632 |5111 10
VTO00009 | May tinh Toshiba 1600 | VT,HH | HH Cai K2 | 632 |5111 10
VT00010 | Chuot Toshiba VT,HH | HH Cai K2 | 632 |5111 10
VTO00011 | USB Kingston 4GB VT,HH | HH Cai K2 | 632 |5111 10
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Tinh | Nhom TK | TK | Thue
Ma Tén chit | VTHH PVT | Kho | chi |doanh| suat
phi | thu | GTGT
VT00012 | Chuot Toshiba KM VT,HH | HH Cai K3 | 6418 | 5111 10
VT00013 | USB Kingston 4GB KM | VT,HH | HH Cai K3 | 6418 | 5111 10
VVT00014 | Dép nhya TP TP doi K4 | 632 |5112 10
VTO00015 | Chai dung nudc 0.51 TP TP doi K4 | 632 |5112 10
4.1.6. Danh muc doi twong tap hop chi phi
N§i dung cong viéc/ Thao tac Yéu cu
- Vao menu Danh muc-> Poi twong tip hop chi phi Chon dung thanh
- Chon Thém trén thanh cong cu. pham d¢ khai bao
- Chon loai dbi twong 1a San pham va khai bao cac thdng tin
Dix liéu khai bao
Mai doi twong THCP Tén do6i twong THCP Loai
VT00014 Dép nhua San pham
VT00015 Chai dung nuac 0.51 San pham
4.1.7. Danh myc tai khodn ngan hang
Noi dung cong viéc/ Thao tac Yéu ciu

VVao menu Danh muc->Ngan

ngan hang/chon Thém va khai bao

hang->Tai khoan

- Khai bdo dung va day du
danh sach TK ngan hang

Dt liéu khai bao

TT SO TK NGAN HANG
1 56110000253043 BIDV
2 56110000222455 BIDV
3 56110000478679 BIDV
4.2. Khai béo sé dw ban dau
4.2.1. Nhdp sé du cho tai khodn ngan hang
Noi dung cong viéc/ Thao tac Yéu ciu

Vao menu Nghiép vu>Nhip s6 du ban dau->S6
dw tai khoan ngan hang—> chon Nhip so dw va

- Khai bao ding sb du cia ting
TK ngén hang

khai bao
Dit liéu khai bao
TT SO TK NGAN HANG SO TIEN
1 56110000253043 BIDV 900.000.000
4.2.2. Nhdp s du céng no khéach hang
Noi dung cong viéc/ Thao tac Yéu ciu

Vao menu Nghi¢p vu->Nhip so dw ban
dau->Cong n¢ khach hang—> chon Nhap so

du va khai bao

- Khai béo dung s6 du No/Co cia
tung khach hang c6 s6 du dau ky
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Dt ligu khai bao

- MA SO SO DU
TT TENCTY THUE NO o
1 | Cty CP nhya Duy Téan 0313157167 150.000.000
2 | Cty TNHH Binh Minh 0400458761 95.000.000
3 | Cty CP Hoa Phat 0400231567 65.000.000
4 | Cty TNHH Pt Quéng 0423567891 140.000.000
5 | Cty CP tong hop MTV 0313156781 50.000.000
CONG 450.000.000 50.000.000
4.2.3. Nhdp s duw cong ng' nha cung cap
Noi dung cong viéc/ Thao tac Yéu ciu
Vao menu Nghiép vu->Nhip so du ban | - Khai bao dung sér du N¢/Co
dau->Cong ng nha cung cap->chon Nhap so cua tung nha cung cap c6 s6 du
dw va khai bao dau ky
Dt liéu khai bao
- MA SO SO DU
TT TENCTY THUE NO co
1 | Cty CP nhya Vinh Hanh 0314561231 15.000.000
2 | Cty CP nhya Pa Ning 0412672341 120.000.000
3 | Cty TNHH TM An Hoa 0423751246 200.000.000
4 | Cty CP TM Hoang Ha 0400125671 150.000.000
CONG 15.000.000 470.000.000
4.2.4. Nhdp $6 du céng no nhan vién
N§i dung cong viéc/ Thao tiac Yéu ciu

V‘ao menu Nghiép vu>Nhip so6 du ban | - Khai bdo ding sO du cia timg
dau—>Cong ng nhan vién—> chon Nhép so6 dw va | nhan vién c6 s du dau ky
khai bao

Dit liéu khai bao

TT TEN NHAN VIEN SO TAM UNG
1 | Phan Thanh Hai 8.000.000
2 | Ngd Phi Ha 4.000.000
CONG 12.000.000
4.2.5. Nhdp s du vt tw hang héa
Noi dung cong viéc/ Thao tac Yéu ciu

- Vao menu Nghiép vu> Nhip sé dw ban dau=>Ton
kho vat tu, hang hoa

- Chon Nhép ton kho=> Chon Kho va nhép sé du cac vat
tu hang hoa co ton kho dau ky

Khai bao dang sb du
cua tung loai vat tu
hang hoa
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Dt ligu khai bao

TT | KHO TEN SL PON GIA | THANH TIEN
1 | S61 |HatnhuaPVC 70.000 10.000 700.000.000
2 | S&1 |Hatnhuakeo 10.000 40.000 400.000.000
3 | S61 |Hatnhyaphu gia 100.000 2.000 200.000.000

CONG VL 1.300.000.000
4 | S62 | Panasonic 9.000 BTU 40 |  6.500.000 260.000.000
5 | S62 | Panasonic 12.000 BTU 20| 8.500.000 170.000.000
6 | S62 | Panasonic 18.000 BTU 30 | 10.500.000 315.000.000
7 | S62 | May tinh Toshiba L645 30 | 11.500.000 345.000.000
8 | S62 | May tinh Toshiba D450 20 | 13.500.000 270.000.000
9 | S62 | May tinh Toshiba 1600 20 | 18.500.000 370.000.000

10 | S62 | Chudt Toshiba 20 100.000 2.000.000

11 | S62 | USB Kingston 4GB 20 125.000 2.500.000

12 | S63 | Chudt Toshiba 30 100.000 3.000.000

13 | S63 | USB Kingston 4GB 30 125.000 3.750.000

CONG HH 1.741.250.000

14 | S64 | Dép nhya 20.000 30.000 600.000.000

15 | S64 | Chai dyng nuéc 0.51 200.000 2.500 500.000.000

CONG TP 1.100.000.000

4.2.6. Thém TK vay chi tiét trong hé thang tai khoan

Noi dung cong viéc/ Thao tac Yéu cau

- Va0 Danh muc-> Tai khoan-> Hé thong tai khoan

: , - Chon ding TK tong h
- Chon TK can thém TK chi ti€t va chon Thém va on Cung ong 1op

Khai bao cua TK chi tiét
Dt liéu khai bao

TT SO TK NGAN HANG | SO TIEN GHI CHU

1 56110000222455 BIDV 350.000.000 | KUV10, 6 thang

2 56110000478679 BIDV 800.000.000 | KUV130, 2 nam
4.2.7. Nhdp sé duw dau ky cua céc tai khoan khdng ¢ nhu cdu theo dbi chi tiét

Noi dung cong viéc/ Thao tic Yéu ciu

- Vao menu Nghiép vu->Nhip s6 duw ban ddu->So6 | - Khai bao dung sé du cua
dw tai khoan No/ Co6 cua tung tai khoan

- Chon tai khoan can nhap s6 du trén danh sach, sau 6 s0 du dau ky
d6 chon chirc ndng Nhap so0 du trén thanh cong cu.

4.2.8. Kiém tra so liéu ké toan

Noi dung cong viéc/ Thao tac Yeéu cau

- Kiém tra dong tong cong trong muc nhap sb du
- Vao muc Béo c&o xem Bdng cén doi tai khodn dé xem | Phuong trinh ké toan can
s0 du dau ky, luu y chon thoi diém in bat dau tur 1/1/N bang

- D61 chicu két qua véi gido vién dé stra sai
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4.3. Khai bao cong cu, dung cu ddu ky

Noi dung cong viéc/ Thao tac

Yéu cau

- Vao menu Nghiép vu>Cong cu dung

cu>Khai bao CCDC dau ky

- Nhap cac thong tin chi tiét cho CCDC nim

trudc

- Vao tab Pon vi sir dung, khai bao cho ting
CCDC vé thong tin phong ban dang sir dung

- Va0 tab Thiét 1ap phan bo, thiét 1ap ty 1& phan
bd va tai khoan chi phi dé phan bd gia tri

CCDC cho bd phan str dung tuong ting

Khai bao ddy du danh sach CCDC

dau ky
Khai bao chinh xéc:
- Ngay ghi tang
- Tong s6 ky phan bd

- S6 ky phan bd con lai

- Gi4 tri CCDC, gi tri da phan bo
- TK chd phan b6
- D61 tugng phan bo va TK chi phi

Dt ligu khai bao

SO
S6 | ky | Sé TK
wi | Ten | pup| Nedyohi | ky | phan uong| Giati | Giatida | chy | D Ir}:
ccbe ting  |phan | bé | ghi | ccDC phanbé | phan | !
2 A S 2 |dung | phi
bo con |tang bo
lai
01 [Banghé VP | bo 01/10/N-1 36 21 | 20 | 18.000.000 | 7.500.000 | 6423 | GD | 242
02 T\‘/ilata' eu | cai | ovooN-1| 36| 20| 10| 15.000.000 | 6.666.667 | 6423 | TC | 242
03 '\\"/apy ih - esi | ovOUN-L | 36| 24| 10| 12500000 | 4.166.667 | 6423 | KT | 242
04 Ifjlé;én diic cai 01/05/N-2 36 18 | 60 | 60.000.000 | 33.333.333 | 6273 | SX | 242
05 I?ﬁ;‘f’“ dic | s | ovo7/N-2 | 36| 18] 100 | 50.000.000 | 25.000.000 | 6273 | SX | 242
4.4. Khai bdo TSCP dau ky
Noi dung cong viéc/ Thao tac Yéu cu
Khai bdo day du, chinh xac:
\ A o « | - Danh sach tai san dau ky
- Vao menu Nghiép vu—>Tai san co o % Y
: Csas T - Ngay tinh khau hao
dinh—>Khai b&o tai san dau ky o,
A A . o .. .z |-Thoi gian sir dung
- Nhép cac thong tin chi ti€t cho tai san co AT £
) - . - Nguyén gid, Gia tri tinh khau hao,
dinh nam trudc 1o 1A
Hao mon Ity ké
- D61 tuong phan bo va TK chi phi

Dit liéu khai bao

| Thoi | T
Ponvist | Nga Ngay bat ian gian Hao mon TK | TK
M& | Téntaisan : g3y dautinh | 9% se | Nguyén gia ~ A chi | khau
dung ghi tang sir luy ké .
KH dung phi | hao
dung | 7 2.
con lai
02CP veamvige | B30 R 01/01/N-5| 01/0UN-5 | 120 | 60 |1.100.000.000 550.000.000| 6424 | 2141
TSCD] Hethong | Ban Giam | o1/1/N.5] 01/01/N-5| 96 | 36 | 800.000.000 [500.000.000 | 6424 | 2141
02 dieu hoa boc
TSCD] Xe Toyota | Ban GIam | o1/01/N-5| 01/01/N-5| 120 | 60 | 980.000.000 |490.000.000 | 6424 | 2141
03 16 cho boc
TSCD) XetaiKia | Phong | 51/01/N-5| 01/01/N-5 | 120 | 60 | 350.000.000 [175.000.000| 6414 | 2141
04 |15tn KD
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TSCD| My die | Bophan 1,51\ 51 01/01/N-5 | 120 500.000.000 |250.000.000 | 6274 | 2141
05 dép san xuat
TSCD| May die | Bophan 1,51\ 51 01/01/N-5 | 120 800.000.000 |400.000.000 | 6274 | 2141
06 chai san xuat
TSCD| Mayphat | B phan | 151\ 51 01/01/N-5 | 120 300.000.000 [150.000.000| 6274 | 2141
07 dién san xuat

5. Cap nhat va xir ly dir liéu ké toan tai cac phan hé theo thw tw cac nghiép vu

kinh té phat sinh
5.1. Gigi thiéu cac phan hé

Gidi thiéu téng quan céac phan hé trong phan mém Misa vé quy trinh nghiép vy,

phan loai cac nghiép vu xtr ly trong tirng phan hé

5.1.1. Phén h¢ quy

Phan h¢ Quy trén phan mém MISASME h trg giai quyét nhiing nghiép vu thu,
chi tién mat. Nghiép vu thu, chi tién mit c6 thé dugc hd tro nhap liéu & cac phan hé

Ban hang, Mua hang. Quy trinh xtr 1y nhu sau:
Quy «| Kémké SSchit@tEnmst Dybsodéngbin | Quytrich
B Thetign

&5 Thu tin khach hang

[ Thu tign khich hang hang |

2 Chitign
&3 Tratign nha cung c3p Keé toan thanh toan Thi qui

=]

37} Ban lam vigc
& ey

4% Ngan hang
R s

5! Banhang

“~ Quan Iy héa don
=

&4, Cong cu dung cu

Thu tién

Thu/chi tign

3% Taisan c6 dinh iy

&8 =

Chi tién

") Tién lwang

i) Thue
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|
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5.1.2. Phan h¢é ngan hang

Phan hé Ngan hang trén phan mém MISASME ho trg giai quyét nhiing nghiép
vu thu, chi ngan hang (khéng bao gém nghiép vu nop tién vao TK hay rit tién gui vé
nhap qu¥). Nghiép vu thu, chi tién gui c6 thé dugc hd tro nhap liéu & cac phan hé Béan
hang, Mua hang. Quy trinh xtr 1y nhu sau:

Ngan hang « | DybdodéngtiEn Bdocdophdntich  Quytrinh 4 » Hudng dén khai théc hiéu qua MISA SME NET 2017 &
[ Thutizn
[&4 Thutign khach hang

[ Chitign e ~ -Kétodn trudng K& toan thanh loa
L _ 0an thanh toan : i o&n thanh toan
[ Trati@nrhacungelp | © -Ké1oan thanh toan
;_:..':’I, Ban lam viéc r‘uEEm
& ow -

. Ngsn hang Thu tién
’a Mua hang _

W]

uan ly héa dan .

5 Qi S6 tién gl ngdn
29 Kho hang

#. Cong cu dung cu

. : S
4% Taisan c& dinh s : l 9«-]

| Tién wtong &56 : ‘
- Chitign b chiéu ngan
L | Thué hang

| [

5.1.3. Ph&n h¢é mua hang

Phan hé Mua hang trén phan mém MISASME hd trg giai quyét nhiing nghiép
vu mua hang nhap kho hoac dua thang vao stir dung va cac nghiép vu tra lai hang mua,
thanh todn mua hang. Quy trinh xir Iy nhu sau:
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Mua hang « | Gidmgidhangmuz Céngnd Biocaophantich = Quy trinh > ](
[ Bon mua hang
[ Hop déng mua hang
gQChdngwmuahéngnhiéuh. _ . : . ) S .
“3 Chng 8 mua dich vy Ke toan mua hang - Ketoan thanh toan : Ke toan mua hang
-~} Ban lam viéc ‘:'_n.m RANG %0 Mmaw ‘m,inﬁl
& o : E sE2 .
Bon mua hang Nhan hang hoa, Tra lai hang mua Tra tién nha
a L H dich vu cung cip
"'93 Mua hang
! Banha "
e T
| Quan Iy héa dan el
Béo cao phan
P Kho tich
& cong cudung cu
74 Taisan c6 dinh ar i) T P
"dw ® 4
&) Tién rong = & .a: g’
& g
n —
) Thug Hop gg:g mua Nhan hoa don Gidm gi4 hang
mua
B rooen

5.1.4. Phan h¢é ban hang

Phan hé Ban hang trén phan mém MISASME hd trg giai quyét nhitng nghiép vu
xuit kho ban hang trong nudc, xuat khau va nghiép vu sau ban hang, thu ng khach
hang. Quy trinh xt 1y nhu sau:

Ban hang «| Thund Céngnd Bdocdophantich | Quy trinh 4 » Hudng dan khai thac hiéu qua MISA SME.NET 2017 @
[& Baogia
[ Bon dst hang

[& Ching tii ban hang

[&A Héa don

i~} Ban lam viéc

@ Kho

4, Cong cy dung cu

747 Taisan cb dinh

B 1509 hap

BAN HANG

- Nhan vién kinh doanh

Ké toan ban han:  Kétointhanhtodn  Kétodn ban han
- Ké todn ban hang 2 : : 9

BAO GIA (e mmiar] PHIEY THY,

- = ool &

Bao gia Ghi nhan doanh Trd lai hang ban Thu tién khach
thu hang
&
Don dathang Bao cao phan
tich

K0P DONG

= v_"‘%w HOA DON = 80,

= 3 J ,f
Hop don = &7

]
Xuat hoa don Giam gia hang
ban

5.1.5. Phan hé kho

~ Phan hé Kho trén phan mém MISASME h trg giai quyet nhing nghiép vu nhap,
xuat kho va tinh don gia xuat kho BQCK. Quy trinh xt Iy nhu sau:
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'Kho «| Lipripthiodd Kiémké Biociophintich Quytrinh 4 » Hudng dén khai théc hiéu qua MISA SME NET 2017 [¢
[& Nhapkho |

[& Xustkho

{[& Lénh san xudt -Kétodn f :

[& Lénh 14p rép, théo dd Ké toan kho -Kétodnkho  Thikho Ké toan kho
—— ] - Thil kho

#47) Ban lam viéc - m

f i s

a Quf @0‘ Aa

3% Ngén hang bl s i Xuatkho Chuyén kho

’& Mua hang

ﬁ;’ Ban hang -ﬁr:hl

“*| Quan Iy héa dan

B Thi kho Béo c4o phan
P> Kho nhap/xuat kho tich
¥ Cong cudung cu @

4 Taisén c6 dinh @» émj K l

= o Lénh I3p rap, -

lr’ . i Nhép kho Tinh gid xuat Kiém ké kho

g Thu& kho

Téng hap

5.1.6.. Phan h¢ cong cu, dung cu

Phan h¢ CCDC trén phan mém MISASME ho tro giai quyét nhitng nghiép vu
khai bao CCDC dau ky, ghi ting CCDC va phan bo CCDC. Quy trinh xtr Iy nhu sau:

Cdng cu dung cu

<«

DiBuchuyén Ghigidm Kimké Bao cdo phan tich

Quy trinh Hudng d&n khai théc hiéu qua MISA SME.NET 2017

1)

[&& Ghitang

[£& Ghi tang CCDC hang loat
[£% Phan bd chi phi

[ Dizuchuydn

[£% Pigu chinh

M - o

I{ga Banli;.:e;
'5 Quy

Iﬂ Ngén hang
'& Muo king
g\-'- Ban hing

j Quén Iy héa dan
.%m

I% Cong cy dung cy
._;j“&‘l'éiséncﬁm
&) Ten biomg
) e

B vénahop

Ké toan cdng cu dung cu

3
Didu chuyén
e Thne
'y
Ghitang

.d:;hl
)

Diéu chinh

5.1.7.. Phan h¢ TSCH

Phan h¢ TSCD trén phan mém MISASME hd tro gidi quyét nhiing nghiép vu
khai bao TSCD dau ky, ghi tang, giam TSCD va phan bo khau hao TSCD. Quy trinh

Xt ly nhu sau:
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' Taisancodinh  «

Diguchuyén Ghigiam Kiémke Bsocsophén tich | Quytrinh| ¢ » Hudng dén khai théc hiéu qus MISA SME NET 2017 (& -

|[X Ghiting

[&& Tinh khu hao
[& Dénh gis lai
|[& Biguchuyén
[B Ghi gidm

"93 Mua hang
:E Ban hang
" Quén i héa don

29 Kho

' $ Cong cy dung cu
(A Taisan c5 dinh
&) Tién idng

) e

ir&ml-w

TAI SAN CO PINH
"i'%"" u‘iﬁ;i:o nﬁ‘u
A = 8‘ x ;a \
Diéu chuyén Tinh khdu hao Kiém ke tai san
“‘4;.‘“ = MISSO‘N
Q .t » 2 0 opn
Ghitang 6 tai san cd
dinh
B &
Banh gid lai tai Ghi giam
san

5.1.8.. Phan hé tién liwong

Phan h¢ Tién lwong trén phan mém MISASME hd tro giai quyét nhiing nghiép
vu cham cong, tinh Iwong, tinh BHXH va thanh toan luong. Quy trinh xtr 1y nhu sau:

Tién lvong «| Tichluong Hachtosnchiphi Biocophdntich | Quytrish| ¢  Hudng dén khai thc hiéu qua MISA SME NET 2017 &
[& Chém céng

[& Téng hop cham cing

[ Tinh ludng TIEN LUONG

[ Hach todn chi phi ludng 7 i
[& Tréluong = ’ : ? : : |
é{j Ban lam viéc

& au Y w”

ﬁ il Cham cong

B Mua hang NGp bao hiém

E Ban hang

" Quén Iy héa don gﬂ — é-:--] ' \.L% £
@ Kho é\ff‘—}
[ Tdng hop chdm Tinh lwong Tra luong
' 3 Cong cu dung cu cong

[ T
(& Taisin cs dioh i \;-34 I
e

|51 7ita hocing Hach toan chi

L) Thug philuong

Bl vnahop |

5.1.9.. Phén h¢ gia thanh

Phan hé Gia thanh trén phan mém MISASME hd trg doanh nghiép téng hop
chi phi san xuat va tinh gia thanh san pham theo cac phuong phap. Quy trinh xir ly
theo phuong phap gian don nhu sau:
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Gia thanh

<«

Céngtinh Bonhang Hopddng Biocdophantich | Quytrinh ¢ ) H

uidng dén khai thac hiéu qua MISA SME.NET 2017 |Ij

| Giandon HEsE Tyl |

Céngtinh | Bonhing | HopdBng |

& Bimli;;
&l v

il Ngan hang
';Qg Mua hang
k}'-'- Bén hang

j Quén Iy héa ddn
.%m

% Céng cy dung cu
Igi% Tai san c6 dinh

) Thue

"\ Gid thanh

5.1.10. Phan hé thué

GIA THANH SAN XUAT LIEN TUC - GIAN BON

K& todn gia thanh

Tép hop chi phi
tructiép

Xéc dinh ky tinh

Tinh gia thanh
gia thanh

Tap hop khoan
gidm gia thanh

e
N3

Béo cao phan
tich

Phan h¢ Thué trén phan mém MISASME hd trg doanh nghiép 13p to khai thué
GTGT, Thue TNDN va hach toan thué
5.1.11. Phan hé téng hop:

Phan hé Tong hep trén phan mém MISASME hd trg doanh nghiép cac nghiép
vu két chuyén xac dinh két qua, 1ap Bao céo tai chinh va cac nghiép vu khac khong
nam trong cac phan hé trén

;Ténghqp

«| ChingtighisS L&pBCTC Bsocdophéntich | Quytrioh |

[ Ching tii nghiép vu khac
B Ching tli quyét toan tam Gng
[& Kt chuyén i 18

[& Ching t ghi s8
[& Knéas8kykétodn

% Céng cy dyng cy

%ﬁﬁlﬁnoﬁm

7| envong

| %) Thue

() H &n khai théc hiéu qua M| 4 7

TONG HOP

cHig 1S
¥ w&:m
o' W
CT nghiép vu 'ﬁ\
khac Lap bao cdo tai
chinh
= o So
9= ~ KE
G =
Két chuyén 13i 16 Khoa sd ky ké
toan
— Q:;';',.
Y A ..‘ni.*
&
Béo c4o phén
Quyétf;i:gn tam tich
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5.2. Nhdp liéu vao cac phan h¢
5.2.1. Quy trinh nhdp liéu
Budc 1: Phan tich nghiép vu
Budc 2: Nhap liéu vao phan mém
Budc 3: Xem cac sb ké toan va bao cao thué, ké toan
Budc 4: Kiém tra, ddi chiéu s sach, bao cao
5.2.2. Nhdp liéu cac nghiép vu
Cac thao tac nhap liéu cac nghiép vu duoc minh hoa theo bang sau:
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Noi dung nghiép vu

Thao tac

Yéu cau

1. Ngay 1/1: Ké toan tién hanh ndp thué dién tir trén website
thuedieqtu.th.qov.vn va dd nhan dugc cac Bao No cua ngan hang
BIDV v¢ céc khoan thué da nop NSNN:

- L& phi m6n bai nam N (bac 2) 2.000.000
- Thué TNDN nim N-1 : 40.000.000
- Phat nop cham thué 360.000

- Phan hé Tong hop > Chiing tir nghiép
vu khac: Xéac dinh 1¢ phi mon ba phai nop

- Phan h¢ Ngan hang - Nop thué: chon ca
2 loai thué con ng dé ndp

- Phan hé Ngan hang = Chi tién / Chi
khac

- Thong tin duoc khai day
du trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi s6

2. Ngay 1/1: Mua hang hoéa cua cong ty TNHH TM An Hoa theo Hoa
don GTGT s6 0013454 ngay 1/1/N (Nguoi giao hang: Nguyén Vin
An). Cu thé:

- Gia mua chua thué

+ Panasonic 9.000 BTU
+ Panasonic 12.000 BTU :
+ Panasonic 18.000 BTU

10 cai x 6.015.000 d/cai = 60.150.000
10 céi x 8.100.000 d/cai = 81.000.000
20 cai x 10.315.000 d/cai = 206.300.000
- Thué GTGT (10%) 34.745.000
- Tong gia thanh toan 382.195.000

Hang da nhép kho dii theo Phiéu nhép kho s 1. Tién hang chua thanh
toan

Phan hé Mua hang = Chiing tir mua hang
hoa

Khai diy du thong tin trén Phiéu nhép,
Hoa don

Khai ddy du s0 liéu trén 16p Hang tién,
Thué

- Thong tin dugc khai day
du trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi s6

3. Ngay 2/1: Mua vat liéu tu Cong ty CP nhya Vinh Hanh cung cap
theo Hoa don GTGT s6 0012678 ngay 2/1/N (Nguoi giao hang: Van
Thanh C6ng). Cu thé:

- G1a mua chua thue:

+ Hat nhya PVC : 3.000 kg x 11.000d/kg = 33.000.000
+ Hat nhua keo : 5.000 kg x 39.500 d/kg = 197.500.000
- Thué GTGT (10%) 23.050.000
- Tong gia thanh toan 253.550.000

Hang d4 nhap kho di theo Phiéu nhap kho s 2. Tién hang chua thanh
toan

Phan hé Mua hang = Chiing tir mua hang
hoa

Khai day dii thong tin trén Phiéu nhap,
Hoa don

Khai ddy du s0 liéu trén 16p Hang tién,
Thue

Thong tin dugc khai dy du
trén céc 16p
- Pinh khoan chinh xac

- Dit liéu duoc Ghi sb
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Noi dung nghiép vu

Thao tac

Yéu cau

4. Ngay 3/1: Lap va chi tién mat mua nhién liéu xang cho xe 6 t6 di
cong tac theo Phi€u chi s6 1 (kém theo Hoéa don GTGT s6 0038912
cia Cira hang xang dau so 5). Nguoi nhan tién: Lé Van Tam

- Gia c;hua thué 1.000.000
- Thué GTGT (10%) 100.000
- Gida thanh toan 1.100.000

Phén hé Qu§ > Chi tién: chon 1y do chi
khéc

Khai sb liéu 2 .dong gia chua thué, thué
GTGT trén Phicu chi, bo sung thong tin ve
hoéa don, thué suat... trén 16p Thué

Thong tin dwoc khai day du
trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi s6

5. Ngay 4/1: Nhan dugc Bao C6 cua ngén hang vé s tién Cong ty CP
Hoa Phat thanh todn tién hang so tién 50.000.000

Phan hé Ngan hang = Thu tién khdch
hang/Thu tién

Chu y chon ngay thu tién dé lay dir lidu
pht hop, nhap sb tién thu duoc. PM s&
chay ra bit toan, luu ¥ bo sung s6 TK ngén
hang ghi tdng va luu.

Thong tin duoc khai day du
trén cac 16p

- Binh khoan chinh xac

- Dit liéu duoc Ghi s6

6. Ngay 5/1: Xuét,hélng héa ban cho Cong ty CP tong hop MTV theo
Hoéa don GTGT s6 0006185 ngay 5/1/N (Ngwoi nhan hang: Lé Thuy
Ngoc)

- Gia ban chua thué:

+ Panasonic 9.000 BTU : 5 caix 7.500.000 d¢/cai = 37.500.000
+ Panasonic 12.000 BTU : 10 cai x 9.100.000 d¢/cai = 91.000.000
+ Panasonic 18.000 BTU : 10 cai x 11.500.000 d/cai = 115.000.000
- Thué GTGT (10%) 24.350.000
- Tong gia thanh toan 267.850.000

K¢é toan 1ap Phiéu xuat kho s6 1. Tién hang chua thanh toan.

Phan hé Ban hang = Chiing tir ban hang
- Chon nut Kiém PXK, Lap kem Hoéa don
- Khai day dii thong tin trén Chimg tir ghi
no, Phiéu xuat, Héa don

- Khai day du s ligu trén 16p Hang tién,
Thué, Gia von

Phan h¢ Ngan hang > Thu tién khdch
hang / Thu tién

Thong tin duoc khai day du
trén céc 16p
- Pinh khoan chinh xac

- Dit liéu duoc Ghi sb

7. Ngay 5/1: Lap va chi tién mit thanh toan tién bao dudng may duc
dép va may duc chai theo Phiéu chi sb 2 s tién 3.000.000 kém theo
Hoéa don ban hang s6 0001945 ngay 5/1/N caa DN tu nhan Qudc Pat
(Ngueoi nhan tién: Nguyén Anh)

Phan hé Quy = Chi tién: chon ly do chi
khac

Khai s6 liéu 2 dong gia chua thué, thué
GTGT trén Phiéu chi, bd sung thong tin vé
hoa don, thué suat... trén 16p Thué

Thong tin duoc khai diy du
trén céc 16p
- Dinh khoan chinh xac

- Dit liéu duoc Ghi sb
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Noi dung nghiép vu

Thao tac

Yéu cau

8. Ngay 6/1: Lap va chi tién mit cho céng nhan vién di tham quan di
tich lich stt theo Phiéu chi s6 3, sd tién 8.000.000 kém theo Hoa don
GTGT s6 0012925 ngay 6/1/N cta Cong ty du lich Pa Néng (Nguwoi
nhdn tién: Tran Van Kién)

Phén hé Qu§ > Chi tién: chon ly do chi
khac

- Dinh khoan chinh xac
- Dit liéu duge Ghi sb

9. Ngay 6/1: Nhan dugc Bao C6 cua ngan hang BIDV §6 tién
217.850.000 ndi dung Cong ty CP tong hop MTV thanh toan tién hang
theo HD 0006185

Phan h¢ Ngan hang > Thu tién khéch
hang / Thu tién

Thong tin duoc khai day du
trén céac 16p

- Binh khoan chinh xac

- Dit lidu duoc Ghi s6

10. Ngay 7/1: Mua hat nhya PVC dua thang cho phan xudng dé sdn
xudt dép nhwa theo Héoa don GTGT s6 0034511 ctia Cong ty CP nhya
Pai Kim

- Gia chua thué :
- Thué GTGT (10%) :
- Gia thanh toan

Hang d nhan du. Tién hang chua thanh toén.

5.000 kg x 10.800 d/kg = 54.000.000
5.400.000
59.400.000

Phan hé Mua hang = Chiing tir mua hang
hoa = Chu y chon Mua hang khong qua
kho

Khai day du thong tin trén Uy nhiém chi,
Hoéa don

Khai dﬁy’ du s ligu trén 16p Hang tiénz
Thue, Thong ké (chon Bo6i twong THCP dé
tinh gia thanh)

Thong tin duoc khai day du
trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi s6

11. Ngay 8/1: Ké toan 1ap cac Uy nhiém chi dé:

a. Thanh toan tién hang cho Cong ty CP nhya Vinh Hanh theo Hoa
dqn GTGT s6 0012678 so tiér} 2‘33.479.000. K¢ toan da nhan duoc cac
giay Bdo No cung ngay vdi so tién tuong tmg 233.501.000

b. Thanh toan tién hang cho Cong ty CP nhwa Dai Kim theo Hoa don
GTGT s6 0034511 s0 ti€n 59.400.000. K& toan da nhan dugc cac gidy
Bé4o No cung ngay vdi so tien tuong ung 59.411.000

Phéan hé Ngan hang = Trd tién nha cung
cdp / Chi tién

Thong tin duoc khai day di
trén cac 16p

- Pinh khoan chinh xac

- Dit lidu duoc Ghi sb

12. Ngay 9/1: Lap Uy nhiém chi dé thanh toén’ti?ép vay ngan han dél’,l
han thanh toan theo Khé udc vay s6 10 vai s6 tien 350.000.000. Ké
toan da nhan dugc gidy Bdo N¢ ciia Ngan hang cung ngay.

Phan hé Ngan hang-> Chi khac: chon tra
cac khoan vay

- Pinh khoan chinh xac
- Dir liéu duoc Ghi so
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Noi dung nghiép vu

Thao tac

Yéu cau

13. Ngay 10/1: Léap va chi tién mat cho V& Hong Phuong (phong Ke
toan) theo Phiéu chi s6 4 dé nop TK ngan hang voi s6 tién
100.000.000. Ké toan da nhan dugc gidy Bdo C6 ciia Ngan hang cung

ngay.

Phén hé Qu§-> Chi khac: chon Guri tién
vao ngan hang

- Binh khoan chinh xac
- Dit liéu duoc Ghi s6

14. Ngé,y 10/1: Xuét vat liéu pho ChO Huyph Trang (bd phan san xuét)
sdn xudt chai nhwa theo Phiéu xuat kho so 2

- Hat nhya PVC 20.000 kg
- Hat nhua keo 8.000 kg
- Hat nhya phu gia 5.000 kg

Phan h¢ Kho-> Xudt kho: chi nhap sb
luong {(uét, don gia s€& dugc PM céap nhat
vao cudi ky

Khai ddy du sb liu trén 16p Hang tién,
Thong ké (chon D61 tuong THCP)

Thong tin duoc khai day du
trén céac 16p

- Binh khoan chinh xac

- Dir liéu dugc Ghi o

15. Ngay 11/1: Vay ngan han ngén hang BIDV thoi gian 3 thang (theo
Khé udc vay sb 125, s6 TK vay la 56110000478134) sb tién
500.000.000 chuyén thanh toan cho Cong ty TNHH TM An Hoa.

Phan hé Tong hop=> Ching tir nghiép vu
khac

- Khai day du ma nha cung
cap

- Pinh khoan chinh xac

- Dit liéu dwoc Ghi s6

16. Ngay 12/1: Lap va chi tién mat theo Phiéu chi s6 5 thanh toan tién
thué xe tai van chuyén hang di ban kem theo Hoéa don GTGT so
0145623 cua Cong ty van tai Kim Son (Ngwoi nhan tién: Lé Van Ban)

Phan hé Quy = Chi tien: chon 1y do chi
khac
Khai s6 liéu 2 dong gia chua thué, thué

Thong tin dugc khai ddy du
trén céc 16p
- Pinh khoan chinh xac

- Gia chua thué 1.200.000 GTGT trén Phiéu chi, bd sung thong tin v& | _ pi Ji i 6
£ CICL ’ ) - Dir liéu duoc Ghi so

- Thu¢ GTGT (10%) 120.000 hoa don, thué suat... trén 16p Thué

- Tong gié thanh todn 1.320.000

17. Ngay 13/1: Mua 30 khuén duc dép dung cho san Xuit san phén}
cua cong ty TNHH bién Tin Pa Nang theo Hoa don GTGT s6
0012781

- Gia mua chua thué 30 cai x 1.000.000 d/cai = 30.000.000
- Thué GTGT (10%) 3.000.000
- Tong gia thanh toan 33.000.000

DN dua thang vao str dung khong qua nhap kho, biét raing CCDC phan
bd trong 36 thang. Hang di giao du va tién hang chua thanh toan.

Phan h¢ Mua hang = Chiing tir mua hang
hoa = Chu y chon Mua hang khdng qua
kho

Khai day du thong tin trén Chimg tir ghi
no, Hoa don

Tao md méi cho khudén diac dép (loai
CCDC, TK chi phi: 242)

Khai diy di so liéu trén 16p Hang tién,
Thué

Phan hé CCDC 2 Ghi tang

Thong tin dugc khai day da
trén cac 16p

- Pinh khoan chinh xac

- Dir liéu duoc Ghi b
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18. Ngay 14/1: Xuét vét liéu cho Bui Chién (bd phan sén xuat) d¢ sdn
xudt dép nhwa theo Phiéu xuat kho so 3

- Hat nhya PVC 50.000 kg
- Hat nhua keo 5.000 kg
- Hat nhya phu gia 20.000kg

Phan hé Kho> Xudt kho: chi nhdp sb
luong guﬁt, don gia s€& dugc PM cap nhat
vao cuoi ky

Khai ddy du sb li¢u trén 16p Hang tién,
Thong ké (chon Boi tugng THCP)

Thong tin dwoc khai day du
trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi s6

19. Ngay 15/1: Lap va chi tién mat theo Phiéu chi s6 6 dé mua vin
phong pham dung cho hoat dong quan ly cua Cong ty TNHH Hop Luc
theo Hoa don GTGT s6 0019874 (Nguwoi nhan tién: Trinh Thi Hién)

- Gia chua thué 1.000.000
- Thué GTGT (10%) 100.000
- Gia thanh toan 1.100.000

Phan hé Quy = Chi tién: chon 1y do chi
khéc

Khai s6 liéu 2 dong gia chua thué, thué ‘
GTGT trén Phi€u chi, bd sung thong tin vé
hoéa don, thué suat... trén 16p Thué

Thong tin dugc khai day di
trén cac 16p

- Pinh khoan chinh xac

- Dit liéu dugc Ghi so

20. Ngay 15/1: Xuat ban san pham cho cong ty CP nhya Duy Tan theo
Hoéa don GTGT s6 0006186 (Nguoi nhdn hang: Neuyén Hoa Péng)

- Gia ban chua thué:

+ Dép nhya : 5.000 d61 x 50.000 d/céi 250.000.000
+ Chai dung nudc :100.000 chai x 4.000 d/cai =  400.000.000
- Thué GTGT (10%) 65.000.000
- Tong gia thanh toan 715.000.000

Ké toan 1ap Phiéu xuit kho sb 4. Hang da giao du va tién hang chua
thanh toan.

Phan hé Ban hang = Chiing tir ban hang
- Chon nut Kiém PXK, Lap kém Hoéa don

- Khai (;Iﬁy du thong tin trén Ching tur ghi
ng, Phiéu xuat, Hoa don

- Khai ddy du so li¢u trén 16p Hang tién,
Thue, Gia von

Thong tin dugc khai day di
trén cac 16p

- Pinh khoan chinh xac

- Dir liéu dugc Ghi b

21. Ngay 15/1: Nhap kho thanh phdm tir phan xudng san xuat theo
Phiéu nhap kho sé 3

- Dép nhua

- Chai dung nudc

8.000 doi
70.000 chai

Phan hé Kho=> Nhdp kho: chi nhap sb
luong nhap, don gia sé dugc PM cap nhat
vao cudi ky

Khai diy du sé liéu trén 16p Hang tién,
Thong ké (chon Pdi tugng THCP)

Thoéng tin duoc khai day di
trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi sb
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22. Ngay 16/1: DN xuét hang hoa ban cho Cong ty CP tong hgp MTV
theo Hoa don GTGT s6 0006187 (Ngwoi nhdn hang: Lé Thuy Ngoc)
- Gia ban chua thué:

+ Panasonic 9.000 BTU : 10 cai x 7.500.000 d/cai = 75.000.000
+ Panasonic 12.000 BTU : 20 cai x 9.100.000 d/cai = 182.000.000
- Thué GTGT (10%) 25.700.000
- Tong gia thanh toan 282.700.000

Ké toan lap Phiéu xuét kho s6 5. Hang da giao dii va tién hang chua
thu

Phan hé Ban hang = Chiing tir ban hang
- Chon nut Kiém PXK, Lap kém Hoéa don

- Khai Cjﬁy du théng tin trén Ching tur ghi
no, Phiéu xuat, Hoéa don

- Khai day du s6 lidu trén 16p Hang tién,
Thué, Gia von

Thong tin dugc khai day du
trén cac 16p

- Binh khoan chinh Xac

- Dit liéu duoc Ghi s6

23. Ngay 16/1: Nhan dugc gidy cac Bao C6 ciia Ngan hang BIDV vé:

- Cong ty TNHH Pat Quang chuyén thanh toan ng sd tién
140.000.000

- Cong ty CP nhya Duy Tan thanh toan tién hang theo Hoéa
don GTGT s 0006186 s tién 700.700.000 (s6 tién sau khi trir vao
tién chiét khiu thanh toan 2% do khach hang thanh toan diing han).

Phan h¢ Ngan hang > Thu tién khdch
hang/ Thu tién

- Thong tin dugc khai day du
- Binh khoan chinh xac
- Dit liéu dwoc Ghi s6

24. Ngay 17/1: Binh Huong Diu rat TGNH vé nhdp quy tién mit v6i
s0 tien 100.000.000, ké toan nhén dugc giady Bao No¢ va 1ap Phiéu thu
s6 1.

Phan hé Quy > Thu tién: chon Rit tién
gui vé nhap quy
Chu y khai s6 TK ngéan hang

- Thong tin duoc khai day du
- Pinh khoan chinh xac
- Dit liéu duoc Ghi sb

25. Ngay 17/1: Ké toan 1ap Uy nhiém chi dé chuyén khoan thanh toan
cho Coéng ty TNHH Dién Tin DPa Ning theo Héa don GTGT sb
0012781. K& toan dd nhan duoc Bao Ng cung ngay voi sb tién
33.011.000

Phéan hé Ngan hang = Trd tién nha cung
cdp / Chi tién

- Pinh khoan chinh xac

- Dit liéu duoc Ghi sé

26. Ngay 18/1: Phat hién Hoa don GTGT s 0006186 ngay 15/1/N
xudt cho Cong ty CP nhya Duy Tén sai ma s6 thué ngudi mua, mi s6
thué dung 1a 0313157167. Cong ty lap bién ban thu hdi héa don va
viét lai hoa don méi (Hoa don GTGT sb 0006188)

Lap bién ban thu hoi hoa don
Viét hoa don mai

Bién ban soan thao ddy du
thong tin
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27. Ngay 19/1: Tong hop cac nghiép vu ban 1¢ hang hoa cua cira hang
trén Bang ké ban ¢ nhu sau:
- Gia chua thue:

+ Chuot Toshiba 2 caix 150.000 d/cai = 300.000
+ USB Kingston 3caix 165.000 d/cair = 495.000
- Thué GTGT 79.500
- Gia thanh toan 874.500

K¢& toan 1ap Hoa don GTGT s6 0006189 ngay 19/1/N va thu du tién
hang bang tién mat nhép quy theo Phi€u thu s6 2 (Nguoi nop tién: Ngo
Phi Ha). Bong thoi 1ap Phiéu xuat kho s6 6 (Nguwoi nhan: Khach 1é)

Phan hé Ban hang = Chiing tir ban hang
- Chon nut Kiém PXK, Lap kém Hoéa don
- Khai dﬁ,y du thong tin trén Phiéu thu,
Phiéu xuat, Hoa don

- Khai day du s liéu trén 16p Hang tién,
Thue, Gia von

Thong tin dwoc khai day du
trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi s6

28. Ngay 20/1: Mua xe 6 t6 hiéu Mazda CX5 GAT cua cong ty CP 6
to Truong Hai theo Hoa don GTGT s6 0001211 ngay 20/1/N

- Gid mua chua thué 909.090.909
- Thué GTGT (10%) 90.909.091
- Gié thanh toan 1.000.000.000

S tién chua thanh todn cho ngudi ban

- Lap va chi tién mat Pinh Huong Diu (Phong ké toan) theo Phleu chi
s6 7 dé nop 1¢ phi truée ba 20.000.000 (kém theo Gidy ndp tién vao
NSNN)

- Lap va chi tién mat theo Phiéu chi s6 8 dé thanh toan phi bao hiém
xe v6i s0 tién thanh toan 536.700 theo Hoa don GTGT s6 0067730
(gid chua thué: 487.909, thué GTGT: 48.791) clia Cong ty Bao hiém
PVI Da Néng (Nguoi nhén tién: Ngé Vin Khanh)

- Lap va chi tién mat theo Phiéu chi s 9 dé thanh toan phi dang kiém
xe voi s6 tién thanh toan 340.000 theo Hoa don ban hang s6 0015194
ciia Trung Tam Ping Kiém Xe Co Giéi Pa Ning (Nguwoi nhdn tién:
Lé Van Hai)

Tai san cb dinh nay duoc diu tu bang vén dau tu cia chu sé hiru, du
kién str dung 10 nim, d3 ban giao va di vao str dung ngay 20/1/N. Ké
toan 1ap Bién ban ban giao TSCD va Thé¢ TSCD

- Phan hé Tong hop > Chitng tir nghiép
vu khac phan anh gia mua trén Hoéa don
Khai s6 li¢u 2 dong gia chua thué, thué
GTGT, khai ma nha cung cap; bo sung
thong tin vé hoa don, thué suat... trén lop
Thue

- Phan hé Quy = Chi tién: chon 1y do chi
khac

- Phan hé Quy = Chi tien: chon 1y do chi
khac

Khai sb liéu 2 dong gia chua thué, thué
GTGT; b6 sung thong tin v€ hoa don, thué
suat... trén 16p Thue

- Phan h¢ TSCD > Ghi tang voi Nguyén
gia 929.909.909

Thong tin dugc khai day di
trén céac 16p

- Binh khoan chinh xac

- Dir liéu dugc Ghi b
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29. Ngay 20/1: Nhan vién Ngo Thé 13p Gidy dé nghi tam tmg s6 1 dé
di tap huan nghiép vu tai TPHCM véi s6 tién 5.000.000. K& toan 14p
va chi tién mat theo Phiéu chi so 10.

Phan hé Quy > Chi tién: chon Iy do Tam
ung cho nhan vién

- Thong tin duoc khai day du
- Dinh khoan chinh X?C
- Dir liéu duoc Ghi so

30. Ngay 21/1: Xuét hang hoa ban cho Cong ty TNHH TM Ngoc Bich
theo Hoa don GTGT s6 0006190 (Nguwoi nhan hang: Lé Ngoc Huy).

- Gia ban chua thué:

+ May tinh Toshiba L645 : 10 cai x 15.000.000 d/cai =150.000.000

+ May tinh Toshiba D450 : 10 céi x 17.500.000 d/cai =175.000.000
+ Chudt Toshiba (khuyén mai): 20 céi x 0 = 0
+ USB Kingston (khuyén mai) : 20 céi x 0 = 0
- Thué GTGT (10%) 32.500.000
- Tong gia thanh toan 357.500.000

Do mua hang trong chuong trinh khuyén mai nén céng ty TNHH TM
Ngoc Bich dugc hudng khuyén mai 20 chudt Toshiba va 20 USB
Kingston 4GB. K¢é toan 1ap Phiéu xuat kho s6 7. Hang da giao du va
chua thu tién khach hang.

Phan hé Ban hang > Chitng tir ban hang
- Chon nut Kiém PXK, Lap kém Hoa don

- Khai (;Iﬁy du thong tin trén Ching tir ghi
ng, Phi¢u xuat, Héa don

- Khai day du s6 liéu trén 16p Hang tién,
Thué, Gié von, trong do:

+ Hang tién: 2sp khuyén mai khong nhap
don gia ban

+Gia vbn: chinh stra TK Gia vbn cua 2 sp
khuyén mai la 6418. Muén vay trudc do
phai vao TK ngim dinh->chon nghiép vu
Xuat kho ban hang = bd sung TK 6418
vao TK No

Thong tin dugc khai day du
trén céac 16p

- Binh khoan chinh xac

- Dit liéu duoc Ghi s6

31. Ngay 22/1: Nhan vién Vuong Phuong Hoa lap Gidy de ‘nghi tam
ung so 2 dé mua vat lié}l san X}lét voi sO tién 5.000.000. K¢ toan lap
va chi tien mat theo Phiéu chi s6 11.

Phan hé Quy = Chi tién: chon 1y do Tam
ung cho nhan vién

- Thong tin duoc khai day du
- Pinh khoan chinh xac
- Dir liéu duoc Ghi so

32. Ngay 23/1: Lap Uy nhiém chi dé chuyén khoan thanh toan ng cho

Phan hé Ngan hang = Trd tién nha cung

- Thong tin dugc khai day du

Cong ty CP 6 t6 Truong Hai sb tién theo Hoa don GTGT s6 0001211. | cdp /Chi tién - Pinh khoan chinh xac
K¢é toan di nhan duoc gidy Bio No ctia ngan hang cliing ngdy. - Dir liéu dugc Ghi 6

33. Ngay 24/1: Nhan duoc cac héa don (ngay 24/1) ctia Cong ty Vién | phan hé Ngan hang - Chi khac - Thong tin duoc khai day
thong VNPT , , , M3i hoa don khai sb liu 2 dong: gi chua | 98 rén cac 16p

- Hoa don GTGT so6 0000049: Gia chua thué: 618.182, thue GTGT ' ' - Dinh khoan chinh xac

(10%): 61.818, gia thanh toan: 680.000 (B6 phan QLDN)

- Héa don GTGT sé 0000050: Gia chua thué: 1.090.909, thué GTGT
(10%): 109.091, gia thanh toan: 1.200.000 (B¢ phan ban hang)

- Hoéa don GTGT sb 0000051: Gia chua thué: 90.909, thué GTGT

thué, thué GTGT; bd sung thong tin vé hoa
don, thué suat... trén 16p Thué

- Dit liéu duoc Ghi sb
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(10%): 9.091, gia thanh toan: 100.000 (B phan san xuat)

Lap Uy nhiém chi dé thanh toan tién dién thoai, s6 tién 1.980.000 (TK
dén: 2001201064861 tai Argibank DN). Ké toan da nhan duoc Béo No
cung ngay

34. Ngdy 24/1: Lap va chi tién mt theo Phiéu chi s6 12 dé thanh toan
cudc mang internet cho Cong ty CP Vién thong FPT theo Hoa don
GTGT s6 1620612 (Nguwoi nhan tién: Tran Van Lai)

- Gid chua thué 700.000
- Thué GTGT (10%) 70.000
- Gia thanh toan 770.000

- Phan hé Quy > Chi tién: chon 1y do chi
khéc

Khai s6 liéu 2 dong gia chua thué, thué )
GTGT; bo sung thong tin vé hoa don, thué
suat... trén 16p Thue

- Thong tin dugc khai day
du trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi s6

35. Ngay 25/1: Mua vat li¢u tor Cong ty CP nhya Da Ning cung cap
theo Hoa don GTGT sb 0001651 (Nguoi giao hang: Nguyén Thanh
Phuc). Cu thé:

- G1a mua chua thué:

+ Hat nhya phu gia : 47.500 kg x 2.000d/kg = 95.000.000

+ Hat nhya phu gia (Hang KM) : 2.500kg x 0 = 0
+ Hat nhya keo :1.900 kg x 39.000d/kg = 74.100.000
+ Hat nhya keo (Hang KM) 100kg x O = 0

- Thué GTGT (10%) 16.910.000
- Tong gia thanh toan 186.010.000

Hang da nhédp kho du theo Phleu nhap kho s6 4. Tién hang chua
thanh toan

Phan hé Mua hang = Chiing tir mua hang
hoa

Khai diy du thong tin trén Phiéu nhap, Hoa
don

Khai dy du s0 liéu trén 16p Hang tién,
Thue.

Chu y nhap dung don gid mua trén hoa don,

nhap ty 16 CKTM trén 16p hang tién

- Théng tin dugc khai day
du trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi sb

36. Ngay 25/1: Cong ty TNHH TM Ngoc Bich tra lai 2 may tinh
Toshiba L645 cia Hoa don GTGT s6 0006190 ngay 21/1/N do khong
dam bao chat luong. Doanh nghiép dd nhép lai kho sb hang tra lai
(Phiéu nhép kho s6 5; Hoa don GTGT s6 0009111 ctia Cong ty TNHH
TM Ngoc Bich ngay 25/1, Ngudi giao hang: Lé Ngoc Huy). Cu thé:

- Gid chua thué 2 ¢éi x 15.000.000 d/cai = 30.000.000
- Thué GTGT (10%) 3.000.000
- Tong gia thanh toan 33.000.000

Phan hé Ban hang = Tra lai hang bdn

- Chon nit Kiém PNK, don gia nhap lay tir
don gia BQCK

- Khai day dii thong tin trén Giam trir cong
ng, Phiéu nhap, Hoéa don

- Khai day du s liéu trén 16p Hang tién,
Thué, Gia von

- Thong tin duoc khai day
du trén cac 16p

- Dinh khoan chinh xac

- Dit liéu duoc Ghi sb
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37. Ngay 26/1: Cong ty xuét lai cho Cong ty TNHH TM Ngoc Bich 2
may tinh Toshiba 1600 theo Hoa don GTGT s6 0006191 ngay 26/1/N
(Nguoi giao hang: Lé Ngoc Huy). Cu the:

- Gia c;hua thué 2 cai x 21.000.000 d/cai = 42.000.000
- Thué GTGT (10%) 4.200.000
- Gida thanh toan 46 200.000

Ké toan lap Phiéu xuét kho sd 8. Hang da giao du va tién hang chua
thanh toan.

Phan hé Ban hang = Chiing tir ban hang
- Chon nut Kiém PXK, Lap kém Hoéa don

- Khai Cjﬁy du thong tin trén Ching tur ghi
ng, Phiéu xuat, Hoéa don

- Khai day du s liéu trén 16p Hang tién,
Thue, Gia von,

- Thong tin duoc khai day
du trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi s6

38. Ngay 26/1: Lap Bién ban thanh ly TSCD s0 1 thanh ly may phat
dién ¢ bo phan san xuit cho cong ty TNHH Huy Hoang. Ké toan tién
hanh xac dinh gia tri hao mon lily ké dén thoi diém thanh 1y dé tinh chi
phi )

Keé toan 1ap Hoéa don GTGT s6 0006192 ghi nhan thu nhap thanh 1y

may phat di¢n

- Gia ban chua thué :  190.000.000
- Thué GTGT(10%):  19.000.000
- Gia thanh toan: 209.000.000

TSCD di ban giao. Tién hang chua thanh toan.

Phan h¢ TSCD -> Ghi giam: chonThanh
ly, nhugng ban = chon ma TSCDO07

Phan hé Ban hang = Chiing tir ban hang
- Chon Lap kém Hoa don nhung khdng
chon Kiém PXK

- Khai day du thong tin trén Thu tién giri,
Hoéa don

- Khai day du s liéu trén 16p Hang tién,
Thueé, trong do:

+ tao md hang mai (chon tinh chat: Chi l1a
dién giai)

+ chinh sira TK doanh thu thanh TK 711.
Muodn vay trudc do phai vao TK ngam
dinh->chon nghiép vu Béan hang hang hoa
chuyén khoan = bo sung TK 711 vao TK
Co

- Théng tin duoc khai day
du trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi s6

39. Ngay 26/1: Léap va chi tién mat cho Trang Thuc tiép khach theo
Phi€u chi s6 13 voi s6 tién 3.000.000 (kem theo Hoa don ban hang s6
000121 cua Nha hang Song Bién)

Phan hé Quy > Chi tién: chon 1y do chi
khac

- Dinh khoan chinh xac
- Dit liéu dugc Ghi so
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40. Ngay 27/1: Xqét ban san pham cho coéng ty CP nhya Duy Téan theo
Hoa don GTGT s6 0006193 ngay 27/1/N (Nguoi nhdn hang: Nguyén
Hoa Pong). Cu thé:

+ Dép nhya 10.000 d6i x 50.000 d/cai = 500.000.000
+ Chai dung nudce 50.000 chai x 4.000 d/c4ai = 200.000.000
+ Chiét khau thuong mai (5%): 35.000.000
- Tong tién hang chua thué: 665.000.000
- Thué GTGT (10%) : 66.500.000
- Tong gia thanh toan : 731.500.000

Ké toan 1ap Phiéu xuat kho s6 9. Hang d giao du va tién hang chua
thanh toan.

Phan hé Ban hang = Chiing tir ban hang
- Chon nut Kiém PXK, Lap kém Hoéa don
- Khai cﬁly du thong tin trén Ching tir ghi
ng, Phiéu xuat, Hoéa don

- Khai day du s liéu trén 16p Hang tién,
Thue, Gia von

- Cht y nhp ding don gia ban trén hoa
don, b6 sung ty 1¢ CKTM trong l6p Hang
tién

- Thong tin duoc khai day
du trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi s6

41. Ngay 27/1: Nhan duoc gidy Bio No cta ngan hang vé ndi dung
thanh todn tién dién cho Céng ty Pién Luc Pa Ning s6 tién 6.767.653.
Cu thé cac hoa don cling ngay nhu sau:

- BO phian QLDN: Gia chua thué: 2.089.048. thué GTGT (10%):
208.905. gia thanh toan: 2.297.953 (Hoéa don GTGT s6 5016875)

- B phan san xuét: Gia chua thué: 4.063.364. thué GTGT (10%):
406.336. gia thanh toan: 4.469.700(Hoa don GTGT s 5016876)

Phan hé¢ Ngan hang - Chi khéac
M&i héa don khai sb liéu 2 dong: gia chua

thué, thué GTGT; b6 sung thong tin vé hoa
don, thué suét... trén 16p Thué

- Thong tin duoc khai day
du trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi sb

42. Ngay 28/1: Pho Giam dbc Phan Thanh Hai di cong tac vé lap Gidy
thanh toan tién tam ing s6 1 kém theo cac ching tir ¢6 lién quan sau:

- Héa don GTGT s 004038 ngay 25/1/N cua Khach san Sai Gon vé
chi phi Iuu tra véi gid thanh toan 4.000.000, trong d6 thué GTGT 10%
- Hoa don GTGT s6 006574 cua VN Airline v6i vé may bay tong gia
thanh toan 2.200.000, trong d6 thué GTGT 180.000

- Héa don ban hang s6 34561 ciia Nha hang Thanh Thuy vé chi phi
tiép khach véi s tién 2.500.000

Céc khoan trén da duogc duyét chi. S4 tién vuot ung ké toan da chi
bang tién mit theo Phiéu chi s6 14

- Phan hé Tong hop > Ching tir quyét
toan tam ung

+ MJ&i hoa don khai mot dong; bo sung
thong tin ve hoa don, thué suat... trén 16p
Hoa don

+ Dam bao s6 thanh toan khong vuot qua
sO tam Ung nén voi Hoa don ban hang
khoan tiép khach chi hach toan 1.800.000

- Phan hé Ngan hang = Chi khac: s6 tién
700.000

- Thong tin duoc khai day
du trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi sb

43. Ngay 28/1: Lap va chi tién mit theo Phiéu chi s6 16 thanh toan
tién nudc (dung cho toan DN) cho Cong ty cap nudc Pa Nang theo

Phan hé¢ Quy => Chi khac

- Théng tin duoc khai day
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Noi dung nghiép vu

Thao tac

Yéu cau

Hoéa don GTGT s6 0001221 (Nguwoi nhdn tién: Nguyén Hién).

- Gi4 chua thué (ké ca phi BVMT) 790.141
- Thué GTGT (5%) 35.916
- Gia thanh toan 826.057

M&i hoa don khai s6 liéu 2 dong: gia chwa
thué, thué GTGT; bo sung thong tin vé hoa
don, thué suat... trén l6p Thue

du trén cac 16p
- Pinh khoan chinh xac
- Dit liéu duoc Ghi s6

44. Ngay 29/1: Nhan duoc cac Bio C6 cua Ngan hang vé:

- Cong ty Binh Minh thanh toan tién hang véi s6 tién 95.000.000

- Cong ty TNHH Huy Hoang thanh toan tién mua mdy phat dién theo
Hoéa don GTGT s6 0001692 s tién 209.000.000

Phan h¢ Ngan hang - Thu tién khdch
hang/Thu tién

- Thong tin duoc khai day du
- Binh khoan chinh Xxac
- Dir liéu dugc Ghi so

45. Ngay 29/1: Lap va chi tién mit theo Phiéu chi s6 16 dé mua hoa
don dién tir (mau s 01GTKT0/001. ki hiéu ST/NNE tir s6 0000001
dén 0002000). Hoa don GTGT s 0007879 ngay 29/1/N cta Cong ty
C6 Phan Misa (Nguoi nhdn tién: Truong Chinh). Cu thé:

- Gid chua thué 1 1.327.273
- Thué GTGT (10%) 132.727
- Gia thanh toan . 1.460.000

Phan hé Quy = Chi khac

Mbi hoa don khai s0 ligu 2 dong: gia chua
thug, thué GTGT; b6 sung thong tin vé hoa
don, thug suat... trén l6p Thue

- Théng tin duoc khai day
du trén cac 16p

- Binh khoan chinh xac

- Dir liéu dugc Ghi o

46. Ngay 30/1: Nhan duoc gidy Bao Co6 clia ngan hang vé lai tién gii
trong ky dugc hudng 1a 312.688

Phan hé Ngan hang - Thu khéc

- Dinh khoan chinh x?c
- Dir liéu dugc Ghi so

47. Ngay 30/1: Do trong thang Cong ty CP tong hop MTV mua hang
dat chi tiéu dugc huong CKTM (trinh bay rd trong Thong bao Chiét
khau) nén DN cho khach hang huong CKTM 3% trén tong gia tri hang
mua trong thang. Ké toan 1ap Hoa don GTGT sb 0006194 ngay 30/1
vé khoan CKTM cho Céng ty CP tong hop MTV

- Gid chua thué 15.015.000
- Thué GTGT (10%) 1.501.500
- Gia thanh toan 16.516.500

Tién CKTM sé& dugc trir vao cong ng. Khoan CKTM nay chi tiét cho
ting mat hang cu th¢ PANAO9: 3.375.000; PANAI12: 81.90.000;
PANA18: 3.450.000

Phan hé Ban hang = Giam gid hang ban

- Khai ddy du thong tin trén Giam trir cong
no, Hoa don

- Chinh sta TK giam gia thanh TK 5211.
Muén vay truéec d6 phai vao TK ngdm
dinh—>chon nghiép vu Giam gia hang ban-
Ban hang hang hoa - Giam tru cong ng—>
b6 sung TK 5211 vao TK Nog

- Thong tin duoc khai day
du trén cac 16p
- Pinh khoan chinh xac

- Dit liéu duoc Ghi s

48. Ngay 31/1: Nhap kho thanh pham tir phan xudng san xuit theo
Phi€u nhép kho s6 6 (Nguoi giao hang: Vwong Phuong Hoa)

Phan hé Kho=> Nhdp kho: chi nhap sb
lugng nhap, don gid s€ dugc PM cap nhét

- Thong tin duoc khai day
du trén cac 16p

122




N§i dung nghiép vu Thao tac Yéu ciu
- Dép nhva: 20.000 doi vao cudi ky - Pinh khoan chinh xéc
- Chai dung nuéc: 100.000 chai Khai ddy du sb liéu trén 16p Hang tién,

Biét rang PXSX cudi ky bao cdo do dang 500 d6i dép nhya va 2.000
chai dung nudc.

Théng ké (chon Péi twogng THCP)

- Dit liéu dugc Ghi sb

49. Ngay 31/1: K& toan tién hanh tinh lvong phai tra trong thang 1/N.
Sau d6, 1ap cac bang chim cong, bang tinh va thanh toan luong, bang
phan bd tién luong va BHXH. ..

Can ctr va bang tinh luong, ké toan 1ap Phiéu chi s6 17 dé thanh
toan tién lwong thang 1/N cho cong nhan vién. (Ngwoi nhén tién: Vo
Hong Phirong)

Ké toan 1ap Uy nhiém chi dé nop BHXH, BHYT, BHTN thang
1/N cho co quan BHXH quan Son Tra s6 tién 37.856.000 va da nhan
Bao N¢ cung ngay.

Phan h¢ Tién lwong > Tinh hrong: chon
Luong c6 dinh

Nhap Luong dong BH dé PM tinh cac
khoan trich theo luong ->Bang tinh thang
1/N = Phan bo chi phi lvong = Bang
hach toéan chi phi luong

Phén hé Tién lwong > Trd lrong

Phan hé Ngan hang - Chi khac

- Théng tin duoc khai day
du trén cac 16p

- Binh khoan chinh xac

- Dir liéu dugc Ghi o

50. Ngay 31/1: ké toan tién hanh lap cc bang biéu sau:
- Bang phén b6 chi phi tra trude

- Bang tinh v phéan bo khau hao

- Bang tinh don gi4 xuét kho

- Bang tong hop va phan b chi phi san xut

- Bang tinh gia thanh san pham

- Phan hé CCDC - Phdn b6 chi phi

Kiém tra TK chi phi trong 16p Phén b dé
c6 duoc so liéu hach toan chinh xac

Chu y trong Tuy chon chung chon CCDC
phén bo tron thang

- Phan h¢ TSCP > Tinh khdu hao

Kiém tra TK chi phi trong 16p Phén b6 dé
c6 duoc so liéu hach toan chinh xac

- Phén h¢ Kho = Tinh gia xudt kho: chon
cac VL,HH ton kho va tinh gia theo kho

- Phan hé Gia thanh - Phuwong phap gian
don

- Chon Ky tinh gia thang la thang 1

- Tinh gia thanh = Phan bo chi phi chung
—->banh gia do dang (chon phuong phap
tinh theo chi phi NVLTT, nhap so spdd) =2

- Thong tin duoc khai day
du trén cac 16p

- Pinh khoan chinh xac

- Dir liéu dugc Ghi o
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Noi dung nghiép vu

Thao tac

Yéu cau

Tinh gia thanh: tién hanh cap nha t gia
nhép kho, cap nhat gia xuat kho
- Két chuyén chi phi

51. Gia su day la dir liéu quy 1, ké toan lap ’
- To khai thué GTGT va hach toan khau trir thuée GTGT;
- B4o céo tinh hinh str dung héa don BC26-AC

Vao phan hé Thué > tao To khai thué
GTGT

- Khai day du thong tin, sd liéu

- Sau d6 nhan Cat

Vao phan hé Thué 2 tao Khéu trir thué
GTGT

- Khai day du thong tin, sd liéu

- Sau d6 nhan Cét 909.

- Thong tin duoc khai day
du trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi s6

52. Gia sur day la s6 liéu ca nam, ké toan 1ap cac but toan két chuyén
de xac dinh két qua kinh doanh trudc thué

Vao phan hé Tong hop > Két chuyén lai
16

- Khai ddy du thong tin, sb liéu

- Sau @6 nhan Cat

- Théng tin duoc khai day
du trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi s6

53. Gia sir day 1a s6 liéu ca nam, ké toan 1ap
- To khai guyét toan thué TNDN (mau s6 03/TNDN) va hach
toan chi phi thué TNDN phai nfp

- To khai quyét toan thué TNCN méu s6 05/QTT-TNCN)

Vao phan h¢ Thué > Quyét toan thué
TNDN

- Khai ddy du thong tin, sb liéu

- Sau @6 nhan Cit

Vao phan h¢ Tong hgp > Chimg tir
nghiép vu khac

- Khai day du thong tin, sb liéu

- Sau d6 nhan Cat

- Thong tin duoc khai day
du trén cac 16p

- Pinh khoan chinh xac

- Dit liéu duoc Ghi s6

54 . Gia st ddy 1a s6 liéu ca nam, ké toan 1ap cac but toan két chuyén
dé xac dinh két qua kinh doanh sau thué

Vao phan h¢ Tong hop > Két chuyén lai
16

- Khai day du thong tin, sb liéu

- Sau d6 nhan Cat

- Thong tin duoc khai day
du trén cac 16p
- Dinh khoan chinh xac

- Dit liéu dugc Ghi sb

55. Gia st day 1a so li¢u ke todn ndm N, ké toan 1ap Béo cao tai chinh
nam N

Vao phan h¢ Tong hep > Lap BCTC
- Kiém tra tinh can do6i trén cac bao cao
- Sau d6 Cat

- Tinh chat can bang dam
bao trén BCTC
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5.3. Xem sé sach, bao céo ké toan, bao céo thué
- Chon tab B&o cdo, sau d6 chon vao diu cong cua tirng nhém béo céo.

- Nhan dap chudt vao bado cdo can xem hoic chon b&o céo can xem va nhan
nut Xem.

- Thiét lap cac diéu kién thong ké bao cao, sau d6 nhan Pong y.

(®) MISA SME.NET 2017 RS (Version: 5.0.0.14) Enterprise - Céng ty Trach nhiém hiru han ABC-DEF XYZ thuong mai dich vu

- Tép Danh muc MNghiépvu Héthdng Tiénich Trg gidp Pang lam viéc trén: 33 mu‘e
 [[] Chonchinhanh lamviéc  Timki€m... [ Biocdo [™] Ngay hach todn
Ban hang « ((1.Bsecao ) 2 Danh sich bdo cso | Ngén ngiilLanguage | Tiéng Vit =
[& Biogia = 51 Bdo cdo tai chinh
[ Bon dat hang @ Bing cdn d5i tai khodn (M3u quan tri)
& Béng cén d6i tai khoan
% Chdng ti ban hang s
[ Héa ddn - 40 k&t qua hoat déng kin Cingty Teich o fm Wi hm DEF
Thog 5 Teckooeall, Duy Tia, Chu Glip, B8 Nk - Vit Nem
[£% Giam gis hang ban ® Tinh hinh thuc Mgn nghia vy véi nha nu ’ T
[ Tra lai héng ban ﬂ & B03-DN: Bio cdo Ny chuyén tign t& (P BANG CANDI TAL AN
R @ B09-DN: Thuy&t minNpso céo tai chinh [
-\ Ban lam viéc B9 Qui Do ot Sk IO
_ {23 Ngan hang Pk Culiy
, Quy 1 Bén hiing Bang cdn A8i tai khodn N, e :‘:""I o
N - . i g~ wmmm s
gl Ngdn hang (5 Muz hang Chinhdnh | Céng ty Tréch nhiém hilu han ABC-DEF XYZ thudng mai | | | o T
& 3 Khe o o o
"& Mua hang N Bao g8m s8 liéu chi nhanh phy thudc T 20 )
= (8 Céng cy dung cy - Thams& mimmm e wmeme s
! Ba B {7 Tai san & dinh
= Ban hang . .. - . . -
& & ) Tt lua Kyblocko | NEMEEN \ . &
| Quan i héa don 5 Thee Ta 01/0172017 ~| P& (31712207 - o i i i
P (5 Gis than Bic thi khoin
| E1{7 Téng hop [~ Hi&n thi s5 du 2 bén
#, Cong cudung cu [ Hop dBng
| B3 Thi quif ~
&% Taisan c6 dinh S ~
= : T Xéo dizs kign v ooy | @ Hivbe |
2\, Tién higng #-15 Ngan s

5.4. Kiém tra déi chiéu sé liéu ké toan

Dé kiém tra phat hién nhanh nhit cac ddu hiéu sai sét c6 thé xay ra trong cac
chung tir va doi chiu cac so sach, bao cao c6 lién quan véi nhau dé phat hién chénh
1&ch (néu co), ké toan vao menu Tién ich &> Kiém tra doi chieu chirng tir, so sach

Ki€m tra, d8i chiéu ching tir, s8 sach

Kiém tra, ddi chiéu ching tur, sé sach

Chdc nang nay gitup

i phat hién céc ddu hiéu sai sét cb thé xay ra trong cac ching tii va d&i chi€u céc s& sach, bao cdo c6 lién quan véi

4 ban
chénh léch (néu cd).
Luu y:

- K&t qua kiém tra chi mang tinh ch&t tham khao dé hé trd ban kiém tra, d&i chidu dudc nhanh chéng. Phin m&m khéng dam bdo moi sai sét
trong ching tU, s sach, bdo cdo sé& dudc phat hién.

- Théi gian thuc hién cé thé kéo dai tly thudc vao dé 16n cia dii liéu.

Chon céc ndi dung can kiém tra Gidp ke toan kiém tra hién cén nhf!pg ching tii ndo chua dudc ghi sé.
[ Chon/bé titca Sau khi chudng trinh kiém tra s& chi ra cac ddu hiéu sai sét néu cé. |

1. Trang thai ghi sS ching ti ¥ [[]17 Thue 2

g 1. Tich chon cac ndi
2. Tienmat, tigngli 2 dung can kiém tra [T] 8 Kho,banhang 2
[C] 3. Kho, mua hang 2 [V] 9. Gid thanh 2

[[] 4.Congng 2 [T 10. Kétchuy@n 15i 18 cudi ky 2
5.Tai sancddinh 2 12
[C] 6. Céng cu dung cu, chi phi tra truée 2

2. Chon ky
kiém tra, doi

chiéu.

o
5] Ta[ovozot6 [v| B&n 20022016 [+

'~ | [7] Bao gdm & liéu chi nhanh phy thudc

Khosng thés gian | Tdy chon
Chi nhanh | Céng ty TNHH ABC

3. Chon chi .
nhanh.

'V Thichién | @ Hiybs
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- Sau khi thiét 14p cac thong tin trén giao dién tham sd, nhan Thuwe hién dé xem
bao cdo.

- B4o céo sé hién thi két qua kiém tra theo cac ndi dung da tich chon.

+ Néu khdng ¢ sai sot tién hanh két xuat BCTC thanh file xml

+ Néu sai st thi tham chiéu vé& chung tir nghiép vu phat sinh dé chinh sira
B. Ghi nhé

- Céc thao tac mo tai khoan ngam dinh

- Khai bao day du thdng tin vé d6i tuong THCP dé tinh gia thanh

- Khai béo théng tin s6 hoa don ddy du dé c6 thé 1én phu luc Bang ké hoa don
mua vao, ban ra
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HUONG DAN GIANG DAY MO PUN
. Vi tri, tinh chat, y nghia va vai trd cia mo dun

- Vi tri: Pay 12 mé dun chuyén mén nghé, c6 sir dung kién thic Tin hoc va kién
thic ké toan nén @€ giang day va hoc tap nén dugc bo tri hoc sau mén hoc Tin hoc va
mo dun Thyc hanh ké toan tha cong.

- Tinh chat: Pay 1a m6 dun tich hop nén dugc to chic giang day tai phong may
tinh c6 cai phan mem ké toan Ms.Excel va Misa.

- Y nghia va vai tro cuia mb dun: Ké toan may 1a md dun chuyén mon nghé, cung
cap cho ngudi hoc ki ning to chirc co so dit lidu ké toan, lap dugc cac bang tinh, s6
sach va bao céo trong doanh nghiép trén phan mém Microsoft Excel va phan mém ké
toan Misa giup ngudi hoc nhan thire dugc tinh vu viét khi sir dung cdng nghé thong tin
trong cong tac ké toan.

Il. Muc tiéu ciia mo dun
1. Kién thic
- M6 ta dugc thao tac dinh dang, thiét ké dix liéu, bang biéu ké toan

- MO ta duoc trinh ty to chire co s dir ligu ké toan trong doanh nghiép trén phan
mém Microsoft Excel

- Trinh bay duoc méi quan hé ddi chiéu giira cac so ké toan trong doanh nghiép.

- M6 ta duoc trinh tu khai béo va nhap liéu trén phan mém ké toan Misa

- Trinh bay duoc trinh ty thao tac xem, ddi chiéu va in céc bao céo, s ké toan
trén Ms.Excel, Misa
2. Ky nang

- Lap duoc céc bang tinh, cc loai s ké toan va bao céo tai chinh trong cong tac
ké toan trén Microsoft Excel;

- Van dung cac ham caa Microsoft Excel dé tinh toan cac bang biéu vé don gia
xuat kho, tong hop chi phi san xuat, gia thanh san pham .... va s6 ké toan ap dung trong
doanh nghiép.

- Nhap liéu duoc cac ching tir ké toan phat sinh, thuc hién duoc ké toan tong hop
va in ching tir, s6 ké toén, bao céo tai chinh trén phan mém ké todn Ms.Excel va Misa

- Déi chiéu sb liéu gitra cac s, phat hién sai s6t va xir ly sai s6t trong qua trinh
nhap liéu
3. Ning luc tw cha va trach nhiém

Hoc xong md dun nay, ngudi hoc ¢ nang luc van dung kién thirc, ky nang da
hoc dé sir dung cac phan mém ke toan khac nhau ¢ cac doanh nghiép; dong thoi cap
nhat dugc su thay doi vé thiet ké mau biéu so sach, quy trinh quan 1y co s¢ di liéu phu
hop vaéi nhu cau quan ly cta doanh nghiép va ché do ké toan caa Bo Tai Chinh hién
hanh.

111. Tai liéu tham khao

[1]. V& Van Nhj (chu bién) (2013), Huéng Dan Thyc Hanh Lap S6 Sach Ké
Toan Bao Céo Tai Chinh VVa Bao Cao Thué GTGT Trén Excel, NXB Tai chinh
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[2]. Pang Vin Sang (2013), Huong dan thyc hanh 1ap s6 sach ké toan, bao cao
tai chinh, bao céo thué GTGT theo phuong phap thia cdng, NXB Giao théng van tai.

[3]. Bo tai chinh (2014), Théng tu 200/2014/TT-BTC huéng dan ché do ké toan
doanh nghiép

[4]. Tai liéu, video hudng dan vé& phan mém ké toan Misa.
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